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QUYẾT ĐỊNH
VỀ VIỆC CÔNG BỐ DANH MỤC 16 THỦ TỤC HÀNH CHÍNH ĐƯỢC SỬA ĐỔI, BỔ SUNG TRONG LĨNH VỰC HỘ TỊCH THUỘC THẨM QUYỀN GIẢI QUYẾT CỦA ỦY BAN NHÂN DÂN CẤP HUYỆN TRÊN ĐỊA BÀN TỈNH BẾN TRE

CHỦ TỊCH ỦY BAN NHÂN DÂN TỈNH BẾN TRE
Căn cứ Luật Tổ chức chính quyền địa phương ngày 19 tháng 6 năm 2015;

Căn cứ Luật sửa đổi, bổ sung một số điều của Luật Tổ chức Chính phủ và Luật Tổ chức chính quyền địa phương ngày 22 tháng 11 năm 2019;

Căn cứ Nghị định số 63/2010/NĐ-CP ngày 08 tháng 6 năm 2010 của Chính phủ về kiểm soát thủ tục hành chính; Nghị định số 92/2017/NĐ-CP ngày 07 tháng 8 năm 2017 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến kiểm soát thủ tục hành chính;

Căn cứ Thông tư số 02/2017/TT-VPCP ngày 31 tháng 10 năm 2017 của Văn phòng Chính phủ hướng dẫn về nghiệp vụ kiểm soát thủ tục hành chính;

Căn cứ Thông tư số 01/2023/TT-VPCP ngày 05 tháng 4 năm 2023 của Văn phòng Chính phủ quy định một số nội dung và biện pháp thi hành trong số hóa hồ sơ, kết quả giải quyết thủ tục hành chính trên môi trường điện tử;

Căn cứ Quyết định số 2466/QĐ-BTP ngày 20 tháng 10 năm 2023 của Bộ Tư pháp về việc công bố thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thực hiện tại cơ quan đăng ký hộ tịch thuộc phạm vi chức năng quản lý của Bộ Tư pháp;

Theo đề nghị của Giám đốc Sở Tư pháp tại Tờ trình số 1983/TTr-STP ngày 06 tháng 11 năm 2023.

QUYẾT ĐỊNH:
Điều 1. Công bố kèm theo Quyết định này danh mục 16 thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc thẩm quyền giải quyết của Ủy ban nhân dân cấp huyện trên địa bàn tỉnh Bến Tre (Phụ lục kèm theo).

Điều 2. Quyết định này có hiệu lực thi hành kể từ ngày ký.

1. Bãi bỏ 01 thủ tục hành chính (số 16) ban hành kèm theo Quyết định số 432/QĐ-UBND ngày 08 tháng 3 năm 2023 của Ủy ban nhân dân tỉnh về việc công bố danh mục 01 thủ tục hành chính ban hành mới và 16 thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc thẩm quyền giải quyết của Ủy ban nhân dân cấp huyện trên địa bàn tỉnh Bến Tre.

2. Bãi bỏ 01 thủ tục hành chính (số 16) ban hành kèm theo Quyết định số 951/QĐ-UBND ngày 08 tháng 5 năm 2023 của Ủy ban nhân dân tỉnh về việc công bố danh mục 16 thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc thẩm quyền giải quyết của Ủy ban nhân dân cấp huyện trên địa bàn tỉnh Bến Tre.

3. Bãi bỏ 14 thủ tục hành chính (số 01, 02, 03, 04, 06, 07, 08, 09, 10, 11, 12, 13, 14, 15) ban hành kèm theo Quyết định số 1999/QĐ-UBND ngày 11 tháng 9 năm 2023 của Ủy ban nhân dân tỉnh về việc công bố danh mục 15 thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc thẩm quyền giải quyết của Ủy ban nhân dân cấp huyện trên địa bàn tỉnh Bến Tre.

Điều 3. Giao Sở Tư pháp rà soát sửa đổi, bổ sung 16 quy trình nội bộ (số 13, 14, 15, 16, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27, 28, 34) ban hành kèm theo Quyết định số 1815/QĐ-UBND ngày 24 tháng 8 năm 2023 của Ủy ban nhân dân tỉnh về phê duyệt 17 quy trình nội bộ (01 quy trình ban hành mới; 16 quy trình sửa đổi, bổ sung) trong giải quyết thủ tục hành chính lĩnh vực hộ tịch thuộc thẩm quyền tiếp nhận và giải quyết của Ủy ban nhân dân cấp huyện trên địa bàn tỉnh Bến Tre.

Điều 4. Chánh Văn phòng Ủy ban nhân dân tỉnh, Giám đốc Sở Tư pháp, Chủ tịch Ủy ban nhân dân các huyện, thành phố và các tổ chức, cá nhân có liên quan chịu trách nhiệm thi hành Quyết định này./.

	
Nơi nhận:
- Như Điều 4;
- Bộ Tư pháp;
- Cục Kiểm soát TTHC - VPCP;
- Chủ tịch, các PCT.UBND tỉnh;
- Các PCVP.UBND tỉnh;
- UBND các huyện, thành phố;
- Phòng: KSTT, NC, TTPVHCC;
- Cổng TTĐT tỉnh;
- Lưu: VT, Nh.
	CHỦ TỊCH



Trần Ngọc Tam
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Phu luc I

S6: 2705/QD-UBND
Thoi gian ky: 24/11/2023 08:16:03 +07:00

DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG
TRONG LINH VU'C HQ TICH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP HUYEN

TREN PIA BAN TINH BEN TRE
(Kém theo Quyét dinh sé 2705 /OP-UBND ngay 24 thang 11 nam 2023
ciia Uy ban nhén dan tinh Bén Tre)

Danh muc thii tuc hanh chinh dwgc sira d6i, bd sung

STT

S6 ho so
TTHC

Tén tha tuc hanh chinh

Tén van ban quy pham

phap luat quy dinh ngi

dung dwoc sira ddi, bo
sung

Linh vuc: H§ tich

Pang ky khai sinh c6 yéu tb

01 |2.000528 ) .
nudc ngoai

02 |2.000806 De“m\g2 ky két hon co yéu to nuéce
ngoai

03 | 1.001766 | Pang Ky khai tir ¢0 yeu t6 nuéc
ngoai

04 |2.000779 | Pang ky nhan cha, me, con co
yéu té nudc ngoai

05 | 1.001660 | PAng k¥ gidm ho 0 yeu to nudc
ngoai

06 | 2.000756 Dfmg; Ky ,chém \C-IL’I’t giam ho co
yéu t6 nuoc ngoal
Thay doi, cai chinh, b6 sung

07 |2.000748 | thong tin ho tich, xac dinh lai
dan toc
Ghi vao so ho tich viéc két hon

08 | 2.002189 cua cong dan Viét Nam da duoc
glal quyet tai co quan cé tham
quyén ciia nudc NYoai
Ghi vao s6 ho tich viéc ly hon,

09 | 2000554 Uy viéc két hon cua cong dan

Viét Nam da duoc glal quyét tai
co quan c6 tham quyén cua nudc

Thong tu s6 03/2023/TT-
BTP ngay 02/8/2023 cua
Bo truong Bo Tu phap stra
ddi, bo sung mot sé noi
dung cia Thong tu sb
01/2022/TT-BTP ngay
04/01/2022 cua Bo trudéng
B6 Tu phap quy dinh chi
tiét mot sé diéu va bién
phap thi hanh Nghi dinh sb
87/2020/ND-CP ngay
28/7/2020 cua Chinh phu
quy dinh vé Co so dir ligu
ho tich dién ta, dang ky ho
tich truc tuyén.








STT

S6 ho so
TTHC

Tén tha tuc hanh chinh

Tén van ban quy pham

phép luat quy dinh noi

dung dwoc sira ddi, bo
sung

ngoai

10

2.000547

Ghi vao s6 ho tich viéc ho tich
khac cua cong dan Viét Nam da
duoc giai quyét tai co quan co
tham quyén cta nudc ngoai (khai
sinh; gidm ho; nhan cha, me, con;
xac dinh cha, me, con; nubi con
nudi; khai tur; thay doi ho tich)

11

2.000522

Ping ky lai khai sinh c6 yéu t6
nudc ngoai

12

1.000893

Piang ky khai sinh co yéu t6
nudc ngoai cho nguoi da c6 ho
so, giay to ca nhan

13

2.000513

Ping ky lai két hon cd yéu t6
nudc ngoai

14

2.000497

Ping ky lai khai tir 6 yéu t6
nudc ngoai

15

2.002516

Xac nhan théng tin ho tich

16

2.000635

Cap ban sao trich luc ho tich

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).








Phu luc 11
NQI DUNG CU THE CUA THU TUC HANH CHINH PUQC SUA POI, BO
SUNG THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN
CAP HUYEN TREN DPIA BAN TINH BEN TRE
(Kém theo Quyér dinh sé 2705 /OP-UBND ngay 24 thang 11 ndm 2023
cua Uy ban nhan dan tinh Bén Tre)

1. Thii tuc: Piing ky khai sinh ¢6 yéu td nwéc ngoai

- Trinh tu thyc hién

+ Néu lya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau ding ky khai
sinh np hd so dang ky khai sinh tai B§ phan mét cira cia UBND cép huyén c6 tham
quyén; ndp 1¢ phi néu thudc truong hop phai ndp 1é phi ding ky khai sinh; ndp phi cap
ban sao Gidy khai sinh néu ¢ yéu ciu cip ban sao Gidy khai sinh.

+ Néu lya chon hinh thitc nép ho so truc tuyén, ngudi co yéu cau dang ky
khai sinh truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudéng dan,
dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cdp huyén co tham
quyén.

Nguoi c¢6 yéu cau ding ky khai sinh truc tuyén cung cip thong tin theo biéu
mau dién tir twong tac dang ky khai sinh (cung cép trén Cong dich vu cong), dinh
kém ban chup hoac ban sao dién tir cac giéy to, tai liéu theo quy dinh; ndp phi, 1€
phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thuc khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

+ Can bo tiép nhan ho so tai Bo phan mot ctra ¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop hd so dy du, hop 1é thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi co yéu ciu trong ngay lam viéc tiép
theo (néu ngudi cd yéu cau lua chon hinh thirc ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya chon hinh thirc nop
hd so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xtr 1y.

Sau khi tiép nhéan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho so
tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai li€u dién ti trén
hé théng thong tin, co s& dit liéu) va ky s vao tai liéu, hd so giai quyét thu tuc
hanh chinh d3 duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 1¢ thi c6 thong bao cho ngudi yéu
cau b sung, hoan thién ho so, néu rd loai gidy to, noi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thyc hién lai bude (i);
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(iii) Truong hop nguoi co yéu cau ding ky khai sinh khong bd sung, hoan
thién dugc ho so thi bao céo Truong bo phan mot cura c6 thong bao tur chdi giai
quyét yéu cau ding ky khai sinh.

Cong chire 1am cong tac ho tich tham tra hd so (thim tra tinh thong nhét, hop 16
clia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hosc
dinh kém).

+ Trudng hop hd so cin bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so tdi Bo phan mot cira dé
thong bao cho ngudi ndp hd so - thuc hién lai budc (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chic 1am cong tac ho tich
1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho nguoi c6 yéu ciu
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhan qua dién thoai di
d6ng cho nguoi co yéu cau (néu ngudi co yéu cau lua chon hinh thic ndp ho so
truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chic 1am cong tac ho tich thuc
hién viéc ghi vao So6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan 1y ho tich dién tir ding chung, luu chinh thirc va chuyén thong tin
dén Co so dit liéu qudc gia vé dan cu (CSDLQGVDC) dé 1y Sb dinh danh ca nhan.

Trudng hop tiép nhan ho so ding ky khai sinh theo hinh thic truc tuyén, cong
chirc 1am cong tac ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thong tin day
du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy khai sinh dién tir va xac nhén (t6i da mot ngay).

Néu ngudi co yéu cau xac nhan thong tin da thdng nhat, day du hoic khong
c6 phan hoi sau thdi han yéu cau thi cong chuc lam cong tac ho tich thyc hién viéc
ghi ndi dung vao S6 dang ky khai sinh, cap nhat théng tin dang ky khai sinh va luu
chinh thtrc trén Phan mém dang ky, quéan 1y ho tich dién tir ding chung. Truong hop
cha, me lua chon quéc tich Viét Nam cho con thi chuyén thong tin dén
CSDLQGVDC dé lay S6 dinh danh c4 nhan.

+ Sau khi CSDLQGVDC tra vé S dinh danh c4 nhén, céng chtc 1am cong tac
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén toi B6 phan mot cira dé
tra két qua cho ngudi co yéu cau.

+ Nguoi c6 yéu cau dang ky khai sinh kiém tra thong tin trén Giy khai sinh,
trong SO dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.
Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bo sung.

*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).







- Cach thire thye hién:

Nguoi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B phan mot ctra cia UBND cép huyén
hodc gui hd so qua hé théng buu chinh hoac ndp hd so truc tuyén trén Céng dich vu
cong qubc gia (https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thi tuc
hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:
+ T khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lua chon ndp hd
so theo hinh thuc truc tiép) (*);

+ Mau hé tich dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau hra chon ndp
ho so theo hinh thikc truec tuyén);

+ Nguoi ¢d yéu cau ding ky khai sinh thuc hién viéc nop/xuét trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:
Gidy chung sinh. ()

Truong hop khong co Gidy chung sinh thi thay thé bang: van ban cta ngudi

lam chimg x4c nhéan vé vi¢c sinh, néu khong cé van ban cia nguoi lam ching thi

thay thé bang vin ban cam doan vé viéc sinh; ()

Truong hop tré em sinh ra tai nude ngoai thi nop Gidy chung sinh hoac gidy
to khac do co quan c6 tham quyén nudc ngoal cap xac nhan vé viéc tré em dugc

sinh ra & nudc ngoai va quan hé me - con; **

+ Truong hop cha hoac me hoac ca cha, me 1a ngudi nude ngoai thi phai ndp
vin ban thoa thuan cua cha, me vé viée lya chon quéc tich cho con. Trudng hop
cha, me lua chon qudc tich nuéc ngoai cho con, thi ngoai van ban thoa thuan lya
chon quéc tich con phai c6 xac nhan cua co quan co tham quyén cta nudc ma tré

dugc lya chon mang qudc tich vé viée tré co qudc tich 1a phu hop quy dinh phap
(%)

luat cia nudc do;

+ Van ban uy quyén (duoc chung thuc) theo quy dinh caa phap luat trong
treong hop uy quyén thyc hién viéc dang ky khai sinh. Truong hgp nguoi di dang
ky khai sinh cho tre em 1a 6ng, ba, nguoi than thich khac thi khong phai c6 van ban uy
quyén cua cha, me tré em, nhung phai thong nhat véi cha, me tré em vé noi dung
khai sinh; **)

* Gidy to phai xuat trinh:

+ Ho chiéu hodc Chtirng minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).




https://dichvucong.gov.vn/
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con gia tri sir dung dé ching minh vé nhan than cta ngudi ¢6 yéu cau dang ky khai
sinh. Truong hop cac thong tin c4 nhan trong cic gidy to ndy di co trong
CSDLQGVDC, Co s¢ dit liéu ho tich dién tir (CSDLHTDT), duoc hé thong dién
tu dong thi khong phai tai 1én (theo hinh thuc truc tuyén);

+ Gidy to ¢6 gia tri ching minh thong tin vé& cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri ciia cong
dan theo cidc phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cta Chinh phii. Truong hop cac théng tin vé
gidy to chimg minh noi cu tri dd duoc khai thac tir Co s¢ dit liéu qubc gia vé
dan cu bang cac phuong thic nay thi nguoi c6 yéu cau khong phai xuit trinh
(theo hinh thtrc tryc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

+ Gidy chimg nhan két hon néu cha, me d3 dang ky két hon. Truong hop da
c6 thong tin vé viée két hon cia cha, me trong CSDLHTDT, CSDLQGVDC thi
khong phai xuét trinh (theo hinh thurc truc tiép) hoac tai 1én (theo hinh thuc truc
tuyén);

+ Gidy to chimg minh viéc tré em nhap canh hop phap vao Viét Nam (nhu:
ho chiéu, gidy to c6 gia tri di lai quéc té, c6 dau xac nhan nhap canh cia co quan
quan 1y xuat, nhap canh) va vin ban xac nhan cuia co quan céng an ¢ tham quyén
vé viée tré em dang cu tra tai Viét Nam trong trudng hop tré em sinh ra & nudc
ngoai, c6 cha hodc me la cong dan Viét Nam hodc cha va me déu 1a cong dan Vit
Nam, chua dugc ding ky khai sinh & nudc ngoai, vé cu tra tai Viét Nam.

Truong hop gai hd so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thyc céc gidy to phai xuat trinh néu trén.

*Luuy

Pbi véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hod so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy td do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hoac ban sao duogc cép tir s6 géc hoac ban chup kém theo ban chinh giéy tor dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky
xéac nhan, khong duogc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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Péi véi gidy to gii kém theo néu ngudi yéu cau ndp hod so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy t giri kém theo hd so dang ky khai sinh tryc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chup bﬁng may anh, dién thoai
hodc duoc chup, duge quét bang thiét bi dién tir, tir gidy to duoc cip hop 18, con gia
tri str dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so dang ky khai sinh truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh) ngudi c6 yéu cau dang ky khai sinh phai ndp ban chinh Gidy ching sinh;
Xuét trinh gidy to tuy than; ban chinh Gidy chimg nhan két hon (néu cha me tré da
ding ky két hén va thong tin vé& viéc két hon chua c6 trong CSDLQGVDC,
CSDLHTDT).

Gidy to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hoidc xac
nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa
lanh su theo quy dinh ciia phap luat, trir trudng hop duogc mién theo diéu ude quoc
té ma Viét Nam 1a thanh vién.

Truong hop ngudi yéu cau ding ky khai sinh khong cung cap dugc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy x6a, stra chira, 1am gia thi
co quan ding ky ho tich c6 thim quyén hay bo két qua dang ky khai sinh.

Pdi v6i viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phap luat
va yéu cau giilt gin ban sic dan toc, tip quan, truyén thong van hoa tot dep clia Viét
Nam; khong dat tén qua dai, khé st dung.

+ Trudng hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan toc, qué quan ctia con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan tdoc, qué quan cua cha hoac me.

- SO lwong ho so: 01 bo.

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan
hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngiy lam
viée tiép theo.

- Pdi twong thure hién thii tuc hanh chinh: C4 nhan

- Co quan c6 thim quyén quyét dinh:

Uy ban nhan déan cdp huyén noi cu tri ctia ngudi cha hodc ngudi me thuc
hién dang ky khai sinh d4i véi tré em sinh ra & Viét Nam trong céc trudng hop:

+ Cha hodc me 1a cong dan Viét Nam con nguoi kia 1a nguol nude ngoai
hoic ngudi khong qudc tich.

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bo sung.

*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Cha hodc me la cong dan Viét Nam cu tri ¢ trong nudc con nguoi kia la
cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me la cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me 13 nguoi nudce ngoai hodc ngudi khong quc tich.

Uy ban nhan dan cép huyén noi cu tra cua tré em, cd cha hodc me hoac ca
cha va me la cong dan Vi¢t Nam, thuc hién dang ky khai sinh ddi véi tré em sinh
ra & nudc ngoai, chua dugc dang ky khai sinh, vé cu tra tai Viét Nam.

- Co quan thue hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

- Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thuc hién thi tuc hanh chinh:

+ Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu ciu
cap ban sao Gidy khai sinh).

+ Ban dién tir Gidy khai sinh (Ban dién tir sé tw dong giri vé Kho qudn 1y dir
liéu dién tir ciia cd nhan/dia chi thu dién tir/thiét bi sé/dién thoai ciia nguoil yéu
cau sau khi da hoan tat thii tuc ding ky khai sinh tai co quan déing ky hé tich).

- Phi, 1€ phi:

+ Nop hd so truc tiép: 75.000 dong.

+ Nop ho so truc tuyén: 35.000 dong.

+ Mién I& phi cho ngudi thudc gia dinh ¢6 cong v&i cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

+ Phi cap ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban sao trich
luc/su kién ho tich da dang ky.

- Mau don, mau to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc tryuc tiép);

+ Mdu h¢ tich dién tir tuwong tac ding ky khai sinh (néu nép ho so theo hinh
thrc truec tuyén).

- Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khéng.

- Can cu phap ly:

+ Luat H6 tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Lut Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co so dir li¢u ho tich dién tir, dang ky hd tich truc tuyén;

+ Nghi dinh sd 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mat s6 diéu cua cac nghi dinh li€n quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bo sung.

*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu ctia Luat Ho tich va Nghi dinh s 123/2015/ND-
CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

+ Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trusng Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

+ Théng tw s 03/2023/TT-BTP ngay 02/8/2023 cia B trusng Bo Tu phdp
Sira doi, bé sung mét sé ngi dung cua Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 ciia Bé trieong Bé Tuw phdp quy dinh chi tiét mét sé diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co sé dir liéu hg tich dién tir, dang ky hé tich tryc tuyén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan c¢6 qudc tich Viét Nam, phi xac
nhan 1 ngudi goc Viét Nam, 1¢ phi qudc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 cua Hoi dong nhan dan
tinh Bén Tre quy dinh muc thu, ché d6 thu, ndp, quan ly 1€ phi ho tich trén dia ban
tinh Bén Tre;

+ Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 cia Hoi dong nhan déan
tinh Bén Tre stra doi, bd sung mét sé diéu cac Nghi quyét caa Hoi dong nhan dan tinh
quy dinh méc thu, ché do thu, nép, quan Iy mét sb loai 1¢ phi trén dia ban tinh Bén
Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

T (< L AN

Ho, chit dém, t8N NEUWOT YEU CAU: ....ovveieeeceeeeeeeeeee ettt
INOT CU T @ttt ee et e s sneenees
GIAY 1O 1Y thAN: ©) Lottt
Quan hé vo1 ngudl duoc Khai SINh: ..vviiiiiic
Pé nghi co quan ding Ky khai sinh cho nguoi dudéi day:

HQ, Chil A€M, T8I:.......oii it e s e st e e e e e ae e nrre s
Ngay, thang, ndm sinh: .........ccccoevviiieiiiiieeieeee. ghi bANE ChT: oo
Gidi tinh:............ooee. Dan toc:........cceeeeuvvrrnnnnn. QUAEC HCH: v,
INOT SR @ ettt e et e et et es s ee et et e et ereeees
(@ 1= o[- OSSR
Ho, chir dém, ten MGWOT ME: ..o
NAM SINH: @ Dan tc:.......ccuvvveees Quéc tich: .o,
NOT CU T @ ottt sttt eneetan
Ho, chir dém, ten n@uoi Char ...
NAM ST ®eeeeeee e Dan toc:.........cc....... Qudc tich: oo,
INOT CU T @) oottt ettt ettt ee e et et ee ettt en s et et esen et

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, duoc su thoa
thuan nhét tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtai: ......................... , NQAY ... thang ......... nam ............
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cip ban sao®: Co D, Khong D

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).







Chd thich:

@ Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than ctia nguoi di ding ky, ghi rd sd, co quan cap,
ngay cip ho chiéu, chirng minh nhin dan hodc gidy to hop 18 thay thé (V7 du: Chimg
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so y té thi ghi 16 tén co so y té va dia chi try sd co so y té do.

Vi du: - Bénh vién Phu san Ha N1, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha Noi

- Tram y té xa Pinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngodi co s¢ y té thi ghi dia danh cta 03 cp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Biéc Ninh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pg nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi r0 so lugng..

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Thong tin vé nguoi yéu cau ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;
(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay
the); s0, ngay, thang, ndm cap, co quan cap; ban chup dinh kem;
(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng);
(5) Quan hé v&i nguoi dugce khai sinh.
II. Théong tin vé ngudi dwge ding ky khai sinh
(6) Ho, chir dém, tén;
(7) Ngay, thang, ndm sinh (tdch biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé
thong ty dong chuyén ndi dung tir sO sang ghi bang chir);
(8) G161 tinh;
(9) Dan toc;
(10) Quédc tich;
(11) Noi sinh (gém cac trudng thong tin tich biét riéng theo dja danh hanh chinh: s6 nha;
duong/pho; thon/td/ban/ap; xa, phuong, thi tran; quin, huyén, thi xa, thanh phd thudc
tinh, thanh ph6 thudc thanh pho truc thugc Trung wong; tinh, thanh pho tryc thuoc Trung
uong);
(12) Qué quan.
I11. Thong tin vé ngwdi me ciia nguwoi dwoc khai sinh
(13) Ho, chit dém, tén;
(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh c4 nhan;
(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay
thé); so, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;
(17) Dan tdc;
(18) Quéc tich;
(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).
IV. Théng tin vé ngudi cha ciia ngudi dwogc khai sinh
(20) Ho, chitr dém, tén;
(21) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(22) S6 dinh danh c4 nhan;

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).







11
(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 1é thay
the); s0, ngay, thang, ndm cap, co quan cap; ban chup dinh kem;
(24) Dan tdc;
(25) Quéc tich;
(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);
(27) Pé nghi cip ban sao:
o Co
Sb lugng ban sao yéu cau: ...
o Khong
(28) H6 so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cic thong tin cung cép, ndi dung dé nghi ding ky khai sinh
cho tré em la dung sy that, da co6 su thoéa thudn nhat tri ctia cha, me tré theo quy dinh
phép luét va chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan ctia minh.
* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thure truc tuyén)
* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tat
viéc cung cap thong tin; ngudi yéu cau trudc dé da dang nhdp vao hé thong, thuc hi¢n
xac thuc dién tir theo quy dinh.
Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan
dang ky ho tich.
Ban dién tr s€ ty dong guri vé Kho quan 1y dir liéu dién tr ciia ca nhan/dia chi thu dién
ti/thiét b1 so/dién thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh
tai co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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2. Thii tuc: Ping ky két hon c6 yéu to nwée ngoai

- Trinh tu thuc hién:

+ Néu lwa chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau ding ky két
hén ndp hd so dang ky két hon tai B6 phan mot ctra cia UBND cép huyén ¢ tham
quyén; nop 18 phi néu thudc trudng hop phai ndp 18 phi ding ky két hon.

+ Néu lya chon hinh thirc ndp ho so truc tuyén, ngudi co yéu cau ding ky
két hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng dan,
ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cp huyén c6 tham
quyeén.

Nguoi co yéu cau dang ky két hon truc tuyén cung cp thong tin theo biéu
mau dién tir twong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh kém
ban chyp hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop ho so.

Can bo tiép nhan hd so tai Bo phan mot ctra ¢ trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, co Phiéu hen, tra két
qua cho ngudi co yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp ho so truc
tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin hen tra
két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lua
chon hinh thitrc ndp hd so truc tuyén), chuyén hod so dé cong chire 1am cong tac ho
tich xu 1y.

Sau khi tiép nhéan ho so theo hinh thirc nop truc tiép, can bo tiép nhén hd so
tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai li€u dién ti trén
hé théng thong tin, co s& dir liéu) va ky s vao tai liéu, hd so giai quyét thu tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1¢ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bo sung dé nguoi
cd yéu cau bd sung, hoan thi¢n. Sau khi hd so duoc bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi co yéu cau ding ky két hon khong bo sung, hoan
thién dugc ho so thi bao cdo Trudng bd phan mot cira co thong bao tir chdi giai
quyét yéu cau ding ky két hon.

- Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhét, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Trudng hop ho so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi guri thong béo vé tinh trang hd so téi Bo phan mot clra dé
thong bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc (iii);

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khéc
ma khéng thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac hd tich
1ap Phiéu xin 13i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén B phan mét cira dé tra cho ngudi cd yeu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir hodc g tin nhan qua dién thoai di
dong cho nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so
truc tuyén).

Truong hop co khiéu nai, td cdo viéc két hon khong du diéu kién két hon theo
quy dinh cua Luat Hon nhan va gia dinh hodc xét thdy c6 van dé can lam 5 vé nhan
than ctia bén nam, bén nit hodc gidy to trong hd so ding ky két hon, cong chirc 1am
cong tac ho tich bao cdo Trudng phong Tu phap dé phdi hop véi co quan ¢ lién quan
xac minh 1am 8. Trong qu4 trinh tham tra, xac minh ho so, néu thay can thiét, thi lam
vi€e truc tiép véi cac bén dé 1am rd vé nhén than, su tu nguyén két hon, muc dich két
hon.

+ Néu thdy ho so day du, hop 1&, cac bén c6 du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky két
hén theo quy dinh, truong hop tiép nhan ho so dang ky két hon theo hinh thire truc
tiép, thi cong chtrc 1am cong tac ho tich thuc hién viéc ghi vao SO dang ky két hon,
cap nhat thong tin dang ky két hon trén Phin mém ding ky, quan 1y ho tich dién tir
dung chung, luu chinh thirc.

Truong hop tiép nhan ho so dang ky két hon theo hinh thirc truc tuyén, cong
chirc 1am cong tac ho tich giri lai biéu miu Gidy chung nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién ttr hoac thiét bi s6.

Nguoi yéu cau c¢é trach nhiém kiém tra tinh chinh xac, day du ciia cac thong
tin trén biéu mau Giéy chiimg nhan két hon dién tor va xdc nhan (téi da
mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han yéu cau thi cong chuc lam cong tac ho tich thyc hién viéc
ghi ndi dung vao S6 ding ky két hon, cap nhat thong tin ding ky két hon va luu chinh
thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Cong chtric 1am cong tac hd tich in Giéy chuing nhan két hon, trinh Lanh dao
UBND ky, chuyén t&i B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

Ngudi co yéu cau dang ky két hon (hai bén nam, nit phai c6 mit, xuat trinh
gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chig nhan két hon, trong
S6 dang ky két hon, khang dinh sy tw nguyén két hon va ky tén vao So ding ky két
hén, ky tén vao Gidy chimg nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy
chimg nhan két hon.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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Truong hop mot hoac hai bén nam, nit khong thé c6 mit dé nhan Giéy
chtng nhan két hon thi theo dé nghi bang vin ban ciia ho, cong chirc 1am cong tac
ho tich béo cao Trudong phong Tu phép thyuc hién gia han thoi gian trao Gidy ching
nhan két hon nhung khong qua 60 ngay, ké tir ngdy Cha tich Uy ban nhan dan cép
huyén ky Gidy chtrng nhan két hon.

Hét 60 ngdy ma hai bén nam, nir khong dén nhan Gidy chimg nhan két hon
thi cong chic 1am cong tac ho tich bao cao Chu tich Uy ban nhan dan cdp huyén
huy Gidy chimg nhan két hon da ky. Néu sau d6 hai bén nam, nit van mudn két hén
v6i nhau thi phai tién hanh tha tuc dang ky két hon tir dau.

- Cach thire thye hién:

Nguoi ¢ yéu cau dang ky két hon thuc hién ndp hod so truc tiép tai B6 phan
mot cira cuia UBND cép huyén hodc nop hd so truc tuyén trén Céng dich vu cong
qubc gia (https://dichvucong.gov.vn) hodc Hé thong thong tin giai quyét thil tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn (bén nam hozc bén nit c6 thé ndp hod
so ma khong can ¢ van ban Gy quyén ctia bén con lai).

