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QUYẾT ĐỊNH
VỀ VIỆC CÔNG BỐ DANH MỤC 01 THỦ TỤC HÀNH CHÍNH BAN HÀNH MỚI, 17 THỦ TỤC HÀNH CHÍNH ĐƯỢC SỬA ĐỔI, BỔ SUNG TRONG LĨNH VỰC HỘ TỊCH THUỘC THẨM QUYỀN GIẢI QUYẾT CỦA ỦY BAN NHÂN DÂN CẤP XÃ TRÊN ĐỊA BÀN TỈNH BẾN TRE
CHỦ TỊCH ỦY BAN NHÂN DÂN TỈNH BẾN TRE
Căn cứ Luật Tổ chức chính quyền địa phương ngày 19 tháng 6 năm 2015;

Căn cứ Luật sửa đổi, bổ sung một số điều của Luật Tổ chức Chính phủ và Luật Tổ chức chính quyền địa phương ngày 22 tháng 11 năm 2019;

Căn cứ Luật Hộ tịch ngày 20 tháng 11 năm 2014;

Căn cứ Nghị định số 87/2020/NĐ-CP ngày 28 tháng 7 năm 2020 của Chính phủ quy định về Cơ sở dữ liệu hộ tịch điện tử, đăng ký hộ tịch trực tuyến;

Căn cứ Nghị định số 123/2015/NĐ-CP ngày 15 tháng 11 năm 2015 của Chính phủ quy định chi tiết một số điều và biện pháp thi hành Luật Hộ tịch;

Căn cứ Nghị định số 104/2022/NĐ-CP ngày 21 tháng 12 năm 2022 của Chính phủ về sửa đổi, bổ sung một số điều của các Nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công;

Căn cứ Thông tư số 04/2020/TT-BTP ngày 28 tháng 5 năm 2020 của Bộ Tư pháp quy định chi tiết thi hành một số điều Luật Hộ tịch và Nghị định số 123/2015/NĐ-CP ngày 15 tháng 11 năm 2015 của Chính phủ quy định chi tiết một số điều và biện pháp thi hành Luật Hộ tịch;

Căn cứ Thông tư số 09/2022/TT-BTP ngày 30 tháng 12 năm 2022 của Bộ Tư pháp bãi bỏ một số nội dung tại các Thông tư trong lĩnh vực trợ giúp pháp lý, hộ tịch do Bộ trưởng Bộ Tư pháp ban hành;

Căn cứ Quyết định số 2228/QĐ-BTP ngày 14 tháng 11 năm 2022 của Bộ Tư pháp về việc công bố thủ tục hành chính mới ban hành; thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thực hiện tại cơ quan đăng ký hộ tịch thuộc phạm vi chức năng quản lý của Bộ Tư pháp;

Theo đề nghị của Giám đốc Sở Tư pháp tại Tờ trình số 130/TTr-STP ngày 03 tháng 02 năm 2023.

QUYẾT ĐỊNH:
Điều 1. Công bố kèm theo Quyết định này Danh mục 01 thủ tục hành chính ban hành mới, 17 thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc thẩm quyền giải quyết của Ủy ban nhân dân cấp xã trên địa bàn tỉnh Bến Tre (Phụ lục kèm theo).

Điều 2. Bãi bỏ Quyết định số 2272/QĐ-UBND ngày 05 tháng 10 năm 2022 của Ủy ban nhân dân tỉnh về việc công bố danh mục 17 thủ tục hành chính sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc thẩm quyền giải quyết của Ủy ban nhân dân cấp xã trên địa bàn tỉnh Bến Tre.

Điều 3. Giao Sở Tư pháp tham mưu ban hành quy trình nội bộ đối với thủ tục hành chính được ban hành mới và rà soát sửa đổi, bổ sung quy trình nội bộ (từ số 12 đến số 28) trong lĩnh vực hộ tịch ban hành kèm theo Quyết định số 2283/QĐ-UBND ngày 17 tháng 10 năm 2019 của Ủy ban nhân dân tỉnh về phê duyệt quy trình nội bộ giải quyết thủ tục hành chính trong lĩnh vực tư pháp thuộc thẩm quyền tiếp nhận và giải quyết của Ủy ban nhân dân cấp xã trên địa bàn tỉnh Bến Tre.

Điều 4. Chánh Văn phòng Ủy ban nhân dân tỉnh, Giám đốc Sở Tư pháp, Chủ tịch Ủy ban nhân dân các huyện, thành phố; Chủ tịch Ủy ban nhân dân các xã, phường, thị trấn và các tổ chức, cá nhân có liên quan chịu trách nhiệm thi hành Quyết định này.

Quyết định này có hiệu lực thi hành kể từ ngày ký./.
	
Nơi nhận:
- Như Điều 4;
- Bộ Tư pháp;
- Cục Kiểm soát TTHC-VPCP;
- Chủ tịch, các Phó CT.UBND tỉnh;
- Các PCVP.UBND tỉnh;
- Sở Tư pháp;
- UBND các huyện, thành phố;
- UBND các xã, phường, thị trấn;
- Phòng KSTT, NC, TTPVHCC;
- Cổng Thông tin điện tử tỉnh;
- Lưu: VT.
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Phu luc I

Sb: 443/QD-UBND
Thoi gian ky: 08/03/2023 14:22:44 +07:00

DANH MUC THU TUC HANH CHINH BAN HANH MOI, PUQC SUA
POIL, BO SUNG TRONG LINH VU'C HQ TICH THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN CAP XA

TRF:N PIA BAN TINH BEN TRE

(Kém theo Quyét dinh sé 443 /OP-UBND ngay 08 thang 3 nam 2023
ciia Uy ban nhan dan tinh Bén Tre)

1. Danh muc tha tuc hanh chinh ban hanh méi

Tenthu | Thoi ' b Giém thwe | Phi, 16 o
STT | tuc hanh | han giai A : . Can cwr phap ly
) % hi€én phi
chinh quyet :
Linh vue: Hg tich
1 |Thituc |03 ngay. | T Uybannhandan gngg |4+ | yat Ho tich nam
xac nhan | Truong | ©4¢ Xa, phuong, thi | 45,,/ | 2014
LhAér!g ;in Egp phai gﬁﬁ tren dia ban l\)/f?m + Nghi dinh b
0 tic Xgecmmgaaﬁ + Gii qua duong Xglg 123/2015/ND-CP
N «: | buu dién. . ngay 15/11/2015 cua
thi  thoi o | mhan T ehinh phi quy dinh
han  cO |+ NOp truc tuyén | Ve mot| o (i mot sé didu va
th‘ej kéo tr?n Cong Ad;ch vu | vige bien phép thi hanh
dai cong quoc  gia | hotich | | a4 Ho tich:
nhung | (https://dichvucong |cua ca| =~ = 7 ,
khong | .gov.vn) hoic Hé|nhan |* Nghi dinh 6
qué 10 |théng thong tin|da 87/2020/NB-CP ngay
ngay Iam | giai quyét thu tuc | dang |28/7/2020 cua Chinh
viéc. hanh chinh tinh tai | ky. phu quy dinh vé Co s¢
dia chi: | Midn | dix liéu ho tich dién tu,
dichvucong.bentre. |1 phi | dang ky ho tich truc
gov.vn. cho | tuyen;
nguoi |+ Nghi dinh s
thudc | 104/2022/ND-CP
gia | ngiy 21/12/2022 cta
dinh | Chinh phu vé sira doi,
co bo sung mot sé diéu
cong | cua cac Nghi dinh lién
voi quan dén viéc nop,
cach | xuat trinh s6 ho khau,
mang; | s6 tam trd giay khi
nguoi | thyc hién tha tuc hanh
thudc | chinh, cung cap dich
ho vu cong;





https://dichvu/





ngheo;
nguoi
khuyét
tat.

+ Théng tu sO
04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu
phap quy dinh chi tiét
thi hanh mot sé diéu
cua Luat Ho tich va
Nghi dinh s6
123/2015/Nb-CP
ngay 15/11/2015 cua
Chinh phu quy dinh
chi tiét mot sé diéu va
bién phap thi hanh
Luat Ho tich;

+ Thong tu
56 09/2022/TT-

BTP ngay 30/12/2022
cua Bo Tu phép bai bd
mot sé ndi dung tai
cac Thong tu trong
linh vuc trg giap phap
Iy, ho tich do Bo
truébng BO Tu phap
ban hanh;

+ Thong tu s
01/2022/TT-BTP ngay
04/01/2022 cta B6 Tu
phap quy dinh chi tiét
mot sé diéu va bién
phap thi hanh Nghi
dinh  s6 87/2020/ND-
CPngay  28/7/2020
caa Chinh phu quy
dinh vé Co so dir liéu
ho tich dién tu, dang
ky ho tich truc tuyén;

+ Thong tu s6
281/2016/TT-BTC

ngay 14/11/2016 cua
Bo Tai chinh quy dinh
mac thu, ché do thu,
nop, quan ly va su
dung phi khai thac, st
dung thdng tin trong
co sO dir liéu ho tich,








phi x&c nhan c6 qudc
tich Viét Nam, phi xac
nhan 1a nguoi goc Viét
Nam, I& phi quéc tich.

2. Danh muc thii tuc hanh chinh dwoc sira déi, bd sung

STT

S6 ho so
TTHC

Tén tha tuc hanh chinh

Tén VBQPPL quy dinh ngi
dung sira d6i, bo sung

Linh vuc: H tich

1 1.001193 | Pang ky khai sinh
2 | 1.000894 | Pang ky ket hon
3 | 1.001022 | Bang ky nhan cha, me, con
4 | 1.000689 ?;ﬁggk?nhkhaﬁlcilihm?tcggp
5 | 1.000656 | Pang ky khai tir
6 1.003583 | Pang ky khai sinh luu dong
7 1.000593 | Pang ky két hon luu dong
8 | 1.000419 | Bang ky khai tir luu dong
9 | 1.004837 | Bangky giam ho
10 | 1.004845 | Pang ky cham dat giam ho
1L 1004850 | I o th
12 | 1.004873 t(r::rﬁ’g thiiynh);?]C nhan - tinh
13 1.004884 | Pang ky lai khai sinh

Pang ky kha}i sinh , cho
14 | 1.004772 | nguoi da co hd so, gidy to

canhan

15

1.004746

Ping ky lai két hon

- Nghi dinh s6 87/2020/Nb-
CP ngay 28/7/2020 ciaa Chinh
phit quy dinh vé Co so dit liéu
ho tich dién tu, dang ky ho
tich truc tuyén;

- Thong tu sb 01/2022/TT-
BTP ngay 04/01/2022 cua Bo
Tu phap quy dinh chi tiét mot
sb diéu va bién phap thi hanh
Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cua Chinh
phi quy dinh vé Co so dit liéu
ho tich dién tu, dang ky ho
tich truc tuyén;

- Nghi quyét s6 05/2022/NQ-
HDND ngay 13/7/2022 cua
Hoi dong nhan dan tinh Bén
Tre quy dinh muc thu, ché do
thu, nop, quan ly 1€ phi ho tich
trén dia ban tinh Bén Tre.








So ho so

Tén VBQPPL quy dinh ndi

STT TTHC Tén tha tuc hanh chinh dung sita d8i, bb sung
16 | 1.005461 | Dang ky lai khai tir
17 | 2.000635 | CaP ban sao trich luc ho

tich








Phu luc 11
NOI DUNG CU THE CUA THU TUC HANH CHINH BAN HANH MOI,
PUQC SUA POI, BO SUNG TRONG LiNH VU'C HQ TICH THUQC
THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA
TREN PIA BAN TiNH BEN TRE
(Kém theo Quyét dinh sé 443 /OP-UBND ngay 08 thang 3 ndm 2023
ciia Uy ban nhén dan tinh Bén Tre)

|. THU TUC HANH CHIiNH BAN HANH MO

Thi tuc xac nhan théng tin h tich

- Trinh tw thuc hién:

+ Néu lya chon hinh thirc ndp ho so truc tiép, ngudi ¢6 yéu cau cap xac
nhan thong tin ho tich nop ho so dé nghi cap xac nhan thong tin ho tiph tai B
phan mot ctra cua Co quan quan ly Co sé dir liéu ho tich dién tir co tham quyén
(UBND cac x4, phuong, thi tran); nop phi, 1€ phi theo quy dinh phap luat.

+ Neéu lya chon hinh thirc ngp ho so truc tuyén, ngudi ¢ yéu cau cap xac
nhéan thong tin ho tich truy cap Cong dich vu cong quoc gia hoac Cong dich vu
cong cap tinh, dang ky tai khoan (n€u chua c6 tai khoan), xac thyc nguoi dung
theo hudng dan, dang nhap yélo hé thong, xac dinh ding Co quan quan ly Co s&
dir liéu ho tich dién tir c6 tham quyen.

Nguoi c6 yéu cau cap xac nhan thdng tin ho tich truc tuyén cung cap
thong tin theo biéu mau dién tir tuong tac (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac giay to, tai lidu lién quan dén noi
dung dé nghi Xac nhan thong tin ho tich; nop phi thdng qua chuac nang thanh
toan truc tuyen hoac bang céch thirc khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

+ Can bo tiép nhan hod so tai Bo phan mét cira c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢ cua ho so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so, ¢6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu ngudi €O yéu cau lya chon hinh thac nop ho
so truc tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tu hodc gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi ¢ yeu cau (neu ngudi co
y&u cau lya chon hinh thitc nop hd so truc tuyén), ddng thoi chuyén hd so dé
cdng chirc lam cdng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thtrc ndp truc tiép, can b tiép nhan ho
so tai B6 phan mot cira thuc hién sé hda (sao chup, chuyén thanh tai lidu dién tu
trén hé thong thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 1€ thi c6 thong bdo cho nguoi yéu
cau bo sung, hoan thién hd so, néu 13 loai glay td, ndi dung can bo sung dé nguoi
cd yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budac (i).







iii) Truong hop ngudi c6 yéu cau cap xac nhan thdng tin ho tich khéng bo
sung, hoan thién dugc hd so thi bao cao Truong bd phan mét cua c6 théng bao
tir chéi giai quyét yéu cau xac nhan théng tin ho tich.

+ Cong chuc lam cbng tac ho tich tham tra ho so (tham tra tinh thong
nhat, hop 1€ cua cac thdng tin trong hd so, gidy to, tai liu do nguoi yéu cau
nop, XUat trinh hoac dinh kém).

(1) Truong hop hd so can bd sung, hoan thién hoac khong du diéu kien
giai quyet phai tir chdi thi guri thdng bao vé tinh trang hd so téi B6 phan mot
ctra dé théng bao cho nguorl nop hod so - thue hién lai budc (i) hoic (iii);

(il) Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chuac 1am cong tac
ho tich 1ap Phiéu xin I8i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
ngudi ¢6 yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thizc nop hé so truc tiép),
hoac gui Phiéu xin 16i va hen lai ngay tra két qua qua thu di¢n tor hoac gui tin
nhin qua dién thoai di dong cho ngudi €O yéu cau (néu ngudi c6 yéu cau lya
chon hinh thirc nop hd so truc tuyén).

Truong hop can xac minh, cdng chtc 1am cdng tac ho tich bao céo Tha
truong Co quan quéan Iy Co s& dit liéu ho tich dién tir c6 van ban dé nghi co
quan cong an, cac co quan khac c6 lién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh sé 87/2020/ND-CP. Truong hop két qua xac minh khong
co thong tin hogc thong tin khong théng nhat véi gidy to nguoi yéu cau cung
cap thi tir chdi cap Vian ban xac nhan thong tin ho tich.

- Déi véi yéu cau xac nhan thdng tin ho tich cua ca nhan, néu thay théng
tin ho tich cia ca nhan khdng c6 sy thay ddi thi cdng chirc 1am céng tac ho tich
bdo céo Thu truong Co quan quan ly Co sé dit lidu ho tich dién tir khdng cap
Vian ban xac nhan thong tin ho tich ma huéng dan ngudi yéu cau lam thi tuc
cap ban sao Glay khai sinh hodc ban sao trich luc h¢ tich twong ng, trir truong
hop co quan, t6 chirc c6 tham quyén dé nghi cap van ban xac nhan dé giai quyét
vu Viéc lién quan dén ca nhan.

+ Néu thay ho so day dua, hop I¢, ding quy dinh, thong tin trong Co s& dif
liu ho tich dién tir va théng tin dé nghi Xac nhan 13 dang, trudong hop tiép nhan
ho so cap xac nhan thong tin ho tich theo hinh thire truc tiép, thi cdng chirc 1am
cong tac ho tich in Van ban xac nhan thong tin ho tich, trinh Thu truéng Co
quan quan ly Co s¢ dix liéu ho tich di¢n tu ky, chuyén téi Bo phan mot cua dé
tra két qua cho nguoi cO yéu cau.

Truong hop tiép nhan hd so xin cip xac nhan théng tin ho tich theo hinh
thac truc tuyén, cong chac 1am coéng tac ho tich gui lai bleu mau Xac nhan
thong tin ho tich dién tr v6i thong tin day di cho nguoi yéu cau qua thu dién tir
hoic thiét bi sé.

(Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéac, day du cua cac thdng tin
trén biéu mau Xéac nhan théng tin ho tich dién tr va xac nhan (toi da mot ngay).







Néu nguoi ¢d yéu cau xac nhan thong tin da thong nhat, day du hoic
khdng c6 phan hdi sau thoi han y&u cau thi ¢éng chac 1am cdng tac hé tich in
Van ban xac nhan thong tin h tich, trinh Thu truong Co quan quan ly Co so dir
liéu ho tich dién tir Ky cAp Vin ban xac nhan thong tin ho tich, chuyén Bo phan
mot ctra tra két qua cho ngum c6 y&u cau.

- Nguoi ¢6 yéu cau cap xac nhan thong tin ho tich duoc nhan két qua theo
Mot trong cac phuong thirc sau day:

+ Nhan ban dién tir Van ban >§éc nhan théng tin ho tich gri qua thu dién
t, Kho quan ly dir liéu dién tir caa t6 chire, ca nhan do;

~ + Nhan bén dién tr Van ban xac nhan thong tin h¢ tich giri vao thiét bi

50, thong qua phuong phap truyén so liéu phu hop, dam bao an toan, bao mat
thong tin;

+ Nhan két qua 12 Van ban xac nhan thong tin ho tich thong qua hé thong
buu chinh;

+ Nhan két qua 1a Van ban xac nhan thong tin ho tich tai co quan diang ky
ho tich.

- Céch thirc thuec hién:

. Nguoi co yéu cAu x4c nhan thépg tin ho tig:h truc tiép thuc hién hoac uy
quyén cho nguoi khac thuc hién ndp ho so truc ti€p tai B phan mot cura cuia Co
quan quan ly Co so dir liéu ho tich dién tu (UBND cac xa, phuong, thi tran)
hodc giri ho so qua hé théng buu chinh hodc ndp hd so truc tuyen trén Cong
dich vu cong quoc gia (https://dichvucong.gov.vn) hoac H¢ thong thong tin giai
quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:
+ T khai dé nghi xac nhan thong tin ho tich theo mau (néu ngudi c6 yéu
cau lya chon nop ho so theo hinh thirc truc ti€p);

+ Biéu mau dién tu tuong tac yéu cdu cip van ban xac nhan thong tin ho
tich (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu
cong, néu ngudi co yéu cau lya chon ndp ho so theo hinh thic tryc tuyén);

+ Nguoi co yeu’ cau xac nhan thong tin ho tich thuc hu;en viéc nqp/xuat trinh
(theo hinh thure truc ti€p) hodc tai Ién (theo hinh thirc truc tuyén) cac giay to sau:

* Giay to phai ndp:

+ Gidy to, tai lidu co lién quan dén ndi dung dé nghi x4c nhan théng tin
ho tich;

+ Vin ban uy quyén (duoc ching thuc) theo quy dinh cua phap luét trong
truong hop uy quyén thuc hi¢n viéc xin cap xéac nhan thdng tin ho tich. Truong

hop ngudi dugc ty quyén la éng, ba, cha, me, con, vo, chdng, anh, chi, em ruot
ctia ngudi uy quyén thi van ban ay quyén khéng phai ching thyc.

* Gidy tor phai xuat trinh:

Ho chiéu hodc chimg minh nhan dan hoic thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cip,







con gia tri st dung dé chimg minh vé nhan than ctia nguoi cd yéu cﬁq cap xéc
nhan thong tin ho tich. Truong hop cac thong tin ca nhan trong cac gidy to nay
da co trong Co so dir liéu quoc gia vé dan cu (CSDLQGVDC), Co s¢ dir liéu ho
tich dién t (CSDLHTDT), dugc hé¢ thong dién tw dong thi khong phai xuét
trinh (theo hinh thurc tryc ti€p) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao cO churng thuc cac giay to phai xuat trinh néu trén.

* Luuy

Pbi voi gidy tO ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc ti€p:

+ Dbi vé6i giéy t& xudt trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu ciu ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chung thuc tlr ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh gidy to
dé doi chiu. Truong hop nguoi yéu cau nop ban chyp kém theo ban chinh gidy to
thi ngudi tiep nhén c6 trach nhiém kiém tra, doi chieu ban chyp voi ban chinh va
ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao giay to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du h6 so dang ky ho
tich theo quy dinh cua phap luét ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai ndp.

Df)i v6i gidy to giri kém theo néu ngudi yéu cau ndp hod so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to gtii kém theo hd so cép xac nhan thong tin ho tich
tryc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, la ban chup bang
may anh, dién thoai hodc dugc chup, duoc quet bang thiét bi dién tir, tir gidy to
duogc cap hop 1€, con gia tri s dung; néu 1a gidy to do co quan co thAm quyén
nudc ngoai cap thi phai duge hop phap hoa lanh sy, dich sang tiéng Viét theo
quy dinh, trtr truong hop duge mién hop phap héa lanh su.

+ Truong hop nhan két qua (Van ban xac nhan thong tin h¢ tich) tai co
quan dang ky ho tich, nguoi c6 yéu cau cip xac nhan thong tin ho tich xuét trinh
gidy to tuy than; ndp ban chup céac gidy to, tai liéu c6 lién quan dén ndi dung dé
nghi xac nhan thong tin hé tich theo quy dinh phap luat ho tich. Truong hop
gidy to, tai liéu phai gui kem trong hé so cap x4c nhan thong tin ho tich truc tiép
hoc truc tuyén da c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi
nguoi yéu cau dugce st dung ban dién tir nay.

- S6 lwong hd so: 01 bo.

- Thoi han gidi quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi
thoi han ¢ thé kéo dai nhung khong qué 10 ngay lam viéc.

- Pdi twong thuc hién thi tuc hanh chinh: Co quan, to chuc, ca nhan.







- Co quan thyuc hién thi tuc hanh chinh: Co quan quéan ly Co s¢ dit li¢u
ho tich dién tir (UBND cap xa).

- Co quan phdi hep: Co quan cong an, cac co quan khac c6 lién quan.

- Két qua thue hién thi tuc hanh chinh: Vin ban x4c nhan thong tin ho tich.

- L¢ phi: 8.000 dé)ng/Vén ban x4c nhan vé mot viée ho tich cla ca nhan
da dang ky.

Mién I¢ phi cho ngudi thugc gia dinh c6 cong véi cach mang; nguoi
thuoc ho nghéo; nguoi kKhuyet tat.

- Mau don, mau to khai:

+ To khai dé nghi xéc nhan thang tin h¢ tich (néu nop hd so theo hinh thirc
truc tiep);

+ Biéu mau dién tir twong tac yéu cau cap van ban xac nhan thong tin ho
tich (néu nop ho so theo hinh thuc truc tuyén).

- Y&u cau, diéu kién thuc hién thi tuc hanh chinh: Khong co

- Can cw phap ly:

+ Luat HO tich nam 2014;

+ Nghi th‘sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

_*+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh

vé Co s¢ dir liéu ho tich dién tr, dang ky ho tich truc tuyeén;

+ Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 cua BO Tu phap quy
dinh chi tiet thi hanh mét so dieu cua Luat HO tich va l\]ghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong tu s 09/2022/TT-BTP ngay 30/12/2022 ctia BO Tu phép bai bo
mot s6 nd1 dung tai cac Thong tu trong linh vuc tro gitp phap 1y, hd tich do Bo
truong Bo Tu phéap ban hanh;

+ Thong tu s6 01/2022/TT-BTP ngdy 04/01/2022 cia BO Tu phap quy
dinh chi tict mot so dicu va bién phap thi hanh Nghi dinh s6 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich di¢n tu,
dang ky ho tich truc tuyeén;

~ + Nghj dinh s0 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu vé sua
doi, bQ sung mot so dicu cua cac Nghi dinh lién quan dén viéc nop, Xuat trinh so
ho khau, so tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu
cong;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhéan
dan tinh Bén Tre quy dinh mic thu, che do thu, nop, quan ly 1€ phi h¢ tich trén
dia ban tinh Bén Tre.







I1. THU TUC HANH CHINH PUQC SUA POI, BO SUNG
1. Thi tuc dang ky khai sinh
- Trinh ty thwc hién:

+ Néu lya chon hinh thirc ndp hé so truc tiép, nguoi co yéu cau dang ky
khai sinh nop ho so ding ky khai sinh tai B4 phan mot cira cua UBND cap x& co
thAm quyén; ndp 1¢ phi néu thudc truong hop phai nop 1€ phi dang ky khai sinh;
ndp phi cap ban sao Gidy khai sinh néu c¢6 yéu ciu cip ban sao Gidy khai sinh.

+ Néu lira chon hinh thirc nép ho so truc tuyén, nguoi co yéu cau ddang ky
khai sinh truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cdp
tinh, dang ky tai khodn (néu chwa cé tai khodn), xdc thuc nguoi ding theo
hwéng dan, dang nhdp vao hé thong, xdc dinh ding UBND cdp xd c6 thim
quyén.

Nguoi co yéu cau dang ky khai sinh truc tuyen cung cap thong tin theo
biéu mau dién tir twong téc dang ky khai sinh (cung cdp trén Céng dich vu cong),
dinh kém ban chup hodac ban sao dién tw cdc gidy to, tai liéu theo quy dinh; ngp
phi, I¢ phi thong qua chirc nang thanh todn truc tuyén hodc bang cdch thirc
khdc theo quy dinh phdp ludt, hoan tat viéc ndp hé so:

+ Can bd tlep nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hgp 1€ cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so; néu tiép nhan ho
s0'sau 15 gio thi ¢6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (neu nguoi co yéu cau lya chon hinh thirc ndp ho so truc tiép) hodc giri
ngay Phiéu hen, trd két qud qua thw dién tir hodc gui tin nhdn hen tra két qua
qua dié¢n thoqi di dong cho nguoi co yéu cau (neu nguoi cé yéu cau lira chon
hinh thirc ndp hé so truc tuyén); chuyén ho so dé cong chirc lam céng tic ho
tich xur ly.

+ Sau khi tiép nhdn hé so theo hinh thirc ndp triee tiép, can bé tiép nhdn
hé so tai BY phdn mot cua thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong théng tin, co sé dir liéu) va ky sé vao tdi lidu, ho so gidi
quyét thii tuc hanh chinh da dwoc so héa theo quy dinh.

(i) Truong hop ho so chua day di, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (1);

(ii1) Truong hop nguoi c6 yéu cau ding ky khai sinh khong b6 sung, hoan
thién dugc ho so thi bao cdo Trudng bo phan mot cira c6 thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.

+ Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).







+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai ttr choi thi giri thong bdo vé tinh trang ho so td1 BO phan mét ctra dé
thong bao cho nguoi ndp ho so - thuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp ho so truc tiép),
hodic giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay ho so day du, hop 18, diing quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién
viéc ghi vao S6 ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan 1y ho tich dién tir dung chung, luu chinh thic va chuyén thong
tin dén CSDLQGVDC dé lay S6 dinh danh c4 nhan.

Truwong hop tiép nhin ho so dang ky khai sinh theo hinh thirc truc tuyén,
cong chure tw phdp - ho tich gui lai bieu mau Giay khai sinh dién tw voi thong tin
day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xdc, day du cua cdc
thong tin trén biéu mau Gidy khai sinh dién tur va xdc nhdn (toi da mot ngay).

Néu nguoi c¢é yéu cau xdc nhdn théng tin dd thong nhdt, day di hodc
khéng c6 phan héi sau thoi han yéu cau thi céng chire tw phdp - hé tich thuc
hién viéc ghi néi dung vao S6 dang ky khai sinh, cdp nhdt théng tin dang ky khai
sinh trén Phdan mém dang ky, qudn 1y hé tich dién tir ding chung, luu chinh thirc va
chuyén théng tin dén CSDLOGVDC dé ldy S6 dinh danh cd nhan.

+ Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhén, céng chirc tu phap -
ho tich in Gidy khai sinh, trinh Léanh dao UBND ky, chuyén t6i B6 phan mot cira
dé tra két qua cho ngudi c6 yéu cau.

+ Nguoi c6 yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai
sinh, trong SO dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

*Luuy:

+ Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me co trach
nhiém dang ky khai sinh cho con; truong hop cha, me khong thé dang ky khai
sinh cho con thi 6ng hodc ba hodc nguoi than thich khac hodc ¢4 nhéan, to chuc
dang nuoi dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

+ Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan dugc
thong bao, Chu tich UBND cap xa hodc Truong cong an cap xa co trach nhiém
to chtrc 1ap bi€n ban vé vi€c tré bi bo roi.







Sau khi 1ap bién ban, UBND cap x4 tién hanh niém yét tai tru s& UBND
trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém yét, néu khong co
thong tin vé cha, me dé cua tré, UBND cép x4 thong bao cho c4 nhin hoic to
chtc dang tam thoi nudi dudng tré dé tién hanh dang ky khai sinh cho tré.

+ Truong hop tré chua xac dinh dugce cha thi ho, dan toc, qué quan, quoc
tich cua con dugc xac dinh theo ho, dan tdc, qué quan, qudc tich cia me; phan
ghi vé cha cua tré dé tréng. Néu vao thoi diém ding ky khai sinh ngudi cha yéu
cau lam thu tuc nhén con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

+ Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam tha tuc nhén con thi két hop giai quyét viéc nhan con va ding ky
khai sinh; phan khai vé me cuia tré dé tréng.

