BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

S6: 2228 /QP-BTP Ha Ngi, ngay 14 thang 11 nam 2022

QUYET PINH
vé viéc cong b6 thii tuc hanh chinh méi ban hanh; thi tuc hanh chinh dwoc
stra doi, bo sung trong linh vuc ho tich thwe hién tai co quan dang ky ho tich
thu¢c pham vi chirc ning quan ly cia B¢ Tw phap

BQ TRUONG BQ TU PHAP

Can cir Nghi dinh s6 96/2017/ND-CP ngay 16/8/2017 cia Chinh phii quy
dinh chirc nang, nhiém vu, quyén han va co cau té chirc ciia Bé T phdp;

Can cit Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co so dit liéu hé tich dién tir, diang ky ho tich triec tuyén;

Can cit Nghi dinh sé 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé kiém
sodt thii tuc hanh chinh va Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ciia
Chinh phii sita doi, b6 sung mét sé diéu ciia cdc Nghi dinh lién quan dén kiém sodt
thu tuc hanh chinh;

Can cit Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy
dinh chi tiét mét s6 diéu va bi¢n phdp thi hanh Luat Ho tich;

Can cir Nghi dinh s6 48/2013/NP-CP ngay 14/5/2013 ciia Chinh phii sira doi,
b6 sung mot sé diéu ciia cdc  Nghi dinh liéen quan dén kiém sodt thii tuc hanh chinh;

Can cw Thong tw so 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phii huréng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé T phdp quy
dinh chi tiét thi hanh mét s6 diéu Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh
Luat Ho tich;

Can civ Théng tw sé 01/2022/TT-BTP ngay 04/01/2022 ciia Bé Tuw phdp quy
dinh chi tiét mét sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28 thang 7 nam 2020 cua Chinh phu quy dinh ve Co s& dir liéu ho tich dién ti,
dang ky hé tich truc tuyén;

Xét de nghi cua Cuc truong Cuc Ho tich, quéc tich, chung thuc.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay cac thu tuc hanh chinh méi ban
hanh; tha tuc hanh chinh duoc stra ddi, bo sung trong linh vuc ho tich tai co quan
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dang ky ho tich thudc pham vi chirc nang quan ly cua BO Tu phéap (theo Phu luc
ban hanh kém theo Quyét dinh nay).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong, Cuc truong Cuc HQ tich, quéc tich, chl'mg thue,
Thu trudng cac don vi thudc B ¢o6 lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.

Noi nhin: KT. BO TRUONG

- Nhu Diéu 3;

- Van phong Chinh phu (dé biét);

- BO trudng (dé bao cao);

- Céc Thu trudng (dé biét);

- Vian phong Bo (dé biét);

- S¢ Tu phép cac tinh, thanh phé truc thudc
Trung wong (dé thuc hién); X _#

- Cong thong tin dién tir BTP (dé ding tai); “Nguyen Khanh Ngoc

- Luu: VT, Cuc HTQTCT (1L).




BOQ TU PHAP

PHU LUC

THU TUC HANH CHINH MOI BAN HANH; THU TUC HANH CHINH PUQC SUA POIL BO SUNG TRONG LINH VUC HO TICH
THUC HIEN TAI CO QUAN PANG KY HQ TICH THUQC PHAM VI CHUC NANG QUAN LY CUA BQ TU PHAP

/OP-BTP ngay ...../...../2022 cua Bé truong Bo Tu phap)

(Ban hanh kém theo Quyét dinh s6

PHAN 1. DANH MUC THU TUC HANH CHINH

I. Danh muc thi tuc hanh chinh méi ban hanh thugc pham vi chire ning quan ly ciia B9 Tu phap

STT

Tén thii tuc hanh chinh

Linh vue

Co quan thuc hién

A. Thi tuc hanh chinh thwe hién tai co' quan quan ly Co sé dir li€éu ho tich dién tir

1 Thii tuc xac nhan thong tin ho tich

HOo tich

Co quan quan ly Co s¢ dit liéu ho
tich dién tir Quy dinh tai khoan 3
Diéu 2 Nghi dinh s6 87/2020/NP-
CP ngay 28/7/2020 cta Chinh phu
quy dinh vé Co s¢ dit lidu ho tich
dién ti, dang ky ho tich truc tuyén
(Co quan dang ky ho tich, B Tu
phéap, S& Tu phap cac tinh, thanh
phé truc thudc trung wong, Phong
Tu phéap cac huyén, quan, thi xa,
thanh phd thudc tinh, thanh phd
tryc thudc trung uwong).




II. Danh muc thi tuc hanh chinh sira d6i, bé sung thudc pham vi chirc ning quan Iy ciia B Tu phap

STT

S6 ho so
TTHC

Tén thi tuc hanh
chinh truc tuyén

Tén VBQPPL quy dinh ndi dung sira doi, b sung

Linh vuc

Co quan thyc hién

A. Thii tuc hanh chinh cip huyén

2.000528

Dang ky khai sinh cg
yeu to nudc ngoai

- Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019 ctia B Tai chinh huéng dan vé phi va 18
phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh
phd trye thude Trung wong.

Ho6 tich

UBND cap huyén

2.000806

DPiang ky két hon co
yeu to nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pha quy dinh|
vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu ﬂsc"') 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho6 tich

UBND cap huyén




1.001766

Dang ky khai tr c9
yeu to nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 7s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cip huyén

2.000779

Dang ky nhan cha,
me, con cO yéu tg
nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky h tich truc tuyén;
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 736 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1
phi thuoc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cip huyén

1.001695

Ding ky khai sinh két
hop dang ky nhan cha,
me, con co yéu td
nudc ngoai

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B6 Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019 ctia B Tai chinh huéng dan vé phi va 1
phi thuoc tham quyén quyét dinh ciia Hoi dong nhan déan tinh,
thanh phd truc thudc Trung wong.

Ho tich

UBND cap huyén

1.001669

Dang ky giam hd c9
yeu to nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu

Ho tich

UBND cip huyén




phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh|
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1¢
phi thuoc tham quyén quyét dinh ciia Hoi dong nhan déan tinh,
thanh phd truc thudc Trung vong.

2.000756

Dang ky cham dut
giam ho co6 yeéu to
nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb didu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo Tai
chinh stra ddi, bo sung mot s6 diéu cua Thoéng tu s~6 85‘/2019/TT—
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cip huyén

2.000748

Thay dbi, cai chinh,
bo sung thong tin ho
tich, xac dinh lai dan
toc

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;
- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo Tai
chinh stra ddi, bo sung mot s6 diéu cua Thoéng tu s~6 85‘/2019/TT—
BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan ve€ phi va 1€
phi thugc tham quyén quyet dinh cia Hoi dong nhan dan tinh,

thanh phd truc thudc Trung wong.

Ho tich

UBND cip huyén




2.002189

Ghi vao s0 ho tich
viéc két hon cia cong
dan Viét Nam da duoc
gidi quyét tai co quan
c6 tham quyén cual
nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 7s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cip huyén
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2.000554

Ghi vao s6 ho tich
viéc ly hon, huy viéc
két hon cua cong dan
Viét Nam da duoc
giai quyét tai co quan
c6 thim quyén cua
nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co sd dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 736 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cip huyén
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2.000547

Ghi vao s6 ho tich
viéc ho tich khac cua
cong dan Viét Nam d3

duge gidi quyét tai cophap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi

quan c6 tham quyén
cua nudc ngoai (khai
sinh; giam hQ; nhén|
cha, me, con; xac dinh
cha, me, con; nu6i con

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu

dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s 106/2021/TT-BTC ngay 26/11/2021 cua B Tai
chinh stra ddi, b6 sung mot s6 diéu cua Thoéng tu s6 85/2019/TT-

BTC ngay 29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1¢

Ho tich

UBND cap huyén




nuoi; khai tir; thay doi
ho tich)

phi thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh pho truc thudc Trung uwong.
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2.000522

Dang ky lai khai sinh
cO yeu to nudc ngoai

- Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sd dit liéu ho tich dién tir, dang ky h tich truc tuyén;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo Tai
chinh stra ddi, bo sung mot s6 diéu cua Thong tu s~6 85‘/2019/TT—
BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan ve phi va 1€
phi thudc thdm quyén quyét dinh cia Hoi dong nhén dén tinh,
thanh pho truc thudc Trung uvong.

Ho tich

UBND cip huyén
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1.000893

Dang ky khai sinh ¢
yéu to nudc ngoai cho
nguoi di c6 hd so,
gidy to' ca nhan

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu ﬂsc‘r) 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 ctia Bo Tai chinh huong dan vé phi va 1¢
phi thudc thdm quyén quyét dinh cia Hoi dong nhén dén tinh,
thanh pho truc thudc Trung uvong.

Ho tich

UBND cap huyén
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2.000513

Dang ky lai két hon co
yeu to nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi

dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh

Ho tich

UBND cip huyén




vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1¢
phi thuoc tham quyén quyét dinh ciia Hoi dong nhan déan tinh,
thanh phd truc thudc Trung vong.
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2.000497

Dang ky lai khai tir cg
yeu t0 nudc ngoai

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh|
vé Co so dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu 736 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,

thanh phd truc thudc Trung vong.

Ho6 tich

UBND cap huyén

B. Thii tuc hanh chinh cip xi

1.001193

Dang ky khai sinh

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh|
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu s~6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,

thanh phd truc thudc Trung vong.

Ho tich

UBND cép x4




1.000894

Ding ky két hon

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 7s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cép x4

1.001022

Dang ky nhan cha,
me, con

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co sd dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 736 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1
phi thuoc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cép x4

1.000689

Ding ky khai sinh két
hop dang ky nhén cha,
me, con

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B6 Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019 ctia B Tai chinh huéng dan vé phi va 1
phi thuoc tham quyén quyét dinh ciia Hoi dong nhan déan tinh,

thanh phd truc thudc Trung wong.

Ho tich

UBND cép xa




1.000656

Dang ky khai tur

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 7s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cép x4

1.003583

Dang ky khai sinh luu
dong

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019 ctia B Tai chinh huéng dan vé phi va 1
phi thuoc tham quyén quyét dinh ciia Hoi dong nhan déan tinh,
thanh phd truc thudc Trung wong.

Ho tich

UBND cép x4

1.000593

Ding ky két hon luu
dong

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-
BTC ngay 29/11/2019 cua Bo Tai chinh hudéng dan vé phi va 1¢
phi thuoc tham quyén quyét dinh ciia Hoi dong nhan déan tinh,
thanh phd truc thudc Trung wong.

Ho tich

UBND cp x4

1.000419

Dang ky khai tir luu
dong

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra ddi, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1¢
phi thudc thdm quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong.

Ho tich

UBND cép x4

1.000110

Dang ky khai sinh ¢
yeéu t0 nudc ngoai tai

khu vuc bién gioi

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua B Tu

phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi

Ho tich

UBND cip x4
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dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh|
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B6 Tai
chinh stra ddi, bo sung mot s6 diéu cua Thoéng tu s6 85/2019/TT-
BTC ngay 29/11/2019 ctia B Tai chinh huéng dan vé phi va 1¢
phi thuoc tham quyén quyét dinh ciia Hoi dong nhan déan tinh,
thanh phd truc thudc Trung wong.

10

1.000094

Dang ky két hon co
yeu to nudc ngoai tai
khu vuc bién gidi

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sd dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B6 Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-
BTC ngay 29/11/2019 ctia B Tai chinh huéng din vé phi va 1
phi thuoc tham quyén quyét dinh ciia Hoi ddng nhan dén tinh,
thanh phd truc thudc Trung wong.

Ho tich

UBND cap xa

11

1.000080

Dang ky nhan cha,
me, con co yéu td
nudc ngoai tai khu
vuc bién gioi

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh|
vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 7s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,

thanh phd truc thudc Trung vong.

Ho tich

UBND cp x4




11

12

1.004827

Dang ky khai tr c9
yeéu t0 nudc ngoai tai
khu vuc bién gioi

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 7s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cép x4

13

1.004837

Diang ky giam hd

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co sd dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 736 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1
phi thuoc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cép x4

14

1.004845

Ding ky chim dut
giam hd

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra ddi, bo sung mot s6 diéu cua Thoéng tu s6 85/2019/TT-

BTC ngay 29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1¢

Ho tich

UBND cap xa
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phi thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh pho truc thudc Trung uvong.

15

1.004859

Thay d6i, cai chinh,
bo sung thong tin h
tich

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 736 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thuoc tham quyén quyét dinh cia Hoi dong nhén dan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cp x4

16

1.004873

Cap Gidy xic nhan
tinh trang hon nhan

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 756 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh huéng dan vé phi va 1€
phi thugc tham quyén quyét dinh cia Hoi dong nhén déan tinh,
thanh phd truc thudc Trung vong.

Ho tich

UBND cép x4

17

1.004884

Dang ky lai khai sinh

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tu sb 106/2021/TT-BTC ngay 26/11/2021 cta Bo Tai

Ho6 tich

UBND cap xa
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chinh stra d6i, bo sung mot s6 diéu cua Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019 ctia B Tai chinh huéng dan vé phi va 1
phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong.

18

1.004772

Dang ky khai sinh cho
nguol da c6 ho so,
gidy tO ca nhan

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb didu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra ddi, bo sung mot s6 diéu cua Thoéng tu s~6 85‘/2019/TT—
BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan ve€ phi va 1€
phi thudc thdm quyén quyét dinh cia Hoi dong nhén dén tinh,
thanh pho truc thudc Trung uvong.

Ho tich

UBND cép x4

19

1.004746

Dang ky lai két hon

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, ddng ky ho tich tryc tuyén;
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh|
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1¢
phi thuoc tham quyén quyét dinh ciia Hoi dong nhan dén tinh,

thanh phd truc thudc Trung wong.

Ho tich

UBND cép x4
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20

1.005461

Dang ky lai khai tu

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu 736 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh hu6ng dan vé phi va 1€
phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,

thanh phd truc thudc Trung vong.

Ho tich

UBND cép x4

C. Thi tuc hanh chinh thuc hién tai co quan quén ly Co s& dir liéu hg tich dién tir

2.000635

Cép ban sao trich luc
ho tich

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s6 dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh|
vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu ﬂsc‘r) 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai
chinh stra d61, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019 cua B Tai chinh hu6ng dan vé phi va 1€
phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,

thanh phd truc thudc Trung vong.

Ho tich

Co quan quan ly
CSDLHTDT




PHAN II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC
PHAM VI CHUC NANG QUAN LY CUA BQ TU PHAP

A. THU TUC HANH CHINH THU'C HIEN TAI CO QUAN QUAN
LY CO SO DU LIEU HQ TICH PIEN TU

1. Thi tuc xac nhan théng tin h¢ tich

Trinh ty thuc hién:

- Néu lwra chon hinh thirc ndp hd so truc tiép, nguoi cd yéu cau cap xac nhan
thong tin ho tich ndp hd so d& nghi cdp xac nhan thong tin ho tich tai BO phan
mot ctra/Trung tdm hanh chinh cong cua Co quan quéan ly Co s& dit 1iéu ho tich
dién tir c6 tham quyén; ndp phi, 1¢ phi theo quy dinh phép lut.

- Néu lya chon hinh thirc ndp ho so truc tuyén, ngudi ¢ yéu cau cip xac
nhén thong tin hd tich truy cap Céng dich vu cong quéc gia hodc Céng dich vu
cong cép tinh, dang ky tai khoan (néu chua cé tai khoan), xac thuc ngudi dung
theo huéng dan, ding nhap vao hé théng, xac dinh ding Co quan quan Iy Co sé
dit liéu ho tich dién tir c6 tham quyén.

Ngudi cd yéu cau cap xac nhan thong tin ho tich truc tuyén cung cip thong
tin theo biéu mau dién tir trong tac (cung cip trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tir cac gidy to, tai liéu lién quan dén ndi dung dé nghi
x4c nhan thong tin ho tich; ndp phi théng qua chic ning thanh toan truc tuyén
hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhén ho so tai Bo phan mot ctra cé trach nhiém kiém tra tinh
chinh x4c, ddy du, thong nhat, hop 1& cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, ¢o Phiéu hen, tra két
qua cho ngudi co yéu cau (néu ngudi c¢6 yéu cau lua chon hinh thirc ndp ho so truc
tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhan hen
tra két qua qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi cé yéu cau
Iwa chon hinh thirc ndp hd so truc tuyén), ddng thoi chuyén ho so dé cong chirc
lam cong tac hg tich xur ly.

Sau khi tiép nhén hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai li€u dién tu
trén hé thong thong tin, co sd dir liéu) va ky s vao tai liéu, hd so giai quyét thu
tuc hanh chinh di duogc sd hoa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé nguoi
cO yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi co yéu cau cap xac nhan thong tin ho tich khong bo
sung, hoan thién duoc hd so thi bio cao Trudng bd phan mot cira co thong béo tir
chéi giai quyét yéu cau xac nhan thong tin ho tich.



- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 1é ciia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho nguoi
co yeu cau (néu nguodi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
giri Phiéu xin 15 va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhin qua
dién thoai di dong cho ngudi cd yéu cau (néu ngudi co yéu cau lya chon hinh
thirc ndp ho so truc tuyén).

Truong hop can xac minh, cong chuc lam cong tac hd tich bao cao Thu
truong Co quan quan 1y Co so dit liéu ho tich dién tir ¢6 vin ban dé nghi co quan
cong an, cac co quan khac co lién quan xac minh theo quy dinh tai Khoan 3 Piéu
13 Nghi dinh sb 87/2020/ND-CP. Trudng hop két qua xac minh khong co théng
tin hodc thong tin khong théng nhat véi gidy to ngudi yéu cau cung cip thi tir
chdi cép Vién ban xac nhan thong tin hd tich.

Dbi voi yéu cau xac nhan théng tin ho tich cua ca nhan, néu thiy thong tin
ho tich cua ca nhan khong co sy thay doi thi cong chie lam cong tac ho tich bao
c4o Thu truéng Co quan quan 1y Co sé dit liéu ho tich dién tr khong cdp Vin ban
xé4c nhan thong tin ho tich ma hudng dan ngudi yéu cau 1am thi tuc cip ban sao
Gidy khai sinh hodc ban sao trich luc ho tich twong tng, trir trudng hop co quan,
t6 chtrc c6 tham quyén dé nghi cAp van ban xac nhan dé giai quyét vu viéc lién
quan dén c4 nhan.

+ Néu thay ho so diy di, hop 18, dang quy dinh, thong tin trong Co s dit liéu
ho tich dién ttr va thong tin d& nghi xac nhén 1 dung, truong hop tiép nhan hd so
cap xac nhan thong tin ho tich theo hinh thirc truc tiép, thi cong chirc 1am cong tac
hd tich in Van ban x4c nhan thong tin hd tich, trinh Thu truéng Co quan quan 1y
Co s& dir lidu ho tich dién tur ky, chuyén téi B phan mot ctra dé tra két qua cho
ngudi cd yéu cau.

Trudng hop tiép nhan ho so xin cip xac nhan théng tin ho tich theo hinh thirc
truc myén, cong chure lam cong tac ho tich gui lai biéu mau X4c nhan thong tin ho
tich dién tir véi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cta cac thong
tin trén biéu mau X4c nhan thong tin ho tich dién tur va xac nhan (téi da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhét, day di hoic khong
c¢6 phan hdi sau thoi han yéu ciu thi cong chirc 1am cong tac ho tich in Vin ban
x4c nhan thong tin ho tich, trinh Thu trudng Co quan quan 1y Co sé dit liéu ho tich



dién tir ky cép Van ban xac nhan thong tin ho tich, chuyén B phan mdt ctra tra két
qué cho ngudi ¢ yéu cau.

- Nguoi co yéu ciu cap xac nhan thong tin ho tich dugc nhan két qua theo
mot trong cac phuong thirc sau day:

+ Nhéan ban dién tr Van ban xac nhan thong tin hd tich giri qua thu dién t,
Kho quan 1y dit liéu dién tir ctia t6 chuc, ca nhan do;

+ Nhan ban dién tr Van ban x4ac nhan thong tin ho tich gui vao thiét bi s,
théng qua phuong phap truyén s liéu phit hgp, dam béo an toan, bao mat thong tin;

+ Nhan két qua 13 Van ban x4c nhan thong tin ho tich thong qua hé thong
buu chinh;

+ Nhan két qua 1a Van ban x4c nhan thong tin ho tich tai co quan ding ky
ho tich.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau xac nhan thong tin ho tich truc tiép thuc hién hoic uy
quyén cho ngudi khac thue hién ndp ho so truc tiép tai B6 phan mot cira/Trung
tam hanh chinh cong cia Co quan quan 1y Co s¢ dir liéu ho tich dién tir hoac giri
h6 so qua hé théng buu chinh hodc ndp ho so truc tuyén trén Cong dich vu cong
qubc gia (https://dichvucong.gov.vn) hodc Coéng dich vu céng cap tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai dé nghi xac nhan théng tin ho tich theo mau (néu ngudi c6 yéu
cau lya chon nop hd so theo hinh thirc truc tiép);

- Biéu mau dién tir trong tac yéu ciu cap vin ban xac nhan thong tin ho tich
(do ngudi yéu cau cung cép thong tin theo hudng dan trén Cong dich vu cong, néu
ngudi c6 yéu cau lya chon ndp hd so theo hinh thirc truc tuyén);

- Nguoi co yéu cau xac nhan thong tin hd tich thyc hién viéc n(f)p/xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Gidy t0, tai liéu c6 lién quan dén nodi dung d& nghi xac nhan thong tin
ho tich;

- Vin ban uy quyén (dugc chimg thuc) theo quy dinh cta phap luat trong
truong hop uy quyén thue hién viée xin cap xac nhan thong tin ho tich. Truong
hop nguodi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em ruot
clia ngudi Uy quyén thi vin ban uy quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu hodc chirg minh nhan dan hoic thé cin cudc céng dén hoéc
cac gidy to khac c6 dan anh va thong tm ca nhan do co quan c6 thim quyen cap,
con gid tri sit dung dé chimg minh vé nhan thin cia ngudi ¢ yéu cau cap xéc
nhan thong tin ho tich. Trudng hop cac thong tin ca nhan trong cac gidy to niy
da c6 trong Co so dir liéu quéc gia vé dan cu (CSDLQGVDC), Co so dir liéu ho



tich dién tir (CSDLHTDT), duogc hé thong dién ty dong thi khong phai xuat trinh
(theo hinh thtrc truc tiép) hoac tai 1én (theo hinh thurc truc tuyén);

- Gidy to chimg minh noi cu tri. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c6 trong CSDLQGVDC, duoc dién tuw dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhéan ¢ trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong dwoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhén, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so ding ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- B6i v6i gidy to guri kém theo néu ngudi yéu cau ndp ho so theo hinh thire
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cip xac nhan thong tin ho tich truc
tuyén phai bdo ddm rod nét, dﬁy du, toan ven vé ndi dung, 1a ban chyp béng may anh,
dién thoai hodc dugc chup, dugc quét béng thiét bi dién t, tir giéy to duoc cép hop
1, con gia tri str dung; néu la gidy to do co quan c6 tham quyén nudc ngoai cap thi
phai duoc hop phéap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop
dugce mién hop phap héa lanh su.

+ Trudng hop nhan két qua W an ban xac nhan thong tin h tlch) tai co quan
dang ky ho tich, nguoi co yeu cau cAp xac nhan thong tin ho tich xuét trinh gidy to
tuy than; ndp ban chup cac gidy to, tai lidu c6 lién quan dén nodi dung dé nghi xac
nhén thong tin ho tich theo quy dinh phéap luat ho tich. Trudng hop gidy to, tai lidu
phai giri kém trong hd so cip xac nhén thong tin ho tich true tiép hodc truc tuyén da
c0O ban sao dién tir hoac da co ban dién tir giéy to ho tich thi nguoi yéu cau duoc st
dung ban dién tir nay.

S6 lwgng hé so: 01 bd

Thoi han giai quyét: 03 ngay. Trudng hop phai kiém tra, xac minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

Poi twong thure hién thii tuc hanh chinh: Co quan, to chirc, c nhan.



Co quan thyc hién tha tuc hanh chinh: Co quan quan ly Co s¢ dir liéu
ho tich dién tir (Co quan dang ky ho tich, B Tu phap, S& Tu phap céc tinh, thanh
phé truc thudc trung wong, Phong Tu phéap cac huyén, quan, thi xa, thanh phd
thudc tinh, thanh phd truc thudc trung wong).

Co quan phdi hep: Co quan cong an, cac co quan khac c6 lién quan.

Két qua thuc hién thii tuc hanh chinh: Vin ban x4c nhan thong tin h tich.

Lé phi: 8.000 déng/V an ban xac nhan vé mot viéc ho tich cta ca nhan di
dang ky.

- Mién 1é phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

Méu don, mau to khai:

+ To khai dé nghi x4c nhan thong tin hg tich (néu nop hd so theo hinh thirc
truc tiép);

+ Biéu mau dién tir trong tic yéu ciu cap vin ban xac nhan thong tin ho tich
(néu ndp hd so theo hinh thirc truc tuyén).

Yéu céu, diéu kién thyc hién thii tuc hanh chinh: Khong c6

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb didu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phéap quy dinh
chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh pha quy dinh vé Co s¢ dit liéu ho tich dién ti, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
d6i, bo sung mot s6 diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B0 Tai chinh huéng dan vé phi va 18 phi thuoc tham quyén quyét dinh ciia Hoi
d6ng nhan dan tinh, thanh phé truc thudc Trung vong.



B. THU TUC HANH CHiNH CAP HUYEN

1. Thi tuc ding Ky khai sinh cé yéu t6 nwée ngoai

Trinh ty thuc hién

- Néu Iira chon hinh thirc ndp hd so truc tiép, nguoi c6 yéu cau dang ky khai
sinh ndp hd so dang ky khai sinh tai B6 phan mot cira/Trung tim hanh chinh cong
ctia UBND cip huyén c6 thim quyén; ndp 1& phi néu thudc truong hop phai nop 16
phi ddng ky khai sinh; ndp phi cip ban sao Gidy khai sinh néu c6 yéu cau cap ban
sao Gidy khai sinh.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
khai sinh truy cdp Cong dich vu céng quéc gia hodc Cong dich vu céng cdp tinh,
ddang ky tai khodn (néu chwa c6 tai khodn), xdc thure nguoi ding theo hwdng dan,
dang nhdp vio hé thong, xdc dinh ding Uy ban nhdn ddn cdp huyén co
tham quyén.

Ngueoi ¢é yéu cau dang ky khai sinh triee tuyén cung cdp théng tin theo biéu
mau dién tir twong tdc dang ky khai sinh (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nép phi,
1é phi théng qua chirc ndng thanh todn truec tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so; néu tiép nhan ho so
sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngdy lam viée tiép
theo (néu ngudi ¢6 yéu cau lya chon hinh thirc ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thw dién tir hodc givi tin nhan hen trd két qud qua dién
thoai di ddng cho nguoi c¢é yéu cau (néu nguoi c6 yéu cau lua chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi tié}) nhdn ho so theo hinh thirc nop truc tié}), can bo tié’p nhdn ho
S0 tai Bo phdan mot cira thuce hién 56 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bod sung, thuc hién lai budce (i);

(iii) Trudng hop ngudi c6 yéu cau ding ky khai sinh khong bo sung, hoan
thién duoc hd so thi bao cdo Trudng bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky khai sinh.



- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 1¢ ciia cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi co yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
@i Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thirc ndp ho so truec tuyén).

+ Néu thay ho so day du, hop 1&, dung quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thtc truc tiép, thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén
Phan mém ding ky, quan 1y ho tich dién tir dung chung, luu chinh thic va chuyén
thong tin dén CSDLQGVDC dé 1ay Sé dinh danh c4 nhan.