- Thanh phan ho so:

+ T khai dang ky két hon theo miu, c6 du thong tin cia hai bén nam, ni.
Hai bén nam, nit c6 thé khai chung vao mot To khai dang ky két hon (néu nguoi c6
yéu cau lya chon ndp ho so theo hinh thirc truc tiép)*;

+ Mau h¢ tich dién tr twong tac ding ky két hén (do nguoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu nguoi cé yéu cau hra chon ndp
hé so theo hinh thirc truec tuyén);

+ Nguoi ¢ yéu cau dang ky két hon thuc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

+ Gidy x4c nhan cua td chuc y té co thim quyén cua Viét Nam hodc nudc
ngoai xac nhan cac bén két hon khong mic bénh tdm than hoic bénh khac ma
khong c6 kha ndng nhan thirc, 1am chu dugc hanh vi cia minh; ()

+ Gidy to ching minh tinh trang hon nhan cia ngudi nude ngoai do co quan
c6 thim quyén cua nudc ma ngudi d6 14 cong dan cip con gia tri st dung, xac
nhan hién tai nguo1 d6 khong c6 vg hoac khong cod chéng, truong hgp nude ngoéti
khong Cap x4c nhan tinh trang hon nhan thi thay bang glay t& do co quan c¢6 tham
quyén nudc ngoai xac nhan nguoi d6 c6 du diéu kién két hon theo phap luat nudc

O‘(*)

Gia tri str dung cuia gidy to chimg minh tinh trang hon nhan cta ngudi nude
ngoai dugc xac dinh theo thoi han ghi trén gidy to d6. Trudng hop gidy to ching
minh tinh trang hon nhan khong ghi thoi han sir dung thi gidy to ndy va gidy xac

nhan ctia to chiic y té c6 gia tri trong thoi han 06 thang, ké tir ngay cép.(*)

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).




https://dichvucong.gov.vn/
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+ Ngudi nudc ngoai, cong dan Viét Nam dinh cu ¢ nude ngoai phai ndp ban
sa0 ho chibu/gidy to c6 gid tri thay thé ho chidu,

+ Gidy xé4c nhén tinh trang hon nhan ciia cong dan Viét Nam cu tra trong
nudc. Truong hop da cod thong tin tinh trang hon nhan trong CSDLHTDT,
CSDLQGVDC thi khéng phai xuét trinh (theo hinh thrc truc tiép) hodc tai 1én

(theo hinh thurc truc tuyén).(*)

* Ngoai gidy to néu trén, tiy ting trudng hop, bén nam, bén nit phai ndp
gidy tO tuong tng sau day:

+ Cong dan Viét Nam dé ly hon hodc hay viée két hon tai co quan c6 thAm
quyén ctia nudc ngoai phai ndp ban sao trich luc ho tich vé viéc da ghi vao s viée
ly hon hodc huy viée két hon trai phap luat (Trich luc ghi chua ly hf)n);(*)

+ Cong dan Viét Nam la cong chuc, vién chirc hoac dang phuc vu trong luc
luong vil trang phai ndp vin ban ctia co quan, don vi quan Iy xac nhan viéc két hon

(%)

+ Truong hop nguoi yéu cau ding ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nudc ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan do
Co quan dai dién ngoai giao, Co quan dai di¢n lanh sy cua Vi¢t Nam & nudc

2 (%)

ngoat cap.

vo1 nguol nude ngoai khong trai vai quy dinh cia nganh do;

* Gidy to phai xuit trinh:

+ Ho chiéu hoic chimg minh nhan dan hodc thé cin cudc cong dan hoic cac
gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép, con
gia tri st dung dé chimg minh vé nhan than cta cong dan Viét Nam. Truong hop
cac thong tin ca nhan trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién ty dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

+ Nguoi nudc ngoai xuat trinh ban chinh ho chiéu dé ching minh vé nhan
than; trudng hop ngudi nudc ngoai khong co ho chiéu dé xuét trinh thi ¢6 thé xuét
trinh gidy to di lai qudc té hodc thé cu tru;

+ Gidy to c6 gia tri ching minh thong tin vé cu tr trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tril ciia cong
dan theo cic phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh sd
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hop cac thong tin vé
gidy to chimg minh noi cu tra da duoc khai thac tir Co so dir liéu qubc gia vé
dan cu bang cic phuong thic nay thi nguoi cé yéu cau khong phai xuat trinh
(theo hinh thtc tryc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

*Luuy

Déi v6i gidy to ndp, xudt trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tiép:

Ghi chu: Phén in nghiéng la ngi dung dwoc sira doi, bé sung.
*: 80 fzo’a bat buoc. ‘ ,
*%: S0 hoa theo yéu cau (néu co).
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+ Nguoi tiép nhan co trach nhiém kiém tra, doi chiéu voi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau diang ky ho tich c6 thé ndp ban sao ching thuc tir ban chinh
hodic ban sao dugc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup v6i ban chinh va ky
xéac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu ciu nguoi ding ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Péi véi gidy to giri kém theo néu nguoi yéu cau nop hd so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to gii kém theo hd so dang ky két hon truc tuyén phai bao
dam ro nét, déy du, toan ven vé nodi dung, 1a ban chup br?mg may anh, dién thoai hodc
duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1é, con gia tri st
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky két hon truc
tuyén da co ban sao dién tir hodc dd cd ban dién tir gidy td ho tich thi nguoi yéu cau
duoc st dung ban di€n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hén),
ngudi c6 yéu cau dang ky két hon phai ndp ban chinh Gidy x4c nhan tinh trang hdn
nhan (néu théng tin vé tinh trang hon nhan chua co6 trong CSDLQGVDC,
CSDLHTDT), gidy to chimg minh tinh trang hon nhan, gidy x4c nhéan cia té chic y
té.

Gidy to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hoic xac
nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa
lanh su theo quy dinh ctia phap luat, trir trudng hop duoc mién theo didu uwdc qubc
té ma Viét Nam 1a thanh vién.

Truong hop ngudi yéu cau dang ky két hon khong cung cap duoc gidy to
néu trén theo quy dinh hodc gidy t& ndp, xut trinh bi tiy x0a, stra chita, lam gia thi
co quan dang ky ho tich c6 thim quyén huy bo két qua ding ky két hon.

- SO lwong ho so: 01 bd

- Thoi han giai quyét: 10 ngay.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan

- Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra ctia céng dan Viét Nam thuc hién
dang ky két hon gitta cong dan Viét Nam véi nguoi nude ngoai; giita cong dan
Viét Nam cu tri ¢ trong nudce véi cong dan Viét Nam dinh cu & nudc ngoai; gilta
Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bo sung.

*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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cong dan Viét Nam dinh cu & nudce ngoai voi nhau; gitra cong dan Viét Nam dong
thoi ¢6 qudc tich nude ngoai voi cong dan Viét Nam hodc vdi ngudi nude ngoai.

Truong hop ngudi nudc ngodi cu tra tai Viét Nam co yéu cau ding ky két
hén thi Uy ban nhan dan cap huyén noi cu trd ctia mot trong hai bén thuc hién
dang ky két hon.

- Co quan thue hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC, co quan co lién
quan.

- Két qua thure hién thi tuc hanh chinh:

+ Gidy chung nhan két hon (02 ban chinh), mdi bén vo, chong 01 ban.

+ Ban dién tir Trich luc két hén (Ban dién tir sé tw dong giki vé Kho qudn 1y
dir lidu dién tir ciia cd nhan/dia chi thu dién ti/thiét bi sé/dién thoai ciia nguoi yéu
cau sau khi dd hoan tat thii tuc dang ky két hén tai co quan dang ky hé tich).

L¢ phi:

+ Nop hd so truc tiép: 1.500.000 dong.

+ Nop ho so truc tuyén: 750.000 dong.

Mién 1& phi cho nguoi thudc gia dinh c6 cong v&i cdch mang; nguoi thudc
ho nghéo; nguoi khuyét tat.

- Miu don, miu to khai:

+ To khai dang ky két hon (néu ndp ho so theo hinh thirc truc tiép);

+ Mdu hg tich dién tir tuwong tac ding ky két hon (néu ngp hé so theo hinh thirc
truc tuyén).

- Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

+ Nam tir di 20 tudi tré 1én, nit tir da 18 tudi trd 1én;

+ Viéc két hon do nam va nir ty nguyén quyét dinh;

+ Cac bén khong bi mat nang luc hanh vi dan su;

+ Cong dan Viét Nam dinh cu & nude ngoai phai co gidy td cho phép cu
trd do co quan c6 tham quyén nude ngoai cap.

+ Viéc két hon khong thude mot trong cac truong hop cdm két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cua Luat Hén nhan va gia dinh, gém:

. Két hon gia tao;

. Téao hon, cudng ép két hon, lira ddi két hon, can tré két hon;

. Nguoi dang c6 vo, co chéng ma két hon véi nguoi khac hodc chua cé vo,
chua c6 chong ma két hon véi ngudi dang ¢ chong, ¢o vo;

. Két hon giita nhitng ngudi cing dong méau vé truc hé; gitta nhitng ngudi 6
ho trong pham vi ba do1; gitra cha, me nudi vdi con nudi; gitta nguoi da tung la

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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cha, me nudi vdoi con nuoi, cha chéng voi con dau, me vo véi con ré, cha duong
v6i con riéng cua vg, me ké voi con riéng cua chéng.

* Nha nudce khong thira nhén hon nhan gitra nhitng ngudi cung gidi tinh.

- Can cu phap ly:

+ Luat Hon nhan va gia dinh ndm 2014;

+ Luat H tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luét Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co
sO dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

-+ Nghi d’inh‘sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra Wdéi,
béqsung mot sO diéu cua cac nghi dinh li€én quan dén viéc r}(f)p, xuat trinh s6 hd
khau, s tam tra giay khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong BO Tu phap
quy dinh chi tiét thi hanh mét sé diéu ctia Luat Ho tich va Nghi dinh s 123/2015/ND-
CP ngay 15/11/2015 cta Chinh phti quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B trudng Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s dit liéu ho tich dién tir, ding
ky ho tich truc tuyén;

+ Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueong Bé Tuwr phdp
Sira ddi, bé sung mét sé ngi dung cia Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng B Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co sé dit liéu hg tich dién tir, dang ky hé tich tryc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo trudng Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir liéu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhéan la nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HBDND ngay 13/7/2022 cua Hoi dong nhan dén
tinh Bén Tre quy dinh muc thu, ché d6 thu, ndp, quan 1y 1¢ phi ho tich trén dia ban
tinh Bén Tre;

- Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 cua Hoi dong nhan dan
tinh Bén Tre stra d6i, bd sung mot sé diéu cac Nghi quyét caia Hoi ddng nhan dan tinh
quy dinh muc thu, ché do thu, nop, quan Iy mot so loai 1é phi trén dia ban tinh Bén
Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phic

" TO KHAI PANG KY KET HON o
1 2

Thoéng tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Qudc tich

Noi cur tra @

Gidy to tily than ©)

Két hon lan thir may

Chung t6i cam doan nhiing 161 khai trén déy 1a dung su thét, viéc két hon ciia ching t6i 1a tu nguyén,
khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam.

Chiing t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

, NQay ... thang .......... nam..............
Bén nir Bén nam
(Ky, ghi 0 ho, chit dém, tén) (Ky, ghi r0 ho, chir dém, tén)

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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Chd thich:

W @ Truong hop 1am tha tuc dang ky két hon c6 yéu td nude ngoai, thi phai dan
anh cua hai bén nam, ntr.

®) Ghi rd tén co quan dang ky két hon.

“) Ghi theo noi dang ky thuong tr, néu khong ¢ noi ding ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi1 dang ky thuong tri va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hoic gidy
t& hop 16 thay thé (vi du: Chtrng minh nhan dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/1982).

© pg nghi danh du X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 lugng.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (truong hop lam thu tuc dang ky két hon c6 yéu t6 nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(4) Dan toc;

(5) Qudc tich;

(6) Sb dinh danh c4 nhan;

(7) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é thay
thé); s0, ngay, thang, ndm cap, co quan cap; ban chyp dinh kem:;.

(8) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(9) Két hon lan thir may.

Il. Théng tin bén nam

(10) Anh (truong hop 1am thu tuc diang ky két hon ¢ yéu td nude ngoai);

(11) Ho, chit dém, tén;

(12) Ngay, thang, nam sinh (tach biét ri€éng 03 trudong thong tin ngay, thang, nam);

(13) Dan tdc;

(14) Quéc tich;

(15) S6 dinh danh c4 nhan;

(16) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop 1é thay
thé); so, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(18) Két hon l1an thir my;

(19) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ..

o Khong

(20) H6 so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan céc thong tin cung cap 1a ding su that, viéc két hon cua hai
bén l1a hoan toan ty nguyén, khong vi pham quy dinh ctia Luédt hon nhan va gia dinh Vit
Nam, chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan ctia minh.

* Truong hop cic thong tin vé gidy to ching minh noi cu tra di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hoac tai 1én (theo hinh thuc tryc tuyen).

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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* Mau dién tir tvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat
viéc cung cip thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién
xac thuc di¢n tur theo quy dinh.
Nguoi yéu cau ding ky két hon nhan ban chinh Gidy chimg nhan két hon truc tiép tai co
quan dang ky ho tich.
Ban dién tr s€ tu dong guri vé Kho quan ly dir liéu dién tr ciia cd nhan/dia chi thu dién
tt/thiét bi sd/dién thoai cua nguoi yéu cau sau khi d3 hoan tat tha tuc dang ky két hon tai
co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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3. Thii tuc: Ping ky khai tir c6 yéu t6 nuéc ngoai

- Trinh tu thuc hién:

+ Néu lua chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ding ky khai tir
ndp hd so dang ky khai tir tai Bo phan mot ctra cia UBND cap huyén c6 tham quyén;
nop 16 phi néu thudc truong hop phai nop 18 phi ding ky khai tir; ndp phi cap ban sao
Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

+ Néu lya chon hinh thirc ndp ho so tryc tuyén, ngudi cé yéu cau diang ky
khai tir truy cdp Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo huéng dan,
ding nhap vao hé théng, xac dinh ding Uy ban nhan dan cip huyén c6
tham quyén.

Nguoi ¢o yéu cau ding ky khai tir true tuyén cung cip thong tin theo biéu
mau dién tir twong tac ding ky khai tir (cung cap trén Cong dich vu cong), dinh kém
ban chyp hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi
théng qua chirc niang thanh toan truyc tuyén hodc bang cach thic khac theo quy
dinh phap luat, hoan tat viéc ndp ho so.

Can bo tiép nhan ho so tai Bo phan mot ctra c¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cta ho so.

(i) Truong hop hd so dy du, hop 1€ thi tiép nhan ho so; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢6 yéu cau trong ngay lam viée tiép
theo (néu ngudi cd yéu cau lua chon hinh thirc ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho ngudi cé yéu cau (néu nguoi c¢o yéu cau lua chon hinh thirc ndp
hé so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xtr 1y.

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho so
tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai li€u dién ti trén
hé thong thong tin, co s& dit liéu) va ky s vao tai liéu, hod so giai quyét thi tuc
hanh chinh d3 duoc sb hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cau b sung, hoan thi¢n ho so, néu 1o loai giéy to, nd1 dung can bd sung dé nguoi
cé yéu cau bd sung, hoan thi¢n. Sau khi hd so duoc bd sung, thuc hién lai budce (1);

(iii) Truong hop ngudi co yéu cau ding ky khai tir khéng bo sung, hoan
thién dugc ho so thi bao cdo Trudng bd phan mot cira co thong bao tir chdi giai
quyét yéu cau ding ky khai tu.

Cong chirc lam cong tac ho tich thim tra hd so (tham tra tinh théng nhat, hop 16
ctia cac thong tin trong hd so, gidy to, tai liu do ngudi yéu cau ndp, xuét trinh hoc
dinh kém).

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Trudng hop hd so cin bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so tdi Bo phan mot cira dé
thong bao cho nguoi ndp hd so - thuc hién lai budc (1) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khéng thé tra két qua dung thoi gian da hen thi cong chuic lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén Bo phan mét cira dé tra cho ngudi cd yeu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di
dong cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky khai tir theo hinh thuc truc tiép, thi cong chirc lam cong tac ho tich thuc hién
viéc ghi vao S6 dang ky khai tir, cAp nhat thong tin dang ky khai tir va luu chinh thirc
trén Phan mém dang ky, quan 1y ho tich dién tr ding chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thirc truc tuyén cong
chirc 1am cong tac ho tich giri lai biéu mau Trich luc khai tir dién tir v6i thong tin dy
du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc khai ttr dién tr va xac nhan (téi da mQt ngay).

Néu nguoi co yéu cdu xac nhan thong tin da thdng nhat, day du hoic khong
c6 phan hoi sau thoi han yéu cau thi cong churc 1am cong tac ho tich thuc hién viéc
ghi ndi dung vao SO ding ky khai tir, cAp nhat thong tin ding ky khai ttr va luu chinh
thirc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Cong chutre 1am cong tac ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén Bo phan mot cira tra két qua cho nguoi c6 yéu cau.

Nguoi c6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai tu,
trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

- Cach thirc thuc hién:

Nguoi c6 yéu cau dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai BO phan mot ctra cia UBND cép huyén
hoac guri hd so qua hé théng buu chinh hoac nop hd so truc tuyén trén Céng dich vu
cong qubc gia (https://dichvucong.gov.vn) Hé thong thong tin giai quyét tha tuc hanh
chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phén ho so:

+ To khai ddng ky khai tir theo mau (néu ngudi ¢ yéu cau Iua chon ndp ho so
theo hinh thirc truc tiép)*;

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Mau hé tich dién tir twong tdc ding ky khai tir (do nguwoi yéu cdu cung cdp
théng tin theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau lya chon ndp
hé so theo hinh thirc truec tuyén);

+ Ngudi cO yéu cau dang ky khai tir thuc hién viée ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai I8n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:
(%)
+ Gidy to, tai liéu, ching ctr do co quan, to chirc c6 tham quyén cap hodc xac

nhan hop 18 chimg minh s kién chét ddi véi truong hop ding ky khai tir cho ngudi
(%)

+ Vin ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat trong
truong hop Uy quyén thuc hién viéc dang ky khai to. Truong hop nguoi co trach
nhiém dang ky khai tir iy quyén cho nguoi khac thuc hién viéc ding ky khai tir ma
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi

(%)

+ Gidy bao tir hoic gidy td thay thé Gidy béo tir do co quan c6 tham quyén cp;

chét d3 1au, khong c6 Gidy bao tir hodc gidy to thay thé Gidy béo tir;

Uiy quyén thi van ban iy quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri str dung dé chimg minh vé nhan than ciia ngudi c¢6 yéu cau ding ky khai
tir. Truong hop cac théng tin cd nhan trong cic gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thiic truc tuyén);

+ Gidy to ¢6 gia tri ching minh thong tin vé& cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tri ciia cong
dan theo cidc phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hop cac thong tin vé
gidy to chimg minh noi cu trii dd duoc khai thac tir Co s¢ dit liéu qubc gia vé
dan cu bang cic phuong thic nay thi nguoi cé yéu cau khong phai xuat trinh
(theo hinh thtc truc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

Truong hop gii hd so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thyc cac gidy to phai xudt trinh néu trén.

*Luuy

Déi v6i gidy to ndp, xuat trinh néu nguoi yéu cau nop hod so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu voi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tir ban chinh
hoac ban sao duogc cép tir 6 gé)c hodc ban chyp kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky
xéac nhan, khong duoc yéu ciu ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi diang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Dbi voi gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky khai tir truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé nodi dung, 1a ban chup br:ing may anh, dién thoai hodc
duoge chup, duge quét bang thiét bi dién ti, tir gidy to duoc cap hop 18, con gia tri sir
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai tir truc
tuyén dd c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban di€n tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tir), ngudi c¢6 yéu cau dang ky khai tir phai xuét trinh gidy to tuy than,
ndp ban chinh cac gidy to 1a thanh phan ho so ding ky khai tir theo quy dinh phap luat
ho tich.

- Gidy to do co quan c6 thdm quyén cua nudc ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh cua phap luat, trir truong hop duoc mién theo didu udc
qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky khai tor khong cung cap duoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy x6a, stra chira, 1am gia thi
co quan diang ky ho tich c6 thim quyén huy bo két qua ding ky khai tu.

- SO lwong hd so: 01 bd

- Thoi han giai quyét: Ngay trong ngdy tiép nhan ho so; truong hop nhan
hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03 ngay
lam viéc.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tri cudi cing cta ngudi chét thuc hién
viéc dang ky khai tor cho nguoi nude ngoai hodc cong dan Viét Nam dinh cu &
nudc ngoai chét tai Viét Nam;

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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Uy ban nhéan dan cap huyén noi ngudi d6 chét hodc noi phét hién thi thé
nguoi chét thyc hién viée dang ky khai tir trong truong hop khong xac dinh dugc
noi cu tra cudi cing cia ngudi chét.

- Co quan thue hién thu tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cép huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thuc hién thi tuc hanh chinh:

+ Trich lyc khai tir (ban chinh); ban sao Trich luc khai tir (trudng hop yéu cau
cap ban sao Trich luc khai tir).

+ Ban dién tw Trich luc khai tw (Ban dién tu sé tuw dong gui vé Kho quan ly
dit liéu dién tir ciia cd nhdn/dia chi thw dién ur/thiét bi sé/dién thoai ciia nguoi yéu
cau sau khi da hoan tat thii tuc ding ky khai tir tai co quan dang ky hé tich).

- Phi, 1€ phi:

+ Nop hd so truc tiép: 75.000 dong.

+ Nop hd so truc tuyén : 35.000 dong.

+ Mién I& phi cho ngudi thudc gia dinh c6 cong véi cdch mang; ngudi thuoc
ho nghéo; nguoi khuyét tat,

+ Phi cap ban sao Trich lyc khai tar (néu ¢ yéu cau): ): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky

- Miu don, miu to khai:

+ To khai dang ky khai tir (néu ndp ho so theo hinh thirc tryuc tiép);

+ Mau hé tich dién tir twong tac ding ky khai tir (néu Nép o so theo hinh thirc
truc tuyén).

- Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khéng.

- Can cu phap ly:

+ Luat H tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luét Ho tich;

+ Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé Co
so dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

~ + Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi sira doi,
bévsungq mot sO di@u cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra giéy khi thyuc hién thu tuc hanh chinh, cung cap dich vu cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truéng BO Tu phép
quy dinh chi tiét thi hanh mét s6 diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B truong Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s dit liéu ho tich dién tir, ding
ky ho tich truc tuyén;

+ Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia Bg trueong Bé Tuw phdp
Sira doi, bé sung mét sé ngi dung cua Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co so diz ligu ho tich diéen tu, dang ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng B Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1 ngudi goc Viét Nam, 1¢ phi qudc tich;

+ Nghi quyét sb 05/2022/NQ-HPND ngay 13/7/2022 cua Hoi dong nhan dan
tinh Bén Tre quy dinh muc thu, ché d6 thu, ndp, quan ly 1€ phi ho tich trén dia ban
tinh Bén Tre;

- Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 cua Hoi dong nhan dan
tinh Bén Tre stra doi, bd sung mét sé diéu cac Nghi quyét caa Hoi dong nhan dan tinh
quy dinh méc thu, ché do thu, np, quan Iy mét sb loai 1¢ phi trén dia ban tinh Bén
Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

Ho, chit dém, tén N@UWOT YEU CAUL ..o

NOL CT T 2 o i

Quan hé VOT NGUOT A8 CHEE: ..ot
Pé nghi co quan diing ky khai tir cho ngudi ¢é tén dwéi day:

HQ, chif d@Im, tRIN: ...
Ngay, thang, Nam SINN: ...
Gi6i tinh: ..o, DAN EOC: cveeeeeeeeeeeeeeeeeeeeeeeeeeen. Qudc tich: oo,

Da chét vao 1UC: v o3 o A phut, ngay .............. thang ............ nam .................
NS ) £ SO
NGUYBN NNAN CREE: ..ot
S6 Gidy béao tir/ Gidy to thay thé Gidy bao tir: @ .o 3 (o YO
......................................................................................................... cap ngay ... thdng ... nam ...
T6i cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.
Lam t@i: ..o, ,ngay ... thang ... nam

Ngudi yéu cau
(Ky, ghi 16 ho, chit dém, tén)

D& nghj cap ban sao®: Co D, Khéng D

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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Chd thich:

™ Ghi 15 tén co quan dang ky khai tir.

@ Ghi theo noi dang ky thudng tri; néu khong cb noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoic gidy
t& hop 16 thay thé (vi du: Chtrng minh nhan dan s6 001089123 do Céng an thanh phb Ha
Noi cap ngay 20/10/2004).

® Néu ghi theo Gidy bdo ttr, thi gach cum tir “Gidy td thay thé Gidy bao ti”; néu
ghi theo sé Gidy to thay thé Gidy béo tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy
bao tt”; trudng hop khong c6 thi muc nay dé tréng

®) pg nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé nguoi yéu cau ding ky khai tir

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy t& tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay
thé); so, ngay, thang, ndm cap, co quan cap; ban chup dinh kem;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng);

(5) Quan hé v6i nguoi duoce khai tir.

IL. Thong tin vé nguoi dwoc ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, ndm);

(8) S6 dinh danh c4 nhan;

(9) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/H6 chiéu/Gidy t& hop 1¢ thay
thé); so, ngay, thdng, ndm cap, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cting (noi thudng tri/noi tam tri/noi dang sinh sdng);

(11) Thoi gian chét: gio, phit, ngdy, thang, nam (tach biét riéng cac trudng thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 cha thich: néu chua xac dinh dugc/chua rd thi dé tréng);

(14) Giay bao tir/Giay to thay thé gidy bao tir: sd, ngay, thang, nim cép, co quan cip
(tach biét riéng cac trudng thong tin sb, ngdy, thang, nim, co quan cap; c6 chu thich néu
khong c6 thi dé trong);

(15) Pé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cip 1 dung sy that va chiu hoan toan trach
nhiém trudce phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di dwoc khai thac tir
CSDLQGVDC, dugc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
ti€p) hodc tai 1én (theo hinh thirc truc tuyén)

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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* Mau dién tir tvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat
viéc cung cip thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién
xac thuc di¢n tur theo quy dinh.
Nguoi yéu cau ding ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co quan
dang ky ho tich.
Ban dién tr s€ tu dong guri vé Kho quan ly dir liéu dién tr ciia cd nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat tha tuc dang ky khai tur tai
co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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4. Thii tuc: Ping ky nhén cha, me, con ¢ yéu td nwéc ngoai

- Trinh tu thuwe hién:

+ Néu lwra chon hinh thire ndp hd so truc tiép, ngudi co yéu cau dang ky nhan
cha, me, con ndp hd so dang ky nhan cha, me, con tai BO phan mét ctra cia UBND
cap huyén c6 tham quyén; ndp 1¢ phi néu thudc trudng hop phai ndp 1é phi dang ky
nhan cha, me, con; ndp phi cip ban sao Trich luc dang ky nhan cha, me, con néu c6
yéu cau cap ban sao Trich lyc dang ky nhan cha, me, con.

+ Néu lya chon hinh thirc ndp ho so truc tuyén, ngudi co yéu cau ding ky
nhan cha, me, con truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cdp huyén co
tham quyén.

Nguoi ¢6 yéu cau dang ky nhan cha, me, con truc tuyén cung cip thong tin
theo biéu miu dién tir twong tac ding ky nhan cha, me, con (cung cp trén Cong
dich vu cong), dinh kém ban chyp hodc ban sao di¢n tir cac giéy to, tai licu theo
quy dinh; ndp phi, 1& phi thong qua chiic ning thanh toan truc tuyén hodc bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Can bo tiép nhan ho so tai B6 phan mot cira ¢o trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop ho so ddy du, hop 1€ thi tiép nhan ho so, ¢o Phiéu hen, tra két
qua cho ngudi co yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp ho so truc
tiép) hoac guri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin hen tra
két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lua
chon hinh thitrc ndp hd so truc tuyén); chuyén hod so dé cong chic 1am cong tac ho
tich xu 1y.

Sau khi tiép nhéan ho so theo hinh thirc ndp truc tiép, can b0 tiép nhéan ho so
tai B phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén
hé théng thong tin, co s& dir liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc
hanh chinh d3 duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, noi dung can bo sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thyc hién lai bude (i);

(iii) Truong hop nguoi c¢6 yéu cau dang ky nhan cha, me, con khong bd
sung, hoan thién dugc hd so thi bao cao Trudng bd phan mot cira cd thong bao tir
chéi giai quyét yéu cau dang ky nhan cha, me, con.

Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat, hop 1¢
ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kém).

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Trudng hop hd so cin bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so tdi Bo phan mot cira dé
thong bao cho ngudi ndp hd so - thuc hién lai budc (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khéng thé tra két qua dung thoi gian da hen thi cong chuic lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén Bo phan mét cira dé tra cho ngudi cd yeu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di
dong cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
truc tuyén).

+ Cong chure 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con tai
tru s& Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, dong thoi gii vin
ban dé nghi Uy ban nhan dan cap xa noi thuong trii ctia ngudi duoc nhan 1a cha, me,
con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan dan cap x4.

+ Néu théy viéc nhan cha, me, con la dung va khong co6 tranh chép, hd so dﬁy
du, hop 1¢, dang quy dinh, truong hop tiép nhan hod so dang ky nhan cha, me, con
theo hinh thtrc truc tiép, thi cong chitc 1am cong tac ho tich thyuc hién viéc ghi vao S6
dang ky nhan cha, me, con, cdp nhat thong tin dang ky nhan cha, me, con va luu
chinh thtrc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhén hd so dang ky nhan cha, me, con theo hinh thirc truc
tuyén, cong chic lam cong tac ho tich gui lai biéu mau Trich luc ding ky nhén cha,
me, con dién tr v4i thong tin ddy du cho nguoi yéu cau qua thu dién tir hodc thiét
bi s0.

Nguoi yéu cau c¢é trach nhiém kiém tra tinh chinh xac, day du ciia cac thong
tin trén biéu mau Trich luc dang ky nhan cha, me, con di¢n tir va x4ac nhan (téi da
mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day di hoic khong
c6 phan hdi sau thoi han yéu cau thi cong churc 1am cong tac ho tich thyc hién viéc
ghi ndi dung vao S ding ky ding ky nhan cha, me, con, cdp nhat thong tin ding ky
nhan cha, me, con va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

Cong chtrc 1am cong tac ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyén téi Bo phan mét cira dé tra két qua cho nguoi c¢6 yéu
cau.

Nguoi c6 yéu cau ding ky nhan cha, me, con (ca hai bén phai c6 mit, xuat
trinh gidy to tuy than dé do6i chiéu) kiém tra thong tin trén Trich luc ddng ky nhan
cha, me, con, trong S6 dang ky nhan cha, me, con va ky tén vao S6 diang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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- Cach thire thye hién:

Nguoi c6 yéu ciu ding ky nhan cha, me, con thuc hién ndp hd so truc tiép
tai BO phan mét ctra cia UBND cép huyén hoac nop hd so truc tuyén trén Céng dich
vu cong qudc gia (https://dichvucong.gov.vn) hoic Hé théng thong tin giai quyét thu
tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn (mdt bén co thé nop hd so
ma khéng phai c6 vin ban oy quyén ctia bén con lai).

- Thanh phéan ho so:

+ To khai dang ky nhan cha, me, con theo mau (néu ngudi co yéu cau lya
chon ndp hd so theo hinh thirc truc tiép)*;

+ Mau ho tich dién tu tuong tdac dang ky nhan cha, me, con (do nguoi co yeu
cau cung cdp thong tin theo huéng dan trén Cong dich vu cong, néu ngudi cé yéu cau
lya chon nop hé so theo hinh thire truc tuyen),

+ Nguoi ¢6 Yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuat trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thiic truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

Chumg ctr chimg minh quan hé cha, con hodc quan hé me, con gdom mét trong
cac gidy t0, tai lidu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan, t6 chtrc khac co
tham quyén & trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé me

on. &)

+ Truong hop khong c6 chirng ctr chimg minh quan hé cha, me, con néu trén
thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, cé it nhat hai nguoi

(%)

Truong hop dang ky nhan cha, me, con gifta cong dan Viét Nam véi nguoi
nudc ngoai hodc gilra nguol nude ngoai voi nhau thi ngudi nude ngoai phai ndp
ban sao ho chiéu hodc gidy to co gid tri thay ho chiéu dé chimg minh vé nhan than.

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic Chimg minh nhan dan hodc Thé cin cude cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAim quyén cép, con
gia trj st dung dé ching minh vé nhan than cia ngudi co yéu cau dang ky nhan
cha, me, con. Truong hop cac thong tin c4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

+ Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri ciia cong
dan theo cidc phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop céc thong tin vé
gidy to chimg minh noi cu trii dd duoc khai thac tir Co s¢ dit liéu qubc gia vé

lam chimg v€ mdi quan hé cha, me, con.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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dan cu bang cic phuong thirc ndy thi ngudi co yéu cau khong phai xuét trinh
(theo hinh thtic truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

*Luuy

Dbi véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy td do.

+ Ngudi yéu cau diang ky ho tich c6 thé ndp ban sao ching thuc tir ban chinh
hodic ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to dé ddi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xé4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Péi véi gidy to gii kém theo néu ngudi yéu cau ndp hod so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to giri kém theo ho so dang ky khai tir truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup br?lng may anh, dién thoai hodc
duoc chup, dugc quét b'fmg thiét bi dién tur, tir giéy to duoc cép hop 1€, con gia tri su
dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky nhan cha, me,
con truc tuyén di c6 ban sao dién tir hoic da c6 ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky nhén cha,
me, con/ban sao Trich luc dang ky nhan cha, me, con) ngudi c6 yéu cau dang ky nhan
cha, me, con phai xuét trinh gidy to tily than dé xac dinh nhan than; ndp ban chinh
giéy to, tai li¢u 1a chiing ctr chirng minh quan h¢ cha, con hodc quan hé me, con.

Gidy to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hoic xac
nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép héa
lanh su theo quy dinh ctia phap luat, trir trudng hop duogc mién theo diéu udc quoc
té ma Viét Nam 1a thanh vién.

Truong hop ngudi yéu cau dang ky nhan cha, me, con khong cung cap duoc
gidy to néu trén theo quy dinh hodc gidy td ndp, xuét trinh bi tiy xoa, sira chira,
lam gia thi co quan dang ky ho tich c6 thAm quyén hay bo két qua ding ky nhan
cha, me, con.

Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap vin ban cam doan
vé noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich 1&

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phép 1y cua viéc cam doan
khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hoic dé nghi co quan c6 thim
quyén huy bo két qua ding ky ho tich, néu c6 co sé xac dinh nodi dung cam doan
khong diung su that.

- SO lwong ho so: 01 bo.