+ Truong hop tré khong thudc dién bi bé roi, chua xac dinh dugc ca cha
va me t}li thuc hién tuwong ty nhu dang ky khai sinh cho tré bi bo roi, nhung
trong SO ho tich ghi 10 “Tré chua xac dinh dugc cha, me”.

- Cach thirc thyuce hién:

Nguoi ¢o yéu cau ding ky khai sinh tryc tiép thuc hién hodc uy quyen
cho nguoi khac thyuc hién nop hé so truc tiép tai Bo phan mét cira cua UBND cép
xa hodc giri ho so qua hé théng buu chinh hoic ndp hé so truc tuyén trén Cong
dich vu céng quéc gia (hitps://dichvucong.gov.vn) hodc Hé théng thong tin gidi
quyét tha tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so

_ + To khai dang ky khai sinh theo mau (néu ngudi c¢o yéu cau lya chon ndp
ho so theo hinh thure tryc ti€p);

+ Biéu mdu dién tir twong tdc ding ky khai sinh (do nguoi yéu cau cung cdp
théng tin theo hwéng dan trén Cong dich vu céng, néu ngueoi cé yéu cau hra chon
nép hoé so theo hinh thirc triec tuyén);

+ Ngudi ¢0 yeu cau dang ky khai sinh thuc hién viéc n(f)p/x,uét trinh (theo
hinh thirc truc tiép) hoac tai 1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:

+ Ban chinh Gidy chung sinh; truong hop khong c6 Glay chung sinh thi
ndp van ban cua nguoi lam chimg xac nhén vé vi€e sinh; néu khoéng c6 nguoi
1am chimg thi phai c6 gidy cam doan vé viéc sinh;

+ Truong hop tré em bi bo roi thi phai 6 bién ban vé viéc tré bi bo roi do
co quan c6 tham quyén 1ap.

+ Truong hop khai sinh cho tré em sinh ra do mang thai h¢ phai c6 van
ban xac nhan cia co s¢ y t€ da thuc hién k¥ thudt ho tro sinh san cho viéc mang
thai ho.

+ Van ban uy quyén (dugc chung thuc) theo quy dinh cta phap luat trong
truong hop uy quyén thuc hién viéc dang ky khai sinh.

* Gidy to' phai xuét trinh:




https://dichvucong.gov.vn/





+HO chiéu hoic Ching minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac ¢ dan anh va thong tin ca nhén do co quan ¢ tham quyen cap,
con gia tri st dung dé chimg minh vé nhan than cia ngu:0’1 c6 yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire tryc tuyén);

+ Gidy chung nhan két hon néu cha, me da diang ky két hon. Truong hop
d3 c6 thong tin vé viée két hon cia cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh (theo hinh thurc truc tiép) hodc tai 1én (theo hinh thirc
tryc tuyén).

Truong hop gui ho so qua h¢ thong buu chinh thi phai gtri keém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy:

D61 voi gidy to ndp, xuat trinh néu nguot yéu cau ndop ho so theo hinh
thire truc ti€p:

+ Pbi voi giéy t& xuat trinh khi ddng ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu ciu ndp
ban sao hodc ban chup gidy td do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguwoi tiép nhdn c6 trach nhiém tiép nhan ding, dit hé so dang ky ho
tich theo quy dinh cia phdp ludt hé tich, khéng dwoc yéu cau nguoi dang ky hé
tich nép thém gidy to ma phdp ludt ho tich khéng quy dinh phdi ndp.

Doi voi giay to gui kem theo néu nguoi yéu cau nop ho so theo hinh thurc
truc tuyén:

+ Ban chup cac gicfy 1o guri kem theo hé so ding ky khai sinh triec tuyén
phdi bao dam ré nét, ddy di, toan ven vé ngi dung, la ban chup bang mdy anh,
dién thogi hodc dwogc chup, duoc quét bang thiét bi dién i, tir gidy to dugc cdp
hop 16, con gid tri sir dung; néu la gidy to do co quan c6 tham quyén nudc ngoadi
cap thi phdi dwoc hop phdp héa lanh suw, dich sang tiéng Viét theo quy dinh, trir
triweong hop dwgc mién hop phdp héa lanh sir.

+ T mo’ng hop gidy to, tdi liéu phdi gm kem trong ho so dang ky khai sinh
tryc tuyen dd c6 ban sao dién tir hodc da c6 ban dién tr gidy to ho tich thi nguoi
yéu cau dwoc si dung ban dién tir nay.

+ Khi dén co quan ddang ky hé tich nhdn két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phdi ngp ban chinh Gidy
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chitng sinh; xudt trinh gidy to tup than,; ban chinh Gzay ching nhan két hon (néu
cha me tré da dang ky két hon va thong tin vé viéc két hén chwa c6 trong
CSDLOGVDC, CSDLHTPT).

Trueong hop ngudi yéu cdu dang ky khai sinh khong cung cap dwoc gidy
to néu trén theo quy dinh hoac glay to nop, xuat trinh bi tdy xéa, sira chita, lam
gid thi co quan dang ky hé tich c6 tham quyén hity bé két qua dang ky khai sinh.

+ Truong hop nguoi di dang ky khai sinh cho tr¢ em la 6ng, ba, ngudi
than thich khac thi khong phai c6 van ban uy quyén cta cha, me tré em, nhung
phai théng nhat véi cha, me tré em vé cac ndi dung khai sinh.

+ Dbi véi viéc xac dinh ho, dan toc, dat tén cho tré:

. Vi€c xdc dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap luét
va yéu cau giit gin ban sic dan tdc, tp quan, truyén théng vin hoa tét dep cua
Viét Nam; khong ddt tén qua dai, kho st dung.

. Truong hop cha, me¢ khong théa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan ctuia cha hoac me.

+ Truong hop cho phep nguoi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho nguoi l4p van ban cam doan vé trach nhiém, hé qua phéap 1y cua
viéc cam doan khong dung su that.

_ Co quan dang ky ho tich tur chdi giai quyét hodc dé nghi co quan ¢ tham
quyén huy bo két qua dang ky ho tich, néu ¢6 co s& xac dinh ndi dung cam doan
khong dung su that.

- SO lwong ho so: 01 bo.

- Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop
nhan hod s0 sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay
1am viéc tiép theo.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh:

+ UBND cap x3 noi cu tra cia ngudi cha hodc ngudi me thyc hién dang ky
khai sinh cho tré em;

+ UBND cép x3 noi lap bién ban vé viéc tré bi bo roi ddi voi trudng hop
dang ky khai sinh cho tré bi bo roi.

+ UBND cép x4 noi tré dang cu trii ¢ trach nhiém dang ky khai sinh cho tré
chua xac dinh duoc cha, me.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

- Lé phi: 8.000 dong.
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+ Mién 1& phi d6i v6i truong hop khai sinh diing han, nguoi thudc gia dinh
c6 cong véi cach mang; ngudi thudce hd ngheo; nguoi khuyét tat.

+ Phi cdp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 déng/ban sao
trich luc/su kién hd tich da dang ky.

MAu don, miu to khai:

+ To khai ding ky khai sinh (néu nop hd so theo hinh thie truc tiép);

+ Bié?u, mau dién tir twong tac dang ky khai sinh (néu nép ho so theo hinh
thuee truc tuyén).

- Can cwr phép ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;

~ + Nghj dinh s6 87/2020/NDP-CP ngay 28/7/2020 cia Chinh phui quy dinh
ve Co so dir lieu ho tich dien tu, dang ky ho tich tryc tuyen;

+ Nghi dinh so 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu vé sua
doi, bo sung mgt s6 dzeu cua cac Ngh; dinh lién quan dén viéc ngp, XUat trinh sé
hg khdu, sé tam tra gigy khi thuc hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu 5O 04/2020/TT-BTP ngay 28/5/2020 cua B§ Tu phap quy
dinh chi tiet thi hanh mot so dieu cua Luat HO tich va l\]ghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so diéu
va bién phap thi hanh Luat Ho tich;

+ Thong nr s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tu phdp bai bo
mot so noi dung tai cac Thong tw trong linh vuc tro giup phadp 1y, ho tich do Bo
truong Bo Tw phap ban hanh,

+ Thong tur so 01/2022/TT-BTP ngady 04/01/2022 cua BS Tuw phdp quy
dinh chi tiet mgt so dieu va bi¢n phap thi hanh Ngh; dinh so 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dien tu,
dang ky ho tich truc tuyen;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mac thu, ché do thu, ndp, quan ly va sir dung phi khai thac, s dung thong
tin trong co s& ,dfr liéu ho tich, phi xéc nhan c6 quoc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, Ié phi quoc tich;

- Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 cua Hoi dong nhén
dan tinh Bén Tre quy dinh mirc thu, che do thu, nop, quan ly 1€ phi h¢ tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh gtri: Y

Ho, chit dém, t8N NEUOT YEU CAU: .......oivieieeeeeeeeee ettt
NOT CU T @ oot
GiAy tO tUY thANT @) ottt
Quan hé vo1 nguoi uoce Khai SINN: .evviiiiicc e
Pé nghi co quan ding ky khai sinh cho nguwoi duéi day:

HOQ, Chil A€M, t€I2........ei i
Ngay, thang, ndm sinh: ..........cccoccviiiiiiieieeee, ghi bANG ChT: cvvvevvveevceeveeee e
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Ho, chit dém, tén n@uwdi cha: ...
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To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su
thoa thuén nhét tri ctia cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.
Lamtai: ..o , NQay ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi r0 ho, chir d€m, tén)

D& nghi cip ban sao®: Co D, Khoéng D
S6 luong:....... ban
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Cha thich:

W Ghi rd tén co quan dang ky khai sinh.

@) Ghi theo noi ding ky thuong tra; néu khong c6 noi dang ky thuong tri thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tréi va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin v& gidy to tuy than cua ngudi di dang ky, ghi 18 sb, co quan
cap, ngay cip ho chiéu, chimg minh nhin dan hodc gidy to hop 16 thay thé (Vi du:
Chtng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).

@ Truong hop sinh tai co sy té thi ghi 16 tén co s y t& va dia chi tru s& co sd y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh,
quan Ba Binh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh cta 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tt Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pa nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.
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2. Thii tuc ding ky két hon
- Trinh ty thuc hién:

+ Néu Iya chon hinh thirc ndp ho so truc tiép, ngudi co yéu cau dang ky két
hén nop ho so dang ky két hon tai BO phan mot cira cia UBND cap X3 c6 tham
quyén; nop 1€ phi néu thudc truong hop phai ndp 1¢ phi dang ky két hon; ndp phi
cap ban sao Trich Iuc két hon néu ¢ yéu cau cap ban sao Trich luc két hon.

+ Néu lira chon hinh thirc ngp ho so trige tuyén, nguoi co yeu cau dang ky
két hén truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chwa cé tai khodn), xdc thuc ngu’o’z dung theo hwong
dan, dang nhdp vao hé thong, xdc dinh diing UBND cdp xd c6 tham quyén.

Ngueoi ¢6 yéu cau ding ky két hon truc tuyén cung cdp théng tin theo biéu
mau dién tr trong tac dang ky két hén (cung cdp trén Cong dich vu céng), dinh
kem ban chup hodc ban sao di¢n tir cdc gidy to, tai li¢u theo quy dinh; nop phi,
l¢ phi thong qua chirc nang thanh todn truc tuyén hodc bang cdach thirc khdc
theo quy dinh phdp ludt, hoan tat viéc nép ho so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hod Sy day dua, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi cd yéu cau lya chon hinh thirc np ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thw dién i hodc gui tin
nhdn hen tra két qua qua dién thoai di déng cho nguoi co yéu cau (neu nguoi co
yéu cau lira chon hinh thirc ndp hé so truc tuyén), chuyén hé so dé céng chike
lam cong tac ho tich xu ly.

+ Sau khi lié}) nhédn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhan
hé so tai BY phdn mot cura thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong théng tin, co s¢ dir liéu) va ky sé vao tai liéu, hé so gidi
quyét thii tuc hanh chinh da dwoc so héa theo quy dinh.

(i1) Truong hop h6 so chua day du, hop 1¢ thi c6 thong bao cho nguoi
yéu cau bd sung, hoan thién hd so, néu rd loai glay to, nd1 dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (i);

(iii) Truong hop nguoi c6 yéu cau dang ky két hon khong bo s sung, hoan
thién dugc ho so thi bao cao Trudng bd phan mot cira c6 thong bao tir chdi giai
quyét yéu cau ding ky két hon.

Cong churc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
clia cac thong tin trong ho so, glay t0, tai liéu dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
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tra két qua va thot gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi c6 yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tw hodc giri tin
nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lya
chon hinh thirc ndp hé so truc tuyén).

+ Néu thdy hd so day du, hop 18, cac bén c6 du diéu kién két hon theo quy
dinh cia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan ho so dang ky két hon theo hinh thirc
true tiép, thi cong chirc tur phap - ho tich thuc hién viéc ghi vao S6 ding ky két
hén, cap nhat thong tin ding ky két hon va luu chinh thire trén Phan mém ding ky,
quan 1y ho tich dién tir dung chung.

Truong hop tiép nhin ho so dang ky két hén theo hinh thirc triec tuyén, cong
chirc tw phdp - ho tich gui lai bzeu mau Gidy chirmg nhdn ket hon dién tw voi
théng tin ddy dii cho ngu*o’z yéu cau qua thw dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, dday di ciia cdc
thong tin trén biéu mau Gidy chirng nhdn két hon dién nir va xdc nhdn (téi da mot
ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc
khéng cé phan hoi sau thoi han yéu cau thi céng chike tw phdp - hé tich thuc
hién viéc ghi néi dung vio S6 dang ky két hén, cdp nhdt thong tin ding ky két hon
va heu chinh thire trén Phan mém dang ky, quan Iy hé tich dién tir ding chung.

+ Cong chirc tu phap - ho tich in Qlay chimg nhan két hén, trinh Lanh dao
UBND Ky, chuyén téi Bo phan mét ctra dé tra két qua cho ngudi ¢ yéu cau.

+ Nguoi co yéu cau dang ky két hon (hai bén nam, ni ‘phai co mdt, Xudt
trinh gidy to ‘tuy than dé dbi chleu) kiém tra thong tin trén Gidy chimng nhan két
hon, trong ,So ding ky két hon, lghang dinh su tur nguyén kNet hén va ky tén vao SO
dang ky ket hon, ky tén vao Giay chimg nhan két hon, moi bén nam, nir nhén 01
ban chinh Giay chung nhan két hon.

- Cach thirc thue hién:

Ngudi c¢6 yéu cau dang ky két hon thyc hién nop ho SO truc tlep tai BO
phén mot ctra cua UBND cép xa hodc nop hé so truc tuyén trén Cong dich vu
cong quoc gia (https://dichvucong.gov.vn) hode Hé théng thong tin gidi quyét tha
tuc h{:mh chiph tinh tai dia chi: dichvucong.bentre‘.gov.vn (bén nam hoac bén nit
c6 thé nop ho so ma khong can cd van ban ity quyén cua bén con lai).

- Thanh phan ho so:

+ T¢ khai dang ky két hon theo miu, c6 di thong tin cua hai bén nam, nir.
Hai bén nam, nit ¢6 thé khai chung vao mét To khai dang ky két hon (néu nguoi
c6 yéu cau lya chon ndp ho so theo hinh thirc tryc ti€p);

+ Biéu mau dién tir twong tdc dang ky két hon (do nguoi yéu cau cung cdp

théng tin theo hudng dan trén Cong dich vu céng, néu nguoi cé yéu cau hra chon
nép hoé so theo hinh thirc truec tuyén);




https://dichvucong.gov.vn/
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+ Nguoi ¢6 yéu cau ding ky két hdn thuc hién viée nop/xuat trinh (theo
hinh thire truc tiép) hoidc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

Ban chinh Gidy xac nhan tinh trang hon nhan do UBND cap x4 c6 thAm
quyén cép trong trudng hop ngudi yéu cau dang ky két hon khong dang ky
thuong tra tai dia ban xa, phuong, thi tran 1am thu tuc ding ky két hon. Trudng
hop cac théng tin vé tinh trang hon nhan di c6 trong CSDLQGVDC,
CSDLHTPDT duoc dién ty dong thi khong phai xut trinh (theo hinh thirc truc
tiép) hoidc tai 1én (theo hinh thirc tryc tuyén).

* Gidy to phai xuit trinh:

+Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cude cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ thAm quyen cp,
con gi tri sir dung dé ching minh vé nhan than cia nguoi co yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire tryc tuyén);

+ Trich lyc ghi cha ly hon ddi véi truong hop cong dan Viét Nam déng
ky thuong tra tai dia ban xa lam tha tuc dang ky két hon, da dugc giai quyét
viéc ly hon, hity viéc két hon trude d6 tai co quan c6 tham quyén nudc ngoai.

*Luuy

Dbi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndép hd so theo hinh
thirc truc tiép:

+ Pbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém ki€m tra, d61 chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin d€ luu trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau nop
ban sao hodc ban chup giay to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kem theo ban chinh gidy
td dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém ki€ém tra, do1 chiéu ban chup vai ban
chinh va ky xdc nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao giay to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém giay to ma phap luat ho tich khong quy dinh phai ndp.

DPoi voi gidy to giri kém theo néu nguwoi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to gii kem theo ho so ding ky két hon truc tuyén phai
bdo dam ré nét, ddy di, toan ven vé ngi dung, la ban chup bang mdy anh, dién

thoai hodc dwoc chup, duwoc quét bang thiét bi dién tir, tir gidy to dugc cap hop I¢,
con gid tri s dung; néu la gidy to do co quan c6 tham quyén nuéc ngodi cdp thi
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phai dwoc hop phdp hoa lanh su, dich sang tiéng Viét theo quy dinh, trir truong
hop dwoc mién hop phdp hoa lanh su.

+ Truong hop gidy to, tai liéu phdi givi kém trong ho so déng ky két hén
tryc tuyen dd c6 ban sao dién tir hodc da ¢6 ban dién ti gidy to ho tich thi ngueoi
yéu cau duoc su dung ban dién tur nay.

+ Khi dén co quan ding ky ho tich nhan két qua (ban chinh Gidy chimg
nhan két hon/ban sao Trich luc két hon), nguoi c6 yéu cau dang ky két hon phai
nop ban chinh Gidy x4c nhan tinh trang hon nhan (néu thong tin vé tinh trang hon
nhan chua c6 trong CSDLQGVDC CSDLHTDT).

Truong hop nguoi yéu cau dang ky két hon khong cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay Xo0a, swa chira, lam
gid thi co quan dang ky hé tich c6 tham quyén hiiy bé két qua déing ky két hon.

- SO lwong hd so: 01 bd.
- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan
ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam

viée tiép theo. Truong hop can xac minh diéu kién két hon cua hai bén nam, ni thi
thoi han giai quyét khong qua 05 ngay lam viéc.

- Pdi twong thure hién thii tuc hanh chinh: C4 nhan.

- Co quan thyc hién thi tuc hanh chinh:

UBND cép x4 noi cu tri ciia bén nam hodc bén nit.

- Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thwe hién thi tuc hanh chinh: Giay ching nhén két hon (ban

chinh), mdi bén vo, chong 01 ban; ban sao Trich luc két hon (trudng hop yéu
cau cap ban sao Trich luc két hon).

- Lé phi: Mién 1¢ phi.

Phi cip ban sao Trich luc két hon (néu c6 yéu cau): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky.

- MAu don, mau to khai:

+ To khai dang ky két hon (néu nop hod so theo hinh thirc truc tiép);

+ ﬁiéu mau dién tir twong tac ding ky két hén (néu nép hé so theo hinh thirc
tryec tuyen).

- Yéu céu, diéu kién thwe hién thii tuc hanh chinh:

+ Nam tir di 20 tudi trd 1én, nir tir da 18 tudi trd 1én;

+ Viéc két hon do nam va nit tu nguyén quyét dinh;

+ Céc bén khong bi mat nang lyc hanh vi dan sy;

+ Viéc két hon khong thudc mot trong cac truong hop cam két hon, gdom:

. Két hon gia tao;

. Tdo hon, cudng ép két hon, lira ddi két hon, can trd két hon;

. Nguoi dang c6 vo, co chéng ma két hon vdi nguoi khac hodc chua co
vo, chua c6 chong ma két hon véi nguoi dang c6 chong, ¢o vo;
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. Két hon gifxa nhimg ngudi ciing dong mau vé truc hé; giita nhimg ngudi
c6 ho trong pham vi ba doi; glua cha, me nudi voi con nudi; gitra nguoi da ting
1a cha, me nudi v&i con nudi, cha chdng véi con dau, me vo voi con ré, cha
duong véi con riéng cua vg, me ké vdi con riéng cua chong

+ Nha nuoc khong thira nhan hon nhan giita nhitng nguoi cung gioi tinh.

- Can cu phap ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot s6 dieu va bién phap thi hanh Luat Ho tich;

~ + Nghj dinh 6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh
ve Co so dir lieu ho tich dien tu, dang ky ho tich tryc tuyen;

+ Nghi dinh SO 104/2022/ND-CP ngay 21/12/2022 ciia Chinh ph vé sua
doi, bo sung mot s6 a”leu cua cac Nghj dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam trd glay khi thic hién thu tuc hanh chinh, cung Cap dich vu
cong;

+ Thong tu 5O 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy
dinh chi tiet thi hanh mot so dieu cua Luat HO tich va l\]ghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong fur 56 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tw phdp bdi bo
mot so noi dung tai cac Thong tw trong linh vuc tro giup phap 1y, ho tich do Bo
truong Bo Tu phap ban hanh;

- Thong tu sér, 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phdap quy
dinh chi tiet mgt so dieu va bi¢n phap thi hanh Ngh; dinh so 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dién tu,
dang ky ho tich truc tuyen;

- Thong tu,sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai thac, s dung thdng
tin trong co so ,dfr liéu ho tich, phi xéc nhan co6 quoc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, Ié phi quoc tich;

- Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 cua Hoi dong nhén
dan tinh Bén Tre quy dinh muac thu, che do thu, nop, quan ly 1€ phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung duwoc sira doi, bé sung
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3. Tha tuc dang ky nhan cha, me, con
- Trinh ty thuc hién:

+ Néu lya chon hinh thirc ndp hé so tryc tiép, ngudi cé yéu cau dang ky
nhan cha, me, con nop ho so dang ky nhan cha, me, con tai B phan mot cira cia
UBND cép x4 c6 thim quyén; ndp 1¢ phi néu thudc trudng hop phéi nop 18 phi
ding ky nhan cha, me, con; ndp phi cip ban sao Trich luc ding ky nhan cha, me,
con néu c6 yéu cﬁu cap ban sao Trich luc ding ky nhan cha, me, con.

+ Néu lira chon hinh thirc nop hé so truec tuyén, _nguoi co yéu cau dang ky
nhdn cha, me, con truy cdp Céng dich vu cong quoc gia hodc Cong dich vu
céng cdp tinh, _dang ky tai khoan (néu chwa c6 tai khoan), xdc thuc nguoi ding
theo huong dan dang nhdp vao hé thong, xdc dinh ding Uy ban nhdn dan cdp
xd c6 tham quyén.

Nguoi co yéu cau dang ky nhdn cha, me, con truc tuyén cung cdp ‘thong
tin theo biéu mau dién tir twong tdc ding ky nhdn cha, me, con (cung cdp tren
Cong dich vu céng), dinh kém ban chup hodc bdn sao dién tr cdc gidy to, tai
liéu theo quy dinh; ndp phi, 1é phi théng qua chirc nang thanh todn triec tuyén
hodc bang cdch thire khéc theo quy dinh phdp ludt, hodn tdt viéc ngp hé so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1¢ cua ho so.

(i) Truong hop hod Sy day dua, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi cd yéu cau lya chon hinh thirc np ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thi dién i hodc gui tin
nhdn hen tra két qua qua dién thoai di déng cho nguoi co yéu cau (neu nguoi co
yéu cau lwa chon hinh thirc nép ho so truc tuyén), dong thoi chuyén hd so dé
cong chirc lam cong tac ho tich xur 1y.

+ Sau khi tiép nhdn hé so theo hinh thirc ndp triee tiép, can bé tiép nhdn
ho so tai Bo phdn mot cua thuc hién so hoa (sao chup, chuyén thanh tai li¢u
dién tir trén hé thong thong tin, co so dir liéu) va ky so vao tai liéu, ho so gidi
quyét thu tuc hanh chinh da dwoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day di, hop 1€ thi ¢6 thong bao cho nguoi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budce (1);

(iii) Truong hop ngudi ¢6 yéu cau ding ky nhan cha, me, con khong bo
sung, hoan thi¢n dugc ho so thi bdo cdo Truong bd phan mot cura c6 thong bao
tir choi giai quyét yéu cau dang ky nhan cha, me, con.

Cong chure tu phap - ho tich tham tra hd so (thim tra tinh thong nhit, ‘hop 1€

ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh
hodc dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai ttr choi thi gui thong bao vé tinh trang hé so td1 Bo phan mét ctra dé
thong bao cho nguoi ndp ho so - thuc hi¢n lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu r6 ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phin mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp ho so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngdy trd két qua qua thu dién tw hodc guri tin
nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay vi€c nhan cha, me, con l1a ding va khong c6 tranh chép, hd so
day du, hop 1, ding quy dinh, trudng hop tiép nhan hd so ding ky nhan cha, me,
con theo hinh thtrc truc tiép, thi cong chic tu phép - ho tich thuc hién viéc ghi vao
S6 dang ky nhan cha, me, ccon, cap nhat thong tin dang ky nhan cha, me, con va
luu chinh thire trén Phan mém déng ky, quan 1y ho tich dién tr dung chung.

Truwong hop tiép nhdn hé so dang ky nhédn cha, me, con theo hinh thirc truec
tuyén, cong chirc tw phdp - hé tich givi lai biéu mdu Trich luc ddng ky nhén cha,
me, con dién tir voi théng tin day dii cho nguwoi yéu cau qua thir dién tir hodc thiét bi
5.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tu va xac nhan
(t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc
khéng cé phan hoi sau thoi han yéu cau thi céng chire tw phdp - hé tich thuc
hién viéc ghi néi dung vao Sé dang ky dang ky nhdn cha, me, con, cdp nhat thong
tin dang ky nhdn cha, me, con va luu chinh thirc trén Phan mém dang ky, quan 1y
ho tich dién tir dung chung.

+ Cong chuc tu phép - ho tich in Trich luc dépg ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyén B phan mot ctra tra két qua cho ngudi ¢6 yéu cau.

+ Nguoi ¢6 yéu cau diang ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, trong SO ding ky nhan cha, me, con va ky tén vao So dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

- Cach thirc thue hién:

Nguoi co yéu cau dang ky nhan cha, me, con thuc hi¢n ndp hd so truc
tiép tai BO phan mot ctra cia UBND cép xa hodc nop hé so truc tuyén trén C(fng
dich vu céng quoc gia (https://dichvucong.gov.vn) hodc Hé thong thdng tin gidi
quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn (mot bén co
thé ndp hd so ma khong phai co vin ban 0y quyén ctia bén con lai).

- Thanh phan ho so:




https://dichvucong.gov.vn/
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+ To khai ding ky dang ky nhan cha, me, con theo mau (néu nguoi cé yéu
cau lya chon ndp ho so theo hinh thirc truc ti€p);

+ Bleu mau dién tir twong tic dang ky nhdn cha, me, con (do nguoi c6 yéu
cau cung cdp thong tin theo huong dan trén Cong dich vu cong, néu nguoi co yéu
cau lwa chon nop ho so theo hinh thirc truc tuyen),

+ Nguoi c6 yéu cau dang Ky nhan cha, me, con thyc hién viéc ndp/xuit
trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén) cac giay
to sau:

* Gidy to phai nop:
Chung ctr ching minh quan hé cha, con hodc quan h¢ me, con gém:

+ Van ban cua co quan y t€, co quan giam dinh hodc co quan khac co
tham quyén xac nhan quan hé cha con, quan hé¢ me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 van ban cam doan
clia cac bén nhéan cha, me, con vé moi quan hé cha, me, con va co it nhét hai
nguoi lam ching vé mbi quan h¢ cha, me, con.

* Gidy to' phai xut trinh:

Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ tham quyen cap,
con gia tri sit dung dé ching minh vé nhan than cia nguoi co yéu cau dang ky
nhén cha, me, con. Trudng hop cac théng tin ca nhan trong cac gidy to nay da
c6 trong CSDLQGVDC, CSDLHTPDT, dugc hé thong dién ty dong thi khong
phai xuat trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thic truc
tuyén);

*Luuy

Péi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Pbi voi giéy t& xuat trinh khi ding ky ho tich, ngudi tiép nhén co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xut trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan co trach nhiém kiém tra, d6i chiéu ban chup v0i ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan ding, di ho so ding ky ho
tich theo quy dinh cua phap luét ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.
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Déi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
tryc tuyén:

+ Bdn chup cdc gidy to gui kém theo ho so dang ky nhdn cha, me, con tryc
tuyén phai bao dam ré nét, day di, toan ven vé nji dung, la ban chup bang mady
anh, dién thoai hodc dwoc chup, duoc quét bang thiét bi dién tir, tir gidy 10 duoc
cdp hop 1é, con gid tri sir dung; néu la gidy to do co quan co tham quyén nudc
ngoai cdp thi phai duoc hop phdp hoa lanh su, dich sang tieng Viét theo quy dinh,
trie truong hop dwoc mién hop phap hoa lanh su.

+ Truong hop glay to, tai liéu phai gui kem l‘rong ho so dang ky nhdn cha,
me, con tryc tuyen da co ban sao dién tw hodc da co ban dién tir gidy to ho tich thi
nguwoi yéu cau dege sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) nguoi c6 yéu cau dang
ky nhan cha, me, con phai xuat trinh gidy to tiy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 13 chimg cr ching minh quan hé cha, con hodc quan hé
me, con.

Truong hop nguoi yéu cau dang ky nhdn cha, me, con khong cung cdp
dwoc gidy to néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay xoa, sua
chira, lam gid thi co quan ddang ky hé tich ¢6 tham quyén hity bo két qua ding
ky nhdn cha, me, con.

+ Trudng hop cho pheép nguoi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky h¢ tich phai giai
thich rd cho nguoi lap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung sy that.

_ Co quan dang ky ho tich tur chdi giai quyét hodc dé nghi co quan ¢ thim
quyén huy bo két qua dang ky ho tich, néu c6 co s& xac dinh ndi dung cam doan
khong dang su that.