Trweong hop tiép nhdn ho so dang ky khai sinh theo hinh thirc triec tuyén, cong
chire lam cong tdc ho tich givi lai biéu mau Gidy khai sinh dién tir véi thong tin day
il cho nguoi yéu cau qua thu dién ti hodc thiét bi sé.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
co phan hoi sau thoi han yéu cau thi cong churc lam cong tac ho tich thuc hién
viéc ghi néi dung vdo Sé dang ky khai sinh, cdp nhdt théng tin ding ky khai sinh va
lwew chinh thire trén Phan mém dang ky, qudn Iy hé tich dién tir ding chung. Truong
hop cha, me lya chon quéc tich Viét Nam cho con thi chuyén thong tin dén
CSDLQGVDC dé 1ay Sb dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chic lam cong
tac ho tich in Giéy khai sinh, trinh Lanh dao UBND ky, chuyén to1 BO phan mot ctira
dé tra két qua cho ngudi 6 yéu cau.

- Ngudi c¢6 yéu cau diang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 ding ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

Cach thirc thyc hién:

Nguoi ¢ yéu cau dang ky khai sinh truc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B0 phan mot ctra/Trung tdm hanh
chinh c6ng cia UBND cép huyén hodc giri hd so qua hé théng buu chinh hodc ndp



hé so truc tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Cong dich vu céng cap tinh (https.//dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai dang ky khai sinh theo mau (néu ngudi ¢ yéu cau lua chon ndp hd
so theo hinh thl'rc truc tiép);

- Biéu mau dién tir twong tdc dang ky khai sznh (do nguoi yéu cau cung cdp
théng tin theo hwéng dan trén Cong dich vu céng, néu nguoi cé yéu cau lwa chon
nép hoé so theo hinh thirc truec tuyén);

- Ngudi cd yéu cau ding ky khai sinh thyc hién viéc ndp/xuat trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Gidy chung sinh.

Trudng hop khéng co6 Gidy ching sinh thi thay thé bang: vin ban cua
nguoi lam chimg xac nhan vé viéc sinh, néu khong ¢6 van ban cia ngudi lam
chung thi thay thé bang vin ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi ndp Gidy ching sinh hoic
gidy to khac do co quan c6 tham quyén nudc ngoai cip xac nhan vé viée tré em
duogc sinh ra & nudc ngoai va quan hé me - con;

+ Truong hop cha hodc me¢ hodc ca cha, me 1a ngudi nude ngoai thi phai
ndp van ban thoa thuan cta cha, me vé viéc lua chon quéc tich cho con. Truong
hop cha, me lya chon quéc tich nudc ngoai cho con, thi ngoai van ban thdéa thuan
Iwra chon quéc tich con phai c6 xac nhan cua co quan cé tham quyén cua nudc ma
tré dugc lua chon mang qudc tich vé viée tré co quéc tich 1a phu hop quy dinh
phap luat cua nude do;

+ Vin ban ity quyén (duoc ching thuc) theo quy dinh cuia phap luat trong
truong hop iy quyén thyuc hién viéc dang ky khai sinh. Truong hop ngudi di dang
ky khai sinh cho tré em la 6ng, ba, nguoi than thich khac thi khong phéi c6 van ban
Uiy quyén cua cha, me tré em, nhung phai théng nhét véi cha, me tré em vé noi dung
khai sinh;

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé nhén than cta nguoi ¢ yéu cau ding ky
khai sinh. Truong hop céc thong tin ¢4 nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTDT, duoc hé thdng dién tu dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);

- Gidy to chimg minh noi cu tr. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c6 trong CSDLQGVDC, duoc dién tw dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

+ Gidy chung nhan két hon néu cha, me di dang ky két hon. Trudng hop
da co6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC



thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén);

+ Giay to chirng minh viéc tré em nhéap canh hop phap vao Viét Nam (nhur:
ho chiéu, giéy to co gia tri di lai quéc té, c6 ddu xac nhan nhap canh cua co quan
quan 1y xudt, nhap canh) va vin ban x4c nhin ciia co quan cong an c6 thim quyén
vé viéc tré em dang cu trd tai Viét Nam trong truong hop tré em sinh ra & nudc
ngoai, c6 cha hodc me la cong dan Viét Nam hoac cha va me déu la cong dan Viét
Nam, chua dugc dang ky khai sinh & nudc ngoai, vé cu tra tai Viét Nam.

Truong hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo hé so ding ky khai sinh triec tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodc duoc chup, duoc quet bang thiét bi dién tir, tir glay to duoc cap hop lé, con gia
tri sir dung; néu la gidy to do co quan cé tham quyén mede ngodi cdp thi phdi c'z'u’o’c
hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gidy 10, tdi liéu phdi gii kém trong ho so dang ky khai sinh
truc tuyén da co ban sao dién tir hodac da co ban dién tir gicfy to ho tich thi nguoi yéu
cau duoc sir dung ban dién tur nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/ban sao Gidy
khai sinh) nguoi ¢é yéu cau ding ky khai sinh phdi nép ban chinh Gidy chimg sinh;
xudt trinh gidy to tup théan; ban chinh Gidy chirg nhdn két hén (néu cha me tré da
dang ky két hén va théng tin vé viéc két hoén chwa c6 trong CSDLOGVDC,
CSDLHTPT).



10

Trurong hop nguoi yéu cau dang ky khai sinh khong cung cdp dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xoa, sira chita, lam gid
thi co quan dang ky ho tich c¢é tham quyén hity bé két qua déing ky khai sinh.

- Pbi véi viée xéac dinh ho, dan toc, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phép luat
va yéu cau giir gin ban sic dan toc, tdp quan, truyén thong vian hoa tét dep cia
Viét Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thoa thuan duogc vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quéan cua con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoac me.

S6 lwong ho so: 01 b6

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan
hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viée tiép theo.

Péi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhén dan c4p huyén noi cu trt ctia ngudi cha hodc ngudi me thuc
hién dang ky khai sinh d6i voi tré em sinh ra ¢ Viét Nam trong céc trudng hop:

+ Cha hoac me 1a cong dan Viét Nam con nguoi kia 1a nguoi nude ngoai
hoic nguoi khong qudc tich.

+ Cha hoac me la cong dan Viét Nam cu tri ¢ trong nudc con nguoi kia la
cong dan Viét Nam dinh cu ¢ nude ngoai.

+ Cha va me la cong dan Viét Nam dinh cu ¢ nudc ngoai.

+ Cha va me 13 ngudi nude ngoai hodc ngudi khong qudc tich.

- Uy ban nhan dan cép huyén noi cu tra cua tré em, c6 cha hodc me hodc
ca cha va me la cong dan Viét Nam, thyc hién dang ky khai sinh ddi véi tré em
sinh ra & nudc ngoai, chua duge ding ky khai sinh, vé cur trii tai Viét Nam.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao Gidy khai sinh (truong hop yéu cu cip ban sao Gidy khai sinh).

Lé phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1 phi cho nguoi thudc gia dinh c6 cong vdi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.
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MAu don, miu to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thic tryc tiép);

+ Biéu mau dién tir twong tdc ding ky khai sinh (néu ndp hé so theo hinh thirc
truec tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tw, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir licu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH
Kinh gli: ) e,

Ho, chitr dém, tén NGWOT YU CAU: ......ooooiiiiiiiiiiiiiiii e e

Quan hé v&i ngudi dugc khai SINh: ...
Pé nghi co quan ding ky khai sinh cho ngwoi dwéi day:

HQ, chilt d@€m, T8Nz .. ..ot e e e e e e e e e et e e e e e enneeee s
Ngay, thang, ndm sinh: ..........cccoeeviiiiiiieiieeieee, ghi bANE ChT: oo
Gio1tinh:...cooooeennnnnnns Dan toc:.....oovvvvvveviiiennnnn. Quéc TICH: oo
INOTSINN: @) ettt ettt
(0 1T a D21 s PP
Ho, chit d€m, ten MGUWOT MIE: ..o
NAM SINH: O, DAN tOC .o Quéc tich: .
INOT CU I @) et e e et e et e e et e e et e e e eaeeeeeteeeeaaeeeaeeeeaneeans
Ho, chir dém, tén n@uwoi cha: ...
NAM SINNT O DAN tOC e Qubc tich: .ovvveeeeeeeen.
INOT CU T B) ottt ettt e et e et e s et e esbe e seeeaeeenseesaeeenseenseesneeenseens

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa thuan
nhét tri ctia cac bén lién quan theo quy dinh phap luét.
T61 chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh.
Lamtai: ........................ , NEAY ... thang ......... AN ..............
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cép ban sao®: C6 D, Khoéng D
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Chu thich:

(D' Ghi 16 tén co quan dang ky khai sinh.

@ Ghi theo noi ding ky thuong tra; néu khong c6 noi ding ky thudng tri thi ghi theo
noi dang ky tam trf; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trt thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than ciia nguoi di dang ky, ghi 1 sd, co quan cép, ngay
cap ho chiéu, chimg minh nhan dan hoic gidy to hop 18 thay thé (V7 du: Chimg minh nhan dan
s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 1 tén co so'y t& va dia chi tru s co so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha N6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi dy du ngdy, thang sinh cta cha, me (néu c6).

© Pé nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd so luong..
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2. Thi tuc ding ky két hon cé yéu t6 nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau dang ky két
hén ndp hd so dang ky két hon tai Bo phan mot cira/Trung tdm hanh chinh cong cua
UBND cép huyén c6 thim quyén; ndp 1¢ phi néu thudc truong hop phai ndp 16 phi
dang ky két hon.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
két hon truy cap Cong dich vu cong quoc gia hodc Cong dich vu cong cdp tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thuc nguoi dimg theo hudng dan,
ddang nhdp vio hé thong, xdc dinh ding Uy ban nhdn ddn cdp huyén cé
tham quyén.

Ngueoi c6 yéu cau dang ky két hon triee tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky két hon (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nép phi,
1¢ phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhi¢ém kiém tra tinh
chinh x4c, dy du, thong nhat, hop 1& cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu ngudi cé yéu cau
lira chon hinh thire ndp ho so truc tuyén), chuyén hd so dé cong chirc 1am cong
tac ho tich xu 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié}), can bo tié}) nhdn ho
so tai Bo phdn mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé nguoi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bod sung, thuc hién lai budce (i);

(iii) Truong hop ngudi co yéu cau ding ky két hon khong bod sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky két hon.

- Cong chirc 1am cong tac ho tich tham tra hd so (thdm tra tinh thdng nhét,
hop 1¢ cta cac thong tin trong hd so, gidy o, tai liéu do nguoi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budc (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

Trudng hop ¢ khiéu nai, t6 cao viéc két hon khong du diéu kién két hon theo
quy dinh cua Luat Hon nhén va gia dinh hodc xét thiy c6 van dé can lam rd vé nhan
than ctia bén nam, bén nir hodc gidy to trong hd so ding ky két hon, cong chirc lam
cong tac ho tich bao cdo Trudng phong Tu phap dé phdi hop véi co quan c6 lién
quan xac minh 1am rd. Trong qua trinh tham tra, x4c minh hd so, néu thiy can thiét,
thi lam viéc truc tiép v6i cac bén dé lam rd vé nhan than, sy tu nguyén két hon, muc
dich két hon.

+ Néu thay hd so day du, hop 18, cac bén c6 du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi diang ky két
hén theo quy dinh, trudng hop tiép nhan hd so ding ky két hon theo hinh thire truc
tiép, thi cong chirc 1am cong tac hd tich thuc hién viéc ghi vao SH dang ky két hon,
cap nhat thong tin dang ky két hon trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung, luu chinh thuec.

Trweong hop tiép nhdn hé so ding ky két hon theo hinh thire triec tuyén, cong
chuee lam cong tac ho tich gui lai biéu mau Gicfy chitng nhdan két hon dién tir véi
théng tin day dit cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy chirng nhdn két hén dién tir va xdc nhdn (t6i da
mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thdi han yéu cau thi cong churc 1am cong tac ho tich thue hién viéce
ghi ndi dung vao S6 ding ky két hon, cap nhat thong tin dang ky két hon va luu
chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chtre 1am cong tac ho tich in Gidy chting nhan két hon, trinh Lanh dao
UBND ky, chuyén téi Bd phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau ding ky két hon (hai bén nam, nir phai c6 mit, xuét trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong
S6 dang ky két hon, khang dinh sy ty nguyén két hon va ky tén vao S6 dang ky két
hén, ky tén vao Gidy chimg nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy
chimg nhan két hon.

Truong hop mot hodc hai bén nam, nir khong thé c6 mat dé nhan Giéy
chtng nhan két hon thi theo dé nghi bang van ban cta ho, cong chirc lam cong tac
ho tich bao cao Trudng phong Tu phap thuc hién gia han thoi gian trao Gidy ching
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nhan két hon nhung khéng qua 60 ngay, ké tir ngdy Chu tich Uy ban nhan dan
cap huyén ky Giay ching nhan két hon.

Hét 60 ngay ma hai bén nam, nit khong dén nhan Gidy chting nhan két hon
thi cong chirc 1am cong tac ho tich bao cao Chu tich Uy ban nhan dan cap huyén
huy Gidy chirmg nhan két hon di ky. Néu sau d6 hai bén nam, nit van mudn két
hén véi nhau thi phai tién hanh tha tuc dang ky két hon tir dau.

Cach thire thuc hién:

Nguoi ¢ yéu cau dang ky két hon thuc hién ndp ho so truc tiép tai Bo phan
mdt ctra/Trung tdm hanh chinh cong caa UBND cip huyén hodc ndp ho so truc
tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich
vu céng cap tinh (https://dichvucong.---.gov.vn) (bén nam hodc bén nit c6 thé nop
h6 so ma khong can c6 van ban ty quyén clia bén con lai).

Thanh phan hd so:

- To khai dang ky két hon theo mau, c6 dii thong tin ctia hai bén nam, nit.
Hai bén nam, nir c6 thé khai chung vao mot Td khai dang ky két hon (néu ngudi
co yéu cau lya chon ndp hd so theo hinh thirc truc tiép);

- Biéu mdu dién tir twong tac dang ky két hén (do nguoi yéu cau cung cdp
théng tin theo huéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lua chon
nép ho so theo hinh thirc truc tuyén);

- Ngudi c6 yéu cau diang ky két hon thuc hién viéc ndp/xuat trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Gidy x4c nhan cia to chic y té ¢ tham quyén ctia Viét Nam hodc nudc
ngoai xac nhan cac bén két hon khong mic bénh tdm than hodc bénh khac ma
khong c6 kha nang nhan thtrc, lam chu dugc hanh vi ciia minh;

- Gidy to chirng minh tinh trang hon nhan ciia ngudi nude ngoai do co quan
¢ tham quyén ciia nudc ma nguoi d6 1a cong dan cap con gia tri sir dung, xac
nhan hién tai nguoi d6 khong ¢6 vo hodc khong co chéng, truong hop nude ngoe‘li
khong cap x4c nhan tinh trang hon nhan thi thay bang gidy to do co quan c6 thAm
quyén nudc ngoai xac nhan ngudi d6 co du didu kién két hon theo phap luat
nude do.

Gia tri st dung cua gidy to chimg minh tinh trang hén nhan ciia ngudi nude
ngoai dugc xac dinh theo thoi han ghi trén gidy to d6. Truong hop gidy td ching
minh tinh trang hon nhan khong ghi thoi han sir dung thi gidy to nay va gidy xéac
nhan cia to chire y té c6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nude ngoai, cong dan Viét Nam dinh cu & nude ngoai phai ndp
ban sao ho chiéu/gidy to c6 gia trj thay thé ho chiéu.

- Gidy x4c nhan tinh trang hon nhén cua céng dan Viét Nam cu tra trong
nudc. Truong hop da cd thong tin tinh trang hon nhan trong CSDLHTDT,
CSDLQGVDC thi khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thire tryc tuyén).
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* Ngoai gidy to néu trén, tiy tirng truong hop, bén nam, bén nit phdi nép
gidy to twong g sau ddy:

- Cong dan Viét Nam da ly hon hoac huy viée két hon tai co quan cO tham
quyén ctia nudc ngoai phai ndp ban sao trich luc ho tich vé viée da ghi vao sb
viéc ly hon hodc hiy viée két hon trai phap luat (Trich luc ghi cha ly hon);

- Cong dan Viét Nam la cong chire, vién chirc hoac dang phuc vu trong luc
luong vil trang phai ndp van ban ciia co quan, don vi quan 1y xac nhan viéc két
hon v61 nguotl nude ngoai khong trai voi quy dinh cua nganh do;

- Truong hop ngudi yéu cau ding ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nude ngoai thi phai ndp Gidy xac nhan tinh trang hén nhan do
Co quan dai dién ngoai giao, Co quan dai dién 1anh sy cia Viét Nam & nudc
ngoai cap.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc ching minh nhan dan hodc thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gié tri st dung dé ching minh vé nhan than ciia cong dan Viét Nam. Truong
hop céc thong tin c4 nhan trong cac gidy to nay di co trong CSDLQGVDC,
CSDLHTDT, duoc hé thdng dién tu dong thi khong phai xuit trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén);

- Nguoi nude ngoai xuat trinh ban chinh ho chiéu dé chimg minh vé nhan
than; truong hop ngudi nude ngoai khong c6 hd chiéu dé xudt trinh thi co thé xut
trinh gidy to di lai qudc té hodc thé cu tru.

- Gidy to ching minh noi cu trai dé xac dinh thAm quyén dang ky két hon.
Trudng hop cac thong tin vé& gidy to chimg minh noi cu trG dd cd trong
CSDLQGVDC, dugc dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thurc truc tuyén).

* Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhéan ¢ trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhén, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so ding ky ho tich
theo quy dinh cua phap luat h tich, khong duogc yéu ciu nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to gii kém theo hé so dang ky két hén triee tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic duge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoc cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai dwoc
hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so ding ky két hon truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to hé tich thi nguoi yéu cau
dwoc su dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
ngudi cd yéu cau diang ky két hon phai ndp ban chinh Gidy x4c nhén tinh trang hon
nhan (néu thong tin vé tinh trang hon nhan chua co trong CSDLQGVDC,
CSDLHTDT), gidy to chimg minh tinh trang hon nhan, gidy xac nhan cua to chiic
y té.

Triong hop nguoi yéu cau dang ky két hon khéng cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, sira chita, lam gid
thi co quan dang ky hé tich c¢é tham quyén hity b két qua déing ky két hon.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 15 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thAm quyén quyét dinh:

Uy ban nhén dan cdp huyén noi cu tra cia céng dan Viét Nam thuc hién
dang ky két hon gitra cong dan Viét Nam v6i nguoi nude ngoai; giita cong dan
Viét Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh cu ¢ nude ngoai; gitra
cong dan Viét Nam dinh cu ¢ nude ngoai véi nhau; gitta cong dan Viét Nam dong
thoi c6 qudc tich nudce ngoai véi cong dan Viét Nam hodc véi ngudi nudc ngoai.

Truong hop ngudi nude ngoai cu tra tai Viét Nam c6 yéu cau ding ky két
hén thi Uy ban nhan dan cap huyén noi cu trii cia mot trong hai bén thuc hién
dang ky két hon.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan hd so va tham mwu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC, co quan c6 lién quan.

Két qua thuce hién thi tuc hanh chinh: Gidy chirng nhan két hon (02 ban
chinh), mdi bén vo, chdng 01 ban.

L¢ phi:

- Mtc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.
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- Mién 1é phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

Mau don, miu to khai:

+ T& khai dang ky két hon (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mdu dién tir twong tac dang ky két hon (néu ndp ho so theo hinh thire
truec tuyén).

Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh:

- Nam tir di 20 tuoi trd 1én, nix tr du 18 tudi tr 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Cac bén khong bj mit nang lyc hanh vi dan su;

- Cong dan Viét Nam dinh cu ¢ nudc ngoai phai c6 gidy to cho phép cu
tri do co quan c6 thim quyén nudc ngoai cap.

- Viéc két hon khong thude mot trong cac truong hop cam két hon theo quy
dinh tai cac diém a, b, c vad khoan 2 Piéu 5 cla Luat Hon nhan va gia dinh, gém:

+ Két hén gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can trd két hon;

+ Nguoi dang ¢6 vo, ¢ chong ma két hon véi nguoi khac hodc chua cé
v, chua c¢6 chdng ma két hon voi nguoi dang cd chdng, ¢6 vo;

+ Két hon gitta nhitng ngudi cing dong mau veé truc hé; giita nhitng nguoi
c6 ho trong pham vi ba doi; gitta cha, me nudi véi con nuodi; gitta nguoi da tung
la cha, me nuoi voi con nudi, cha chéng véi con dau, me vo voi con ré, cha duong
véi con riéng cua vg, me ké véi con riéng cua chéng.

* Nha nudc khong thira nhan hon nhan gitra nhirng ngudi cung gidi tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc z‘uyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
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co so dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh caa Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic

TO KHAI DPANG KY KET HON
(1) L )

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiy than ©

Két hon 1an tha may

Chuing t6i cam doan nhiing 101 khai trén déy 1a dang sy thét, viéc két hon cua chiing ti 1 tw nguyén, khong vi pham
quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém trudc phap luat vé& ndi dung cam doan ctia minh.

Dé nghi Quy co quan dang ky.

, NEAY e thang ........... nam...............
Bén nir Bén nam
(Ky, ghi r6 ho, chit dém, tén) (Ky, ghi r0 ho, chit dém, tén)

Dé nghi cép ban sa0o®: C6 l:], Khong []
S6 luong:....... ban
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Chu thich:

M@ Trudng hop 1am thu tuc diang ky két hon co yéu té nude ngoai, thi phai dan anh cua hai
bén nam, nit.

®) Ghi 13 tén co quan ding ky két hon.

@ Ghi theo noi dang ky thuong tra, néu khong cé noi dang ky thuong tri thi ghi theo noi
dang ky tam tra; truong hop khong cé noi dang ky thuong trii va noi dang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy td tiry than nhu: ho chiéu, chirng minh nhan dan hoic gidy to hop 18
thay thé (vi dy: Chirng minh nhan dan s 001089123 do Coéng an thanh phd Ha Noi cdp ngay
20/10/1982).

© Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 15 s6 luong.
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3. Thii tuc ding ky khai tir cé yéu td nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau ding ky khai
tir ndp hd so dang ky khai tir tai B6 phan mot cira/Trung tim hanh chinh cong ctia
UBND cép huyén c6 thim quyén; ndp 1¢ phi néu thudc truong hop phai ndp 16 phi
dang ky khai tir; ndp phi cap ban sao Trich luc khai ttr néu c6 yéu cau cip ban sao
Trich luc khai tur.

- Néu liwa chon hinh thirc ndp hé so truec tuyén, nguoi cé yéu cau ding ky
khai tir truy cdp Cong dich vu cong quéc gia hodc Cong dich vu cong cap tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thuc nguoi ding theo hudng dan,
dang nhdp vao hé thong, xdc dinh ding Uy ban nhédn dén cdp huyén cé tham
quyeén.

Ngueoi ¢6 yéu cau dang ky khai tir truc tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky khai tir (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cdc gidy to, tdi liéu theo quy dinh; nép phi,
1é phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, déy du, théng nhat, hop 1€ cta hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so; néu tiép nhan ho so
sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngdy 1am viée tiép
theo (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qua qua thw dién tir hodc givi tin nhdn hen trd két qud qua dién
thoai di ddng cho nguoi ¢é yéu cau (néu nguoi c6 yéu cau lua chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 168 thi ¢6 théng bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi c6 yéu cau ding ky khai tir khong bd sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky khai tu.

- Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thng nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 1&, dung quy dinh, truong hop tiép nhan hd so
dang ky khai tir theo hinh thire tryuc tiép, thi cong chirc 1am cong tac ho tich thue hién
viéc ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu chinh thirc
trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhdn hé so dang ky khai tir theo hinh thirc truec tuyén cong
chure lam cong tac ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin
day dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc khai tir dién tir va xdc nhdn (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién
viéc ghi néi dung vao S6 ding ky khai tir, cdp nhdt théng tin ding ky khai tr va heu
chinh thirc trén Phan mém dang ky, qudn Iy hé tich dién tir dimg chung.

- Cong chure 1am cong tac ho tich in Trich lyc khai tir, trinh Lanh dao UBND
ky, chuyén Bo phian mot ctra tra két qua cho nguoi ¢6 yéu cau.

- Ngudi 6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich lyc khai tir,

Cach thirc thuc hién:

Ngudi co yéu cau dang ky khai tir truc tiép thyuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B0 phan mot ctra/Trung tam hanh
chinh cong ctiia UBND cép huyén hodc giri hd so qua hé théng buu chinh hodc ndp
hé so truec tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Céng dich vu cong cdp tinh (https.//dichvucong.---.gov.vn).

Thanh phan hd so:

- To khai ding ky khai ttr theo miu (néu ngudi cd yéu cau lwa chon ndp hd
so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tdc dang ky khai tir (do nguoi yéu cau cung cdp
théng tin theo hwéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lwa chon
nép ho so theo hinh thirc truc tuyén);

- Ngudi ¢6 yéu cau diang ky khai tir thye hién viée ndp/xudt trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Gidy béo tr hodc gidy to thay thé Gidy béo tir do co quan c6 thim quyén cap;
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- Gidy to, tai liéu, chimg ctr do co quan, t6 chirc c¢6 thAm quyén cip hodc xac
nhan hop 1é chimg minh su kién chét d6i véi truong hop dang ky khai tir cho nguoi
chét da 1au, khong co Gidy bao tir hodc gidy td thay thé Gidy bao tir;

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cta phap luit trong
treong hop y quyén thuc hién viée ding ky khai tir. Trudng hop ngudi co trach
nhiém dang ky khai tir ity quyén cho nguoi khac thyc hién viéc dang ky khai tir ma
nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi
Uiy quyén thi vin ban ty quyén khong phai chimg thuc.

* Gidy to’ phdi xudt trinh:

- Ho chiéu hodc Chtrng minh nhén dan hodc Thé cin cudc cong dan hoidc
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ciia ngudi c6 yéu cau ding ky
khai sinh. Truong hop céc thong tin c4 nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c6 trong CSDLQGVDC, duoc dién ty dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhén co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo ho so dang ky khai tir triec tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodc dwge chup, dwoc quét bang thiét bi dién ti, tir gidy to dwege cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai doc
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hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Trieong hop gidy to, tai liéu phdi givi kém trong hé so dang ky khai tie truec
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to hé tich thi nguoi yéu cau
dwoc sw dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai tir), ngudi c6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy than,
ndp ban chinh cac gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh phap
luat ho tich.

Trueong hop nguoi yéu cau dang ky khai tir khong cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xoa, sira chita, lam gid
thi co quan dang ky ho tich cé tham quyén hity bé két qua déing ky khai tir.

S6 lwong ho so: 01 b6

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan
hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c¢6 thim quyén quyét dinh:

- Uy ban nhan dan cp huyén noi cu tra cudi ciing ctia ngudi chét thuc hién
viéc dang ky khai tir cho nguoi nudc ngoai hoac cong dan Viét Nam dinh cu ¢
nudc ngoai chét tai Viét Nam;

- Uy ban nhan dan cdp huyén noi ngudi d6 chét hodc noi phat hién thi thé
ngudi chét thue hién viée ding ky khai tir trong truong hop khong xac dinh dugce
noi cu tra cudi ciing ctia ngudi chét.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh: Trich luc khai tir (ban chinh); ban
sao Trich lyc khai tir (trudng hop yéu cau cip ban sao Trich luc khai tir).

L¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cAp ban sao Trich lyc khai tir (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Méiu don, mau to khai:

+ To khai dang ky khai ttr (néu ndp hd so theo hinh thirc truc tiép);
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+ Biéu mau dién tir twong tdc ding ky khai tir (néu nép ho so theo hinh thirc
truec tuyén).

Yéu céu, diéu Kkién thyc hién thii tuc hanh chinh: Khong c6

Can cw phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién tir, dang ky ho
tich truc tuyén,'

- Thong tu $6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, sir dung thong tin trong
co s& dir licu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

KInh @Ui: (D e
Ho, chit dém, ten NEUOT YU CAUL ..o

N OT U T B oo oo e e oo

QUAN ©8 VOT NGUOT QA CHEE: oo eee et
D& nghi co quan ding Ky khai tir cho ngudi ¢ tén dwdéi day:

Ho, chit d€m, tEN: ......ooooiiiiiiiiiiii et e e e et e e e e e e ataaeeeeeeenaes
Ngay, thang, NAM SINN: ....occiiiiiiiie et ee e et e e et e e s eeeeeaaeeeaes
Gioi tinh: .o Dan toC:......coovvvveeeeeeeieeeenn. Qudce tich: v,

NGUYEN NNAN CREL: oo eeeeseese et seee et seres et
S6 Gidy bao ti/ Gidy to thay thé Gidy bao tir: @ ..o O
......................................................................................................... cAp ngdy ...... thing ... nAM ............
T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém trudce phap
luét vé cam doan ctia minh.

Lam tqi: ..., ,ngay .. thang ... nam

Nguoi yéu ciu
(Ky, ghi 13 ho, chir dém, té€n)

Dé nghi cép ban sa0®: C6 D, Khoéng D
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Chau thich:

() Ghi 15 tén co quan ding ky khai ti.

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam
tra thi ghi theo noi dang sinh séng.

®) Ghi théng tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhan dan hoic gidy
t& hop 18 thay thé (vi du: Chirng minh nhan dén s6 001089123 do Céng an thanh phd Ha
Noi cip ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tr”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi 15 tén, sb gidy to va gach cum tir “Gidy bao
tir”; truong hop khong cé thi muc nay dé tréng

) Pé nghi danh ddu X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb lugng.
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4. Thi tuc ding ky nhén cha, me, con c6 yéu té nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau dang ky nhan
cha, me, con ndp hd so diang ky nhan cha, me, con tai B phan mot ctra/Trung tim
hanh chinh cong cia UBND cép huyén c6 tham quyén; n6p 1é phi néu thudc trudng
hop phai ndp 1€ phi dang ky nhén cha me, con; ndp phi cap ban sao Trich luc dang
ky nhan cha, me, con néu co yéu cau cap ban sao Trich luc ding ky nhan cha,
me, con.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
nhédn cha, me, con truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong
cdp tinh, dang ky tai khodn (néu chwa c6 tai khoan), xdc thwc ngwoi ding theo
huéng dan, dang nhdp vao hé thong, xdc dinh ding Uy ban nhan ddn cdp huyén
c6 tham quyén.

Ngueoi ¢6 yéu cau dang ky nhdn cha, me, con triee tuyén cung cap thong tin
theo biéu mau dién tir twong tdc dang ky nhdn cha, me, con (cung cdp trén Cong
dich vu cong), dinh kem ban chup hodac ban sao dién twr cdc gidry to, tai liéu theo
quy dinh; ndp phi, 1é phi théng qua chirc ndang thanh todn truc tuyén hodc bang
cdch thire khdc theo quy dinh phdp ludt, hoan tat viéc nép ho so.

- Can bo tiép nhén ho so tai Bo phan moét ctra cé trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qué cho nguoi c6 yéu cau (néu ngudi co yéu cau lwa chon hinh thirc ndp hod so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thu dién tw hodic giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguoi cé yeu cau (neu nguoi ¢6 yéu cau
lira chon hinh thire nép ho so tre tuyén); chuyén hd so dé cong chic 1am cong
tac ho tich xur 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong théng tin, co so dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 3 loai gidy t&, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Trudong hop ngudi co yéu cau dang ky nhan cha, me, con khong bd
sung, hoan thién duoc hd so thi béo céo Trudéng bo phan mot ctra ¢6 thong bao tur
chéi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thdng nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi gian d hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yéu cau (néu nguoi co yéu cau lya chon hinh thic nop hd so truc tiép), hoac
airi Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Cong chirc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai try s& Uy ban nhan dén cip huyén trong thoi gian 07 ngay lién tuc, dong thoi g
van ban dé nghi Uy ban nhan dan cp xa noi thuong trt ctia ngudi duoc nhan 14 cha,
me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s¢ Uy ban nhan dan cap xa.

+ Néu thdy viéc nhan cha, me, con 1a ding va khong c6 tranh chip, ho so day
du, hop 18, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me, con
theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao
SH dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va luu
chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhdn ho so dang ky nhdn cha, me, con theo hinh thirc truc
tuyén, cong chire lam céng tac ho tich giri lai biéu mau Trich luc dang ky nhdn
cha, me, con dién tir véi théng tin day dii cho ngueoi yéu cau qua thw dién tir hodc
thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
thong tin trén biéu mau Trich luc dang ky nhdn cha, me, con dién tir va xac nhan
(toi da mot ngay).

Néu nguwoi c6 yéu cau xac nhdn thong tin da théng nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién
viéc ghi néi dung vao Sé ding ky ding ky nhdn cha, me, con, cdp nhdt thong tin
ddang ky nhdn cha, me, con va luu chinh thirc trén Phan mém dang ky, qudn Iy hé
tich dién tw dung chung.

- Cong chuc lam cong tac ho tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND ky, chuyén t6i Bd phan mot cira dé tra két qua cho nguoi ¢6
yéu cau.

- Nguoi ¢6 yéu cau ding ky nhan cha, me, con (ca hai bén phai c6 mit, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Trich luc ddng ky nhan
cha, me, con, trong S6 dang ky nhan cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.
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Cach thire thu’c hién:

Nguoi c6 yéu cau dang ky nhan cha, me, con thyc hlen ndp hd so truc t1ep
tai BO phan mot cu’a/Trung tam hanh chinh cong ctia UBND cap huyén hogc ngp ho
so triee tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Cong dich vu céng cdp tinh (https://dichvucong.---.gov.vn) (modt bén c6 thé ndp hd
so ma khong phai ¢ vin ban tly quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu nguoi co yéu
cau lya chon ndp hd so theo hinh thire truc tiép);

- Biéu madu dién tir twong tdc dang ky nhédn cha, me, con (do nguoi c6 yéu
cau cung cap théng tin theo hudmg dan trén Cong dich vu cong, néu nguoi cé yéu
cau lua chon nop hé so theo hinh thitc truc tuyén),’

- Ngudi c6 yéu cau ding ky nhan cha, me, con thuc hién viéc ndp/xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to’ phdi np:

- Chiing ctr chirng minh quan h¢ cha, con hodc quan hé me, con g@)m mdt trong
cac gidy to, tai liéu sau day:

+ Vin ban cua co quan y té, co quan giam dinh hodc co quan, to chirc khac
c6 thAm quyén ¢ trong nudce hodc nude ngoai xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khdng c6 chiing ctt chirng minh quan hé cha, me, con néu trén
thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, c6 it nhét hai nguoi
1am chimg vé mdi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong dan Viét Nam voi nguoi
nudce ngoai hode gifra nguoi nude ngoai véi nhau thi ngudt nude ngoai phai ndp
ban sao ho chiéu hodc gidy to ¢ gia tri thay ho chiéu dé chimg minh vé nhan
than.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Ching minh nhan dan hoac Thé can cudc cong dan hoac
cac gidy td khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ciia ngudi c6 yéu cau ding ky
nhan cha, me, con. Truong hop cac thong tin ca nhan trong cac gidy to nay di c6
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai
xuét trinh (theo hinh thurc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy t& chimg minh noi cu trii. Trudng hop cac thong tin vé gidy to ching
minh noi cu tra da c6 trong CSDLQGVDC, dugc dién ty dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Pbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo ho so dang ky khai tir triec tuyén phdi
bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwege cap hop 16, con gid
tri sir dung; néu la gidy to do co quan cé tham quyén nude ngodi cdp thi phai duoc
hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dioc mién
hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so ding ky nhdn cha,
me, con truc tuyén da co ban sao dién tw hoac da co ban dién tur gidy to ho tich thi
ngueoi yéu cau dwgc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc ddng ky nhén cha,
me, con/ban sao Trich lyc dang ky nhan cha, me, con) nguoi c6 yéu cau dang ky
nhén cha, me, con phai xuét trinh giéy to tuy than dé xac dinh nhan thén; ndp ban
chinh giéy t0, tai liéu 1a chimg cr chiing minh quan hé cha, con hoac quan hé me,
con.

Truong hop nguoi yéu cau dang ky nhdn cha, me, con khéng cung cdp
dwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira
chita, lam gid thi co quan déing ky hé tich cé tham quyén hity bé két qua ding ky
nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam
doan v& ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich & cho ngudi l4p vin ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc
cam doan khong dliing su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 15 ngay
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Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

ij ban nhan dan cép huyén noi cu tri ciia nguoi dugce nhan la cha, me, con
thuc hién dang ky nhan cha, me, con gitta cong dan Viét Nam vdi nguoi nudc
ngoai; gitra cong dan Viét Nam cu trtt & trong nudc voi cong dan Viét Nam dinh
cu & nudc ngoai; gilra cong dan Viét Nam dinh cu & nude ngoai voi nhau; gitta
cong dan Viét Nam dong thoi cd qudc tich nude ngoai v6i cong dan Viét Nam
hodc v61 nguoi nude ngoai; gitra ngudi nude ngoai véi nhau ma mot hoac ca hai
bén thudng tra tai Viét Nam.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cép x4 noi cu tra cia ngudi dugce nhan la cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Trich luc dang ky nhan cha, me,
con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (truong hop yéu
cau cap ban sao Trich luc ding ky nhan cha, me, con).

L¢ phi:

- Mtc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudoc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc ddng ky nhan cha, me, con (néu ¢ yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, sir dung
thong tin trong co s¢ dir liu ho tich, phi xac nhén co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1¢ phi quéc tich.

Méiu don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thirc
tryc tiép);

+ Biéu mau dién tir trong tic dang ky nhan cha, me, con (néu ndp hd so theo
hinh thtc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co

Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctuia B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan Iy va st dung phi khai thac, sir dung thong tin trong
co s& dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé v&i ngudi nhan cha/me/Con: @ ... ..o
Pé nghi co quan cong nhin ngudi cé tén dudi day:

HO, CHTE GEIM, T8I ...ttt ettt ettt ene e s st eneeena
Ngay, thang, NAM SINN: .......ooviiiiiceece ettt a bt sa s s
Gidi tinh:....oveiiiecieee, DAN tOC: .o, Quéc TICH: oo

La . ciia ngwoi co tén duwdi day:

HO, ChUt GEIM, T8I ...ttt ettt et et e s es e e sane s s s esenanas
Ngay, thAng, NAM STNN: ..ottt ns e
(G161 1R%11) L DAN OC oo eeeees (@ 1o YR ATe)  EO

To61 cam doan viéc nhan.................coooooov.e. noi trén 1a ding sy that, ty nguyén, khong co
tranh chap va chiu trach nhi¢ém trudc phap ludt vé cam doan cia minh.

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Y kién ciia ngudi hién dang 13 me hodc cha®

Dg”: nghi cip ban sao ©: C6 I:l Khong I:l
SO lugng:.......... ban
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Chu thich:

() Ghi 16 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong tria; néu khong c6 noi dang ky thuong tri thi ghi theo noi
dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay
20/10/2004).

@ Chi khai trong truong hop nguoi khai khong dong thoi 12 ngudi nhan cha/me/con.

©) Chi Kkhai trong truong hop cha hogc me nhén con chua thanh nién hodc ngudi da thanh
nién nhung mat nang lyc hanh vi dén s, ghiy kién ctia nguoi cha néu me la nguoi yéu cau, y kién
nguoi me néu cha la ngudi yéu cau (trir truong hop ngudi d6 da chét, mét tich, mat ning luc hanh
vi dan sy hodc han ché nang lyc hanh vi dan su).

© P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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5. Thii tuc ding ky khai sinh két hop ding ky nhan cha, me, con c6 yéu
t6 nwéc ngoai

Trinh ty thuc hién:

- Ngudi ¢ yéu cau dang ky khai sinh va nhin cha, me, con ndp hd so dang
ky khai sinh va dang ky nhan cha, me, con tai B phan mét ctra/Trung tam hanh
chinh cong cia UBND cép huyén c6 tham quyén; ndp 1¢ phi néu thude truong hop
phai ndp 1¢ phi dang ky khai sinh, dang ky nhan cha, me, con; ndp phi cap ban sao
Giéy khai sinh, Trich luc ddng ky nhéan cha, me, con néu co yéu cau cép ban sao
Giéy khai sinh, Trich luc dang ky nhan cha, me, con.

- Can bo tiép nhén ho so tai Bo phan moét ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra két
qué cho ngudi c6 yéu cau, déng thoi chuyén ho so dé cong chire 1am cong tac hd
tich xur 1y.

- Sau khi tié}) nhan ho so, cén b tié'p nhan ho so tai Bé phdan mot cua thue
hién sé héa (sao chup, chuyén thanh tai liéu dién tw trén hé théng thong tin, co
s& dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi tuc hanh chinh da dwoc sé
hoa theo quy dinh.

(i) Truong hop hd so chwa day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu o loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Truong hop nguoi cé yéu cau dang ky khai sinh va nhan cha, me, con
khong bo sung, hoan thién duoc hd so thi bo céo Truong bd phan mot cura co
thong béo tir chdi giai quyét yéu cau ding ky khai sinh va nhan cha, me, con.

- Cong chtrc lam cong tac ho tich tham tra hd so (thém tra tinh théng nhét,
hop 1é ciia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian d hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho nguoi
c6 yéu cau;

+ Cong chirc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai try s& Uy ban nhan dén cip huyén trong thoi gian 07 ngay lién tuc, déng thoi giri
van ban dé nghi Uy ban nhan dan cp x4 noi thudng tri cia ngudi duoce nhan 13 cha,
me, con niém yét trong thoi gian 07 ngay lién tyc tai tru s Uy ban nhan dan cap xa.

+Néu théy viéc nhén cha, me, con 1a ding va khong c6 tranh chép, thong tin
khai sinh dﬁy du va phu hop, thi cong chirc lam cong tac ho tich thuc hién viéc ghi
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vao S6 ding ky nhan cha, me, con, S6 ding ky khai sinh, cap nhat thong tin ding
ky khai sinh, dang ky nhan cha, me, con va luu chinh thure trén Phan mém dang ky,
quan ly hg tich dién tr dung chung. Truong hop cha, me lua chon quéc tich Viét
Nam cho con thi chuyén thong tin dén CSDLQGVDC dé 1iy S6 dinh danh ca nhén.

- Sau khi CSDLQGVDC tra vé Sé dinh danh c4 nhén, céng chirc 1am cong
tac ho tich in Giéy khai sinh, Trich luc ddng ky nhan cha, me, con, trinh Lanh dao
UBND ky, chuyén téi Bo phan mot ctra tra két qua cho ngudi ¢ yéu cau.

- Ngudi c6 yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai
c6 mit, xudt trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Giéy khai sinh, trong SH dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, S6 dang ky khai
sinh, nhén Trich luc ddng ky nhan cha, me, con, Giéy khai sinh.

Cach thirc thuc hién:

Nguoi co yéu cau dang ky khai sinh va nhan cha, me, con thyc hién ndp
hd so truc tiép tai B0 phan mét ctra/Trung tdm hanh chinh cong cia UBND cép
huyén (mot bén co thé ndp hd so ma khong phai c6 vin ban Gy quyén cua bén
con lai).

Thanh phén hd so:

* Gidy to’ phdi np:

- To khai ding ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.

- Gidy chung sinh.

+ Trudng hop khong c6 Gidy chung sinh thi ndp vin ban ctia ngudi 1am
chtng x4ac nhén vé viée sinh; néu khong c6 vin ban cta ngudi lam chtng thi phai
c6 gidy cam doan vé viéc sinh.

+ Trudng hop tré em sinh ra tai nuéc ngoai thi ndp Gidy chung sinh hoic
gidy to khac do co quan c6 tham quyén nudc ngoai cip xac nhan vé viéc tré em
dugc sinh ra & nudc ngoai va quan hé me - con (néu co);

- Truong hop cha hodac me¢ hodc ca cha, me 1a nguoi nude ngoai thi phai
ndp van ban thoa thuan cta cha, me vé viéc lya chon quéc tich cho con. Truong
hop cha, me lya chon quéc tich nudce ngoai cho con, thi ngoai van ban thdéa thuan
Ira chon quéc tich con phai ¢6 xac nhén cua co quan c6 thim quyén nude ma tré
duoc chon mang qudc tich vé viée tré co qudc tich phi hop quy dinh cua phap
luat nudce do.

- Chung ctr chirng minh quan hé cha, con hodc quan hé me, con gdm mot
trong cac gidy to, tai liéu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac c¢6 thim
quyén & trong nudc hodc nuwdc ngoai xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 ching ctr chirng minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cta cac bén nhan cha, me, con, co6 it nhét hai
nguoi lam ching vé mbi quan h¢ cha, me, con.
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- Truong hop dang ky nhan cha, me, con gitra cong dan Vi¢t Nam véi nguodi
nudce ngoai hode gifra nguoi nude ngoai véi nhau thi ngudt nude ngoai phai ndp
ban sao ho chiéu hodc gidy to co gia tri thay ho chiéu dé chung minh vé
nhan than.

* Gidy to’ phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hoac Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé chimg minh vé nhan than ciia ngudi c6 yéu cau ding ky
nhan cha, me, con. Truong hop cac thong tin ca nhan trong cac gidy to nay di c6
trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tiu dong thi khong phai
xuét trinh;

- Giay to chimg minh noi cu trii. Truong hop cac thong tin vé gidy to ching
minh noi cu tri dd c6 trong CSDLQGVDC, duoc dién tu dong thi khong phai
xut trinh;

- Trudng hop tré em sinh ra ¢ nudc ngoai, c6 cha hodc me 1a cong dan Viét
Nam hodc cha va me déu 1a cong dan Viét Nam, chua dugc dang ky khai sinh &
nudc ngoai, vé cu tra tai Viét Nam thi xuat trinh gidy to chimg minh viéc tré em
dd nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to ¢ gia tri di lai quéc
té c6 ddu xac nhan nhép canh cua co quan quan 1y xuét, nhap canh) va vin ban
xac nhan cta co quan cong an c6 thim quyén vé viéc tré em dang cu trii tai
Viét Nam.

*Luuy

- Béi véi gidy to ndp, xut trinh:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhén co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich & cho ngudi l4p vin ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc
cam doan khong dung su thit.
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Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong dung sy that.

- Pbi véi viée xéac dinh ho, dan toc, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phép luat
va yéu cau giir gin ban sic dan toc, tdp quan, truyén thong vian hoa tét dep cia
Viét Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thoa thuan duogc vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quéan cua con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoac me.

S6 lwong ho so: 01 b

Thoi han giai quyét: 15 ngay.

Poi twgng thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhéan dan cap huyén noi cu trGi ciia ngudi cha hodc ngudi me 13 cong
dan Viét Nam thyc hién dang ky khai sinh Kkét hop nhén cha, me, con ma mot bén
¢6 yéu cau 1 ngudi nude ngoai, cong dan Viét Nam dinh cu & nude ngoai.

Co quan thuye hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan ho so va tham muu Chi tich Uy ban nhan
dan cap huyén xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cép x4 noi cu tru cta nguoi duge nhan la cha, me, con;

- Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh: Gidy khai sinh, Trich luc ding ky
nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dang ky
nhan cha, me, con (truong hop yéu cau cip ban sao Gidy khai sinh, ban sao Trich
luc dang ky nhén cha, me, con).

Lé phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cich mang; ngudi thude
ho nghéo; ngudi khuyét tit.

- Phi cp ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me, con
(néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua B Tai chinh.

MAu don, miu to khai: To khai ding ky khai sinh, To khai ding ky nhan
cha, me, con.

Yéu ciu, diéu Kién thwe hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhén la cha, me, con déu con séng;

- Viéc nhan cha, me, con khong ¢6 tranh chép.
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Can cwr phap ly:

- Ludt Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HOo tich;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir lieu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Quan hé v&i ngudt dugc khat SInh: ...
Dé nghi co quan ding ky khai sinh cho nguwoi dudéi day:

HOQ, Chit A€M, t8N: .. ...t e e e et e e e e e eatraaee e e e eannareeas
Ngay, thang, ndm sinh: ..........cccoeeviieiiiieeieeieee, ghi bANg Ch: oo
Gioi tinh:.....oeeeieeiin, Dan toc:.......ccoevvuvvvennnnnn. QUOBEC HHCN: e,
INOT ST @) ettt ettt
QUE QUAN Lottt e e e e ettt e e e e e ettt b e e e e e e e sbabeeeee e e bbb e teeeeeeanntbtaeaeeeennnnraes
Ho, chit dém, t&n N@WOT MIE: ...
NAM SN O DAN tOC: ..o Quéc tich: .
INOT CU T B) oottt ettt e e et e e et e esbe e seesaeeenseesaeeenbeenseesneeenseens
Ho, chir dém, tén n@uwoi cha: ... e
NAM SINNT O DAN tdC e Qudc tich: .ovvveeeeeeee.
INOT CU I @) et e e et e et e e et e e e e e e eaeeeeeteeeeaaeeetaeeerneeans

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa thuan
nhat tri ctia cac bén lién quan theo quy dinh phép luat.
T61 chiu hoan toan trach nhiém trude phap luat veé noi dung cam doan ctia minh.
Lam tai: ....................... , NEAY ........... thang ......... AN ..............
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cép ban sao®: C6 D, Khoéng [:I
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Chau thich:

(D' Ghi 18 tén co quan dang ky khai sinh.

@ Ghi theo noi ding ky thuong tra; néu khong c6 noi ding ky thudng tri thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi
ghi theo noi dang sinh song.

3) Ghi thong tin vé gidy to tiy than ciia nguoi di dang ky, ghi 1 sd, co quan cép, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé (Vi du: Chiing minh nhan dan
s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 1 tén co so'y t& va dia chi tru s6 co so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noéi

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s6 y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (néu cb).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé véi ngudi nhan cha/me/con: @) e
Peé nghi co' quan cong nhin ngudi c6 tén duwéi day:

HO, ChTt GRIM, T8I ..ottt ettt et s e sa et et et e s et et eesanesanenen s s esesenas
Ngay, thAng, NAM STNN: ..ottt sttt ses s
GiO1 NN e DA OC oo seeeeas (@R TSYCRATe) s EO

La s ciia nguwoi co tén dwéi day:

HO, ChTt GEIM, T8I .....ooiviiiieeeeeeee ettt et sa et et et esea et s e eanns s sseneeenas
Ngay, thAng, NAM SINN: ........cooooiiiie ettt sa s ens s s s ss et na s snes
Giditinh:.....ocoooooiiee DAN tOC: ..o, Quéc TICHE e

To61 cam doan viéc nhan................ccoooooooenn. noi trén 13 ding sy that, ty nguyén, khong co
tranh chap va chiu trach nhiém trudc phap ludt vé cam doan ctia minh.

Lam (@i, ngay ... thang........... nam............

Nguoi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Y kién ciia ngudi hién dang 13 me hodc cha®

Dg”: nghi cip ban sao ©: C6 I:l Khong I:l
SO lugng:.......... ban
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Chu thich:

() Ghi 10 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong trii; néu khong cé noi ding ky thudng tra thi ghi theo noi
dang ky tam tra; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay
20/10/2004).

@ Chi khai trong truong hop nguoi khai khong dong thoi 12 ngudi nhan cha/me/con.

©) Chi Kkhai trong truong hop cha hodc me nhén con chwa thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dan s, ghi y kién cia ngudi cha néu me 1a nguoi yéu cau, y kién
ngudi me néu cha la nguol yéu cau (trir truong hop nguoi d6 da chét, mat tich, mat nang lyc hanh
vi dan sy hodc han ché nang lyc hanh vi dan su).

© P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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6. Thii tuc diing ky giam hd c6 yéu té nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau dang ky giam
h6 nop hd so ding ky giam ho tai B6 phan mot cira/Trung tim hanh chinh cong cua
UBND cép huyén c6 thim quyén; ndp 1¢ phi néu thudc truong hop phai ndp 16 phi
dang ky gidm ho; ndp phi cap ban sao Trich luc dang ky giam ho néu co yéu cau
cap ban sao Trich luc ding ky giam ho.

- Néu liwa chon hinh thirc ndp hé so truec tuyén, nguoi cé yéu cau ding ky
gidm hé truy cdp Cong dich vu cong quoc gia hodc Cong dich vu céng cap tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thuc nguoi dimg theo hudng dan,
dang nhdp vao hé thong, xdc dinh ding Uy ban nhédn dén cdp huyén cé tham
quyeén.

Ngueoi ¢é yéu cau dang ky gidm ho truc tuyén cung cdp thong tin theo biéu
mau dién tr twong tac dang ky gidm hé (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cdc gidy to, tdi liéu theo quy dinh; nép phi,
1é phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, déy du, théng nhat, hop 1€ cta hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi 6 yéu cau lua chon hinh thirc ndp ho so truc
tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhdan hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu nguoi cé yéu cau
lira chon hinh thitc nép hé so truee tuyén); chuyén hd so dé cong chic 1am cong
tac ho tich xur 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi 6 yéu cau ding ky giam ho khong b sung, hoan
thién dugc hd so thi bdo céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky giam ho.

- Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thng nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

+ Néu thiy yéu cau dang ky giam ho du diéu kién theo quy dinh phép lut,
hd so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan ho so dang ky giam ho
theo hinh thurc truc tiép, thi cong chirc lam cong tac ho tich thuc hién viéc ghi vao
S6 dang ky giam h, cap nhat thong tin dang ky giam ho va luu chinh thirc trén Phan
mém ding k¥, quan 1y ho tich dién ttr ding chung.

Trweong hop tiép nhdn ho so dang ky gidm ho theo hinh thikc truc tuyén, cong
chuee lam cong tac ho tich gui lai biéu mau Trich luc dang ky giam ho dién tir voi
théng tin day dit cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc dang ky gidm hé dién tir va xdc nhdn (t6i da
mot ngay).

Néu nguwoi c6 yéu cau xac nhin thong tin da théng nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién
viéc ghi ngi dung vao Soé ding ky gidm hé, cdp nhdt théng tin ding ky gidm ho va
lwew chinh thire trén Phan mém dang ky, qudn 1y hd tich dién tir dimg chung.

- Cong chuc lam cong tac hd tich in Trich luc dang ky gidm hg, trinh Lanh
dao UBND ky, chuyén B§ phan mot cura tra Kkét qua cho nguoi co yéu cau.