- Thoi han giai quyét: 15 ngay.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan.

- Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cép huyén noi cu tra cua nguoi duge nhan 1a cha, me, con
thuc hi¢n dang ky nhan cha, me, con gitra cong dan Viét Nam vd&i ngudi nudc
ngoai; gitra cong dan Viét Nam cu tra ¢ trong nudc véi cong dan Viét Nam dinh
cu ¢ nudc ngoai; gitta cong dan Viét Nam dinh cu ¢ nudc ngoai voi nhau; gitra
cong dan Viét Nam dong thoi ¢6 qudc tich nude ngodi véi cong dian Viét Nam
hodc v61 nguol nude ngoai; gitta nguol nudc ngoai vol nhau ma mot hodc ca hai
bén thuong tru tai Viét Nam.

- Co quan thue hién thi tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hop:

+ Uy ban nhan dan cdp x4 noi cu tri ctia ngudi dugce nhan 1a cha, me, con.

+ Co quan quan ly CSDLQGVDC.

- Két qua thuec hién thi tuc hanh chinh:

+ Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhén cha, me, con (trudong hop yéu cau cip ban sao Trich luc ding ky nhan cha,
me, con).

+ Ban dién twr Trich luc dang ky nhdan cha, me, con (Ban dién tir sé tw dong
gaui vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién t/thiét bi sé/dién
thoai cua nguoi yéu cau sau khi dd hoan tat thii tuc dang ky nhdn cha, me, con tai
co quan dang ky ho tich).

- Phi, I¢ phi:

+ Nop hé so truc tiép: 1.500.000 dong.

+ Nop hd so truc tuyén: 750.000 dong.

+ Mién I¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau): 8.000
d6ng/ban sao trich luc/su kién ho tich da dang ky.

- Méu don, miu to khai:

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
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+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thuc
truc tiép);

+ Mdu hé tich dién tr twong tdc dang ky nhdn cha, me, con (néu nép hé so
theo hinh thezc truc tuyén).

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khéng.

- Can cir phap ly:

+ Luédt Hon nhan va gia dinh ndm 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luét Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co
so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh _phu sua (101
bd sung mot sO dleu ctia cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho

khau, s6 tam tra glay khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;
+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truéng Bo Tu phéap

quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co s dit liéu ho tich dién tir, ding
ky ho tich truc tuyén;

+ Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueong Bé Tur phdp
sita doi, bé sung mét sé ngi dung cia Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co 56 diz ligu hg tich dién ti, dang ky hé tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truong BO Tai
chinh quy dinh mtc thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung
thdng tin trong co s& dit liéu ho tich, phi x4c nhan c¢6 qudc tich Viét Nam, phi xac
nhan 1a nguoi géc Vi¢t Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 cia Hoi dong nhan dén
tinh Bén Tre quy dinh muc thu, ché d6 thu, ndp, quan 1y 1¢ phi ho tich trén dia ban
tinh Bén Tre;

- Nghi quyét s6 14/2023/NQ-HDND ngay 05/7/2023 cua Hoi dong nhan dan
tinh Bén Tre stra doi, b sung mot s6 diéu cac Nghi quyét cia Hoi dong nhan dan tinh
quy dinh muc thu, ché d6 thu, nop, quan Iy mot s loai 1é phi trén dia ban tinh Bén
Tre.

Ghi chu: Phén in nghiéng la ngi dung dwoc sira doi, bé sung.
*: 80 fzo’a bat buoc. ‘ ,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KN G2 Do oo

Ho, chit dém, t€n NGO YEU CAUL .....ocooiiiiiice e

Quan h¢ véi nguoi nhan cha/me/con: ) ettt
Dé nghi co quan cong nhin nguoi cé tén dwéi day:

HO, CITE GEIM, TEIN: ...ttt e et a et ettt et bbbt s et e e e s et ettt ettt e s e s s s s nas
Ngay, thANg, NAM STNN ...

Gidi tinh:..ceoeeeiiiiieeeee, Dan tOC:....cveeeeeeeeeeeeeeeeee e QUABC HHCR: oo

LA, cua ngudi co tén duwoi day:

HO, CITE GEIM, TEIN: ...ttt ettt ettt ettt ettt e s e s e e sttt ettt esn e e erasnas
NQAY, thANZ, NAM SINN ..o
Gidi tinh:......cooooviiicecee, Dan toc: ..o Quéc tCh: e,

To61 cam doan viéc nhan............c.ccocoeevvevecrne, noi trén 1a dang su that, tu nguyén, khong co
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan cia minh.

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Y kién ciia ngudi hién dang 12 me hoiic cha®

Dé nghi cap ban sao ©: C6 D Khong EI

S6 luong:.......... ban

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.

*%: S0 hoa theo yéu cau (néu co).
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Cha thich:
Ghi 16 tén co quan dang ky nhén cha, me, con;

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thudng tra va noi dang ky tam tra thi ghi theo
noi dan% sinh sdng.

% Ghi thong tin vé gidy to tily than nhu: ho chiéu, ching minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chimg minh nhén dan sb 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

“) Chi khai trong trudng hop nguoi khai khong ddng thoi 13 ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi dé thanh
nién nhung mat nang lyc hanh vi dan sy, ghi y kién cua ngudi cha néu me 1a nguoi yéu cau, y
kién nguoi me néu cha la nguoi yéu cau (trir trudng hop ngudi d6 da chét, mét tich, mat ning luc
hanh vi dan su hodc han ché nang luc hanh vi dan sy).

© pg nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 1 sb luong.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngwoi yéu ciu ding ky nhan cha, me, con

(1) Ho, chir dém, tén;

(2) Sb dinh danh c4 nhan;

(3) Gidy t& tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy t& hop 16 thay
the); s0, ngay, thang, ndm cap, co quan cap; ban chup dinh kem;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng);

(5) Quan hé véi nguoi duge nhan cha/me/con.

II. Thong tin vé nguoi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thdng, ndm);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) S dinh danh c4 nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1 thay
thé); so, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé ngudi dwoe nhan

(14) Ho, chit dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(16) Gidi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S dinh danh c4 nhan;

(20) Giay to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é thay
the); s0, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(21) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song);

(22) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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(23) H6 so dinh kém theo quy dinh.
* Ngudi yéu cau cam doan cac thong tin cung cap 1a dung sy that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ciia minh.
* Truong hop cac thong tin vé gidy to chimg minh noi cu tra di duoc khai thac tur
CSDLQGVDC, dugc hé thong dién tir dong thi khong phai xuat trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)
* Mau dién tir tvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat
viéc cung cip thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién
xac thuc dién tur theo quy dinh.
Nguoi yéu cau ding ky nhan cha, me, con nhan Trich luc ding kY nhan cha, me, con (ban
chinh) truc tiép tai co quan dang ky ho tich.
Ban dién t s€ tu dong guri vé Kho quan 1y dir liéu dién tr ciia cd nhan/dia chi thu dién
ttr/thiét bi sé/dién thoai cua nguodi yéu cau sau khi dd hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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5. Thi tuc: Ping ky giam hd cé yéu to nwée ngoai

- Trinh tu thuc hién:

+ Néu lya chon hinh thire ndp hd so truc tiép, nguoi co yéu cau dang ky giam
ho ndp hd so dang ky giam hd tai BO phan mot ctra cuia UBND cép huyén cé thAm
quyén; ndp 1& phi néu thudc truong hop phai ndp 18 phi dang ky giam ho; ndp phi cip
ban sao Trich luc dang ky giam hd néu c6 yéu ciu cip ban sao Trich luc ding ky
giam hg.

+ Néu lya chon hinh thirc ndp ho so truc tuyén, ngudi c6 yéu cau ding ky
giam ho truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo huéng dan,
ding nhdp vao hé thong, xac dinh dung Uy ban nhan dan cdp huyén co
tham quyén.

Nguoi ¢6 yéu cau dang ky giam ho truc tuyén cung cip thong tin theo biéu
mau dién tir twong tac dang ky giam ho (cung cip trén Cong dich vu cong), dinh
kém ban chyp hoac ban sao dién tir cac giéy to, tai liéu theo quy dinh; ndp phi, 1€
phi théng qua chic ning thanh toan truc tuyén hoidc bang cach thirc khac theo quy
dinh phap luat, hoan tat viéc ndp ho so.

Can bd tiép nhan ho so tai Bo phan mdt ctra ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cta ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra két
qua cho ngudi co yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp hd so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin hen tra
két qua qua dién thoai di dong cho nguoi cd yéu cau (néu nguoi cd yéu cau lya
chon hinh thitc ndp ho so truc tuyén); chuyén ho so dé cong chic 1am cong tac ho
tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho so
tai B phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liu dién tir trén
hé thong thong tin, co s& dit liéu) va ky s vao tai liéu, hod so giai quyét thi tuc
hanh chinh d3 duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1o loai giéy td, nd1 dung can b sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thyc hién lai bude (i);

(iii) Truong hop nguoi co yéu cau dang ky giam ho khong bod sung, hoan
thién dugc hd so thi bdo céo Truong bd phan mdt ctra c6 thong bao tur chdi giai
quyét yéu cau dang ky giam ho.

Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh thong nhat, hop 1¢
ctia cac thong tin trong hd so, gidy to, tai liu do ngudi yéu cau ndp, xuét trinh hoic
dinh kém).

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so tdi Bo phan mot cira dé
thong bao cho nguoi ndp hd so - thuc hién lai buée (i1) hoac (iii);

+ Truong hop can phai kiém tra, xc minh 1am rd hoic do nguyén nhan khéc
ma khéng thé tra két qua dung thoi gian da hen thi cong chuic lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén Bo phan mét cira dé tra cho nguoi co yeu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di
dong cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so
truc tuyén).

+ Néu thay yéu cau ding ky giam ho du diéu kién theo quy dinh phap luat,
ho so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan ho so ding ky giam ho
theo hinh thtrc truc tiép, thi cong chirc 1am cong tac ho tich thyuc hién viéc ghi vao S6
dang ky giam ho, cdp nhat thong tin ding ky gidm ho va luu chinh thic trén Phan
mém dang ky, quan 1y ho tich dién tr ding chung.

Trudng hop tiép nhan hd so dang ky giam ho theo hinh thirc truc tuyén, cong
chie 1am cong tac ho tich gui lai biéu mau Trich luc ding ky giam ho dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau c¢é trach nhiém kiém tra tinh chinh xac, day du ciia cac thong
tin trén biéu mau Trich luc ding ky gidm ho dién tir va xic nhan (t6i da
mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han yéu cau thi cong churc 1am cong tac ho tich thuc hién viéc
ghi ndi dung vao SO dang ky giam ho, cap nhat thong tin dang ky gidm ho va luu
chinh thtrc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Cong chirc 1am cong tac ho tich in Trich luc dang ky giam ho, trinh Lanh dao
UBND ky, chuyén B phan mot cira tra két qua cho nguoi ¢6 yéu cau.

Nguoi co yéu cau ding ky giam ho kiém tra thong tin trén Trich luc ding ky
giam ho, trong SO ding ky diang ky giam ho, ky tén vao SO ding ky giam hd, nhan
Trich luc dang ky giam ho.

- Cach thirc thuc hién:

Ngudi ¢6 yéu cau diang ky giam ho truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hi¢n nop ho so truc tiép tai BO phan mot ctra cia UBND cép huyén
hodc gtri hd so qua hé thng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu
cong qubc gia (https://dichvucong.gov.vn) hodc Hé thong thong tin giai quyét thi tuc
hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ To khai dang ky giam ho theo mau (néu ngudi yéu cau lua chon nop ho so
theo hinh thuirc truc tiép)*;

+ Mau hé tich dién tir twong tac dang ky gidm hé (do nguwoi yéu cau cung cdp
thong tin theo hwdng dan trén Cong dich vu céng néu nguoi cé yéu cau lira chon ngp
ho so theo hinh thire truec tuyén);

+ Nguodi €6 yéu ciu dang ky giam ho thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

+ Van ban cur ngudi giam ho theo quy dinh cua B§ luat Dan su ddi voi
truong hop ding ky giam ho cir; gidy to ching minh diéu kién giam ho duong
nhién theo quy dinh ctua B¢ luat Dan su d6i véi truong hop dang ky giam ho
duong nhién; trudng hop c¢6 nhiéu nguoi cung du diéu kién lam gidm ho duwong
nhién thi ndp thém van ban thdéa thuin vé viéc clir mot nguoi lam gidm ho
duong nhién;(*)

+ Vian ban uy quyén (dugc ching thuc) theo quy dinh cia phéap ludt trong
truong hop ty quyén thuc hién dang ky giam ho. Truong hop ngudi duoc uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi

van ban uy quyén khong phai ching thu’c.(*)

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc céng dan hodc
cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cép,
con gia tri sit dung dé chimg minh vé nhan than ctia ngudi co yéu cau dang ky
giam ho. Trudong hop cac thong tin cd nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

+ Gidy to ¢ gia tri ching minh thong tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu trii ciia cong
dan theo cidc phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Truong hop cac thong tin vé
gidy to chimg minh noi cu trii dd duoc khai thac tir Co s& dit liéu qubc gia vé
dan cu bang cac phuong thic nay thi ngudi co yéu cau khoéng phai xudt trinh
(theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

Truong hop gii ho so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 ching thuc cic gidy to phai xuat trinh néu trén.

*Luuy

Déi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tiép:

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Nguoi tiép nhan co trach nhiém kiém tra, doi chiéu voi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chyp gidy to do.

+ Ngudi yéu cau diang ky ho tich c6 thé ndp ban sao ching thuc tir ban chinh
hodic ban sao dugc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup v6i ban chinh va ky
xéac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong duoc yéu ciu ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Péi véi gidy to giri kém theo néu nguoi yéu cau nop hd so theo hinh thic
truc tuyén:

+ Ban chyp céc gidy to giri kém theo ho so diang Ky giam ho tryc tuyén phai
bao dam ro nét, déy du, toan ven vé noi dung, 1a ban chup b::ing may anh, dién thoai
hodc duoc chup, duge quét bang thiét bi dién tir, tir gidy to duoc cip hop 1€, con gia
tr1 st dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong ho so ding ky giam ho truc
tuyén da co ban sao dién tir hodc dd cd ban dién tir gidy td ho tich thi nguoi yéu cau
duoc st dung ban di€n tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky giam
ho/ban sao Trich luc dang ky giam ho), ngudi co yéu cau ding ky giam ho xuét trinh
gidy to tuy than, ndp ban chinh cac gidy to 14 thanh phan ho so ding ky giam ho theo
quy dinh phap luat ho tich.

Gidy to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hodc xac
nhan dé str dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap hoa
lanh su theo quy dinh ctia phap ludt, trir trudng hop dugc mién theo diéu udc qudc
té ma Viét Nam 1a thanh vién.

Truong hop ngudi yéu cau diang ky giam ho khong cung cap duoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, sira chira, lam gia thi
co quan diang ky ho tich c6 thim quyén huy bo két qua ding ky giam ho.

- SO lwong ho so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc dbi véi viéc dang ky giam ho cir, 03
ngay lam viéc ddi véi viéc dang ky giam ho dwong nhién.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan, phap nhan.

- Co quan c6 thim quyén quyét dinh:

Uy ban nhan dén cip huyén noi cu trGi ctia ngudi duge giam ho hodc nguoi
gidm ho thuc hién ding ky giam ho gitra cong dan Viét Nam va nguoi nude ngoai
cung cu tra tai Viét Nam.

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bo sung.

*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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- Co quan thue hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hé so va tham muu Chu tich Uy ban
nhan dan cép huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thuc hién thi tuc hanh chinh:

+ Trich luc dang ky gidm hd (ban chinh), ban sao Trich luc dang ky giam ho
(trwong hop yéu cau cip ban sao Trich luc ding ky giam ho).

+ Ban dién tir Trich luc dang ky giam hg (Ban dién tir sé tw dong giri vé Kho
quan ly dir lieu dién tw cua cd nhan/dia chi thu dién tir/thiét bi so/dién thoai cia
ngueoi yéu cau sau khi da hoan tdt thii tuc dang ky gidm ho tai co quan dang ky ho
tich).

- Phi, I¢ phi:

+ Nop ho so truc tiép: 75.000 dong.

+ Nop ho so truc tuyén: 35.000 dong.

+ Mién I¢ phi cho ngudi thudc gia dinh ¢6 cong véi cach mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc ding ky giam ho (néu c6 yéu cau): 8.000 déng/ban
sao trich luc/syu kién ho tich da dang ky.

- Mau don, mau to khai:

+ To khai dang ky gidm ho (néu ndp hd so theo hinh thirc truc tiép);

+ Mdu hé tich dién tr twong tac dang ky gidm hé (néu nép ho so theo hinh
theze truc tuyen).

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

Vi¢c giam hg gitra cong dan Viét Nam va ngudi nudc ngoai cung cu tri tai
Viét Nam.

Ca nhan c6 du cac diéu kién sau ddy c6 thé 1am ngudi giam ho:

+ C6 nang lyc hanh vi dan su day du.

+ Co tu cach dao duc tét va cac diéu kién can thiét dé thyc hién quyén,
nghia vy cuia nguodi giam ho.

+ Khong phai 1a nguoi dang bi truy ctru trach nhi¢m hinh sy hoac nguoi bi
két an nhung chua dugc xoa an tich vé mot trong cac t6i ¢d ¥ xdm pham tinh
mang, suc khde, danh dy, nhan phém, tai san cua nguoi khac.

+ Khong phai 1a ngudi bi Toa 4n tuyén bd han ché quyén déi véi con chua
thanh nién.

Phap nhan co du cac didu kién sau dy c6 thé lam nguoi giam ho:

+ C6 nang luc phép luat dan sy phu hop véi viée giam ho.

+ Co diéu kién can thiét dé thuc hién quyén, nghia vu cua nguoi giam ho.

- Can cu phap ly:

+ B0 luat Dan sy nam 2015;

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
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+ Luat H tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co
sO dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

-+ Nghi d,inh‘sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sta qdéi,
béqsungq mot sO diéu cua cac nghi dinh lién quan dén viéc r}cf)p, xuat trinh s6 hd
khau, s6 tam tru giéy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truéng B§ Tu phap
quy dinh chi tiét thi hanh mét sé diéu ctia Luat Ho tich va Nghi dinh s 123/2015/ND-
CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co so dit 1iéu ho tich dién tir, dang
ky ho tich truc tuyén;

+ Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 cua Bé trueng B Tw phdp
sita doi, bé sung mét sé ngi dung cua Théng tr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co 56 diz lidu hg tich dién ti, dang ky hé tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo trudong Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co s& dir liéu hd tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1 ngudi goc Viét Nam, 1¢ phi qudc tich;

+ Nghi quyét s6 05/2022/NQ-HDND ngay 13/7/2022 ctia Hoi dong nhan dan
tinh Bén Tre quy dinh muc thu, ché do thu, ndp, quan ly 1€ phi ho tich trén dia ban
tinh Bén Tre;

+ Nghi quyét sé 14/2023/NQ-HPND ngay 05/7/2023 cua Hoi dong nhan dan
tinh Bén Tre stra d6i, bd sung mot sé diéu cac Nghi quyét ciia Hoi dong nhan dan tinh
quy dinh muc thu, ché do thu, nop, quan Iy mot so loai 1é phi trén dia ban tinh Bén
Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY GIAM HQ
Kinh gui: e

Ho, chilt d8m, tén NGUOT YU CAUL ...
@

Pé nghi co quan ding Ky viéc giam hd giira nhirng nguoi cé tén dwéi day:
Nguwoi giam ho:

HO, ChTl GEIM, TN oot
Ngay, thang, NAM SINN: .....cciiiii e nrres
Gidi tinh: ..o DAN tOC e Qudc tich: oo,
INOT CU T @ ettt et ettt oottt ettt et e
Gidy to tiy than: ettt et ettt et et oottt et et

Nguwoi duge giam h:
HO, ChUE Q8 TEI: ...
Ngay, thang, NAM STNN: ....ocuiiii e

GiGi tinh: wveeeeeeeeeeeeeeeee, DAN EOC:eeeeeeeeeeeeeeeeeeeeeeeeens QUAC tCH: v,
2

Ly do dang Ky GIAM MOt ..o
T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudce
phap luat vé cam doan ctia minh.
Lam tgi: ..., ngay thang nam
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sao™: C6 D, Khong D
Sdluong:...ban e

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).







50

Chu thich:
Ghi 10 tén co quan dang ky giam ho.

@ Ghi theo noi dang ky thuong tri, néu khong ¢ noi ding ky thudng tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh sbng.

% Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic glay to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cAp ngay
20/10/2014).

@ pg nghi danh ddu X vao 6 néu co yéu ciu cap ban sao va ghi 13 sb luong.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé nguoi yéu ciu ding ky giam hd

(1) Ho, chir dém, tén;

(2) Sb dinh danh c4 nhan;

(3) Gidy t& tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay
the); s0, ngay, thang, ndm cap, co quan cap; ban chyp dinh kem;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sé dinh danh ca nhan:;

(11) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Giay to hop 1é thay
thé); s0, ngay, thang, ndm cap, co quan cap; ban chup dinh kem;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

I11. Thong tin vé nguwdi dwoe giam hd

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(15) Gidi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S6 dinh danh c4 nhan;

(19) Gidy to tuy than: Loai gidy to si dung (Gidy khai sinh/Thé CCCD/CMND/HO
chiéu/Giay to hop 1€ thay thé); so, ngay, thang, nam cap, co quan cap; ban chup dinh
kem;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(21) Ly do dang ky giam ho;

(22) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(23) H6 so dinh kém theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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* Ngudi yéu cau cam doan cac thong tin cung cap 1a dung sy that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ciia minh.
* Truong hop cic thong tin vé gidy to ching minh noi cu tra di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tir dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén)
* Mau dién tir tvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat
viéc cung cip thong tin; ngudi yéu cau trude d6 di ding nhdp vao hé thdng, thuc hién
xac thuc dién tur theo quy dinh.
Nguoi yéu cau dang ky giam ho nhan Trich luc dang ky giam ho (ban chinh) truc tiép tai
co quan dang ky ho tich.
Ban dién tir s€ tu dong guri vé Kho quan ly dir liéu dién tr cua ca nhan/dia chi thu dién
ttr/thiét bi sd/dién thoai cua nguoi yéu cau sau khi dd hoan tat thu tuc dang ky giam ho tai
co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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6. Thii tuc: Ping ky chAm dirt giam hd cé yéu t6 mrde ngoai

- Trinh tu thuc hién:

+ Néu lua chon hinh thurc ndp hd so truc tiép, nguoi co yéu cau dang ky chim
dat giam ho ndp hd so dang ky cham dut giam ho tai B§ phan mdt ctra cia UBND
cap huyén c6 thAm quyén; ndp 1& phi néu thudc truong hop phai ndp 18 phi dang ky
cham dut gidm ho; ndp phi cap ban sao Trich luc dang ky cham dat giam ho néu co
yéu cau cip ban sao Trich luc dang ky cham dut giam ho.

+ Néu lya chon hinh thirc ndép ho so truc tuyén, ngudi co yéu cau ding ky
cham dut giam ho truy cap Cong dich vu céng qudc gia hoic Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo
huéng dan, ddng nhap vao hé thong, xac dinh dung Uy ban nhan dan cap huyén co
tham quyén.

Ngudi ¢o yéu cau ding ky cham dat giam ho truc tuyén cung cdp thong tin
theo biéu miu dién tir tuong tac dang ky cham dit giam hd (cung cap trén Cong
dich vu cong), dinh kém ban chyp hodc ban sao dién tur cac giéy to, tai licu theo
quy dinh; nop phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bing
cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Can bd tiép nhan ho so tai Bo phan mdt ctra ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cta ho so.

(i) Truong hop ho so day du, hop 1€ thi tiép nhan ho so, co Phiéu hen, tra két
qua cho ngudi co yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp hd so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin hen tra
két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lya
chon hinh thitc ndp ho so truc tuyén), chuyén ho so dé cong chirc 1am cong tac hod
tich xtr 1y;

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho so
tai B phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén
hé thong thong tin, co s¢ dit liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc
hanh chinh d3 duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu 1o loai giéy to, nd1 dung can b sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai bude (i);

(iii) Truong hop nguoi c6 yéu cau ding ky chdm dat giam ho khong bo
sung, hoan thién dugc hd so thi bao cao Trudng bd phan mot cira cd thong bao tir
chéi giai quyét yéu cau ding ky cham dut giam ho.

Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh thong nhat, hop 1¢
ctia cac thong tin trong hd so, gidy to, tai liu do ngudi yéu cau ndp, xuét trinh hoic
dinh kém).

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Trudng hop hd so cin bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so tdi Bo phan mot cira dé
thong bao cho nguoi ndp hd so - thuc hién lai buée (i1) hoac (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khéng thé tra két qua dung thoi gian da hen thi cong chic 1am cong tac ho tich
1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu 13 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén Bo phan mét cira dé tra cho ngudi cd yeu cau
(néu ngudi c6 yéu cau lya chon hinh thire ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di
dong cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky cham dit giam ho theo hinh thire truc tiép, thi cong chirc 1am cong tac ho
tich thuc hién viéc ghi vao S6 dang ky cham dut giam ho, cap nhat thong tin dang ky
cham dut giam ho va luu chinh thire trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

Trudng hop tiép nhan hd so ding ky cham dit giam ho theo hinh thirc truc
tuyén, cong chirc 1am cong tac ho tich giri lai biéu mau Trich luc dang ky chidm dut
giam ho dién tir v6i thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét
bi s0.

Nguoi yéu cau c¢é trach nhiém kiém tra tinh chinh xac, day du ciia cac thong
tin trén biéu mau Trich lyc dang ky chdm dut giam ho dién tr va xac nhéan (t6i da
mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han yéu cau thi cong churec 1am cong tac ho tich thyc hién viéc
ghi noi dung vao S6 ding ky cham dut giam ho, cp nhat théng tin ding ky cham dut
giam ho va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir ding
chung.

+ Cong chirc 1am cong tac ho tich in Trich luc dang ky cham dt giam ho, trinh
Lanh dao UBND ky, chuyén Bo phan mét cira tra két qua cho nguoi c6 yéu cau.

+ Nguoi di dang ky chdm dit giam ho kiém tra thong tin trén Trich luc dang ky
cham dut giam ho, trong SO dang ky dang ky chdm dut giam ho, ky tén vao S6 dang
ky chdm diit giam ho, nhan Trich luc dang ky cham dut giam ho.

- Cach thire thue hién:

Nguoi c¢6 yéu cau ding ky chim dat giam ho truc tiép thuc hién hodc uy
quyén cho nguoi khac thyc hién nop hd so truc tiép tai BO phan moét cura cia UBND
cap huyén hoic gtri ho so qua hé thong buu chinh hodc ndp hd so truc tuyén trén
Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Hé théng thong tin giai
quyét tha tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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- Thanh phan ho so:

+ T khai ddng ky chdm dut giam ho theo mau (néu ngudi yéu cau lua chon
nop hod so theo hinh thic truc tiép)*;

+ Mau hé tich dién tir twong tac ding ky cham dirt gidm hé (do nguwoi yéu cau
cung cdp théng tin theo hwéng dan trén Cong dich vu cong néu ngieoi ¢é yéu cau lua
chon nop hé so theo hinh thirc truc tuyén),'

+ Nguoi ¢6 yéu cau dang ky cham dit giam ho thuc hién viée ndp/xuét trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

(%)

+ Vin ban uy quyén (duwoc ching thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién ding ky chidm dat giam ho. Truong hop ngudi dugc
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi

(%)

+ Giéy t& 1am can ¢t chim dut giam hd theo quy dinh ctia B0 luat Dan su.

van ban ity quyén khong phai chimg thuc.
* Gidy to phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc cac
gidy to khac co dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con
gia tri sir dung dé chimg minh vé nhén than cta nguoi c6 yéu cau ding ky cham
dut giam ho. Truong hop cac thong tin ca nhéan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thyc cac gidy to phai xuat trinh néu trén.

*Luuy

Pbi véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong tin trong td
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau diang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hoac ban sao duoc cép tr 0 géc hoac ban chup kém theo ban chinh giéy toy dé doi
chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va ky
xéac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du hod so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi ding ky ho tich
nop thém giéy to ma phap luat ho tich khong quy dinh phai ndp.

Déi véi gidy to giri kém theo néu nguoi yéu cau ndp hod so theo hinh thic
truc tuyén:

Ghi chu: Phén in nghiéng la ngi dung dwoc sira doi, bé sung.
*: 80 fzo’a bat buoc. ‘ ,
*%: S0 hoa theo yéu cau (néu co).
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+ Ban chup céc gidy to giri kém theo hd so dang ky chdm dat giam ho truc
tuyén phai bao dam rd nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh,
dién thoai hodc dugc chup, duge quét bang thiét bi dién tir, tir gidy to dugc cap hop 18,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky cham dat giam
ho truc tuyén da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky chim dut
giam ho/ban sao Trich luc dang ky chdm dat giam ho), nguoi cé yéu cau ding ky
chim dat giam ho xuét trinh gidy to tuy than, ndp ban chinh cac gidy td 1a thanh phan
ho so dang ky chim dit giam ho theo quy dinh phép luat ho tich.

Gidy to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hoic xac
nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép hoa
lanh su theo quy dinh ctia phap luat, trir trudng hop duoc mién theo didu udc qudc
té ma Viét Nam 1a thanh vién.

Truong hop nguoi cd yéu cau ding ky chadm dut giam ho khong cung cap
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit trinh bj tay x0a, sira
chira, lam gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky
cham dut giam ho.

- SO lwong hd so: 01 bd

- Thoi han gidi quyét: 02 ngay lam viéc.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan, phap nhan.

- Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cdp huyén noi da dang ky giam ho thyuc hién ding ky chim
dut giam ho.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chi tich Uy ban
nhan dan cdp huyén xem xét, quyét dinh.

- Co quan phoi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thuec hién thi tuc hanh chinh:

+ Trich luc ding ky chdm dut giam ho (ban chinh), ban sao Trich luc dang
ky chim dat giam ho (tredng hop yéu cu cdp ban sao Trich luc ding ky chdm dat
giam ho).

+ Ban dién twr Trich luc dang ky cham dirt giam ho (Ban dién tu sé tw dong
gui vé Kho quan ly dit liéu dién tw cua ca nhan/dia chi thu dién ti/thiét bi so/dién
thoai ciia nguwoi yéu cau sau khi da hoan tdt thi tuc dang ky cham dirt gidm ho tai
co quan dang ky ho tich).

- Phi, I¢ phi:

+ Nop hd so truc tiép: 75.000 dong.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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+ Nop hd so truc tuyén: 35.000 dong.

+ Mién I& phi cho nguoi thudc gia dinh c6 cong véi cdch mang; ngudi thuoc
ho nghéo; nguoi khuyét tat.

+ Phi cp ban sao Trich luc dang ky cham dat gidm hd (néu c6 yéu cau): 8.000
ddng/ban sao trich luc/su kién ho tich da ding ky.

- Méu don, miu to khai:

+ To khai dang ky cham dut giam ho (néu ndp ho so theo hinh thire truc tiép);

+ Mdu hg tich dién tir twong tic ding ky chdm dit gidm hé (néu nép ho so
theo hinh thezc truc tuyén).

- Yéu céu, diéu kién thwc hién thi tuc hanh chinh: Khéng.

- Can cir phap ly:

+ B0 luat Dan sy nam 2015;

+ Luat H6 tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co
so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh _phu sta (101
bd sung mot sO dleu clia cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho

khau, s6 tam tra glay khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;
+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truéng Bo Tu phap

quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng Bo Tu phap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s dit liéu ho tich dién tir, ding
ky ho tich truc tuyén;

+ Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trueong Bé Tur phdp
sita doi, bé sung mét sé ngi dung cia Théng twr sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé trueng Bé Tw phdp quy dinh chi tiét mét so diéu va bién phap
thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé
Co sé dit liéu hg tich dién tir, dang ky hé tich tryc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truéng BO Tai
chinh quy dinh mtc thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung
thdng tin trong co s& dit liéu ho tich, phi x4c nhan c¢6 qudc tich Viét Nam, phi xac
nhan 1a nguoi géc Vi¢t Nam, 1€ phi quéc tich;

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123





58

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 cta Hoi dong nhan dan
tinh Bén Tre quy dinh muc thu, ché d6 thu, ndp, quan 1y 18 phi ho tich trén dia ban
tinh Bén Tre;

- Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 ctia Hoi dong nhan dan
tinh Bén Tre stra d6i, bd sung mot sé diéu cac Nghi quyét cia Hoi ddng nhan dan tinh
quy dinh muc thu, ché do thu, nop, quan Iy mot s loai 1é phi trén dia ban tinh Bén
Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc sira doi, bo sung.
*: 80 hoa bat budc.
*%: S0 hoa theo yéu cau (néu co).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO
Kinh gui: et

Ho, chir dém, té€n NEWOT YEU CAU......cooviiiiiiiiiie e

N O CU T D e e e e e e e e,

Pé nghi co quan ding Ky chim dirt viéc giam ho giira:

Nguwoi giam hg:

HO, Chilr A8, tEN: ...eeeiii e r e e e e e e e e e e e nrar e e e
Ngay, thang, na3m SINN: ...
Giditinh: .......oooeeieiee Dan tOC:.....ccoeveveeieiciiiieeeeeen, QubC tiCh: oo,
Noi cu tra®

Nguoi duwgce giam ho:

HO, Chir A&, tEN: ... e e e e e e e e e s e e e e enraeee e
Ngay, thang, NnAm SINN: ..o
Gi6i tinh: oo DAN tOC: . veerereereeeeeeeeeeeeeens QuOC tich: oo,
@).