- S6 lwong ho so': 01 bo.

- Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan
- Co quan thyc hién thi tuc hanh chinh:

Uy ban nhan dan cap xa noi cu tri cia ngudi nhan hoac nguoi dugce nhan
la cha, me, con.

- Co quan phoi hop:
+ UBND cép x4 noi cu tri cua ngudi dugc nhan 1a cha, me, con.
+ Co quan quan 1y CSDLQGVDC.

- Két qua thuc hién thi tuc hanh chinh: Trich luc ding ky nhan cha,
me, con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (truong hop
yéu cau cap ban sao Trich luc ddng ky nhan cha, me, con).
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- Lé phi: 15.000 dong.

+ Mién 1& phi cho nguoi thude gia dinh c6 cong véi cach mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

+ Phi cép ban sao Trich luc dang ky nhan cha, me, con (néu c yéu céu):
8.000 dong/ban sao trich luc/su kién ho tich da dang ky.

- Mau don, miu to khai:

+ T& khai dang ky nhan cha, me, con (néu nop hd so theo hinh thirc truc tiép);

+ Biéu mdu dién tr twong tac dang ky nhdn cha, me, con (néu ngp ho so
theo hinh thurc truc tuyén).

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

+ Bén nhan va bén duge nhén 13 cha, me, con déu con séng;

+ Viéc nhan cha, me, con khong c6 tranh chap.

+ Truong hop nam, nir chung song voi nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con sdng cling voi nguoi cha, khi nguoi cha lam thu
tuc nhan con ma khong lién hé duoc vdi nguot me thi khong can co y kién cua
nguoi me trong To khai dang ky nhéan cha, me, con.

- Can cw phap ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh ség 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;

_ * Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu guy dinh
vé Co so dir liéu hé tich dién tir, dang ky ho tich truc tuyen;

_ + Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii vé sira
doi, b67sung mot so dieu cua cac Ngh; dinh lién quan den viéc nop, Xuat trinh so
ho khau, sé tam tra giay khi thuc hién thi tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngady 28/5/2020 cia Bo Tu phap quy
dinh chi tiét thi hanh mot s6 dieu cua Luat HO tich va l\]ghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so diéu
va bién phap thi hanh Luat Ho tich;

+ Thong tw s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tw phdp bdi bo
mot s0 noi dung tai cac Thong tu trong linh viec tro giup phap 1y, ho tich do Bo
truong Bo Tu phap ban hanh;

+ Thong tur so 01/2022/TT-BTP ngady 04/01/2022 cua Bg Tuw phdp quy
dinh chi tiet mot so dieu va biéen phap thi h@nh Nghi dinh so 87/2020/NP-
CP ngay 28/7/2020 cua ,Chinh phu quy dinh vé Co so dir liéu ho tich dién tu,
dang ky ho tich truc tuyen;
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+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh quy
dinh muc thu, ché @6 thu, nop, quan ly va st dung phi khai thac, st dung théng
tin trong co s& dir liéu ho tich, phi xac nhan ¢ québc tich Viét Nam, phi xéac
nhan 1a ngudi gbc Viét Nam, 1é phi qudc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 cua Hoi ddng nhan
dan tinh Bén Tre quy dinh muc thu, ché d6 thu, nop, quan Iy 1& phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri: e e

Ho, chir dém, t€n NEWOT YEU CAUL ..o e

Quan h¢ véi ngudi nhan cha/me/con: ) e e et
Pé nghi co’ quan cong nhan nguoi cé tén duwéi day:
) (oI e] 015 e <75 s TR (3§ TR

Ngay, thAng, NAM SINN: ...ttt

LA, cia ngudi co tén dudi day:

HO, ChTE GEIM, T8I ...ttt ettt ettt ettt ettt e e ettt b e bbbt re e ettt rane
Ngay, thang, NAM SINN: ......oiiii ettt
Gibi tinh:....ccoovivieccece, Dan toc: ..o QUOBC HHCR: v

To61 cam doan viéc nhan..........ccccocooevecvecnan, noi trén 1a dung su that, tu nguyén, khong co
tranh chap va chiu trach nhiém trudce phép luat vé cam doan cia minh.

Lam tai.....ccccooeroeeeesieeenn, ngay ............ thang............ nam............
Nguoi yéu ciu
(Ky, ghi 0 ho, chitr dém, tén)

Y kién ciia ngudi hién dang 12 me hoic cha®

Dé nghi cdp ban sao ©: C6 |:| Khong |:|
SO lugng:.......... ban
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Chu thich:

@ Ghi 5 tén co quan dang ky nhén cha, me, con;

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thudng tra va noi dang ky tam tra thi ghi theo noi
dang sinh s6ng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan déan hodc gidy to hop 1€
thay thé (vi du: Chirng minh nhan dén sé 001089123 do Coéng an thanh phd Ha Noi cip ngay
20/10/2004).

“) Chi khai trong truong hop ngudi khai khong ddng thoi 13 ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hoac nguoi da thanh
nién nhung mat nang lyc hanh vi dan sy, ghi ¥ kién ciia nguoi cha néu me 1a nguoi yéu cau, ¥ kién
ngudi me néu cha 1a nguoi yéu cau (trtr truong hop nguoi d6 da chét, mét tich, mat ning lyc hanh
vi dan sy hodc han ché nang lyc hanh vi dén su).

© pé nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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4. Thii tuc ding ky khai sinh két hop diing ky nhan cha, me, con
- Trinh tu thuc hién:

+ Nguoi ¢6 yéu cau dang ky khai sinh va nhan cha, me, con nop hd so dang
ky khai sinh va dang ky nhan cha, me, con tai B4 phan mét cira cia UBND cap xa
c6 thAm quyén; ndp 1¢ phi néu thudc treong hop phai ndp 1€ phi dang ky khai sinh,
dang ky nhén cha, me, con; ndp phi cap ban sao Glay khai sinh, Trich luc dang ky
nhan cha, me, con néu co yéu cau cp ban sao Gidy khai sinh, Trich luc ding ky
nhan cha, me, con.

+ Can bd tiép nhan hd so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cta ho so.

(i) Truong hop hd S0 day da, hop I¢ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau, dong thoi chuyén ho so dé cong chirc 1am cong tac
ho tich xur ly.

+ Sau khi tié'p nhén hé so, can bé tié:p nhéan hé so tai Bo phdn mot cira
thuc hién s6 héa (sao chup, chuyén thanh tai lieu dién twr trén hé théng thong
tin, co' s& dir liéu) va ky sé vao tai liéu, hé so gidi quyét thii tuc hanh chinh da
dwoc s6 héa theo quy dinh.

(i1) Truong hop hé so chua day du, hop 1€ thi ¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi cd yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (i);

(ii1) Truong hop nguoi c6 yéu cau dang ky khai sinh va nhan cha, me, con
khong bo sung, hoan thién dugc ho so thi bao cao Trudng bd phan mot ctra co
thong béo tir chdi giai quyét yéu cau ding ky khai sinh va nhan cha, me, con.

Cong chire tu phép - ho tich tham tra hd so (tham tra tinh thong nhét, ‘hop 1€
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu ciu ndp, xuat trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao vé tinh trang ho so té1 BO phan mot cura dé
thong bao cho nguo1 ndp ho so - thuc hién lai budce (i1) hodc (ii1);

+ Trudong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho
tich 1ap Phiéu xin 18i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho ngudi
c6 yéu cau;

+ Néu thay viéc nhan cha, me, con 1a ding va khong c6 tranh chap, thong
tin khai sinh dﬁy du va phu hop, thi cong chure tu phap - hd tich thuc hién viéc ghi
vao SO dang ky nhan cha, me, con, SH dang ky khai sinh, cap nhat thong tin dang
ky khai sinh, dang ky nhan cha, me, con va luu chinh thirc trén Phan mém ding ky,
quan 1y ho tich dién tir diung chung, chuyén thong tin dén CSDLQGVDC dé lay Sé
dinh danh ca nhan.
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+ Sau khi CSDLQGVDC tra vé S6 dinh danh c nhan, cong chitc tu phap -
ho tich in Giay lghai sinh, Trich luc dang k}:/ nhan cha, me, con, trinh Lanh dao
UBND ky, chuyén t&i B phan mot cura tra két qua cho nguoi ¢ yéu cau.

+ Nguoi co yeu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai
c6 mdt, xudt trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Gidy khai sinh, trong S6 ding ky nhan cha, me, con,
S6 dang ky khai sinh va k¥ tén vao S6 dang ky nhan cha, me, con, S6 ding ky
khai sinh, nhan Trich luc dang ky nhan cha, me, con, Giéy khai sinh.

- Cach thire thuc hién:

Ngudi cé yéu cau dang ky khai sinh va nhan cha, me, con thuc hi¢én ndp
ho so truc tiép tai BO phan mot ctra cia UBND cap xa (mot bén co6 theé ndp ho so
ma khong phai c6 van ban iy quyén cua bén con lai).

- Thanh phén ho so"

* Gidy to' phai ndp:

+ To khai diing ky khai sinh theo mau;

+ To khai ding ky nhan cha, me, con theo mau.

+ Ban chinh Gidy chung sinh; trudng hop khong co G1ay chtrng sinh thi
ndp van ban cua nguoi lam ching xac nhan vé viéc sinh; néu khong c6 nguoi
lam chimg thi phai c6 gidy cam doan vé viéc sinh;

+ Chtng cur chung minh quan hé cha, con hodc quan hé me, con gém:

. Vin ban clia co quan y té, co quan giam dinh hodc co quan khac co
tham quyén xac nhan quan h¢ cha con, quan hé me con.

. Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con lap
van ban cam doan vé moi quan h¢ cha, me, con, co it nhat hai nguoi 1am ching
vé moi quan h¢ cha, me, con.

* Gidy to' phai xuét trinh:

Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ thAm quyen cp,
con gia tri st dung dé ching minh vé nhan than cta nguoi c6 yéu cau dang ky
khai sinh va nhén cha, me, con. Truong hop cac thong tin ca nhén trong cac
gidy t0 nay da co trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu
dong thi khong phai xuat trinh;

*Luuy:

Déi voi gidy to nop, xuat trinh:

+ Pbi véi giéy t& xuat trinh khi dang ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.
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+ Ngudi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kem theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan co trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Ngudi tiép nhan co trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi ding ky hod
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Truong hop cho phep nguoi yéu cau ding ky ho tich lap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung sy that.

_ Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, n€u ¢6 co s& xac dinh ndi dung cam doan
khong dung su that.

Doi véi viée xc dinh ho, dan tc, dat tén cho tré:

+ Vige xac dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap luat
va yéu cdu giit gin ban sic dan tdc, tp quan, truyén théng vin hoa tot dep cua
Vi¢t Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khong théa thuan duogc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh
theo tdp quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.

- S lwong ho so: 01 bo.

- Thoi han giai quyét: 03 ngay 1am viéc, trudng hop phai xac minh thi
thot han giai quyét khong qua 08 ngay lam vigce.

- Poi twong thure hién thii tuc hanh chinh: Ca nhan

- Co' quan thyc hién thi tuc hanh chinh: UBND cap x4 noi cu trG cua
nguoi cha hodc ngudi me thue hién dang ky khai sinh két hop nhan cha, me, con.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qué thyc hién thi tuc hanh chinh: Gidy khai sinh, Trich lyc déng
ky nhan cha, me, con (ban chinh); ban sao Giéy, khai sinh, be}n sao Trich luc
dang ky nhan cha, me, con (trudng hop yéu cau cap ban sao Giay khai sinh, ban
sao Trich luc dang ky nhan cha, me, con).

- L¢ phi:

+ L& phi dang ky khai sinh: 8.000 dong.

+ L& phi ddng ky nhan cha, me, con: 15.000 dong.

Mién 18 phi d6i v6i truong hop ding ky khai sinh ding han; nguoi thudc gia
dinh c6 cong vdi cach mang; nguoi thudoc hd ngheo; nguoi khuyét tat.
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+ Phi cép bén sao Giéy‘ khai sinh, ban sao Trich luc dang ky nhén cha, me,
con (n€u co6 yéu cau): 8.000 dong/ban sao trich luc/su kién ho tich da dang ky.

- MAu don, miu to khai: To khai ding ky khai sinh, Té khai ding ky nhén
cha, me, con theo mau quy dinh.

- Yéu céu, diéu kién thuc hién thii tuc hanh chinh:

+ Bén nhan va bén dugc nhén 1a cha, me, con déu con séng;

+ Viéc nhan cha, me, con khong c6 tranh chép;

+ Truong hop nam, nit chung sdng v6i nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con sdng cing v6i ngudi cha, khi nguoi cha lam thu
tuc nhan con ma khong lién hé dugc vdi nguoi me thi khong can co y kién cua
nguodi me trong To khai dang ky nhan cha, me, con.

- Can cw phap ly:

+ Luat Hon nhan va gia dinh nam 2014;

+ Luat HO tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot so dieu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu vé sua
doi, bo sung mot s6 a”leu cua cac Nghj dinh lién quan dén viéc ngp, XUat trinh sé
hg khdu, sé tam tra gigy khi thuc hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy
dinh chi tiet thi hanh mét so dieu cua Luat HO tich va l\]ghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong nr s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tu phdp bai bo
mot so noi dung tai cac Thong tw trong linh vuc tro giup phadp 1y, ho tich do Bo
truong Bo Tu phap ban hanh,

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, che d6 thu, nop, quan ly va st dung phi khai thac, si dung thdng
tin trong co so ,dfr liéu ho tich, phi xéc nhan co6 quoc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, Ié phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ciia Hoi dong nhén
dan tinh Bén Tre quy dinh muc thu, che do thu, nop, quan ly 1€ phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh guri: ettt

Ho, chit dém, t8N NEUOT YBU CAU: ........ovveieieeeeeeeeeee ettt
NOT CU T @ oo
GiAy tO tUY thANT @) oottt
Quan hé vo1 nguoi uoce Khai SINN: ..evviiiii e
Pé nghi co’ quan ding ky khai sinh cho ngwoi duéi day:

HOQ, Chil A€M, t€I2........ei i
Ngay, thang, ndm sinh: ...........ccooooiiiiiiieiiieeeees ghi bANg Chil: ..ovvveevececeeeeeeeee e
Gi6i tinh: .o DAN tOC: eveeevereeeeeereeeenen. QUAC HHCR: e,
INGT SINRE @ ettt ettt ettt ettt ettt ee et et et ee e ettt en et
(@0 T= o[- TSSO
Ho, chit d€m, ten MGWOT MIE: ..o
NAM SINh: @ Dan toc:......vvvvvvnns Quéc tich: .,
NOT CU T @ oottt sttt s et e ettt s st s s e tanensaees
Ho, chit dém, tén n@uwdi cha: ...
NAm sinh: @ e, Dan toc:.................. Qudc tich: wvveeeereeenns
NOT CU T @ oottt sttt s et e ettt s st s s e tanensaees

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy thét, dugc sy thoa
thuan nhét tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.
Lamtai: ... , NEAY ... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

D& nghj cap ban sao®: C6 L], Khong []
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Cha thich:

W Ghi rd tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thuong tri; néu khong ¢ noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tru va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy t& tuy than ctia nguoi di ding ky, ghi rd sb, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (Vi du: Ching minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co s y té thi ghi 15 tn co s¢' y té va dia chi tru s& co sd'y t€ do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha No6i

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Ttur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pa nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui: ) ettt ettt ettt

Ho, chir dém, tén NEWOT YEU CAUL ....oocviiiiiiiiiiiiie it nne e

Quan h¢ véi nguoi nhan cha/me/con: ) ettt ettt ettt ettt

Pé nghi co quan cong nhin nguoi cé tén dwéi day:
| (0T ed 0 e 35 T <3 o SR
Ngay, thang, NAM SINN: ..o

LA e cuia nguoi co tén duwdi day:
) (oI 01 e 35 s TR 13§ SR OPTRPP

Ngay, thang, NAM SINN: ..ooviiiii i b e nb e sbe e e beesbeesraesbeenbeenneeens

To6i cam doan viéc nhan.........ccccceveeevveeiiieeciineenne, noi trén 1a dung su that, tu nguyén, khong c6 tranh
chap va chiu trach nhiém truc phap luat vé cam doan ciia minh.

Lam tai.......c..co..... Ngay ............ thang............ nam............
Nguoi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

Y Kién ciia nguoi hién dang 1a me hoic cha®

Chu thich:

Dé nghi cdp ban sao ©: C6 |:| Khong |:|
SO lugng:.......... ban
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Y Ghi 15 tén co quan ddng ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo
noi dan% sinh sdng.

% Ghi thong tin vé gidy to tily than nhu: hd chiéu, chimg minh nhan dan hoic glay to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

@) Chi khai trong trudng hop nguoi khai khong déng thoi 13 ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hoac me nhén con chua thanh nién hodc nguoi dé thanh
nién nhung mat nang lyc hanh vi dan su, ghi y kién cua nguoi cha néu me 1a nguoi yéu cau, y
kién nguoi me néu cha la nguoi yéu cau (trir trudng hop nguodi d6 da chét, mat tich, mat ning luc
hanh vi dan sy hodc han ché nang lyc hanh vi dan sy).

© pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s lugng.







35

5. Thi tuc dang ky khai tir
- Trinh ty thuc hién:

+ Néu lya chon hinh thuc ndp hd so truc tiép, nguoi cd yéu cau dang ky
khai ttr nop hé so dang ky khai tir tai Bo phan mét cira cia UBND cap x4 c6 tham
quyen nop 1¢ phi néu thudc truong hop phai ndp 1€ phi dang ky khai ti; ndp phi
cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

+ Néu lia chon hinh thirc nép ho SO tryec tuyén, nguoi co yéu cau dang ky
khai tur truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cdp tinh,
dang ky tai khoan (néu chwa cé tai khodn), xdc thuc ngwo’z dung theo hwong
dan, dang nhdp vao hé thong, xdc dinh ding UBND cdp xd c6 tham quyén.

Ngueoi c6 yéu cau dang ky khai tir triec tuyen cung cap théng tin theo biéu
mau dién tir twong tac dang ky khai tir (cung cap trén Céng dich vu céng), dinh
kem ban chup hodc ban sao dién twr cdc gidy to, tai liéu theo quy dinh; ngp phi,
I¢é phi thong qua chirc nang thanh todn tryc tuyén hodc bang cdch thirc khdc
theo quy dinh phdp ludt, hoan tat viéc nép ho so.

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho s0; néu tiép nhan hd
s0'sau 15 gio thi ¢6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (neu nguoi co yéu cau lya chon hinh thirc ndp ho so truc tiép) hodc giti
ngay Phiéu hen, trd két qud qua thu dién tur hodc gui tin nhdn hen tra két qua
qua di¢n thoqi di dong cho nguoi co yéu cau (neu nguoi c6 yéu cau lira chon
hinh thirc ndp hé so truc tuyén); chuyén hd so dé cong chirc lam cong tic ho
tich xur 1y.

+ Sau khi tié:p nhdn hé so theo hinh thirc nop tryc tié}), can bo tié}) nhan
hé so tai BY phdn mot cua thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co sé dir liéu) va ky sé vao tdi lidu, ho so gidi
quyét thi tuc hanh chinh da dwoc sé héa theo quy dinh.

(II) Truong hop hd so chua day da, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai
budc (1);

(iif) Truong hop nguoi co yéu cau dang ky khai tir khong bo sung, hoan
thién dugc ho so thi bao cdo Trudng bo phan mdt cira c6 thong bao tir chdi giai
quyét yéu cau dang ky khai tir.

Cong chire tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1€
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao vé tinh trang ho so to1 Bo phan mot cura dé
thong bao cho ngudi ndp ho so - thyc hién lai budce (i1) hoac (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thot gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp ho so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tw hodc gui tin
nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky khai tir theo hinh thuce truc tiép, thi cong chic tu phap - ho tich thuc hién
viéc ghi vao S6 ding ky khai tir, cip nhat thong tin dang ky khai tir va luu chinh
thirc trén Phan mém dang ky, quan 1y ho tich dién tr ding chung.

Truong hop tiép nhdn hé so dang ky khai tir theo hinh thirc truc tuyén, cong
chikc tw phdp - ho tich gui lai biéu mau Trich luc khai tir dién tir voi thong tin dady
dii cho nguwoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau co trdch nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mdu Trich luc khai twr dién tir va xac nhdn (toi da mot ngay).

Néu nguoi c¢é yéu cau xdc nhdn théng tin dd thong nhdt, day di hodc
khéng c6 phan héi sau thoi han yéu cau thi céng chirc tw phdp - hé tich thuc
hién viéc ghi ngi dung vao S6 ddang ky khai tir, cdp nhdt théng tin dang ky khai tir
va hew chinh thire trén Phan mém déing ky, qudn Iy hé tich dién tir dimg chung.

+ Cong chure tu phap - ho tich in Trich lyc khai tir, trinh Lanh dao UBND
ky, chuyén B phan mét cira tra két qua cho nguoi cé yéu cau.

+ Nguoi ¢ yéu cau dang ky khai tir }qem tra thong tin trén Trich luc khai
tu, trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai
tu.

- Cach thirc thye hién:

Nguoi ¢ yéu cau dang ky khai tur truc tiép thuc hién hodc ty quyen cho
nguoi khac thue hién nop hd so truc tiép tai Bo phan mot ctra cua UBND cap xa
hodc gtri ho so qua hé thong buu chinh Aodc nop ho so truc tuyen trén Cong dich
vu cong quoc gia (https:/idichvucong.gov.vn) hode Hé thong théng tin gidi quyét
thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky khai tir theo mau (néu ngudi c6 yéu cau lya chon ndp ho
so theo hinh thuc truc ti€p);

+ Biéu madu dién tir twong tac dang ky khai tir (do nguot yéu cau cung cdp
théng tin theo huwéng dan trén Cong dich vu cong, néu nguoi cé yéu cau hra chon
nép hoé so theo hinh thirc triec tuyén);

+ Nguoi c6 yéu cau dang Ky khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thirc truc tiép) hoac tai 1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:




https://dichvucong.gov.vn/
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+ Giy béo tir hodc gidy to thay thé Gidy béo tir do co quan c¢6 tham quyén
cap.

+ Gidy to, tai liéu, chimg ct do co quan, t6 chirc c6 thim quyén cap hoic
xac nhén hop 1¢ ching minh sy kién chét d6i voi truong hop dang ky khai tir
cho ngudi chét di 1au, khong co Gidy bao tir hodc gidy to thay thé Gidy bao tir.

+ Vin ban uy quyén (duge ching thuc) theo quy dinh cia phap luat trong
truong hop Gy quyén thuc hién viéc dang ky khai tir. Truong hop nguoi 6 trach
nhi¢m dang ky khai tir uy quyén cho ngudi khac thyc hién viéc dang ky khai tir
ma nguoi duge iy quyén la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt
ctia ngudi ty quyén thi vin ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cp,
con gia tri st dung dé ching minh vé nhan than cia ngudi c¢d yéu cau diang ky
khai tir. Truong hop céc thong tin ca nhan trong cac gidy to nay da cd trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire tryc tuyén);

Truong hop khong xac dinh duoc noi cu tri cudi cung ctia nguoi chét thi
xuat trinh gidy t& ching minh noi ngudi d6 chét hodc noi phat hién thi thé cua
nguoi chét.

Trudng hop giri ho so qua h¢ thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

+ Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vo, chong hodc
con, cha, me¢ hodc nguoi than thich khac cia nguoi chét ¢6 trach nhiém di dang
ky khai tir; truong hop ngudi chét khong cé nguoi than thich thi dai dién cia co
quan, td chirc, ca nhan lién quan co trach nhi¢ém di khai tir.

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc ti€p:

+ i voi giéy t xuét trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu vi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu ciu ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chyp kém theo ban chinh
gidy to thi ngudi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hé so dang ky ho
tich theo quy dinh cua phap luét ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Doi voi giay to gui kem theo néu nguoi yéu cau nop ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri keém theo ho so dang ky khai tir triee tuyén phdi
bdo dam ré nét, ddy di, toan ven vé ngi dung, la ban chup bang mdy anh, dién
thoai hodc dwgc chup, duoc quét bang thiét bi dién tir, tir gidy to dugc cap hop I¢,
con gid tri s dung; néu la gidy to do co quan co tham quyén nudc ngodi cdp thi
phai dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir trirong
hop dwoc mién hop phdp héa lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong | hé so ding ky khai tir truec
tuyen dd c6 ban sao dién tir hodc da c6 ban dién tr gidy to ho tich thi nguoi yéu
cau duwoc su dung ban dién tu nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich lyc khai tir/ban sao
Trich lyc khai tr), nguoi ¢ yéu cau ding ky khai tur phai xudt trinh gidy to tuy
than, ndp ban chinh cac gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh
phap luat ho tich.

Truong hop nguoi yéu cau dang ky khai tu khong cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tdy x6a, sira chita, lam
gid thi co quan déang ky ho tich c6 tham quyén hiy bé két qud ding ky khai tir.

- S6 lwong ho so: 01 bo.

- Thoi han giai quyet Ngay trong ngay t1ep nhan yeu cau, truong hop
nhan hd 50 sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh:

+ UBND cip x4 noi cu tra cudi cing ctia nguoi chét thuc hién viée ding
ky khai ti;

+ UBND cap x3 noi ngudi d6 chét hodc noi phat hién thi thé nguoi chét
thue hién viéc dang ky khai tir trong trudng hop khong xac dinh duge noi cu tra
cudi cung cua nguoi chét.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thyc hién thii tuc hanh chinh: Trich lyc khai tir (ban chinh);
ban sao Trich luc khai tir (truong hop yéu cau cap ban sao Trich luc khai tur).

- Lé phi: 8.000 dong.

+ Mién 1& phi d6i vé6i trudong hop ding ky khai tir dung han, nguoi thudce
gia dinh c6 cong vdi cach mang; nguoi thude ho ngheo; nguoi khuyét tat.
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+ Phi cdp ban sao Trich luc khai tir (néu c6 yéu cau): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky.

- Mau don, miu to khai:

+ To khai dang ky khai tir (néu ndp ho so theo hinh thirc truc tiép);

+,Biéu mau dién tir twong tdc dang ky khai tir (néu ngp hoé so theo hinh thirc
truec tuyén).

- Can ctr phap ly:

+ Luat HO tich nam 2014;

+ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

~ + Nghj dinh s6 87/2020/NDP-CP ngay 28/7/2020 cia Chinh phu quy dinh
ve Co so dir lieu ho tich dien tu, dang ky ho tich tryc tuyen;

+ Nghi dinh so 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu vé sua
doi, bo sung mgt s6 dzeu cua cac Nghi dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam trd glay khi thic hién thu tuc hanh chinh, cung Cap dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngady 28/5/2020 cia Bo Tu phap quy
dinh chi tiet thi hanh mot so dieu cua Luat HO tich va l\]ghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat H¢ tich;

+ Thong fur 56 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tw phdp bdi bo
mot so noi dung tai cac Thong tu trong linh v tro giup phap 1y, ho tich do Bo
truong Bo Tu phap ban hanh;

+ Thong tur so 01/2022/TT-BTP ngay 04/01/2022 cua BG Tuw phdp quy
dinh chi tiet mgt so dieu va bi¢n phap thi hanh Ngh; dinh so 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dien tu,
dang ky ho tich truc tuyen;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, che d6 thu, nop, quan ly va st dung phi khai thac, su dung thdng
tin trong co so ,dfr liéu ho tich, phi xéc nhan co6 quoc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, Ié phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ciia Hoi dong nhén
dan tinh Bén Tre quy dinh muc thu, che do thu, nop, quan ly 1€ phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI TU

@)

QuAn hé V&I NGUOT A8 ChEL: ..ot
Pé nghi co quan diing ky khai tir cho ngudi cé tén dwéi day:

HO, Chil A€, tEI2 ......ooiiiiiii i
Ngay, thang, NAm SINN: .....ccoooiiiii e

Gi6i tinh: ..o, DAN EOC: v, Qudc tich: oveeeeeveeeeeen,

Pa chét vao 10C: oo g0 e, phut, ngay ... thang ... nam .................
INOT CRELL oo oot oo oo
NGUYEN NNAN CREL: ..ot oo oot
S6 Gidy béao tir/ Gidy to thay thé Gidy bao tir: @ 3 (o
......................................................................................................... cap ngdy ... thang ... nam ...
T6i cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.
Lam tai: ..o, ngay ... thang ........ nam.............

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

W Ghi rd tén co quan dang ky khai tur.

@) Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi
ghi theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang
ky tam trd thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tity than nhu: ho chiéu, ching minh nhan dan hodc
gidy to hop 18 thay thé (vi du: Chtirng minh nhan dan s6 001089123 do Céng an thanh
phé Ha Noi cip ngay 20/10/2004).

“ Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy béo tir”;
néu ghi theo sd Gidy to thay thé Gidy bao tir thi ghi rd tén, sb gidy to va gach cum tur
“Gidy bao tir”’; trudng hop khong c6 thi muc nay dé tréng

®) pg nghi d4nh déu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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6. Thi tuc diang ky khai sinh luwu dong
- Trinh ty thuc hién:

+ Cong chirc tu phap - ho tich cip xi duoc giao nhiém vu ding ky khai
sinh luu dong c6 trach nhi¢m chuan bi déy du mau To khai ding ky khai sinh,
gidy t& ho tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha
riéng hodc tai dia diém t6 chirc dang ky luu dong, bdo dam thuéan loi cho ngudi
dan.

Tai dia diém dang ky ho tich luu dong, cong chirc tu phap - ho tich hudng
dan nguoi yéu cau dién day du thong tin trong To khai 'dang ky khai sinh; kiém
tra cac gidy to 1am co s cho viée dang ky khai sinh; viét Phiéu tiép nhan ho so.

+ Sau khi tlep nhén i ho so, cong chure tuw phap - ho tich thuc hién viéc
ghi vao S6 ding ky khai sinh, cdp nhdt théng tin ding ky khai sinh trén Phan mém
dang ky, quan Iy ho tich dién tir dimg chung, luu chinh thire va chuyén théng tin
dén CSDLOGVDC dé ldy S6 dinh danh cd nhan.

Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc tu phép - ho
tich in Gidy khai sinh, trinh Lanh dao UBND ky Giay khai sinh dé cap cho ngudi
6 yéu cau.

+ Cong chuc tu phap - ho tich dem theo Gidy khai sinh va So dang ky
khai sinh dé tra két qua cho nguoi co yéu cau tai dia diém dang ky luu dong;
huéng dan nguoi yéu cau kiém tra ndi dung Gidy khai sinh va S6 diang ky khai
sinh, ky, ghi rd ho, tén trong So dang ky khai sinh; tai muc “Ghi cha” trong So
dang ky khai sinh ghi 0 “Péang ky luu dong”.

+ Truong hop nguoi yéu cau khong biét chir thi cong chirc tu phap - ho
tich truc tlep ghi T¢ khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
huéng dan nguoi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich,
cong chirc tu phap - ho tich phai doc lai ndi dung Gidy khai sinh cho nguoi yéu
cau nghe va huéng dan nguoi d6 diém chi vao S6 dang ky khai sinh.

*Luuy:
Péi voi viee xac dinh ho, dan tdc, dat tén cho tré:
+ Viée xac dinh ho, dan tdc, dat tén cho tré¢ em phai phu hop voi phap

luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin hoa tét dep
cua Viét Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thoéa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cta con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan dang ky h¢ tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cia
viéc cam doan khong dung sy that.
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Co quan dang ky h tich tur chéi giai quyét hodc dé nghi co quan ¢ thim
quyén hity bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

- Thanh phén ho so:
* Gidy to phai nop:
+ T& khai dang ky khai sinh theo mau.

+ Ban chinh Gidy chimg sinh; truong hop khong co Glay ching sinh thi
nop van ban cua nguoi lam chung xac nhan vé viéc sinh; néu khong c6 nguoi
1am chimg thi phai c6 gidy cam doan vé viéc sinh;

+ Truong hop khai sinh cho tré em sinh ra do mang thai h¢ phai ¢6 van
ban xac nhén cta co so y t€ da thuc hién k¥ thuat ho trg sinh san cho viéc mang thai
ho.

* Gidy to' phai xuit trinh:

+Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan ¢c6 tham quyen cap,
con gia tri st dung dé chimg minh vé nhan than cia nguoi ¢6 yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhén trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dieén tu dong thi khong phai xuat trinh;

+ Gidy ching nhan két hon néu cha, me da dang ky két hon. Truong hop
da c6 thong tin v€ viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuat trinh.

- S6 lwong hd so: 01 bo.
- Thoi han gidi quyét: 05 ngay lam viéc.
- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thwe hién thi tuc hanh chinh: UBND cép xi noi cu tri cla
nguoi cha hodc nguoi me.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thwc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

- Lé phi: 8.000 dong.

Mién 1& phi d6i voi truong hop khai sinh dung han, nguoi thue gia dinh c6
cong voi cach mang; nguoi thude ho nghéo; nguoi khuyet tat.

- MAu don, miu to khai: TS khai ding ky khai sinh

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 5m bénh khong thé di dang ky
khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat to ma
khong con ong ba ndi, ngoai va nguoi than thich khac hodc nhimng nguoi nay
khong c6 diu kién di dang ky khai sinh cho tré.
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- Can cwr phap ly:

+ Luat HO tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot s6 dieu va bién phéap thi hanh Luat Ho tich;

+ Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu vé sua
doi, bo sung mgt S0 dleu cua cac Ngh; dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam tra gidy khi thec hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B§ Tu phap quy
dinh chi tiét thi hanh mot s6 dieu cua Luat HO tich va l\]ghi dir)h 50
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong nr s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tu phdp bai bo
mot so noi dung tai cac Thong tu trong linh vuc tro giup phap 1y, ho tich do B¢
truong Bo Tu phap ban hanh,

- Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 ciia Hoi dong nhéan
dan tinh Bén Tre quy dinh mic thu, che do thu, nop, quan ly 1€ phi h¢ tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung duweoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH
Kinh guri: ettt

Ho, chir dém, t€n NEWOT YEU CAU ....ccvviiiiiiiiiiiiciie e

Quan hé vo1 nguot ugce khai SINh: ..o

Pé nghi co’ quan ding ky khai sinh cho ngwoi duéi day:

Ho, chif A€, tRI: ..o
Ngay, thang, ndm sinh: .........cccociiiiiniieiieee, ghi bang chil: ..o.ovvveeeveeeveeereeeee e
Gidi tinh:.............cooe. Dan tOC:.....ovveeeeeeeeennnns QUAC HCR: wveeeeeeeeeeeeeeeee e
INOTSIINE @) ettt ettt ettt r e e e et e eren e e e
QUE QUAN: ottt st e et e et e e te et e et e et e e st e eateeseeeneeeReeeR e e eaeeaseeareenneenreenreenes
Ho, chit dém, ten MGWOT MIE: ..o
NAM ST ® s Dan toc:.........cc....... Qudc tich: e
NOT CU T @ oottt n ettt n et s s et anee s
Ho, chir dém, ten n@woi Chal ...
NAm sinh: @ e, Dan toc:.................. Qudc tich: wvveeeereeenns
NOT CU T @ oottt sttt s et e ettt s st s s e tanensaees

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dung su that, dugc su thoa
thuan nhét tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtai: ... , NEAY ... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sao®: C6 D, Khong D
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Cha thich:

W Ghi rd tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thudng tra; néu khong 6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c¢é noi dang ky thudong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy t& tuy than cia nguoi di ding ky, ghi rd sb, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay thé (Vi du: Chirng minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Truong hop sinh tai co s y té thi ghi 16 tn co s y té va dia chi tru s& co sO'y t€ do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tt Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cia cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pa nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.
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7. Thi tuc ding ky két hon luu dong
- Trinh ty thuc hién:

+ Coéng chuc tu phap - ho tich cdp xd duoc giao nhiém vu ding ky két
hon luu dong c6 trach nhi¢m chuan bi day du cac loai mau To khai, gidy to ho
tich va diéu ki¢n can thiét dé thuc hién dang ky luu dong.

+ Tai dia diém dang ky két hon luu dong, cong chirc tu phap - ho tich co
trach nhiém kiém tra, xdc minh vé diéu kién két hon cua cac bén; huéng dan
ngudi dan dién day du théng tin trong To khai ding ky két hon. Néu hd so day
du, hop 1€, cong chirc tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan ho
SO.

+ Sau khi tiép nhan hd so, cong chic tu phap - ho tich bao cao Chu tich
Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan dong ¥ giai
quyét thi ky cAp 02 Gidy ching nhan két hon cho ngudi ¢ yéu cau. Cong chuc
tu phap - ho tich ghi ndi dung ding ky vao S6 dang ky két hon, hudng din cac
bén kiém tra ndi dung Giéy ching nhan két hon va So dang ky két hon, cung
cac bén nam, nit ky vao S6 dang ky két hon, Gidy chimg nhéan két hon theo quy
dinh; tién hanh trao Gidy chung nhan két hon cho cic bén tai dia diém dang ky
lwu dong. Tai muc “Ghi chu” trong SO dang ky két hon ghi 16 “Pang ky luu
dong”.

+ Trudng hop ngudi yéu cau khong biét chit thi cong chuc tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
huéng dan nguoi d6 diém chi vao To khai. Khi trao Giéy chtng nhan két hon,
cong chuc tu phap - ho tich phai doc lai ndi dung Gidy ching nhan két hon cho
ngudi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 dang ky két hon.

- Thanh phén ho so:

* Gidy to' phai ndp

T& khai ding ky két hon theo mau. Hai bén nam, nit c6 thé khai chung
vao mot To khai dang ky két hon.

* Gidy to phai xuét trinh

Ho chiéu hodc Chting minh nhan dan hodc Thé cin cudc cong dép hqéc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c¢6 thdm quyén cap,
con gi tri sir dung dé ching minh vé nhan than cua nguoi co yéu cau dang ky
két hon. Truong hop cac thong tin c4 nhan trong cac gidy to nay da co trong

CSDLQGVDC, CSDLHTDT duoc hé thong dién tu dong thi khqng phai xuat
trinh (theo hinh thtrc tryc ti€p) hodc tai 1én (theo hinh thic truc tuyén);

- S0 lwong ho so': 01 bo.
- Thoi han giai quyét: 05 ngay lam viéc.
- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thue hién thi tuc hanh chinh: UBND cép xa noi cu tri cta
hai bén nam, nir.
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- Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thue hién thi tuc hanh chinh: Gidy chung nhan két hon (ban
chinh), moi bén vg, chong 01 ban.

- Lé phi: Mién 1¢ phi.

- MAu don, méu to khai: To khai dang ky két hon.

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

+ Hai bén nam, nit cung thux‘mg ,tI'l:l trén dia ban cép x4 ma mot hgaic ca
hai bén nam, nir 1a nguoi khuyét tat, om bénh khong thé di dang ky két hon
duoc.

+ Nam tir di 20 tudi tré 1én, nir tir da 18 tudi trd 1én;

+ Viéc két hon do nam va nir tu nguyén quyét dinh;

+ Khong bi mét nang lyc hanh vi dan su;

+ Viéc két hon khong thude mot trong cac truong hop cam két hon, gdm:

. Két hon gia tao;

. Tao hon, cudng ép két hon, lira ddi két hén, can tré két hon;

. Nguoi dang co vg, co chong ma két hon vO1 nguoi khac hodc chua co
vo, chua c6 chong ma két hon vai1 nguoi dang c6 chong, ¢o vo;

. Két hon giita nhitng nguoi ciing dong mau vé truc hé; gitta nhimg nguoi
c6 ho trong pham vi ba doi; gilta cha, me¢ nudi voi con nudi; gitra ngudi da ting
13 cha, me nudi véi con nudi, cha chdng véi con diu, me vo véi con ré, cha
duong voi1 con riéng cua vg, me ké voi con riéng cua chong,

* Nha nudc khong thira nhan hon nhan gitta nhitng ngudi cung gioi tinh.

- Can cw phap ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat HO tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot s6 dieu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh 6 4 7/2020/ND-CP ngay 09/4/2020 cua Chinh phu vé quan

Iy, két néi va chia sé dir liéu s6 cia co quan nha niede;

+ Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi vé sua
doi, bo sung mot s6 dzeu cua cac Nghi dinh lién quan dén viéc ngp, XUat trinh sé
hg khdu, sé tam trd gidgy khi thuc hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;




https://thuvienphapluat.vn/van-ban/cong-nghe-thong-tin/nghi-dinh-47-2020-nd-cp-quan-ly-ket-noi-va-chia-se-du-lieu-so-cua-co-quan-nha-nuoc-439384.aspx
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+ Thong tw s6 09/2022/TT-BTP ngay 30/12/2022 ciia B6 Tuw phdp bdi bo
mét s6 ndi dung tai cac Thong ti trong linh viee tro gitip phdp 1y, hé tich do Bé
truong Bo Tu phap ban hanh;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 caa Hoi dong nhan
dan tinh Bén Tre quy dinh muc thu, ché d6 thu, nop, quan Iy 1& phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung







50

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI DPANG KY KET HON

(1) (2)

Kinh gui: et

Thoéng tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan tdc

Qudc tich

Noi cu tra @

Gidy to ty than ©

Két hon 1an thir may

Chung t61 cam doan nhiing 101 khai trén day la dung su that, viéc két hon cla chung t6i 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Pé nghi Quy co quan dang ky.

ey NOAY thang .......... nam...............
Bén nir Bén nam
(Ky, ghi rd ho, chit dém, tén) (Ky, ghi 0 ho, chir dém, tén)

D& nghi cip ban sao®: Co D, Khoéng D
S6 luong: ....... ban
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Chu thich:

e Truong hop 1am thu tuc ding ky két hon c6 yéu td nudc ngoai, thi phai
dan anh cua hai bén nam, nt.

®) Ghi 15 tén co quan dang ky két hon.

“) Ghi theo noi dang ky thudng tri, néu khong ¢ noi dang ky thuong tra thi
ghi theo noi dang ky tam tra; truong hop khong c6 noi dang ky thudng tri va noi dang
ky tam trd thi ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy to tiy than nhu: ho chiu, ching minh nhén dan hodc
gidy to hop 18 thay thé (vi du: Ching minh nhén dan s6 001089123 do Cong an thanh
phé Ha Noi cip ngay 20/10/1982).

© pé nghi danh déu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd sb lugng.
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8. Thi tuc dang ky khai tir luu dong
- Trinh tu thuc hién:

+ Cong chuc tu phéap - ho tich dugc giao nhi¢m vu dang ky khai tor luu
dong co trach nhiém chuan bi diy du mau To khai ding ky khai t, gidy to hod
tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai
dia diém td chirc dang ky luu dong, bao dam thuan loi cho ngudi dan.

+ Tai dja diém dang ky khai tir luu dong, cong chirc tu phap - ho tich
hudng dan nguoi yéu cau dién day du thong tin trong To khai dang ky khai tu,
kiém tra cac gidy to 1am co s& cho viée ding ky khai tir; viét Phiéu tiép nhan hd
SO.

+ Sau khi tiép nhan ho so, cong chirc tu phap - ho tich béo cdo Chu tich
UBND cép xi. Truong hop Chu tich UBND dong ¥ giai quyét thi cong chic tu
phap - ho tich thuc hién viéc ghi vao SH dang ky khai tir, cap nhat thong tin dang
ky khai tir va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién tir dung
chung, in Trich luc khai tir, trinh Chu tich UBND ky Trich luc khai tir cép cho
ngudi cd yéu cau.

+ Cong chuec tu phap - ho tich dem theo Trich luc khai tir va S6 dang ky
khai tir dé tra két qua cho nguoi c6 yéu cau tai dia diém dang ky luu dong;
huéng din nguoi yéu cau kiém tra noi dung Trich luc khai tr va SO diang ky
khai tur, ky, ghi rd ho, tén trong So dang ky khai tur; tai muc “Ghi cha” trong S6
dang ky khai tur ghi r0 “Dang ky luu dong”.

+ Truong hop nguoi yéu cau khong biét chit thi cong chure tu phap - ho
tich truc t1ep ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng din ngudi d6 diém chi vao T khai. Khi tra két qua, cong chire tu phap -
ho tich doc }gu nodi dung Irlch luc khai ttr cho nguoi yéu cau nghe va huéng dan
nguoi do diém chi vao S6 dang ky khai tu.

- Thanh phén hd so:

* Gidy to phai ndp

+ T khai ding ky khai tir theo mau;

+ Gidy bao tir hoic gidy td thay thé Gidy béo tir do co quan c¢6 tham quyén cép.

* Gidy to phai xuat trinh

+Ho chiéu hodc Chtimg minh nhan dan hodc Thé cin cude cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhén do co quan ¢ tham quyen cp,
con gia tri st dung dé chimg minh vé nhan than cia ngu:orl c6 yéu cau dang ky
khai tir. Truong hop céc thong tin ca nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai xuat
trinh;

+ Truong hop khong xac dinh duoc noti cu tra cudi cing ciia nguoi chét

thi xuat trinh _gidy to chimg minh noi nguoi do chét hoic noi phat hién thi thé
ctia ngudi chét.
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- SO lwong ho so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc.

- Pdi twong thure hién thii tuc hanh chinh: C4 nhan

- Co quan thue hién thia tuc hanh chinh:

+ UBND cép x3 noi cu tri cudi cing ctia ngudi chét;

+ UBND cép x3 noi ngudi d6 chét hodc noi phat hién thi thé ngudi chét
thue hién viéc dang ky khai tir trong trudng hop khong xac dinh duge noi cu tra
cudi cung cua nguoi chét.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thuc hién thi tuc hanh chinh: Trich luc khai tir (ban chinh).

- Lé phi: 8.000 dong.

Mién 1¢ phi d6i v6i trudng hop ding ky khai tir dung han; dang ky cho
nguo1 thude gia dinh ¢6 cong vo1 cach mang; nguodi thude hd ngheo; nguot khuyet
tat.

- Miu don, miu to khai: T khai ding ky khai tir

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Nguoi chét khong c6 ngudi than thich, nguoi than thich khong sdng cling
dia ban xa hodc la nguoi gia, yeu, khuyét tat khong di dang ky khai tir dugc.

- Can cwr phap ly

+ Luat HO tich nam 2014;

+ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;

~ + Nghj dinh s6 104/2022/NDP-CP ngay 21/12/2022 ctia Chinh phii vé sira
doi, b@ sung mot so dicu cua cac Nghi dinh lién quan dén viéc nop, Xuat trinh so
ho khau, so tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngady 28/5/2020 cia Bo Tu phap quy
dinh chi tiét thi hanh mot s6 dieu cua Luat HO tich va Nghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 ctia B Tu phap bii bo
mot sO ndi dung tai cac Thong tu trong linh vuc trg giup phap 1y, ho tich do B
truong Bo Tu phap ban hanh;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhén
dan tinh Bén Tre quy dinh muac thu, che do thu, nop, quan ly 1€ phi ho tich trén
dia ban tinh Bén Tre.

Ghi chi: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI TU

Kinh gui: Y
Ho, chit d8m, tn NGWOT YU CAUL ......ooooooooooooeooeeoeeeeeeeee oo
INOT CU T @ ettt ettt ettt oottt
Gidy to tuy than: ) e e e e e ee e e e e e e
QuAn hé VOT NEUTT A8 CHEL: .oooooooooeesee et

Pé nghi co’ quan ding ky khai tir cho ngudi c6 tén dudi day:

Ho, chit d@m, tRI: .......ooiiiiiii
Ngay, thang, NAM SINN: ....ooiiiiii e
Giditinh: .......oooeiiieii Dan tocC . .uuviiiieiiiieeeeeieeeee, QUAC tCN: v,

Da chét vao 10C: oo o3 To A phut, ngay ... thang ... nam ...
J LS 1R 1<
NGUYBN NNAN CREE: ..o
Sb Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ . 3 [T
......................................................................................................... cdp ngay ......thang ... nam ...
To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhi€ém trudc
phap luit vé cam doan cta minh.
Lam tai: .o, ngay ... thang ....... nam

Nguoi yéu ciu
(Ky, ghi 0 ho, chit dé€m, tén)

Dé nghi cip ban sao®: C6 D, Khong D
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Chu thich:

@ Ghi rd tén co quan dang ky khai tur.

@) Ghi theo noi ding ky thuong tri; néu khong c¢6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy
td hop 1¢ thay thé (vi du: Chirg minh nhan dan s6 001089123 do Cong an thanh phd Ha
Noi cip ngay 20/10/2004).

“® Néu ghi theo Gidy béo tu, thi gach cum tir “Gidy to thay thé Gidy bao ti”; néu
ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, s gidy to va gach cum tir “Gidy
béo ti”; trudng hop khong c6 thi myc nay dé tréng

®) pg nghi ddnh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 lugng.
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9. Thi tuc diang ky giam h{
- Trinh ty thuc hién:

+ Néu lua chon hinh thirc ndp ho so tryc tiép, ngudi cd yéu cau dang ky
giam ho ndp ho so dang ky giam h¢ tai B6 phan mét ctra cia UBND cap xa c6
thAm quyén; nop 1¢ phi néu thude truong hop phai ndp 1€ phi dang ky giam ho; nop
phi cap ban sao Trich luc dang ky giadm ho néu c6 y€u cau cap ban sao Trich luc
dang ky giam ho.

+ Néu lira chon hinh thirc nép ho SO’ truec tuyén, nguoi co yeu cau dang ky
giam ho truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cdp tinh,
dang ky tai khoan (néu chwa cé tai khodn), xdc thwe nguoi dung theo huong
dan, dang nhdp vao hé thong, xdc dinh diing UBND cdp xd cé tham quyén.

Nguoi c6 yéu cau dang ky giam hé triec tuyen cung cap thong tin theo
biéu mdu dién tir twong tdc ding ky gidm ho (cung cdp trén Cong dich vu céng),
dinh kém ban chup hodc ban sao dién tw cdc gidy to, tai liéu theo quy dinh; nop
phi, I¢ phi thong qua chirc nang thanh todn truc tuyén hodc bang cdch thirc
khdc theo quy dinh phdp ludt, hoan tat viéc ndp ho so:

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢ cua ho so.

(i) Truong hop hod Sy day dua, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi cd yéu cau lya chon hinh thirc nop ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thi dién i hodc gui tin
nhdn hen tra két qua qua dién thoai di déng cho nguoi co yéu cau (neu nguoi co
yéu cau lwa chon hinh thirc nép hé so truc tuyén), dong thoi chuyén hd so dé
cong chirc lam cong tac ho tich xur 1y.

+ Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, cdn bé tiép nhin
hé so tai Bo phdn mot cira thyc hién 6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong théng tin, co so dit ligu) va ky so vao tai li¢u, ho so gidi
quyét thi tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thyc hién lai
budc (1);

(ii1) Truong hop nguoi c6 yéu cau dang ky giam ho khong bo sung, hoan
thién dugc ho so thi bao cdo Trudng bo phan mot cira c6 thong bao tir chdi giai
quyét yéu cau dang ky giam ho.

Cong chuc tu phap ho tich tham tra ho so (tham tra tinh thong nhat, hop 1€

clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuit trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao vé tinh trang ho so té1 BO phan mot cura dé
thong bao cho ngudi ndp ho so - thyc hién lai budce (i1) hoac (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thot gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp hd so tryc tiép),
hodc giri Phiéu xin 16i va hen lai ngdy trd két qua qua thu dién tw hodc guri tin
nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phéap
luat, hd so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so ding ky
giam ho theo hinh thirc truc tiép, thi cong chie tu phap - ho tich thuc hién viée ghi
vao SO dang ky giam ho, cap nhat thong tin dang ky gidm ho va luu chinh thic
trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Truwong hop tiép nhdn hé so dang ky giam ho theo hinh thirc tric tuyén,
cong chire tw phdp - ho tich gui lai biéu mau Trich luc dang ky giam ho dién tir voi
théng tin day dit cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, dday di cia cdc
théng tin trén biéu madu Trich luc ding ky gidm hé dién tir va xdc nhdn (t6i da
mot ngay).

Néu nguoi c¢é yéu cau xdc nhdn théng tin dd thong nhdt, day di hodc
khOng cé phdn héi sau thoi han yéu cau thi céng chirc tw phdp - hé tich thuc
hién viéc ghi néi dung vao So dang ky giam ho, cdp nhdt thong tin dang ky giam
hé va huu chinh thire trén Phan mém déing ky, quén Iy hé tich dién tir dimg chung.

+ Cong chtre tu phap - hd tich in Trich lyc dang ky gidm h¢, trinh Lanh dao
UBND ky, chuyén Bo phan mét cira tra két qua cho nguoi c6 yéu cau.

+ Nguoi co yéu cau ding ky giam ho kiém tra théng tin trén Trich luc ding
ky giam ho, trong S6 dang ky dang ky giam ho, ky tén vao S6 ding ky giam ho,
nhan Trich luc dang ky gidm ho.

- Cach thire thue hién:

Nguoi ¢ yéu cau dang ky giam h¢ truc tiép thuc hién hoic uy quyen cho
nguoi khac thue hién nop ho so truc tiép tai Bo phan mot ctra cia UBND cap xa
hodc gui ho so qua hé théng buu chinh hodc ndp hé so truc tuyén trén Cong dich
vu cong quoc gia (https:/idichvucong.gov.vn) hode Hé thong théng tin gidi quyét
thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ T khai dang ky giam ho theo mau (néu nguoi c6 yéu cau lya chon nop ho
so theo hinh thurc truc ti€p);
+ Biéu mdu dién tir twong tdc dang ky gidm ho (do ngu’o’l yéu cau cung cdp

théng tin theo hwéng dan trén Cong dich vu céng, néu nguoi cé yéu cau hra chon
nép hoé so theo hinh thirc triec tuyén);




https://dichvucong.gov.vn/
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+ Nguoi ¢4 yéu cau dang ky giam ho thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

+ Van ban ctr nguoi giam ho theo quy dinh cta Bo luat Dan su dbi voi
truong hop dang ky giam ho cu.

+ Gidy to ching minh diéu kién giam ho duwong nhién theo quy dinh cia
B6 luat Dan sy ddi voi truong hop ding ky giam ho duong nhién. Trudng hop
c6 nhiéu ngudi cung du diéu kién lam gidm ho duong nhién thi ndp thém van
ban thoa thuan vé viée cir mot nguoi lam gidm hd duong nhién.

+ Vin ban uy quyén theo quy dinh ctia phap ludt trong trudng hop uy
quyén thyc hién viéc diang ky giam h¢. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia nguoi tiy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
giam ho. Truong hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén);

Truong hop gui hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

D61 voi gidy to ndp, xuat trinh néu nguot yéu cau ndop ho so theo hinh
thire truc ti€p:

+ Pbi voi giéy to xuat trinh khi diang ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xut trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di ho so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khong dugc yéu cau ngudi dang ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Doi voi giay to gui kem theo néu nguoi yéu cau nop ho so theo hinh thirc
truc tuyén:
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+ Ban chup cdc gidy to giri kem theo hé so dang ky giam ho truc tuyén phdi
bdo dam ré nét, ddy di, toan ven vé ndi dung, la ban chup bang mady anh, dién
thoai hodc duwogc chup, duoc queét bang thiét bi dién tir, tir giay to duoc cdp hop I¢,
con gid tri s dung; néu la gidy to do co quan co tham quyén nwée ngoai cdp thi
phdi dwoc hop phdp héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong
hop dwoc mién hop phdp héa lanh su.

+ T ru“ong hop gidy to, tai liéu phdi gm kem trong ho so dang ky giam ho
tryc tuyen dd c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi
yéu cau dwoc s dung ban dién tir nay.

+ Khi d&én co quan dang ky ho tich nhan két qua (Trich lyc dang ky giam
h¢/ban sao Trich lyc dang ky giam h9), nguo’l ¢ yéu cau dang ky giam ho Xudt
trinh gidy to tuy than, ndp ban chinh cac gidy to 13 thanh phan ho so dang ky giam
ho theo quy dinh phap luat ho tich.

Truong hop nguoi yéu cau dang ky giam ho khong cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay Xoa, swa chira, lam
gid thi co quan dang ky hé tich c6 tham quyén hity bé két qua ddang ky gidm hé.

- S6 lwong ho so': 01 bo.

- Thoi han gidi quyét: 03 ngay lam viéc.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan, phap nhan.

- Co quan thuyc hién thu tuc hanh chinh:

UBND cép x4 noi cu trt ctia nguoi duge giam ho hodc nguoi gidm ho.
- Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky giam ho
(ban chinh), ban sao Trich luc dang ky giam ho (truong hop yéu cau cap ban sao
Trich luc dang ky giam hJg).

- Lé phi: Mién 1¢ phi.

_ Phi cap ban sao Trich luc ding ky giam ho (néu co yéu cau): 8.000
dong/ban sao trich luc/su ki¢n ho tich da dang ky.

- MAu don, mau to khai:
+ T khai ding ky giam ho (néu ndp ho so theo hinh thire truc tiép);

+ Biéu mau dién tir twong tdac ding ky gidm ho (néu nép hé so theo hinh
thiee tryec tuyén).

- Yéu cau, diéu Kkién thye hién thii tuc hanh chinh: Khong co
- Can cw phap ly:

+ B0 luat Dan sy nam 2015;

+ Luat HO tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat Ho tich;







60

+ Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cuiia Chinh phai quy dinh
vé Co so dit liéu hé tich dién ti, dang ky hé tich tryec tuyeén;

+ Nghi dinh SO 104/2022/ND-CP ngay 21/12/2022 ciia Chinh pht vé sua
doi, bo sung mgt s6 dzeu cuia cac Ngh; dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam tra gidy khi thec hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy
dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NDB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat Ho tich;

+ Thong tw 56 09/2022/TT-BTP ngay 30/12/2022 ciia B6 Tuw phdp bdi bo
mot sO0 noi dung tai cdc Thong tu trong linh vuc tro giup phdp 1y, ho tich do B¢
truong Bo Tw phap ban hanh,

+ Théng tr s6 01/2022/TT-BTP ngay 04/01/2022 cia Bé Tw phdp quy
dinh chi tiét mét sé diéu va bién phap thi hanh Ngh;i dinh sé 87/2020/NP-
CP ngay 28/7/2020 cia Chinh phi quy dinh vé Co sé di# lidu hé tich dién tit,
ddang ky hé tich tryc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché do6 thu, nop, quan ly va st dung phi khai thac, s dung théng
tin trong co s dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xéac
nhan 1a ngudi goc Viét Nam, 1é phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 caa Hoi dong nhan
dan tinh Bén Tre quy dinh muc thu, ché do thu, nop, quan Iy I& phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung duweoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY GIAM HOQ

Kinh gui: TS
Ho, chit d8m, tn NGWOT YU CAU ..ot oo
INOT CU AT @) ettt ettt
GHAY 10 Y thANT @ ettt ettt ettt ettt

Pé nghi co' quan ding ky viéc giam hd giira nhirng ngudi c6 tén duwéi day:

Nguwoi giam hg:

HO, ChTE G@IM, tEIN: ..ot
Ngay, thang, NAM SINN: ....eoiiii e
Gi6i tinh: ..o, DAN EOC: v, Qudc tich: oo,

Nguoi dugce giam ho:

HOQ, ChTE GEIM, T8N ...t
Ngay, thang, NAm SINN: .....cooiiiii e
Gi6i tinh: oo DAN OC: . veeereerveeeeeeeeeeeeens QUOC tCh: v,

LY do dang KY GIAM MOz ...ccooooooooi s
T6i cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc
phap luit vé cam doan cta minh.

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D& nghi cip ban sao™: CH D, Khoéng D
Séluong:...ban
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Chu thich:

@ Ghi 15 tén co quan dang ky giam ho.

@ Ghi theo noi dang ky thudng tra, néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi
theo noi dang sinh sbng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to
hop 18 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi
cap ngdy 20/102014). ,

Y pé nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s lugng.
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10. Thii tuc déing ky cham dirt giam ho
- Trinh ty thuc hién:

+ Néu lya chon hinh thirc ndp hé so truc tiép, nguoi ¢ yéu cau dang ky
cham dut giam ho nop ho so dang ky cham dut giam ho tai B phan mot ctra cua
UBND cap xa c¢6 tham quyén; ndp 1¢ phi néu thudc truong hop phai nop 1¢ ph1
dang ky chdm dut giam ho; nop phi cap ban sao Trich luc dang ky chdm dut giam
ho néu c6 yéu cau cap ban sao Trich luc ding ky chdm dirt giam ho.