- Nguoi c6 yéu cau dang ky giam ho kiém tra thong tin trén Trich luc dang ky
giam ho, trong S6 dang ky dang ky giam ho, ky tén vao S6 dang ky giam ho, nhan
Trich lyc dang ky giam hg.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau ding ky giam ho truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B0 phan mot ctra/Trung tam hanh
chinh cong ctiia UBND cép huyén hodc guri hd so qua hé théng buu chinh hodc ndp
hé so truc tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Céng dich vu cong cap tinh (https.//dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai dang ky giam ho theo mau (néu ngudi ¢6 yéu cau lya chon ndp hd
so theo hinh thirc truc tiép);

- Biéu mu dién tir twong tac dang ky giam ho (do ngudi yéu ciu cung cip
thong tin theo hudng dan trén Céng dich vu cong, néu nguoi co6 yéu cau lya chon
ndp hd so theo hinh thirc truc tuyén);
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- Nguoi ¢ yéu cau ding ky giam ho thuc hién viéc ndp/xuét trinh (theo
hinh thuc truc tiép) hoidc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Vian ban ctr ngudi giam ho theo quy dinh cua Bo luit Dan sy d6i véi
truong hop ding ky giam ho cir; gidy to chimg minh diéu kién giam ho duong
nhién theo quy dinh ctia B luat Déan sy di v6i truong hop dang ky giam ho
duong nhién; trudng hop c6 nhidu ngudi cing du didu kién 1am giam ho duong
nhién thi ndp thém vin ban thoa thuan vé viéc cir mot ngudi 1am giam ho duong
nhién;

- Van ban ﬁy quyén (duoc ching thuc) theo quy dinh cta phap luat trong
tru’(mg hop Gy quyén thuc hién dang ky giam ho. Truong hop ngudi dugc uy
quyén la ong, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia nguoi Gy quyén
thi van ban iy quyén khong phai chimg thuec.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chtrng minh nhén dan hodc Thé cin cudc cong dan hoidc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ciia ngudi c6 yéu cau ding ky
giam ho. Trudng hop cac thong tin ¢4 nhan trong cac gidy t& nay di cé trong
CSDLQGVDC, CSDLHTDT, duoc hé thdng dién tu dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tr. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c¢6 trong CSDLQGVDC, duoc dién ty dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cua phap luat h tich, khong duogc yéu ciu nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to giri kém theo ho so dang ky gidm h truc tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic duge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoc cap hop 16, con gid
tri sir dung; néu la gidy to do co quan cé tham quyén nude ngodi cdp thi phai dwoc
hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Trueong hop gidy 1o, tai liéu phai giri kém trong ho so ddng ky gidm hé truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tik gidy to hé tich thi nguoi yéu cau
duwoc su dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky giam
ho/ban sao Trich luc dang ky giam ho), ngudi c6 yéu cau diang ky giam ho xut trinh
gidy to tuy than, ndp ban chinh cac gidy to 14 thanh phan ho so dang ky giam ho theo
quy dinh phap luat ho tich.

Trwong hop nguoi yéu cau dang ky gidm hé khong cung cdp dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bj tdy xoa, sira chita, lam gid
thi co quan dang ky ho tich c¢é tham quyén hity bé két qua déing ky gidm ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc d6i voi viée dang ky giam ho cir, 03
ngdy lam viéc dbi véi viée dang ky giam ho duong nhién.

Poi twong thwe hién thii tuc hanh chinh: C4 nhan, phap nhan.

Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tra ciia ngudi duge giam ho hodc nguoi
giam ho thuc hién ding ky gidm ho gifra cong dan Viét Nam va nguoi nudc ngoai
cung cu tra tai Viét Nam.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh: Trich lyc dang ky giam ho (ban
chinh), ban sao Trich luc ding ky giam ho (trudng hop yéu cau cap ban sao Trich
luc dang ky giam ho).

Lé phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc dang ky giam ho (néu c6 yéu cau) thyuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua BO Tai chinh.

Miu don, mau to khai:
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+ Td khai dang ky giam ho (néu ndp hd so theo hinh thice trie tiép);

+ Biéu mau dién tir tuong tac dang ky gidm ho (néu ndp ho so theo hinh thirc
tric tuyén).

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Viéc gidm ho gitra cong dan Viét Nam va nguoi nude ngoai cung cu tra
tai Viét Nam.

- Canhén c6 du cac diéu kién sau day co thé 1am ngudi giam ho:

+ C6 nang lyc hanh vi dan sy day du.

+ Co tu cach dao duc tdt va cac diéu kién can thiét dé thuc hién quyén,
nghia vu ctia ngudi giam ho.

+ Khong phai la ngudi dang bi truy ctru trach nhiém hinh sy hodc nguoi bi
két an nhung chua duoc xo4 4n tich vé mot trong cac t6i ¢d ¥ xam pham tinh
mang, stc khoe, danh du, nhan pham, tai san cta ngudi khac.

+ Khong phai 1 ngudi bi Toa an tuyén bd han ché quyén dbi véi con chua
thanh nién.

- Phap nhan c6 du cac diéu kién sau day c6 thé lam nguoi giam ho:

+ C6 ndng luc phép ludt dan sy phu hop vé1 viée gidm ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia nguoi giam ho.

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tw, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cuia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan Iy va st dung phi khai thac, sir dung thong tin trong
co s& dir licu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;
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- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.



55

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

KAND @U: (Do

Ho, chitr dém, tén NGWOT YEU CAU: ...........cooooooi s
INOT CU T @) oo

D& nghi co quan ding Ky viéc giam hd giira nhirng nguoi cé tén dudi day:

Nguwoi giam ho:

HO, CHIE GEIM, TEI: ...ttt eea e s e e
Ngay, thang, NAM SINN: ....occiiiiiiie et e et e e s ee e eeaaeeeaes
Gioi tinh: .o Dan toC:......coovvuveeeeeeeiiiinnnnnn. QudE tiCh: v,

Nguoi duwge giam ho:

HO, CHUE G IM, TEIN: ..ottt ee e s eee e
Ngay, thang, NAM SINN: .....oooiiiiiiiii e e e e e e e e e e e santaeaeaeens
Gioi tinh: e Dan toC:......coovvuveeeeeeeiieennnnnn Qudc tich: v,

T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
luét vé cam doan ctia minh.

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cip ban sao®: C6 I:], Khong L]
S lwong:...ban e
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Chu thich:

() Ghi 10 tén co quan dang ky giam ho.

@ Ghi theo noi ding ky thuong tri, néu khong ¢ noi dang ky thudng tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo
noi dang sinh sng,

) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop
1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phd Ha Nbi cap ngay
20/10/2014).

@ D¢ nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi 16 s6 luong.
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7. Thii tuc ding ky chAm diit giam hd ¢6 yéu td nuwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau ding ky chim
drt giam ho ndp hd so dang ky chidm dit giam ho tai Bo phan mot cira/Trung tim
hanh chinh cong cuia UBND cép huyén c6 thim quyén; n6p 1é phi néu thudc trudng
hop phal nop 1€ phi dang ky cham dut glam ho; ndp phi cap ban sao Trich luc ding
ky chdm dut gidm hd néu co yéu ciu cip ban sao Trich luc ding ky chdm dut
giam ho.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
cham dit giam ho truy cdp Cong dich vu céng quoc gia hodc Cong dich vu cong
cdp tinh, dang ky tai khodn (néu chwa c6 tai khoan), xdc thwc ngwoi ding theo
huéng dan, dang nhdp vao hé thong, xdc dinh ding Uy ban nhan ddn cdp huyén
c6 tham quyén.

Ngueoi ¢6 yéu cau dang ky cham dirt gidm hé triec tuyén cung cdp thong tin
theo biéu mau dién tir twong tac ding ky cham dirt gidm ho (cung cdp trén Cong
dich vu cong), dinh kem ban chup hodac ban sao dién twr cdc gidry to, tai liéu theo
quy dinh; ndp phi, 1é phi théng qua chirc ndang thanh todn truc tuyén hodc bang
cdch thire khdc theo quy dinh phdp ludt, hoan tat viéc nép ho so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qué cho nguoi c6 yéu cau (néu ngudi co yéu cau lwa chon hinh thirc ndp hod so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thu dién tw hodic giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguoi cé yeu cau (neu nguoi ¢6 yéu cau
lira chon hinh thire nép ho so truc tuyén), chuyén hd so dé cong chirc 1am cong
tac ho tich xur 1y;

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong théng tin, co so dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 3 loai gidy t&, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Trudong hop ngudi co yéu cau dang ky chdm dut giam ho khong bd
sung, hoan thién duoc hd so thi béo céo Trudéng bo phan mot ctra ¢6 thong bao tur
chéi giai quyét yéu cau ding ky cham dit giam ho.

- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thdng nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi gian d hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yéu cau (néu nguoi co yéu cau lya chon hinh thic nop hd so truc tiép), hoac
airi Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

+ Néu thay hd so day du, hop 18, dung quy dinh, trudng hop tiép nhan ho so
dang ky chidm dt giam ho theo hinh thire truc tiép, thi cong chirc lam cong tac ho
tich thyc hién viéc ghi vao SH dang ky cham dut giam hQ, cdp nhat thong tin dang
ky chdm dut giam ho va luu chinh thie trén Phin mém ding kY, quan 1y ho tich
dién tr dung chung.

Trwong hop tiép nhdn hé so ding ky cham dirt gidm hé theo hinh thirc truc
tuyén, cong chire lam cong tac ho tich givi lai biéu mau Trich luc ding ky cham dirt
gidm ho dién tir véi thong tin ddy dii cho ngudi yéu cau qua thuw dién tir hodc thiét
bi s0.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Trich luc ding ky cham dirt gidm hé dién tir va xdc nhdn
(toi da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién
viéc ghi néi dung vao S6 dang ky cham dirt gidm ho, cdp nhdt théng tin ding ky
cham dit gidm hé va lwu chinh thire trén Phan mém dang ky, quan 1y hé tich dién
tr dung chung.

- Cong chire 1am cong tac ho tich in Trich luc ding ky chdm dut giam ho,
trinh Lanh dao UBND ky, chuyén Bd phan mot cira tra két qua cho ngudi c6 yéu cau.

- Nguoi di dang ky chdm dit giam ho kiém tra thong tin trén Trich luc dang
ky cham durt giam ho, trong S6 dang ky dang ky cham dut gidam ho, ky tén vao S6
dang ky chim dut giam ho, nhan Trich luc dang ky chim dirt gidm ho.

Cach thirc thuc hién:

Ngudi c6 yéu cau dang ky chim dat giam ho truc tiép thuc hién hodc uy
quyén cho nguodi khac thuc hién nop hod so truc tiép tai BO phan mét ctra/Trung
tdm hanh chinh cong ciia UBND cap huyén hoic giri hd so qua hé thong buu chinh
hoic ndp ho so truc tuyén tén Céng dich vu céng quéc gia
(https://dichvucong.gov.vn)  hodc  Céng dich  vu cdng cdp  tinh
(https://dichvucong.---.gov.vn).
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Thanh phan hd so:

- T khai ddng ky cham dut giam ho theo mau (néu ngudi ¢6 yéu cau lya chon
ndp ho so theo hinh thire tryc tiép);

- Bzeu mau dién tir twong tdac ding ky cham dirt gidm ho (do nguoi yéu cau
cung cdp thong tin theo hudng dan trén Cong dich vu céng, néu nguoi cé yéu cau
lwa chon nop ho so theo hinh thitc truc z‘uyen),

- Ngudi c¢6 yéu cau dang ky cham durt giam ho thue hién viéc ndp/xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cc gidy to sau:

* Gidy to phdi np:

- Giéy t& 1am can ¢t chdm dut giam ho theo quy dinh cua B luat Dan su.

- Van ban ﬁy quyén (duge ching thu’c) theo quy dinh cua phap luat trong
truong hop Uiy quyén thyc hién dang ky cham dit giam ho. Truong hop nguoi duorc
iy quyén 1a 6ng, ba cha, me, con, vo, chong, anh, chi, em rudt cia nguoi uy quyén
thi vin ban iy quyén khong phai ching thyc.

* Gidy to’ phdi xudt trinh:

Ho chiéu hodc Ching minh nhan dan hodc Thé cdn cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé& nhén than ctia nguoi ¢ yéu cau diang ky
cham dut giam ho. Truong hop cac thong tin ca nhan trong cac gidy td nay da co
trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai
xuét trinh (theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Pbi vé6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhén, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dii ho so ding ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu ngueoi yéu cau nép hoé so theo hinh thirc
truc tuyén:
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+ Ban chup cdc gidy to giri kém theo ho so dang ky cham dirt gidm ho truc
tuyén phdi bdo dam ré nét, day di, toan ven vé ngi dung, la ban chup bang may dnh,
dién thoai hodc dwoc chup, duwoc quét bcfng thiét bi dién nir, tir gicfy to duoc cd'p hop
16, con gid tri sir dung; néu la gidy to do co quan cé tham quyén mirde ngodi cdp thi
phdi dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop
dwege mién hop phdp héa lanh su.

+ Truwong hop gidy to, tai lidu phdi giri kém trong ho so dang ky cham dirt
gidm ho truc tuyén da co ban sao dién tir hodc da co ban dién tir gid'y to ho tich thi
ngueoi yéu cau dwoc sir dung ban dién tir nay.

- Khi dén co quan ding ky ho tich nhan két qua (Trich luc diang ky chim dut
giam hd/ban sao Trich lyc dang ky chdm dut giam ho), nguoi ¢ yéu cau dang ky
cham dut giam ho xuat trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh
phan ho so dang ky chdm dut giam h¢ theo quy dinh phép luat h¢ tich.

T rwo’ng hop nguoi ¢6 yéu cau dang ky cham dit glam ho khong cung cdp
dwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xéa, sira
chita, lam gid thi co quan déing ky hé tich cé tham quyén hity bé két qua ding ky
cham dirt giam ho.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thwe hién thii tuc hanh chinh: C4 nhan, phap nhan.

Co quan c6 thAm quyén quyét dinh:

Uy ban nhén dan cip huyén noi da ding ky giam ho thuc hién dang ky cham
dut giam ho.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh: Trich luc dang ky cham dit giam
ho (ban chinh), ban sao Trich luc ding ky chidm dit giam ho (trudng hop yéu cau
cip ban sao Trich luc dang ky chim dit giam ho).

Lé phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc ding ky chdm dit giam ho (néu ¢ yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bd
Tai chinh.

Mau don, mau to khai:
+ To khai dang ky chim dut giam ho (néu nop hd so theo hinh thire tryc tiép);



61

+ Biéu mau dién tir twong tdc dang ky cham dirt gidm ho (néu nép ho so theo
hinh thic triee tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong c6

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phit quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién tir, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
d6i, bo sung mot s6 diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bo Tai chinh huéng dan vé phi va 18 phi thuoc tham quyén quyét dinh ciia Hoi
ddng nhan dan tinh, thanh phd truc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ

Ho, chir dém, t&n NG YEU CAU ......oooiiiiiiiiiiiiiiiee e e
INOT CU T @ttt et een e eas

Pé nghi co quan ding ky cham dit viée giam h@ giira:

Nguwoi giam ho:

|3 LT 41 e (<) s TR 1< RO
Ngay, thang, NAM SINN: .....ooooiiiiiiiii e e e e e e e e e eeareeeas
G101 tinh: .o, Dantdc:...cccccvvvvvviiiiiiiii Quéc tich: ...,
NG CU TP Lottt ettt ettt seaseaens

Nguwoi duge giam ho:

HO, ChlE G, T8I .eieeeeiiiieeee ettt ettt e e e e b
Ngay, thang, nam SINN: ......ooooiiiiiiiiiii e e e e e
Gioi tinh: e Dan toC:......cocovuvveeeeeeeieinnen. Qudc tich: woveveveeeeeeeenn.
NOT CU TUP): oottt ettt ettt es e eneens

Da dang ky gidm ho tai @ ..o,
ngay ....... thang ......... nam ......... SO.eeeeeee e QUYEN SO v,
Ly do cham dirt Vi8e GIAM B2 .......oooooiiieiieeeeeeeeeeeeeeeee e,
T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.

Lam t@i: .o, ngay ... thang ........ nam .......

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cép ban sa0®: C6 D, Khoéng D
S6 lwong:...ban
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Chau thich:

(D Ghi 15 tén co quan dang ky chim dut giam hd.

@ Ghi theo noi ding ky thudng tr, néu khong c¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo noi dang sinh sdng.

) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/2014).

*) Ghi 10 tén co quan dang ky giam ho truge day (s6, ngay thang nam dang ky).

) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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8. Thii tuc thay ddi, cai chinh, bo sung thong tin hd tich, xdc dinh lai
dan tc

Trinh ty thuc hién:

- Néu Iira chon hinh thirc ndp hd so tryc tiép, nguoi co yéu cau ding ky thay
d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai dan tdc ndp ho so thay ddi,
cai chinh, bd sung thong tin hg tich, xac dinh lai dan toc tai B§ phan mot ctra/Trung
tam hanh chinh cong ctia UBND cip huyén c6 thim quyén; ndp 18 phi néu thudc
trrong hop phai ndp 1€ phi thay ddi, cai chinh, b sung thong tin ho tich, xac dinh
lai dan toc; ndp phi cap ban sao Trich luc thay ddi, cai chinh, bd sung thong tin hd
tich, x4c dinh lai dan tdc néu c6 yéu cau cép ban sao Trich luc thay ddi, cai chinh,
bo sung thong tin ho tich, xac dinh lai dan tdc.

- Néu lya chon hinh thirc ngp hé so truec tuyén, nguoi cé yéu cau thay do,
cdi chinh, bo sung thong tin ho tich, xac dinh lai dan toc truy cdp C(fng dich vu
cong quoc gia hodc Cong dich vu cong cdp tinh, dang ky tai khodn (néu chwa cé
tai khoan), xdc thuc nguoi ding theo huéng dan, dang nhdp vao hé thong, xdc
dinh ding Uy ban nhdn déan cdp huyén cé tham quyén.

Ngueoi ¢6 yéu cau dang ky thay doi, cdi chinh, bé sung théng tin hé tich,
xdc dinh lai ddn téc truc tuyén cung cdp théng tin theo biéu mau dién tir twong
tdac thuc hién dang ky thay déi, cai chinh, b sung thong tin ho tich, xdc dinh lai
dan toc (cung cdrp trén Céng dich vu cong), dinh kem ban chup hoac ban sao dién
tik cdc gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong qua chirc nang thanh
todn triee tuyén hodc bang cdch thirc khdc theo quy dinh phdp ludt, hoan tat viéc
nép ho so.

- Can bo tiép nhén ho so tai Bo phan moét ctra cé trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cu trong ngdy lam viéc tiép
theo (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qud qua thw dién tir hodc givi tin nhdn hen tra két qud qua dién
thoai di déng cho nguoi c¢é yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi tié'p nhdn ho so theo hinh thirc nop truc tié}), can bo tié}) nhdn ho
so tai Bo phdan mot cira thuce hién 56 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé thong théng tin, co so dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 5 loai gidy t&, ndi dung can bd sung dé ngudi
6 yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Truong hop nguoi c6 yéu cau dang ky thay d6i, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan tdc khong bod sung, hoan thi¢n dugc hd so thi
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béo cao Truong bd phan mot cira co thong bao tir chdi giai quyét yéu cau ding
ky thay ddi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc.

- Cong chtrc lam cong tac hd tich tham tra hd so (thém tra tinh théng nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hodac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian d hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu 1 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp hd so truc tiép), hoic
@i Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Néu théy viéc thay ddi, cai chinh, bo sung thong tin hg tich, xac dinh lai
dan toc 1a ¢d co sd, phu hop voi quy dinh cta phap luat dan su va phap luat co
lién quan, hd so ddy du, hop 18, ding quy dinh, truong hop tiép nhan hd so dang ky
thay ddi, cai chinh, bo sung thong tin hd tich, xac dinh lai dan tdc theo hinh thirc
trie tiép, thi cong chirc 1am cong tac ho tich thuc hién viée ghi vao S6 ding ky thay
ddi, cai chinh, bd sung thong tin hg tich, xac dinh lai dan toc, cap nhat thong tin
diang ky thay d6i, cai chinh, bd sung thong tin h tich, xac dinh lai dan toc va luu
chinh thire trén Phin mém déng ky, quan 1y ho tich dién tir dung chung.

Trweong hop tiép nhdn hé so dang ky thay doi, cdi chinh, bé sung théng tin
ho tich, xac dinh lai dan toc theo hinh thiec truc tuyén, cong churc lam cong tac ho
tich gui lai biéu mau Trich luc thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc dién twr voi thong tin a”cfy du cho nguoi yéu cau qua thu dién tur hogc
thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc thay doi, cdi chinh, bo sung théng tin hé tich,
xdc dinh lai dan toc dién twr va xac nhan (téi da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da théng nhdt, day i hodc khong
co phan héi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién
viéc ghi ndi dung vio So ding ky thay doi, cdi chinh, bo sung théng tin hé tich,
xdc dinh lai dén téc, cdp nhdt thong tin dang thay doi, cai chinh, bé sung thong
tin hé tich, xdc dinh lai dan téc va luu chinh thire trén Phan mém dang ky, quan ly
ho tich dién tw dung chung.

- Cong chirc 1am cong tac hd tich in Trich lyc thay d6i/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc tuong u:ng, trinh Lanh dao UBND ky, chuyén
B0 phan mot cira tra két qua cho ngudi cd yéu cau.
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- Nguoi ¢ yéu cau dang ky thay ddi, cai chinh, bo sung thong tin ho tich,
x4c dinh lai dan toc kiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc, trong SO ding ky thay doi, cai chinh, b
sung thong tin ho tich, xac dinh lai dan toc, ky tén vao So ding ky thay doi, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan toc, nhan Trich luc thay doi/cai
chinh/bd sung thong tin ho tich/x4c dinh lai dan toc.

Cach thire thuc hién:

Nguoi ¢6 yéu cau ding ky thay ddi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc truc tiép thuc hién hodc uy quyén cho nguoi khac thuc hién
ndp hd so tryc tiép tai Bd phan mot cira/Trung tim hanh chinh céng cia UBND cép
huyén hoidc giri hd so qua hé thong buu chinh hodc ndp hé so triee tuyén trén Cong
dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai ding ky thay doi, cai chinh, bd sung thong tin ho tich, x4c dinh lai
dan toc theo mau (néu nguoi cd yéu cau lua chon ndp hd so theo hinh thire truc tiép);

- Biéu mau dién tir twong tdc thuwce hién dang ky thay doi, cdi chinh, bé sung
théng tin hé tich, xdc dinh lai dan téc (do ngueoi yéu cau cung cdp théng tin theo
huémg dan trén Cong dich vu cong, néu ngudi cé yéu cau lwa chon ndp ho so theo
hinh thire truc tuyén);

- Ngudi ¢6 yéu cau dang ky thay d6i, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc thuc hién viéc n(f)p/xuét trinh (theo hinh thirc truc tiép) hoac
tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phdi np:

- Giéy to lién quan dén viéc thay ddi, cai chinh, bo sung thong tin hd tich,
xac dinh lai dan toc;

- Vin ban ty quyén (dugc chimg thuc) theo quy dinh cua phap luat trong
truong hop Uy quyén thuc hién viéc dang ky thay doi, cai chinh, b6 sung théng
tin ho tich, xac dinh lai dan toc. Truong hop nguwoi dwoc ity quyén la éng, ba, cha,
me, con, vo, chong, anh, chi, em rudt ciia nguwoi iy quyén thi vin ban 1y quyén
khong phdai chung thuec.

* Gidy to’ phdi xudt trinh:

- Hb chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép,
con gid tri sit dung dé chimg minh vé nhan than cua ngudi c6 yéu cau ding ky
thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc. Truong hop céac
thong tin c4 nhan trong cac gidy to ndy di c6 trong CSDLQGVDC, CSDLHTDT,
duoc hé thong dién tr dong thi khong phai xuét trinh (theo hinh thire truc tiép)
hoac tai Ién (theo hinh thurc truc tuyén);
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- Gidy to chimg minh noi cu tr. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c6 trong CSDLQGVDC, dugc dién tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);

Truong hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi ding ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup v&i ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to gii kém theo ho so ding ky thay doi, cdi chinh, bo
sung thong tin ho tich, xac dinh lai dan toc truc tuyén phai bao dam ro nét, dd‘y du,
toan ven vé nji dung, la ban chup bcing may anh, dién thoai hodac dwoc chup, dioc
quét bang thiét bi dién tir, tir gidy to dwoc cdp hop 18, con gid tri sir dung; néu la
gidy to do co quan cé tham quyén nwée ngodi cap thi phai dwoc hop phdp héa lanh
su, dich sang tiéng Viét theo quy dinh, trir trieong hop dirge mién hop phdp héa lanh
Su.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so déing ky thay doi, cdi
chinh, bé sung thong tin ho tich, xac dinh lai ddn toc truc z‘uyén da co ban sao dién
tr hodc da co ban dién tw gicfy to ho tich thi nguoi yéu cau duge sir dung ban dién
tr nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay ddi/cai chinh/
bd sung thong tin ho tich/xac dinh lai dan tdc/ban sao Trich luc thay ddi/ cai chinh,
b6 sung thong tin ho tich/ xac dinh lai dan toc), nguoi ¢6 yéu cau dang ky thay doi,
cai chinh, bo sung thong tin ho tich, x4c dinh lai dan toc xut trinh gidy to tuy than,
ndp ban chinh cac gidy to 1a thanh phan ho so dang ky thay ddi, cai chinh, bo sung
thong tin hg tich, xac dinh lai dan tdc theo quy dinh phap luat ho tich.

Trieong hop nguwoi c6 yéu cau dang ky thay doi, cdi chinh, bé sung thong
tin hé tich, xdc dinh lai dan téc khéng cung cdp dwoc gidy to néu trén theo quy
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dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira chita, lam gid thi co quan dang
ky hé tich c6 tham quyén hity bé két qua dang ky thay doi, cdi chinh, bé sung
thong tin ho tich, xac dinh lai dan toc.

S6 lwong ho so: 0/ bo

Thoi han giai quyét:

- Ngay trong ngay lam viéc dbi vai viéc bo sung thong tin ho tich, truong hop
nhan hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viéc tiép theo.

- 03 ngay lam viéc d6i voi viée thay d6i, cai chinh h tich, xac dinh lai dan
toc. Trudng hop can phai xac minh thi thoi han duge kéo dai khong qua 06 ngay
lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c¢6 thim quyén quyét dinh:

- Uy ban nhéan dan cap huyén noi da dang ky ho tich truéc day hodc noi cu tri
ctia ngudi nude ngoai giai quyét viée cai chinh, bd sung thong tin ho tich cua ngudi
nude ngoai da dang ky ho tich tai co quan co tham quyén ciia Viét Nam.

- Uy ban nhan dén cép huyén noi da dang ky ho tich trudc ddy giai quyét viec
thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc cho ngudi Viét
Nam dinh cu & nudc ngoai.

- Uy ban nhéan dan cap huyén noi da dang ky ho tich truéc day hodc noi cu tri
ctia ca nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam tir du
14 tudi trd 1én cu tra trong nudce; xac dinh lai dan toc.

- Uy ban nhan dén cap huyén noi da ding ky khai tir trude ddy thuc hién viée
cai chinh ndi dung ding ky khai tir trong Trich luc khai tr hodc Gidy chung ti.

- Truong hop thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
toc ma viée ho tich trude day duoc dang ky tai S& Tu phéap thi tham quyén giai quyét
duoc xac dinh nhu sau:

+ Truong hop ngudi yéu cau 1a cong dan Viét Nam cu tra & nudc ngoai thi
Uy ban nhan déan cdp huyén noi cu tra trude khi xudt canh thyuc hién thay doi, cai
chinh, bd sung thong tin hd tich, xac dinh lai dan tdc;

+ Truong hop ngudi yéu cau la ngudi nude ngoai cu tra tai Viét Nam thi Uy
ban nhan dan cip huyén noi cu tri clia ngudi d6 thuc hién cai chinh, bd sung théng
tin ho tich.

+ Trudng hop ngudi yéu cau 13 ngudi nude ngoai khong cu tri tai Viét Nam
thi Uy ban nhan dan cip huyén noi c6 tru so ciia S& Tu phap da dang ky viée ho tich
trudc day thuc hién cai chinh, bd sung thong tin ho tich.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.
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Két qua thyc hién thi tuc hanh chinh: Trich luc thay déi/cai chinh/bd
sung thong tin ho tich/xac dinh lai dan tdc (ban chinh), ban sao Trich luc thay ddi/cai
chinh/bd sung thong tin ho tich/xac dinh lai dan toc (truong hop yéu cau cap ban
sao Trich luc thay ddi/cai chinh/bd sung thong tin hd tich/xac dinh lai dan tdc).