Noi cu tra

ngay ....... thang ......... nam ......... SO. e, QUYEN SO: e,
Ly do chim diit Vi€c GIAM MO: .......o.oovevieieieeeeeece e
T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trdch nhiém trudc
phap luit vé cam doan cta minh.

Lam t@i: ..o, , NQAy ......... thang ....... nam .......

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sao®: C6 D, Khong D
Séluong:..ban |

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Chu thich:

@ Ghi 15 tén co quan dang ky cham dat giam ho.

@ Ghi theo noi dang ky thuong tri, néu khong ¢ noi diang ky thudng tri thi ghi theo
noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 16 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap
ngay 20/10/2014).

) Gh1 rd tén co quan dang ky giam ho truge day (s6, ngay thang nam dang ky).

®) pg nghi danh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi 13 sb luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU HQ TICH BIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ

I. Thong tin vé nguoi yéu ciu ding ky cham dirt giam hd

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin vé nguoi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh c4 nhan;

(11) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I11. Théong tin vé ngudi dwge giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tch biét riéng 03 truong thong tin ngay, thang, nam);
(15) Giéi tinh;

(16) Dan tdc;

(17) Qudc tich;

(18) Sb dinh danh c4 nhan;

(19) Gidy to tiuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/HO
chiéu/Giay to hop I¢ thay thé); sd, ngay, thang, nam cap, co quan cap; ban chup dinh
kem;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(21) Pang ky giam ho: s6, ngdy, thang, nim ding ky, co quan dang ky;

(22) Ly do chdm dut giam ho;

(23) dé nghi cip ban sao:

o Co

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.

*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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S6 lugng ban sao yéu cau: ...

o Khong

(24) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cép 13 dung su that va chiu hoan toan
trach nhiém trude phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy t& chimg minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tir dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* MAu dién tr tvong tac ghi nhin thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit
viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong, thuc hién
xac thuc dién tir theo quy dinh.

Nguoi yéu cau ding ky chidm dut giam ho nhan Trich luc ding ky chidm dut giam ho
(ban chinh) truc tiép tai co quan dang ky ho tich.

Ban dién tu s€ ty dong guri vé Kho quan ly dir liéu dién tir ciia ¢4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia nguoi yéu cau sau khi da hoan tat thi tuc dang ky chdm
dut giam ho tai co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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7. Thii tuc: Thay ddi, cai chinh, bo sung thong tin hd tich, xac dinh lai
dan toc

- Trinh ty thuc hién:

+ Néu lya chon hinh thuc ndp hd so truc tiép, nguoi cd yéu cau dang ky
thay ddi, cai chinh, bd sung thong tin hg tich, xac dinh lai dan toc ndp hd so thay
ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdoc tai B phan mdt
ctra cia UBND cép huyén c6 tham quyén; ndp 1& phi néu thudc trudng hop phai
nop 1¢ phi thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc; nop
phi cép ban sao Trich luc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh
lai dan toc néu co yéu cau cép ban sao Trich luc thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc.

+ Néu lya chon hinh thic nop hd so truc tuyén, nguoi co yéu cau thay
ddi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc truy cap Céng dich
vu cong qubc gia hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua
c6 tai khoan), xac thuc ngudi dung theo huéng dan, diang nhap vao hé thong,
xé4c dinh dung Uy ban nhan dan cap huyén c6 tham quyén.

Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bd sung thong tin ho tich,
xéac dinh lai dan toc truc tuyén cung cap thong tin theo biéu mau dién tir twong
tac thuc hién dang ky thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai
dan toc (cung cap trén Cong dich vy cong), dinh kém ban chup hoic ban sao dién
tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phéap luat, hoan tt viéc
ndp hod so.

Can b0 tiép nhén hd so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1 ctia ho so.

(i) Truong hop hd so ddy da, hop 18 thi tiép nhan hd so; c6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau thay doi, cai chinh thong tin ho tich, xac dinh lai dan
toc, bo sung thong tin ho tich (néu tiép nhan ho so b sung thong tin ho tich sau 15
gi®) (néu nguoi cd yéu cau lya chon hinh thirc ndp ho so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gii tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon
hinh thtrc ndp hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho
tich xur ly.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can bo tiép nhéan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho ngudi yéu
ciu bd sung, hoan thién hd so, néu rd loai giéy t0, ndi dung can bo sung dé
nguoi cd yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi cd yéu cau dang ky thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc khong b sung, hoan thién duoc hd so thi
béo cao Trudng bo phan mot cira cd thong bao tir chdi giai quyét yéu cau ding
ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc.

Cong chirc 1am cong tac ho tich thdm tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Trudng hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so tdi B phan mot cira dé
thong bao cho nguoi ndp hd so - thuc hién lai budce (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu cau lwa
chon hinh thirc ndp ho so truc tuyén).

+ Néu thay viéc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan toc 1a c6 co s&, phu hop vdoi quy dinh cua phap luat dan sy va phap luat cé
lien quan, ho so day du, hop 18, dung quy dinh, trudng hop tiép nhan hd so ding
ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan téc theo hinh
thirc truc tiép, thi cong chirc 1am cong tac hd tich thuc hién viéc ghi vao S6 dang
ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc, cap nhat
thong tin dang ky thay doi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan
toc va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan ho so dang ky thay doi, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan tdc theo hinh thirc truc tuyén, cong chuc lam cong tac ho
tich guri lai biéu mau Trich luc thay ddi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc dién tir v6i thong tin ddy du cho nguoi yéu cau qua thu dién tir
hoic thiét bj sO.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mau Trich luc thay ddi, cai chinh, bd sung thong tin hg tich,
xéc dinh lai dan toc dién tr va xac nhan (t6i da mot ngay).

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c¢6 phan hdi sau thoi han yéu cau thi cong chuc lam cong tac hd tich thuc
hién viéc ghi ndi dung vao S6 ding ky thay ddi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan tdc, cap nhat thong tin dang thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan tdc va luu chinh thirc trén Phan mém dang ky,
quan 1y hd tich dién tir dung chung.

Cong chirc 1am cong tac ho tich in Trich luc thay ddi/cai chinh/bd sung
thong tin hd tich/xac dinh lai dan tdc tuong wng, trmh Lanh dao UBND ky,
chuyén Bo phan mot cu’a tra két qua cho ngu’orl c6 yéu cau.

Nguoi c6 yéu cau ding ky thay doi, cai chinh, bd sung thong tin ho tich,
x4c dinh lai dan toc kiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung
thong tin hd tich/xac dinh lai dan tdc, trong Sb dang ky thay doi, cai chinh, bd
sung thong tin hd tich, xac dinh lai dan tdc, ky tén vao SH dang ky thay doi, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan tdc, nhan Trich luc thay doi/cai
chinh/bd sung thong tin ho tich/xac dinh lai dan tdce.

- Cach thire thuc hién:

Ngudi ¢o yéu cau ding ky thay d6i, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan tdc truc tiép thuc hién hoac uy quyén cho nguoi khac thuc hién
ndp ho so truc tiép tai Bo phan mot ctra cia UBND cép huyén hodc giri hd so qua
hé thdng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét thii tuc hanh chinh
tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi cd yéu cau lira chon ndp hd so theo hinh thic tryc
tiép)*;

+ Mau hé tich dién tr twong tac thuc hién dang ky thay doi, cdi chinh, bé
sung théng tin hé tich, xdc dinh lai dan téc (do nguoi yéu cau cung cdp thong tin
theo hwéng dan trén Cong dich vu cong, néu nguwoi c6 yéu cau liwa chon nép ho so
theo hinh thirc triec tuyén);

+ Nguoi c6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc thuc hién viéc ndp/xuit trinh (theo hinh thire truc tiép)
hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi njp:

+ Gidy to lién quan dén viéc thay d6i, cai chinh, bd sung thong tin ho

tich, xac dinh lai dan tdc; ()

+ Vin ban oty quyén (dugc chung thuc) theo quy dinh ctia phap luat trong
truong hop Uy quyén thuc hién viéc dang ky thay doi, cai chinh, bd sung thong

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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tin hg tich, xac dinh lai dan toc. Trudong hop nguoi dugc iy quyén la ong, ba,
cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi uy quyén thi van ban uy

quyén khong phai ching thu’c.(*)

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic Ching minh nhan dan hodc Thé cin cude cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri str dung dé ching minh vé nhén than cia ngudi cé yéu cau dang ky
thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan tdc. Truong hop cac
thong tin c4 nhin trong cac gidy t& nay di cd trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai Ién (theo hinh thirc
truc tuyén);

+ Gidy to c6 gia tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to ching minh noi cu tra di duoc khai thac tir Co so dit liéu quéc gia
vé dan cu bang cac phuong thirc ndy thi nguoi c¢d yéu cau khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

Pbi v6i gidy td ndp, xuét trinh néu nguoi yéu cau ndép hod so theo hinh
thure truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Trudong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Déi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
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+ Bén chup cac gidy to giri kém theo hd so dang ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan tdc truc tuyén phai bao dam ro nét, dﬁy du,
toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai hodc duogc chup, duoc
quét bang thiét bi dién tir, tir gidy to duoc cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc truc tuyén da co ban sao
dién tir hoac da co ban dién tur giéy to ho tich thi nguot yéu cau duoc st dung ban
dién tunay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ bd sung thong tin ho tich/xac dinh lai dan toc/ban sao Trich luc thay doi/
cai chinh, b6 sung thong tin hg tich/ xac dinh lai dan toc), nguoi c6 yéu cau dang
ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc xuét trinh
gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan ho so dang ky thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc theo quy dinh phap luat
ho tich.

Gidy to do co quan c6 tham quyén cua nudc ngoai cip, cong chimg hodc
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh cta phap luat, trir trudng hop duoc mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

Truong hop nguoi ¢ yéu cau dang ky thay doi, cai chinh, b6 sung théng
tin ho tich, xac dinh lai dan toc khong cung cip duoc gidy to néu trén theo quy
dinh hoac giéy to nop, xuét trinh bj téy x0a, stra chira, lam gia thi co quan dang
ky ho tich c6 thAm quyén hiy bo két qua dang ky thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc.

- S6 lwong hd so: 01 bd

- Thoi han giai quyét:

+ Ngay trong ngay lam viéc d6i voi viée bd sung thong tin ho tich, truong
hop nhén ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

+ 03 ngay lam viéc ddi véi viée thay doi, cai chinh ho tich, x4c dinh lai dan
toc. Truong hop can phai xac minh thi thoi han dugc kéo dai khong qua 06 ngay
lam viéc.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhén

- Co quan c6 thAm quyén quyét dinh:

+ Uy ban nhédn dan cip huyén noi da ding ky ho tich trudc ddy hodc noi cu
tra ciia ngudi nude ngoai giai quyét viée cai chinh, bd sung thong tin ho tich cua
ngudi nude ngoai da dang ky ho tich tai co quan c6 tham quyén cia Viét Nam.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Uy ban nhan dén c4p huyén noi da dang ky ho tich trude day giai quyét viée
thay di, cai chinh, bo sung thong tin ho tich, x4c dinh lai dan tdc cho nguoi Viét
Nam dinh cu ¢ nudc ngoai.

+ Uy ban nhan dan cip huyén noi da dang ky ho tich trudc day hodc noi cu
trd clia ca nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam
tir du 14 tudi trd 1én cu tra trong nudc; xac dinh lai dan tdc.

+ Uy ban nhan dan cap huyén noi da dang ky khai tir trude day thuc hién
viéc cai chinh noi dung ding ky khai tir trong Trich luc khai tir hodc Gidy chung
tu.

+ Truong hop thay doi, cai chinh, b sung thong tin ho tich, xac dinh lai dan
toc ma viéc ho tich trudc day duge dang ky tai S& Tu phap thi tham quyén giai
quyét duoc xac dinh nhu sau:

. Truong hop nguoi yéu cau la cong dan Viét Nam cu tra ¢ nudc ngoai thi
Uy ban nhan dan cap huyén noi cu tri trudc khi xuat canh thuc hién thay doi, cai
chinh, b6 sung théng tin hé tich, xac dinh lai dan toc;

. Truong hop ngudi yéu cau 1a ngudi nudce ngoai cur tra tai Viét Nam thi Uy
ban nhan dan cap huyén noi cu tri ciia ngudi d6 thuc hién cai chinh, bo sung théng
tin ho tich.

. Truong hop ngudi Yéu cau 1a ngudi nude ngoai khong cu tri tai Viet Nam
thi Uy ban nhan dan cap huyén noi c6 tru so cia S& Tu phép da ding ky viéc ho
tich trude day thuc hién cai chinh, b sung théng tin ho tich.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan h6 so va tham muu Chu tich Uy ban
nhan dan cdp huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

- Két qua thwe hién thi tuc hanh chinh:

+ Trich lyc thay d6i/cai chinh/b6 sung thong tin ho tich/xac dinh lai dan toc
(ban chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin hQ tich/xac
dinh lai dan toc (truong hop yéu cau cp ban sao Trich luc thay d6i/cai chinh/bd
sung thong tin ho tich/xéac dinh lai dan toc).

+ Ban dién tw Trich luc thay doi, cdi chinh, bo sung thong tin ho tich, xdc
dinh lai dan toc (Ban dién tw sé tw dong g vé Kho quan ly dir lieu cua ca
nhéan/dia chi thw dién ti/thiét bi so/dién thoai cua nguoi yéu cau sau khi da
hodn tdt thi tuc dang ky thay doi, cdi chinh, bé sung théng tin hé tich, xdc dinh
lai dan toc tai co quan dang ky ho tich).

- Phi, I¢ phi:

+ Nop hé so truc tiép: 28.000 dong.

+ Nop ho so truc tuyén: 14.000 dong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Mién & phi cho nguoi thudc gia dinh co cong véi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc ding ky thay doi, cai chinh, bd sung théng tin ho
tich, xac dinh lai dan toc (néu cd yéu cau): 8.000 ddng/ban sao trich luc/su kién
ho tich da dang ky.

- Mau don, miu to khai:

+ To khai dang ky thay ddi, cai chinh, b6 sung thong tin ho tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thic truc tiép);

+ Mdu hé tich dién tir tuong tdc thuc hién ding ky thay déi, cdi chinh, bo
sung thoéng tin hé tich, xac dinh lai dan téc (néu nép hé so theo hinh thirc truc
tuyén).

- Yéu cau, diéu Kién thue hién thi tuc hanh chinh:

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh c6 sai sot
trong ddng ky ho tich; khong cai chinh noi dung trén gidy to ho tich da duogc cap
hop 1& nham hop thirc hoa thong tin trén hd so, gidy to ca nhan khac.

+ Gidy to ho tich duoc cap hop 1& ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bod sung, néu co giéy to, tai liéu do co quan, t6 chirc co
tham quyén cap hop 1¢ ching minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién d6i vai giéy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang c6
quéc tich Viét Nam theo quy dinh cta Luat Qudc tich Viét Nam.

- Can cu phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sta
doi, bé sung mot ) diél} ctia cac nghi dinh lién quan dén viéc nop, xqét trinh s6
ho khau, s6 tam tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

+ Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

Ghi chi: Phgfn in nghiéng la noi dung dwoe sira doi, bo sung.
*: 80 héa bat buoc. . )
*%: S0 hoa theo yéu cau (neu co).




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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+ Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia B truong Bé Tw
phap sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NB-CP ngay 28/7/2020 cuia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky ho tich truc tuyén:;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, st dung
thong tin trong co s& dit 1i€u ho tich, phi x4ac nhéan co quéc tich Viét Nam, phi xac
nhén la nguoi géc Viét Nam, I¢ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 ciia Hoi dong nhan
dan tinh Bén Tre quy dinh mirc thu, ché do thu, ndp, quan 1y 1¢ phi ho tich trén dia
ban tinh Bén Tre;

+ Nghi quyét s6 14/2023/NQ-HDPND ngay 05/7/2023 cua Hoi dong nhan
dan tinh Bén Tre stra d6i, bo sung mot s6 diéu cac Nghi quyét cua Hoi dong nhan
dan tinh quy dinh muc thu, ché do thu, nop, quan ly mot sé loai 18 phi trén dia ban
tinh Bén Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gui: ettt

Ho, chir dém, tén NEUOT YU CAUS ......ovvovivececeeeeeececeee ettt
INOT CU T @) ettt ettt s e
Gidy to tuy than: ) ettt ettt ettt s e n e
Quan h¢ véi nguoi dugce thay ddi, cai chinh, xac dinh lai dan tdc, bo sung thong tin ho tich:.........
Pé nghi co’ quan diing ky viée OO
cho nguoi cé tén dwédi day:

HOQ, Chilt A&, TEN: ..ottt
Ngay, thang, NAM SINN: ....oeiiii e n e nne e
Gidi tinh:................ DaAn tOC:......coieiiieeeeeee e, Quéc tich: v,
INOT CU T @ et e e
GiAY 10 Y thAN: @) oo
i 11T 1 A OO
12 SR
ngay......... thang ......... nam ........... SO: vereerereene QUYECI SO:uvieeieeeieieeieeieeie et ceee e
No6i dung: 0 et
o 0PTSRS

T6i cam doan nhimng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap ludt vé
cam doan cta minh.

Lam t@i: .o, , NQay ......... thang ....... nam.......
Nguoi yéu ciu
(Ky, ghi o ho, chir dém, tén)

Y kién coa nguoi duge thay ddi ho, chir dém, tén Y kién cia cha va me (néu thay ddi ho, chir dém,
(néu nguoi do tir da 9 tudi try 1én); xac dinh lai dan  tén cho nguoi dudi 18 tudi)
t6c (néu nguoi do tir du 15 tudi dén dudi 18 tudi)
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Chd thich:

) Ghi 18 tén co quan dang ky viéc thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan toc.

@ Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; trudng hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin ’Vé gidy to tuy than, ghi 16 s6, co quan cp, ngay cap ho chiéu, chimg
minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Ching minh nhan dén s6 001089123 do
Cong an thanh pho Ha Néi cap ngay 20/10/2004).

“) Ghi 5 noi dung loai viéc dé nghi dang ky.

Vi dy: thay doi ho, tén/ cai chinh phan khai vé chir dém ctia nguoi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi rd loai viéc ho tich da dang ky trudc day co lién quan.

Vi du: Da dang ky khai’ sinh taivUBND xd Ha Hdi, huyén Thuong Tin, thanh phé Ha Noi
ngay 05 thang 01 ndm 2015, s6 10 quyén so6 01/2015.

© Ghi 5 noi dung thay déi, cai chinh h tich, bd sung thong hé tich, xac dinh lai dan toc

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vii Vin Nam.

- Buogc cai chinh nadm sinh tir 1975 thanh 1976
N pé nghi ddnh déu X vao 6 néu ¢ yéu cau cp ban sao va ghi rd s6 luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC THUC HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé nguoi yéu ciu ding ky thay doi, cai chinh, bo sung théng tin hd
tich, xac dinh lai dan tgc

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay the); s, ngay cap, co quan cap; ban chup dinh kem,;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan hé véi nguoi dugc thay doi, cai chinh, bo sung thong tin ho tich, x4c dinh lai
dan toc.

II. Thong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Gidi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é
thay the); s, ngay cap, co quan cap; ban chup dinh kem,;

(13) Noi cu tra: (noi thudng tri/noi tam tri/noi dang sinh song).

II1. Thong tin vé ndi dung dé nghi ding ky thay déi, cai chinh, bd sung théng tin
ho tich, xac dinh lai dan toc

(14) Tén loai Gidy to ho tich di dang ky (sd, quyén sd, ngay, thang, nim ding ky);
(15) Noi dung dé nghi thay d6i, cai chinh hé tich, bd sung théng ho tich, xac dinh lai
dan toc;

(16) Ly do thay d6i, cai chinh ho tich, b6 sung thong ho tich, xac dinh lai dan toc;

(17) D& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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o Truc tiép

0 Tryc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu
dién tir/thiét bi s6/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhéan).

(19) Hd so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cép 13 dung su that va chiu hoan toan
trach nhiém trude phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy t& chimg minh noi cu tra dd duogc khai thac tir
CSDLQGVDC, duoc hé théng dién tir dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat
viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong thong qua
viéc xac thyc di¢n tur theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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8. Thii tuc: Ghi vao S6 hd tich viéc két hon ciia cong dan Viét Nam da
dwoc giai quyét tai co quan c6 tham quyén ciia nwée ngoai

- Trinh ty thuc hién:

+ Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi cd yéu cau ghi vao SO
ho tich viéc két hon da duoc giai quyét tai co quan co thim quyén cta nudc
ngoai (sau ddy goi 1a ghi cha két hon) ndp hd so ghi chi két hon tai B phan mot
ctra cia UBND cép huyén c6 thim quyén; ndp 1¢ phi néu thudc truong hop phai
nop 18 phi ghi cha két hon, ndp phi cap ban sao Trich luc ghi chu két hon néu co
yéu cau cip ban sao Trich luc ghi chii két hon.

+ Néu lya chon hinh thire nop hd so truc tuyén, nguoi co yéu ciu ghi chu
két hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu coéng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip huyén c6
tham quyén.

Ngudi cd yéu cau ghi cha két hon truc tuyén cung cp thong tin theo bicu
mAu dién ttr tuong tac ghi vao S6 ho tich viée két hon (cung cap trén Cong dich
vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

Can b0 tiép nhén hd so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1 ctia ho so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢d yéu cau lya chon hinh thirc ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop ho so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xu 1y;

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dir liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Trudong hop hd so chua day du, hop 16 thi co thong béo cho ngudi yéu
cau bod sung, hoan thién hd so, néu rd loai giéy to, ndi dung can bod sung dé nguoi
c¢6 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai bude (i);

(iii) Truong hop ngudi co yéu cau ghi chi két hon khong bd sung, hoan
thién duoc hd so thi bao céo Truong by phan mdt cira c6 thong bao tur chdi giai
quyét yéu cau ghi chu két hon.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho nguoi ndp h so - thuc hién lai budce (i1) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu cau lya
chon hinh thtrc ndp ho so truc tuyén).

+ Néu thdy yéu cau ghi cha két hon du diéu kién, khong thudc truong hop
tir chdi ghi vao sb viéc két hon theo quy dinh, trudng hop tiép nhan hd so ghi chi
két hon theo hinh thic truc tiép, thi cong churc lam cong tac hg tich thuc hién viéc
ghi vao S6 dang ky két hon, cap nhat thong tin ghi chu két hon trén Phan mém
dang ky, quan ly hg tich di¢n tir dung chung.

Trudng hop tiép nhan hd so ghi cha két hon theo hinh thirc trie tuyén, cong
chirc 1am cong tac ho tich guri lai biéu mau Trich luc ghi chi két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét b so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du ctia cac thong tin
trén biéu mau Trich luc ghi chu két hon dién tir va xac nhan (t6i da mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So ding ky két hon, cap nhat thong tin ghi chi két hon
va luu chinh thtc trén Phan mém ding ky, quan 1y ho tich dién tr ding chung.

Cong chure lam cong tac ho tich in Trich luc ghi cha két hon, trinh Lanh dao
UBND ky, chuyén Bo phan mt cira dé tra két qua cho nguoi c6 yéu cau.

Nguoi cé yéu cau ghi chu két hon dugce nhan két qua theo mot trong cac
phuong thuc sau day:

+ Nhan ban dién tir Trich luc ghi chi két hon giri qua thu dién tr, Kho
quan ly dir 1iéu dién tir ciia ¢4 nhan do;

+ Nhan ban dién ttr Trich lyc ghi cha két hon gui vao thiét bi s6, thong qua
phuong phap truyén sé liéu phit hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Trich luc ghi cht két hon thong qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi cha két hon tai co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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- Cach thirc thuc hién:

Ngudi ¢6 yéu cau ghi chii két hon truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién nop hd so truc tiép tai B phan mot ctra cia UBND cép
huyén hodc gtri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong
dich vu cong quéc gia (https:/dichvucong.gov.vn) hoic Hé thong thong tin giai
quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phén ho so:

+ To khai ghi cht két hon theo mau (néu ngudi co yéu cau lua chon ndp hd
so theo hinh thuc truc tiép)*;

+ Mau hé tich dién tir twong tdc ghi vao Sé ho tich viéc két hén (do nguoi
Yéu cdu cung cdp théng tin theo hudng dan trén Cong dich vu cong néu nguoi c6
Yéu cdu lywa chon nép hé so theo hinh thirc triec tuyén);

+ Ngudi ¢6 yéu cau ghi chu két hon thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to' phdi ngp:

+ Ban sao gidy to chtng nhan viéc két hon do co quan c6 tham quyén cua
nudc ngoai cap;

+ Néu cong dan Viét Nam da ly hon hodc huy viéc két hon tai co quan co
tham quyén nudc ngoai thi phai ndp Trich luc vé viéc da ghi vao SO ho tich viéc
ly hon hodc hay viée két hon (Trich luc ghi chi ly hén).

+ Van ban ﬁy quyén (dugc chung thuc) theo quy dinh ctia phap luat trong
tmong hop iy quyén thuc hién viéc ghl chu két hon. Truong hop ngudi duge 1 uy
quyén 1a dng, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia nguoi Gy quyén

thi van ban Gy quyén khong phai chimg thl_J:c.(*)

* Gidy to' phdi xudt trinh:

+ Ho chiéu hodc Chtng minh nhan din hodc Thé cian cude cong dan hoic
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cép,
con gia tri str dung dé chtimg minh vé nhan than ctia nguoi c6 yéu cau ghi chi
két hon. Truong hop cac thong tin cd nhan trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

+ Gidy td 6 gia tri chimg minh thong tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cdng dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chung minh noi cu tra da duoc khai thac tir Co so dit liéu quéc gia
vé dan cu bang cac phuong thirc ndy thi nguoi c¢6 yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).




https://dichvucong.gov.vn/
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Trudng hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhén c¢6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duogc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chyp voi ban chinh
va ky xac nhan, khong duoc yéu cau nguoi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Pbi voi gidy to giri kém theo néu ngudi yéu cau ndp hod so theo hinh thic
truc myén:

+ Ban chyp cac gidy to giri kém theo hd so ghi cha két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc dugc chup, dugc quét bang thiét bi dién i, tir gidy t& duoc cap hop 18,
con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so ghi cha két hon truc
tuyén di co ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau duoc sir dung ban di¢n tir nay.

+ Truong hop nhan két qua (Trich luc ghi chi két hon/ban sao Trich luc ghi
cha két hon) tai co quan dang ky ho tich, ngudi cé yéu cau ghi chu két hon phai
xudt trinh gidy to tuy than, ndp cac gidy to, tai liéu 13 thanh phan hd so ghi cha két
hon theo quy dinh phap luat ho tich.

Gidy to do co quan c6 thim quyén cua nudc ngoai cip, cong chimg hodc
xéac nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh ctia phap luat, trir trudng hop duoc mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

- S0 lwong ho so: 01 bo

- Thoi han giai quyét: 12 ngay.

- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh:

Uy ban nhéan dan cap huyén noi cu tri ciia cong dan Viét Nam.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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- Co quan thuc hién thi tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thure hién thii tuc hanh chinh:

+ Trich luc ghi chti két hon (ban chinh); ban sao Trich luc ghi cha két hén
(trwong hop yéu cau cip ban sao Trich luc ghi chi két hon).

+ Ban dién tu Trich luc ghi chu két hon (Ban dién tu sé tw dong guri vé
Kho quan ly dir liéu dién tw cua ca nhan/dia chi thw dién ti/thiét bi so/dién
thoai ciia nguwoi yéu cau sau khi da hoan tat thii tuc ghi chii két hén tai co quan
dang ky ho tich).

- Phi, 1€ phi:

+ Nop ho so truc tiép: 75.000 dong.

+ Nop hé so truc tuyén: 35.000 dong.

+ Mién & phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc ghi chl két hon (néu co yéu cau): 8.000
ddng/ban sao trich luc/sy kién ho tich da dang ky.

- MAu don, mau to khai:

+ To khai ghi cha két hon (néu ndp hd so theo hinh thie truc tiép);

+ Mdu hé tich dién tir twong tic ghi vao Sé hé tich viéc két hén (néu nép
hé so theo hinh thirc tryc tuyén).

- Yéu cau, diéu Kkién thue hién thi tuc hanh chinh:

+ Viéc két hon giita cong dan Viét Nam voi nhau hodc v6i ngudi nude
ngodi di dugc giai quyét tai co quan cé thim quyén cua nudc ngodi & nude
ngoai duoc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap tng du
diéu kién két hon va khong vi pham diéu cdm theo quy dinh ctia Luat Hon nhan
va gia dinh Vi¢t Nam.

+ Néu vao thoi diém dang ky tai co quan c6 thAm quyén nudc ngoai, viée
két hon khong dap tmg diéu kién két hon, nhung khong vi pham diéu cdm theo
quy dinh cua Luat Hon nhéan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau quéa di dugc khic phuc hodc viéc ghi cha két hon 1a
nhim bao vé quyén loi cia cong dan Viét Nam va tré em, thi viéc két hon ciing
duogc ghi vao S6 ho tich.

* Yéu cau ghi chit két hon bi tir choi trong cdc truong hop sau:

+ Viéc két hon vi pham diéu cAm theo quy dinh ctia Luat Hon nhan va gia dinh.

+ Cong dan Viét Nam két hon véi nguodi nudc ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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- Can cw phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sta
ddi, bd sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh sb
ho khau, s6 tam tra giéy khi thyc hién tha tuc hanh chinh, cung cép dich vu
cong;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

+ Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bé trucng Bo Tu
phap sita doi, bé sung mét sé néi dung ciia Théong tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dir liéu hg tich dién tir, dang ky hé tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 1& phi qudc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 ctia Hoi ddng nhan
dan tinh Bén Tre quy dinh mtrc thu, ché d6 thu, ndp, quan 1y 1€ phi ho tich trén dia
ban tinh Bén Tre;

+ Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 ciia Hoi dong nhan
dan tinh Bén Tre stra d6i, bo sung mot s6 diéu cac Nghi quyét cua Hoi dong nhan
dan tinh quy dinh muc thu, ché do thu, nop, quan ly mot sb loai 18 phi trén dia ban
tinh Bén Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phic

TO KHAI GHI CHU KET HON
Kinh gui: W)

Ho, chit dém, ten NEUWOT YEU CAUL .....ooviiiiiiiiiii s

Noi cur tra: @

Dé nghi co quan ghi vao so viéc két hon sau day:

Ho, chit dém, tén bén nit: ..............coovernnnn. Ho, chit dém, tén bén nam: ...........................
Ngay, thang, ndm sinh: .........ccccceviiiiieiinninne Ngay, thang, ndm sinh: .........cccccceviiiiinniennns,
Dan toc: ..oovvvvveveeeiiiinns Quéc tich: ......coevvvenen, Dan toc: ........ceevvvvennn. Quéc tich: oo,
Noi e tri: @ e Noi eu tri: @ e
Gidy to tuy than: e Gidy to tiy than: ) e

Pa dang ky két hon tai®

cap ngay........ thang ...... nam

Trude khi két hon 14n nay chua timg két hon/da timg két hon nhung hon nhan da chdm dt®:

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trude
phap luat vé cam doan ctia minh.

Lam tai: .....................,,NQay ....... thang ....... nam ...
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D, Khong D

Sb luong: ....... ban

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Chd thich:

@ Ghi 15 tén co quan thyc hién ghi cht két hon.

@ Ghi theo noi dang ky thuong tri; néu khong ¢ noi dang ky thuong tra thi ghi theo
noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi
cap nga(y 20/10/2004).

Ghi tén co quan, tén quoc gia nudce ngoai da dang ky két hon, tén loai gidy ching
nhan viéc két hon do co quan c6 tham quyén nude ngoai cip, sb (neu c0) va ngay, thang nam
cap gidy to d6. Vi du: Pang ky két hon tai Cong hoa Phap, Gidy ching nhan két hon sd
0A3456 cap ngay 08/3/2016.

©) Truong hop chua timg két hon thi ghi & “Chua timg két hén”. Truong hop di timg
két hon thi ghi 16 can cir chdm dut quan hé hon nhan. Néu cin ctr chidm dit quan hé hon nhan
1a 1y hon thi ghi rd hinh thirc vin ban ly hon, ngay c6 hiéu luc, tén co quan cép.