+ Néu lira chon hinh thirc nop hé so trec tuyén, nguoi co yéu cau dang ky
cham dut giam ho truy cdp Céng dich vu cong quoc gia hodc Cong dich vu
cong cdp tinh, dang ky tai khodn (neu chia 6 tai khoan), xdac thuc nguoi dung
theo huwong dan, dang nhdp vao hé thong, xdc dinh ding UBND cdp xa c6 tham
quyén.

Ngueoi co yeu cau dang ky chdm dirt giam ho truc tuyén cung cdp ‘thong
tin theo biéu mau dién tr twong tdc dang ky cham ditt gidm ho (cung cdp tren
Cong dich vu céng), dinh kém ban chup hodc bdn sao dién tr cdc gidy to, tai
liéu theo quy dinh; ndp phi, 1é phi théng qua chirc ndng thanh todn truc tuyén
hodc bang cdch thire khéc theo quy dinh phdp ludt, hodn tdt viéc ngp hé so.

+ Can bo tiép nhan hd so tai Bo phan mdt ctra c6 trach nhi¢m kiém tra
tinh chinh xac, day du, thong nhat, hop 1¢ cua ho so.

(i) Truong hop hod Sy day dua, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi cd yéu cau lya chon hinh thirc np ho so
tryc tiép) hoic gui ngay Phiéu hen, tra két qua qua thw dién - hodc guri tin
nhdn hen tra két qua qua dién thoai di déng cho nguoi co yéu cau (neu nguot o
yéu cau lwa chon hinh thirc ngp ho so truc tuyén), dong thoi chuyén hd so dé
cong chirc lam cong tac ho tich xur 1y.

+ Sau khi tié’p nhdn hé so theo hinh thirc nop truc tié'p, can bo tié}) nhan
ho so tai Bo phdan mot cua thuc hién so hoa (sao chup, chuyén thanh tai li¢u
dién tir trén hé thong thong tin, co so dir liéu) va ky so vao tai liéu, ho so giadi
quyét thu tuc hanh chinh da dwoc so6 hoa theo quy dinh.

(i) Truong hop ho so chua day di, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budce (1);

(iii) Truong hop nguoi ¢6 yéu cau ding ky chim dut giam ho khong bo
sung,,hoém thiéq duoc 1}6 so thi bao qéo Trudéng bd phan mot cira ¢d thong bao
tir choi giai quyét yéu cau dang ky cham dut giam ho.

Cong chure tu phap - ho tich tham tra hd so (thAm tra tinh thong nhét, ‘hop 1&

ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuit trinh
hodc dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi giri thong bdo vé tinh trang ho so téi Bo phan mot cua dé
thong bao cho nguoi ndp ho so - thuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong do néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp ho so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tu hodc guri tin
nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky chdm dat giam ho theo hinh thirc truc tiép, thi cong chie tu phap - ho tich
thyc hién viéc ghi vao S6 dang ky cham dut giam ho, cap nhat thong tin dang ky
cham dut giam ho va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién
tor dung chung.

Truwong hop tiép nhdn ho so dang ky cham dirt gidm hé theo hinh thirc tryec
tuyén, céng chirc tw phdp - ho tich givi lai biéu mau Trich luc diang ky chdm dirt
gidm hé dién tir véi thong tin ddy dii cho nguoi yéu cau qua thw dién tir hodc thiét
bi 0.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mdau Trich luc dang ky cham dvt gidm hé dién tir va xdc nhdn
(t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc
khéng cé phan hoi sau thoi han yéu cau thi céng chirc tw phdp - hé tich thuc
hién viéc ghi ndi dung vao S6 dang ky cham dirt gidm ho, cdp nhat thong tin dang
Ky cham dirt gidm hé va luu chinh thire trén Phan mém dang ky, qudn Iy hé tich
dién tir dung chung.

+ Cong chure tu phap - ho tich in Trich luc dang ky cham dut gidm ho, trinh
Lanh dao UBND ky, chuyén B phan mot cira tra két qua cho nguoi ¢ yéu cau.

+ Nguoi di dang ky cham dut giam ho kiém tra thong tin trén Trich luc dang
ky cham dut giam ho, trong SO0 dang ky dang ky cham dut giam hg, ky tén vao S6
dang ky cham duat giam ho, nhan Trich luc dang ky cham dat giam ho.

- Cach thirc thue hién:

Nguoi c6 yéu cau dang ky chdm dat giam ho truc tiép thuc hién hodc uy
quyén cho ngudi khac thyc hién ndp ho so truc tiép tai Bo phan mét ctra/ cua
UBND Cap x3 hodc giti ho 5o qua hé théng buwu chinh hodc ndp hé so truc tuyén

trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Hé thong thdng
tin giai quyeét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:




https://dichvucong.gov.vn/
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+ To khai dang ky cham dirt giam ho theo mau (néu nguoi co yéu cau lua
chon ndp ho so theo hinh thure truc ti€p);

+ Biéu mdu dién tir trong tdc ding ky cham dirt giam ho (do nguoi yéu cau
cung cdp thong tin theo huong dan trén Cong dich vy cong, néu nguoi cé yéu cau
lya chon nop hé so theo hinh thirc truc tuyen),

+ Ngudi ¢6 yéu cau ding Ky chim dut giam ho thuc hién viéc ndp/xuit
trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén) cac giay
to sau:

* Gidy to phai nop:
+ Gidy to lam cin ctr chiAm dut giam ho theo quy dinh caa Bo luat Déan
su.

+ Vin ban uy quyén theo quy dinh cua phap luat trong truong hop uy
quyen thue hién viée dang ky cham dat giam ho. Trudng hop ngudi dugc uy
quyén la ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi iy quyén
thi van ban oty quyén khong phai chimg thuc.

* Gidy to phai xuét trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 thdm quyén cap,
con gia tri sir dung dé ching minh vé nhan than cia nguoi co yéu cau dang ky
cham dut giam ho. Truong hop céac thong tin ca nhan trong cac gidy to nay da co

trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khong phai
xuat trinh (theo hinh thirc truc ti€p) hoac tai 1€n (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gii kém theo ban
sao cO chung thuc cac gidy to phai xuat trinh néu trén.

*Luuy

D61 voi gidy to ndp, xuat trinh néu nguot yéu cau ndop ho so theo hinh
thire truc ti€p:

+ Pbi voi giéy to xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu ciu ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup v0i ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di diang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi dang ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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DPoi voi gidy to giri kém theo néu nguwoi yéu cau ndp hé so theo hinh thirc
truc tuyén'

+ Bdn chup cdc gidy to gui kem theo ho so dang ky cham dirt glam ho truc
tuyén phai bao dam ré nét, day di, toan ven vé nji dung, la ban chup bang may
anh, dién thoai hodc dwoc chup, duoc quét bang thiét bi dién tir, tir gidy 10 duoc
cdp hop 1é, con gid tri sir dung; néu la gidy to do co quan co tham quyén nudc
ngoai cap thi phai duoc hop phap hoa lanh sy, dich sang tieng Viét theo quy dinh,
trie truong hop dwoc mién hop phap hoa lanh su.

+ Truong hop gzay to, tai lieu phai guri kem trong ho so dang ky cham dirt
gidm ho triec tuyén da cé ban sao dién tir hodc dd c6 ban dién tir gidy to hé tich thi
nguoi yéu cau dege sik dung ban dién tir nay.

Khi d&én co quan dang ky ho tich nhan két qua (Trich luc dang ky cham dut
giam ho/ban sao Trich luc dang ky chim dat giam ho), nguoi co yéu cau dang ky
chdm dit giam ho xuat trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho so
dang ky cham dut giam ho theo quy dinh phép luat ho tich.

Trieong hop nguoi co yéu cau ding ky cham dirt giam ho khong cung cdp
dwoc gidy to néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay xoa, sua
chita, lam gia thi co quan dang ky ho tich co tham quyén hity bo két qua ding
ky cham dut giam ho.

- S6 lwong ho so: 01 bo.

- Thoi han gidi quyét: 02 ngay lam viéc.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan, phap nhan.

- Co quan thwe hién thi tuc hanh chinh: UBND cép x3 noi da dang ky
giam ho trudce day.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thyc hién thi tuc hanh chinh: Trich luc ding ky cham dut
giam ho (ban chinh), ban sao Trich lyc dang ky cham dat giam ho (truong hop
yéu cau cap ban sao Trich luc dang ky chim dut giam ho).

- Lé phi: Mién 1¢ phi.

Phi cap ban sao Trich luc ding ky chim dut giam ho (néu cé yéu cau):
8.000 dong/ban sao trich luc/su kién ho tich da dang ky.

- Mau don, miu to khai:

+ To khai dang ky chdm dut gidm ho (néu nop hd so theo hinh thirc truc
tiép);

+ Biéu mau dién tir twong tdc dang ky cham dirt gidm hé (néu nép ho so
theo hinh thurc truc tuyén).

- Yéu céu, diéu kién thye hién thii tuc hanh chinh: Khong co
- Can cw phap ly:

+ B0 luat Dan sy nam 2015;
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+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot s6 dieu va bién phap thi hanh Luat Ho tich;

_ +Nghi dinh 6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co so dir lieu ho tich dién tu, dang ky ho tich truc tuyen;

+ Nghi dinh SO 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu vé sua
doi, bo sung mgt so dleu cua cac Ngh; dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam tra gidy khi thec hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B§ Tu phap quy
dinh chi tiet thi hanh mot s6 dieu cua Luat HO tich va Nghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong nr s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tu phdp bai bo
mot so0 noi dung tai cac Thong tw trong linh vuc tro giup phdp [y, ho tich do Bo
truong Bo Tu phap ban hanh,

+ Thong tur so 01/2022/TT-BTP ngay 04/01/2022 cua BG Tuw phdp quy
dinh chi tiet m¢gt so dieu va bién phap thi h{‘anh Nghi dinh so 87/2020/NP-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dién tu,
dang ky ho tich truc tuyen;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché d6 thu, nop, quan ly va sir dung phi khai thac, s dung thdng
tin trong co so ,dfr liéu ho tich, phi x@c nhan co quoc tich Viét Nam, phi xac
nhan 1a ngudi goc Viét Nam, Ié phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhéan
dan tinh Bén Tre quy dinh mic thu, che do thu, nop, quan ly 1€ phi h¢ tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung duwoc sira doi, bé sung
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ

Kinh gui: ettt et
Ho, chi dém, ten NGUWOT YU CAUZ.......c.oovevvceereereeeeceeee et
INOT CU T @ttt ee e
Gidy to tuy than: ettt ettt

Pé nghi co’ quan diing ky cham dirt viéc giam ho giira:
Nguwoi giam hg:

| O T 4L (3 s TR 1< o RO
Ngay, thang, NAM SINN: ....eeiiiii e e arree s
GiG1 NN e, DAN EOC: v, Qudc tich: oovevvereieans
INOT CU TP, ettt ettt ettt e ettt ettt e ettt et s e en e eees
GiAY t0 1Y thAN: @ oo

Nguwoi dugce giam hg:

| O T 41 (3 s TR 1< o SRS
Ngay, thang, NAM SINN: ....ooiiiiii e
Gi6i tinh: e, DAN OC: wvnveevereerieeirereeeeeees QUAC tich: .,
Noi cu tra®

ngay ....... thang ......... nam ......... SO QUYEN SO e,
Ly do chim dirt Vi€c GIAM NO: .......c.oovvviveeieeieieeeeeceeeeeee e
T61 cam doan nhirng ndi dung khai trén day la dung sy that va chiu trach nhiém trudce
phap luat vé cam doan cta minh.

Lam tai: .oooooevieiieneeece s , Ngay ....... thang ....... nam

Nguoi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

D& nghi cip ban sao®: CH D, Khoéng D
S6 lwong:...ban
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Ch thich:

@ Ghi 15 tén co quan dang ky cham dut giam ho.

@ Ghi theo noi dang ky thudng tra, néu khong c6 noi diang ky thuong tri thi ghi theo
noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap nga(y 20/10/2014).

) Ghi 16 tén co quan dang ky giam h¢ trude day (s6, ngay thang nam dang ky).
®) pé nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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11. Thi tue thay déi, cai chinh, bé sung théng tin hg tich
- Trinh ty thuc hién:

+ Néu lya chon hinh thirc ndp hé so truc tiép, nguoi co yéu cau dang ky
thay d0i, cai chinh, bd sung thong tin ho tich ndp hd so thay d6i, cai chinh, bd
sung thong tin ho tich tai B phan mot cra cua UBND cap xa c6 thdm quyén; ndp
1€ phi néu thudc truong hop phai ngp 1¢ phi thay d6i, cai chinh, bd sung thong tin
ho tich; ndp phi cap ban sao Trich luc thay dbi, cai chinh, bd sung thong tin ho
tich néu c6 yéu cau cip ban sao Trich luc thay ddi, cai chinh, b sung thong tin
ho tich.

+ Néu lya chon hinh thirc nép ho so truc tuyen nguoi co yéu cau thay
doi, cdi chinh, bo sung thong tin ho tich truy cdp Céng dich vu céng quéc gia
hodc Céng dich vu céng cdp tinh, dang ky tai khoan (néu chwa cé tai khoan),
xdc thyc nguoi ding theo hudng dan dang nhdp vao hé thong, xdc dinh ding
Uy ban nhén ddn cdp xd cé tham quyén.

Ngueoi ¢é yéu cau ding ky thay doi, cdi chinh, bo sung théng tin hé tich
truec tuyén cung cdp thong tin theo biéu mdu dién tir twong tdc thye hién dang ky
thay doi, cai chinh, b6 sung théng tin ho tich (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cdc gidy 1o, tai liéu theo quy dinh; nop
phi, Ié phi thong qua chirc nang thanh toan tryc tuyén hodc bang cdch thirc
khac theo quy dinh phdp ludt, hoan tat viéc nép hé so

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢ cua ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho s0; néu tiép nhan hd
s0'sau 15 gio thi ¢o Phiéu hen, tra két qua cho ngudi c6 yeu cau trong ngay lam viéc
tiép theo (neu nguoi co yéu cau lwa chon hinh thirc ndp hé so truc tiép) hodc giti
ngay Phiéu hen, trd két qua qua thir dién tur hodc gui tin nhdn hen tra két qua
qua dién thoqi di dong cho nguoi co yéu cau (neu ngueoi cé yéu cau lira chon
hinh thirc ndp hé so truc tuyén); chuyén hd so dé cong chic lam cong tac hod
tich xur 1y.

+ Sau khi lié}) nhédn ho so theo hinh thirc nop tryc lié}), can bo tié}) nhan
hé so tai BY phdn mot cura thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong théng tin, co sé dit liéu) va ky sé vao tai liéu, hé so gidi
quyét thii tuc hanh chinh dd dwoc s6 héa theo quy dinh.

(i) Truong hop hé so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu
cu bd sung, hoan thi¢n hé so, néu rd loai glay to, noi dung can bo sung dé
ngudi ¢ yéu cau bod sung, hoan thién. Sau khi ho so dugc bod sung, thuc hién lai
budc (1);

(iif) Truong hop nguoi co yéu cau dang ky thay d6i, cai chinh, b sung
thong tin ho tich khong bo sung, hoan thién duoc ho so thi bao cao Truong b
phan mét cira c¢6 thong bao tir chdi giai quyét yéu cau ding ky thay doi, cai
chinh, bd sung thong tin ho tich.
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Cong chuc tu phap - ho tich tham tra ho so (tham tra tinh thong nhét, hop 1€

clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu ciu ndp, xut trinh
hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi giri thong bao vé tinh trang ho so té1 BO phan mot cira dé
thong bao cho ngudi ndp ho so - thuc hién lai budce (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi céng chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu r6 ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phin mot ctra dé tra cho
ngudi cd yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay trd két qua qua thu dién tw hodc gui tin
nhdn qua dién thoai di déng cho nguoi co yeéu cau (néu nguwoi c¢é yéu cau lya
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay vi¢c thay ddi, cai chinh, bd sung thong tin ho tich la co co sd,
phu hop véi quy dinh cta phap luat dan su va phéap luat c6 lién quan, ho so day
du, hop 18, dang quy dinh, truong hop tiép nhan ho so dang ky thay d6i, cai chinh,
bo sung thong tin ho tich theo hinh thirc truc tiép, thi cong chiic tu phap - ho tich
thyc hién viéc ghi vao S6 dang ky thay doi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc, cp nhat thong tin dang ky thay d6i, cai chinh, b6 sung
thong tin ho tich va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhdn hé so dang ky thay doi, cdi chinh, bé sung thong tin
ho tich theo hinh thuc truc tuyen cong chire tw phdp - hé tich giki lai biéu mau
Trich lyc thay doi/cai chinh/bo sung thong tin ho tich, xac dinh lai dan toc dién
tik véi thong tin ddy dii cho ngueoi yéu cau qua thie dién tir hodic thiét b so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day di cia cdc
thong tin trén bieu mdu Trich luc thay doi/cai chinh/bo sung thong tin ho tich,
xac dinh lgi dan toc dién tu va xdc nhan (toi da mot ngay).

Néu nguoi ¢é yéu cau xdc nhdn _thong tin da thong nhdt, day di hodc
khéng c6 phan hoéi sau thoi han yéu cau thi cong chirc tw phdp - ho tich thuc
hién viéc ghi néi dung vao Sé déing ky thay déi, cdi chinh, b6 sung théng tin h
tich, xac dinh lai dan tc, cap nhdt thong tin dang thay doi, cdi chinh, bo sung
théng tin ho tich va luu chinh thirc trén Phan mém déing ky, qudn Iy hé tich dién tir
dung chung.

+ Cong chirc tu phap - ho tich in Trich luc thay d6i/cai chinh/bo sung thong
tin hd tich twong tng, trinh Lanh dao UBND ky, chuyén B0 phan mot cura tra két
quéa cho ngudi ¢ yéu cau.

+ Nguoi cd yéu cau ding ky thay doi, cai chinh, b6 sung thong tin ho tich
kiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung thong tin ho tich,
trong Sb dang ky thay ddi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan
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toc, ky tén vao SO diang ky thay d6i, cai chinh, b sung thong tin ho tich, xac
dinh lai dan toc, nhan Trich luc thay d6i/cai chinh/bo sung thong tin ho tich.

Truong hop thay doi, cai chinh, bd sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chting nhan két hon thi cong chire tu phap - ho tich ghi noi
dung thay ddi, cai chinh hé tich vao Giéy khai sinh, Giéy chirng nhéan két hon;
bd sung théng tin ho tich vao muc twong ung va dong dau vao nodi dung bd
sung.

Truong hop dang ky thay d6i, cai chinh ho tich khéng phai tai noi ding
ky ho tich truée day thi Uy ban nhan dan cdp xi phai thong bao bang vin ban
kém theo ban sao trich luc ho tich dén UBND noi ding ky ho tich trudc day dé
ghi vao S6 ho tich.

~ Truong hop not dang ky ho tich trude day la Co quan dai dién thi UBND
cap x4 phai thong bao bang van ban kem theo ban sao trich luc h¢ tich dén Bo
Ngoai giao d€ chuyén dén Co quan dai di¢n ghi vao S6 ho tich.

- Cach thire thuc hién:

Nguoi ¢ yéu cau dang ky thay doi, cai chinh, bd sung thong tin h tich,
xac dinh lai dan toc truc tiép thuc hién hodc ty quyén cho nguo1 khac thyc hién
nop ho so truc tiép tai Bo phén mot ctra cia UBND cap xa hodc gui ho so qua h¢
thong buu chinh hodc ndp hé so truc tuyén trén Cong dich vu céng quoc gia
(https://dichvucong.gov.vn) hodc Hé théng thong tin gidi quyét thi tuc hanh chinh
tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu ngudi ¢ yéu cau lwa chon ndp hd so theo hinh thirc
tryc tiép);

+ Biéu mau dién tir twong tdc thuc hién ding ky thay doi, cai chinh, b
sung thong tin ho tich, xdc dinh lai dan tgc (do nguoi yéu cau cung cdp thong tin
theo hwéng dan trén Cong dich vu céng, néu nguoi cé yéu cau lya chon nép ho so
theo hinh thirc triec tuyén);

+ Nguoi ¢ yéu cau dang Ky thay doi, cai chinh, bo sung théng tin ho tich
thuc hién viéc nop/xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thire tryc tuyén) Cac gidy to sau:

* Gidy to' phai nop

+ Gidy to 1am can cir thay doi, cai chinh, bo sung thong tin ho tich.

+ Vin ban uy quyén theo quy dinh cta phéap ludt trong truong hop ty
quyén thuc hién viéc dang ky thay d6i, cai chinh, bd sung thong tin ho
tich. Truong hop nguoi dugce uy quyen 1a ong, ba, cha, me, con, vo, chong, anh,
chi, em rudt ctia ngudi iy quyén thi vin ban uy quyén khong phai ching thuc.

* Gidy to phai xuét trinh




https://dichvucong.gov.vn/
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Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan co6 tham quyen cép,
con gia tri su dung dé chung minh vé nhéan than ciia ngudi cé yéu cau dang ky
thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan tdc. Trudong hop cac
thong tin ca nhén trong cac gidy to nay di co trong CSDLQGVDC,
CSDLHTPT, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén);

Truong hop giri hQ so qua h¢ t}}ong buu chinh thi phai giri kém theo ban
sao cO chung thuc céac gidy to phai xuat trinh néu trén.

*Luuy

Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thirc truc ti€p:

+Doi voi gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xut trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy t& ma phép luat ho tich khong quy dinh phai ndp.

Doi voi giay to gui kem theo néu nguoi yéu cau nop ho so theo hinh thic
truc tuyén:

+ Bdn chup cdc gidy to giti kém theo ho so ding ky ding ky thay doi, cdi
chinh, bé sung thong tin ho tich triee tuyén phdi bao dam ré nét, day di, toan ven
vé noi dung, la ban chup bang may anh, dién thoai hodac dwoc chup, duoc quet
bang thiét bi dién ti, tiv gl'd'y to degre cdp hop l¢, con gia tri st dung; néu la gidy to
do co quan ¢ tham quyén nwée ngodi cdp thi phdi dwgc hop phap hoa lanh sy,
dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa linh
Su.

+ Truong hop gidy to, tai liéu phdi givi kém trong hé so dang ky ding ky
thay doi, cai chinh, bo sung thong tin ho tich truc tuyén da co ban sao dién tir hoac
da co ban dién tw gidy to ho tich thi nguoi yéu cau dwoc su dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhin két qua (Trich luc thay doi/cai
chinh/ bd sung thong tin hd tich hodc ban sao Trich luc thay ddi/cai chinh/bd
sung thong tin ho tich), ngudi co yéu cau ding ky thay doi, cai chinh, bd sung
thong tin ho tich xudt trinh gidy to tuy than, ndp cac gidy to 13 thanh phan hd so
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dang ky thay d6i, cai chinh, bo sung thong tin ho tich theo quy dinh phap luat hd
tich.

Truong hop nguoi yéu cau dang ky co yeu cau dang ky thay doi, cdi
chinh, bo sung thong tin ho tich khong cung cdp dwoc gidy to néu trén theo quy
dinh hodc gzay to nop, xuat trinh bj tay xoa, sua chita, lam gia thi co quan dang
ky ho tich c6 tham quyén hiy bé két qua dang ky thay doi, cdi chinh, bo sung
thong tin ho tich.

- S6 lwgng ho so': 01 bo.

- Thoi han gidi quyét:

+ 03 ngay lam viéc ddi véi yéu,cﬁu thay dbi, cai chinh ho tich; trudong
hop phai xac minh thi thoi han gidi quyét khong qua 06 ngay lam viéce.

+ Ngay trong ngay lam viéc dbi véi yéu cau bé sung thong tin h¢ tich,
truong hop nhan ho so sau 15 gio ma khong giai quyet duoc ngay thi tra két qua
trong ngay lam viéc tiép theo.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan.

- Co quan thyc hién thi tuc hanh chinh:

+ UBND cép x4 noi dé dang ky ho tich trude day hoac UBND cap x3 noi
cu tra cuia ngudi cod yéu cau c6 tham quyén giai quyét viéc thay doi, cai chinh
cho ngudi chua du 14 tudi, bo sung ho tich cho cong dan Viét Nam cu tra &
trong nuoc.

+ UBND cap xa noi di dang ky khai tir trudc ddy thyuc hién viéc cai chinh
ndi dung dang ky khai tur.

- Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thyc hién thii tuc hanh chinh: Trich lyc thay d6i/cai chinh/bd
sung thong tin ho tich (ban chinh), ban sao Trich lyc thay d6i/cai chinh/bd sung
thong tin ho tich (trudng hop yéu ciu cip ban sao Trich luc thay dbi/cai chinh/bd
sung thong tin hg tich).

- Lé phi: 15.000 dong.

+ Mién 1¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thude
hd nghéo; ngudi khuyét tat.

+ Phi cap ban sao Trich lyc dang ky thay do6i/cai chinh/bo sung thong tin hod
tich (néu c6 yéu cau): 8.000 dong/ban sao trich luc/su kién hd tich da dang ky.

- Méu don, miu to khai:

+ To khai dang ky thay doi, cai chinh, bo sung thong tin hg tich, xéc dinh lai
dan toc (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tdc thire hi¢n dang ky thay doi, cdi chinh, bo
sung thong tin ho tich, xdc dinh lai dan toc (néu nop ho so theo hinh thuc truc tuyen).

- Yéu céu, diéu Kkién thwe hién thi tuc hanh chinh:
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+ Viéc thay doi ho, chit dém, tén cho ngudi dudi 18 tudi phai co sy dong
¥ cta cha, me ngudi d6 va duoc thé hién 16 trong To khai; ddi v6i ngudi tir du 9
tudi trd 1én thi con phai co su dong ¥ ciia ngudi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi c6 du can cir dé xac
dinh co sai sot do 16i ctia cong chitc 1am cong tac ho tich hodc cua nguoi yéu
cau ding ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap
hop 16 nham hop thirc hoa thong tin trén ho so, gidy to c4 nhan khac.

+ Gidy to ho tich quy dinh dd cdp cho c4 nhan theo quy dinh cua phap
luét vé hd tich trudc ngay 01/01/2016 (ngay Luat Ho tich c¢6 hi¢u luc) co6 gia tri
stt dung ma khong phai bd sung théng tin ho tich con thiéu so v6i biéu mau ho
tich hién hanh.

+ Glay td ho tich duogc cap hop 1€ ke tu ngay 01/01/2016 ma thong tin ho
tich con thleu thi duoc bo sung, néu co gidy to, tai liéu do co quan, to chirc co
tham quyén cap hop 18 chimg minh.

Yéu gﬁu ghi bo sung quéc tich Viét Nam chi thuc hién dbi vai ‘giéy to ho
tich dugc cap ke tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang co
quoc tich Viét Nam theo quy dinh ctia Ludt Qudc tich Viét Nam.

- Can cw phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh ség 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;

_ * Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu guy dinh
ve Co so dir ligu ho tich dién tu, dang ky ho tich truc tuyén;

+ Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu vé sua
doi, bo sung mgt s6 dzeu cua cac Ngh; dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam trd glay khi thic hién thu tuc hanh chinh, cung Cap dich vu
cong;

+ Thong tu so 04/2020/TT-BTP ngady 28/5/2020 cia Bo Tu phap quy
dinh chi tiét thi hanh mot s6 dieu cua Luat HO tich va l\]ghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong fw 56 09/2022/TT-BTP ngay 30/12/2022 ciia B6 Tuw phdp bdi b
mot 0 noi dung tai cac Thong tu trong linh viec tro giup phap 1y, ho tich do Bo
truong Bo Tu phap ban hanh;

+ Thong tur so 01/2022/TT-BTP ngady 04/01/2022 cua Bg Tuw phdp quy
dinh chi tiet mot so dieu va bién phap thi h@nh Nghi dinh so 87/2020/ND-
CP ngay 28/7/2020 cua ,Chinh phu quy dinh vé Co so dir liéu ho tich dién tu,
dang ky hé tich truc tuyen;

- Thong tu:,sé 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy
dinh mtc thu, ché do6 thu, nop, quan ly va st dung phi khai thac, stir dung théng
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tin trong co s¢ dir liéu ho tich, phi xdc nhan c6 quoc tich Viét Nam, phi xéc
nhan la nguoi goc Viét Nam, Ié phi quoc tich;

- Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 cua Hoi dong nhén
dan tinh Bén Tre quy dinh mirc thu, che do thu, nop, quan ly 1€ phi h¢ tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gui: ettt

Ho, chir dém, tén NEUOT YU CAUS ......ovvovivececeeeeeeeeeceee et
INOT CU T @) oottt ee e ee e
Gidy to tuy than: ) ettt ettt ettt s e n e
Quan h¢ véi nguoi dugce thay ddi, cai chinh, xac dinh lai dan tdc, bo sung thong tin ho tich:.........
Pé nghi co’ quan diing ky viée OO
cho nguoi cé tén dwédi day:

HOQ, Chil A€M, TR ...
Ngay, thang, NAM SINN: ....ceiiiiii e re e nne e
Gidi tinh:................ DaAn tOC:......coieiiieeeeeee e, Quéc tich: v,
INOT CU T @ et e e
GiAY 10 Y thAN: @) oo
i =111 Q2 OO

1 TR
ngay......... thang ......... nam ........... SO: vereerereene QUYECI SO:uvieeieeeeeniieie ettt et
No6i dung: 0 e
o 0PTSRS

T6i cam doan nhimg ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap ludt vé
cam doan ctia minh.

D& nghi cap ban sao: CH D, Khoéng D; s6 luong........... ban®.
Lam tai: .o, , NQAY ......... thang ......... nam .......
Nguoi yéu ciu
(Ky, ghi r0 ho, chit dém, tén)
Y kién cta nguoi duoc thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chit
(néu nguoi d6 tir du 9 tudi tre 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
tudi)
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Chu thich:

) Ghi 18 tén co quan dang ky viéc thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan toc.

@ Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin ,Vé gidy to tly than, ghi rd sd, co quan cap, ngy cap ho chiéu, ching
minh nhan dan hodc gidy to hop 1¢ thay thé (Vi du: Ching minh nhén dén s6 001089123 do
Cong an thanh pho Ha Néi cap ngay 20/10/2004).