L¢ phi:

- Mtc I¢€ phi cu thé do Hoi d@)ng nhan dan tinh, thanh phé truc thudoc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc ding ky thay doi, cai chinh, bo sung théng tin ho
tich, xac dinh lai dan tdc (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tur sb
281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Méu don, méu to khai:

+ Td khai dang ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thirc tryc tiép);

+ Biéu mau dién tir twong tdc thiee hién dang ky thay doi, cdi chinh, bo
sung thong tin ho tich, xac dinh lai ddn toc (néu nop hé so theo hinh thirc
truec tuyén).

Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh:

+ Viéc cdi chinh hd tich chi duoc giai quyét sau khi xac dinh co sai sot
trong dang ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da dugc cp
hop 1& nham hop thirc hoa th()ng tin trén hd so, gidy to ca nhan khac.

+ Glay t& ho tich duoc cip hop 1¢ ke tor ngay 01/01/2016 ma thong tin ho
tich con thleu thi duoc bd sung, néu cé gidy to, tai liéu do co quan, t6 chirc c6
tham quyén cap hop 1é chimg minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién ddi véi gidy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang co
qudc tich Viét Nam theo quy dinh ctia Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
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28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, sir dung thong tin trong
co sO dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

KANh @U: ) e

Ho, chir dém, ten NZUOT YOU CAUL ......ooiiiioiieieoeeeeee e
INOT CU T Bttt ettt ettt e s et et e s eaeesene st eseese e e,
GHAY 1O TUY ThANT ..ot
Quan h¢ véi nguoi dugce thay ddi, cai chinh, xac dinh lai dan toc, bo sung thong tin hd tich: ........
DE nghi co quan dANG KY VIEC @) ...t oo
cho nguoi co tén dudi day:

HO, Chit @€, tEI: .....ooiiiiiiiiiii ettt e e e e ettt e e e sbeee e e snrae e e enbeeeeenereeas
Ngay, thang, NAM SINN: ......ccoiiiiiiiiii et ee ettt e e st e e e ereeeeetbeeeesssaeseesssneessssseaenns
Gidi tinh:................ DAN t0C: .uii i QUOC HICH: v,
INOT CU T @) Lottt ettt ettt se et ss et e b ssete s ese s et se s e s
Gy 1O TY ThANT ...t
DA GEANZ KT ©) oottt ettt ettt
1723 DU PRRRRRRPRI
ngay......... thang ......... nam ........... SO coeeeen. QUYCI SO:.uuvieeniieeeiieeiiieeieeeies cvrrereeeseeenennes
INOT AUNE: O, ettt ettt ettt
| 3 s PR PRSP

T6i cam doan nhiing ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap luat vé cam
doan cua minh.

Dé nghi cép ban sao”: Co D, Khong D; s6 luong:.......... ban”
Lam t@i: ..o, ngay ... thang ........ nam .......
Nguoi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
Y kién cua ngudi dugce thay ddi ho, chir dém, tén Y kién ctia cha va me (néu thay ddi ho, chit
(néu ngudi do tir du 9 tudi tré 1én); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu nguoi d6 tir di 15 tudi dén dudi 18
tudi)
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Chui thich:

() Ghi 13 tén co quan dang ky viéc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh
lai dan toc.

@ Ghi theo noi ding ky thuong tr; néu khong ¢ noi dang ky thudng tra thi ghi theo noi
dang ky tam tr0; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to tiy thén, ghi rd s0, co quan cap, ngiy (;ép ho chiéu, chimg minh
nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Chimg minh nhén dén s6 001089123 do Cong an
thanh pho Ha Noi cap ngay 20/10/2004).

@ Ghi 16 n6i dung loai viéc dé nghi ding ky.

" Vi dy: thay doi ho, tén/ cai chinh phan khai vé chir dém ctia ngudi me/ xac dinh lai dan toc/
b6 sung phan khai vé nam sinh cua nguoi cha.

©) Ghi 10 loai viéc ho tich da dang ky trudc diy co lién quan.

Vi dy: DA ding ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén so6 01/2015.

© Ghi 16 ndi dung thay doi, cai chinh h tich, bo sung thong ho tich, xac dinh lai dan toc

Vi du: - Pugc thay ddi ho tir Nguyén Vin Nam thanh Vii Vin Nam.

- Puogc cai chinh nam sinh ttr 1975 thanh 1976
™ Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi 1 sb lugng.
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9. Thii tuc ghi vao So hd tich viéc két hon ciia cong din Viét Nam da
dugc giai quyét tai co' quan c6 thim quyén ciia nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi cd yéu cau ghi vao S6 ho
tich viéc két hon da duoc giai quyét tai co quan c6 tham quyén cia nudc ngoai
(sau day goi la ghi chu két hon) ndp hd so ghi chu két hon tai B phan mot
ctra/Trung tAm hanh chinh cong cia UBND cép huyén c6 tham quyén; ndp 1& phi
néu thudc trudng hop phai nop 18 phi ghi chu két hon, ndp phi cap ban sao Trich
luc ghi chii két hon néu c6 yéu cau cip ban sao Trich luc ghi chi két hon.

- Néu lira chon hinh thite ndp ho so truc tuyén, nguoi cé yéu cau ghi chii
két hon truy cdp Céng dich vu céng quoc gia hodc Cong dich vu cong cdp tinh,
dang ky tai khoadn (neu chwa co tai khoan), xdc thuc nguoi a’ung theo hwéng dan,
dang nhdp vao hé théng, xdc dinh ding Uy ban nhdn ddn cdp huyén cé tham
quyén.

Ngueoi ¢6 yéu cau ghi chii két hén triee tuyén cung cdp thong tin theo biéu
mau dién tir twong tdac ghi vao S6 ho tich viéc két hon (cung cdrp trén Céng dich vu
cong), dinh kém ban chup hodc ban sao dién tir cdc gidy 1o, tai liéu theo quy dinh;
nép phi, 1é phi théng qua chirc nang thanh todn triec tuyén hodc bang cach thirc
khdc theo quy dinh phép ludt, hodn tat viéc nop ho so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 18 caa hd so.

(1) Truong hop ho so day du, hop 18 th1 tiép nhan ho so, c6 Phiéu hen, tra két
qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu ngudi c6 yéu cau
lira chon hinh thire nép ho so truc tuyén), chuyén hd so dé cong chire 1am cong
tac ho tich xur 1y;

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién 56 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 3 loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai bude (i);

(iii) Truong hop ngudi cd yéu cau ghi chi két hon khong bd sung, hoan
thién duoc hd so thi bao co Trudong bo phan mot cira c6 thong bao tur chdi giai
quyét yéu cau ghi cha két hon.

- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thdng nhét,
hop 1€ cta cac thong tin trong hd so, gidy o, tai liéu do nguoi yéu cau ndp, xuat trinh
hodc dinh keém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi gian d hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yéu cau (néu nguoi co yéu cau lya chon hinh thic nop hd so truc tiép), hoac
@iri Phiéu xin 16i va hen lai ngay tra két qud qua thuw dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Néu thdy yéu cau ghi chii két hon du diéu kién, khong thudc truong hop
tir chdi ghi vao s6 viéc két hon theo quy dinh, truong hop tiép nhan ho so ghi cha
két hon theo hinh thuc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viée
ghi vao So dang ky két hon, cap nhat thong tin ghi cha két hon trén Phan mém ding
ky, quan 1y hd tich dién tir dung chung.

Trweong hop tiép nhdn ho so ghi chii két hon theo hinh thirc triec tuyén, cong
chuec lam cong tac ho tich gui lai biéu mau Trich luc ghi chu két hon dién tir véi
théng tin day dit cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.

Ngueoi yéu cdu cé trach nhiém kiém tra tinh chinh xdc, day di ciia cdc thong
tin trén biéu mau Trich luc ghi chii két hon dién tir va xdc nhdn (t6i da mot ngay).

Néu nguwoi c6 yéu cau xdac nhdn thong tin da théng nhdt, day di hodc khong
co phan hoi sau thoi han yéu cau thi cong churc lam cong tac ho tich thuc hién
viéc ghi néi dung vio So6 dang ky két hén, cdp nhdt thong tin ghi chii két hon va luu
chinh thirc trén Phan mém ddang ky, qudn Iy hé tich dién tir ding chung.

- Cong chirc lam cong tac ho tich in Trich luc ghi chi két hon, trinh Lanh dao
UBND ky, chuyén B§ phan mot cura dé tra két qua cho nguoi co yéu cau.

- Nguoi c6 yéu cau ghi chii két hén dwoe nhan két qua theo mét trong cdc
phuwong thirc sau day:

+ Nhdn ban dién tir Trich luc ghi chii két hén giri qua thu dién tir, Kho qudn
ly dir lieu dién twr cua cd nhdn do,

+ Nhdn ban dién tir Trich luc ghi chii két hén giki vao thiét bi so, thong qua
phurong phdp truyén sé liéu phit hop, dam bdo an toan, bdo mdt thong tin;

+ Nhdn két qua la Trich luc ghi chii két hon thong qua hé thong buu chinh;

+ Nhdn két qua la Trich luc ghi chii két hon tai co quan déng ky hé tich.

Cach thirc thyc hién:

Ngudi co yéu cau ghi cha két hon truc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B0 phan mot ctra/Trung tAm hanh
chinh cong ctia UBND cép huyén hodc giri hd so qua hé théng buu chinh hodc ndp
hé so truec tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Céng dich vu céng cap tinh (https.//dichvucong.---.gov.vn).
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Thanh phan hd so:

- T& khai ghi cht két hon theo miu (néu ngudi c6 yéu cau lya chon ndp ho so
theo hinh thirc truc tiép);

- Biéu mdu dién tir twrong tac ghi vao S6 ho tich viéc két hon (do nguoi yéu
cau cung cap thong tin theo hudmg dan trén Cong dich vu cong, néu nguoi cé yéu
cau lua chon nop ho so theo hinh thitc truc tuyén);

- Nguoi ¢6 yéu cau ghi chu két hon thyuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phdi np:

- Ban sao gidy to chirng nhén viéc két hon do co quan c6 thim quyén cua
nudc ngoai cap;

- Néu cong dan Viét Nam di ly hon hodc huy viéc két hon tai co quan c6
tham quyén nudc ngoai thi phai ndp Trich luc vé viéc da ghi vao S6 ho tich viéc
ly hon hodc huty viéc két hon (Trich luc ghi chii ly hon).

- Van ban ﬁy quyén (duoc ching thuc) theo quy dinh cta phap luat trong
tru’orng hop ty quyén thuc hién viéc gh1 cha két hon. Trudng hop ngudi duoc 1 uy
quyén la 6ng, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia nguoi Gy quyén
thi van ban uy quyén khong phai ching thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gié tri s dung dé chimg minh vé nhan than ctia ngudi c6 yéu cau ghi chi két
hén. Truong hop cac théng tin ca nhan trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c6 trong CSDLQGVDC, duoc dién ty dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai guri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong dugc yéu cdu ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
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t& thi ngudi tiép nhan co trach nhiém kiém tra, di chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dii ho so ding ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to giri kém theo ho so ghi chii két hén trie tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodc dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoe cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai doc
hop phép héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hé so ghi chii két hén truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to hé tich thi nguoi yéu cau
dwoc su dung ban dién tir nay.

+ Truwong hop nhdn két qud (Trich luc ghi chii két hén/ban sao Trich luc ghi
chii két hén) tai co quan ding ky hé tich, nguoi c¢6 yéu cau ghi chii két hon phdi xudt
trinh gidy to tuy thdn, ndp cdc gidy 1o, tai liéu la thanh phan hé so ghi chii két hén
theo quy dinh phap luat ho tich.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 12 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trai ciia cong dan Viét Nam.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thyc hién thi tuc hanh chinh: Trich luc ghi chi két hon (ban
chinh); ban sao Trich luc ghi chii két hon (truong hop yéu cau cp ban sao Trich
luc ghi cht két hon).

L¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi cp ban sao Trich luc ghi cha két hon (néu c6 yéu cau) thue hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua BO Tai chinh.

Méiu don, mau to khai:

+ To khai ghi cha két hon (néu ndp hd so theo hinh thirc tryc tiép);
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+ Biéu mdu dién tir twong tac ghi vao S6 hé tich viéc két hon (néu nop ho
so theo hinh thirc triec tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Viéc két hon giita cong dan Viét Nam v6i nhau hodc voi ngudi nude
ngoai di duogc giai quyét tai co quan c6 thAm quyén ctia nudc ngoai & nudc ngoai
dugc ghi vao So6 ho tich néu tai thoi diém két hon, cac bén dép tng du diéu kién
két hon va khong vi pham diéu cAm theo quy dinh ctia Luat Hon nhan va gia dinh
Viét Nam.

- Néu vao thoi diém ding ky tai co quan c6 thim quyén nudc ngoai, viée
két hon khong dap tng diéu kién két hon, nhung khong vi pham diéu cdm theo
quy dinh ciia Luat Hon nhan va gia dinh, nhung véo thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua da duoc khic phuc hodc viéc ghi chii két hon 1a
nham bao vé quyén loi cia cong dan Viét Nam va tré em, thi viéc két hon cling
duoc ghi vao S6 ho tich.

* Yéu cau ghi chit két hén bi tir choi trong cdc trwong hop sau:

- Viéc két hon vi pham diéu cdm theo quy dinh ctia Luat Hon nhéan va gia dinh.

- Cong dan Viét Nam két hon v6i nguoi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién Ianh sy nudc ngoai tai Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tuw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién tir, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co sO dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
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Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI GHI CHU KET HON

KANh @U: D) e
Ho, chit dém, t8N NEWOT YU CAUL .....ooovieieieiieieeeeeeeeeee e
INOT CU T @) Lottt ettt ettt e et e et et a et e es e s s eseese e e,
GHAY 1O TUY ThANT ..ot

Pé nghi co quan ghi vao sb viéc két hon sau day:

Ho, chir dém, tén bén nir: ............................. Ho, chir dém, tén bén nam: ..........................
Ngay, thang, ndm sinh: ..........ccocceeeniiinieennnen. Ngay, thang, ndm sinh: .........ccccooviiniiinninn.
Dan tdc: ..oovevveeveeennnn Quéc tich: c.oeveeeene. Dan tdc: ..oooovvveeeeeennnn. Quédc tich: ..oveverennn..
Noi cu tri: @ e, Noi cu trl: @ o
Gidy to thy than: @ ..o, Gidy to thy than: @ ..o
DA dANE K KEENON taI™) ..ot
........................................................................................... SO crveeeeeeeiee et
cap ngay........ thang ...... 10T 11 SR PER

Trude khi két hon 1an nay chua timg két hon/da timg két hon nhung hon nhan da cham dit®:

T6i cam doan nhitng ndi dung khai trén ddy 1a dang su that va chiu trach nhiém trudc phap luat vé cam
doan ctuia minh.

Lam tqi: .......ccccceeeeee, NAY ... thang ... nam........

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi Cé'p bén Sao(s): C(,) D, Khéng [j ..................................................

S6 luong: ....... ban
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Chau thich:

(D) Ghi & tén co quan thuc hién ghi chi két hon.

@ Ghi theo noi diang ky thuong tri; néu khong c6 noi dang ky thuong tri thi ghi theo noi diing
ky tam tri; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo noi dang
sinh séng.

() Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chiing minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2004).

*) Ghi tén co quan, tén quoc gia nudc ngoai da dang ky két hon, tén loai gidy ching nhén viée
két hon do co quan co thAm quyén nudc ngoai cap, s6 (néu c0) va ngay, thang nam cap gidy to' do. Vi
du: Dang ky két hon tai Cong hoa Phap, Gidy chung nhan két hon sé 0A3456 cip ngay 08/3/2016.

®) Truong hop chua timg két hon thi ghi rd “Chua timng két hon”. Truong hop da timg két hon
thi ghi rd can cir chim dut quan hé hon nhan. Néu can ctr cham dut quan h¢ hon nhén 1a ly hon thi ghi
rd hinh thirc van ban ly hon, ngay c¢6 hiéu lyc, tén co quan cap.

® P& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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10. Thi tuc ghi vao S6 h tich viéc ly hon, hity viéc két hon cia cong dan
Viét Nam da dwoc gidi quyét tai co' quan c6 thim quyén ciia nwéc ngoai

Trinh ty thuc hién:

- Néu Iyra chon hinh thtrc ndp hé so truc tiép, ngudi ¢6 yéu cau ghi vao S6 ho
tich viéc ly hon, huy viée két hon da duoc giai quyét tai co quan c6 thim quyén
clia nuGc ngoai (sau day goi 1a ghi cha ly hon) ndp hd so ghi chu ly hon tai Bo
phan mét ctra/Trung tim hanh chinh cong ciia UBND cép huyén c6 thim quyén;
ndp 1& phi néu thudc truong hop phai ndp 18 phi ghi ch Iy hon, ndp phi cap ban sao
Trich luc ghi chi ly hon néu c6 yéu cau cip ban sao Trich luc ghi chu ly hon.

- Néu lira chon hinh thite ndp ho so truc tuyén, nguoi cé yéu cau ghi chii
ly hon truy cdp Céng dich vu cong quoc gia hodc Cong dich vu cong cap tinh,
ddang ky tai khodn (néu chwa c6 tai khodn), xdc thue nguoi ding theo hwéng dan,
dang nhap vao hé thong, xdc dinh ding Uy ban nhédn ddn cap huyén cé
tham quyén.

Ngueoi ¢6 yéu cau ghi chii ly hén triee tuyén cung cdp théng tin theo biéu
mau dién tir twong tdc ghi vao S6 ho tich viéc ly hén (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cdc gidy 1o, tai liéu theo quy dinh;
nép phi, 1é phi théng qua chirc nang thanh todn triec tuyén hodc bang cdach thirc
khdc theo quy dinh phép ludt, hodn tat viéc nop ho so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 18 caa hd so.

(1) Truong hop ho so day du, hop 18 th1 tiép nhan ho so, c6 Phiéu hen, tra két
qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu ngudi cé yéu cau
lira chon hinh thire nép ho so truc tuyén), chuyén hd so dé cong chire 1am cong
tac ho tich xur 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién 56 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 3 loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai bude (i);

(iii) Néu nguoi c6 yéu cau ghi chii ly hén khong b sung, hoan thién duoc
hé so thi bao cdo Truong b phén tiép nhan hd so co van ban tir chdi giai quyét
yéu cau ghi cha ly hon.

- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thdng nhét,
hop 1€ cta cac thong tin trong hd so, gidy o, tai liéu do nguoi yéu cau ndp, xuat trinh
hodc dinh keém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi gian dé hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yéu cau (néu nguoi co yéu cau lya chon hinh thic nop hd so truc tiép), hoac
airi Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Néu thay yéu cau ghi chii ly hon 1a phi hop quy dinh phap luat, viéc ly hon,
huy viéc két hon khong thude trudng hop ¢ don yéu cau thi hanh tai Viét Nam hoic
c¢6 don yéu cau khong cong nhan tai Viét Nam duoc dang tai trén Cong thong tin
dién tir ciia B Tu phap, trudng hop tiép nhan hd so ghi chi ly hon theo hinh thirc
truc tiép, thi cong chirc lam cong tac ho tich thyc hién viéc ghi vao SH ghi chu ly
hén, cap nhat thong tin ghi chi ly hon trén Phan mém dang ky, quan 1y ho tich dién
to dung chung.

Truong hop tiép nhdn hé so ghi chit Iy hén theo hinh thire truc tuyén, cong
chire lam cong tdc hé tich givi lai biéu mdu Trich luc ghi chii ly hén dién tir voi thong
tin day dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc ghi chii ly hén dién tir va xdc nhdn (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
co phan hoi sau thoi han yéu cau thi cong churc lam cong tdac ho tich thuc hién
viéc ghi néi dung vao S6 ghi chii ly hén, cdp nhdt théng tin ghi chii Iy hén va heu
chinh thirc trén Phan mém ding ky, quan Iy hé tich dién tr diing chung.

- Cong chirc 1am cong tac ho tich in Trich luc ghi cht ly hon, trinh Lanh dao
UBND ky, chuyén Bo phan mdt cira dé tra két qua cho nguoi c6 yéu cau.

+ Nguoi ¢6 yéu cau ghi chu ly hon kiém tra thong tin trén Trich luc ghi chi
ly hon, trong S6 ghi chu ly hon va ky S6 ghi chu ly hon.

- Nguoi ¢é yéu cau ghi chii ly hén dwoc nhin két qua theo mét trong cdc
phuong thirc sau day:

+ Nhdn ban dién twe Trich luc ghi chu ly hon gui qua thw dién tu, Kho quan
ly dir lieu dién twr cua ca nhdn do,

+ Nhdn ban dién tir Trich luc ghi chii ly hén giri vao thiét bi sé, thong qua
phurong phdp truyén sé liéu phit hop, dam bdo an toan, bao mdt thong tin;

+ Nhdn két qua la Trich luc ghi chii ly hén thong qua hé thong buu chinh;

+ Nhdn két qua la Trich luc ghi chii ly hén tai co quan dang ky ho tich.
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Cach thirc thuc hién:

Ngudi ¢6 yéu cau ghi chi ly hon truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B0 phan mot ctra/Trung tam hanh
chinh cong ctiia UBND cép huyén hodc giri hd so qua hé théng buu chinh hodc ndp
ho so truc tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Céng dich vu céng cdp tinh (https.//dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai ghi cht ly hén theo mau (néu nguoi ¢6 yéu cau lya chon ndp hd so
theo hinh thurc tryc tiép);

- Biéu mau dién tir twong tdc ghi vao S6 hé tich viéc ly hon (do nguoi yéu
cau cung cdp théng tin theo hiedng dan trén Cong dich vu cong néu nguoi c6 yéu
cau lua chon nop ho so theo hinh thitc truc tuyén).

- Ngudi c6 yéu cau ghi cha ly hon thuc hién viée ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to’ phdi np:

- Ban sao Ban an, quyét dinh ly hon, hity két hon, van ban thoa thuan ly
hon hodc gidy to khac cong nhan viéc ly hon do co quan c¢6 thim quyén ciia nudc
ngoai cip da c6 hiéu luc phéap luit;

- Van ban ﬁy quyén (duoc chimg thuc) theo quy dinh cta phap luat trong
tru’orng hop Gy quyén thuc hién viéc ghl chua ly hon. Truong hop nguoi dugce uy
quyén 1 6ng, ba, cha me, con, vg, chdng, anh, chi, em rudt ctia ngudi uy quyén
thi van ban iy quyén khong phai ching thuc.

* Gidy to’ phdi xudt trinh:

- Hb chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cép,
con gié tri str dung dé chirng minh vé nhan than ctia ngudi c6 yéu cau ghi cha ly
hon. Truong hop cac thong tin ca nhan trong cic gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Giy to ching minh noi cu trii dé xac dinh thAm quyén trong truong hop
cong dan Viét Nam tir nudc ngoai vé thuong tri tai Viét Nam c6 yéu cau ghi chi
ly hon, cong dan Viét Nam khong thudng tra tai Viét Nam yéu cau ghi cha ly hon
tai Uy ban nhan dan cdp huyén noi cu tra trude khi xudt canh. Trudng hop cac
thong tin vé gidy t& chimg minh noi cu tra da c6 trong CSDLQGVDC, duoc dién
tur dong thi khéng phai xudt trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh
thire truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai guri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Pbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo ho so ghi chii ly hén truc tuyén phdi bdo
dam ré nét, day di, toan ven vé néi dung, la ban chup bang mdy anh, dién thoai
hodic dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwege cap hop 16, con gid
tri sir dung; néu la gidy to do co quan cé tham quyén nude ngodi cdp thi phai duoc
hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dioc mién
hop phap hoa lanh su.

+ Truong hop gidy 1o, tai liéu phdi giri kém trong ho so ghi chit ly hén truc
tuyén dd c6 ban sao dién tir hodc dé c6 ban dién tir gidy to hé tich thi nguoi yéu cau
dwoc sw dung ban dién tir nay.

+ Truong hop nhdn két qua (Trich luc ghi chii ly hén/ban sao Trich luc ghi
chii Iy hén) tai co quan ding ky hé tich, nguoi c6 yéu cau ghi chii ly hén xudt trinh
gidy to tuy than, ndp cdc gidy to'la thanh phdn hé so ghi chii ly hén theo quy dinh
phap ludt ho tich.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 12 ngay.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cdp huyén noi di ding ky két hon hodc ghi vao S6 ho
tich viéc két hon trudce day thuc hién ghi cha ly hon.

Truong hop viée két hon hodc ghi cha viée két hon trude ddy thuc hién tai
S6 Tu phap thi viéc ghi cha ly hon do Uy ban nhan déan cdp huyén noi cu tra cia
cong dan Vi¢t Nam thuc hién.

Truong hop viée két hon trude day duge diang ky tai Uy ban nhan dan cép
x4 thi viéc ghi cha ly hon do Uy ban nhéan dan cdp huyén cép trén thyc hién.

Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viéce
ghi chti ly hon do Uy ban nhan dan cap huyén noi cu trii trudce khi xuat canh cta
cong dan Vi¢t Nam thuc hién.
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- Cong dan Viét Nam tir nudc ngoai vé thudng tra tai Viét Nam c6 yéu cau
ghi cha ly hon ma viée két hén trude day dugc dang ky tai Co quan dai dién hoac
tai co quan c6 thim quyén nudc ngoai thi viéc ghi chii ly hon do Uy ban nhan dan
cap huyén noi cong dan Viét Nam thudng tra thuc hién.

- Cong dan Viét Nam cu trii & nude ngoai co yéu cau ghi cha ly hon dé két
hén méi ma viée két hon trude day dugc dang ky tai Co quan dai di¢n hoac tai
co quan c6 thim quyén nude ngoai thi viée ghi chii ly hén do Uy ban nhén dan
cap huyén noi tiép nhan ho so két hon méi thyc hién.

- Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam cé yéu
cau ghi vao S6 ho tich viéc ly hon dé 1am thu tuc dang ky két hon méi tai co quan
c6 tham quyén cua Viét Nam, thi thuc hién tai Uy ban nhan dan cép huyén noi da
dang ky két hon trude day hodc noi dang ky két hon mai.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan hd so va tham muu Chi tich Uy ban nhan
dan cp huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC

Két qua thwe hién tha tuc hanh chinh: Trich lyc ghi chd ly hén (ban
chinh), ban sao Trich luc ghi chu ly hon (trudng hop yéu cau cip ban sao Trich luc
ghi chu ly hon).

Lé¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cép bén sao Trich luc ghi chii Iy hon (néu c6 yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAu don, miu to khai:

+ To khai ghi cha Iy hon theo mau (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac ghi vao Sé hé tich viéc ly hén (néu ndp ho so
theo hinh thirc truec tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Ban 4n, quyét dinh ly hon, huy két hon, van ban thoa thuén ly hon di c6
hiéu luc phap luat hodc gidy t& khac cong nhan viée ly hon do co quan ¢ tham
quyén ctia nude ngoai cip khong vi pham quy dinh cua Luat Hon nhan va gia dinh.