6 A . r A 3\ A A r A A A 5 B s~ A
© pg nghi ddnh dau X vao 6 néu cd yéu cau cap ban sao va ghi ro so6 lugng.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC KET HON

I. Théng tin vé nguwdi yéu ciu

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 1é
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

I1. Thong tin nguwoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);

(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(14) Dan tdc;

(15) Qudc tich;

(16) S dinh danh c4 nhan;

(17) Gidy to tiy than: Loai gidy to stt dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé viéc két hon

(19) Noi dang ky két hon: tén co quan, tén qubc gia di dang ky két hon;

(20) Gidy to ching nhan viéc két hon do co quan c6 thim quyén nudce ngoai cap (sd,
ngay, thang ndm cap);

(21) Tinh trang hon nhan trudce khi két hon lan nay;

(22) Dé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau:...

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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o Khong

(23) Phuong thic nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tur s€ dugc gui vé Kho quan ly dir li€u dién tir cua cd nhan/dia
chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

(24) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cic thong tin cung cap 1a dung sy that, chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.

* Trudong hop céc thong tin vé gidy to ching minh noi cu trii da dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

* MAau dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngdy thang nim) hoan tat
viéc cung cap thong tin; ngudi yéu cau trude do6 da dang nhap vao hé thong thong qua
viéc xac thyc dién tur theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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9. Thii tuc: Ghi vao S6 h tich viéc ly hon, hiy viée két hon cia cong
dan Viét Nam da dwoc giai quyét tai co' quan c6 tham quyén ciia nuée ngoai

- Trinh ty thuc hién:

+ Néu lya chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau ghi vao SO
ho tich viéc ly hon, huy viéc két hon da duoc giai quyét tai co quan co thim
quyén ctia nudc ngoai (sau dy goi 1a ghi cha ly hon) ndp hé so ghi cha ly hon
tai BO phan mét ctra/Trung tdm hanh chinh cong cuia UBND cép huyén co thAm
quyén; ndp 1& phi néu thudc trudng hop phai ndp 1& phi ghi chd ly hdn, nop phi
cap ban sao Trich luc ghi chii Iy hon néu c¢6 yéu cau cap ban sao Trich luc ghi chi
ly hon.

+ Néu lya chon hinh thitrc ndp ho so tryc tuyén, nguoi co yéu cau ghi chi
ly hén truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cép tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cip huyén c6
tham quyén.

Nguoi c6 yéu cau ghi cha ly hon truc tuyén cung cap thong tin theo biéu
mau dién tir twong tac ghi vao S6 ho tich viéc ly hon (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liu theo quy
dinh; ndp phi, 1é phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Can bo tiép nhan ho so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhét, hop 1 cta hd so.

(i) Truong hop hd so day da, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢d yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi co yéu
cau lya chon hinh thirc nop hd so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xu 1y.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can bo tiép nhéan hd
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu 1 loai gidy to, ndi dung can bo sung dé
nguoi co yéu cau bd sung, hoan thi¢n. Sau khi hd so dugc bd sung, thuc hién lai
budce (1);

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(iii) Néu nguoi c6 yéu cau ghi chd ly hon khong bo sung, hoan thién
duge hd so thi bdo cdo Trudéng bd phan tiép nhan ho so ¢6 van ban tir chdi giai
quyét yéu cau ghi cht ly hén.

Cong chirc 1am cong tac ho tich thdm tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so - thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc guri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thirc ndp ho so truc tuyén).

+ Néu thay yéu cau ghi chi ly hon 1a phi hop quy dinh phap luat, viéc ly
hén, hiy viée két hon khong thude truong hop c6 don yéu cau thi hanh tai Viét
Nam hodc c6 don yéu cau khong cong nhan tai Vi¢t Nam duoc dang tai trén Céng
thong tin dién tir cia Bo Tu phép, truong hop tiép nhan ho so ghi chii ly hon theo
hinh thurc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao So
ghi chu ly hon, cap nhat thong tin ghi chi ly hon trén Phan mém dang ky, quan 1y
hd tich dién tir dung chung.

Trudng hop tiép nhan hd so ghi chd ly hén theo hinh thic truc tuyén, cong
chure lam cong tac ho tich guri lai biéu mau Trich luc ghi chu ly hoén dién tr voi
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét b so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cta céac
thong tin trén biéu mau Trich luc ghi chu ly hon dién tir va xac nhan (téi da mot
o). | o

Neéu nguodi c6 yéu cau xac nhan thong tin da thong nhat, day du hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chic 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 ghi chl ly hén, cap nhat thong tin ghi chd ly hon va
Iru chinh thtrc trén Phin mém ding ky, quan 1y ho tich dién tr dung chung.

Cong chirc lam cong tac ho tich in Trich luc ghi chd ly hon, trinh Lanh dao
UBND ky, chuyén B phan mot cira dé tra két qua cho nguoi ¢6 yéu cau.

+ Ngudi c6 yéu cau ghi chi ly hon kiém tra thong tin trén Trich luc ghi chd
ly hén, trong S6 ghi chi ly hén va ky S6 ghi cha Iy han.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
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Nguoi cd yéu cau ghi chi ly hon duoc nhan két qua theo mot trong céc
phuong thuc sau day:

+ Nhan ban dién tir Trich luc ghi cha ly hon giri qua thu dién tir, Kho quan
1y dit li€u dién tir ciia ¢4 nhan do;

+ Nhan ban dién tt Trich luc ghi chi Iy hén gui vao thiét bi s, thong qua
phuong phap truyén sé liéu phit hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Trich luc ghi cha ly hon théng qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi cht ly hon tai co quan dang ky ho tich.

- Cach thirc thue hién:

Ngudi ¢6 yéu cau ghi chd ly hon truc tiép thuc hién hodc iy quyén cho
ngudi khac thuc hién ndp hd so truc tiép tai Bo phan mot cira cia UBND cip
huyén hodc giri ho so qua hé théng buu chinh hodc ndp hod so truc tuyén trén Cong
dich vu cong quéc gia (https:/dichvucong.gov.vn) hoic Hé thong thong tin giai
quyét tha tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ T khai ghi cht ly hon theo mau (néu ngudi ¢6 yéu cau lya chon ndp hd
so theo hinh thuc truc tiép)*;

+ Madu hé tich dién tir twong tac ghi vao Sé hé tich viéc ly hon (do nguoi
Yéu cdau cung cdp théng tin theo hudng dan trén Cong dich vu cong néu nguoi c6
yéu cau lia chon nép ho so theo hinh thirc truec tuyén).

+ Ngudi ¢6 yéu cau ghi chi ly hon thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

+ Ban sao Ban 4n, quyét dinh ly hon, huy két hon, van ban thoa thuan ly
hén hoic gidy to khac cong nhan viée ly hon do co quan c6 thim quyén cia
nudc ngoai cap da co hiéu luc phép luat;

+ Vian ban ﬁy quyén (dugc ching thuc) theo quy dinh ctia phap luat trong
tru’O’ng hop iy quyén thuc hién viéc gh1 cha ly hon. Truong hop ngudi dugce uy
quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia nguoi iy quyén

thi van ban Gy quyén khong phai chimg thl_J:c.(*)

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic Ching minh nhan dan hodc Thé cin cude cong dan hoic
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cép,
con gia tri sir dung dé chimg minh vé nhan than ctia ngudi ¢6 yéu cau ghi chu ly
hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai lén
(theo hinh thtc tric tuyén);

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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+ Gidy to chimg minh noi cu tra dé xac dinh thdm quyén (trong trudng
hop cong dan Viét Nam tir nudc ngoai vé thudng tr tai Viét Nam co yéu cau
ghi chu ly hon, cong dan Viét Nam khong thudng tra tai Viét Nam yéu cdu ghi
cha ly hon tai Uy ban nhan dén cap huyén noi cu tra trude khi xuat canh) trong
trudng hop co quan ding ky ho tich khong thé khai thac dugc thong tin vé noi
cu trG ctia cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghj
dinh s6 104/2022/ND-CP ngay 21/12/2022 caa Chinh phi. Trudng hop céc
thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir Co so dir lidu
quéc gia vé dan cu bang cac phuong thirc nay thi ngudi c6 yéu cau khong
phai xuét trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc
tuyén).

Truong hop gui hod so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di diang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc
tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so ghi cha ly hon truc tuyén phai
bao dam rd nét, day du, toan ven vé nodi dung, 1a ban chup bang may anh, dién
thoai hoac duogc chup, dugce quét béng thiét bi dién tir, tr giéy to duoc cép hop 1¢,
con gia tr1 str dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong ho so ghi cha ly hén truc
tuyén di c6 ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugce sir dung ban dién tir nay.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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+ Trudng hop nhan két qua (Trich luc ghi chi ly hén/ban sao Trich luc ghi
chi ly hén) tai co quan dang ky ho tich, nguoi ¢ yéu cau ghi chi ly hon xudt trinh
gidy to tuy than, ndp cac gidy to 1a thanh phan hd so ghi cha ly hon theo quy dinh
phap luat ho tich.

Gidy to do co quan c6 tham quyén cua nudc ngoai cdp, cong chimg hodc
xac nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo diéu
wdc qudc t& ma Viét Nam la thanh vién.

- S6 lwgng ho so: 01 b

- Thoi han giai quyét: 05 ngay lam viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhan dan cdp huyén noi da dang ky két hon hodc ghi vao S6 ho
tich viéc két hon trude day thuc hién ghi chua ly hon.

Truong hop viée két hon hoic ghi chi viée két hon trude day thuc hién
tai S& Tu phap thi viéc ghi cha ly hén do Uy ban nhan dan cdp huyén noi cu tra
cua cong dan Viét Nam thuc hién.

Truong hop viée két hon trude diy dugc ding ky tai Uy ban nhan dan cap
xa thi viéc ghi chu ly hon do Uy ban nhan déan cap huyén cép trén thyc hién.

Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi vige
ghi chii ly hon do Uy ban nhéan dén cap huyén noi cu tra trude khi xuat canh cta
cong dan Viét Nam thuc hién.

+ Cong dan Viét Nam tir nudc ngoai vé thudng tri tai Viét Nam cé yéu
cau ghi chi ly hon ma viée két hon trude day duoc dang ky tai Co quan dai dién
hodc tai co quan c¢6 thAm quyén nudc ngoai thi viéc ghi chu ly hon do Uy ban
nhan dan cip huyén noi cong din Viét Nam thuong tra thuc hién.

+ Cong dan Viét Nam cu tra & nude ngoadi cd yéu cau ghi chi ly hon dé
két hon ma&i ma viée két hon trude day duge ding ky tai Co quan dai dién hodc
tai co quan c6 thim quyén nudc ngoai thi viéc ghi cha ly hon do Uy ban nhan
dan cip huyén noi tiép nhan hd so két hon méi thuc hién.

+ Truong hgp cong dan Viét Nam khong thuong tri tai Viét Nam co yéu
cau ghi vao SO ho tich viéc ly hon dé lam thu tuc dang ky két hon moi tai co
quan co tham quyén cua Viét Nam, thi thuc hién tai ﬁy ban nhan dan cép huyén
noi di dang ky két hon trudc ddy hodc noi dang ky két hon mai.

- Co quan thue hién thu tuc hanh chinh:

Phong Tu phap cdp huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phoi hop: Co quan quan Iy CSDLQGVDC

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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- Két qua thue hién thii tuc hanh chinh:

+ Trich luc ghi chu ly hén (ban chinh), ban sao Trich luc ghi chu ly hon
(trwong hop yéu cau cip ban sao Trich luc ghi cht ly hén).

+ Ban dién tir Trich luc ghi chii ly hén (Ban dién tir sé tw dong giri vé
Kho quan 1y dir liéu ciia cd nhan/dia chi thw dién ti/thiét bi sé/dién thoai ciia
ngueoi yéu cau sau khi da hodn tat thii tuc ghi chii ly hon tai co quan déing ky hé
tich).

- Phi, 1€ phi:

+ Nop ho so truc tiép: 75.000 dong.

+ Nop hé so truc tuyén: 35.000 dong.

+ Mién & phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi
thuoc hd nghéo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc ghi chi ly hén (néu c6 yéu cau): 8.000
ddng/ban sao trich luc/su kién ho tich da dang ky.

- MAu don, miu to khai:

+ To khai ghi cht ly hon theo mau (néu ndp hd so theo hinh thirc truc tiép);

+ Mdu hé tich dién tir twong tdc ghi vao Sé hé tich viéc ly hén (néu nép ho
so theo hinh thirc truc tuyén).

- Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

+ Ban 4n, quyét dinh ly hon, hay két hon, vin ban thoa thuan ly hon da co
hiéu lyc phap luat hodc gidy to khac cong nhan viéc ly hon do co quan cé tham
quyén ciia nude ngoai cap khong vi pham quy dinh ctia Luat Hon nhén va gia dinh.

+ Viéc ly hon, hay két hon cua cong dan Viét Nam do co quan c6 thim
quyén nudc ngoai giai quyét khong thudc trudng hop co don yéu cau thi hanh
tai Viét Nam hodc c6 don yéu cau khong cong nhan tai Viét Nam.

+ Cong dan Viét Nam da ly hon, hity viéc két hon ¢ nudc ngoai, sau do
vé nudc thuong tra hodc lam thu tuc dang ky két hon mdi tai co quan c6 tham
quyén cta Viét Nam thi phai ghi cha ly hon. Truong hop di nhiéu 1an ly hén
hodc huy viéc két hon thi chi lam thu tuc ghi chii 1an ly hén, hity viéc két hon
gan nhat.

- Can cu phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

~ * Nghi dinh sé‘ 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra
doi, bo sung mdt s6 di€u cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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ho khau, s6 tam tra giéy khi thyc hién tha tuc hanh chinh, cung cép dich vu
cong;

+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

+ Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 cia Bé truéng B Tu
phap sita déi, bé sung mét sé néi dung cia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 cua Bg treong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co sé dit liéu hé tich dién tir, dang ky hé tich truc tuyén;

+ Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan co qué)c tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1¢ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 cua Hoi dong nhan
dan tinh Bén Tre quy dinh murc thu, ché do thu, ndp, quan 1y 1¢ phi ho tich trén dia
ban tinh Bén Tre;

+ Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 cia Hoi dong nhan
dan tinh Bén Tre stra d6i, bo sung mot s6 diéu cac Nghi quyét cua Hoi dong nhan
dan tinh quy dinh muc thu, ché do thu, nop, quan ly mot sb loai 18 phi trén dia ban
tinh Bén Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

TO KHAI GHI CHU LY HON

Kinh gtri: ettt
Ho, chit dém, tn NGWOT YU CAUL ..o
INOT CU UL @ oo
GHAY 1O Y ThANT @ oot es s s e s ers s st ers et
Quan h€ vo1 nguot Augce ghi ChUL ...
Pé nghi ghi vao s6 hd tich viee @.........co.cooevvvvvrrvnnnnn, da dwoc giai quyét tai co quan cé
thAm quyén ciia nwée ngoai cho ngudi dwéi day:
HO, Chir A€, t€I1: .......oiiiiiii i
Ngay, thAng, NAm SINN: ..o e e be e e re e
Gidi tinh:.............ccoe. Dan tOC:....uvvveeeeeieeeeinne QUAC HCH: v,
GIAY t0 1Y thAN: @ oot
Noi cu tr hién nay: S
Noi cur tril trwdc Khi XUAL CANN: ...oovovveeecececeeceee ettt
Noi dAng K k&t NON tIUGC GAY: ...cvvvvereveeevceeeeeeeese ettt s st
Da voi1 Ong/ba:
HQ, €I A@IMN TRIIT ...
Ngay, thAng, NAM SINN ..o
Gidi tinh: .o Dan tocC: ..., Quéc tICh: (e
GIAY 1O Y thAN: @ ettt ettt ettt
L2110 T
SO toveeeee e A0 e

.................................................................................... cap ngay........ thang ... nAM ..o
T6i cam doan nhirng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc phap
lut vé cam doan cta minh.
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Lam tai: ..............,NQay ... thang ....... nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban saol: Co D, Khéng D

S6 luong: ....... ban

Chd thich:
Ghi r0 tén co quan thyc hién ghi chu ly hon.

@) Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong trii thi ghi theo noi
dang ky tam tru; truong hop khong c¢6 noi dang ky thuong trti va noi dang ky tam trua thi ghi theo
noi dang sinh séng.

®) Ghi thong tin vé gidy to thy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cép ngay
20/10/2004).

“) Ghi 15 loai viée thuc té: ly hon hodc huy viéc két hon

®) Ghi 15 tén 10a1 glay td (Ban an/quyét dinh/ théa thuan/cac hinh thirc khac), s6, tén co
quan, ngdy thang ndm cip gidy to ching minh viéc ly hon/huy viée két hon.

©) Ghi r5 tén co quan nuoc ngoal da giai quyet ly hon/hiy két hon.

) pg nghi danh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi 1 sb luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC LY HON

I. Théng tin vé nguwdi yéu ciu

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh séng);

(5) Quan h¢ vdi nguoi duge ghi chu;

(6) Bé nghj ghi chu (Iya chon 1 trong 2 loai viéc):

0 Ly hon

0 Hiy viéc két hon

II. Thong tin bén nir

(7) Ho, chit dém, tén;

(8) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, ndm);

(9) Dan toc;

(10) Qudc tich;

(11) Sé dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thudng trd/noi tam trd/noi dang sinh séng);

(14) Noi cu tra trude khi xuat canh;

(15) Noi dang ky két hon trudc day.

I11. Théng tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, nam);
(18) Dan tdc;

(19) Quédc tich;

(20) Sé dinh danh c4 nhan;

(21) Giay to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Giay to hop 18
thay thé); so, ngay, thang, ndm cap, co quan cap; ban chup dinh kem.

(22) Noi cu tra hién nay (noi thudng tri/noi tam tri/noi dang sinh séng);

(23) Noi cu tra trude khi xudt canh;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(24) Noi dang ky két hon trude day.

IV. Théng tin vé viéc ly hén

(25) Noi ly hén/huay viée két hon: tén co quan, tén qudc gia nudc ngoai

(26) Gidy to chimg minh viéc ly hon (Ban an/Quyét dinh/Gidy t& hop 18 khac; sd,
ngay, thang, nim cip);

(27) Dé nghi cip ban sao:

o Coé

S6 lugng ban sao yéu cau:...

0 Khong

(28) Phuong thic nhan két qua:

o Truc tiép

0 Tryc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu
dién tir/thiét bi s6/dién thoai cia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhén).

(29) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap 1a dung su that, chiu hoan toan
trach nhi¢m trudc phap luat vé ndi dung cam doan cia minh.

* Trudng hop cic thong tin vé gidy to ching minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)* MAu dién tir twong tic ghi nhan
thoi gian (gid, phut, gidy, ngay, thang, nam hoan tit viéc cung cip thong tin); nguoi
yéu cau trude d6 di diang nhap vao hé thong thong qua viée xac thuc dién tir theo quy
dinh

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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10. Thii tuc: Ghi vao S6 hd tich viéc ho tich khac ciia cong dan Viét
Nam da dwoc gidi quyét tai co quan c6 thAm quyén ciia nwéce ngoai (khai
sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con nuoi;
khai tir; thay doi h tich)

- Trinh ty thuc hién:

+ Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ghi vao SO
ho tich viéc khai sinh; gidm hQ; nhan cha, me, con; xac dinh cha, me, con; nuodi
con nudi; khai tir; thay doi ho tich da dugc giai quyét tai co quan c6 thim quyén
clia nudc ngoai (sau day goi 1 ghi vao SO ho tich cac viée ho tich khac) nop hd
so ghi vao Sb hé tich cac viéc ho tich khac tai BO phan mdt ctra cia UBND cép
huyén ¢6 tham quyén; ndp 18 phi néu thudc truong hop phai ndp 1¢ phi ghi vao S6
ho tich cac viéc ho tich khac; nop phi cép ban sao Trich luc hd tich tuong ing néu
c¢6 yéu cau.

+ Néu Iyra chon hinh thire ndp hd so truc tuyén, ngudi cd yéu cau ghi vao
S6 ho tich cac viée ho tich khac truy cap Cong dich vu cong qudc gia hodc Cong
dich vu cong cép tinh, dang ky tai khoan (néu chua c¢o6 tai khoan), xac thuc
nguoi dung theo huéng din, dang nhap vao hé thong, xac dinh dung Uy ban
nhan déan cap huyén c6 tham quyén.

Nguoi c6 yéu cau ghi vao SO ho tich cac viée ho tich khac truc tuyén cung
cép thong tin theo Biéu mau dién tir tuong tac ghi vao S6 ho tich viée khai
sinh/khai tir/nudi con nuodi/giam ho, nhan cha, me,con/Biéu mau dién tur tuong
tac ghi vao SO ho tich cac viéc ho tich khac (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cic gidy to, tai liéu theo quy dinh; ndp
phi, 18 phi thong qua chitc nang thanh toan tryc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop hd so.

Can b0 tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1 ctia ho so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lira chon hinh thirc ndp hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc g tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c¢6 yéu cau lwa chon
hinh thtrc ndp hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho
tich xur ly.

Sau khi tiép nhan ho so theo hinh thitc ndp truc tiép, can bd tiép nhan ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dir liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh d3 dugc sb hoa theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho ngudi yéu
ciu bd sung, hoan thién hd so, néu rd loai giéy t0, ndi dung can bo sung dé
nguoi co yéu cau bd sung, hoan thi¢n. Sau khi hd so duogc bd sung, thuc hién lai
budce (1);

(i11) Truong hop nguodi co yéu cau ghi vao Sb hé tich cac viée hd tich
khac khong bo sung, hoan thién dugc h so thi bdo céo Trudéng bd phan mdt cura
c6 thong bao tir chdi giai quyét yéu cau ghi vao S6 ho tich cac viée ho tich khac.

Cong chirc 1am cong tac ho tich thdm tra hd so (thim tra tinh théng nhat,
hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so tdi B phan mot cira dé
thong bao cho ngudi ndp ho so - thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
nguodi cd yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp ho so truc tiép),
hodc guri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lua
chon hinh thirc ndp ho so truc tuyén).

+ Néu thdy yéu cau ghi vao S6 ho tich du diéu kién, phu hop quy dinh
phap luat, trudng hop tiép nhan hd so ghi vao S6 ho tich cac viéc ho tich khac
theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi noi
dung ghi chi vao S6 hé tich, cap nhat thong tin ghi vao S6 ho tich cac viéc ho
tich khac va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir ding
chung.

Trudng hop tiép nhan ho so ghi vao S6 ho tich cac viéc ho tich khac theo
hinh thirc truc tuyén, cong chirc 1am cong tac ho tich gui lai biéu mau Trich luc
ghi vao S6 ho tich viée khai sinh/Trich luc ghi vao S6 ho tich cac viée h tich
khéc dién tir cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cta céc
thong tin trén biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao sb ho tich céac viéc ho tich khac dién tir va xac nhan (téi da mdt ngay).

Néu ngudi c6 yéu cau xac nhan thong tin di théng nhat, day di hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire 1am cong tac ho tich thuc
hién viéc ghi ndi dung ghi chii vao S6 ho tich, cap nhat théng tin ghi vao S6 ho

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
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tich c&c viéc ho tich khac va luu chinh thic trén Phan mém dang ky, quan 1y ho
tich dién tr dung chung.

Cong chure 1am cong tac ho tich in Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac, trinh Lanh dao UBND
ky, chuyén ti Bo phan mét cira dé tra két qua cho ngudi c6 yéu cau.

Nguoi co yéu cau ghi vao Sb ho tich cac viée ho tich khac duoc nhan két
qua theo mot trong cac phuong thirc sau day:

+ Nhan ban di¢n tir Trich luc ghi vao Sb hé tich viéc khai sinh/Trich luc
ghi vao Sb ho tich cac viée ho tich khac g1 qua thu dién tir, Kho quan 1y dir
liéu dién tir cua ca nhan do;

+ Nhan ban di¢n tir Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac gui vao thiét bi s6, thong qua phuong
phap truyén sb liéu phu hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua la Trich luc ghi vao S6 ho tich viée khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac thong qua hé thong buu chinh;

+ Nhan két qua la Trich luc ghi vao S6 ho tich viée khai sinh/Trich luc
ghi vao S6 ho tich cac viée ho tich khac tai co quan dang ky ho tich.

- Cach thirc thue hién:

Nguoi ¢ yéu cau ghi vao S6 ho tich cac viée ho tich khac truc tiép thuc
hién hodc uy quyén cho nguoi khac thuc hién ndp hd so truc tiép tai BO phan
mdt ctra cia UBND cap huyén hodc giri hd so qua hé thong buu chinh hodc ndp ho
so tryc tuyén trén Cong dich vy cong qudc gia (https://dichvucong.gov.vn) hoic
Hé théng thong tin giai quyét thi tuc hanh chinh tinh tai dia chi:
dichvucong.bentre.gov.vn.

- Thanh phan ho so

+ T& khai ghi vao So ho tich viéc khai sinh/T¢ khai ghi vao S6 h¢ tich
viéc khai ta/Td khai ghi vao S6 ho tich viéc nudi con nudi/Td khai ghi vao SO
ho tich viéc giam ho, nhan cha, me, con/T¢ khai ghi vao S6 hé tich cac viéc hod
tich khac theo mau (néu nguoi cd yéu cau lwa chon ndp hd so theo hinh thire truc
tiép)*;

+ Mau hé tich dién nr twong tac ghi vao S6 ho tich viéc khai sinh/khai
ti/nudi con nudi/giam hé,nhdn cha, me,con/ Mau hé tich dién tir twong tdc ghi
vdo S6 hé tich cdc viée ho tich khdc (do nguoi yéu cau cung cdp thong tin theo
huémg dan trén Cong dich vu céng néu ngueoi ¢é yéu cau liwa chon ndp ho so theo
hinh thirc triee tuyén).

+ Ngudi ¢ yéu cau ghi vao S6 ho tich cac viéc ho tich khac thuc hién
viéc nop/xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
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* Gidy to phdi nép:

+ Ban sao giéy to chtirng minh viéc ho tich da dugc giai quyét tai co quan
c6 tham quyén cta nudc ngoai.

+ Vin ban uy quyén (dugc ching thuc) theo quy dinh cua phép luét trong
truong hop iy quyén thyc hién viée ghi cha. Truong hop ngudi duoc oy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi

van ban ty quyén khong phai ching thl_Ic.(*)

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chimg minh vé nhan than cua ngudi c6 yéu cau ghi vao
S6 ho tich cac viéc ho tich khac. Truong hop cac thong tin ca nhan trong cac
gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPT, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thic truc tuyén);

+ Gidy to c6 gia tri chimg minh thong tin vé cu tr trong trudng hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cia
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to ching minh noi cu tra di duoc khai thac tir Co so dit lidu qudc gia
vé dan cu bang cac phuong thirc ndy thi nguoi c¢6 yéu cau khong phai xuit
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gai hod so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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Péi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
tryc tuyén:

+ Ban chup céac gidy to giri kém theo hd so cau ghi vao S6 ho tich cac viée
ho tich khac truc tuyén phai bao dam rd nét, dﬁy du, toan ven vé noi dung, 1a ban
chup bﬁng may anh, dién thoai hoac duogc chup, duoc quét bﬁng thiét bi dién tu, tir
gidy to duoc cap hop 18, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ghi vao S6 ho tich
cac viéc ho tich khac truc tuyén da c6 ban sao dién tir hoac da co ban dién tir giéy
to ho tich thi nguoi yéu cau dugce st dung ban di¢n tir nay.

+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viée ho tich khac/ban sao Trich luc ghi
vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich céc viéc hd
tich khac) tai co quan ding ky ho tich, ngudi co yéu cau ghi vao SO ho tich cac
viéc ho tich khac phai xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd
so ghi vao Sb hd tich cac viée ho tich khac theo quy dinh phap luat ho tich.

Gidy to do co quan c6 tham quyén cua nudc ngoai cip, cong ching hodc
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh cta phap luat, trir trudng hop duoc mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

- S6 lwong hd so: 01 bo.

- Thoi han giai quyét: Ngay trong ngdy tiép nhan hé so, truong hop nhan
ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngdy 1am
viéc tiép theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong
qué 3 ngay lam viéc.

- Pdi twong thure hién thi tuc hanh chinh: Ca nhan

- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhan dan cip huyén noi cu tra ctia cong dan Viét Nam ghi vao
S6 ho tich viéc khai sinh; giam hQ; nhan cha, me, con; xac dinh cha, me, con;
nudi con nudi; thay doi ho tich da duoc giai quyét tai co quan c6 thAm quyén cia
nudc ngoai.

+ Uy ban nhan dan cdp huyén noi cu tra ciia ngudi c6 trach nhiém khai tir
ghi vao S6 ho tich viéc khai tr dd dugc giai quyét tai co quan c6 thim quyén
ciia nudc ngoai.

- Co quan thue hién thi tuc hanh chinh:

Phong Tu phap cép huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dén cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

- Két qua thwe hién thi tuc hanh chinh:

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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+ Trich lyc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 ho
tich cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich
vi¢c khai sinh/ban sao Trich luc ghi vao SO ho tich cac viée ho tich khac
(truong hop yéu cdu cdp ban sao Trich luc ghi vao S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S6 ho tich cac viéc ho tich khac).

+ Ban dién tw Trich luc ghi vao s6 hé tich viéc khai sinh/ Ban dién tir
Trich luc ghi vao s6 ho tich cdc viée ho tich khac (Ban dién tir sé tw dong guri vé
Kho quan ly dir liéu dién tw cua ca nhan/dia chi thw dién tr/thiét bi so/dién
thoai cua nguoi yéu cau sau khi di hoan tat thi tuc ghi vao Sé hé tich cdc viéc
ho tich khac tai co quan dang ky ho tich).

- Phi, I¢ phi:

+ Nop ho so truc tiép: 75.000 dong.

+ Nop ho so truc tuyén: 35.000 dong.

+ Mién & phi cho nguoi thuoc gia dinh c6 cong véi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cdp ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao So ho tich cac viéc ho tich khac (néu co yéu cau): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky.

- MAu don, mau to khai:

+ T¢ khai ghi vao Sb ho tich viéc khai sinh; T khai ghi vao S6 ho tich
viéc khai tir; To khai ghi vao S6 ho tich viéc nudi con nudi; T khai ghi vao SH
ho tich viéc gidm ho, nhan cha, me, con; Td khai ghi vao S6 hé tich cac viéc hd
tich khac (néu ndp ho so theo hinh thic truc tiép);

+ Mau hé tich dién tir tuong tdc ghi vao Sé hé tich viéc khai sinh/khai
tiz/nudi con nudi/giam hg, nhdn cha, me,con/ Mau hé tich dién tir twong tic ghi
vao Sé hé tich céc viéc hé tich khac (néu ngp hé so theo hinh thize tryec tuyen).

- Yéu cau, diéu Kién thye hién thii tuc hanh chinh: Khéng.

- Can cur phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc myén;

- * Nghi dinh sé‘ 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira
doi, bc} sung mot sO diél} cua cac nghi dinh lién quan dén viéc nop, xqét trinh so
ho khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu
conag,

) + Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat HO tich va Nghi dinh sd
Ghi chi: Phgfn in nghiéng la noi dung dwoe sira doi, bo sung.

*: 80 héa bat buoc. . )
*%: S0 hoa theo yéu cau (neu co).




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Lut Ho tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

+ Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 cua B truong Bé Tu
phép sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh s¢ 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co so dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo trudng Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh Bén Tre quy dinh mirc thu, ché d6 thu, ndp, quan 1y 1€ phi ho tich trén dia
ban tinh Bén Tre;

+ Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 cia Hoi dong nhan
dan tinh Bén Tre stra d6i, bd sung mot sb diéu cac Nghi quyét cua Hoi dong nhan
dan tinh quy dinh muc thu, ché dé thu, nop, quan Iy mot sé loai Ié phi trén dia ban
tinh Bén Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

Kinh gtri: et

Ho, chit dém, ten NEWOT YU CAU ....o.ovvieieeieeeeeeee et
2

Lo ot 5 o SRR

Quan hé véi ngudi duge ghi vao S6 ho tich viée khai Sinh: ......c.co.cvveveeeeeeeieeeceseeeesens
Pé nghi co quan ghi vao S6 hd tich viéc khai sinh cho nguoi c6 tén dwéi day:

HQ, Chill A€M, tRI: ...

Ngay, thang, ndm sinh: ...........cceooiieniiieinieeeiees ghi bang chil: ....oveveeeeeeeeceeeee e
Gi6i tinh:......ocoeveeeennn DAN tOC ovvvereeireers e, QTS TR A1)

D2 011 o SRR
QUE QUAN: et st e et e et e e e e s e e st e e st e e st e eaeeeaeeebeeabe e beeabe e beeaeeeeeenteenreenee e
Ho, chit dém, ten NGWOT ME: .........cooiiiiiiiii e

Nam sinh: @ oo, Dan tdc: ..ooovvvieee e, QUBC HCH: oo,
2

Noi cu tra:
Ho, chir dém, tén nguwdi cha: ...