“) Ghi 5 noi dung loai viéc dé nghi dang ky.

Vi du: thay ddi ho, tén/ cai chinh phﬁn khai vé chit dém cua nguoi me¢/ xac dinh lai dan
toc/ bd sung phan khai vé€ nam sinh ctia nguoi cha.

®) Ghi rd loai viéc ho tich da dang ky trudc day co lién quan.

Vi du: ba dang ky kha@ sinh taivUB’ND xa Ha Hoi, huyén Thuong Tin, thanh phé Ha Noi
ngay 05 thang 01 ndm 2015, s6 10 quyén so6 01/2015.

© Ghi 5 noi dung thay déi, cai chinh h tich, bd sung thong hé tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vi Vin Nam.

- Buogc cai chinh nam sinh tir 1975 thanh 1976
N pé nghi ddnh déu X vao 6 néu ¢ yéu cau cp ban sao va ghi rd s6 luong.
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12. Thii tuc cap Gidy xac nhan tinh trang hén nhan
- Trinh ty thuc hién:

+ Néu lya chon hinh thirc nop ho so truc tlep, nguoi co yéu cau cip Gidy
Xé&c nhan tinh trang hon nhan nop ho so yeu cau cap Glay xac nhén tinh trang hon
nhan tai BO phan mot cira ciia UBND cap xa co thim quyén; ndp 1¢ phi néu thudc
trudng hop phai ndp 18 phi cap Gidy x4c nhén tinh trang hén nhan.

+ Néu lwa chon hinh thirc nép hé so truc tuyén, nguoi cé yeéu cau cdp
Glay xdc nhdn tinh trang hon nhdn truy cdp Céng dich vu cong quoc gia hodc
Cong dich vu céng cdp tinh, dang ky tai khoan (neu chuwa co tai khoan), xac
thuc nguoi dung theo hudng dan, dang nhdp vao hé thong, xdc dinh ding
UBND cdp xd cé tham quyén.

Ngueoi ¢6 yéu cdu cap Gidy xdc nhdn tinh trang hén nhan tryc tuyén cung
cdp théng tin theo bleu mau hé tich dién tir twong tdc cap Gidy xdc nhdn tinh
trang hon nhan (cung cap trén Cong dich vu cong), dinh kém ban chup hodc bdn
sao dién tr cdc gidy to, tai li¢u theo quy dinh; ngp phi, I¢ phi thong qua chirc
nang thanh toan tryc tuyén hodc bang cdch thirc khdc theo quy dinh phdp ludt,
hoan tat viéc nop hé so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so; néu tiép nhan ho
s0'sau 15 gio thi ¢6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (neu nguoi co yéu cau lya chon hinh thirc ndp ho so truc tiép) hodc guri
ngay Phiéu hen, trd két qud qua thw dién tir hodc gui tin nhdn hen tra két qua
qua di¢n thoqi di dong cho nguoi co yéu cau (neu nguoi cé yéu cau lira chon
hinh thirc nép hé so truc tuyén); chuyén hd so dé cong chirc lam cong tac hod
tich xur 1y.

+ Sau khi tiép nhdn hé so theo hinh thirc ndp triee tiép, can bé tiép nhdn
hé so tai BY phdn mot cua thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong théng tin, co sé dir liéu) va ky sé vao tdi lidu, ho so gidi
quyét thii tuc hanh chinh déi dwoc sé héa theo quy dinh.

(i) Truong hop ho so chua day di, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (1);

(iii) Néu nguoi co yéu cau cap Gidy xac nhan tinh trang hon nhan khong
bo sung, hoan thi¢n dugc ho so thi bao céo Trudng bd phan tiép nhan ho so ¢
van ban tir chdi giai quyét yéu cau cip Gidy xac nhan tinh trang hon nhén.

Cong chuc tu phap - ho tich tham tra hd so (thim tra tinh thong nhat, hop 18
clia cac thong tin trong ho so, gidy to, tai liéu dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi giri thong bdo vé tinh trang ho so téi B phan mot cua dé
thong bao cho nguoi ndp ho so - thuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp ho so truc tiép),
hodc giti Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tw hodc gui tin
nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

* Truong hop nguodi yéu cau xac nhan tinh trang hén nhan d3 timg ding
ky thuong tra tai nhiéu noi khac nhau thi nguoi d6 ¢6 trach nhiém ching minh
vé tinh trang hon nhéan ctia minh. Trudng hop nguoi yéu cau khong chimg minh
duoc thi cong chire tu phap - ho tich bao cao Chu tich Uy ban nhan dan cép x4
cO van ban de nghi Uy ban nhan dan cap xa noi nguoi d6 da tung dang ky
thuong tra tién hanh kiém tra, x4c minh vé tinh trang hon nhan cia nguoi do.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan cap xa duoc yéu
cau, tién hanh kiém tra, xac minh va tra 15i bang vin ban vé tinh trang hén nhan
trong thoi gian thuong tra tai dia phuong clia ngudi co yéu cau.

Néu két qua kiém tra, xac minh cho thdy ngudi yéu cau ¢ du didu kién, viée
cap Gidy xac nhan tinh trang hon nhan 1a pht hop quy dinh phap luét hodc sau thoi
han 20 ngay ké tir ngdy guii van ban yéu cau xac minh ma khong nhan dugc van
ban tra 101 thi cho phép nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan c6
van ban cam doan vé€ tinh trang hon nhan cta minh.

* Truong hop ngudi yéu cau cap lai Gidy x4c nhan tinh trang hon nhan de
két hon ma khong nop lai dugc Gidy xac nhén tinh trang hon nhan da dugc cap
trude day, thi ngudi yéu cau phai trinh bay rd 1y do khong ndp lai dugc Glay
xac nhan tinh trang hén nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhén ho so, co quan dang ky ho tich c6 van ban trao ddi vé6i noi du dinh dang
ky két hon trudc diay dé xac minh. Truong hop khong xac minh duoc hoic
khong nhan duoc két qua xac minh thi co quan dang ky ho tich cho phép nguoi
yéu cau lap vin ban cam doan vé tinh trang hén nhan.

Truong hop tiép nhan hd so cip Gidy xac nhan tinh trang hon nhan theo
hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc cap nhat thong
tin x4c nhan tinh trang hon nhan va lyu chinh thic trén Phin mém dang ky, quan
1y ho tich dién tr dung chung.

Truong hop tiép nhdn ho so xdc nhdn tinh trang hon nhan theo hinh thirc
truec tuyén, cong chirc tu phdp - hé tich givi lai biéu mdu Gidy xdc nhdn tinh trang
hén nhdn dién tir véi théng tin ddy dit cho nguwoi yéu cau qua thie dién tir hodc thiét
bi s6.
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Nguoi yéu cau €O trach nhiém kiém tra tinh chinh xdc, dday di cia cdc
thong tin trén biéu mau Gidy xdc nhdn tinh trang hén nhan dién tir va xdc nhdn
(t6i da mét ngay).

Néu nguoi co yéu cau xdc nhdn thong tin da théng nhat, day di hodc
khong co phan hoi sau thoi han yéu cau thi céng chire tw phdp - hé tich cdp nhat
thdng tin xdc nhdn tinh trang hén nhdn va luu chinh thire trén Phan mém déng ky,
quan Iy ho tich dién tw dung chung.

+ Cong chirc tu phéap - ho tich in Gidy xac nhén tinh trang hon nhan, trinh
Lanh dao UBND ky, chuyén t&1 B phan mdt cua dé tra két qua cho ngudi c6 yéu
cau.

+ Ngudi co yéu cau cap Gidy xac nhan tinh trang hon nhan kiém tra thong
tin trén Giay xac nhan tinh trang hon nhan, nhan Giay xac nhan tinh trang hon
nhan.

- Cach thirc thuc hién:

Nguoi co yéu cau cdp Gidy xac nhén tinh trang hon nhan truc tiép thuc
hién hoac uy quyén cho nguoi khac thyc hién nop hé so tryc tiép tai BO phan
mot cira cua UBND cap x4 hodc giri hd so qua h¢ thdng buu chinh hodc ndp hé so
truec tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Hé
thong thong tin gigi quyét thi tuc hanh chinh tinh tei dia chi:
dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai cdp Gidy xac nhan tinh trang hon nhan (néu nguoi ¢6 yéu cau lya
chon ndp ho so theo hinh thirc truc ti€p);

+ Bzeu mau dién tir twong tac cap Gidy xdc nhdn tinh trang hén nhan (dO
nguoi yéu cau cung cdp théng tin theo hwéng dan trén Cong dich vu cong néu
ngueoi ¢6 yéu cau lea chon ndp hé so theo hinh thirc triec tuyén).

+ Ngudi €6 yéu cau cip Gidy xac nhan tinh trang hon nhan thue hién viée
nop/xuat trinh (theo hinh thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén)
C4C gidy to sau:

* Gidy to phai nop:

+ Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan di co
vo hodc chong nhung da ly hon hoac nguoi vg/chong da chét thi phai xuat trinh
(ban chinh) hodc ndp ban sao giay to hgp 1¢ dé chiing minh;

+ Cong dan Viét Nam di ly hon, huy viéc két hon ¢ nude ngoai thi phai
ndp ban sao Trich luc ghi chua ly hon.

+ Trudng hop ca nhan yéu cau cip lai Gidy xac nhén tinh trang hon nhan
dé su dung vao muc dich khac hodc do Giéy xac nhan tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy xac nhén tinh trang hon
nhan d dugc cép trude do.




https://dichvucong.gov.vn/
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+ Van ban uy quyen theo quy dinh ctia phap luat trong truong hop uy
quyén thuc hi¢n viée cap Gidy x4c nhan tinh trang hon nhén. Truong hop ngudi
duoc uy quyen la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cua nguoi
iy quyén thi van ban uy quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri str dung dé chtrng minh vé nhan than cta nguoi co yéu ciu cip Glay
Xac nhan tinh trang hon nhan. Truong hop cac thong tin ¢4 nhan trong cac giay
to nay da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi
khong phai xuét trinh (theo hinh thic truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén);

Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban
sao cO chung thuc cac gidy to phai xuat trinh néu trén.

*Luuy

+ Truong hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé str dung
vao muc dich két hon thi cong chirc tu phap - ho tich trinh Lanh dao UBND ky
cap 01 ban Gidy x4c nhan tinh trang hon nhan dé str dung vao muyc dich két hon
cho ngudi yéu cau.

+ Truong hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé str dung
vao muc dich khac, khong phai dé dang ky két hén thi trong Gidy xac nhan tinh
trang hon nhan phai ghi rd muc dich st dung, s6 luong Gidy xac nhan tinh trang
hén nhan dugc cap theo yéu cau.

+ Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
vO1 nguol cung gioi tinh hodc két hon véi ngudi nude ngoai tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan dang ky ho tich tir choi giai quyét.

Péi voi gidy to nop, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc ti€p:

+ Pbi voi giéy t& xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu v4i thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu ciu ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.
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Doi voi giay to gii kem theo néu nguoi yéu cau nop ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo ho so cdp Gidy xdc nhdn tinh trang
hon nhan truec tuyén phdi bao dam ré nét, day di, toan ven vé ndi dung, la ban
chup bang mdy anh, dién thoai hodc dwogc chup, dwoc quét bang thiét bi dién tir, tir
gidy to duoc cap hop ¢, con gia tri sur dung; néu la gidy to do co quan co tham
quyén nudc ngodi cap thi phai dwoc hop phap hoa lanh sy, dich sang tieng Viét
theo quy dinh, trir truong hop dwoc mién hop phap hoa lanh su.

+ Truong hop gidy to, tai ligu phai guri kem trong ho so cap Gidy xdc nhdn
tinh trang hon nhan tryc tuyen dd c6 ban sao dién tir hodc da c6 ban dién tir gidy
to ho tich thi nguoi yéu cau duoc su dung ban dién tur nay.

+ Khi dén co quan dang ky hé tich nhdn két qud, ngueoi ¢é yéu cau cdp Gidy
xac nhan tinh trang hon nhan xudt trinh gidy to tuy thdn, nop cac gidy to la thanh
phdn ho so cap Gidy xdc nhdn tinh trang hon nhan theo quy dinh phap ludt ho
tich.

Truong hop nguoi yéu cau cdp Gidy xdc nhdn tinh trang hon nhan khong
cung cdp dwoc gidy to néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay
xéa, sia chita, lam gid thi co quan dang ky ho tich ¢é tham quyén hiy bé két
qua xac nhan tinh trang hoén nhan.

Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky h¢ tich phai giai thich &
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cia viéc cam doan
khong ding sy that.

_ Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham
quyen huy bo két qua dang ky ho tich, néu c6 co s& xac dinh ndi dung cam doan
khong dung sy that.

- S6 lwong ho so': 01 bo.

- Thoi han giai quyét: 03 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 23 ngay.

- Pdi twong thure hién thi tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh:

+ UBND cip x4 noi ngudi yéu cau cip Gidy xac nhan tinh trang hon
nhan thuong tra.

+ Trudng hop nguoi yéu cau cip Gidy xac nhan tinh trang hén nhan
khong c6 noi thuong tra nhung c6 dang ky tam tri theo quy dinh cua phap luat
vé cu trii thi UBND cap xa noi tam tril thyc hién viéc cap Gidy xac nhan tinh
trang hon nhan.

- Co quan phdi hop: Co quan quan ly CSDLQGVDC, UBND cap xi noi
thuong tra trude day cua nguoi yéu cau cap Glay xac nhan tinh trang hon nhan

(truong hop nguoi yéu cau di thudng tra ¢ nhiéu noi khac nhau), UBND noi du
dinh dang ky két hon trude day.
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- Két qua thyc hién thii tuc hanh chinh: Gidy xac nhan tinh trang hon
nhan (ban chinh).

- Lé phi: 15.000 dong.

Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; ngudi thude
hd ngheo; nguoi khuyét tat.

- Mau don, miu to khai:

+ T khai cdp Gidy x4c nhan tinh trang hon nhan theo mau (néu ndp hd so
theo hinh thirc tryc tiép);

+ Biéu mau dién tir twong tac cdp Gidy xdc nhdn tinh trang hén nhéan (néu
nép ho so theo hinh thirc truec tuyén).

- Yéu cau, diéu ki€n thuwe hién thu tuc hanh chinh:

Truong hop yéu cau x4c nhan tinh trang hon nhan nham muc dich két hon
thi ngudi yéu cau phai dap ung da diéu kién két hon:

+ Nam tUr du 20 tudi trd 18n, nit tir du 18 tudi tré 18n;

+ Viéc két hon do nam va nir tyu nguyén quyét dinh;

+ Khong bi mat nang lyc hanh vi dan su;

+ Viéc két hon khong thude mot trong cac truong hop cam két hon, gom:
. Két hon gia tao, ly hon gia tao;

. Tao hon, cudng ép két hon, lira ddi két hon, can tro két hon;

. Nguoi dang c6 v, ¢ chong ma két hon voi nguoi khac hodc chua co
v, chura c6 chong ma két hon voi ngudi dang co chdng, ¢6 vo;

. Két hon giita nhimg ngudi ciing dong mau vé truc hé; giita nhitng nguoi
c6 ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; giltta nguoi da tung
1a cha, me nudi v&i con nudi, cha chdng véi con dau, me vo voi con ré, cha
duong v6i con riéng ciia vo, me ké v6i con riéng cua chong.

+ Nha nuéc khong thira nhan hon nhan gitta nhitng ngudi cung gioi tinh.
Truong hop yéu cau cip Glay xac nhan tinh trang hon nhan de st dung

vao muc dich khac, khong phai dé dang ky két hon, thi nguoi yéu cau khong
phai dap tmg diéu kién két hon.

- Can cw phap ly:
+ Lu4t Hon nhan va gia dinh nam 2014;
+ Luat Ho tich ndm 2014;

+ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;
_ * Nghj dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu guy dinh
ve Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;
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+ Nghi dinh SO 104/2022/ND-CP ngay 21/12/2022 ciia Chinh pht vé sua
doi, bo sung mot s6 dzeu cua cac Nghi dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam trd glay khi thic hién thu tuc hanh chinh, cung Cap dich vu
cong;

+ Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tu phap quy
dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

+ Thong tw s6 09/2022/TT-BTP ngay 30/12/2022 ciia BS Tuw phdp bdi bo
mét s6 ndi dung tai cdc Thong tw trong linh vie tro gitip phép 1y, ho tich do Bé
truong Bo Tu phap ban hanh;

+ Théng tr s6 01/2022/TT-BTP ngay 04/01/2022 cia Bé Tw phdp quy
dinh chi tiét mét sé diéu va bién phap thi hanh Ngh;i dinh sé 87/2020/NP-
CP ngay 28/7/2020 cia Chinh phi quy dinh vé Co sé di# lidu hé tich dién tit,
ddang ky hé tich tryc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché @6 thu, nop, quan ly va st dung phi khai thac, st dung théng
tin trong co s dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xéac
nhan 1a ngudi goc Viét Nam, 1é phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 caa Hoi dong nhan
dan tinh Bén Tre quy dinh muc thu, ché do thu, nop, quan Iy I& phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung duweoc sira doi, bé sung
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN
Kinh gui: ettt ettt

Ho, chir dém, t€n NEUOT YEU CAU: ....ocovviiiiiiiiiii i

N O CU T @ oo e e e,

Quan hé véi nguoi duge cap Gidy xac nhan tinh trang hon nhan: ..........cocecevevveveveerernennss
Pé nghi cap Gidy xac nhin tinh trang hon nhan cho ngudi c6 tén duéi day:

HO, Chil A€, tEI: ......ooiiiiiii i
Ngay, thang, na3m SINN: ...
Giditinh: ................... Dantoc: ... QUABEC tCH: v,

N O CU T ) e e,

Tinh trang hon NhAN: @) ..ottt
)

T6i cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.
Lam taii..oorneiriees NOAY .......... thang ......... nam ..............
Nguoi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)
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Chu thich:

@ Ghi 15 tén co quan cap gidy XNTTHN.

@ Truong hop cong dan Viét Nam cu tra trong nude thi ghi theo noi ding ky thuong tra, néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra.

Trudng hop cong dan Viét Nam cu tri ¢ nudce ngoai thi ghi theo noi thudng tri hodc tam tra &
nudc ngoai.

®) Ghi théng tin v& gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay
thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cip ngay 20/10/2004).

@ Péi v6i cong dan Viét Nam cu tril & trong nude thi ghi rd tinh trang hon nhan hién tai: dang c6
vo hodc ¢o chéng; hodc chua dang ky két hon véi ai; hodc da dang ky két hon/da co vo hodc chf)ng,
nhung da ly hon hodc ngudi kia da chét.

Déi voi nguoi dang co vo/chdng yéu ciu xac nhan tinh trang hén nhan trong thoi gian trudc khi
dang ky két hon thi ghi: Trong thoi gian tir ngay...thang....ndm....dén ngay....thang.....nam....chwa
dang ky két hdn vai ai; hién tai dang c6 vo/chong 1a ba/éng... (Gidy ching nhan két hén sb ..., do ...
cap ngay...thang. ..nim).

Dbi v6i cong dan Viét Nam cu trii & nudc ngoai ¢6 yéu cau xac nhén tinh trang hon nhan trong
thoi gian cu trd tai Viét Nam trude khi xuét canh; ngudi dd qua nhiéu noi thuong tri khac nhau dé
nghi xac nhan tinh trang hén nhan tai noi thuong tra trude day thi khai vé tinh trang hon nhan cua
minh trong thoi gian di thudng tra tai noi d6 (Vi du: Khong dang ky két hon véi ai trong thoi gian cu
A A1 e , to ngay...... thang ..... nam ......... dén ngay ... thang ....... nam
........ )-

Dbi voi cong dan Viét Nam dang cu trd ¢ nude ngodi, c¢6 yéu ciu xac nhan tinh trang hon nhan
trong thdi gian cu trii & nudc ngoai, thi khai vé tinh trang hon nhan ctia minh trong thoi gian cu tra tai
nudc do6 (Vi du: trong thoi gian cu tra tai CHLB Dric tir ngay ....... thang ..... nam ....... dén ngay ........
thang ....... nam ........ khong ding ky két hon véi ai tai Dai st quan Viét Nam tai CHLB D).

©) Ghi 16 muc dich sir dung Gidy x4c nhan tinh trang hén nhéan. Truong hop sir dung Gidy xac
nhan tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chir dém, tén; ngay, thang, nim
sinh; qudc tich; gidy to tily than; noi cu trit); noi du dinh ding ky két hon.
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13. Thi tuc dang ky lai khai sinh
- Trinh ty thuc hién:

+ Néu Iya chon hinh thirc ndp hd so tryc tiép, ngudi co yéu cau diang ky lai
khai sinh nop hé so dang ky lai khai sinh tai B phan mot ctra cia UBND cép xa@
c6 tham quyén; nop 1¢ phi néu thudc trudng hop phai np 1¢ phi dang ky lai khai
sinh; ndp phi cip ban sao Gidy khai sinh néu c6 yéu ciu cip ban sao Gidy khai
smh.

+ Néu lira chon hinh thirc nép ho so trec tuyén, nguoi co yéu cau ddang ky
lai khai sinh truy cdp Cong dich vu cong quoc gia hodc Cong dich vu céng cdp
tinh, dang ky tai khoan (néu chua cé tai khodn), xdc thuc nguoi ding theo
hudng dan ddng nhdp vao hé thong, xdc dinh ding Uy ban nhdn ddn cdp xd c6
tham quyén.

Nguoi co yéu cau dang ky lai khai sinh truec tuyén cung cdp thong tin theo
biéu mdu dién tr twong tdc dang ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kem ban chup hodc bdan sao dién tir cdc giay to, tai lieu theo quy
dinh; nop phi, I¢ phi thong qua chitc nang thanh todn tryc tuyén hodc bang
cach thire khdc theo quy dinh phép ludt, hoan tat viéc ndp hé so

+ Can bd tlep nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1¢ cua ho so.

(i) Truong hop hod S0 day dua, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi cd yéu cau lya chon hinh thirc np ho so
tryc tiép) hoic gui ngay Phiéu hen, tra két qua qua thi dién - hodc gui tin
nhdn hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (neu nguoi o
yéu cau lwa chon hinh thirc ngp ho so truc tuyén), dong thoi chuyén hd so dé
cong chirc lam cong tac ho tich xur 1y.

+ Sau khi tiép nhdn hé so theo hinh thirc ndp triee tiép, can bé tiép nhdn
ho so tai Bo phdan mot cua thuc hién so hoa (sao chup, chuyén thanh tai li¢u
dién tir trén hé thong thong tin, co so dir liéu) va ky so vao tai liéu, ho so gidi
quyét thu tuc hanh chinh da dwoc so6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy td, ndéi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai
budce (1);

(iii) Néu ngudi cé yéu cau dang ky lai khai sinh khong bd sung, hoan
thién dugc ho so thi bao cdo Trudng bo phan ti€p nhan ho so c6 van ban tur choi
giai quyét yéu cau dang ky lai khai sinh.

Cong chure tu phap - ho tich tham tra hd so (thim tra tinh thong nhit, ‘hop 1€

ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuat trinh
hodc dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai ttr choi thi gui thong bao vé tinh trang hé so td1 Bo phan mét ctra dé
thong bao cho nguoi ndp ho so - thuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu r6 ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phin mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp ho so truc tiép),
hodic giri Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tw hodc gui tin
nhdn qua dién thoai di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

Truong hop viée diang ky lai khai sinh duoc thyc hién tai UBND cip x4
khong phai noi dang ky khai sinh truée day thi cong chirc tu phap - ho tich bao
c40 Chu tich UBND cap x4 c6 vian ban dé nghi UBND cép x4 noi diang ky khai
sinh trude day kiém tra, xac minh vé viéce luu giit s6 ho tich.

Sau khi nhan duoc vin ban dé nghi, UBND no1 da dang ky khai sinh
trugce day tién hanh ki€ém tra, xac minh va tra 101 bang van ban vé viéc con luu
gilt hodc khong luu gitt dugce s6 ho tich.

Truong hop gidy to ciia ngudi yéu cau ding ky lai khai sinh khong co
thong tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich c6 van
ban dé nghi co quan cong an c6 thAm quyén xac minh. Truong hop co quan
cong an tra 101 khong co6 thong tin thi co quan dang ky h¢ tich cho nguoi yéu
cau dang ky lai khai sinh 13p van ban cam doan vé thong tin ctia cha, me va xac
dinh nd1 dung khai sinh theo van ban cam doan.

Sau khi nhan duogc két qua xac minh vé viéc khong con luu giit duoc So
ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tur ngay gui
van ban yéu cau xac minh ma khong nhan dugc vin ban tra 16i, néu thiy viéc
dang ky lai khai sinh chinh xac, dung quy dinh phap luat, ho so day du, hop 1¢,
dang quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc
truc tiép, thi cong chirc tu phap - ho tich thuc hién viée ghi vao S6 ding ky khai
sinh, cap nhat thong tin dang ky lai khai sinh va luu chinh thic trén Phan mém
dang ky, quan Iy ho tich dién tir dung chung.

Truong hop tiép nhdn ho so dang ky lai khai sinh theo hinh thirc truc tuyén,
cong chirc tu phdp - ho tich gui lai biéu mdu Gzay khai sinh dién tu voi thong tin
ddy dii cho nguoi yéu cau qua thu dién tir hodc thiét by so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, dday di ciia cdc
thong tin trén bieu mau Gidy khai sinh dién twr va xac nhdn (toi da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc
khéng cé phan hoi sau thoi han yéu cau thi céng chire tw phdp - hé tich thuc
hién viéc ghi néi dung vio Sé dang ky khai sinh, cap nhdt thong tin dang ky khai
sinh va lueu chinh thire trén Phan mém ddang ky, qudn Iy hé tich dién tir ding chung.
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+ Cong chirc tu phap - ho tich in Gidy khai sinh, trinh Léanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

+ Ngudi co yéu cau dang ky lai khai sinh k}em tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

- Cach thirc thye hién:

Nguoi c6 yéu cau ding ky lai khai sinh truc tiép thue hién hodc uy quyén
cho nguodi khac thuc hién viéc dang ky lai khai sinh tai BO phan mét ctra cua
UBND cép xa hodc giri hd so qua hé théng buu chinh hodc ndp hé so triec tuyén
trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Hé thong thong
tin gidi quyét thi tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so

+ To khai dang ky lai khai sinh theo mau, trong do c6 cam doan cua nguoi
yéu cau vé viéc da nop du cac gidy to hién co (néu nguoi cd yéu cau lira chon ndp
hd so theo hinh thire truc tlep),

+ Biéu mau dién tir twong tic ding ky lai khai sinh, trong dé c¢é cam
doan cdc théng tin cung cdp la ding s thdt, khéng con ban chinh Gidy khai
sinh, da nop du cac gidy to hién c6 va chiu hoan toan trach nhi¢m trudc phdp
Iudt vé néi dung cam doan cia minh (do nguoi yéu cau cung cdp thong tin theo
homg dan trén Cong dich vu céng néu nguoi c6 yéu cau hea chon nép hé so theo
hinh thirc truec tuyén).

+ Nguoi ¢6 yéu cau dang Ky lai khai sinh thuc hién viéc nop/xuat trinh
(theo hinh thtrc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac giay to
Sau.

* Giay to phai nop:
Ban sao toan bo ho so, giay to cua nguoi yéu cau hodc ho so, giady to, tai
li¢u khac trong do co6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cip
hop 1¢ (ban sao dugc chung thyc tir ban chinh, ban sao duoc cép tir S6 dang ky
khai sinh); Ban chinh hodc ban sao gidy to co gia tri thay the Gidy khai sinh
duoc cap trude ndm 1945 ¢ mién Béc va trude nim 1975 ¢ mién Nam.

+ Truong hop nguoi yéu cau khong co glay to' néu trén thi phai ndp ban
sao gidy to do co quan, to chirc co tham quyén cua Viét Nam cap hop 1¢ nhu:
Gidy ching minh nhén dan, The can cudc cong dan hodc HO chiéu; Bang tot
nghiép, Glay chuing nhén, Chung chi, Hoc ba, ho so hoc tp do co quan co tham
quyén cap hodc xac nhan; gidy to khac c6 thong tin vé ho, chit dém, tén, ngay,
thang, nam sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh ¢6 trach nhi€ém ndp day du ban sao cac
gidy to néu trén (n€u co) va phai cam doan da ndp du cac gidy to minh c6; chiu
trach nhiém, hé qua cua vi¢c cam doan khong ding sy that.




https://dichvucong.gov.vn/
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+ Truong hop nguoi yéu cau dang ky lai khai sinh 1a can bg, cong chiic,
vién chirc, nguoi dang cong tac trong luc Iugng vil trang thi phai cd van ban xac
nhan cia Thu truéng co quan, don vi vé viée nhiing ndi dung khai sinh cua
ngudi d6 gdm ho, chir dém, tén; gidi tinh; ngay, thang, ndm sinh; dan toc; qubc
tich; qué quan; quan hé cha - con, m¢ - con phu hop véi hd so do co quan, don
vi dang quan ly.

+ Vin ban uy quyén theo quy dinh ctia phap ludt trong trudng hop uy
quyén thyuc hién viéc ding ky lai khai sinh. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia ngudi Gy quyén thi vin
ban ty quyén khéng phai ching thuc.

* Gidy to phai xuit trinh:

Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan ¢ tham quyen cap,
con gia tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da cé

trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién ty dong thi khong phai
xuat trinh (theo hinh thirc tryc ti€p) hodc tai Ién (theo hinh thirc truc tuyén);

Truong hop gui hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Pbi v6i gidy td ndp, xuat trinh néu nguoi yéu cau ndép hod so theo hinh
thire truc ti€p:

+ Doi v6i gidy to xuat trinh khi dang ky h¢ tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kem theo ban chinh gidy
to dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Doi voi giay to gui kem theo néu nguoi yéu cau nop ho so theo hinh thirc
truc tuyén:

+ Ban chup cac glay 1o guri kem theo ho so dang ky lai khai sinh truc tuyén
phdi bdo dam ré nét, ddy di, toan ven vé ngi dung, la ban chup bang mdy anh,
dién thoai hoac dwogc chup, dwoc quét bang thiét bi dién nr, tir gidy to dwoc cdp
hop 1¢, con gid tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi
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cdp thi phdi dwoc hop phdp hoa lanh sy, dich sang tiéng Viét theo quy dinh, triv
truong hop dwoc mién hop phap hoa lanh su.