- Viéc ly hén, hay két hon cia cong dan Viét Nam do co quan c6 thim
quyén nudc ngoai giai quyét khong thude truong hop cé don yéu cau thi hanh tai
Viét Nam hoac c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viée két hon & nude ngoai, sau do vé
nude thudng tra hodc lam tha tuc dang ky két hon méi tai co quan c6 tham quyén
ctia Viét Nam thi phai ghi chi ly hon. Trudng hop da nhiéu 1an ly hon hodc hiy
viéc két hon thi chi 1am th tuc ghi chii 1an ly hon, hity viéc két hon gan nhat.
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Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tu, dang ky ho tich truc tuyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phit quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

TO KHAI GHI CHU LY HON

KAND @U: D) oo,
Ho, chit dém, teN NEUOT YEU CAUL ...oooooooeoeeeeeeee oo eees e
INOT CU LT @) s
GHAY 1O 1Y ThANT ) oo eeee oo ere s ee e
Quan hé v&i nguoi AUQC hi CRULL .....coooooo s
Pé nghi ghi vao s6 hd tich viée @.............coocoocovevennn, da dwoc giai quyét tai co quan cé
thAm quyén ciia nwée ngodi cho nguwdi dwéi day:
Ho, chit d@€m, tEN: ..ottt e e ettt e e e e e e stat e e e e e e ataaeeeeeeeaees
Ngay, thang, NAM SINN: ....occiiiiiii et e e et e e st e e e eeeeeaaeeeaes
Gio1tinh:...coooeeennnnenns Dan toc:.....ovvvvevviiiiiiiiiinnann, Quéc TICH: e
GHAY 1O 1Y ThANT @) oot
Noi cur tri hiBN NAY: @) Lot
NoOi cur tril trrde Khi XUAL CANN: ..o
NOi dAng KY K&t DON trUGC GAY: ...,
Pa e, v6i ong/ba:
HQ, chilt d@m t8I: ...t
Ngay, thang, NAM SINN: .......ccooooiee s
Gioitinh: ..o Dan tOC: ..., QUOBEC R oo
GHAY 1O 1Y ThANT @) e seeee e eee oot er e
TREO ) oo
SO oo O ) e
.................................................................................... CAp ngay......... thang ... NAM oo

To1 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
Lam tqi: ................,¢ngay ....... thang ....... nam ........

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cip ban sa0”: Co D, Khong L]
S6 luong: ....... ban
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Chu thich:

() Ghi 16 tén co quan thuc hién ghi chi ly hon.

@ Ghi theo noi ding ky thudng tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam trt; truong hgp khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢
thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

@ Ghi 16 loai viéc thuc té: ly hon hodc huy viéc két hon

) Ghi 16 tén loai gidy to (Ban 4n/quyét dinh/ thoa thuan/cac hinh thirc khac), s, tén co quan,
ngdy thang nim cap gidy to chimg minh viéc ly hon/huy viéc két hon.

() Ghi 15 tén co quan nudc ngoai da giai quyét ly hon/hay két hon.

(™ Pé nghi danh diu X vao 6 néu c6 yéu cau cp ban sao va ghi rd sb luong.
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11. Thii tuc ghi vao S6 h tich viéc hd tich khac ciia cong dan Viét Nam
da dwoc giai quyét tai co quan c6 thim quyén ciia nuwée ngoai (khai sinh;
giam h¢; nhan cha, me, con; xac dinh cha, me, con; nuéi con nuéi; khai tir;
thay doi ho tich)

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi ¢d yéu cau ghi vao Sb
ho tich viéc khai sinh; gidm hQ; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; khai tr; thay doi ho tich di dugc giai quyét tai co quan co tham quyén
clia nude ngoai (sau ddy goi 1a ghi vao S6 ho tich cac viée ho tich khac) ndp hd
so ghi vao Sb ho tich cac viéc ho tich khac tai Bo phan mét ctra/Trung tdm hanh
chinh cong cia UBND cép huyén c6 tham quyén; ndp 1¢ phi néu thude truong hop
phai ndp 1€ phi ghi vao S6 ho tich cac viée ho tich khéc; ndp phi cép ban sao Trich
luc ho tich twong tng néu c6 yéu cau.

- Néu lira chon hinh thire nép hé so truc tuyén, nguoi cé yéu cdau ghi vao
S6 ho tich cdc viée hé tich khéc truy cdp Céng dich vu cong qu6'c gia hodc C(fng
dich vu céng cdp tinh, ddng ky tai khodn (néu chwa c6 tai khodn), xdc thire nguoi
diing theo huwéng dan, dang nhdp vao hé thong, xdc dinh diing Uy ban nhén ddn
cap huyén cé tham quyén.

Nguwoi co yéu cau ghi vao S6 hé tich cac viéc hé tich khéc truc tuyén cung
cdp théng tin theo Biéu mau dién tir twong tdc ghi vao S6 hé tich viéc khai
sinh/khai ti/nudi con nuoi/giam ho,nhdn cha, me, con/Biéu madu dién tir twong tdac
ghi vao S6 hé tich cdc viée hé tich khdc (cung ccfp trén Céng dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tdi liéu theo quy dinh; ndp phi,
1¢ phi théng qua chirc nang thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so; néu tiép nhan ho so
sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngdy lam viée tiép
theo (néu ngudi ¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qua qua thw dién tir hodc givi tin nhan hen trd két qud qua dién
thoai di déng cho nguoi c¢é yéu cau (néu nguoi c6 yéu cau lua chon hinh thirc
nép ho so truc tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi tié}) nhdn ho so theo hinh thirc nop truc tié}), can bo tié’p nhdn ho
so tai Bo phdan mot cira thuce hién 56 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé nguoi
cé yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bd sung, thuc hién lai budce (1);
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(iii) Truong hop nguoi ¢ yéu cau ghi vao SO h tich cac viée ho tich khac
khong bo sung, hoan thién dugc hd so thi bao céo Trudong by phan mot cura co
thong bao tir chéi giai quyét yéu cau ghi vao S6 ho tich cac viéc ho tich khac.

- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yeu cau (néu nguodi co yéu cau lya chon hinh thic nop hd so truc tiép), hoac
airi Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Néu thiy yéu cau ghi vao S6 ho tich du diéu kién, phu hop quy dinh phap
luat, truong hop tiép nhan hd so ghi vao S6 ho tich cac viée ho tich khac theo hinh
thirc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi nd1 dung ghi
chti vao S ho tich, cap nhat thong tin ghi vao Sb ho tich cac viée ho tich khac va
lwu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tié}) nhdn hé so ghi vao S6 hé tich cdc viée hé tich khdc theo
hinh thire truc tuyén, cong chive lam cong tdc hé tich giri lai biéu mau Trich luc ghi
vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 hé tich cac viée hé tich khdc
dién tur cho nguoi yéu cau qua thu dién tir hogc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
thong tin trén biéu mau Trich luc ghi vao s6 hé tich viéc khai sinh/Trich luc ghi
vao sé ho tich cdc viée hé tich khdc dién tr va xdc nhan (té'i da mot ngay).

Néu nguwoi c6 yéu cau xac nhdn thong tin da théng nhdt, day di hodc khong
co phan hoi sau thoi han yéu cau thi cong churc lam cong tdac ho tich thuc hién
viéc ghi ngi dung ghi chii vao S6 ho tich, cdp nhat thong tin ghi vao S6 hé tich cdc
viéc ho tich khéc va lieu chinh thire trén Phan mém dang ky, quan ly ho tich dién tir
dung chung.

- Cong chirc 1am cong tac ho tich in Trich luc ghi vao Sb ho tich viée khai
sinh/Trich lyc ghi vao Sb ho tich cac viéc ho tich khéc, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi cb yéu cau.

- Nguwoi co yéu cau ghi vao S6 ho tich cdc viée hé tich khac dwoc nhdn két
qua theo mot trong cac phwong thirc sau day:
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+ Nhan ban dién tw Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 hé tich cdc viée hé tich khdc gui qua thu dién tu, Kho quan ly dir licu
dién tw cua ca nhan do;

+ Nhan ban dién tw Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 hé tich cdc viéc hé tich khdc givi vao thiét bi s6, thong qua phwong
phap truyén sé liéu phit hop, ddam bdo an todn, bdo mdt théng tin;

+ Nhan két qua la Trich luc ghi vao S6 hé tich viéc khai sinh/Trich luc ghi
vao Sé ho tich cdc viée ho tich khdc thong qua hé théng buu chinh;

+ Nhan két qua la Trich luc ghi vao S6 hé tich viéc khai sinh/Trich luc ghi
vao Sé hé tich cdc viée hé tich khdc tai co quan dang ky ho tich.

Cach thire thuc hién:

- Nguoi c6 yéu cau ghi vao S6 ho tich cac viée ho tich khac tryc tiép thuc
hién hodc ty quyén cho ngudi khéc thyc hién ndp hd so truc tiép tai BO phan mot
ctra/Trung tAm hanh chinh cong cia UBND cip huyen hoic giri hd so qua hé thong
buu chinh hodc ndp hé so truc tuyen trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn)  hodc  Coéng dich vu céng cdp  tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so

- T& khai ghi vao S6 ho tich viéc khai sinh/Td khai ghi vao S6 ho tich viée
khai ttr/To khai ghi vao S6 ho tich viéc nudi con nudi/ To khai ghi vao S6 hd tich
vige giém ho, nhan cha, me, con/TG khai ghi vao S6 h tich cac viéc ho tich khac
theo mau (neu ngu’(n ¢6 yéu cau lya chon ndp hd so theo hinh thire tryc tiép);

- Biéu madu dién tr twong tdc ghi vao So ho tich viéc khai sinh/khai tu/nudi
con nuoi/giam ho,nhdan cha, me,con/Biéu mau dién tir twong tac ghi vao S6 ho
tich cdc viéc hé tich khdc (do nguoi yéu cau cung cdp thong tin theo huwéng dan
trén Cong dich vu céng néu ngueoi cé yéu cau lwa chon ndp hé so theo hinh thirc
truec tuyén).

- Nguoi ¢6 yéu cau ghi vao S6 ho tich cac viée ho tich khac thuc hién viée
ndp/xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
cac gidy to sau:

* Gidy to phdi nép:

- Ban sao gidy to ching minh viéc ho tich da duoc giai quyét tai co quan
c6 tham quyén cua nude ngoai.

- Vin ban uy quyén (duoc ching thuc) theo quy dinh cua phap luit trong
truong hop uy quyén thuc hién viéc ghi chi. Trudng hop ngudi duge uy quyén
la dng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van
ban ty quyén khong phai chimg thue.

* Gidy to’ phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cép,
con gia tri sir dung dé chimg minh vé nhan than cta ngudi ¢6 yéu cau ghi vao S6
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hé tich cac viée ho tich khac. Truong hop cac thong tin ca nhan trong céc gidy to
nay di c6 trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién tu dong thi
khong phai xuat trinh (theo hinh thirc truc tiép) hoc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tr. Truong hop cac thong tin vé gidy to ching
minh noi cu tra da c6 trong CSDLQGVDC, duoc dién tw dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);

Truong hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 ching thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhéan ¢ trach
nhiém kiém tra, d6i chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh ciia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo hé so cau ghi vao S6 hé tich cdc viée hé
tich khdc triee tuyén phai bao dam ré nét, ddy di, toan ven vé néi dung, la ban chup
bcing may anh, dién thoai hodac duoc chup, dwoc quét bcfng thiét bi dién i, tir gidy
to e cdp hop 18, con gid tri sir dung; néu la gidy to do co quan cé tham quyén
nude ngodi cdp thi phdi dwoc hop phdp héa lanh si, dich sang tiéng Viét theo quy
dinh, triv truong hop dwoc mién hop phdp héa lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so ghi vao Sé hé tich
cac viéc ho tich khac truc tuyén da co ban sao dién tw hodc da co ban dién tur gicfy
to ho tich thi nguoi yéu cau dugc sir dung ban dién tir nay.

+ Truong hop nhin két qud (Trich luc ghi vao S6 hé tich viéc khai
sinh/Trich luc ghi vao S6 hé tich cdc viée ho tich khdc/ban sao Trich luc ghi
vao S6 hé tich viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich cdc viée hé
tich khdc) tai co quan déing ky hé tich, nguoi cé yéu cau ghi vao S6 hé tich cdc
viéc hé tich khdc phdi xudt trinh gidy to tuy thdn, ndp cdc gidy to la thanh phdn hé
so ghi vao S6 hé tich cdc viée hé tich khdc theo quy dinh phap ludt ho tich.

S6 lwong ho so: 01 b6
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Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, trudng hop nhan hd
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong qua 3 ngay
lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tri ctia cong dan Viét Nam ghi vao S6
ho tich viéc khai sinh; gidm ho; nhan cha, me, con; xac dinh cha, me, con; nuoi
con nudi; thay d6i ho tich da dwoc giai quyét tai co quan c6 thAm quyén ciia nuec ngoai.

- Uy ban nhan dén cap huyén noi cu tri cia ngudi ¢ trach nhiém khai tir
ghi vao S6 ho tich viéc khai tir da duogc giai quyét tai co quan c6 tham quyén cua
nudc ngoai.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cip huyén tiép nhan hd so va tham muu Chi tich Uy ban nhan
dan cp huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC

Két qua thue hién thi tuc hanh chinh: Trich luc ghi vao S6 ho tich viéc
khai sinh/Trich luc ghi vao S6 ho tich cac viée ho tich khac (ban chinh), ban sao
Trich luc ghi vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich
cac viéc hg tich khac (truong hop yéu cau cép ban sao Trich luc ghi vao S6 ho
tich viéc khai sinh/ban sao Trich luc ghi vao S6 hé tich cac viée ho tich khac).

Lé phi:

- Theo murc thu 18 phi do Hoi dong nhan déan cép tinh quy dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi
vao S6 ho tich cac viéc ho tich khac (néu co yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Méiu don, mau to khai:

- To khai ghi vao S6 ho tich viée khai sinh; Té khai ghi vao S6 ho tich viée
khai tir; To khai ghi vao S6 ho tich viéc nuoi con nudi; To khai ghi vao S6 ho tich
viéc giam hd, nhan cha, me, con; To khai ghi vao S6 hd tich cac viéc ho tich khac
(néu ndp hod so theo hinh thic tryc tiép);

+ Biéu mau dién tir twong tac ghi vao S6 ho tich viéc khai sinh/khai tir/nudi
con nuoi/giam ho,nhdan cha, me,con/Biéu mau dién tir twong tac ghi vao S6 ho
tich cac viéc ho tich khac (néu nop ho so theo hinh thire truc tuyén).

Yéu céu, diéu Kkién thwe hién thi tuc hanh chinh: Khéng c6

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tu, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
d6i, bd sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B0 Tai chinh huéng dan vé phi va 18 phi thuoc tham quyén quyét dinh ciia Hoi
ddng nhan dan tinh, thanh phd tryc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Kinh @Uic D e

Ho, chir dém, tén N@UWOT YEU CAU: .....ooooiiiiiiiiiiieeiet ettt e

INOT CU UL @) e e e e e e e e e e e s

cho nguoi duéi day:
HOQ, Chil @I, t8I: ........ccooooo s eeesse s

Ngay, thang, NAM SINN: ..ot

LA O e ctia ngudi ¢ tén dudi day:
HO, CRIE GEIML, TEIN: ...t e et evee e ee e e eee e eee s eeeeeeans

Ngay, thang, NAM SINN: ..ot

SO et QO T e

To1 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap
luét vé& cam doan ctia minh.
Lamtqi: ..., NGAY .......... thang ... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cép ban sao®: C6 D, Khoéng I:]
) luo‘ng: ....... ban e
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Chii thich: "

(1) Ghi rd tén co quan thyuc hién ghi vao So6 ho tich.

@ Ghi theo noi dang ky thuong tr; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tly than nhu: ho chiéu, chirg minh nhan dan hogc gié}{ to hop
1€ thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh pho Ha Noi cap ngay
20/10/2004).

@ Ghi 16 loai viéc ho tich da duoc giai quyét tai co quan c6 tham quyén ctia nudc ngoai (gidm
hg, nhéan cha, me, con).

) Ghi 16 mbi quan hé: 1a cha/me/con/ngudi giam ho.

f6) Ghi rd tén gidy to chimg minh sy kién ho tich dd dugc co quan c6 tham quyén cua nudc
ngoai cap.

(M Ghi 13 tén co quan nudc ngoai da giai quyét su kién ho tich.

® P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 16 sb luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

KANR @U1E D e

Ho, chit d8m, ten NEUOT YAU CAUL oo
INOT CU T B) e

De nghi co quan ghi vao S6 ho tich viéc nudi con nudi cho ngwoi cé tén dwdi day:

HOQ, ChT A€M, CEI: .o
Ngay, thang, NAM ST e
Giditinh: .o Dan toc: ..o QUOC HHCR:
INOT CU LT @ ettt
Gidy khai sinh/Giy & tlty thAn: @

La con nuéi caa:

HQ, Chit d@my, t8N QS ..o
Ngay, thang, nam sinh: ... Dan toc: ... QUBEC tCR: o
INOT CU EITIL @) ettt ettt ettt ettt ettt
Ho, chit d€m, t€n Cha: ..o
Ngay, thang, nam sinh: ... Dan toc: ... QUOEC R o
INOT CU EITIL @) ettt ettt ettt ettt

cip ngay ... thang ........... NAM .o
To1 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
Lamtqi: ..., NEAY ... thang ... nam ...
Ngudi yéu cau
(Ky, ghi r6 hg, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khong L]
Sf) luc_)’ng: """"" ban
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Chu thich:

(D Ghi 16 tén co quan thyc hién ghi vao S6 ho tich viéc nudi con nudi.

@ Ghi theo noi ding ky thuong tr; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tr; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18
thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cip ngay
20/10/2004).

@ Ghi rd tén gidy to chirg minh viéc nudi con nudi do co quan c6 tham quyén ciia nude
ngoai cép.

() Ghi 18 tén co quan nudc ngoai da giai quyét viée nudi con nudi.

© P nghi danh diu X vao 6 néu c6 yéu cau cp ban sao va ghi 16 sb luong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU
KANh @U: D) e

Ho, chir dém, t€n N@UWOT YEU CAUL .o

N OT U UL, e

Quan hé VO NGUOT AA CREL: ..o

Pé nghi co quan ghi vao S6 hd tich viéc khai tir cho ngudi c6 tén dwdi day:

HOQ, Chlt @My TN e
Ngay, thang, NAM SINRNI ...
Gioitinh: . Dan toc: ..o QUOEC R o

Noi cu trii cudi cung: @

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Lam t@i: ..., ngay .. thang ... nam ...

Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

D?: nghi cap ban sa0®: Co D, Khong D
SO lugng:............ ban
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Chu thich: )

() Ghi 15 tén co quan thuc hién ghi vao So6 ho tich viéc khai tir.

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam trt; truong hop khong co6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi
dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chimg minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cp ngay
20/10/2004).

@ Ghi 15 tén gidy to ho tich dugc co quan c6 tham quyén nude ngoai cap.

©) Ghi 16 tén co quan nudc ngoai da dang ky khai tir.

© P nghi danh diu X vao 6 néu c6 yéu cau cp ban sao va ghi 16 sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC

Ho, chir dém, tén N@UWOT YEU CAUL ..o

INOT CU UL @) et e et et e e s e e e e e e ee s e e s e e e s e e e e eee e

cho nguoi c6 tén dwdi day:
HOQ, Chil A€M, t8IN: ........cooooooo s
Ngay, thang, NAM SINN: ..o

Gioitinh .o DAn tOC: oo, Quéc tCh: o,

To1 cam doan nhitng nd1 dung khai trén day 1a ding su that va chiu trach nhiém trude phap
luat vé cam doan cta minh.
Lam tgi: ..............,ngay ... thang ... nam ...
Ngudi yéu cau

(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cép ban sao”: C6 [:I, Khoéng [:I

Séluong: ....ban e
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Chu thich:

() Ghi 16 tén co quan thyc hién ghi vao S6 ho tich.

@ Ghi theo noi dang ky thudng tr; néu khoéng c6 noi ding ky thuong tr thi ghi theo noi
dang ky tam trt1; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi ghi theo noi
dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hogc gidy to hop 1€
thay thé (vi du: Chirng minh nhan dan s6 00108912345 do Cong an thanh pho Ha Noi cap ngay
20/10/2004).

@ Ghi 13 loai viéc ho tich da ding ky (vi dy: thay doi ho tich).

() Ghi rd tén gidy to ho tich duge co quan c6 tham quyén nudc ngoai cap.

©) Ghi 10 tén co quan nudc ngoai di ding ky su kién ho tich.

(M Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 1 sb luong.
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12. Thii tuc diing ky lai khai sinh c¢6 yéu t6 nwéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi ¢o yéu cau dang ky lai
khai sinh np hd so dang ky lai khai sinh tai B phan mét ctra/Trung tdm hanh chinh
cong cua UBND cdp huyén c6 thim quyén; ndp 1é phi néu thude trudng hop phai
nop 1é phi dang ky lai khai sinh; ndp phi cap ban sao Gidy khai sinh néu c6 yéu cau
cap ban sao Gidy khai sinh.

- Néu liwa chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau ding ky
lai khai sinh truy cdp Cong dich vu cong quéc gia hodc Cong dich vu cong cdp
tinh, dang ky tai khoan (néu chwa c6 tai khodn), xdc thiee nguoi ding theo hurdng
dan, dang nhdp vao hé thong, xdc dinh ding Uy ban nhdn ddn cdp huyén cé
tham quyén.

Ngueoi ¢6 yéu cau dang ky lai khai sinh triec tuyén cung cdp théng tin theo
biéu mau dién tir twong tac dang ky lai khai sinh (cung cdp trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién ti cdc gidy to, tai liéu theo quy dinh;
nép phi, 1é phi théng qua chirc nang thanh todn truc tuyén hodc bang cach thirc
khdc theo quy dinh phdp ludt, hoan tat viéc nép ho so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, déy du, théng nhat, hop 1€ cta hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, tra két qua qua thw dién tu’ hodc giri tin nhan hen
tra két qua qua dién thoai di déng cho ngum 6 yéu cau (neu ngum ¢ yéu cau
lira chon hinh thitc nép ho so truc tuyén), dong thoi chuyén ho so dé cong chire
lam cong tac ho tich xu Iy.

- Sau khi tié’p nhdn ho so theo hinh thirc nop truc z‘ié’p, can bo tié}) nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai budc (i);

(i) Néu nguoi ¢ yéu cau dang ky lai khai sinh khong bo sung, hoan thién
duoc hd so thi bao cao Trudng bo phan tiép nhin hd so ¢o van ban tir chdi giai
quyét yéu cau ding ky lai khai sinh.

- Cong chuc 1am cong tac ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

Truong hop viéc dang ky khai sinh trude day dugc thuc hién tai Uy ban
nhan dan cp x3 hodc S¢ Tu phap thi Phong Tu phéap c6 vin ban dé nghi Uy ban
nhan dan cap x4/Sé Tu phap noi thuc hién viéc dang ky khai sinh trudc ddy kiém
tra, xac minh vé viéc luu gilr S6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dan/S¢ Tu phéap da ding
ky khai sinh truéc day tién hanh kiém tra, x4c minh va tra 15i bang van ban vé
vi¢c con luu gilr hodc khong luu gitr duoc S6 ho tich.

Truong hop gidy to cia nguoi yéu cau dang ky lai khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé
nghi co quan cong an c6 thdm quyén xac minh. Trudng hop co quan cong an tra
101 khong c6 thong tin thi co quan ding ky ho tich cho ngudi yéu cau ding ky lai
khai sinh 13p van ban cam doan vé thong tin cua cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr duoc SO
ho tich tai noi da ding ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui van
ban yéu cau x4c minh ma khong nhan duoc van ban tra 101, néu thdy ho so day du,
hop 18, dang quy dinh, truong hop tiép nhan hd so dang ky lai khai sinh theo hinh
thirc truc tiép, thi cong chirc lam cong tac ho tich thuc hién viéc ghi vao SH dang ky
khai sinh, cap nhat thong tin dang ky lai khai sinh va luu chinh thtc trén Phan mém
dang ky, quan 1y hg tich dién tir dung chung.

Truong hop tiép nhdn ho so dang ky lai khai sinh theo hinh thirc triec tuyén,
cong chire lam céng tdac hé tich givi lai biéu mau Gidy khai sinh dién tir voi théng
tin day dit cho nguoi yéu cau qua thw dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién
viéc ghi néi dung vao Sé dang ky khai sinh, cdp nhdt théng tin ding ky khai sinh va
lwew chinh thire trén Phan mém dang ky, qudn 1y hd tich dién tir dimg chung.

- Cong chirc 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén to1 BO phan mot cira dé tra két qua cho nguoi co yéu cau.
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- Ngudi ¢6 yéu cau ding ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

Cach thirc thuc hién:

Ngudi ¢ yéu cau ding ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho nguoi khéac thuc hién viéc dang ky lai khai sinh tai B6 phan mot ctra/Trung
tAm hanh chinh cong caa UBND cép huyén hodc giri hd so qua hé thdng buu chinh
hodc nép hé so truc tuyén trén Céng dich vu cong quoc gia
(https://dichvucong.gov.vn)  hodc  Céng dich  vu cdng cdp  tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan ctia nguoi yéu
cau vé viée dd ndp du cac gidy to hién c6 (néu nguoi c6 yéu cau lua chon ndp hd so
theo hinh thirc truc tiép);

- Biéu mau dién tir twong tac dang ky lai khai sinh, trong d6 ¢é cam doan
cdc théng tin cung cdp la ding sw thét, khéng con bdn chinh Gidy khai sinh, da
nop du cdc gidry to hién co va chiu hoan toan trach nhiém trudc phap ludt vé ndi
dung cam doan ciia minh (do nguoi yéu cau cung cdp théng tin theo hidng dan
trén Cong dich vu céng néu nguoi cé yéu cau lwa chon ndp hé so theo hinh thirc
truec tuyén).

- Ngudi ¢6 yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thuc truc tiép) hoidc tai 1én (theo hinh thirc truc tuyén) cc gidy to sau:

* Gidy to’ phdi np:

- Ban sao toan bd hd so, gidy to cia ngudi yéu cau hodc hd so, gidy to, tai
lidu khac trong d6 co thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Giay khai sinh do co quan c6 tham quyén cua Viét Nam cip hop
1€ (ban sao dugc chung thuc tir ban chinh, ban sao dugc cép tir SO dang ky khai
sinh); ban chinh hodc ban sao gidy to c¢6 gia tri thay thé Gidy khai sinh duoc cp
trude ndm 1945 ¢ mién Béc va trude ndm 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong co gidy to néu trén thi phai nop ban
sao gidy to do co quan c6 tham quyén ctia Viét Nam cap hop 1¢ nhu: Gidy chimg
minh nhan dan, Thé can cudc cong dan hoac HO chiéu; S6 ho khau, S6 tam tru,
gidy to chirng minh vé noi cu tr; Bang t6t nghiép, Gidy chtng nhan, Chimg chi,
Hoc ba, hd so hoc tip do co quan c6 thdm quyén cip hodc xac nhan; Gidy to khac
c6 thong tin vé ho, tén, ngay, thang, ndm sinh cua c4 nhan.

Ngudi yéu cau dang ky lai khai sinh c6 trach nhiém ndp day du ban sao
cac gidy to néu trén (néu c6) va phai cam doan dd ndp du cac gidy to minh co;
chiu trach nhiém, h¢ qua cua viéc cam doan khong dung su that.