Nam sinh: @ .ol Dan tOC: ..ooovviiii e, QUOC tCh: v,

b3 duge dang ky khai sinh tai®

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Gidy khai sinh SO e CAp NgAY....o........ [viaae. /

To61 cam doan nhitng nd1 dung khai trén day la ding sy that va chiu trach nhiém trudce phap
luét vé cam doan ctia minh.

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao Trich luc ghi
vao So ho tich viéc khai sinh ®.

(] (]
Chu thich:

W) Ghi 5 tén co quan ghi vao S6 ho tich viéc khai sinh
Vi dy: Uy ban nhan dan quén 1, thanh phd Ho Chi Minh

@ Ghi theo noi dang ky thudng tri; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tr(; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi rd s6, co quan cép, ngay
cap ho chiéu, chirng minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Ching minh nhan
dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).

) Ghi day du ngay, thang sinh cua cha, me (néu co).
®) Ghi 15 tén co quan, tén quéc gia nude ngoai da dang ky khai sinh.
©) Ghi s, ngay, thang, nim co quan nudc ngoai cAp Gidy khai sinh.

7 A s 3 A \ A A r A A A Py \ s~ A
0 pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro so luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).







105

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

Kinh gui: ettt

Ho, chir dém, tén n@Udi YEU CAU: ....ocooiiiiiii e

DTt et AT

Quan hé VOi NGUOT A8 ChEE: ....vvvcveceeeeceeeeee ettt es sttt
Dé nghi co quan ghi viao S6 hd tich viéc khai tir cho ngudi cé tén duwéi diy:

HoQ, chilf d@m, tRIN: ......ooeiiiiiii
Ngay, thang, NAM SINN: ...oc.viiii e saee e

)

Da chét vao IUC: .....cccvvveene, PeiTs phlt, ngay ............. thang .......... nam ..............
INOT CREE: .ottt ettt ettt et et ee e n et st en e es et eneeeeeans
NGUYEN NNAN CREE: <..ovoicveceeee ettt sn et an st en et en s
THEO ) ettt

T61 cam doan nhiing ndi dung khai trén day 1a dung su that va chiu trach nhiém trude phép
luat vé cam doan caa minh.

Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cép ban sao®: C6 D,

KhANnN
Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Chu thich:
W Ghi 13 tén co quan thuc hién ghi vao S6 hé tich viéc khai tir.

@ Ghi theo noi dang ky thuong tri; néu khong ¢6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh sdng.

®) Ghi théng tin v& gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 16 thay thé (vi du: Chimg minh nhan dan sb 00108912345 do Cong an thanh ph Ha
Noi cap ngay 20/10/2004).

“) Ghi 1 tén gidy to ho tich duoc co quan ¢ tham quyén nudc ngoai cap.
®) Ghi 1 tén co quan nudc ngoai da dang ky khai ttr.

6 A . r A \ A A r A A A 5 \ s~ A
© pg nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
Kinh gtri: ettt

Ho, chit dém, t8n NEWOT VAU CAUL  ....ovvveveeeeeeeeeeeee et
INOT CU T @ ettt

GHAY 1 1Y ThANT @ Lottt

Pé nghi co quan ghi vao S6 ho tich Viéc(4) ..........................................................................
cho nguwoi c6 tén duwdi day:

HQ, chif d@m, tRIN: ......oiiiiiiii
Ngay, thang, NAM SINN: ...oc.veii e saee e
Gioitinh ... o Dan tOC: ..vvvvvviiiiiiiiiiiiiiiiiiii, Quéc tich: .o,

NI G T 2 oo i,

T61 cam doan nhitng ndi dung khai trén day la diing sy that va chiu trach nhiém trudc phap
luat vé cam doan cia minh.

Lam tgi: ..............., ngay .......... thang ....... nam
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cép ban saol: C6 D, Khong

[]

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Chu thich:

@ Ghi rd tén co quan thuc hién ghi vao S6 ho tich.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to
hop 1€ thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh phé Ha
Noi cap ngay 20/10/2004).

“) Ghi 15 loai viéc ho tich da diang ky (vi du: thay ddi ho tich).

®) Ghi rd tén gidy to ho tich duoc co quan ¢ tham quyén nudc ngoai cip.

©) Ghi 1 tén co quan nudc ngoai da dang ky su kién hg tich.

7 A . r A \ A A r A A A 5 \ s~ A
) pg nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Pé nghi co' quan ghi VA0 S8 hd tich VIEC™ ...t
cho nguwoi dudi day:
HQ, Chill A@I, TRIN: ...t Ses s

Ngay, thang, NAM SINN: ..o

LA ®) e cia nguoi c6 tén dwdi day:
HO, ChTE GEIM, tEIN: ..o

Ngay, thang, NAM STNR: ..o

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Lamtai: .., NQAY ..o, thang ... nam .
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D

Chu thich:

@ Ghi 16 tén co quan thuc hién ghi vao Sé ho tich.

@ Ghi theo noi dang ky thuong trd; néu khong co noi ding ky thuong trd thi ghi theo noi ding ky
tam tru; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh
song.

®) Ghi thong tin v& gidy to tiry than nhu: ho chiéu, chitng minh nhan dan hoic gidy to hop 18 thay
thé (vi du: Ching minh nhan dan s6 00108912345 do Céng an thanh phé Ha Noi cdp ngay 20/10/2004).

“) Ghi 15 loai viéc h tich da dwoc giai quyét tai co quan co thim quyén ciia nuéc ngoai (giam hg, nhan
cha, me, con).

® Ghi r& méi quan hé: 1a cha/me/con/ngudi giam ho.

© Ghi r6 tén gidy to ching minh su kién ho tich da duoc co quan co thAm quyén cia nudc ngoai
cap.

) Ghi 5 tén co quan nudc ngoai da giai quyét su kién h tich.

® P& nghi danh ddu X vao 6 néu cé yéu ciu cip ban sao va ghi ré sb luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, Chit d8m, teN NGUOT YBU CAUT ..ot

Noi cu tra; @

Pé nghi co quan ghi vao S6 hd tich viéc nudi con nudi cho nguoi cé tén dwoi day:
HQ, CRITE @I, TN e
Ngay, thang, NAM SINN: s

GiGT tiNN: DAN tOC: QUOEC HICH: e

O]

INOT CU LU M7 e esee ettt ettt

La con nuéi cua:
HO, CREE @M, TEIN INI@. oo
Ngay, thang, nam sinh: ... Dantoc: ... QUAC TN o

Noi cu tra:; @

HO, CRilt d@M, TEIN CNA: ..o

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Ngay, thang, nam sinh: ... Dan toc: ... QUAC TICNT
BN O 10 a5
TREO @) ..o
.............................................................................. YO Y o [0
C4p NQAY ...... thang ........... NAM ..o

T6i cam doan nhirng ndi dung khai trén day la ding sy that va chiu trach nhi¢m trudc phép
luat vé cam doan ciia minh.

Lamtai: oo, NQAY e thang .......... nam ...
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D

Chu thich:
@ Ghi 16 tén co quan thyc hién ghi vao Sé ho tich viéc nudi con nudi.

@ Ghi theo noi dang ky thuong trd; néu khong co noi dang ky thuong tra thi ghi theo noi ding ky
tam tru; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh
sbng.

®) Ghi thdng tin vé gidy to tuy than nhu: ho chiéu, chung minh nhan dan hoic gidy to hop 1é thay
thé (vi du: Chang minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

“ Ghi rd tén gidy to ching minh viéc nuéi con nudi do co quan c6 thdm quyén ciia nude ngoai cap.
®) Ghi 1 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

® P& nghi danh diu X vao 6 néu cé yéu ciu cap ban sao va ghi rd sb luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC KHAI SINH

I. Théng tin vé nguwdi yéu ciu

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to stt dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay the); s, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sbng);

(5) Quan h¢ vdi nguoi duge ghi vao s6 ho tich viéc khai sinh.

IL. Thong tin vé nguwoi dwoe khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, ndm; hé
thong tur dong chuyén ndi dung tir s0 sang ghi bang chir);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi sinh;

(12) Qué quan.

I11. Thong tin vé ngudi me ciia nguwoi dwoc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan tdc;

(16) Quédc tich;

(17) S dinh danh c4 nhan;

(18) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy t& hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théong tin vé nguoi cha ciia ngwdi dwoe khai sinh

(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(22) Dan tdc;

(23) Qudc tich;

(24) S6 dinh danh c4 nhan;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(25) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia di dang ky khai sinh);

(28) Gidy khai sinh (sd, ngdy, thang, nim cip);

(29) Pé nghi cip ban sao Gidy khai sinh:

o Coé

S6 lugng ban sao yéu cau

0 Khong

(30) Phuong thic nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tur s€ duogc gui vé Kho quan ly dir li€u dién tir cua cd nhan/dia
chi thu dién tu/thiét bi s6/dién thoai ciia nguoi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan)

(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 13 dung su that va chiu hoan toan
trach nhi¢m trudc phap luat vé ndi dung cam doan cia minh.

* Trudong hop cac thong tin vé gidy t& ching minh noi cu trii dd dugc khai thac tir
CSDLQGVDC, dugc hé thong dieén ty dong thi khong phai xuat trinh (theo hinh thic
truc ti€p) hodc tai 1én (theo hinh thuc tryc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat
vi€c cung cap thong tin; ngudi yéu cau trude do6 da dang nhap vao h¢ thong, thyc hién
xac thuc dién tir theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU DPIEN TU HQ TICH TUONG TAC
GHI VAO SO HQ TICH VIEC KHAI TU

I. Théng tin vé ngwdi yéu ciu ghi vio so hd tich khai tir

(1) Ho, chir dém, tén ngudi yéu cau;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); s, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan h¢ v6i nguoi dugce khai tir.

IL. Thong tin vé nguwoi dwoce khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Noi cu trt cudi cing (noi thudng tra/noi tam tra/noi dang sinh séng);

(9) Sb dinh danh c4 nhan;

(10) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(11) Thoi gian chét: gio, phit, ngdy, thang, nam (tach biét riéng cac trudng thong tin
gi0, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh dugc/chua rd thi dé tréng).
II1. Théong tin vé viéc Khai tir

(14) Noi dang ky khai tir tai: tén co quan, tén qudc gia nude ngoai ding ky;

(15) Giay to chitng minh viéc dang ky khai tir (s6, ngay, thang, nim cap);

(16) Pé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(17) Phuong thirc nhan két qua:

o Truc tiép

o Tryc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu
dién tir/thiét bi s6/di€n thoai cua ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhén).

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.

*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(18) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cic thong tin cung cap 1a dung sy that, chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir
CSDLQGVDC, duoc hé théng dién tir dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam hoan tat
viéc cung cip thong tin); nguoi yéu cau trude d6 di ding nhap vao hé thdng thong qua
viéc xac thyc di¢én tur theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Théng tin vé nguwdi yéu ciu ghi vao S6 hd tich viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy t& st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); s6, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng).

IL. Thong tin vé con nudi

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S dinh danh c4 nhan;

(11) Gidy to tiy than: Loai gidy to su dung (Gidy khai sinh/CCCD/CMND/H6
chiéu/Giay to hop I¢ thay thé); s6, ngay, thang, nam cap, co quan cap; ban chup dinh
kem;

(12) Noi cu tra (noi thudng tri/noi tam trii/noi dang sinh séng).

II1. Thong tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Dan tdc;

(16) Qudc tich;

(17) S dinh danh c4 nhan;

(18) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé cha nudi

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét ri€éng 03 truong thong tin ngay, thang, nam);
(22) Dén toc;

(23) Qudc tich;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(24) Sb dinh danh c4 nhan;

(25) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chyup dinh kem);

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sng).

V. Théng tin vé viéc ding ky nudi con nudi

(27) Noi ding ky viéc nudi con nudi: tén co quan, tén qudc gia da diang ky;

(28) Gidy to chimg nhén viéc nudi con nudi do co quan c6 thim quyén ciia nude ngoai
cap (so, ngay, thang, nam cap);

(29) Pé nghi cip ban sao:

o Coé

S6 lugng ban sao yéu cau:...

0 Khong

(30) Phuong thic nhan két qua:

o Truc tiép

0 Tryc tuyén (ban dién tir sé dugc giri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu
dién tir/thiét bi s6/dién thoai cia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

(31) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap 1a dung su that, chiu hoan toan
trach nhi¢m trudc phap luat vé ndi dung cam doan cia minh.

* Trudng hop cic thong tin vé gidy to ching minh noi cu trii da dwoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thic
truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat
viéc cung cap thong tin; nguoi yéu cau trudc dé6 da dang nhap vao hé thong, thuc hién
xac thuc dién tir theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé nguwdi yéu ciu ghi vao sb hd tich viéc giam hd, nhan cha, me, con
(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy t& st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); s6, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng).

II. Théong tin vé ngwdi giAm hd hodc ngwdi nhin cha, me, con

(5) Ho, chit dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S dinh danh c4 nhan;

(11) Gidy to tiy than: Loai gidy to su dung (Gidy khai sinh/CCCD/CMND/H6
chiéu/Giay to hop 1€ thay thé); so, ngay, thang, nam cap, co quan cap; ban chup dinh
kem;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

I11. Théong tin vé ngudi dwee giam hd hoiic dwge nhin 1 cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Giéi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S dinh danh ca nhan;

(19) Giay to tiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CMND/HO
chiéu/Giay to hop 1€ thay thé); so, ngay, thang, nam cap, co quan cap; ban chup dinh
kem;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé viéc diing ky giam hd, nhin cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam ho: tén co quan, tén qudc gia di ding
ky;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(22) Giéy to chirng nhéan viéc nhan cha, me, con/giam hd do co quan co tham quyén
cua nudc ngoai cap (s0, ngay, thang, nam cap);

(23) Pé nghi cép ban sao:

o Coé

S4 lugng ban sao yéu cau:...

0 Khong

(24) Phuong thic nhan két qua:

o Truc tiép

o Tryc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu
dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

(25) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 13 dung su that va chiu hoan toan
trach nhi¢m trudc phap luat vé ndi dung cam doan cia minh.

* Truong hop cic thong tin vé gidy td ching minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, dugc hé thong dieén ty dong thi khong phai xuat trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thdng, nim) hoan tat
viéc cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong, thuc hién
xac thuc dién tir theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Thong tin vé ngwoi yéu ciu ghi vao sé viéc hd tich khac

(1) Ho, chitr dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18
thay the); s, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Thong tin cia cong dan Viét Nam da dwgc dang ky ho tich tai co quan co
tham quyén cia nwéc ngoai

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Dan toc;

(8) Qudc tich;

(9) Sb dinh danh c4 nhan;

(10) Gidy to tuy than: loai gidy to s dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin vé sir kién hd tich thay ddi

(12) Noi dung ho tich thay d6i;

(13) Gidy to ching minh viéc thay d6i ho tich: tén loai gidy to (s6, ngdy, thang, nim
cap, co quan cap, té€n quoc gia);

(14) D& nghi cap ban sao:

o Co

S6 luwong ban sao yéu cau:...

o Khong

(15) Phuong thtrc nhan két qua:

o Truc tiép

0 Tryc tuyén (ban dién tir s& duge giri vé Kho quan 1y dit liéu ctia ca nhan/dia chi thu
dién tir/thiét bi s6/di€n thoai cua ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(16) Ho so dinh kém theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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* Nguoi yéu cau cam doan cac thong tin cung cép 13 dung sy that va chiu hoan toan
trach nhiém trude phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trii da dwoc khai thac tir
CSDLQGVDC, duoc hé théng dién tir dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tr tvong tac ghi nhin thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat
viée cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong, thuc hién

xac thuc dién tur theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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11. Thi tuc: Ping Ky lai khai sinh ¢ yéu t6 nwéc ngoai

- Trinh ty thuc hién:

+ Néu Iya chon hinh thtrc ndp hd so truc tiép, nguoi c6 yéu cau dang ky lai
khai sinh nop ho so ding ky lai khai sinh tai B phan mét ctra cia UBND cép
huyén ¢6 tham quyén; ndp 1& phi néu thudc truong hop phai ndp 16 phi dang ky lai
khai sinh; ndp phi cdp ban sao Gidy khai sinh néu c6 yéu cau cép ban sao Gidy
khai sinh.

+ Néu lya chon hinh thuc nop ho so truc tuyén, nguoi cd yéu cau dang ky
lai khai sinh truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng din, dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢o yéu cau dang ky lai khai sinh tryc tuyén cung cip thong tin theo
biéu miu dién tir tuong tac dang ky lai khai sinh (cung cdp trén Cong dich vu
cong), dinh kém ban chyup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1é phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Can bo tiép nhan ho so tai Bo phan mot ctra ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhét, hop 1 cta hd so.

(i) Truong hop ho so day du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢d yéu cau lya chon hinh thirc ndp ho so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop hd so truc tuyén), déng thot chuyén ho so dé cong
chtrc 1am cong tac ho tich xur 1y.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co sd dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu 1d loai gidy to, ndi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thi¢n. Sau khi hd so dugc bd sung, thuc hién lai
budce (1);

(iii) Néu ngudi cé yéu cau dang ky lai khai sinh khong bd sung, hoan
thién dugc hd so thi bao cao Trudng bd phan tiép nhéan hd so ¢ vin ban tir chdi
giai quyét yéu cau dang ky lai khai sinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
théng bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu cau lwa
chon hinh thtrc ndp ho so truc tuyén).

Truong hop viéc dang ky khai sinh truée day dugce thuc hién tai Uy ban
nhan dan cdp xa hodc S& Tu phap thi Phong Tu phap c6 vin ban dé nghi Uy ban
nhan dan cip x3/Sé Tu phap noi thuc hién viéc dang ky khai sinh truéc day
kiém tra, xac minh vé viéc luu gilr S6 hé tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan/So Tu phéap da
dang ky khai sinh trudc day tién hanh kiém tra, xc minh va tra 1oi bang van
ban vé viéc con luu gilt hoic khong luu gitt duoc SO ho tich.

Truong hop gidy to ciia ngudi yéu cau ding ky lai khai sinh khdng co
thong tin chung minh quan h¢ cha, me, con thi co quan dang ky ho tich c6 van
ban dé nghi co quan cong an c6 thdm quyén xac minh. Truong hop co quan
cong an trd 101 khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh 1ap van ban cam doan vé thong tin ciia cha, me va xac
dinh ndi dung khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gilr dugce
S6 ho tich tai noi da ding ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khong nhan dugc vian ban tra 101, néu thay ho so
day du, hop 1¢, diing quy dinh, truong hop tiép nhan ho so ding ky lai khai sinh
theo hinh thirc truc tiép, thi cong chure 1am cong tac hd tich thuc hién viéc ghi vao
S6 dang ky khai sinh, cip nhat thong tin dang ky lai khai sinh va luu chinh thirc
trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc truc tuyén,
cong chirc 1am cong tac ho tich gui lai biéu mau Giay khai sinh dién tir vi thong
tin ddy du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu ngudi c¢6 yéu cdu xac nhan thong tin dd thong nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin diang ky khai
sinh va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Cong chuc 1am cong tac hd tich in Giéy khai sinh, trinh Lanh dao UBND
ky, chuyén ti Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢ yéu cau ding ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong SO dang ky khai sinh va ky tén vao So ding ky khai sinh, nhan Giay
khai sinh.

- Cach thirc thue hién:

Nguoi ¢6 yéu cau dang ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho nguoi khéac thyc hién viéc dang ky lai khai sinh tai BO phdn mot ctra cua
UBND cip huyén hodc gii ho so qua hé thong buu chinh hodc ndp ho so truc
tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoic Hé thong
théng tin giai quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua ngudi
yéu cau vé viéc di nop du cac gidy to hién c6 (néu nguoi co yéu cau lya chon nop
hé so theo hinh thuc truc tiép)*;

+ Mau h¢ tich dién tr twong tac dang ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Gidy khai
sinh, dd ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo
huéng dan trén Cong dich vu cong néu ngudi co yéu cau lira chon ndp ho so theo
hinh thirc truc tuyén).

+ Nguoi ¢6 yéu cau dang Ky lai khai sinh thuc hién viéc ndp/xuat trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thutrc truc tuyén) cac gidy to
Sau:

* Gidy to phdi ngp:

Ban sao toan bd hd so, gidy td ctia ngudi yéu cau hodc hd so, gidy to, tai
lidu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap
hop 1€ (ban sao dugc ching thyc tir ban chinh, ban sao dugc cép tir SO dang ky
khai sinh); ban chinh hodc ban sao gidy t& co gia tri thay thé Gidy khai sinh
duoc cip trude ndm 1945 & mién Bic va trude ndm 1975 & mién Nam.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Truong hop ngudi yéu cau khong cé gidy to néu trén thi phai ndp ban
sao gidy to do co quan cé thAm quyén cua Viét Nam cap hop 1é nhu: Gidy
chirng minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tru; Béng t6t nghiép, Giéy chirng nhan, Chung chi, Hoc ba, hd
so hoc tap do co quan c6 thim quyén cap hodc xac nhan; Gidy to khac co thong
tin vé ho, tén, ngay, thang, nam sinh cta ca nhan.

Ngudi yéu cau ding ky lai khai sinh c6 trach nhiém ndp day du ban sao
cac gidy to néu trén (néu cd) va phai cam doan da nop du cac gidy t& minh co;

(%)

Vin ban ty quyén theo quy dinh ctia phap luat trong truong hop ty quyén
thuc hién viéc dang ky lai khai sinh. Truong hop ngudi duoc Gy quyén 1 ong,
ba, cha, me, con, vo, ch(‘Bng, anh, chi, em rudt cia nguoi uy quyén thi van ban

(%)

chiu trach nhiém, h¢ qua cua viéc cam doan khong dung su that.

iy quyén khong phai chimg thuc.
* Gidy to phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cp,
con gia tri sitr dung dé ching minh vé nhan than ciia nguoi c¢6 yéu cau diang ky
lai khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cic gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Péi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky lai khai sinh truc tuyén
phai bdo dam 10 nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién
thoai hodc duogc chup, dugc quét béng thiét bj dién tir, tr giéy to duoc cép hop I¢,
coOn gia tri st dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so ding ky lai khai sinh
truc Myén da co ban sao dién tir hoac da co6 ban dién tir gié\y to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban sao
Gidy khai sinh), nguoi ¢6 yéu cau dang ky lai khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 13 thanh phan ho so dang ky lai khai sinh theo quy dinh phap
luat ho tich.

Gidy to do co quan c6 tham quyén cua nudc ngoai cip, cong chimg hodc
xé4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo diéu
udc quoc té ma Viét Nam 1a thanh vién.

Truong hop ngudi ¢ yéu cau dang ky lai khai sinh khong cung cip dugc
gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy x6a, sira chira,
lam gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky lai
khai sinh.

Trudng hop cho phép ngudi yéu cau diang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ciia viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

- SO lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai ¢6 vin ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cip huyén noi di dang ky khai sinh trugc day thyc
hién dang ky lai khai sinh.

+ Truong hop viée khai sinh trude day duoc ding ky tai Uy ban nhan dan
cap xa thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén cap trén thyc
hién.

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.
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+ Truong hop khai sinh trude day duoc dang ky tai Uy ban nhan dan cip
tinh hodc S& Tu phap thi viéc diang ky lai khai sinh do Uy ban nhan dén cap
huyén noi cu trii cia ngudi yéu cau thuc hién; néu ngudi d6 khong cu tru tai
Viét Nam thi do Uy ban nhan dan cip huyén noi co tru sé hién nay ctia S& Tu phap
thuc hién.

- Co quan thuc hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
cap xa/Sd Tu phap noi ngudi yéu cau dang ky lai khai sinh dd dang ky khai sinh
trude day; Co quan céng an cd tham quyén.

- Két qua thwe hién thii tuc hanh chinh:

+ Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

+ Ban dién tir Gidy khai sinh (Bdn dién tir sé tw déng givi vé Kho qudn ly
dir liéu ciia cd nhan/dia chi thuw dién tir/thiét bi sé/dién thoai ciia nguwoi yéu cau
sau khi dd hoan tat thi tuc dang ky lai khai sinh tai co quan ddang ky hé tich).

- Phi, 1€ phi:

+ Nop hé so truc tiép: 75.000 dong.

+ Nop hé so truc tuyén: 35.000 dong.

+ Mién & phi cho nguoi thuoc gia dinh c6 cong véi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cap ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 déng/ban sao
trich luc/su kién ho tich da dang ky.

- Miu don, miu to khai:

+ To khai dang ky lai khai sinh (néu ndp h6 so theo hinh thirc truc tiép);

+ Mau hé tich dién tir twong tdc déing ky lai khai sinh (néu ngp hé so theo
hinh thezc truc tuyén).

- Yéu ciu, diéu kién thye hién thii tuc hanh chinh:

+ Cong dan Viét Nam dinh cu & nudc ngoai hoac ngudi nudc ngoai da
dang ky khai sinh tai co quan c6 tham quyén cta Viét Nam trudc nge‘ly
01/01/2016 nhung S6 dang ky khal sinh va ban chinh Glay khai sinh déu bi mat.

+ Nguoi co yeu cau con song tai thoi diém yéu cau ding ky lai khai sinh.

+ Nguoi yéu cau c6 trach nhiém ndp diy du ban sao gidy to, tai liéu c6
noi dung lién quan dén viéc dang ky lai khai sinh.

- Can cw phap ly:

+ Luat Ho tich nam 2014;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

~ + Nghi dinh s0 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira
doi, bc:) sung mot sO diél;l cua cac nghi dinh lién quan dén viéc nop, xqét trinh so
ho khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

’ + Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co s¢ dit liéu ho
tich dién tir, ding ky ho tich truc tuyén;

+ Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia B truong Bé Tw
phép sita doi, bé sung mét sé néi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy
dinh vé Co s¢ dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

+ Thong tu’sé 09/2022/TT-BTP ngay 30/12/2022 cta B9 truéng Bo Tu
phap bai bé mdt s6 ndi dung tai cac Thong tu trong linh vuc tro giap phap ly, ho
tich do Bo truong Bo Tu phap ban hanh;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh Bén Tre quy dinh mtrc thu, ché d6 thu, ndp, quan 1y 1€ phi ho tich trén dia
ban tinh Bén Tre;

+ Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 ciia Hoi dong nhan
dan tinh Bén Tre stra d6i, bo sung mot sb diéu cac Nghi quyét cua Hoi dong nhan
dan tinh quy dinh muc thu, ché do thu, nop, quan ly mot sb loai 18 phi trén dia ban
tinh Bén Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Kinh guri: ettt

Ho, chit dém, teN NEUOT YEU CAU: .....oovvieeieeeeeeeeeeeeee e
NOT CU T @ oottt s st en et
GIAY 1O Y thAN: ©) Lottt
Quan hé v nguoi uoce Khai SIN: .evviiiic e
Pé nghi co quan ding Ky lai khai sinh cho nguoi c6 tén dudi day:

Ho, chit d@m, tRI: .......oiiiiiiii
Ngay, thang, ndm sinh: ..........ccccoooeiiiiiiieenieee, ghibang chit: ...
Gi6i tinh:......ocoeveeeenne DAN tOC: wvervvieeresiins e, (@ TS TR Te)
INOT ST ettt ettt e st e et
(@ 110 U Uy SRRSO
Ho, chir dém, ten NEWOT ME:.........coiiiiiiiie s
Nam sinh: @, DAN tOC: e, QUABC HCR: o
NOT CU T @ oottt n sttt n et en e
Ho, chir dém, ten nguwdi cha:.............cooooiii
Nam sinh: @ DAN tOC: e, QUBEC IO oo
NOT CU T @ oottt en et n e
D3 dang ky Khai sinh taiz @ ettt et
Gidy khai sinh s6: .. ,quyénsd ... ngay ...... [, Joviiiiiiaan,

T6i cam doan nhitng ndi dung khai trén ddy 1a dung su that va da nop di cac gidy to hién co.
T6i chiu trach nhi€ém trude phap luat vé viéc cam doan cia minh.
Lamtai: ....................... , NQAY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ré ho, chit dém, tén)

Dé nghi Cép ban sao®: C6 |:|, Khong |:| ............................
SO lugng:....... ban

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Cha thich:

W Ghi rd tén co quan dang ky lai khai sinh

@) Ghi theo noi dang ky thuong tri; néu khong ¢ noi dang ky thuong trd thi ghi theo
noi dang ky tam tra; truong hop khong ¢ noi dang ky thuong tru va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than cia ngudi di dang ky, ghi o sd, co quan cp, ngdy
cap ho chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Ching minh nhan
dan s6 001089123 do Cong an thanh ph6 Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co s y té thi ghi 1d tén co s y té va dia chi co so y t& do;
truong hop sinh ra ngoai co sé y té thi ghi dia danh cua 03 cap hanh chinh (x3, huyén, tinh)
noi sinh ra; trudng hop khong rd noi sinh dy du thi chi ghi dia danh hanh chinh cép tinh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).
©) Ghi tén co quan da dang ky khai sinh trudc day.
() Chi khai trong trudng hop biét rd.
®pé nghi ddnh ddu X vao 6 néu c¢6 yéu cau cip ban sao va ghi rd so luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Théng tin vé nguwdi yéu ciu ding ky lai khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy t& st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); s, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng);

(5) Quan h¢ voi nguoi duge khai sinh.

II. Thong tin vé ngwoi dwec ding Ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, ndm; hé
thong tur dong chuyén ndi dung tir s0 sang ghi bang chir);

(8) Gioi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi sinh (gom céc truong thong tin riéng theo dia danh hanh chinh: sé nha;
duong pho; thon/to/ban/ap; xa, phuong, thi tran; quan, huyén, thi xa, thanh pho thudc
tinh, thanh ph6 thudc thanh phd truc thudc Trung wong; tinh, thanh pho truc thudc
Trung wong);

(12) Qué quén;

(13) S dinh danh c4 nhan;

(14) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém.

I11. Théong tin vé ngudi me ciia nguwoi dwoc ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét ri€éng 03 truong thong tin: ngay, thang, ndm);
(17) Dan tdc;

(18) Qudc tich;

(19) Sé dinh danh c4 nhan;

(20) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 16
thay thé); s, ngay, thang, ndm cap, co quan cap; ban chup dinh kém,;

(21) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Thong tin vé nguoi cha ciia ngudi dwoce ding ky lai khai sinh

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.

*: 80 hoa bat buoc.
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133

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, ndm);

(24) Dan tdc;

(25) Quéc tich;

(26) Sb dinh danh c4 nhan;

(27) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

V. Théng tin vé viéc ding ky khai sinh truéc diy

(29) Co quan dang ky khai sinh trudc day;

(30) Gidy khai sinh (sb, quyén sd, ngdy, thang, nim dang ky);

(31) Pé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap la dung su that, khong con ban
chinh Giay khai sinh, da ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan cia minh.

* Trudng hop cac thong tin vé gidy to ching minh noi cu tri da dwoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thurc
truc ti€p) hodc tai 1én (theo hinh thac tryc tuyén).

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat
viéc cung cap thong tin; ngudi yéu cau trude do6 da dang nhap vao h¢ thong, thyc hién
xac thuc dién tur theo quy dinh.

Nguoi yéu cau dang ky lai khai sinh nhan Giay khai sinh (ban chinh) tryc tiép tai Co
quan dang ky hd tich.

Ban dién tir s& ty dong gui vé Kho quan 1y dit liéu ciia ¢4 nhan/dia chi thu dién tir/thiét
bi so/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai khai sinh tai
co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
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12. Thi tuc: Ping Ky khai sinh ¢6 yéu t6 nwée ngoai cho ngwoi da cé
hd so, gidy to ca nhan

- Trinh ty thuc hién:

+ Néu lira chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau diang ky
khai sinh ndp ho so ding ky khai sinh tai B6 phan mot cira cia UBND cép huyén
c6 tham quyén; ndp 1é phi néu thudc trudng hop phai ndp 1¢ phi dang ky khai sinh;
ndp phi cap ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Gidy khai sinh.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
khai sinh truy cap Coéng dich vu cong qubc gia hodc Cong dich vu cong cip
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cp huyén
c6 tham quyén.

Nguoi co yéu cau diang ky khai sinh truc tuyén cung cap thong tin theo
biéu mAu dién tir twong tac dang ky khai sinh (cung cip trén Cong dich vu cong),
dinh kem ban chup hodc ban sao dién tur cac giéy to, tai licu theo quy dinh; nop
phi, 18 phi thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

Can bd tiép nhan ho so tai Bo phan mdt cura ¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1 cta hd so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan hd so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢d yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop hd so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1¢ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu 1 loai gidy to, ndi dung can bd sung dé
ngudi ¢ yéu cau bod sung, hoan thién. Sau khi hd so dugc bod sung, thuc hién lai
budc (1);

(iii) Trudng hop ngudi c6 yéu cau dang ky khai sinh khong bo sung, hoan
thién dugc ho so thi bao cdo Trudng bo phan mot ctra cd thong béo tir chdi giai
quyét yéu cau dang ky khai sinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi Bo phan tiép nhan
hé so dé thong bao cho nguoi ndp hd so - thuc hién lai bude (i) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguy@n nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cd yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu cau lwa
chon hinh thire ndp hd so truc tuyén).