+ Truong hop gidy 10, tai liéu phdi givi kém trong hé so dang ky lai khai
sinh truc tuyen da co6 ban sao dién tir hodc da co ban dién tr giay to ho tich thi
nguoi yéu cau dwoc su dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai Sznh) nguoi co yéu cau dang ky lai khai sinh phai xudt trinh gidy to- tuy
thén, ngp cdc gidy to la thanh phan hé so ding ky lai khai sinh theo quy dinh phdp
luat ho tich.

Truong hop nguoi cé yéu cdu dang ky lai khai sinh khong cung cap duwoc
gidy o néu trén theo quy dinh hodc gidy to ngp, xuat trinh bi tay xoa, swa chita,
lam gia thi co quan ddang ky h tich ¢ tham quyén hiy bo két qua dang ky lai
khai sinh.

Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich &
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dung sy that.

_ Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c¢6 co s¢ xac dinh ndi dung cam doan
khong ding sy that.

- S6 lwong hd so: 01 bd

- Thoi han giai qqyét: 05 ngay lam viéc. Truong hgp phai c6 van ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thyc hién tha tuc hanh chinh: UBND cap x4 noi da dang ky
khai sinh trude day hodac UBND cap xa noi nguoi yéu cau dang ky lai khai sinh
thuong tra.

- Co quan phoi hop: Co quan quan Iy CSDLQGVDC; UBND cip x3 noi
nguoi yéu cau dang ky lai khai sinh da dang ky khai sinh trudc day trong truong
hop thyuc hién dang ky lai khai sinh tai UBND cép xa noi thuong tra; Co quan
cong an c6 tham quyén.

- Két qué thyc hi¢n thi tuc hanh chinh: Gidy khai sinh (ban chinh);
ban sao Giay khai sinh (truong hop y€u cau cap ban sao Giay khai sinh).

- Lé phi: 8.000 dong.

+ Mién 18 phi cho nguoi thuge gia dinh ¢6 cong voi cach mang; nguoi thude
hd ngheo; ngudi khuyét tat.

+ Phi cdp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 déng/ban sao
trich luc/su kién ho tich da dang ky.

- MAu don, miu to khai:







93

+ To khai dang ky lai khai sinh (néu ndp hé so theo hinh thirc truc tiép);

+ Biéu mdlg dién tir twong tac ding ky lai khai sinh (néu nép ho so theo
hinh thirc truc tuyén).

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh:

+ Vigc khai sinh da dugc dang ky tai co quan co thAm quyén cua Vigt
Nam trude ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giay
khai sinh déu bi mat.

+ Ngudi c6 yéu cau con séng tai thoi diém yéu cau dang ky lai.

- Can cur phap ly:

+ Luat HO tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot so dieu va bién phéap thi hanh Luat Ho tich;

~ + Nghj dinh s6 87/2020/NDP-CP ngay 28/7/2020 cia Chinh phui quy dinh
ve Co so dir lieu ho tich dien tu, dang ky ho tich tryc tuyen;

+ Nghi dinh so 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu vé sua
doi, bo sung mgt s6 dzeu cua cac Nghi dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam trd glay khi thyc hién thua tuc hanh chinh, cung Cap dich vu
cong;

_+Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot so6 dieu cua Luat Ho tich va ,Nghj djr)h $O 123/2015/ND-CP
ngay 15/11/2015 cua Chinh pha quy dinh chi tiet mot so diéu va bién phép thi
hanh Luat Ho tich;

+ Thong tu 56 09/2022/TT-BTP ngay 30/12/2022 ciia B6 Tuw phdp bdi bo
mot so noi dung tai cac Thong tw trong linh vuc tro giup phadp 1y, ho tich do Bo
truong Bo Tw phap ban hanh;

+ Thong tur so 01/2022/TT-BTP ngay 04/01/2022 cua BS Tuw phdp quy
dinh chi tiet mgt so dieu va bi¢n phap thi hanh Ngh; dinh so 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dien tu,
dang ky ho tich truc tuyen;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mac thu, ché do thu, nop, quan ly va sir dung phi khai thac, s dung thdng
tin trong co s& ,dfr liéu ho tich, phi xéc nhan c6 quoc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, Ié phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhén
dan tinh Bén Tre quy dinh muc thu, che do thu, nop, quan ly 1€ phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung duwoc sira doi, bé sung
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
Kinh gui: ettt

Ho, chit dém, ten NEUOT YEU CAU: .....oo.ovieeieeeeeeeeeee e
INOT CU T @ttt ettt ettt ettt n et een ettt en e

Quan hé vo1 nguot ugce khai SINh: ..o
Pé nghi co quan ding Ky lai khai sinh cho ngudi c6 tén duéi day:

Ho, chit d@m, tRIN: .......oiiiiiiii i
Ngay, thang, ndm sinh: ..........ccocciviiiiiiennireee ghi bang Chil: ..vvvveeeeeeeeeeeeee e,

(@0 T= N o[- oSSR
Ho, chir dém, ten MEWOT IME:.........coiiiiiiiiiiiii s
Nam sinh: @ Dan toc.................. (@ ITI ISR Te)  CAO

Ho, chir dém, ten nguwdi cha:.............coooiii
Nam sinh: ©. oo Dan toc.................. (O ITI ISR Te)  CO

D3 dang ky Khai sinh taiz @ oottt

Gidy khai sinh s6: ... ,quyénsd ngay ...... /
.......... Lot

T6i cam doan nhitng nodi dung khai trén day 1a dang sy that va da ndp da cac gidy to hién
c6. Toi chiu trach nhiém trudc phap ludt vé viéc cam doan ciia minh.

Nguoi yéu cau

(Ky, ghi rd ho, chir dém, tén)
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D'é nghl Cé.p bé.n SaO(S): Cé D, Khéng D ............................
SO luong:....... ban

Chd thich:

@ Ghi rd tén co quan dang ky lai khai sinh

@) Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tri thi ghi
theo noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi dang ky
tam tr( thi ghi theo noi dang sinh song.

(3’) Ghi thdng tin vé gidy to tuy than coa nguoi di dang ky, ghi ro ’sé, co quan cap,
ngay cap ho chiu, ching minh nhan dan hoac gidy to hop 1€ thay thé (Vi du: Ching
minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co s0' y té thi ghi 1d tén co sO' y té va dia chi co s y té do;
truong hop sinh ra ngoai co s6' y te thi ghi dia danh cua 03 cap hanh chinh (x&, huyén,
tinh) noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap
tinh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét rd.
® pd nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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14. Thii tuc déing ky khai sinh cho ngwoi da c6 ho so, gidy to c4 nhan
- Trinh ty thuc hién:

+ Néu lya chon hinh thitc ndp hd so truc tiép, ngudi co yéu cau dang ky
khai sinh nop hé so dang ky khai sinh tai B phn mot ctra cia UBND cap xa c6
thAm quyén; ndp 1¢ phi néu thudc trudng hop phai nop 1€ phi dang ky khai sinh;
ndp phi cap ban sao Gidy khai sinh néu c6 yéu ciu cip ban sao Gidy khai sinh.

+ Néu lira chon hinh thirc nép ho so fruc tuyén, nguoi co yéu cau ddang ky
khai sinh truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cdp
tinh, dang ky tai khoan (néu chiea cé tai khodn), xdc thwc nguoi ding theo
hwong dan ddang nhdp vdo hé thong, xdc dinh ding Uy ban nhén ddn cdp xd cé
tham quyén.

Ngueoi ¢6 yéu cau dang ky khai sinh truc tuyén cung cdp théng tin theo
biéu mau dién tir twong téc dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tw cdc gidy to, tai liéu theo quy dinh; nop
phi, I¢ phi thong qua chirc nang thanh todn truc tuyén hodc bang cdch thirc
khdc theo quy dinh phdp ludt, hoan tat viéc ndp hé so:

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢ cua ho so.

(i) Truong hop hod Sy day dua, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi cd yéu cau lya chon hinh thirc np ho so
tryc tiép) hoic gui ngay Phiéu hen, tra két qua qua thi dién i hodc gui tin
nhdn hen tra két qua qua dién thoai di déng cho nguoi co yéu cau (neu nguoi co
yéu cau lwa chon hinh thirc nép hé so truc tuyén), dong thoi chuyén hd so dé
cOng chirc 1am cong tac ho tich xtr 1y.

+ Sau khi tiép nhdn hé so theo hinh thirc ndp triee tiép, can bé tiép nhdn
hé so tai BY phdn mot cua thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co so dir liéu) va ky sé vao tdi lidu, ho so gidi
quyét thi tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hod so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budec (1);

(ii1) Truong hop nguoi co yéu cau dang ky khai sinh khong bo sung, hoan
thién dugc ho so thi bdo cdo Trudng bo phan mot cira c6 thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.

Cong chuc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1€
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuit trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi giri thong bao veé tinh trang ho so td1 BO phan ti€p nhan
ho so dé thong bao cho ngudi ndp ho so - thuc hién lai budce (i1) hodc (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thot gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp hd so tryc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tw hodc gui tin
nhdn qua dién thogi di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

Trong trudng hop can thiét, cong chirc tu phap - ho tich bao cao Chu tich
UBND cép x4 c6 van ban dé& nghi UBND cép xi noi cu tri true ddy ciia ngudi
yéu cau dang ky khai sinh dé kiém tra, xac minh vé viéc dang ky khai sinh va
viéce luu gitr s6 h tich.

Sau khi nhan dugc vin ban dé nghi, UBND cip x3 noi ngudi yéu cau
dang ky khai sinh cu trt trude day tién hanh kiém tra, xc minh va tra 101 bang
van ban vé viéc nguoi yéu cau da dugc ding ky khai sinh hay chwa dugc ding
ky khai sinh; viéc con luu gitr hodc khong luu gitlr duogc s6 ho tich.

Truong hop gidy to cia ngudi yéu cau diang ky khai sinh khong c6 théng
tin ching minh quan hé cha, me, con thi co quan dang ky ho tich ¢6 van ban dé
nghi co quan céng an c6 thim quyén xac minh. Trudng hop co quan cong an tra
101 khong co thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky
khai sinh 14p van ban cam doan vé thong tin cuia cha, me va xac dinh noi1 dung
khai sinh theo van ban cam doan.

+ Sau khi nhén duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
gui van ban yéu cau xac minh ma khdng nhan dugc van ban tra 161, néu thay hd so
day du, hop 16, dung quy dinh, truong hop tiép nhan hd so ding ky khai sinh theo
hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viée ghi vao S6 dang
ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thirc trén Phan
mém ding ky, quan 1y ho tich dién tir dung chung.

Truwong hop tiép nhin ho so dang ky khai sinh theo hinh thitc truc tuyén,
cong chuec tw phdp - ho tich gui lai bieu mau Gidy khai sinh dién tir voi thong tin
day du cho nguoi yéu cau qua thw dién tir hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, dday du cua cac
thong tin trén biéu mau Gidy khai sinh dién twr va xdc nhdn (toi da mot ngay).

Néu nguoi c¢é yéu cau xdc nhdn théng tin dd thong nhdt, day di hodc
khéng cé phan hoi sau thoi han yéu cau thi cong chire tw phdp - hé tich thuc
hién viéc ghi ni dung vao S6 dang ky khai sinh, cdp nhdt thong tin dang ky khai
sinh va luu chinh thire trén Phan mém ddang ky, qudn Iy hé tich dién tir ding chung.

_+ Cong chuc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén té1 BO phan mdt ctra dé tra két qua cho nguoi c6 yéu cau.
+ Nguoi c6 yeu cau dang ky khai sinh kiém tra thong tin trén Gidy khai
sinh, trong SO dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.
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- Cach thirc thye hién:

Nguoi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyen
cho nguoi khac thyuc hién nop hé so truc tiép tai Bo phan mét cira cia UBND cép
x3 hodc giri hd so qua hé théng buu chinh hodc ndp hé so truec tuyén trén Cong
dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Hé thong thdng tin gidi
quyét thi tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phén ho so:

+ T khai dang ky khai sinh theo mau (néu nguoi c6 yéu cau lwa chon ndp
ho so theo hinh thirc truc tuyén);

+ Biéu mau dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung
cdp théng tin theo huwéng dan trén Cong dich vu céng néu nguoi c¢é yéu cdu lhra
chon ndp hé so theo hinh thirc triee tuyén).

+ Nguoi ¢o yéu cau dang ky khai sinh thuc hién viéc n(f)p/x,uét trinh (theo
hinh thirc truc tiép) hoac tai 1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Giay to phai nop:
+ Van ban cam doan cua nguoi yéu cau vé viéc chua duge dang ky khai
sinh.

+ Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to,
tai liéu khac trong dé c6 thong tin lién quan dén ndi dung khai sinh, gém Gidy
ching minh nhan dan, The can cude cong dan hoac HO chiéu; Bang tot nghiép,
Glay ching nhan, Ching chi, Hoc ba, H6 so hoc tap do co quan co tham quyén
cap hodc xac nhan; gidy to khac co thong tin vé ho, chit dém, tén, ngay, thang,
nam sinh cta c4 nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhi€ém ndp day du ban sao céc
gidy to néu trén (n€u co) va phai cam doan da ndp du céac gidy to minh co; chiu
trach nhiém, hé qua cua vi¢c cam doan khong ding sy that.

+ Trudng hop ngudi yéu cau dang ky khai sinh 14 can bo, cong chirc, vién
chtrc, nguo1 dang cong tac trong luc lugng vii trang thi phai c6 van ban xac
nhan cua Thu trudéng co quan, don vi vé viée nhitng nd1 dung khai sinh cua
nguoi do gém ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; qué)c
tich; qué quan; quan hé cha - con, me - con pht hop véi hd so do co quan, don
vi dang quan ly.

+ Van ban uy quyén theo quy dinh ctia phap ludt trong trudng hop uy
quyén thuc hién viéc ding ky khai sinh. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi Gy quyén thi vin
ban iy quyén khong phai chimg thuec.

* Gidy to phai xuit trinh:

Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ thAm quyen cp,
con gia tri st dung dé chimg minh vé nhan than cia nguoi co yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong




https://dichvucong.gov.vn/





99

CSDLQGVDC, CSDLHTPT, dugc hé thong dien tw dong thi khong phai xuét
trinh (theo hinh thtrc truc ti€p) hodc tai 1én (theo hinh thic truc tuyén);

Truong hop gui ho so qua h¢ thong buu chinh thi phai gtri keém theo ban
sao ¢ chung thuc cc gidy to phai xuat trinh néu trén.

*Luuy

D61 voi gidy to ndp, xuat trinh néu nguotl yéu cau ndp ho so theo hinh
thire truc ti€p:

+ Dbi vé6i giéy t& xudt trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kem theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh cta phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

Doi voi giay to gui kem theo néu nguoi yéu cau nop hoé so theo hinh thirc
truc tuyén:

+ Ban chup cac gicfy 10" gui kem theo hé so ding ky khai sinh triec tuyén
phdi bao dam ré nét, ddy di, toan ven vé ngi dung, la ban chup bang mdy anh,
dién thoai hoac dwoc chup, dwoc quét bang thiét bi dién i, tir gidy to dugc cdp
hop ¢, con gia tri su dung; néu la gidy to do co quan co tham quyén nuwée ngodi
cap thi phai dwoc hop phdp hoa lanh sy, dich sang tieng Viét theo quy dinh, trir
truong hop dwoc mién hop phap hoa lanh su.

+ Truong hop gidy 1o, tai liéu phdi giri kém trong ho so dang ky khai sinh
tryc tuyen dd ¢6 ban sao dién tir hodc dé cé ban dién tr gidy to hé tich thi nguoi
yéu cau dwoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gzay khai sinh/ban sao0
Gidy khai sinh), nguoi co yeu cau dang ky khai sinh phai xudt trinh gidy to tup
thén, nép cdc gidy to la thanh phdn ho so ding ky khai sinh theo quy dinh phdp
luat ho tich.

Trieong hop nguoi yéu cau dang ky khai sinh khong cung cap dwoc gidy
to néu trén theo quy dinh hodac glay to nop, xuat trinh bi tay xda, sira chita, lam
gid thi co quan dang ky hé tich c6 tham quyén hity bé két qua dang ky khai sinh.

Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd
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cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c¢6 co s¢ xac dinh noi dung cam doan
khong dung su that.

- S6 lwgng ho so': 01 bo.

- Thoi han giai qqyé’t: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han gidi quyét khong qua 25 ngay.

- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

‘ - Co quan thwe hién thi tuc hanh chinh: UBND cép xi noi nguoi yéu
cau cu tru.

- Co' quan phoi hop: Co quan quan 1y CSDLQGVDC, UBND cép x4 noi
nguoi yéu cau dang ky khai sinh cu tra trude day; Co quan cong an co tham
quyen.

- Két qua thue hién thi tuc hanh chinh: Giéy’khai sinh (ban chinh), ban
sao Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

- Lé phi: 8.000 dong.

+ Mién 18 phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thude
hd nghéo; ngudi khuyét tat.

+ Phi cap ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky.

- Miu don, miu to khai:

+ To khai ding ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biexu, mau dién tir twong tac dang ky khai sinh (néu ndp hé so theo hinh
thure truc tuyén).

- Yéu ciu, diéu kién thye hién thii tuc hanh chinh:

Cong dan Viét Nam cu tra trong nudc, sinh trude ngay 01/01/2016, chua
dugc dang ky khai sinh, ¢6 ho so, gidy to ca nhan (ban chinh hodc ban sao dugc
chung thyc hop 1€) nhu: giay to tuy than; gidy to khac do co quan nha nude co
tham quyén ctuia Viét Nam cap.

- Can cw phap ly:

+ Luat HO tich nam 2014;

+ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiet mot s6 dieu va bién phéap thi hanh Luat Ho tich;

_ + Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu guy dinh
ve Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

+ Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu vé sua
doi, bé sung mét sé diéu cua cac Nghi dinh lién quan dén viéc ngp, xudt trinh sé
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hg khdu, sé tam trd gidgy khi thuc hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy
dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6

123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

+ Thong fur 56 09/2022/TT-BTP ngay 30/12/2022 ciia B6 Tuw phdp bdi bo
mot so noi dung tai cac Thong tw trong linh vuc tro giup phap 1y, ho tich do Bo
truong B Tu phap ban hanh;

+ Thong tu SQ”' 01/2022/TT-BTP ngay 04/01/2022 cua Bg Tu phdp quy
dinh chi tiet mgt so dieu va bi¢n phap thi hanh Ngh; dinh so 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dien tu,
dang ky ho tich truc tuyen;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, che d6 thu, nop, quan ly va st dung phi khai thac, si dung thong
tin trong co s& ,d& liéu ho tich, phi x@c nhan c6 quoc tich Viét Nam, phi xac
nhan 1a ngudi goc Viét Nam, Ié phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ciia Hoi dong nhén
dan tinh Bén Tre quy dinh muac thu, che do thu, nop, quan ly 1€ phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung duwoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH
Kinh gtri: Y

Ho, chir dém, tén NEUWOT YEU CAU ..o

Quan hé vo1 nguoi uoce Khai SINN: ..uveiiiiiic e

Pé nghi co quan ding ky khai sinh cho nguoi dudéi day:

Ho, chit A€, tRI: ...
Ngay, thang, ndm sinh: .........cccociiviiiiiiinieee. ghi bang chil: ..o.ovvveeeveeeveeereeeee e
Gi6i tinh:.eeeeeeeeeeeeeenn DAN tOC: eveeevereeeeereeeenen. QUAC HHCR: e,
INGT SINRE @ ettt ettt ettt ettt ettt ee et et et ee e ettt en et
L@ 110 U Uy TSR
Ho, chir dém, t€n NEWOT M ........cco.cooooiiiiie s
NAM SINh, @ Dan toc:......vvvvvvnnes Quéc tich: .,
INOT CU T @) ettt ettt n ettt sttt en et e s enn et eneean
Ho, chit dém, tén n@uwdi cha: ...
NAM SINh: @ Dan toc:.......ccovveees Quéc tich: ......ccooviinnnn,
INOT CU T @) ettt ettt e ettt e et et en e et e enn e eeeean

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su
thoa thuén nhét tri ctia cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtai: ... , NEAY ... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

D& nghi cip ban sao®: CH D, Khoéng D

Chu thich:
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@ Ghi 1 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tri1; truong hop khong cé noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tuy than cta nguoi di ding ky, ghi 16 s, co quan
cap, ngay cip ho chiéu, chimg minh nhin dan hodc gidy to hop 1é thay thé (Vi du:
Chtng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay
20/10/2014).

@ Truong hop sinh tai co so y té thi ghi 16 tén co so 'y té va dia chi try s co o'y té do.

Vi du: - Bénh vién Phu san Ha No§i, duong La Thanh, phuong Ngoc Khanh,
quan Ba Binh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Ttr Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pa nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so lugng..
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15. Thia tuc déing ky lai két hon
- Trinh ty thyc hién:

+ Néu Iya chon hinh thiic nop hé so tryc tiép, ngudi co yéu cau dang ky lai
két hon nop ho so dang ky lai két hon tai Bo phan mot ctra cia UBND cap xa co
thAm quyén; ndp 18 phi néu thudc trudng hop phai ndp 16 phi ding ky lai két hon.

+ Néu lira chon hinh thirc nép ho so triec tuyén, nguoi co yéu cau ddang ky
lai két hén truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cdp
tinh, dang ky tai khodan (néu chwa cé tai khodn), xdc thuc nguoi ding theo
huong dan, dang nhdp vao hé thong, xdc dinh diing UBND cdp xd c6 tham
quyén.

Nguoi co yéu cau déang ky lai két hon truc tuyén cung cdp thong tin theo
biéu mau dién tir twong tdc dang ky lai két hon (cung cap trén Cong dich vu
cong), dinh kem ban chup hodc ban sao dién tir cdc giay to, tai lieu theo quy
dinh; nop phi, I¢ phi thong qua chicc nang thanh todn tryc tuyén hodc bdng
cach thire khdc theo quy dinh phép ludt, hoan tat viéc ndp hé so

+ Can bd tiép nhan ho so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1€ cua ho so.

(i) Truong hop hod Sy day dua, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi cd yéu cau lya chon hinh thirc np ho so
tryc tiép) hoic gui ngay Phiéu hen, tra két qud qua thuw dién e hodc gui tin
nhdn hen tra két qua qua dién thoai di déng cho nguoi co yéu cau (neu nguoi co
yéu cau lwa chon hinh thirc ngp ho so truc tuyén), dong thoi chuyén ho so dé
cong chuc 1am cong tac ho tich xu 1y.

_ + Sau khi tiép nhdn hé so theo hinh thitcc nop truc tiép, can bo tiép nhdn
ho so tai Bo phdn, mot cua thuc hién s6 hoa (sao chup, chuyén thdnh‘ tai liéu
dien tir trén hé thong thong tin, co so dir ligu) va ky so vao tai li¢u, ho so giai
quyét thu tuc hanh chinh da dwoc so hoa theo quy dinh.

(11) Truong hop hd so chua day da, hop 1€ thi co thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung can bo sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budec (1);

(iit) Néu ngudi c6 yéu cau dang ky lai két hon khong bd sung, hoan thién

duoc ho so thi bao cao Truong bo phén tiép nhan ho so c6 van ban tir chdi giai
quyét yéu cau dang ky lai két hon.

Cong chure tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, ‘hop 1¢
clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao vé tinh trang ho so to1 Bo phan mot cura dé
théng b&o cho ngudi ndp ho so - thue hién lai budce (i) hodc (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu rd 1y do chdm
tra két qua va thot gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp ho so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tw hodc gui tin
nhdn qua dién thogi di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

Truong hop viée dang ky lai két hon thuc hién tai UBND cép xd khong
phai noi di ding ky két hon trude day thi cong chic tu phap - ho tich bao co
Chu tich UBND ¢6 vin ban dé nghi UBND noi ding ky két hon trudce day kiém
tra, xac minh vé viéc luu giir s6 ho tich tai dia phuong.

Sau khi nhén dugc van ban dé nghi, UBND noi da dang ky két hon trude
day tién hanh kiém tra, xac minh va tra 10i bang vin ban vé viéc con luu giir
hodc khong luu gitr dugce S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt duoc SO
ho tich tai noi di ding ky két hon hodc sau thoi han 20 ngay ké tir ngdy gt van
ban yéu cau xac minh ma khong nhan duogc vin ban tra 10, néu thay ho so day du,
hop 18, dung quy dinh, truong hop tiép nhan ho so dang ky lai két hon theo hinh
thirc tryc tiép, thi cong chic tu phap - ho tich thyc hién viéc ghi vao S6 dang ky
két hon, cap nhat thong tin ding ky lai két hon va luu chinh thic trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhdn hé so dang ky lai két hén theo hinh thirc truc tuyén,
cong chirc e phdp - ho tich guri lai biéu mdu Gidy chirng nhdn ket hon dién tw
véi thong tin day dit cho nguoi yéu cau qua thie dién tir hodic thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, dday di cia cdc
théng tin trén biéu mau Gidy chimmg nhdn két hén dién tir va xdc nhdn (t6i da mét
ngay).

Néu ngudi co yéu cau xac nhdn thong tin dd thdng nhat, ddy du hoic
khoéng c6 phan hdi sau thoi han yéu cau thi cong chire tu phép - ho tich thuc hién
viéc ghi vao S6 ding ky két hon, cap nhat thong tin dang ky lai két hon va luu
chinh thtrc trén Phan mém déng ky, quan 1y h tich dién tr ding chung.

+ Cong chuc tu phap - ho tich in Glay chimg nhan két hon, trinh Lanh dao
UBND ky, chuyén t&i B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

+ Nguoi c6 yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mit, xuat
trinh gidy to ‘tuy than dé d6i chiéu) kiém tra thong tin trén Giay ching nhan két
hén, trong S6 ding ky két hon, va ky tén vao S6 ding ky két hon, ky tén vao Gidy
ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chimg nhéan két
hon.

- Cach thirce thue hién:

Nguoi c6 yéu cau dang ky lai két hon thuc hién nop hd so truc tiép tai Bo
phan mét cira cia UBND cép x3 hodc ndp ho so truc tuyén trén Cong dich vu céng
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quoc gia (https:/idichvucong.gov.vn) hodc Hé thong théng tin gidi quyét thi tuc
haqnh chinh tinh tai dia chi: dichvucong.bentre.gov.vn (bén nam hodc bén nir co
thé nop ho so ma khdng can c6 van ban iy quyén cua bén con lai).

- Thanh phan ho so:

+ To khai dang ky lai két hon theo miu (néu ngudi ¢6 yéu cau lwa chon nop
ho so theo hinh thtrc truc ti€p);

+ Biéu mau dién tu twong tac dang ky lai két hén, trong dé cé cam doan
cdc thong tin cung cap la dung su that, khong con bdn chinh Gidy chitng nhdn
két hon, da nop du cdc gidy to hién co va chiu hoan toan trdach nhi¢m trudc
phdp ludt ve noi dung cam doan cua minh (do nguoi yéu cau cung cdp thong tin
theo hwéng dan trén Cong dich vy céng néu nguoi ¢6 yéu cau lya chon ndp hé so
theo hinh thirc trie tuyén).

+ Nguoi 6 yéu cau ding Ky lai két hon thuc hién viéc ndp/xuit trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac giay to
Sau.

* Gidy to phai nop:
Ban sao Gidy ching nhan két hon duoc cap trude day. Néu khong c6 ban

sao Gidy chung nhan két hon thi nop ban sao ho so, gidy td ca nhin cé céac
thong tin lién quan dén noi dung dang ky két hon.

* Gidy to phai xuat trinh:

Ho chiéu hoidc Chtirg minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cp,
con gia tri st dung dé chirng minh vé nhéan than cia ca hai bén co yéu cau dang
ky lai két hon. Truong hop cac théng tin c4 nhan trong cac gidy to nday di c6
trong CSDLQGVDC, CSDLHTPDT, dugc hé thong dién tu dong thi khong phai
xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén);

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc ti€p:

+ i voi giéy t xuét trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu vi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong duoc yéu cau nop
ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.




https://dichvucong.gov.vn/
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hé so ding ky ho
tich theo quy dinh cua phap luét ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

DPoi voi gidy to giri kém theo néu nguwoi yéu cau ndp hé so theo hinh thirc
truc tuyén:

+ Ban chup cac glay to gui kém theo hé so ding ky lai két hén truc tuyén
phdi bao dam ré nét, ddy di, toan ven vé ngi dung, la ban chup bang mdy anh,
dién thogi hodc dwogc chup, dwoc quét bang thiét bi dién nr, tir gidy to duwgc cap
hop l¢, con gia tri sur dung; néu la gidy to do co quan co tham quyén nudc ngoadi

cdp thi phai dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir
truong hop dwoc mién hop phap hoa lanh su.

+ Truong hop gidy 10, tai liéu phdi giri kém trong ho so dang ky lai két hon
truc tuyen dd c6 ban sao dién tir hodc da c6 ban dién tr gidy to ho tich thi nguoi
yéu cau dwoc su dung ban dién tir nay.

+ Khi den co quan dang ky ho tich nhdn két qua ( Gidy chirng nhdn ket hon),
nguoti co yéu cau déing ky lai két hon xudt trinh gidy to tuy than, nép cdc gidy to' la
thanh phan hé so ding ky lai két hén theo quy dinh phdp ludt hé tich.

Truong hop nguoi yéu cau dang ky lai két hén khong cung cap dwge gidy
10 néu trén quy dinh hodc gidy to nép, xuat trinh bi tay xéa, sira chita, lam gid
thi co' quan déing ky hé tich cé tham quyén hity bé két qua dang ky lai két hon.

- S6 lwong hd so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khong qué 25 ngay.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh: UBND cap x4 noi da dang ky
két hon trude day hoac UBND cap xa noi nguoi yéu cau thuong tri.

- Co quan phoi hop: Co quan quan ly CSDLQGVDC; UBND noi dang
ky két hon trude day trong truong hop dang ky lai két hon tat UBND cap xa noi
nguoi yéu cau thuong tra.

- Két qua thue hién thi tuc hanh chinh: Gidy chimg nhan két hon (ban
chinh), moi bén vg, chong 01 ban.