- Vin ban uy quyén theo quy dinh cta phap luét trong truong hop Gy quyén
thuc hién viéc dang ky lai khai sinh. Truong hop nguoi dugc ty quyén 1a 6ng,
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ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van ban uy
quyén khong phai ching thuc.
* Gidy to’ phdi xudt trinh:

- Ho chiéu hodc Chtrng minh nhén dan hodc Thé cin cudc cong dan hoidc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ctia ngudi c6 yéu cau dang ky lai
khai sinh. Truong hop cac thong tin c4 nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi ddng ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhén, khong dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi véi gidy to giri kém theo néu ngueoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Badn chup cdc gidy to giri kém theo ho so dang ky lai khai sinh truc tuyén
phdi bdo dam ré nét, day di, toan ven vé néi dung, la ban chup bang mdy dnh dién
thogi hodc dwoc chup, du’o’c quez‘ bang thiét bi dién tir, tir glay to dwoc cdp hop le,
con gid tri sir dung; néu la gidy to do co quan 6 tham quyén nuée ngodi cdp thi
phdi dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop
dwoc mién hop phdp héa lanh sy

+ Truong hop gidy 10, tai lidu phai giri kém trong ho so dang ky lai khai sinh
truec tuyén da co ban sao dién tir hodac da co ban dién tir gid'y to ho tich thi nguoi yéu
cau duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/bdan sao Gidy
khai sinh), nguoi cé yéu cau ding ky lai khai sinh phdi xudt trinh gidy to tuy than,
nép cdc gidy to la thanh phan hé so dang ky lai khai sinh theo quy dinh phdp ludt
ho tich.
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Truong hop ngueoi c6 yéu cau dang ky lai khai sinh khéng cung cdp dwoc
gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, sira chita,
lam gia thi co quan dang ky hé tich ¢6 tham quyén hiy bo két qua dang ky lai
khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam doan
vé n6i dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 thim quyén
huy bo két qua ding ky ho tich, néu c6 co s xac dinh ndi dung cam doan khong
ding su that.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 vin ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Péi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan cip huyén noi da dang ky khai sinh trudc day thyuc hién
dang ky lai khai sinh.

- Trudng hop viée khai sinh trude ddy duge diang ky tai Uy ban nhan dan
cap xa thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén cap trén thuc hién.

- Truong hop khai sinh trude day duoc diang ky tai Uy ban nhan dan cép
tinh hodc So Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dan cip huyén
noi cu tra ctia ngudi yéu cau thyuc hién; néu ngudi 6 khong cu tra tai Viét Nam
thi do Uy ban nhan dan cap huyén noi c6 tru s& hién nay cua S& Tu phap thuc hién.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cp
huyén xem xét, quyét dinh.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cap
x3/S6¢ Tu phap noi ngudi yéu cau dang ky lai khai sinh d3 dang ky khai sinh trudce
day; Co quan coéng an c6 tham quyén.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao Gidy khai sinh (truong hop yéu cu cip ban sao Gidy khai sinh).

L¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai sinh (néu ndp ho so theo hinh thirc tryc tiép);
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+ Biéu mau dién tir trong tac dang ky lai khai sinh (néu nép hé so theo hinh
thikc triee tuyén).

Yéu ciu, diéu Kién thwe hién thi tuc hanh chinh:

- Cong dan Vi¢t Nam dinh cu ¢ nude ngoai hodc nguoi nude ngoai da dang
ky khai sinh tai co quan c6 tham quyén ctia Viét Nam trudc nga‘ly 01/01/2016
nhung S6 dang ky khai smh va ban chinh Glay khai smh déu bj mat.

- Nguoi cé yeu cau con song tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yéu cau co trach nhiém ndp day du ban sao gidy to, tai liéu co noi
dung lién quan dén viéc dang ky lai khai sinh.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién tir, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cuia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir licu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
d61, bo sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
Bo Tai chinh hudng dan vé phi va 18 phi thudc thAm quyén quyét dinh cua Hoi
ddng nhan dan tinh, thanh phd truc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, tén NGUoT YU CAU: ......ooooiiiiiiiiiiiiiiiiee e

INOT CU UL B e e e e e e e e e e e e e e e e e

Quan hé v&i ngudi dugc khai SInh: ...

Pé nghi co quan ding Kky lai khai sinh cho nguoi cé tén dwéi day:

Ho, chit d€m, tEN: ......ooooiiiiiiiiiiii e ettt e e e e et e e e e e e tbaeeaeeeennaes
Ngay, thang, nam sinh: ..........cccooiiiiiiiiiiniiiiie, ghi bANg Chil: ...vovveeeeeeeee e
Gioitinh:...coooeeeennnnnnnns Dantoc: ..ooovveeeeiiiin i Quéc tICH: o
INOT ST ettt
QUE QUAN: .ottt ieeeeee e e e e e e e e e e e e e ettt e et e e eeeaeaaaaaeeaaaeaeeaaaasaasnnnnssnsssssssnsanaeeeeeeees
Ho, chitr dém, ten NGWOT ME: .........ooiiiiiiiiii e e e e e eee e e e
Nam sinh: ©.ooovoviieeeeeeee, DAN tOC e QUBEC tCR: oo
INOT CU T B) oottt et e et e e b e et e esseessbeenbeesaessseenseesssesnseenseens
Ho, chir dém, tén ngudi cha:.............ooooiiii e
Nam sinh: @, DAN tOC e QUAC tCh: oo
NOT CU T B) ottt ettt et b e et e et e s b e e nbeeseesnseenseesneesnneenseans
D3 dang ky khai sinh tai: @ oo
Gidy khai sinh s6: D ..o ,quyénsd D.......... ngly ... [, fivoeeaeea

To1 cam doan nhitng nd1 dung khai :[rén day la ding su that va da ndp du cac gidy to hién co.
T6i chiu trach nhi€ém trudce phap luat ve viéc cam doan ctia minh.
Lamtai: ........................, ngay ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chi dém, tén)

Dé nghl Cép bén Sao(g): Cé D’ th)ng D ............................
SO lugng:....... ban
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Chu thich:

(D' Ghi 16 tén co quan ding ky lai khai sinh

@ Ghi theo noi ding ky thuong tra; néu khong co noi ding ky thudng trii thi ghi theo
noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

~ ® Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi rd s6, co quan cap, ngay

cap ho chiéu, chimg minh nhan dan hodc gidy to hop 1€ thay theé (V7 du. Chimg minh nhan dan
s0 001089123 do Cong an thanh pho Ha Ni cap ngay 20/10/2004).

@ Trudng hop sinh tai co so'y té thi ghi 16 tén co s6'y té va dia chi co so y té d0; trudng
hop sinh ra ngoai co s6'y t€ thi ghi dia danh cua 03 cap hanh chinh (x&, huyén, tinh) noi sinh ra;
truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi ddy du ngay, thang sinh cta cha, me (néu c9).
©® Ghi tén co quan di dang ky khai sinh truge day.
(™ Chi khai trong truong hop biét 1d.
®Pé nghi danh diu X vao 6 néu cd yéu cau cap ban sao va ghi rd sd luong.
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13. Thii tuc diing ky khai sinh c6 yéu t6 nwéc ngoai cho ngudi da c6 hd
50, gidy to c4 nhan

Trinh ty thuc hién:

- Néu lwa chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau diang ky khai
sinh ndp hd so dang ky khai sinh tai B6 phan mot ctra/Trung tAm hanh chinh cong
ctia UBND cip huyén c6 thim quyén; ndp 1& phi néu thudc truong hop phai nop 16
phi ding ky khai sinh; ndp phi cip ban sao Gidy khai sinh néu c¢6 yéu cau cap ban
sao Gidy khai sinh.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
khai sinh truy cdp Cong dich vu céng quéc gia hodc Cong dich vu céng cdp tinh,
ddang ky tai khodn (néu chwa c6 tai khodn), xdc thure nguwoi ding theo hwdng dan,
dang nhdp vio hé thong, xdc dinh ding Uy ban nhdn ddn cdp huyén co
tham quyén.

Ngueoi ¢6 yéu cau diang ky khai sinh triee tuyén cung cdp théng tin theo biéu
mau dién tir twong tdc dang ky khai sinh (cung cdp trén Cong dich vu céng), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nép phi,
1é phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qué cho nguoi c6 yéu cau (néu ngudi co yéu cau lwa chon hinh thirc ndp hod so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thu dién tw hodic giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguoi cé yeu cau (neu nguoi ¢6 yéu cau
lira chon hinh thire nép ho so truc tuyén), chuyén hd so dé cong chirc 1am cong
tac ho tich xur 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong théng tin, co so dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 3 loai gidy t&, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budce (i);

(iii) Trudng hop ngudi c¢6 yéu ciu ding ky khai sinh khong bo sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky khai sinh.

- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B phan tiép nhan ho
so dé thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hoic (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi gian d hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yéu cau (néu nguoi co yéu cau lya chon hinh thic nop hd so truc tiép), hoac
airi Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

Cong chuce lam cong tac h tich bao cdo Trudng phong Tu phap c¢6 van ban
dé nghi Uy ban nhan dan cap xd noi ngudi co yéu cau cu tra trude khi xuét canh
kiém tra, xac minh vé viéc dang ky khai sinh ctia nguoi yéu cau va viée luu gitr s
ho tich.

Sau khi nhan dugc vin ban d& nghi, Uy ban nhan dan noi nhan duogc yéu cau
xac minh tién hanh kiém tra, x4c minh va tra 161 bang van ban vé viéc nguoi yéu cau
da duoc dang ky khai sinh hay chua dugc dang ky khai sinh; vi¢c con luu gitr hodc
khong luu giit duoc s6 ho tich.

Truong hop gidy td ctia ngudi yéu cau dang ky khai sinh khong c6 théng tin
chimg minh quan hé cha, me, con thi co quan ding ky ho tich c6 vin ban dé nghi co
quan cong an c6 tham quyén xac minh. Truong hop co quan cong an tra 10i khong
c6 thong tin thi co quan diang ky ho tich cho ngudi yéu cau ding ky khai sinh 1ap
van ban cam doan vé thong tin ctiia cha, me va xac dinh ndi dung khai sinh theo van
ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khéng nhan dugc van ban tra 10i, néu thay ho so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so dang ky khai sinh theo
hinh thirc truc tiép, thi cong churc lam cong tac hd tich thuc hién vi¢e ghi vao So
dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thirc trén Phan
mém ding kY, quan 1y ho tich dién tr ding chung.

Trueong hop tiép nhdn ho so dang ky khai sinh theo hinh thirc triec tuyén, cong
chire lam cong tdc ho tich givi lai biéu mau Gidy khai sinh dién tir véi thong tin day
dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day i hodc khong
co phan héi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién
viéc ghi néi dung vao Sé dang ky khai sinh, cdp nhdt théng tin dang ky khai sinh va
lwew chinh thire trén Phan mém dang ky, qudn 1y hé tich dién tir dimg chung.
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- Cong chirc 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén to1 BO phan mot cira dé tra két qua cho nguoi co yéu cau.

- Nguoi c6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau dang ky khai sinh tryc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B0 phan mot ctra/Trung tdm hanh
chinh cong cia UBND cép huyén hodc giri ho so qua hé théng buu chinh kodc ndp
hé so truc tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Cong dich vu cong cap tinh (https.//dichvucong.---.gov.vn).

Thanh phan hd so:

- TO khai ddng ky khai sinh theo mau (néu ngudi c6 yéu cau lwa chon ndp ho
so theo hinh thl'rc truc tuyén);

- Biéu mau dién tr twong tdc dang ky khai sznh (do nguoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu cong néu nguoi cé yéu cau lua chon
nép ho so theo hinh thirc truec tuyén).

- Ngudi ¢o yéu cau dang ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thurc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Vian ban cam doan vé viéc chua dugc ding ky khai sinh.

- Ban sao toan bd hd so, gidy to cia ngudi yéu cau hodc hd so, gidy to, tai
lidu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gdm: Giy chimng
minh nhan dan, Thé can cudc cong dan hoac HO chiéu; S6 ho khau, S6 tam tr,
gidy to chirng minh vé noi cu tr; Bang t6t nghiép, Gidy chtng nhan, Chimg chi,
Hoc ba, hd so hoc tap do co quan co tham quyén céip hoac xac nhan; Giéy to khac
c6 thong tin vé ho, tén, ngay, thang, ndm sinh cta ¢4 nhan.

Nguoi yéu cau ding ky khai sinh c6 trach nhiém ndp ddy du ban sao cac
gidy to néu trén (néu c) va phai cam doan di ndp du cac gidy to minh cé; chiu
trach nhiém, h¢ qua cua viéc cam doan khong dung su that.

- Vian ban 1y quyén (dugc chimg thuc) theo quy dinh ctia phap luat trong
truong hop Uy quyén thuc hién viéc dang ky khai sinh. Trudng hop nguoi duoc
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy
quyén thi vin ban ty quyén khong phai ching thuc.

* Gidy to' phdi xudt trinh:

- H chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé nhén than ctia nguoi ¢ yéu cau ding ky
khai sinh. Truong hop céc thong tin c4 nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);
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- Gidy to chimg minh noi cur tra trwée khi xuat canh dé xac dinh tham quyén
dang ky khai sinh. Truong hop cac thong tin vé gidy to chimg minh noi cu tri di co
trong CSDLQGVDC, duoc dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thire truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 chung thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi ding ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cép tir s6 gbc hodc ban chup kém theo ban chinh gidy td
dé ddi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhén, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo hé so dang ky khai sinh triec tuyén phdi
bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic dwgc chup, dwoc quét bang thiét bi dién ti, tir gidy to dwege cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai doc
hop phép héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truwong hop gidy to, tai liéu phai givi kém trong ho so dang ky khai sinh
truec z‘uyén dd co ban sao dién tir hodac da co ban dién tir gici'y to ho tich thi nguoi yéu
cau duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi ¢6 yéu cau dang ky khai sinh phdi xudt trinh gidy to tuy than, nép
cdc gidy to la thanh phan hé so ding ky khai sinh theo quy dinh phdp ludt ho tich.

Trieong hop nguwoi yéu cau dang ky khai sinh khong cung cdp dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, sira chita, lam gid
thi co quan dang ky ho tich c¢é tham quyén hity bé két qua ding ky khai sinh.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé n6i dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
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cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chi giai quyét hoic dé nghi co quan ¢ tham quyén
huy bo két qua ding ky ho tich, néu c6 co s xac dinh ndi dung cam doan khéng
dang su that.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 vin ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu trii truéc khi xuat canh ciia nguoi Viét
Nam dinh cu tai nudc ngoai.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cp
huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhéan dan cép
x4 noi ngudi yéu cau dang ky khai sinh cur trii trude khi xuat canh; Co quan cong an
c6 thdm quyén.

Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (trudng hop yéu ciu cap ban sao Giay khai sinh).

L¢ phi:

- Mtc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

MAu don, miu to khai:

+ Td khai dang ky khai sinh (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tdc ding ky khai sinh (néu ndp hé so theo hinh thirc
truec tuyén).

Yéu cau, diéu Kkién thwc hién thi tuc hanh chinh:

Ngudi Viét Nam dinh cu & nudc ngoai, chua dugce dang ky khai sinh tai co
quan c6 thim quyén Viét Nam, c6 hd so, gidy to ca nhan (ban chinh hodc ban sao
duoc chimg thuc hop 18) nhu: gidy to tuy than; S6 ho khau; S6 tam tra; gidy to
khac do co quan nha nudc c6 tham quyén ciia Viét Nam cép, trong d6 co ghi noi
sinh tai Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tu, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Kinh gli: U oo

Ho, chit dém, ten NEUOT YEU CAUS ...o.voveoeeeieeeeeeeeeeee et
INOT CU I @) ettt ettt ettt ettt e et e et eat et neete e s,
GHAY 1O 1Y ThANT B).. ottt
Quan hé v&i ngudi dugc khai SINh: ...
Pé nghi co quan ding ky khai sinh cho ngwoi dwéi day:

HOQ, Chit d@€m, t8N: .. ...t e e e et e e e e e eatrbaee e e e ennnaaeeas
Ngay, thang, nam sinh: ..........cccooeviiiniieiniieeee ghi bang Chil: ..o
Giot tinh:..........ooonne Dan toc:........coevevvveeennnn. QUABC HHCR: e,
INOTSINN: @) ettt
QUE QUAN ..eiieiiieeieeeeee e e e e et e et e e e ettt e e et e e eeeaaaaaaaaeaaeaeaeeaaasa s snnnssnnsnnsnnebaneeaeeeeeaeaees
Ho, chit dém, ten MEWOT MIE: ..o
NAM SINN: O, DAN tOC:eveveerenen. Qudc tich: v
INOT CU LT @) ettt ettt ettt e st e st e e sa e e e b e seesbeeseesaesseessenseensenseensas
Ho, chir dém, tén n@uwoi Cha: ...
NAM SINNT O DAN tdC e Qudc tich: oo,
INOT CU T B) oottt ettt ettt et e e bt et e e ebeesbeessaeesbeesseesaseesseesseessseenseans

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa thuan
nhét trf ctia cac bén lién quan theo quy dinh phép lut.
T61 chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh.
Lamtgi: ........................, ngay ........... thang ......... HAM ..............
Nguoi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

S6 luogng:....... ban
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Chu thich:

(D Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong tra; néu khong co noi ding ky thudng trii thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy thin cta ngudi di dang ky, ghi 1 s, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chimg minh nhan dan
s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 1 tén co so'y té va dia chi tru s co'so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dbinh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co so y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (néu c6).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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14. Thi tuc ding ky lai két hon c6 yéu t6 nuéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi ¢o yéu cau dang ky lai
két hon nop ho so dang ky lai két hon tai B6 phan mot cira/Trung tim hanh chinh
cong cua UBND cdp huyén c6 thim quyén; ndp 1é phi néu thude trudng hop phai
ndp 1¢ phi ding ky lai két hon.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
lai két hén truy c¢dp Cong dich vu cong quéc gia hodc Cong dich vu cong cdp
tinh, dang ky tai khoan (néu chwa c6 tai khodn), xdc thire nguoi ding theo hurdng
dan, dang nhdp vao hé thong, xdc dinh ding Uy ban nhdn ddn cap huyén cé
tham quyén.

Ngueoi ¢6 yéu cdu dang ky lai két hon truc tuyén cung cdp théng tin theo
biéu mau dién tir twong tdc dang ky lai két hén (cung cdp trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cdc gidy to, tai liéu theo quy dinh; nép
phi, 1 phi théng qua chike ndng thanh todn triec tuyén hodc bang cdch thire khdc
theo quy dinh phdp ludt, hoan tdt viéc nép hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhi¢ém kiém tra tinh
chinh x4c, dy du, thong nhat, hop 1& cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu ngudi cé yéu cau
lira chon hinh thire nép ho so truc tuyén), chuyén hd so dé cong chirc 1am cong
tac ho tich xu 1y.

- Sau khi tié’p nhdn ho so theo hinh thirc nop truc z‘ié’p, can bo tié}? nhdn ho
so tai Bo phdn mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé nguoi
cé yéu cau bd sung, hoan thi¢n. Sau khi hé so duogc bd sung, thuc hién lai budce (1);

(iii) Néu ngudi co yéu cau ding ky lai két hon khong bo sung, hoan thién
duoc hd so thi bao cao Trudng bo phan tiép nhin hd so ¢o van ban tir chdi giai
quyét yéu cau ding ky lai két hon.

- Cong chuc 1am cong tac ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 1¢ cta cac thong tin trong hd so, gidy o, tai liéu do nguoi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budc (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

Trudng hop viée dang ky két hon trude day thuc hién tai Uy ban nhan dan
cap x3 hodc SO Tu phép thi cong chire 1am cong tac ho tich bao cao Trudng phong
Tu phap c6 vin ban dé nghi Uy ban nhan dan cap xa/S¢ Tu phéap noi diang ky két
hon trudce day kiém tra, xac minh vé viéc luu gitt S ho tich.

Sau khi nhan duoc van ban dé nghi, S& Tu phap/Uy ban nhan dan cip xa tién
hanh kiém tra, xac minh va tra 11 bang van ban vé viéc con luu giit hodc khong luu
gitt dugc S6 ho tich.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitr dugc S6 ho
tich tai noi da dang ky két hon hogc sau thoi han 20 ngay ké tir ngay giri van ban yéu
cau x4c minh ma khéng nhan dugc van ban tra 10, néu thdy hd so day du, hop 18,
dung quy dinh, truong hop tiép nhan hd so dang ky lai két hon theo hinh thirc truc
tiép, thi cong chirc 1am cong tac ho tich thyc hién viéc ghi vao SH dang ky két hon,
cap nhat thong tin dang ky lai két hon va luu chinh thic trén Phan mém déng ky,
quan 1y ho tich dién tr dung chung.

Truwong hop tiép nhdn hé so ding ky lai két hon theo hinh thirc truc tuyén,
céng chire lam cong tac hé tich giri lai biéu mau Gidy chirng nhdn két hon dién tir
véi thong tin ddy dii cho nguwoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy chirng nhdn két hén dién tir va xdc nhén (t0i da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da thdng nhat, day du hodc khong
cO phan hi sau thdi han yéu cau thi cong chure 1am cong tac ho tich thye hién viée
ghi vao S6 dang ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh
thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chtre 1am cong tac ho tich in Gidy chtng nhan két hon, trinh Lanh dao
UBND ky, chuyén téi Bd phan mot ctra dé tra két qua cho nguoi ¢6 yéu cau.

- Ngudi c6 yéu cau ding ky lai két hon (hai bén nam, nit phai c6 mit, xuit
trinh gidy t& tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chig nhan két hon,
trong S6 dang ky két hon va ky tén vao S6 ding ky két hon, ky tén vao Gidy chimng
nhén két hon, mdi bén nam, nit nhan 01 ban chinh Giéy ching nhan két hon.

Cach thirc thyc hién:

Nguoi cé yéu cu dang ky lai két hon thuc hién nop ho so truc tiép tai BO
phan mot ctra/Trung tAm hanh chinh cong cia UBND cép huyén hodc ndp ho so
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truec tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Cong
dich vu cong cdp tinh (https.//dichvucong.—--.gov.vn) (bén nam hodc bén nit c6 thé
nop hd so ma khong can cé van ban oy quyén ctia bén con lai).

Thanh phan hd so:

- To khai dang ky lai két hon theo mau (néu ngudi ¢ yéu cau lira chon ndp
hd so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tdc dang ky lai két hon, trong dé cé cam doan
cdc théng tin cung cdp la ding sw thét, khéng con ban chinh Gidy chitng nhdn
két hén, dd ndp du cdc gidy to hién cé va chiu hodn toan trach nhiém trudce phdp
ludt vé néi dung cam doan ciia minh (do nguoi yéu cau cung cdp théng tin theo
hémg dan trén Cong dich vu cong néu nguoi cé yéu cau liwa chon ndp ho so theo
hinh thirc triee tuyén).

- Ngudi c6 yéu cau dang ky lai két hon thuc hién viée ndp/xuit trinh (theo
hinh thuc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén) cc gidy to sau:

* Gidy to’ phdi np:

- Ban sao Gidy ching nhan két hon dugc cap trude day. Néu khong cd ban
sao Gidy chimg nhan két hon thi ndp ban sao ho so, gidy to ¢4 nhan co cac thong tin
lién quan dén noi dung ding ky két hon.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé chimg minh vé nhan than cta ca hai bén c¢6 yéu ciu ding
ky lai két hon. Trudng hop cac thong tin ca nhan trong cac gidy to ndy di ¢ trong
CSDLQGVDC, CSDLHTDT, duoc hé thdng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cua phap luat h tich, khong duogc yéu ciu nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to givi kém theo hé so déing ky lai két hon triee tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoe cap hop 16, con gid
tri sir dung; néu la gidy to do co quan cé tham quyén nude ngodi cdp thi phai duoc
hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truwong hop gidy 10, tai liéu phdi giri kém trong ho so dang ky lai két hén
truc tuyén da co ban sao dién tir hoac da co ban dién tir gicfy to ho tich thi nguoi yéu
cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhdn két qua (Gidy chitng nhén két hén),
nguoi ¢6 yéu cau dang ky lai két hén xudt trinh gidy to tuy than, ndp cdc gidy to la
thanh phan ho so dang ky lai két hén theo quy dinh phdp ludt hé tich.

Truong hop ngueoi yéu cau dang ky lai két hon khéng cung cap dwoc gidy
10 néu trén quy dinh hodc gidy to nép, xudt trinh bi tay xéa, sira chita, lam gid thi
co quan dang ky hé tich c6 tham quyén hiy bé két qua dang ky lai két hon.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai x4ac minh thi thoi
han giai quyét khong qua 25 ngay.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cép huyén noi d3 ding ky két hon trude day.

- Trudng hop viée két hon trude day duge dang ky tai Uy ban nhan dan cap
xa thi viéc dang ky lai do Uy ban nhan dan cap huyén cap trén thyc hién.

- Truong hop viée két hon trude day dugc diang ky tai Uy ban nhan déan cép
tinh hodc S Tu phap thi viéc dang ky lai do Uy ban nhan dan cip huyén noi cu
tri ciia nguo1 yéu cau thuc hién; néu nguoi dé khong cu tri tai Viét Nam thi do
Uy ban nhéan dan cap huyén noi c6 tru s hién nay ciia S¢ Tu phap thuc hién.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cp
huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan déan cap
x3/S& Tu phép noi ding ky két hon trude day.

Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhan két hon (ban
chinh), mdi bén vo, chong 01 ban.

L¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; nguoi khuyét tat.
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Méiu don, mau to khai:

+ To khai dang ky lai két hon (néu nop ho so theo hinh thirc truc tiép);

+ Biéu mau dién tir trong tac dang ky lai két hén (néu ngp hé so theo hinh
thire triee tuyén).

Yéu ciu, diéu Kkién thwe hién thii tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan c6 thim quyén cia Viét Nam
trude ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy ching nhan
két hon déu bi mat.

- Ca hai bén yéu cau ding ky lai két hon con sbéng vao thoi diém yéu cau
dang ky lai két hon.

Can cwr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu cia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Ho, chit dém, tén NGWOT YU CAU: .......co...cooovoio e
INOT CU U @)oo s

Pé nghi co quan ding ky lai két hon theo ndi dung dwéi day:

Ho, chit d€m, tEN CUA VO
Ngay, thang, NAM SINN: ..o
DA tOC: oo, Quéc TICIT et

INOT CU TP e oo

Ho, chit d8m, t8N CHA CROIE: ..o eeese et
Ngay, thang, NAM SINN: ..o
DA tOC: oo Quéc TICIT e

INOT CU TP e e ees oo

To1 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trude phap
luét vé& cam doan ctia minh.
Lamtai: ......................... , ngay ... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cip ban sa0®: C6 D, Khong L]



125

Chu thich:

(M Ghi 13 tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thuong trii; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang
ky tam tra; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢
thay thé (vi du: Chung minh nhan dan so 001089123 do Cong an thanh pho Ha Noi cap ngay
20/10/2004).

4 Ghi 16 tén co quan da ding ky két hon trude day.

) Chi khai trong truong hop biét 1.

© P¢ nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi 16 s6 luong.
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15. Thi tuc ding ky lai khai tir cé yéu t6 nuéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi ¢o yéu cau dang ky lai
khai tir ndp hd so déng ky lai khai tr tai Bd phan mot cfra/Trung tam hanh chinh
cong cua UBND cép huyén c6 thim quyen nop 1é phi néu thude tru:(mg hop phal
nop 1¢ phi dang ky lai khai tir; nop phi cap ban sao Trich luc khai tir néu ¢ yéu cau
cap ban sao Trich lyc khai tir.

- Néu liwa chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau ding ky
lai khai tir truy cdp Cong dich vu cong quéc gia hodc Cong dich vu cong cdp tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thuc nguoi ding theo hudng dan,
dang nhdp vio hé thong, xdc dinh ding Uy ban nhdn ddn cdp huyén co
tham quyén.