Trudng hop gidy to ciia ngudi yéu cau dang ky khai sinh khong c¢6 thong tin
chimg minh quan hé cha, me, con thi co quan ding ky ho tich ¢6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra 10i
khéng c6 thdng tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky khai
sinh 128p van ban cam doan vé thong tin ctia cha, me va xac dinh ndi1 dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khong nhan duoc van ban tra 10i, néu thay ho so
day du, hop 1¢, dtng quy dinh, trudng hop tiép nhan ho so dang ky khai sinh theo
hinh thirc truc tiép, thi cong churc 1am cong tac ho tich thuc hién viéc ghi vao So
dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thic trén
Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so ding ky khai sinh theo hinh thuc truc tuyén,
cong chirc 1am cong tac ho tich giri lai biéu miu Gidy khai sinh dién tir voi thong
tin déy da cho nguo1 yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, ddy du cia céc
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin di théng nhat, day di hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky khai sinh, cap nhat thong tin ding ky khai
sinh va luu chinh thirc trén Phin mém dang ky, quan Iy ho tich dién tr dung chung.

Cong chtric 1am cong tac hd tich in Giéy khai sinh, trinh Lanh dao UBND
ky, chuyén ti B phan mot cira dé tra két qua cho ngudi cd yéu cau.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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Nguoi co yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai
sinh.

- Cach thire thue hién:

Ngudi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén
cho nguo1 khac thuc hién nop ho so truc tiép tai BO phan mét ctra cia UBND cép
huyén hodc giri hd so qua hé thdng buu chinh hozc ndp ho so truc tuyén trén Cong
dich vu cong quéc gia (https:/dichvucong.gov.vn) hoic Hé thong thong tin giai
quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dang ky khai sinh theo mau (néu nguoi c6 yéu cau lya chon nop
h6 so theo hinh thic truc tiép)*;

+ Mau hé tich dién tir twong tac dang ky khai sinh (do ngueoi yéu cau cung
cdp théng tin theo huéng dan trén Cong dich vu cong néu nguoi cé yéu cau lwa
chon ndp hé so theo hinh thirc triee tuyén).

+ Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viée nop/xuét trinh (theo
hinh thie tryc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

+ Vian ban cam doan vé viéc chua duoc dang ky khai sinh;(*)

+ Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to,
tai liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdbm: Gidy
chtirng minh nhan dan, Thé cin cudc cong dan hodc Ho chiéu; gidy to ching
minh vé noi cu tri; Béng tdt nghiép, Giéy chtirng nhan, Chung chi, Hoc ba, hd
so hoc tap do co quan c6 thim quyén cap hodc xac nhan; Gidy to khac co thong
tin vé ho, tén, ngay, thang, nam sinh cua ca nhan.

Ngudi yéu cau diang ky khai sinh c6 trach nhiém nop day du ban sao cac
gidy to néu trén (néu co) va phai cam doan da nop du cac gidy to minh cé; chiu
trach nhiém, hé qua cua vi¢c cam doan khong ding sy that.

+ Vin ban uy quyén (dugc ching thuc) theo quy dinh ctia phap luit trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy

quyén thi van ban uy quyén khong phai chimg thu:c.(*)

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic Ching minh nhan dan hodc Thé cin cude cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan cé tham quyén cip,
con gia tri st dung dé chimg minh vé nhan than cta nguoi c6 yéu cau dang ky

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
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khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai lén
(theo hinh thtc tric tuyén);

+ Gidy to ¢ gia tri chimg minh théng tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cong dan theo c4c phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to ching minh noi cu tra dd duoc khai thac tir Co so dit liéu quéc gia
vé dan cu bang cac phuong thirc ndy thi nguoi ¢6 yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién i, tir gidy to dugc cap hop 1¢,
con gia tr1 str dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so dang Ky khai sinh
truc tuyén di c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phai xut trinh gidy to tuy

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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than, ndp cac gidy to 1 thanh phan hd so ding ky khai sinh theo quy dinh phap
luat ho tich.

Gidy to do co quan c6 thAm quyén cta nudc ngodi cip, cong chimg hodc
xac nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop phap
hoa lanh sy theo quy dinh ctia phap luat, trir trudng hop dwoc mién theo diéu
wdc qudc té ma Viét Nam 14 thanh vién.

Truong hop nguoi yéu cau ding ky khai sinh khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bj tdy x6a, stra chita, 1am
gia thi co quan ding ky ho tich c¢6 tham quyén huy bo két qua ding ky khai
sinh.

Trudng hop cho phép nguoi yéu cau diang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich &
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong ding sy that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong dung sy that.

- SO lwong ho so: 01 bd

- Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai ¢ vin ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tri trude khi xudt canh ciia ngudi Viét
Nam dinh cu tai nudc ngoai.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhéan dan cap
huyén xem xét, quyét dinh.

- Co quan phoi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap xa noi ngudi yéu cau dang ky khai sinh cu tri trudc khi xuat canh; Co quan
cong an c6 tham quyén.

- Két qua thuc hién thi tuc hanh chinh:

+ Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

+ Ban dién tir Gidy khai sinh (Ban dién tir sé tw dong giri vé Kho quan Iy
dir liéu dién tir ciia cd nhan/dia chi thu dién ti/thiét bi so/dién thoai ciia nguoi
yéu cdau sau khi dd hoan tat thii tuc dang ky khai sinh tai co quan dang ky hé
tich).

- Phi, I¢ phi:

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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+ Nop hé so truc tiép: 75.000 dong.

+ Nop hé so truc tuyén: 35.000 dong.

+ Mién I& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguodi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cip ban sao Giay khai sinh (néu c6 yéu cau): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky.

- Mau don, miu to khai:

+ To khai ding ky khai sinh (néu nop hd so theo hinh thie truc tiép);

+ Mdu hé tich dién tir twong tdc dang ky khai sinh (néu nép hé so theo hinh
thzc truc tuyén).

- Yéu cu, diéu kién thyc hién thii tuc hanh chinh:

Nguoi Viét Nam dinh cu & nude ngoai, chua duge dang ky khai sinh tai
co quan c6 tham quyén Viét Nam, c¢6 hd so, gidy to ca nhan (ban chinh hodc
ban sao duoc ching thuc hop 18) nhu: gidy to tuy than; gidy to khic do co quan
nha nude c¢6 thAm quyén cua Viét Nam cép, trong d6 c6 ghi noi sinh tai Viét
Nam.

- Can cw phap ly:

+ Luat HO tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sta
doi, bé) sung mot ) diél} ctia cac nghi dinh lién quan dén viéc nop, xqét trinh s6
ho khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong,

) + Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot so diéu cia Luat HO tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va
bién phép thi hanh Luat HO tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot so diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co sé dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

+ Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cua Bé truwong B Tu
phap sita doi, b sung mét sé néi dung ciia Théong tir so 01/2022/TT-BTP ngay
04/01/2022 cua B¢ trwong B Tu phdp quy dinh chi tiét mét sé diéu va bién
phép thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phui quy
dinh vé Co sé dit liéu hé tich dién tir, dang ky hé tich truc tuyén;

Ghi chi: Phgfn in nghiéng la noi dung dwoe sira doi, bo sung.
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+ Thong tu:’sé 09/2022/TT-BTP ngay 30/12/2022 cua B¢ truong Bo Tu
phap bai bé mdt s6 ndi dung tai cac Thong tu trong linh vuc tro giap phap ly, ho
tich do Bo truong Bo Tu phap ban hanh;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir liéu ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh Bén Tre quy dinh mtc thu, ché do thu, ndp, quan 1y 1€ phi ho tich trén dia
ban tinh Bén Tre;

+ Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 ciia Hoi dong nhan
dan tinh Bén Tre stra d6i, bd sung mot sb diéu cac Nghi quyét cua Hoi dong nhan
dan tinh quy dinh muc thu, ché do thu, nop, quan ly mot sé loai 18 phi trén dia ban
tinh Bén Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh guri: ettt

Ho, chi d8m, tn NEUWOT YU CAUL ......oooovvreceeeeie ettt
INOT CU T @) et s e
GHAY tO 1Y thANT @ Lottt
Quan hé vo1 nguot ugce khai SINh: ..o
Dé nghi co quan dang ky khai sinh cho nguoi dudi day:

Ho, chit d@m, tRI: ...t
Ngay, thang, ndm sinh: .........ccccoeoeiiiiiiieiiieeeiees ghibang chit: ...,
Gidi tinh:..............c..... Dan tOcC:......ccceevveennnnnne. QUAC HCR: oo
INOT SINE @ ettt ettt ettt e sttt ettt ee e et et et r et
(@0 T= o[- oSS
Ho, chit dém, tén nGuwoi Me: ... e
NAM SINh: @ Dan toc:......vvvvvvnnes Quoc tich: ..o,
NOT CU T @ oottt st n ettt n et e s et anee s
Ho, chir d€m, t€n n@Uoi Cha: ...
NAm sinh: oo, Dan toc:.........cc...... Quoc tich: ......ccovveeennee
NOT CU T @ oottt n et n et s s et anensees

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc su thda
thuan nhét tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.
Lamtai: ........................ , NQAY ... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

D& nghj cap ban sao®: Co D, Khéng D

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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Chd thich:

W Ghi rd tén co quan dang ky khai sinh.

@) Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tru va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy t& tuy than cia ngudi di diang ky, ghi rd sd, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hoic gidy to hop 16 thay thé (V7 du: Chirng minh nhan
dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay 20/10/2014).

@ Truong hop sinh tai co s y té thi ghi 16 tn co s y té va dia chi tru s& co sO'y t€ do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha No6i

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pa nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KHAI SINH

I. Thong tin vé nguoi yéu ciu ding ky khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng);

(5) Quan h¢ v6i ngudi dugce khai sinh.

II. Thong tin vé nguwoi dwoe ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam sinh;
hé thong tu dong chuyén ndi dung tur s6 sang ghi bang chir);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6
nha; duong/phd; thon/té/ban/ap; xa, phuong, thi tran; quan, huyén, thi xa, thanh pho
thude tinh, thanh phd thudc thanh pho truc thudc Trung wong; tinh, thanh pho truc
thudc Trung wong);

(12) Qué quan.

I11. Théong tin vé ngwdi me ciia nguoi dwoc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(15) Sé dinh danh c4 nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18
thay thé); s, ngay, thang, ndm cap, co quan cap; ban chup dinh kém,;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théong tin vé nguoi cha ciia ngwdi dwoe khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(22) S6 dinh danh c4 nhan;

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.
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(23) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 1é
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Qudc tich;

(26) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);

(27) Dé nghi cip ban sao:

o Coé

S6 lugng ban sao yéu cau: ...

0 Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cip, ndi dung dé nghi ding ky khai sinh
cho tré em la dung su that, da co6 sy thda thudn nhat tri cua cha, me tré theo quy dinh
phéap luat va chiu hoan toan trach nhiém trude phap ludt vé ndi dung cam doan cua
minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri da dugc khai thac tir
CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thirc
tryc ti€p) hodc tai 1én (theo hinh thurc truc tuyén)

* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat
vi€c cung cap thong tin; nguoi yéu cau trude dé da dang nhap vao hé thong, thuc hién
xac thyc dién tur theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& tu dong gtri vé Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién
tu/thiét bi so/dién thoai cia nguoi yéu cau sau khi da hoan tat thu tuc dang ky khai
sinh tai co quan dang ky hd tich.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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13. Thii tuc: Ping ky lai két hon c6 yéu td nuwéc ngoai

- Trinh ty thuc hién:

+ Néu lya chon hinh thtrc ndp hd so truc tiép, nguoi c6 yéu cau dang ky lai
két hon nop hd so dang ky lai két hon tai Bo phan moét cira cia UBND cép huyén
¢ tham quyén; ndp 1¢ phi néu thudc truong hop phai ndp 1¢ phi dang ky lai két
hon.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
lai két hon truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cp
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai két hon truc tuyén cung cap thong tin theo
biéu mAu dién tir tuong tic ding ky lai két hon (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liu theo quy
dinh; nop phi, 1¢ phi thong qua chitc nang thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

Can b0 tiép nhén hé so tai Bo phan mot cura c6 trach nhi€ém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1 ciia ho so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢d yéu cau lya chon hinh thirc ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi cd yéu
cau lya chon hinh thic nop ho so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thtrc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bo sung dé
ngudi c6 yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thyc hién lai
budc (i);

(iii) Néu nguoi c6 yéu cau dang ky lai két hon khong bd sung, hoan thién
duoge hd so thi bdo cdo Truong bd phan tiép nhan ho so ¢6 van ban tir chdi giai
quyét yéu cau dang ky lai két hon.

Cong chirc 1am cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1& cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hoac dinh kem).

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so - thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chuc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 16 ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tr hodc g tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp ho so truc tuyén).

Trudng hop viéc dang ky két hén trude day thuc hién tai Uy ban nhan dan
cap xa hodc S Tu phap thi cong chirc 1am cong tac ho tich bao cdo Trudng phong
Tu phap c6 van ban dé nghi Uy ban nhan dan cap x4/S¢ Tu phap noi diang ky két
hén trude day kiém tra, xac minh vé viéc luu gitr S6 ho tich.

Sau khi nhan dugc van ban dé nghi, S& Tu phépry ban nhan dan cép Xa
tién hanh kiém tra, xac minh va tra 16 bﬁng van ban vé viéc con luu gilr hodc
khong luu giit duoc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt duoc SO
ho tich tai noi da ding ky két hon hodc sau thoi han 20 ngay ké tir ngdy gt van
ban yéu cau xac minh ma khéng nhan dugc van ban tra 101, néu thdy ho so day du,
hop 18, dung quy dinh, trudng hop tiép nhan hd so dang ky lai két hon theo hinh
thirc truc tiép, thi cong chirc 1am cong tac hd tich thuc hién viéc ghi vao S6 dang
ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thirc trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky lai két hon theo hinh thic truc tuyén,
cong chirc 1am cong tac ho tich gui lai biéu mau Gidy chimg nhan két hon dién tur
v6i thong tin day da cho nguoi yéu cau qua thu dién ttr hoac thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, ddy du cia céc
thong tin trén biéu mau Giéy chirng nhan két hon dién tir va xac nhan (téi da
mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin di théng nhat, day di hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi vao S6 diang ky két hon, cip nhat thong tin dang ky lai két hon va
luu chinh thirc trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Cong chtrc 1am cong tac ho tich in Giéy chung nhan két hon, trinh Lanh dao
UBND ky, chuyén t&i B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Nguoi ¢o yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mit, xuét
trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Gidy ching nhan két
hén, trong S6 dang ky két hon va ky tén vao SO dang ky két hon, ky tén vao Gidy
ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy ching nhan két
hon.

- Cach thirc thuc hién:

Nguoi co yéu cau dang ky lai két hon thue hién nop ho so tryc tiép tai B
phan mot ctra cia UBND cép huyén hoac nop hd so truc tuyén trén Céng dich vu
cong qubc gia (hitps:/dichvucong.gov.vn) hosc Hé théng thong tin giai quyét thu
tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn (bén nam hoac bén nit c6
thé ndp ho so ma khéng can c6 van ban Gy quyén cta bén con lai).

- Thanh phan ho so:

+To khai dang ky lai két hon theo mau (néu nguoi ¢ yéu cau lya chon nop
hé so theo hinh thuc truc tiép)*;

+ Mau hé tich dién tir tuong tic dang ky Iai két hdn, trong d6 c¢6 cam doan
cac thong tin cung céap 1a dung sy that, khéng con ban chinh Gidy ching nhan
két hon, da ndp du cac gidy to hién ¢ va chiu hoan toan trach nhiém trudc phép
luat vé noi dung cam doan cua minh (do ngudi y&u cau cung cap thdng tin theo
hudng dan trén Cong dich vu cong néu ngudi c6 yéu cau lua chon ndp hd so theo
hinh thic truc tuyén).

+ Nguoi 6 yéu cau ding Ky lai két hon thuc hién viéc ndp/xuat trinh
(theo hinh thuc truc tiép) hodc tai l1én (theo hinh thuc truc tuyén) céc gidy to
Sau.

* Gidy to' phdi ngp:

Ban sao Gidy chimg nhéan két hon duge cap trude ddy. Néu khong co ban
sao Gidy chimg nhan két hon thi ndp ban sao ho so, gidy to ca nhan c¢6 cac théng
tin lién quan dén noi dung ding ky két hon.

* Gidy to' phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan cé tham quyén cip,
con gia tri str dung dé ching minh vé nhan than cua ca hai bén c6 yéu cau ding
ky lai két hon. Truong hop cac théng tin c4 nhan trong cac gidy to ndy di c6
trong CSDLQGVDC, CSDLHTPDT, dugc hé thong dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

*Luuy

Pbi v6i gidy td ndp, xuét trinh néu nguoi yéu cau ndép hd so theo hinh
thire truc tiép:

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Nguoi tiép nhén c¢6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

Pbi voi gidy to giri kém theo néu ngudi yéu cau ndp hod so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai két hon truc tuyén
phéi bao dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, di¢n
thoai hodc dugc chup, dugc quét bang thiét bi dién ti, tir gidy t& duoc cap hop 18,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky lai két hon
truc myén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tr nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy chting nhan két hon),
ngudi c6 yéu cau dang ky lai két hon xuat trinh gidy to tuy than, ndp cac gidy to 1a
thanh phan h so dang ky lai két hon theo quy dinh phép luat ho tich.

Gidy to do co quan c6 tham quyén cta nudc ngoai cip, cong chimg hodc
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh ctia phap luat, trir trudng hop dwoc mién theo diéu
wdc quoc té ma Viét Nam 1a thanh vién.

Trudng hop ngudi yéu cau dang ky lai két hon khong cung cap duoc gidy
t& néu trén quy dinh hodc gidy td ndp, xuét trinh bi tiy x0a, sira chita, 1am gia
thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky lai két hon.

- S6 lwong ho so: 01 bd

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi da dang ky két hon trude day.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Truong hop viéc két hon trude day duoc dang ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai do Uy ban nhan dan cap huyén cip trén thuc hién.

+ Truong hop viée két hon trude ddy duoc ding ky tai Uy ban nhan dan
cap tinh hodc S& Tu phép thi viéc ding ky lai do Uy ban nhan dan cdp huyén
noi cu tra ctia ngudi yéu cau thue hién; néu ngudi d6 khong cu tra tai Viét Nam
thi do Uy ban nhan dan cdp huyén noi ¢6 tru s hién nay cta SO Tu phép thuc
hién.

- Co quan thuc hién thu tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
cap x3/So Tu phép noi ding ky két hon trude day.

- Két qua thwe hién thii tuc hanh chinh:

+ Gidy chimg nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

+ Ban dién tir Trich luc két hon (Ban dién tu sé tw dong gui vé Kho quan
ly dit liéu cua cd nhan/dia chi thu dién tr/thiét bi so/dién thoai cia nguoi yéu
cau sau khi da hoan tat thii tuc dang ky lai két hén tai co quan dang ky hé tich).

- Lé phi:

+ Nop hé so truc tiép: 1.500.000 dong.

+ Nop hé so truc tuyén: 750.000 ddng.

+ Mién & phi cho nguoi thuoc gia dinh c6 cong véi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Miu don, miu to khai:

+ To khai dang ky lai két hon (néu ndp hd so theo hinh thire truc tiép);

+ Mdu hé tich dién tir twong tic dang ky lai két hén (néu ngp hé so theo
hinh thzc truc tuyén).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc két hon di duoc dang ky tai co quan c6 thim quyén cia Viét Nam
truéc ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy chimg
nhan két hon déu bi mat.

+ Ca hai bén yéu cau dang ky lai két hon con song vao thoi diém yéu cau
dang ky lai két hon.

- Can cw phap ly:

+ Ludt Hon nhan va gia dinh nam 2014;

+ Luat Ho tich nam 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé

Co so dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

~ *+ Nghi dinh sé‘ 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra
doi, bc:) sung mot sO diég cua cac nghi dinh lién quan dén viéc nop, xqét trinh so
ho khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu
cong;

+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s§ diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat Ho tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phil quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc myén;

+ Théng tw sé 03/2023/TT-BTP ngay 02/8/2023 cia B truong B Tw
phap sita déi, bé sung mét sé néi dung ciia Théng tir sé 01/2022/TT-BTP ngay
04/01/2022 cua Bg treong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/NP-CP ngay 28/7/2020 cia Chinh phui quy
dinh vé Co sé dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir li€u ho tich, phi xac nhan co6 quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh Bén Tre quy dinh murc thu, ché do thu, ndp, quan 1y 1¢ phi ho tich trén dia
ban tinh Bén Tre;

+ Nghi quyét s 14/2023/NQ-HPND ngay 05/7/2023 ctuia Hoi dong nhan
dan tinh Bén Tre stra d6i, bo sung mot s6 diéu cac Nghi quyét cua Hoi dong nhan
dan tinh quy dinh muc thu, ché do thu, nop, quan ly mot sb loai 18 phi trén dia ban
tinh Bén Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Kinh gui: ettt

Ho, chit d8m, tn NGWOT YU CAUL ...
N7 T e10 2 OO

Pé nghi co quan ding ky lai két hon theo ndi dung dudéi day:

Ho, chir d€m, t€N CTUA Vi ..o
Ngay, thang, NAM SINN: ...
Dan tOC: ...ovvvveereeeeree e QT TR 1) s T

NOL CE D e

Ho, chit d8m, t&n clia ChONE: ...
Ngay, thang, NAM SINN: ...
Dan tOC: ..o QUOC tICH: .o,

NOL CU T ) i

Pi dang ky két hon tai: ) ettt ettt es e ettt et e et ettt et
......................................... NQay ........thang ... .NEM ..o
Theo Gidy chtng nhan két hon sé: O e, ,Quyén sd: ©
To1 cam doan nhitng nd1 dung khai trén day la dang sy that va chiu trach nhiém trude phap
lut vé cam doan cua minh.

Lam tai: ....................... , NQAy ... thang ........ nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Chu thich:

@) Ghi 5 tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thudng tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi déng ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢
thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

“ Ghi 15 tén co quan d3 ding ky két hon trude day.

®) Chi khai trong trudng hop biét rd.

© pe nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé nguoi yéu ciu ding ky lai két hon

(1) Ho, chir dém, tén;

(2) Sb dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy t& st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng).

I1. Thong tin nguwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(7) Dan toc;

(8) Qudc tich;

(9) Sb dinh danh c4 nhan;

(10) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 16
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

II1. Thong tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, ndm sinh (tch biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Qudc tich;

(16) S dinh danh c4 nhan;

(17) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy t& hop 18
thay the); s, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé viéc ding ky két hon truée diy

(19) Noi dang ky két hon trude day;

(20) Gidy chirng nhan két hon (sb, quyén sb, ngdy, thang, nam diang ky);

(21) Pé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(22) Hb so dinh kém theo quy dinh.

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.

*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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* Ngudi yéu cau cam doan cic thong tin cung cap 1a dung sy that, khéng con ban
chinh Gidy ching nhan két hon, d3 nop du cac gidy to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy t& chimg minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tir dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tr tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tit
viéc cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thdng, thuc hién
xac thuc dién tur theo quy dinh.

Nguoi yéu cau dang ky lai két hon nhan Ban chinh Gidy ching nhan két hon truc tiép
tai co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu ctia c4 nhan/dia chi thu dién tir/thiét
bi sd/dién thoai cia ngudi yéu cau sau khi da hoan tat thii tuc dang ky lai két hon tai
co quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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14. Thii tuc: Ping ky lai khai tir c6 yéu t6 nwéc ngoai

- Trinh ty thuc hién:

+ Néu lya chon hinh thtrc ndp hd so truc tiép, nguoi c6 yéu cau dang ky lai
khai tir ndp hd so dang ky lai khai tr tai B phan mot ctra cia UBND cép huyén
c6 tham quyén; nop 1é phi néu thudc trudng hop phai ndp 1é phi ding ky lai khai
tr; ndp phi cap ban sao Trich lyc khai tir néu c6 yéu cau cap ban sao Trich luc khai
tu.

+ Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau ding ky
lai khai tir truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai khai tir tryc tuyén cung cap thong tin theo
biéu mau dién tir tuong tac ding ky lai khai tr (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liu theo quy
dinh; nop phi, 1& phi thong qua chitc nang thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Can bd tiép nhan ho so tai Bo phan mdt cura ¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1 cta hd so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢é yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén hd so dé cong
chtrc lam cong tac ho tich xur 1y.

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1¢ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu 1 loai gidy to, ndi dung can bo sung dé
ngudi c6 yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thyc hién lai
budce (1);

(iii) Néu ngudi c6 yéu cau ding ky lai khai tir khong bd sung, hoan thién
duoc hd so thi bao cao Trudng bd phan tiép nhan ho so c6 van ban tir chdi giai
quyét yéu cau dang ky lai khai tir.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Cong chirc 1am cong tac ho tich tham tra hd so (thim tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho nguoi ndp h so - thuc hién lai budce (i1) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu cau lwa
chon hinh thtrc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 18, dung quy dinh, trudng hop tiép nhan hd so
dang ky lai khai tir theo hinh thirc tryc tiép, thi cong chure lam cong tac ho tich thuc
hién viéc ghi vao S6 dang ky khai tir, cip nhat thong tin dang ky lai khai tir va luu
chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tr dung chung.

Trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thirc truc tuyén,
cong chuc lam cong tac hd tich gin lai biéu mau Trich luc khai tir dién tor v6i
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia céac
thong tin trén biéu mAu Trich luc khai tir dién ttr va xac nhan (t6i da mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong churc 1am cong tac hd tich thuc
hién viéc ghi ndi dung vao So6 ding ky khai tir, cap nhat thong tin dang ky lai khai
t&r va luu chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tr ding chung.

Cong chirc lam cong tac ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén t6i Bo phan mot ctra dé tra két qua cho ngudi ¢ yéu cau.

Nguoi co yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tr, trong SO dang ky khai tir va ky tén vao So6 dang ky khai tir, nhan Trich luc
Khai tur.

- Cach thirc thue hién:

Nguoi ¢o yéu cau dang ky lai khai tir truc tiép thuc hién hodc Gy quyén
cho nguoi khac thuc hién viéc dang ky lai khai tir tai B0 phan mdt ctra cua
UBND cép huyén hoac gt hd so qua hé théng buu chinh hoac ndp hd so truc
tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé thong
théng tin gidi quyét thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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- Thanh phan ho so:

+ To khai dang ky lai khai tir theo mau (néu ngudi ¢6 yéu cau lua chon nop
hé so theo hinh thuc truc tiép)*;

+ Mau hg tich dién tir twong tic thuc hién ddang ky lai khai ti#, trong d6 ¢
cam doan céc thong tin cung cép 1a dung su that, khéng con ban chinh Gidy
chiing ta/Trich luc khai tir, 3 nop da céc gidy to hién c¢d va chiu hoan toan
trach nhiém truéc phap luat vé ndi dung cam doan cua minh (do ngudi yéu cau
cung cép théng tin theo hudng dan trén Céng dich vu cong néu nguoi c6 yéu cau
lya chon ndp hd so theo hinh thirc truc tuyén).

+ Ngudi ¢ yéu cau ding Ky lai khai tir thuc hién viéc ndp/xuit trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

+ Ban sao Gidy ching tir truéc ddy dugc cap hop 18. Néu khong c6 ban
sao Gidy chimg tir trude ddy duoc cap hop 1& thi ndp ban sao ho so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

+ Vin ban Uy quyén theo quy dinh cua phap luat trong truong hop uy
quyén thyc hién dang ky lai khai tir. Trudng hop nguoi duge iy quyén l1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban
iy quyén khong phai chimg thu’c.(*)

* Gidy to' phdi xudt trinh:

Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri sir dung dé ching minh vé nhan than cia nguoi c¢6 yéu cau diang ky
lai khai tir. Truong hop cac théng tin c4 nhéan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thirc truc tuyén).

Truong hop gai hod so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhéan co trach nhiém kiém tra, ddi chiéu ban chup véi ban

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy td ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky lai khai tir truc tuyén
phai bado dam 10 nét, dﬁy du, toan ven vé nodi dung, 1a ban chup béng may anh, dién
thoai hodc duogc chup, dugc quét béng thiét bj dién tir, tr giéy to duoc cép hop I¢,
con gia tr1 str dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so ding ky lai khai tir
truc tuyén da c6 ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi
yéu cau duogc st dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich lyc khai ti/ban sao
Trich luc khai tir), nguoi ¢6 yéu cau dang ky lai khai tir phai xuét trinh gidy to tuy
than, ndp cac gidy to la thanh phan ho so dang ky lai khai tir theo quy dinh phap
luat ho tich.

Gidy to do co quan c6 tham quyén cua nudc ngoai cip, cong chimg hodc
xac nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop phap
hoéa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo diéu
wdc quoc té ma Viét Nam 1a thanh vién.

Truong hop ngudi co yéu cau ding ky lai khai tir khong cung cap dugc
gidy t& néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy x6a, stra chira,
lam gia thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky lai
khai ttr.

- S6 lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai tién hanh xéac
minh thi thoi han khéng qua 10 ngay lam viéc.

- Pdi twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

+ Uy ban nhan dan cdp huyén noi dang ky khai tr cho nguoi nudc ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trude day thuc hién viée dang ky lai
khai tur;

+ Trudng hop viée dang ky khai tir trude day thuc hién tai Uy ban nhan
dan cép x4 thi Uy ban nhan dan cip huyén cap trén thuc hién ding ky lai khai
tr;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
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+ Trudng hop viée dang ky khai tir trude day thyc hién tai Uy ban nhan
dan cap tinh hodc S¢ Tu phap thi Uy ban nhan dan cdp huyén noi cu trG cua
ngudi yéu cau thuc hién; néu nguoi yéu cau khong cu tra tai Viét Nam thi Uy
ban nhan dan cip huyén noi co try sé hién nay ctua S¢ Tu phéap thuc hién ding
ky lai khai tir.

- Co quan thuc hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC

- Két qua thure hién thii tuc hanh chinh:

+ Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (trwong hop yéu
cau cap ban sao Trich luc khai tir).

+ Ban dién twr Trich luc khai tw (Ban dién twe sé ty dong gui vé Kho quan
ly dit liéu cua cd nhan/dia chi thu dién tr/thiét bi so/dién thoai cia nguoi yéu
cau sau khi da hoan tat thi tuc déing ky lai khai tir tai co quan dang ky hé tich).

- Phi, I€ phi:

+ Nop hé so truc tiép:75.000 dong.

+ Nop ho so truc tuyén: 35.000 dong.

+ Mién & phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

+ Phi cap ban sao Trich luc khai tir (néu c6 yéu cau): 8.000 dong/ban sao
trich luc/su kién ho tich da dang ky.

- Mu don, mau to khai:

+ To khai dang ky lai khai tir (néu ndp hd so theo hinh thirc truc tiép);

+ Mdu hg tich dién tir tuong tac thuc hién déing ky lai khai tiz (néu ngp ho
so theo hinh thirc tryc tuyén).

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir ciia cong dan Viét Nam dinh cu & nudc ngoai hodc ctia nguodi
nudc ngoai da ding ky tai co quan c6 thAm quyén ctia Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy ching tir déu bi mat.

- Can cw phap ly:

+ Luat Ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

~ * Nghi dinh sé‘ 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra
doi, bo sung mdt s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh so

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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ho khau, s6 tam tra gidy khi thyc hién thu tuc hanh chinh, cung cép dich vu
cong;

+ Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HO tich;

+ Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phil quy dinh vé Co s dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

+ Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 cua B trueng Bo Tw
phap sita déi, bé sung mét sé néi dung ciia Théng tir sé 01/2022/TT-BTP ngay
04/01/2022 cua B treong BG Tuw phdp quy dinh chi tiét mét sé diéu va bién
phap thi hanh Ngh; dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dit liéu hé tich dién tir, dang ky hé tich truc tuyén;

+ Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan ly va str dung phi khai thac, st dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan co qué)c tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1¢ phi quéc tich;

+ Nghi quyét s6 05/2022/NQ-HPND ngay 13/7/2022 ctia Hoi dong nhan
dan tinh Bén Tre quy dinh muc thu, ché d6 thu, ndp, quan 1y 1& phi ho tich trén dia
ban tinh Bén Tre;

+ Nghi quyét s6 14/2023/NQ-HPND ngay 05/7/2023 cia Hoi dong nhan
dan tinh Bén Tre stra d6i, bo sung mot s6 diéu cac Nghi quyét cua Hoi dong nhan
dan tinh quy dinh muc thu, ché do thu, nop, quan ly mot sb loai 18 phi trén dia ban
tinh Bén Tre.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU
Kinh @i @ oo

Ho, chit dém, t8N NEUOT YEU CAU: ...oooocceeoeoeeeeeeeee oo e oot
DL SR R 4 L

QuAn hé V&I NGUOT A8 ChEL: ...oooooeeeeeeee e
Pé nghi co’ quan ding ky lai khai tir cho ngudi c6 tén dwoi day:

Ho, chit d@m, tRIN: .......oiiiiiiii i
Ngay, thang, NAM STNN: ...
Gi6i tinh:........coeveeeee.. DAN tOC: wverveveeeresiins e QLTS TCRT) s
Noi cu trt cudi cling: T

ba ché‘g vao 10c: ., o3 To A phut, ngay ... thang ... Nam ...............
INOT CREE: oo

Nguyén nhan 1T S
Pa dang ky khai tur tai: © ngay .......... thang .......... nam ...
Gidy chung tir/Trich luc khai tir s6: O e, , quyén sb: © e
To1 cam doan nhitng nd1 dung khai trén day la dang su that va chiu trach nhi¢m trude phap
lut vé cam doan cta minh.