- Lé phi: Mién 1¢ phi.

- Mau don, miu to khai:

+ To khai dang ky lai két hon (néu ndp ho so theo hinh thire truc tiép);

+ Biéu mau dién tr twong tdc dang ky lai két hon (néu nép ho so theo hinh
thiee tryec tuyén).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:
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+ Viéc két hon da duogc dang ky tai co quan c6 thAm quyén cta Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chimng
nhan két hon déu bi mat;

+ Ngudi yéu cau dang ky lai két hon con séng vao thoi diém yéu cau
dang ky lai két hon.

- Can ctr phap ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat HO tich nam 2014;

+ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

~ + Nghj dinh 6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh
ve Co so dir lieu ho tich dien tu, dang ky ho tich tryc tuyen;

+ Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu vé sua
doi, bo sung mgt s6 dzeu cua cac Nghi dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam trd glay khi thic hién thu tuc hanh chinh, cung Cap dich vu
cong;

+ Thong tu so 04/2020/TT-BTP ngady 28/5/2020 cia BO Tu phap quy
dinh chi tiet thi hanh mot so dieu cua Luat HO tich va l\]ghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat H¢ tich;

+ Thong fur 56 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tw phdp bdi bo
mot so noi dung tai cac Thong tu trong linh v tro giup phap 1y, ho tich do Bo
truong Bo Tu phap ban hanh;

+ Thong tur so 01/2022/TT-BTP ngay 04/01/2022 cua BG Tuw phdp quy
dinh chi tiet mgt so dieu va bi¢n phap thi hanh Ngh; dinh so 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dien tu,
dang ky ho tich truc tuyen;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, che do thu, nop, quan ly va st dung phi khai thac, s dung thong
tin trong co s& ,dfr liéu ho tich, phi xéc nhan co6 quoc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, Ié phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhén
dan tinh Bén Tre quy dinh muc thu, che do thu, nop, quan ly 1€ phi ho tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Kinh gui: ettt

Ho, chir dém, tén N@UWOT YEU CAUL ..o

Pé nghi co quan ding ky lai két hon theo ndi dung dudéi day:
Ho, chitr d€m, t€N CTUA Vi ..o
Ngay, thang, NAM SINN: ...

Dan tOC: ..o Quéc FICR s

Ho, chit d8m, teN CUA CRONE: ...
Ngay, thang, NAM SINN: ...
Dan tOC: ..o Quéc FICR s

NOL U D e

Pi dang ky két hon tai: ettt et st oot et et ettt

Theo Gidy chtng nhan két hon sé: © ... ,Quyén sd: ©
To1 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudce phap
luét vé cam doan ctia minh.
Lamtai: ..o, , NQAY ........... thang ........ nam .............
Ngudi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

D& nghj cap ban sao®: Co D, Khéng D

Chu thich:
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) Ghi 15 tén co quan ding ky lai két hon.

@ Ghi theo noi dang ky thuong tra; néu khong ¢ noi dang ky thuong tra thi ghi theo noi
dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

(3’) Ghi thong tin vé gidy to tiiy than nhu: hd chiéu, chimg minh nhan dan hogc gidy to hop 1€
thay thé (vi du: Chung minh nhan dan s6 001089123 do Cong an thanh phd Ha No§i cap ngay
20/10/2004).

“) Ghi 5 tén co quan di dang ky két hon trude day.

®) Chi khai trong truong hop biét rd.

© pg nghi danh ddu X vao 6 néu ¢ yéu ciu cap ban sao va ghi 13 sb luong.
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16. Thu tuc dang ky lai khai tir
- Trinh ty thyc hién:

+ Néu Iya chon hinh thiic ndp hd so truc tiép, ngudi co yéu cau dang ky lai
khai tir nop ho so dang ky lai khai tir tai BO phan mot ctra cia UBND cép xa co
thAm quyén; nop 1¢ phi néu thude truong hop phai ndp 1¢ phi dang ky lai khai tur;
ndp phi cap ban sao Trich luc khai ttr néu c6 yé€u cau cap ban sao Trich luc khai tir.

+ Néu lira chon hinh thirc nép ho so truec tuyén, nguoi co yéu cau ddang ky
lai khai tiv truy cdp Cong dich vu cong quoc gia hodc Céng dich vu cong cdp
tinh, dang ky tai khoan (neu chua co tai khoan), xdc thuc nguoi dung theo
hwong dan, ding nhdp vio hé thong, xdc dinh ding UBND cdp xd ¢6 tham
quyéen.

Ngueoi ¢é yéu cau dang ky lai khai tir truec tuyén cung cdp théng tin theo
biéu mdu dién tir twong tic dang ky lai khai tir (cung ccfp trén Cong dich vu
cong), dinh kem ban chup hodc bdan sao dién tir cdc giay to, tai lieu theo quy
dinh; nop phi, I¢ phi thong qua chicc nang thanh todn tryc tuyén hodc bdng
cach thire khdc theo quy dinh phép ludt, hoan tat viéc ndp hé so

+ Cén b tiép nhan ho so tai Bo phan mot cira co trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢ cua ho so.

(i) Truong hop hod Sy day dua, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi cd yeu cau lya chon hinh thirc np ho so
tryc tiép) hoic gui ngay Phiéu hen, tra két qua qua thi dién i hodc gui tin
nhdn hen tra két qua qua dién thoai di déng cho nguoi co yéu cau (neu nguoi co
yéu cau lwa chon hinh thirc nép hé so truc tuyén), dong thoi chuyén hd so dé
cong chirc 1am cong tac ho tich xtr 1y.

+ Sau khi tiép nhdn hé so theo hinh thirc ndp triee tiép, can bé tiép nhdn
ho so tai Bo phdan mot cua thuc hién so hoa (sao chup, chuyén thanh tai li¢u
dién tir trén hé thong thong tin, co so dir liéu) va ky so vao tai liéu, ho so gidi
quyét thu tuc hanh chinh da dwoc so6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budce (1);

(iit) Néu ngudi co yéu cau dang ky lai khai tir khong b6 sung, hoan thién

duoc ho so thi bao cao Truong bd phén tiép nhan ho so c6 van ban tir chdi giai
quyét yéu cau dang ky lai khai tir.

Cong chire tu phap - ho tich tham tra hd so (thim tra tinh thong nhat, ‘hop 1€
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuit trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao veé tinh trang ho so té1 BO phan mot cira dé
thong bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chirc 1am cdng tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thot gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi cd yéu cau (neu ngu’0r1 c6 yéu cau lya chon hinh thtrc ndp ho so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngdy tra két qua qua thu dién tw hodc gui tin
nhdn qua dién thogi di déng cho nguoi co yéu cau (néu nguwoi ¢é yéu cau lua
chon hinh thirc ndp hé so truc tuyén).

+ Néu thiy thong tin khai tur day du va phu hop, hd so day du, hop 18, dung
quy dinh, trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thirc tryc tiép,
thi cong chirc tu phap - ho tich thyuc hién viéc ghi vao S6 dang ky khai tur, cap nhat
thong tin ding ky lai khai tir va luu chinh thirc trén Phan mém dang ky, quan Iy ho
tich dién tr dung chung.

Truong hop tiép nhin hé so dang ky lai khai ti theo hinh thirc truc tuyén,
cong chirc tw phdp - ho tich gui lai biéu mau Trich luc khai tr dién tw voi thong
tin day dit cho nguoi yéu cau qua thie dién tir hodic thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, dday di cia cdc
thong tin trén biéu mau Trich luc khai tw dién tir va xac nhdn (toi da mot ngay).

Néu nguoi c¢é yéu cau xdc nhdn théng tin dd thong nhdt, day di hodc
khéng c6 phan héi sau thoi han yéu cau thi ¢éng chire tie phdp - hé tich thuc
hién viéc ghi néi dung vao S6 dang ky khai tit, cdp nhat thong tin dang ky lai khai
tir va luu chinh thire trén Phan mém déing ky, quan Iy hé tich dién tir dimg chung.

+ Cong chirc tu phap - ho tich in Trich luc khai ti, trinh Lanh dao UBND
ky, chuyén té1 Bo phan mot cua dé trd két qua cho nguoi co yéu cau.

+ Nguoi c6 yeu cau dang ky lai khai tur kiém tra thong tin trén Trich luc khai
tu, trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai
tir.

- Céch thirc thye hién:

Nguoi ¢o yéu cau ding ky lai khai tir truc tiép thuc hién hodc Gy quyén
cho nguoi khac thuc hién viéc dang ky lai khai tr tai B0 phan mdt ctra cua
UBND cap xa hodc gui ho so qua h¢ thong buu chinh hodc nop ho so truc tuyéen
trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hogc Hé thong thong
tin giai quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky lai khai tir theo mau (néu ngudi c¢6 yéu cau lya chon ndp
ho so theo hinh thuc tryc ti€p);

+ Biéu mau dién tir twong tdc dang ky lai khai tir, trong dé ¢6 cam doan
cdc thong tin cung cdp la dung su that, khong con ban chinh Gidy chung
tu/Trich luc khai tw, da nop du cac gidy to hién co va chiu hoan toan trach
nhiém truoc phap ludt vé noi dung cam doan cua minh (do nguoi yéu cau cung




https://dichvucong.gov.vn/
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cdp théng tin theo huwéng dan trén Cong dich vu céng néu nguoi c¢é yéu cau lhra
chon ndp hé so theo hinh thirc triee tuyén).

+ Ngudi ¢ yéu cau ding Ky lai khai tir thuc hién viée nop/xuat trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

+ Ban sao Gidy chimg tir trude day dugc cip hop 16. Néu khong co ban
sao Gidy chung tu trude day duge cap hop 1€ thi ndp ban sao ho so, gidy to lién
quan c6 ndi dung chiing minh sy kién chét.

+ Vin ban uy quyén theo quy dinh ctia phap ludt trong trudng hop uy
quyén thuc hién viéc ding ky lai khai tir. Truong hop nguoi duoc uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi iy quyén thi vin
ban ty quyén khong phai ching thuec.

* Gidy to phai xuét trinh:

Ho chiéu hodc Chtrng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan ¢ tham quyen cap,
con gié tri st dung dé ching minh vé nhan than cua nguoi c6 yéu cau dang ky
lai khai t&r. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

Trudng hop giri ho so qua h¢ thong buu chinh thi phai gtri kém theo ban
sao ¢ chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

D61 voi giay to ndp, xuat trinh néu nguoi yéu cau ndp hod so theo hinh
thire truc ti€p:

+ Pdi voi giéy to xuat trinh khi ding ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xut trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hozc ban sao duoc cap tir s6 gdc hodc ban chup kem theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup v0i ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh cua phép luat ho tich, khong dugc yéu cau nguoi dang ky hd
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai ndp.

DPoi voi gidy to giri kém theo néu nguwoi yéu cau ndp hé so theo hinh thirc
truc tuyén:
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+ Ban chup cdc gzay to gui kém theo hé so ding ky lai khai tir triec tuyén
phdi bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang may anh,
dién thoai hoac dwoc chup, dwoc quét bang thiét bi dién nr, tir gidy to duwgc cdp
hop l¢, con gia tri su dung; néu la gidy to do co quan co tham quyén nwéc ngoadi
cap thi phai dwoc hgp phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir
truong hop dwoc mién hop phap hoa lanh su.

+ 7 ru“ong hop gidy to, tdi liéu phdi gm kém trong ho so dang ky lai khai tu
tryc tuyen dd c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi
yéu cau dwoc s dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai tw), nguoi co yeu cau dang ky lai khai tr phai xudt trinh gidy to tuy
thén, ndp cdc gidy to la thanh phdn ho so ding ky lai khai tir theo quy dinh phdp
luat ho tich.

Truong hop ngudi ¢é yéu cdu dang ky lai khai tir khong cung cap dwoc
gidy to néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay xoa, swa chita,
lam gid thi co quan ddang ky hé tich c6 tham quyén hiy bo két qua ding ky lai
khai tu.

- S6 lwong ho so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc; truong hop can xac minh thi
thot han giai quyét khong qua 10 ngay lam viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thye hién thii tuc hanh chinh: UBND cap x4, noi da diang ky
khai tir trudc day.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thwe hién thi tuc hanh chinh: Trich luc khai tr (ban chinh),
ban sao Trich luc khai tr (truong hop yéu cau cap ban sao Trich luc khai tu).

- L¢ phi: 8.000 dong.

+ Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho ngheo; ngudi khuyeét tat.

+ Phi cap ban sao Trich luc khai tir (néu ¢ yéu cau): 8.000 déng/ban sao
trich luc/su kién ho tich da dang ky.

- Mau don, miu to khai:

+ To khai dang ky lai khai tir (néu ndp ho so theo hinh thirc truc tiép);

+ Biéyu’mdNu dién tir twong tac dang ky lai khai tiv (néu nép hé so theo hinh
thiee tryec tuyén).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai to da dugc dang ky tai co quan co thAm quyc:%n cua Viét Nam
trudc ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Giay chung tur déu bi
mat.
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- Can cwr phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot s6 dieu va bién phap thi hanh Luat Ho tich;

_ +Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu guy dinh
vé Co so dir lieu ho tich dién tu, dang ky ho tich truc tuyen;

+ Nghi dinh SO 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu vé sua
doi, bo sung mgt S0 dleu cua cac Ngh; dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam tra gidy khi thec hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu so 04/2020/TT-BTP ngady 28/5/2020 cia Bo Tu phap quy
dinh chi tiet thi hanh mot s6 dieu cua Luat HO tich va Nghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong nr s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tu phdp bai bo
mot so noi dung tai cdc Thong tu trong linh vuc tro giup phdp 1y, ho tich do Bo
truong Bo Tu phap ban hanh,

+ Thong tw SQA, 01/2022/TT-BTP ngay 04/01/2022 cua Bg Tuw phap quy
dinh chi tiet mgt so dieu va bién phap thi h{‘anh Nghi dinh so 87/2020/NP-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dién tu,
dang ky ho tich truc tuyen;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan ly va str dung phi khai thac, sir dung thdng
tin trong co s& ,dfr liéu ho tich, phi x@c nhan c6 quoc tich Viét Nam, phi xac
nhan 1a ngudi goc Viét Nam, Ié phi quoc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhéan
dan tinh Bén Tre quy dinh mic thu, che do thu, nop, quan ly 1€ phi h¢ tich trén
dia ban tinh Bén Tre.

Ghi cha: Phan in nghiéng 1a néi dung duwoc sira doi, bé sung
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh guri: ettt
Ho, chit d8m, tn NGWOT YU CAUL ...
INOT CU T @ ettt ettt et sess et ettt ettt
Gidy to tuy than: e e e e et e e e e e
QuAN hé VOT NEUTT A8 CHEL: .ooooooeeeeeee ettt

Pé nghi co quan diing ky lai khai tir cho nguoi c6 tén dudi day:

Ho, chit d@m, tRIN: .......oiiiiiiii i
Ngay, thang, NAM SINN: ...
GiGi tinh:.eeeeeeeeeee, DAN tOC: wvveveveeeeeeeees e, (LTl §10) 2 A

Pa chét vao 10C: oo g0 o phit, ngay ........... thang ....... NAM ..o
DS 1S 1Y

Nguyén nhan CREEM™ e oottt ettt e
D3 dang ky khai ttr tai: © ., ngay .......... thang .......... nam ...

Gidy chung tir/Trich luc khai tir so: O e, quyén so:

T61 cam doan nhitng ndi1 dung khai trén day la dang sy that va chiu trach nhi¢m trudc
phap luit vé cam doan cta minh.

Lam tai: ..................... , NQay ... thang ... nam

Nguwoi yéu cau

(Ky, ghi 16 ho, chitr dém, tén)

D& nghi cip ban sao”: CH D, Khoéng D
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Chu thich:

@ Ghi 13 tén co quan dang ky lai khai tu.

@) Ghi theo noi ding ky thuong tri; néu khong c6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hogc gidy to
hop 1¢ thay thé (vi du: Ching minh nhén déan s6 001089123 do Cong an thanh ph6 Ha Noi
cap ngay 20/10/2004).

@ Truong hop chua xac dinh dugc thi dé tréng.

®) Ghi 13 tén co quan da dang ky khai tir trudc day.

©) Chi khai trong trudng hop biét rd.

" pg nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s lugng.
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17. Tha tuc cap ban sao trich luc h$ tich
- Trinh tu thuc hién:

+ Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi cd yéu cau cap ban sao
Trich luc ho tich nop hd so dé nghi cép ban sao Trich luc hd tich tai Bd phan
mdt ctra ciia Co quan quan 1y Co so dit liéu ho tich dién tir co tham quyén
(UBND cép x4); ndp phi, 1¢ phi theo quy dinh phap lut.

Truong hop co quan, t chirc c6 thim quyén dé nghi cap ban sao Trich
luc ho tich cua ca nhan thi giri van ban yéu cau néu rd 1y do cho Co quan quan
1y Co s¢ dir 1iéu ho tich dién tu.

+ Néu lwa chon hinh thirc nop hé so truc tuyén, nguoi co yéu cau cdp
ban sao Trich luc h¢ tich truy cdp Cong dich vu céng quéc gia hodc Cong dich
vu céng cdp tinh, ding ky tai khodan (néu chwa cé tai khodn), xdc thuc nguoi
ding theo hwéng dan, dang nhdp vao hé thong, xdc dinh ding Co quan quan Iy
Co s& dit liéu hé tich dién tr c6 tham quyén.

Nguoi ¢6 yéu cau cdp ban sao Trich luc hd tich truc tuyén cung cdp
théng tin theo biéu mau dién tu tuwong tac cdp ban sao Gidy khai sinh, ban sao
Trich luc ho tich (cung cdp trén Cong dich vu cong), dinh kém ban chup hoac
ban sao dién tir cdc gidy to, tai liéu lién quan dén néi dung dé nghi cdp ban sao
Trich luc hé tich; ndp phi, 1é phi théng qua chirc ndng thanh todn triec tuyén
hodc bang cdch thire khdc theo quy dinh phép ludt, hodn tdt viéc nép hé so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan ho s0; néu tiép nhan hd
s0'sau 15 gio thi ¢o Phiéu hen, tra két qua cho ngudi co yeéu cau trong ngay lam viéc
tiép theo (neu nguoi co yéu cau lwa chon hinh thirc ndp hé so truc tiép) hodc giti
ngay Phiéu hen, trd két qua qua thu dién tir hodc guri tin nhdn hen tra két qua
qua dién thoqi di dong cho nguoi co yéu cau (neu ngueoi cé yéu cau lira chon
hinh thirc ndp hé so truc tuyén); chuyén hd so dé céng chic lam cong tac hod
tich xur 1y.

+ Sau khi lié}) nhédn ho so theo hinh thirc nop truc tié}), can bo lié}) nhan
hé so tai BY phdn mot cura thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong théng tin, co sé dit liéu) va ky sé vao tai liéu, hé so gidi
quyét thii tuc hanh chinh dd dwoc s6 héa theo quy dinh.

(it) Truong hop hé so chwa ddy di, hop I¢ thi o thong bao cho nguoi yéu
cau bé sung, hoan thién hé so, néu ré logi glay t0, noi dung can bo sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hé so dwgc bo sung, thuc hién lai
buoc (i),

(iii) Truong hop nguoi cé yéu cau cdp ban sao Trich luc hé tich khdng
bo sung, hoan thién duoc hé so thi bdo cdo T ruong bo phdan mot cua co thong
bdo tir chéi gidi quyét yéu cau cdp ban sao Trich luc h tich.
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Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao vé tinh trang ho so to1 BO phan mot cura dé
thong bao cho ngudi ndp ho so - thuc hién lai budce (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu r6 ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tw hodc gui tin
nhdn qua dién thoai di déng cho nguoi co yeéu cau (néu nguoi ¢é yéu cau lira
chon hinh thirc ndp hé so truc tuyén).

+ Néu thay ho so day du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so
cap ban sao Trich luc ho tich theo hinh thirc tryc tiép, thi cong chirc 1am cong tac
ho tich in ban sao Trich luc ho tich trinh Thu truéng Co quan quan 1y Co so dir
liéu h¢ tich dién tir ky, chuyén t6i Bo phan mot cira dé tra ket qua cho ngudi ¢6 yéu
cau.

Truong hop tiép nhdn hé so xin cdp ban sao Trich luc h¢ tich theo hinh
thikc truc tuyen, cong chiec lam cong tac ho tich giki lai noi dung biéu mau Trich
luc ho tich dién tir twong wng voi thong tin day du cho nguoi yéu cau qua thw dién
tir hodc thieét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, dday di cia cdc
thong tin trén biéu mau Trich luc hé tich dién tir va xdc nhdn (toi da mét ngay).

Néu nguoi cé yéu cdp ban sao Trich luc hd tich da thong nhdt, day di
hodc khong co phan hoi sau thoi han yéu cau thi cong chuc lam cong tac ho
tich in ban sao Trich luc hé tich, trinh Thu truong Co quan quan Iy Co so dir

lieu ho tich dién tr Ky, Chuyén téi Bé phdn mét cira dé trd két qua cho nguoi cé
yéu cau.

Nguoi co yéu cau cd'p ban sao Trich luc hé tich dwoc nhén két qua theo
mot trong cdc phuwong thirc sau day:

+ Nhan ban dién twr ban sao Trich luc ho tich gui qua thw dién tir, Kho
quan ly dir liéu dién tw cua té chue, ca nhan do,;

+ Nhdn ban dién twr ban sao Trich luc ho tich gui vao thiét bi so, thong
qua phuwong phap truyén so liéu phu hop, dam bao an toan, bao mdt thong tin;

+ Nhdn két qua la ban sao Trich luc ho tich thong qua hé théng buu
chinh;

+ Nhén két qua la ban sao Trich luc ho tich tai co quan dang ky ho tich.
- Cach thirc thue hién:
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Nguoi co yéu cau cép ban sao Trich luc ho tich truc tiép thuc hién hoac
iy quyén cho nguoi khac thue hién ndp ho so tryc tiép tai BO phan mot cura cua
Co quan quan ly Co s¢ dir liéu ho tich dién tir (UBND cap x3) hodc gui hd S0
qua hé théng buu chinh hodc ndp hé so triee tuyén trén Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hodc Hé thong théng tin gidi quyét thi tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phén ho so:

+ To khai dé nghi ban sao Trich luc ho tich theo mau trong trudng hop
ngudi yéu cau 13 ca nhan hodc Van ban yéu cau cap ban sao Trich luc ho tich néu
13 ly do trong truong hop nguoi yéu cau 1a co quan, t6 chtc (néu ngudi co yéu cau
Iwa chon ndp hd so theo hinh thirc tryc tiép);

+ Biéu mau dién tir twong tac cap ban sao Gidy khai sinh, ban sao Trich
luc ho tich (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich
vu céng, néu nguoi ¢é yéu cau lwa chon ndp hé so theo hinh thire triee tuyén);

+ Nguoi ¢ yéu cau cgp ban sao Trich luc ho tich thuc hién V1,¢C nop/xuét
trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thire truc tuyén) cac giay
to sau:

* Gidy to phai nop:

Van ban uy quyen theo quy dinh cua phap luat trong truong hop uy quyen
thyuc hién yéu cau cap ban sao Trich lyc ho tich. Truong hop nguoi duge uy quyén

la ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi iy quyén thi van
ban ty quyén khong phai chimg thyc.

* Gidy to phai xuat trinh:

Ho chiéu hodc chting minh nhan dan hodc thé cin cude cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢6 thAm quyen cp,
con gia tri str dung dé chtimg minh vé nhan than cta ngudi c6 yéu cau cap xac
nhan thong tin ho tich. Truong hop cac thong tin ca nhan trong cac gidy to ndy
da co trong Co so dir liéu quoc gia vé dan cu (CSDLQGVDC), Co so dir liéu ho
tich dién to (CSDLHTDT), duoc hé thong dién ty dong thi khong phai xuat
trinh (theo hinh thtrc truc ti€p) hodc tai 1én (theo hinh thic truc tuyén);

Trudong hop guri ho so qua hé¢ thong buu chinh thi phai gtri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Pbi voi gidy t ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc ti€p:

+ DOi voi gidy to xudt trinh khi ding k¥ ho tich, ngudi tiép nhan ¢6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy




https://dichvucong.gov.vn/
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to de d6i chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhén co trach nhiém kiém tra, d6i chiéu ban chup v0i ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong duoc yéu cau ngudi ding ky hod
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Doi voi giay to gui kem theo néu nguoi yéu cau nop ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giti kém theo ho so cd}) ban sao Trich luc ho tich
trwec tuyén phdi bao dam ré nét, ddy di, todan ven vé ngi dung, la ban chup bang
mdy anh, dién thoai hodc dwgc chup, dugc quét bang thiét bi dién tir, tir gidy to
dwge cdp hop 1¢, con gid tri su dung; néu la gidy to do co quan co tham quyén
nude ngodi cdp thi phai dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy
dinh, trir truong hop dwrgc mién hop phdp héa lanh su.

+ Truong hop nhan két quda (ban sao Trich luc ho tich) tai co quan dang ky
ho tich, nguoi co yéu cau cdp ban sao Trich luc ho tich phai xudt trinh gidy to' tup
thén; nép cdc gidy to, tai liéu la thanh phan ho SO cdp ban sao Trich luc hé tich
theo quy dinh phdp ludt ho tich. Truong hop gidy 1o, tdi ligu phai giri kem trong
hé so cap ban sao Trich luc ho tich truc tiép hodc truec tuyen da co ban sao dién ti
hoac da co ban dién tir gzay to ho tich thi nguoi yéu cau dwoc sir dung ban dién tir
nay.

- S6 lwong ho so: 01 bo.

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan
ho so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viée
tiép theo.

- Poi twong thure hién thii tuc hanh chinh: Ca nhén, t6 chic.

- Co quan thyc hién thi tuc hanh chinh: Co quan quan ly Co s¢ dur
liéu ho tich di¢n tr (UBND cap xa).

- Két qua thue hién thi tuc hanh chinh: Ban sao trich luc ho tich.

- Lé phi: 8.000 d6ng/ban sao Trich luc/su kién ho tich di dang ky

- Miu don, miu t& khai:

Tt To khai cép bém sao Irich luc ho tich theo m?u; déi véi truong hop nguoi
yéu cau la ca nhan (néu ndp ho so theo hinh thirc truc tiép);

+ Van ban yéu cau cap ban sao trich luc hd tich néu 3 1y do trong trudng
hop nguoi yéu cau 1a co quan, t chire (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau hé tich dién tir twong tac cdp ban sao Gidy khai sinh, ban sao
Trich luc ho tich (néu nop ho so theo hinh thirc tryec tuyén).
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- Can cwr phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy
dinh chi tiet mot s6 dieu va bién phéap thi hanh Luat Ho tich;

_ +Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu guy dinh
vé Co so dir lieu ho tich dién tu, dang ky ho tich truc tuyen;

+ Nghi dinh SO 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu vé sua
doi, bo sung mgt S0 dleu cua cac Ngh; dinh lién quan dén viéc ngp, XUat trinh sé
hé khdu, sé tam tra gidy khi thec hién thi tuc hanh chinh, cung cdp dich vu
cong;

+ Thong tu so 04/2020/TT-BTP ngady 28/5/2020 cia Bo Tu phap quy
dinh chi tiet thi hanh mot s6 dieu cua Luat HO tich va Nghi dir)h SO
123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot so dieu
va bién phap thi hanh Luat Ho tich;

+ Thong nr s6 09/2022/TT-BTP ngay 30/12/2022 ciia B¢ Tu phdp bai bo
mot sO noi dung tai cac Thong tw trong linh vuc tro giup phdp 1y, ho tich do Bo
truong Bo Tu phap ban hanh,

- Thong tu so‘: 01/2022/TT-BTP ngay 04/01/2022 cua Bg Tw phap quy
dinh chi tiet mgt so dieu va bién phap thi h{‘anh Nghi dinh so 87/2020/NP-
CP ngay 28/7/2020 cua Chinh phu quy dinh ve Co so dit ligu ho tich dién tu,
dang ky ho tich truc tuyen;

- Thong tu,sé 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, sir dung thdng
tin trong co s& ,dfr liéu ho tich, phi x@c nhan c6 quoc tich Viét Nam, phi xac
nhan 1a ngudi goc Viét Nam, Ié phi quoc tich;

Ghi cha: Phan in nghiéng 1a néi dung dwoc sira doi, bé sung
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Kinh gui: oo

Ho, chir dém, tén NEUWT YEU CAU: ....oooiiiiiiiiiie s

Quan hé vdi nguoi duoc cép ban sao Trich luc hd tich: .........coooviiii e,
Pé nghi co quan cip bin sao trich lgc(4) ..........................................................
cho nguoi c6 tén duwdi day:

Ho, chit d@m, tRIN: .......ooiiiiiii
Ngay, thang, nam SINN: ...
Giditinh: ...l Dan tdc: ...coovveeiiiiieeee QUAC HCN: e,

N O CU T Do e,

S6 dinh danh ca NhAN (NEU CO): ovuvevverieereeeieeeseeeses et teses st s st ese st enesseneas e

Da dang ky tai: ) ettt

To61 cam doan nhitng ndi1 dung khai trén day la dang sy that va chiu trach nhiém trudce
phap luit vé cam doan cta minh.
Lamtai: .ooooovviniiiieie, , Ngay ...... thang ..... nam .........

Ngudi yéu cau
(ky va ghi r0 ho, chit dém, tén)
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Cha thich:

@) Ghi tén co quan dé nghi thuc hién vi¢c cép ban sao Trich luc hd tich.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thuong tri thi ghi theo noi
dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo
noi dang sinh séng.

®) Ghi thong tin vé gidy td tiy than ctia ngudi di ding ky, ghi 1 sd, co quan cép, ngay cp
ho chiéu, chimg minh nhan dan hodc gidy t& hop 16 thay thé

Vi dy: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cdp ngay
20/10/2004.

® Ghi o loai viéc ho tich da dang ky trude day, nay dé nghi cép ban sao Trich luc ho tich.

®) Ghi 5 tén co quan da dang ky ho tich trudc day.

Vi du: Uy ban nhan dan phudng Pién Bién, quan Ba Dinh, thanh phé Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phép tinh Hoa Binh
©) Ghi 15 s6 luong ban sao dé nghi cap.
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