Lamtai: ....................... , NQay ... thang ......... nam ...

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
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Chu thich:

@ Ghi 13 tén co quan dang ky lai khai tu.

@ Ghi theo noi dang ky thudng tri; néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

® Ghi thong tin v& gidy to tily than nhu: ho chiéu, ching minh nhan dan hogc gidy to hop 1¢
thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay
20/10/2004).

@ Truong hop chua xac dinh dugc thi dé tréng.

®) Ghi 13 tén co quan da dang ky khai tr trude day.

©) Chi khai trong truong hop biét rd.

N pé nghi danh déu X vao 6 néu c¢6 yéu cau cp ban sao va ghi rd s6 luong.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU

I. Théng tin vé nguwoi yéu ciu ding ky lai khai tir

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); s, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh sbng);

(5) Quan h¢ v6i nguoi dugce khai tir.

II. Thong tin vé nguwoi dwoe ding ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Sb dinh danh c4 nhan;

(9) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thudng tri/noi tam tri/noi sinh séng trudc khi chét);
(11) Thoi gian chét: gio, phut, ngdy, thang, ndm (tach biét riéng cac truong thong tin
gi0, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhéan chét (c6 chi thich: néu chua xac dinh dugc/chua rd thi dé trong).
II1. Théong tin vé viéc ding ky khai tir truwée day

(14) Noi dang ky khai tir trudce day;

(15) Gidy chting t/Trich luc khai tir (s6, quyén s6, ngay, thang, nim ding ky);

(16) Pé nghi cap ban sao:

o Co

Sb lugng ban sao yéu cau: ...

o Khong

(17) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap 1a dung su that, khong con ban
chinh Giay chung tir/Trich luc khai tr, d@ ndp du céc gidy to hién c6 va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctiia minh.

* Trudng hop cac thong tin vé gidy to ching minh noi cu tri da duoc khai thac tir
CSDLQGVDC, dugc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thuic
truc ti€p) hodc tai 1én (theo hinh thuc truc tuyén).

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.

*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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* MAu dién tir tvong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat
viée cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé thong, thuc hién
xac thuc dién tur theo quy dinh.

Ngudi yéu cau dang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai co
quan dang ky ho tich.

Ban dién tu s€ tu dong gui vé Kho quan ly dit 1i€u cua cé nhan/dia chi thu dién ti/thiét
bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky lai khai tur tai co
quan dang ky ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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15. Tha tuc: Xac nhan thong tin h¢ tich
- Trinh ty thuc hién:

+ Néu lya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau cip Xac
nhan thong tin ho tich nop ho so dé nghi cép xac nhan thong tin ho tich tai B
phan mot cira cia Co quan quan 1y Co s& dit liéu ho tich dién tir c6 tham quyén
(Uy ban nhan dan cac huyén, thanh phd); ndp phi theo quy dinh phép lut.

+ Néu lya chon hinh thirc nop hd so truc tuyén, nguoi co yéu cau cip Xé&c
nhén thong tin ho tich truy cap Cong dich vu cong qudc gia hoic Cong dich vu
cong cap tinh, dang ky tai khoan (neu chua c¢6 tai khodn), xac thuc ngudi dung
theo huéng dan, ding nhap vao he thdng, xac dinh dung Co quan quéan 1y Co s&
dit liéu ho tich dién tir c6 thim quyén.

Nguoi ¢d yéu cau cap xac nhan thong tin ho tich truc tuyén cung cap
thong tin theo biéu miu dién tir twong tic (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu lién quan dén noi
dung dé nghi xac nhan théng tin ho tich; ndp phi thong qua chirc ning thanh
toan tryuc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc
ndp ho so.

+ Can bd tiép nhan ho so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 1¢ cua ho so.

(i) Truong hop hod Ny day dua, hop 1¢ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp ho so
truc tlep) hodc gtri ngay Phiéu hen, tra két qua qua thu dién tur hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi cd yéu cau (neu nguoi ¢o yéu
cau lya chon hinh thic nop hd so truc tuyen), dong thot chuyen hd so dé cong
chtrc lam cong tac ho tich xur 1y.

Sau khi tiép nhén hd so theo hinh thirc ndp truc tiép, can bo tiép nhén hd
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hé so chua day da, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thi¢n hé so, néu rd loai glay to, noi dung can bo sung dé
ngudi cd yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi co yéu cau cip xac nhan thong tin ho tich khong
bd sung, hoan thién duoc ho so thi bao cdo Trudng bd phan mot cira co thong
béo tir chdi giai quyét yéu cau xac nhan thong tin ho tich.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat

hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao vé tinh trang ho so to1 BO phan mot cura dé
thong bao cho ngudi ndp ho so - thuc hién lai budce (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tc
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu r6 ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
nguoi co yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp hé so truc tiép),
hodc gtri Phiéu xin 131 va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhin qua dién thoai di dong cho nguol co yéu cau (néu nguoi co yéu cau lya
chon hinh thtrc ndp ho so truc tuyén).

Truong hop can xac minh, cong chirc 1am cong tac ho tich béo cio Thu
truong Co quan quan 1y Co sé dir liéu ho tich dién tir (Uy ban nhan dan cac
huyén, thanh phd) c6 van ban dé nghi co quan cong an, cic co quan khac c6 lién
quan xac minh theo quy dinh tai Khoan 3 Piéu 13 Nghi dinh s6 87/2020/ND-
CP. Truong hop ket qua xac minh khong c6 thong tin hodc thong tin khong
théng nhit v6i gidy to nguoi yéu cau cung cap thi tir chdi cAp Vian ban xac nhin
thong tin ho tich.

Pbi voi yéu cau xac nhan thong tin ho tich cia c nhan, néu thay thong
tin ho tich ctia ca nhan khong c6 su thay ddi thi cong churc lam cong tac ho tich
bao cao Thu truong Co quan quan ly Co so dir liéu ho tich dién tur (Uy ban nhan
dan cac huyén, thanh pho) khong cap Van ban xac nhén thong tin h¢ tich ma
huéng dan nguoi yéu cau lam tha tuc cip ban sao Glay khai sinh hodc ban sao
trich luc ho tich twong tmg, trir trudng hop co quan, td chic co thAim quyén dé
nghi cap vin ban xac nhan dé giai quyét vu viéc lién quan dén ca nhan.

+ Néu thay ho so day du, hop 18, dung quy dinh, thong tin trong Co so dit
liéu ho tich dién tir va thong tin dé nghi xac nhan 1a dung, truong hop tiép nhan ho
s0 cap xac nhan thong tin ho tich theo hinh thirc truc tiép, thi cong chirc 1am cong
tac hd tich in Van ban xac nhan thong tin ho tich, trinh Thu truong Co quan quan
Iy Co s¢ dir licu ho tich di¢n tu (Uy ban nhan dan cac huyén, thanh phd) ky,
chuyén toi BO phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

Truong hop tlep nhan hd so xin cap xac nhan thong tin ho tich theo hinh
thie truc tuyén, cong churc lam cong tac ho tich guri lai biéu mau Xac nhan thong
tin ho tich dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét
bi s0.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).







167

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéac, day du cua cac
thong tin trén bi€u mau Xac nhan thong tin hd tich di€n tr va xac nhan (t61 da
mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich in
Van ban xac nhan thong tin h¢ tich, trinh Thu truong Co quan quan ly Co so dir
liéu ho tich dién tir (Uy ban nhan dan cac huyén, thanh phd) ky cp Vin ban xac
nhan thong tin ho tich, chuyén Bo phan mot cira tra két qua cho ngudi co yéu cau.

Nguoi cd yéu cu cap xac nhan théng tin ho tich dwgce nhan két qua theo
mot trong cac phuong thirc sau day:

+ Nhan ban dién tir Van ban xac nhan thong tin hg tich giri qua thu dién tir,
Kho quan 1y dit liéu dién tir cta t6 chirc, cd nhan do;

+ Nhan ban dién tr Van ban xac nhan thong tin ho tich gtri vao thiét bi sd,
thong qua phuong phap truyén so liu phu hgp, ddm bao an toan, bao mat thong tin;

+ Nhan két qua 1a Van ban xac nhan thong tin ho tich théng qua hé thdng
buu chinh;

+ Nhan két qua 12 Van ban xac nhan thong tin ho tich tai co quan dang ky
ho tich.

- Cach thirc thue hién:

Nguoi co yéu cau xac nhan thong tin ho tich truc tiép thyc hién hoic ty
quyén cho ngudi khac thuc hién ndp ho so truc ti€p tai BO phan mot ctra cia Co
quan quan 1y Co s¢ dir liéu ho tich dién tir (Uy ban nhan dan cac huyén, thanh
phd) hoac g ho so qua hé thong buu chinh hodc ndp ho so truc tuyén trén Cong
dich vu cong quoc gia (https://dichvucong.gov.vn) hoac Hé thong thong tin giai
quyet thu tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ T khai dé nghi xac nhan thong tin ho tich theo mau (néu nguoi ¢6 yéu
cau lya chon ndp ho so theo hinh thure truc ti€p)*;

+ Mau dién tir twong tac dé nghi xdac nhdn thong tin ho tich (do ngurol Yéu
cau cung cdp thong tin theo hudng dan trén Cong dich vu céng, néu nguoi cé yéu
cau lwa chon nop hé so theo hinh thire truc tuyen),

+ Nguoi ¢ yéu cau xac nhan thong tin hg tich thuc hién vi¢c nc}p/xuét
trinh (theo hinh thtrc truc ti€p) hoac tai 1én (theo hinh thire truc tuyén) cac giay
to sau:

* Gidy to phai nop:

+ Gidy t0, tai liéu co lién quan dén ndi dung dé nghi xac nhan thong tin
ho tich*;

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.

*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).




https://dichvucong.gov.vn/
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+ Van ban uy quyén (dugc ching thuc) theo quy dinh cua phap luét trong
truong hop ty quyén thuc hién viéc xin cap xac nhan thong tin ho tich. Truong
hop nguoi dugce uy quyén 12 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt
ctia ngudi ty quyén thi vin ban ty quyén khong phai chimg thuc*.

* Gidy to phai xut trinh:

+ Ho chiéu hodc chimg minh nhan dan hoic thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan co thAm quyen cp,
con gia tri st dung dé chimg minh vé nhan than cta ngudi cd yéu cau cap xac
nhan thong tin ho tich. Trudng hop cac thong tin c4 nhan trong cac gidy to nay
da co6 trong CSDLQGVDC, CSDLHTDT, dugc hé¢ théng dién tu dong thi khong
phai tai 1én (theo hinh thirc truc tuyén);

+ Gidy to c6 gia tri chimg minh thong tin vé cu tr trong trudng hop co
quan quan 1y Co s dit liéu ho tich dién tir khong thé khai thac duoc thong tin vé
noi cu tra cia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14
Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop
cac thong tin Ve gidy to chimg minh noi cu tra da dugc khai thac tir Co so dir
liéu quoc gia vé dan cu bang cac phuong thic nay thi ngudi co yéu cau khong
phai xuat trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh thic
tryc tuyén).

Trudng hop guri ho so qua h¢ thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

D61 voi giay to ndp, xuat trinh néu nguoi yéu cau ndp hod so theo hinh
thire truc ti€p:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chuyp giay to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hozc ban sao duoc cip tir s6 gdc hodc ban chup kem theo ban chinh gidy
td dé doi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Péi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
tryc tuyén:

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Ban chup cac gidy to giri kém theo hd so cdp xac nhan thong tin ho tich
truc tuyén phai bao dam 10 nét, déy du, toan ven vé noi dung, 1a ban chup bﬁng
may anh, dién thoai hodc dugc chup, duge quét bang thiét bi dién tu, tir gidy to
duoc cép hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cip xac nhan thong
tin hd tich truc tuyén da c6 ban sao dién tir hodc da co ban dién tir gidy to hd tich
thi nguoi yéu cau duoc stir dung ban dién tir nay.

Truong hop nguoi yéu cau cip xac nhan thong tin ho tich khong cung cap
day du hodc cung cip cac thong tin khong chinh xac, khong thé tra ctru duoc
thong tin thi co quan dang ky ho tich tir chdi giai quyét.

G1ay t& do co quan c6 tham quyén cia nudc ngoai cip, cong ching hodc
x4c nhan dé sir dung cho viée dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, tru truong hop duoc mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

Trudng hop nhan két qua (Van ban xac nhan thong tin ho tich) tai co quan
dang ky ho tich, ngudi c6 yéu cau cap xac nhan thong tin ho tich phai xudt trinh
gidy to tuy than; ndp cac gidy to, tai liéu 14 thanh phan hd so cip xac nhan thong
tin ho tich theo quy dinh phap luat ho tich.

- S6 lwong ho so: 01 bo.

- Thoi han giai guyét: 03 ngay lam viéc. Trudng hop phai kiém tra, xac
minh thi thoi han cé thé kéo dai nhung khong qué 10 ngay lam viéce.

- Poi twong thure hién thii tuc hanh chinh: Co quan, t6 chic, ca nhan.

- Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cac huyén,
thanh pho (Phong Tu phap cac huyén, thanh pho).

- Co quan phdi hep: Co quan cong an, cac co quan khéac c6 lién quan.

- Két qua thuc hién thi tuc hanh chinh:

+ Van ban xac nhan thong tin hd tich.

+ Ban dién tr Xac nhan thong tin ho tich (Ban dién tir sé tw dong guri vé
Kho quan ly dir liéu dién tw cua ca nhan/dia chi thw dién tu/thiét bi so/dién
thoai cua nguoi yéu cau sau khi da hoan tat thu tuc xac nhdn thong tin ho tich
tai co quan dang ky ho tich).

- Phi: 8.000 d6ng/Vin ban xac nhan vé mot viéc ho tich cua ci nhan da
dang ky.
- Mau don, miu to khai:

+ T khai dé nghi x4ac nhan thong tin hd tich (néu nop hé so theo hinh thic
tryc tiep);

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Mau dién tir tuwong tac de nghi xac nhan thong tin ho tich (néu nop ho
so theo hinh thirc tryc tuyén).

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khéng co.
- Can cu phap ly:
+ Luat Ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phil quy dinh
chi tiét mdt s6 di€u va bién phap thi hanh Luat HJ tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh ve
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sta
doi, bd sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh sd
ho khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu
cong;

+ Thong tu s6 04/2020/TT- BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

+ Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bo Tu
phdp sira doi, bé sung mét s6 néi dung ciia Thong tw sé 01/2022/TT BTP ngay
04/01/2022 ciia B truéng B6 Tw phdp quy dinh chi tiét mét so diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co sé dir liéu ho tich dién ti, dang ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B truong Bo Tai
chinh quy dinh mtc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 13 nguoi goc Viét Nam, 18 phi quéc tich.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI BE NGHI XAC NHAN THONG TIN HQ TICH

T N1t C

Ho, chir dém, tén ngudi yéu cau/Tén co quan, t0 chirc: .........cc.cccovveveveieeeeeeeeee e,

Quan hé véi ngudi duge cap xac nhan thong tin ho HCR®: et
Pé nghi co quan cip Xac nhén thong tin hd tich cho nguoi ¢é tén dwéi day:

HQ, Chit A€M, tEN: ......c.viiiiiiiiiiie e e e annes
Ngay, thang, NAM SINN. .....oiiiiii et e st sraesbeenreeas
Giéi tinh:................ DAN EOC e QuAC tich: oo
So dinh danh CANNAN: .....coooei e

GHAY 0 Y thAN ..o

T6i cam doan céc thong tin cung cip 1a dang sy that va chiu hoan toan trach nhiém truéc phap
luat vé ndi dung cam doan cuia minh.

Lam t@i: ..o , hgay ......... thang ........ nam ............

Nguoi yéu cau®
(Ky, ghi ro ho, chit dém, tén)

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Chd thich:

@ Ghi 13 tén co quan dé nghi cap Xéac nhan thong tin ho tich.

@ Ghi sb dinh danh c4 nhan hodc thong tin vé loai gidy to tuy than st dung
(CCCD/CMND/H9 chieu/Giay to hop 1€ thay the); ghi rd so, ngay, thang, nam cap, co quan
cap; ban chup dinh kém (V7 du: Can cude cong dan sé 001089123500 do Cong an thanh phd
Ha Noi cip ngay 20/10/2021). Trudng hop co quan, té chirc dé nghi ghi tén, gidy to cua
nguoi dai dién theo phép luat;

@) Trudng hop dé nghi cdp xac nhan thong tin ho tich ctia minh thi ghi Ban than; truong hop
dé nghi cAp xac nhan thong tin ho tich cta nguoi khac thi ghi rd mdi quan hé véi ngudi duoc
cép xac nhan. Vi du: Vq/ché)ng/con/thuc hién theo uy quyén;

@ Muc nay danh cho co quan, t6 chirc dé nghi x4c nhan thong tin ho tich;

®) Néu 13, day du noi dung, thoi diém dang ky ban dau; ndi dung, cin ctr va thoi gian thuc
hién cac viéc thay ddi, diéu chinh thong tin hd tich tinh dén thoi diém cép van ban xac nhan.
Vi du: Xac nhan thong tin vé viéc két hén ma co quan dang ky ho tich co tham quyén da cho
phép thuc hién viéc thay d6i ho, chir dém, tén, cai chinh nim sinh ctia ngudi vo hodc ngudi
chong hoic hai vo chong da ly hon.

©) Truong hop chu thé yéu cau xac nhan thong tin ho tich 13 co quan, t6 chirc thi ky, dong dau
clia co quan, to chirc theo quy dinh.
) Ghi 15 sb lwong dé nghi cap.

®) Ghi 15 phuong thirc nhan ké't’ qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung cap dia chi noi nhan va ndp phi dich vu buu chinhNQI DUNG

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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- MAUDIEN TU TUONG TAC
PE NGHI XAC NHAN THONG TIN HO TICH

I. Théong tin vé ngwoi yéu cAu cip vin ban xac nhin thong tin h tich

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop 18 thay thé);
s0, ngay, thang, nam cap, co quan cap; ban chyup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé v&i nguoi duoc cap xac nhan thong tin ho tich.

II. Théong tin vé ngudi dwoc cAp xac nhin thong tin h tich

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sb dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to hop 18 thay
thé); s0, ngay, thang, ndm cap, co quan cap; ban chyup dinh kem;

(13) No1 dung xac nhan;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s€ duoc gui vé Kho quan ly dir liéu dién tr cia ca nhan/dia chi thu
dién tu/thiét bi s6/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctiia minh.

* Truong hop cic thong tin vé& gidy to chimg minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, dugc h¢ thong dién ty dong thi khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm) hoan tat viéc
cung cap thong tin; nguoi yéu cau trude d6 da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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16. Thii tuc: Cép ban sao Trich luc hd tich

- Trinh ty thyc hién:

+ Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi cd yéu cau cap ban sao
Trich luc ho tich ndp ho so dé nghi cép ban sao Trich luc ho tich tai B phan
mdt cira ciia Co quan quan 1y Co s¢ dir liéu ho tich dién tir ¢6 tham quyén (Uy
ban nhéan dan cac huyén, thanh phd); ndp phi, 18 phi theo quy dinh phap luat.

Trudng hop co quan, t6 chirc c6 thAm quyén dé nghi cap ban sao Trich
luc ho tich ctia ca nhan thi gui van ban yéu cau néu 1d 1y do cho Co quan quan
1y Co s¢ dit 1iéu hd tich dién tur.

+ Néu lya chon hinh thirc nop hd so tryc tuyén, nguoi co yéu cau cip ban
sao Trich lyc ho tich truy cap Cong dich vu céng quéc gia hoic Cong dich vu
cong cap tinh, dang ky tai khoan (neu chua c6 tai khoan), xac thuc nguodi dung
theo huéng dan, ding nhap vao h¢ thong, xac dinh dung Co quan quan ly Co so
dir liéu ho tich dién tir c6 tham quyén.

Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich truc tuyén cung cap thong
tin theo biéu mau dién tir tuong tac cip ban sao Gidy khai sinh, ban sao Trich
luc ho tich (cung cép trén Cong dich vu cong), dinh kém ban chup hoic ban sao
dién tir cac gidy to, tai liéu lién quan dén ndi dung dé nghi cip ban sao Trich luc
ho tich; ndp phi, 1¢ phi thong qua chirc nang thanh toan truc tuyén hodc bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

Can bo tlep nhan ho so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan ho s0; néu tiép nhan hd
s0'sau 15 gio thi ¢o Phiéu hen, tra két qua cho ngudi cd yéu cau trong ngay lam viéc
tiép theo (neu ngudi cd yéu cau lua chon hinh thirc ndp hd so truc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tur hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho ngudi ¢ yéu cau (néu ngudi co yéu cau lya chon
hinh thtrc ndp hd so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho
tich xu ly.

- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung can bo sung dé
nguoi co yéu cau bd sung, hoan thi¢n. Sau khi hd so dugc bd sung, thuc hién lai
budce (1);

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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(iii) Trudng hop nguoi cd yéu cau cip ban sao Trich luc ho tich khong
b6 sung, hoan thi¢n dugc hd so thi bdo cdo Trudng bo phan mdt cura c6 thong
bao tir choi giai quyét yéu cau cap ban sao Trich luc ho tich.

Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat

hop 18 clia cac thong tin trong hd so, gidy to, tai liéu do nguodi yéu cAu ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao vé tinh trang ho so td1 BO phan mot cura dé
thong bao cho ngudi ndp ho so - thuc hién lai budce (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
nguoi co yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 131 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhan qua dién thoai di dong cho nguol co yéu cau (néu ngudi c6 yéu cau lua
chon hinh thtrc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so
cap ban sao Trich luc ho tich theo hinh thirc tryuc tiép, thi cong chirc 1am cong tac
ho tich in ban sao Trich luc h tich trinh Thu truong Co quan quan ly Co sé dir
liéu h¢ tich dién tir ky, chuyén t6i BO phan mot cira dé tra ket qua cho ngudi ¢6 yéu
cau.

Trudng hop tiép nhan hod so xin cap ban sao Trich luc ho tich theo hinh
thirc tryc tuyén, cong chirc 1am cong tac ho tich giri lai ndi dung biéu mau Trich
luc ho tich dién tir twong tmg vai thong tin ddy di cho ngudi yéu cau qua thu dién
tir hoc thiét bj s0.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, diy du cta cac
thong tin trén biéu mau Trich luc hd tich dién tir va x4c nhan (téi da mot ngay).

Néu ngudi c6 yéu cap ban sao Trich luc ho tich di thong nhat, diy du
hozc khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich
in ban sao Trich luc h tich, trinh Thu truong Co quan quan ly Co s¢ dir liéu ho
tich dién tir ky, chuyén toi Bo phan mot cira dé tra két qua cho nguoi c6 yéu cau.

- Ngudi c6 yéu cau cap ban sao Trich luc ho tich duoc nhan két qua theo
mot trong cac phuong thure sau day:

+ Nhén ban dién tr ban sao Trich luc h tich gui qua thu dién tir, Kho
quan 1y dir liéu dién tir ctia t6 churc, ¢4 nhan do;

+ Nhan ban dién tir ban sao Trich luc hg tich gui vao thiét bi s, thong
qua phuong phap truyén so li¢u phu hop, ddm bao an toan, bao mat thong tin;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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+ Nhan két qua 1a ban sao Trich luc hg tich thong qua hé théng buu
chinh;

+ Nhan két qua 1a ban sao Trich luc hd tich tai co quan dang ky ho tich.
- Cach thire thuc hién:

Nguoi co yéu cu cép ban sao Trich luc ho tich truc tiép thuc hién hoac
iy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai B6 phan mot ciracua
Co quan quan ly Co s6 dir liéu h¢ tich dién tur (Uy ban nhén dan cac “huyén, thanh
phd) hodc giri hd 50 qua h¢ thong buu chinh hoic ndp hd so truc tuyén trén Cong
dich vu cong quéc gia (https://dichvucong.gov.vn) hoic Hé thong thong tin giai
quyét thi tuc hanh chinh tinh tai dia chi: dichvucong.bentre.gov.vn.

- Thanh phan ho so:

+ To khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop
nguoi yéu cau la ca nhan hodc Vin ban yeu cau cap ban sao Trich luc h¢ tich néu
10 1y do trong truong hop nguoi yéu cau 13 co quan, t6 chic (néu ngudi co yéu cau
lya chon ndp hd so theo hinh thie truc tlep)*,

+ Biéu mau dién tiv twong tdc ccfp ban sao Gidy khai sinh, ban sao Trich
luc ho tich (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich
vu céng, néu nguoi ¢é yéu cau lia chon ndp ho so theo hinh thirc truc tuyén);

+ Nguoi ¢6 yéu cau qap ban sao Trich luc ho tich thuc hién Vl,GC nQp/xu,'élt
trinh (theo hinh thtrc truc ti€p) hoac tai 1én (theo hinh thire truc tuyén) cac giay
to sau:

* Gidy to phdi ngp:

Van ban uy quyen theo quy dinh cua phap luat trong truong hop uy quyen
thuc hién yéu cau cap ban sao Trich lyc ho tich. Truong hop nguoi duge uy quyeén

1a ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia nguoi iy quyén thi vin
ban ty quyén khong phai ching thuc*.

* Gidy to' phdi xudt trinh:

Ho chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan co tham quyen cp,
con gia tri str dung dé ching minh vé nhéan than cua nguoi co yeu cau cap ban
sao Trich lyc ho tich. Trudng hop céac thong tin ca nhan trong cac gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong
phai tai 1én (theo hinh thirc truc tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chung thyuc cac gidy to phai xuat trinh néu trén.

*Luuy

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Pbi v6i gidy td ndp, xuét trinh néu ngudi yéu cau ndép hd so theo hinh
thirc truc ti€p:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kem theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy t& thi nguoi tiép nhan c6 trach nhi¢ém kiém tra, ddi chiéu ban chup v0i ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to
do.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan ding, di ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém giay to ma phap luat ho tich khong quy dinh phai ndp.

Do voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so cép ban sao Trich luc ho tich
truc tuyén phai bao dam 6 nét, day du, toan ven vé noi dung, 1a ban chup bang

may anh, dién thoai hodc dugc chup, duge quét bang thiét bi dién tir, tir gidy to
duoge cap hop 18, con gid tri sir dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cp ban sao Trich
luc ho tich truc tuyén da cé ban sao dién tir hoac da c6 ban dién tir gidy to hd tich
thi ngudi yéu cau duoc stir dung ban dién tir nay.

Truong hop nguoi yéu cau cap ban sao Trich lyc ho tich khong cung cap
day du hodc cung cap cac thong tin khong chinh xac, khong thé tra ctru duoc
thong tin thi co quan dang ky ho tich tir chdi giai quyét.

G1ay t& do co quan c6 tham quyén ctia nudc ngoai cap, cong chimg hoic
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugce mién theo diéu
wdc quoc té ma Viét Nam 1a thanh vién.

Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan déng ky ho
tich, nguot co yeu cau cap ban sao Trich lyc ho tich phai Xuat trinh gidy to tuy
than; ndp cac gidy to, tai liéu 1a thanh phan ho so cp ban sao Trich luc ho tich
theo quy dinh phap luat ho tich.

- S6 lwrong ho so: 01 bo.
- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan

ho so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).







178

- Poi twong thue hién thi tuc hanh chinh: Ca nhén, t6 chirc

- Co quan thyc hién tha tuc hanh chinh: Uy ban nhan dan cac huyén,
thanh pho.

- Két qua thue hién thii tuc hanh chinh: Ban sao trich luc ho tich, ban sao
Giay khai sinh.

- Lé phi: 8.000 ddng/ban sao Trich luc/sy kién ho tich dd ding ky

- MAu don, miu to khai:

+ Td khai cap ban sao Trich luc hé tich theo miu ddi véi truong hop ngudi
yéu cau la ca nhan (n€u ndp ho so theo hinh thire truc tiép);

+ Van ban yéu cau cip ban sao trich luc ho tich néu 13 1y do trong truong
hop nguoi yéu cau 1a co quan, t6 chire (néu ndp hd so theo hinh thirc truc tiép);

+ Mau dién tir twong tdc yéu cau cdp ban sao Gidy khai sinh, ban sao
Trich luc ho tich (néu nop ho so theo hinh thirc truc tuyén).

- Can cw phap ly:
+ Luat Ho tich nam 2014;

_+ Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mdt s6 di€u va bién phap thi hanh Luat HJ tich;

+ Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

+ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo6 Tu phép quy dinh
chi tiét thi hanh mot sd diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phui quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho¢ tich;

+ Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phap quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dir liéu ho tich dién tu,
dang ky ho tich truc tuyén;

+ Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bo Tu
phdp sira déi, b6 sung mét sé ndi dung ciia Théng tw sé 01/2022/TT-BTP ngay
04/01/2022 cua Bé truong Bo Tw phdap quy dinh chi tiet mot sé dieu va bién
phap thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢& dir lidu hé tich dién ti, dang ky ho tich truc tuyén;

+ Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin
trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi x4c nhan la
nguoi géc Viét Nam, 1€ phi quéc tich;

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Kinh gui: et e
Ho, chit dém, teN NEUOT YEU CAUS .....oovvieeieeeeeeeeeeeee e
INOT CU T @ et e e
GAY t0 1y thANT @ L.ttt
Quan hé véi nguoi dugc cép ban sao Trich luc hd tich: ...,
Pé nghi co quan cidp ban sao trich luc(4) ..........................................................

cho nguoi c6 tén duwdi day:

HO, Chir A€, tEI: ......oeiiiiiii i
Ngay, thang, NAmM SINN: ..o
Gi6i tinh: ...ooooeeeeeeeceann DAN tOC: vevvveeeeeeeeeiieeeenes (@ TS TR Te) s A

N O U T oo e,

S6 dinh danh ca NhAN (MU CO): .vvvuvevececeeeeeeeeee et
Da dang ky tai: et s et

To61 cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém trude
phap luit vé cam doan cta minh.
Lam t@i: ....ccccoovvvvniinnnn. , hgay ...... thang ..... nam ...
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Nguoi yéu cau
(ky va ghi ro ho, chir dém, tén)

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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Chu thich:

Y Ghi tén co quan dé nghi thuc hién viéc cép ban sao Trich luc ho tich.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tri thi ghi theo noi
dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo
noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than ciia nguoi di dang ky, ghi rd sd, co quan cép, ngay cAp
ho chiéu, chimg minh nhan dan hodc gidy t& hop 16 thay thé

Vi du: Ching minh nhan dan s 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004.

® Ghi o loai viéc ho tich da dang ky trude day, nay deé nghi cép ban sao Trich luc ho tich.

®) Ghi 5 tén co quan da dang ky ho tich trudc day.

Vi dy: Uy ban nhan dan phudng Pién Bién, quan Ba Dinh, thanh phé Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phép tinh Hoa Binh
©) Ghi 15 s6 luong ban sao dé nghi cap.

Ghi chu: Phan in nghiéng la noi dung dwoc swa doi, bo sung.
*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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~ NOIDUNG MAU DPIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Théng tin vé nguwdi yéu ciu

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to hop 1é
thay the); s, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng);

(5) Quan hé vé6i ngudi duge cip ban sao Gidy khai sinh/Trich luc ho tich.

II. Thong tin vé gidy to hd tich da ding ky

(6) Ho, chir dém, tén nguoi duoc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to hop 18
thay the); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(9) Noi cu trt (noi thuong tri/noi tam tra/noi dang sinh séng);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc ho tich;

(11) Co quan da dang ky su kién hd tich trudc day;

(12) Tén giay to ho tich, sd, quyén sd, ngdy, thang, nam dang ky;

(13) S6 lwong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Tryc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu
dién tu/thiét bi s6/dién thoai cuia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 13 dung su that va chiu hoan toan
trach nhi¢m trudc phap luat vé ndi dung cam doan cia minh.

* Trudng hop cac thong tin vé gidy t ching minh noi cu tri da dwoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc ti€p) hodc tai 1én (theo hinh thic truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thing, nim) hoan tat
viéc cung cap thong tin; ngudi yéu cau trude do6 da dang nhap vao h¢ thong, thyc hién
xac thuc dién tir theo quy dinh.

Ghi chii: Phan in nghiéng la ndi dung dwoc sira doi, bé sung.

*: 80 hoa bat buoc.
*%: S0 hoa theo yéu cau (neu co).
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