Ngueoi ¢é yéu cau dang ky lai khai tir triec tuyén cung cdp théng tin theo
biéu mau dién tir trong tac dang ky lai khai tir (cung cdp trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cdc gidy to, tai lidu theo quy dinh; nép
phi, 1é phi théng qua chike ndng thanh todn triec tuyén hodc bang cdach thire khdc
theo quy dinh phdp ludt, hoan tat viéc nép hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, déy du, théng nhat, hop 1€ cta hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, tra két qua qua thw dién tu’ hodc giri tin nhan hen
tra két qua qua dién thoai di déng cho ngum 6 yéu cau (neu ngum ¢ yéu cau
lira chon hinh thitc nép ho so truc tuyén), dong thoi chuyén ho so dé cong chire
lam cong tac ho tich xu Iy.

- Sau khi tié’p nhdn ho so theo hinh thirc nop truc z‘ié’p, can bo tié}) nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai bude (i);

(iii) Néu nguoi c6 yéu cau dang ky lai khai tir khéng bd sung, hoan thién
duoc hd so thi bao cao Trudng bo phan tiép nhin hd so ¢o van ban tir chdi giai
quyét yéu cau ding ky lai khai tir.

- Cong chue 1am cong tac ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhin hd so
dang ky lai khai ttr theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi vao S6 dang ky khai tir, cap nhat thong tin diing ky lai khai tir va luu
chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir diing chung,

Truwong hop tiép nhdn ho so ding ky lai khai tir theo hinh thirc truc tuyén,
cong churc lam cong tac ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong
tin day dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc khai tir dién tir va xdc nhdn (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién
viéc ghi ndi dung vao S6 ding ky khai tir, cdp nhdt théng tin dang ky lai khai tir va
luru chinh thire trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chtrc lam cong tac ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén téi Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong SO dang ky khai tir va ky tén vao SO dang ky khai tir, nhan Trich luc
khai tur.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau dang ky lai khai tir tryc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién viéc dang ky lai khai tir tai BO phan mét ctra/Trung tam hanh
chinh cong cia UBND cép huyén hodc giri hd so qua hé théng buu chinh Aodc ndp
hé so truec tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Cong dich vu céng cap tinh (https.//dichvucong.---.gov.vn).

Thanh phan hd so:

- To khai ddng ky lai khai tir theo mau (néu ngudi ¢6 yéu cau lya chon ndp
hd so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tdc dang ky lai khai tir, trong dé c6 cam doan cdc
théng tin cung cap la diing suw that, khéng con ban chinh Gidy chitng ti/Trich luc
khai tir, dd@ ndp dii cdc gidy to hién c6 va chiu hodan todn trach nhiém trude phdp
ludt vé néi dung cam doan ciia minh (do nguoi yéu cau cung cdp théng tin theo
hémg dan trén Cong dich vu céng néu nguoi cé yéu cau liwa chon ndp ho so theo
hinh thic triee tuyén).
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- Ngudi c¢6 yéu cau diang ky lai khai tir thyc hién viéc ndp/xuét trinh (theo
hinh thuc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén) cc gidy to sau:

* Gidy to phdi nép:

- Ban sao Gidy chung tir trude ddy duoc cap hop 16. Néu khong c6 ban sao
Gidy chung tir trude day duoc cAp hop 18 thi ndp ban sao ho so, gidy to lién quan
¢6 ndi dung chimg minh sy kién chét.

- Vin ban uy quyén theo quy dinh cta phap luit trong truong hop ty quyén
thuc hién dang ky lai khai tir. Truong hop ngudi duoc iy quyén 1a 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt ciia ngudi Gy quyén thi van ban uy quyén
khong phai chung thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Ching minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ctia ngudi c6 yéu cau dang ky lai
khai tir. Truong hop cac théng tin ca nhdn trong cac gidy to nay dd cé trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai guri kém theo ban
sao c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuét trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to giri kém theo ho so dang ky lai khai tir triec tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodc duoc chup, duoc quet bang thiét bi dién tir, tir glay to duoc cap hop lé, con gia
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai dwoc
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hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong hé so ding ky lai khai tir
truc tuyén da co ban sao dién tir hodac da co ban dién tir gicfy to ho tich thi nguoi yéu
cau duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky hé tich nhdn két qua (Trich luc khai tie/ban sao
Trich luc khai ti¥), nguoi c6 yéu cau dang ky lai khai ti phdi xudt trinh gidy to tuy
thén, ndp cdc gidy to la thanh phan ho so dang ky lai khai tir theo quy dinh phdp
luat ho tich.

Truong hop ngudi cé yéu cau dang ky lai khai tir khong cung cdp dwoc
gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, sira chita,
lam gia thi co quan dang ky hé tich ¢6 tham quyén hiy bo két qua dang ky lai
khai ti.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai tién hanh xac minh
thi thot han khong qué 10 ngay lam viéc.

Poi twong thye hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dén cép huyén noi ding ky khai tir cho ngudi nude ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trude diy thuc hién viéc dang ky lai
khai tu;

- Trudng hop viée dang ky khai tir trude day thuc hién tai Uy ban nhan dan
cap x4 thi Uy ban nhan dan cap huyén cip trén thyuc hién dang ky lai khai tu;

- Trudng hop viée dang ky khai tir trude ddy thuc hién tai Uy ban nhan dan
cap tinh hodc S& Tu phép thi Uy ban nhan dan cép huyén noi cu trii ciia ngudi
yéu cau thuc hién; néu nguoi yéu cau khong cu tri tai Viét Nam thi Uy ban nhan
dan cip huyén noi c6 tru so hién nay ctiia S& Tu phap thuc hién dang ky lai
khai tur.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cip
huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC

Két qua thwe hién thii tuc hanh chinh: Trich luc khai tir (ban chinh), ban
sao Trich luc khai tir (trudng hop yéu cau cip ban sao Trich luc khai tir).

L¢ phi:

- Mtc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Phi cAp ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.
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Méu don, miu to khai:

+ To khai dang ky lai khai tir (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mdu dién tir twong tac dang ky lai khai tir (néu ngp hé so theo hinh
thire triee tuyén).

Yéu ciu, diéu Kkién thwe hién thii tuc hanh chinh:

Vi¢c khai tir ciia cong dan Viét Nam dinh cu & nude ngoai hodc cia nguoi
nudc ngodi di diang ky tai co quan c6 thdm quyén ctia Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu bi mat.

Can cw phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tw, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén,'

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cuia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir lieu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Ho, chitr dém, tén NGWOT YU CAU: ..o

N OT U T B oo oo e e oo e oo

Quan hé VOT NGUOT Q8 CHEE: oo eees e eeee e
Pé nghi co quan ding ky lai khai tir cho ngudi c6 tén dudi day:

Ho, chit d€m, tEN: ......oooiiiiiiiiiiii et e e e e et e e e e e e eaaeeaeeeenaes
Ngay, thang, NAM SINN: .......ccooooie e

Gioitinh:...cooooevnnnnnnns Dantdc: ..oovvveeeiiiiin e, Quéc TICH: e

Di chét vao 10C: v s (o S phut, ngay ... thang ........... NAM .....coovoeee..
INOT CREE: oot oo oo oo

Da dang ky khai tir tai: © ngay ... thang .......... nam ...
Gidy chung ti/Trich luc khai tirs6: © ..., ,quyénsd: © ...
To1 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trude phap
luét vé cam doan ctia minh.
Lamtgi: ........................ , ngay ... thang ... nam ...
Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cép ban sa0”: C6 D, Khong L]
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Chu thich:

() Ghi 18 tén co quan dang ky lai khai tur.

@ Ghi theo noi dang ky thudng trii; néu khong ¢ noi ding ky thuong tra thi ghi theo noi ding
ky tam tra; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang
sinh song.

) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 1€

thay thé (vi dy: Chimg minh nhan dan sé 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004).

@ Truong hop chua xac dinh duoc thi dé trong.

() Ghi rd tén co quan di dang ky khai tir trude day.

(6) Chi khai trong truong hop biét 5.

() Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd sd luong.
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C. THU TUC HANH CHINH CAP XA

1. Thu tuc dang ky khai sinh

Trinh ty thuc hién:

- Néu Iira chon hinh thirc ndp hd so truc tiép, nguoi c6 yéu cau dang ky khai
sinh ndp hd so ding ky khai sinh tai B6 phan mét ctra cia UBND cép x3 c6 tham
quyén; nop 1¢ phi néu thudc truong hop phai ndp 1¢ phi dang ky khai sinh; ndp phi
cap ban sao Gidy khai sinh néu c6 yéu cau cp ban sao Gidy khai sinh.

- Néu liwa chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau ding ky
khai sinh truy cdp Cong dich vu céng quéc gia hodc Cong dich vu céng cdp tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thuc nguoi ding theo hudng dan,
dang nhdp vao hé thong, xdc dinh ding Uy ban nhdn dan cdp xd c6 tham quyén.

Ngueoi ¢6 yéu cau diang ky khai sinh triee tuyén cung cdp théng tin theo biéu
mau dién tir twong tdc dang ky khai sinh (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nép phi,
1¢ phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhi¢m kiém tra tinh
chinh x4c, dy du, thong nhat, hop 1& cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cu trong ngay lam viéc tiép
theo (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thw dién tir hodc givi tin nhan hen trd két qud qua dién
thoai di ddng cho nguoi ¢é yéu cau (néu nguoi c6 yéu cau lua chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié}), can bo tié}) nhdn ho
so tai Bo phdn mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co s¢ dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé nguoi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bod sung, thuc hién lai budce (i);

(iii) Trudng hop ngudi c¢6 yéu cau ding ky khai sinh khong bo sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky khai sinh.

- Cong chirc tur phap - ho tich thdm tra hd so (tham tra tinh théng nhét, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budc (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 1&, dung quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thic truc tiép, thi cong chire tu phap - ho tich thyc hién
viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién tir diing chung, luu chinh thirc va chuyén thong
tin dén CSDLQGVDC dé 1iy S dinh danh c4 nhén.

Trweong hop tiép nhdn ho so dang ky khai sinh theo hinh thirc triec tuyén, cong
chire tw phdp - hé tich givi lai biéu mau Gidy khai sinh dién tir voi thong tin ddy du
cho ngueoi yéu cau qua thw dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
cO phan hoi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi néi dung vao S6 dang ky khai sinh, cdp nhdt thong tin dang ky khai sinh trén
Phdn mém déing ky, quan Iy hé tich dién tir ding chung, leu chinh thire va chuyén
théng tin dén CSDLOGVDC dé ldy Sé dinh danh cé nhan.

- Sau khi CSDLQGVDC tra vé S dinh danh ca nhén, cong chue tw phap - hd
tich in Giéy khai sinh, trinh Lanh dao UBND ky, chuyén to1 BO phan mét cura dé tra
két qua cho ngudi ¢6 yéu cau.

- Nguoi c6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 ding ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

* Luuy:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hoic me c6 trach nhiém
dang ky khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho
con thi 6ng hoic ba hodc ngudi than thich khac hodc ca nhén, to chirc dang nudi
dudng tré em cé trach nhi€ém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bd roi thi sau khi nhan duoc
thong bao, Chu tich Uy ban nhan dan cép x3 hodc Trudng cong an cip x4 co trach
nhiém t6 chirc 1ap bién ban vé viéc tré bi bo roi.

Sau khi 14p bién ban, Uy ban nhan dan cip x4 tién hanh niém yét tai tru s&
Uy ban nhan dén trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém
yét, néu khong c6 thong tin vé cha, me dé cua tré, Uy ban nhan dan cip x4 thong
b4o cho c4 nhan hoic t6 chirc dang tam thoi nudi dudng tré dé tién hanh dang ky
khai sinh cho tré.
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- Trudong hop tré chua xac dinh dugc cha thi ho, dan tdc, qué quan, quéc
tich cta con dugc xac dinh theo ho, dan tdc, qué quan, quéc tich cua me; phén
ghi vé cha cua tré dé tréng. Néu vao thoi diém dang ky khai sinh nguoi cha yéu
cau lam thi tuc nhén con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Trudong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha yéu
cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky khai
sinh; phén khai vé me cta tré dé tréng.

- Truong hop tré khong thude dién bi bo ro1, chua x4c dinh dugc ca cha va
me thi thue hién twong tu nhu dang ky khai sinh cho tré bi bo roi, nhung trong S6
ho tich ghi rd “Tré chua xac dinh duoc cha, me”.

Cach thire thuc hién:

Ngudi ¢6 yéu cau dang ky khai sinh tryc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai BO phan mot ctra cuia UBND cép xa
hodc gtri ho so qua hé théng buu chinh Ahodc nop hé so truc z‘uyén trén Céng dich vu
cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phan ho so

- T& khai dang ky khai sinh theo mau (néu ngudi ¢6 yéu cau lwa chon ndp
hd so theo hinh thirc truc tiép);

- Biéu mau dién tir trong tdc dang ky khai sinh (do nguoi yéu cau cung cdp
théng tin theo huéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lua chon
nép hoé so theo hinh thirc truc tuyén);

- Ngudi ¢o yéu cau dang ky khai sinh thuc hién viéc nop/xuit trinh (theo
hinh thure true tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to' phdi nép:

- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy chimg sinh thi
ndp van ban ctia ngudi 1am chimg xac nhan vé viée sinh; néu khong ¢ ngudi lam
chtng thi phai c6 gidy cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai co bién ban vé viée tré bi bo roi do
co quan c6 thim quyén 14p.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban
xac nhén cua co sd'y té da thuc hién k§ thuat ho tro sinh san cho viéc mang thai ho.

- Vin ban uy quyén (dugc chung thuc) theo quy dinh cua phép luét trong
truong hop uy quyén thuc hién viéc dang ky khai sinh.

* Gidy to' phdi xudt trinh:

- Hb chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé nhén than cta nguoi ¢ yéu cau ding ky
khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);
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- Gidy to chimg minh noi cu tr. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c6 trong CSDLQGVDC, dugc dién tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);

+ Gidy chung nhan két hon néu cha, me di dang ky két hon. Trudng hop
d3 c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
tryc tuyén).

Truong hop guri hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Luuy:

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi ddng ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong dwoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dii ho so ding ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau ndp hé so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo hé sor ding ky khai sinh triec tuyén phdi
bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodc dwgce chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoe cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai doc
hop phép héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gidy 10, tdi liéu phdi giri kém trong ho so dang ky khai sinh
truc tuyén da co ban sao dién tir hodac da co ban dién tir gicfy to ho tich thi nguoi yéu
cau duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi ¢é yéu cau ding ky khai sinh phdi ngp ban chinh Gidy chimg sinh;
xudt trinh gidy to tup than; ban chinh Gidy chirg nhdn két hén (néu cha me tré da
dang ky két hén va théng tin vé viéc két hoén chwa c6 trong CSDLOGVDC,
CSDLHTPT).
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Trurong hop nguoi yéu cau dang ky khai sinh khong cung cdp dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xoa, sira chita, lam gid
thi co quan dang ky ho tich c¢é tham quyén hity bé két qua déing ky khai sinh.

- Trudng hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than
thich khac thi khong phai c6 van ban uy quyén cta cha, me tré em, nhung phai
théng nhét véi cha, me tré em vé cac ndi dung khai sinh.

- Pbi véi viée xéac dinh ho, dan tdc, dit tén cho tré:

+ Viéc x4c dinh ho, dan tdc, dat tén cho tré em phai phu hgp vaoi phap luat
va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong van hoéa tét dep cua
Viét Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan cia
con khi dang ky khai sinh thi ho, dan toc, qué quéan ctuia con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hodc me.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich & cho ngudi lap van ban cam doan vé trach nhiém, hé qua phéap 1y cta viée
cam doan khong dliing su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua diang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan
hd so sau 15 gio' ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viée
tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cép xa noi cu trd cua nguoi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dén cap xa noi 1ap bién ban vé viéc tré bi bo roi déi voi truong
hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhén dén cap xa noi tré dang cu tra ¢6 trach nhiém dang ky khai sinh
cho tré chua xac dinh duogc cha, me.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (trudng hop yéu cau cap ban sao Gidy khai sinh).

Lé phi:

- Béi v6i trudong hop dang ky khai sinh khong dting han: Mic 18 phi cu thé
do Hoi dong nhan dan tinh, thanh phd truc thuéc Trung wong quyét dinh.

- Mién 1& phi dbi véi truong hop khai sinh dung han, nguoi thudc gia dinh
c6 cong voi cdch mang; ngudi thudc ho ngheo; nguoi khuyét tat.



138

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh.

Mau don, miu to khai:

+ Td khai dang ky khai sinh (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tdc ding ky khai sinh (néu ndp hoé so theo hinh thirc
truec tuyén).

Can cw phap ly:

- Ludt Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co sO dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Kinh gli: U oo,

Ho, chit dém, ten NEUOT YEU CAUS ..ot
INOT CU T @) ettt ettt ettt s ettt ettt es s es et s ne
GHAY 1O 1Y ThANT B).. oottt
Quan hé v&i ngudi dugc khai SINh: ...
Dé nghi co quan dang ky khai sinh cho nguwoi duéi day:

HOQ, Chit d@m, t8N: .. ...t e e e et e e e e e eatraaee e e e esnnaaeeas
Ngay, thang, nam sinh: .........ccocceeviinieeniieieeeee ghi bang chit: .......oovoveeeeeeeeeeeen.
Gidi tinh:.........ccoveees Dan toc:......cccovveeeeeennn.. QUOBEC HCR: e,
INOT SINN: @) ettt aenn
QUE QUAN: .oeeieiiiieiieieee e e e e et e e e e e e e ettt ettt eeteeeaaaaaaaeaaeaeaeasaaaa s nnnnsnnssnsnnesanaeaeeeeaaeeees
Ho, chit dém, ten MEWOT MIE: ..o
NAM SINNT O, DAN t0C:.ccuveeeeeennn.. Quéc tich: .
INOT CU T B) ettt ettt ettt et e et et e et e enbe e seesaeeenseesaeeenseenneesneeenseens
Ho, chir dém, t&n n@uwdi cha: ...
NAM SINN: O DAN tOC e Qudc tich: .ovvveeeeeeeen.
INOT CU T B) ettt ettt e et e e et e esbe e seeeaeeenseesaeeenseenseesneeenseens

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa thuan
nhét tri ctia cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhiém trudce phap luat vé ndi dung cam doan ctia minh.
Lamtgi: ........................, ngay ........... thang ......... HAM ..............
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cép ban sa0®: C6 D, Khoéng [:I
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Chu thich:

(D Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi ding ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than cua ngudi di dang ky, ghi 18 s, co quan cip, ngay
cap ho chiéu, chirmg minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chltng minh nhan dan
s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co sd'y té thi ghi 13 tén co so'y té va dia chi tru s co'so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cip hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (néu cb).

©® Pé nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd so lugng.
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2. Thii tuc diing ky két hon

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau dang ky két
hon nop hd so dang ky két hon tai B phan mét ctra cua UBND cép xa ¢6 tham
quyén; nop 1é phi néu thudc trudng hop phai ndp 16 phi ding ky két hon; nop phi cap
ban sao Trich luc két hon néu ¢ yéu cau cip ban sao Trich luc két hon.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
két hon truy cap Cong dich vu cong quoc gia hodc Cong dich vu cong cdp tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thue nguoi dimg theo hudng dan,
dang nhdp vao hé thong, xdc dinh diing Uy ban nhdn ddn cdp xd cé tham quyén.

Ngueoi ¢ yéu cau dang ky két hon triee tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky két hén (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cdc gidy to, tai liéu theo quy dinh; nép phi,
1é phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi 6 yéu cau lua chon hinh thirc ndp ho so truc
tiép) hodc giri ngay Phiéu hen, trd két qua qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu nguoi cé yéu cau
lira chon hinh thire nép ho so truc tuyén), chuyén hd so dé cong chire 1am cong
tac ho tich xu 1y.

- Sau khi tié}) nhdn ho so theo hinh thirc nop truc tié}), can bo tié’p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai lieu dién tir
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi co yéu cau dang ky két hon khong bd sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky két hon.

- Cong chirc tur phap - ho tich thdm tra hd so (thim tra tinh thong nhat, hop 16
ctia cac thong tin trong ho so, gidy to, tai liéu dinh kém).

+ Truong hop hod so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
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tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yeu cau (néu nguoi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
givi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tr hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Néu thay ho so day du, hop 1&, cac bén co du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi ding ky két
hén theo quy dinh, truong hop tiép nhan hd so dang ky két hon theo hinh thirc truc
tiép, thi cong chirc tu phap - ho tich thuc hién viée ghi vao S6 dang ky két hon, cap
nhat thong tin dang ky két hon va luu chinh thire trén Phan mém dang ky, quéan ly
hd tich dién tr dung chung.

Trweong hop tiép nhdn hé so ding ky két hon theo hinh thire truc tuyén, cong
chire tu phdp - hé tich giri lai biéu mau Gidy chimg nhén két hén dién tir véi thong
tin day dii cho nguoi yéu cau qua thw dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di ciia cdc thong
tin trén biéu mau Gidy chitng nhdn két hén dién tir va xdc nhn (t6i da mét ngay).

Néu nguwoi c6 yéu cau xac nhdn thong tin da théng nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ndi dung vao Sé6 ding ky két hon, cdp nhdt théng tin ding ky két hén va luu chinh
thic trén Phan mém dang ky, qudn 1y hé tich dién tir dimg chung.

- Cong chire tu phap - ho tich in Gidy chimg nhan két hén, trinh Lanh dao
UBND ky, chuyén to1 BO phan mot cira dé tra két qua cho nguoi co yéu cau.

- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong
S6 dang ky két hon, khang dinh su ty nguyén két hon va ky tén vao So dang ky két
hon, ky tén vao Giéy chimg nhéan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy
chimg nhan két hon.

Cach thirc thyc hién:

Ngudi c6 yéu cau ding ky két hon thyuc hién ndp ho so truc tiép tai B6 phan
mot ctra cia UBND cip x4 hodc ndp hé so triee tuyén trén Cong dich vu céng quoc
gia  (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.---.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma khong
can c6 vin ban iy quyén cta bén con lai).

Thanh phén ho so:

- T khai dang ky két hon theo mau, c6 da thong tin cia hai bén nam, nit.
Hai bén nam, nir c6 thé khai chung vao mot T khai dang ky két hon (néu nguoi
co yéu cau lya chon ndp hd so theo hinh thirc truc tiép);

- Biéu mdu dién tir twong tdc dang ky két hon (do nguoi yéu cau cung cap
théng tin theo hwéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lwa chon
nép hoé so theo hinh thirc truc tuyén);
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- Nguoi c6 yéu cau dang ky két hon thuc hién viéc ndp/xuét trinh (theo
hinh thuc truc tiép) hoidc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Ban chinh Gidy x4c nhan tinh trang hon nhan do Uy ban nhan dan cép
xd ¢6 tham quyén cép trong trudng hop ngudi yéu cau ding ky két hon khong
dang ky thuong tra tai dia ban xa, phuong, thi tran lam th tuc dang ky két hén.
Trudng hop cac théng tin vé tinh trang hon nhan dd c¢6 trong CSDLQGVDC,
CSDLHTDT dugc dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Ching minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé chting minh vé nhan than ctia ngudi co yéu cau ding ky
khai sinh. Truong hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chirg minh noi cu tri. Truong hop cac thong tin vé gidy td chimg
minh noi cu tra da c6 trong CSDLQGVDC, duoc dién ti dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Trich lyc ghi chi ly hon d6i véi truong hop cong dan Viét Nam ding ky
thudng tra tai dia ban x4 lam tha tuc dang ky két hon, da duoc giai quyét viée ly
hén, huy viée két hon trude do tai co quan c6 tham quyén nudc ngoai.

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan ¢ trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cua phap luat hd tich, khong duogc yéu ciu nguoi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to gii kém theo hé so dang ky két hén triee tuyén phdi
bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
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hodc dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwrge cdp hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai doc
hop phép héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so ding ky két hon truc
tuyén dd c6 ban sao dién tir hodc dé c6 ban dién tir gidy to hé tich thi nguwoi yéu cau
dwoc sw dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (ban chinh Gidy chig nhan
két hon/ban sao Trich luc két hon), nguoi co yéu cau dang ky két hon phai nop ban
chinh Gidy x4c nhan tinh trang hon nhan (néu thong tin vé tinh trang hon nhan chua
c6 trong CSDLQGVDC, CSDLHTDT).

Triong hop nguoi yéu cau dang ky két hon khéng cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, sira chita, lam gid
thi co quan dang ky hé tich c¢é tham quyén hity b két qua déing ky két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan ho
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudng hop can xac minh didu kién két hon cia hai bén nam, nit thi thoi han
giai quyét khong qua 05 ngay lam viéc.

Poi twong thye hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh:

Uy ban nhéan dan cép x3 noi cu trii ctia bén nam hogc bén nif.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thuwe hién thi tuc hanh chinh: Gidy chimg nhan két hon (ban
chinh), mdi bén vg, chong 01 ban; ban sao Trich luc két hon (trudng hop yéu cu
cap ban sao Trich luc két hon).

L¢ phi: Mién 1¢ phi.

- Phi cap ban sao Trich Iuc két hon (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Miu don, mau to khai:

+ To khai dang ky két hon (néu ndp hd so theo hinh thire tryc tiép);

+ Biéu mau dién tir twong tc dang ky két hén (néu ndp ho so theo hinh thire
truec tuyén).

Yéu céu, diéu Kkién thwe hién thi tuc hanh chinh:

- Nam tlr dit 20 tudi tr& 1én, nit tir da 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan sy;

- Viéc két hon khong thude mot trong cac truong hop cAm két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can tro két hon;
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+ Nguoi dang c6 vo, ¢6 chong ma két hon voi ngudi khac hodc chua c6
v, chua co chong ma két hon véi ngudi dang ¢ chong, ¢o vo;

+ Két hon giita nhitng ngudi cuing dong méau vé tryc h¢; gitta nhitng nguoi
c6 ho trong pham vi ba doi; gitra cha, me nudi véi con nudi; gitra nguodi da tung
la cha, me nuoi voi con nudi, cha chéng véi con dau, me vo vdi con ré, cha duong
véi con riéng cua vg, me ké véi con riéng cua chéng.

* Nha nuoc khong thira nhan hon nhan gitta nhitng nguoi cung gioi tinh.

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tw, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cuia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir lieu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
d6i, bo sung mot s6 diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bo Tai chinh hudng dan vé phi va 18 phi thudc thAm quyén quyét dinh cta Hoi
ddng nhan dan tinh, thanh phd truc thudc Trung wong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic

TO KHAI DPANG KY KET HON
(1) L )

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiy than ©

Két hon 1an tha may

Chuing t6i cam doan nhiing 101 khai trén déy 1a dang sy thét, viéc két hon cua chiing ti 1 tw nguyén, khong vi pham
quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém trudc phap luat vé& ndi dung cam doan ctia minh.

Dé nghi Quy co quan dang ky.

, NEAY e thang ........... nam...............
Bén nir Bén nam
(Ky, ghi r6 ho, chit dém, tén) (Ky, ghi r0 ho, chit dém, tén)

Dé nghi cép ban sa0o®: C6 l:], Khong []
S6 luong: ....... ban
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Chu thich:

M@ Trudng hop 1am thu tuc diang ky két hon co yéu té nude ngoai, thi phai dan anh cua hai
bén nam, nit.

®) Ghi 13 tén co quan ding ky két hon.

@ Ghi theo noi dang ky thuong tra, néu khong cé noi dang ky thuong tri thi ghi theo noi
dang ky tam tra; truong hop khong cé noi dang ky thuong trii va noi dang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy td tiry than nhu: ho chiéu, chirng minh nhan dan hoic gidy to hop 18
thay thé (vi dy: Chirng minh nhan dan s 001089123 do Coéng an thanh phd Ha Noi cdp ngay
20/10/1982).

© Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 15 s6 luong.
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3. Thi tuc dang ky nhin cha, me, con

Trinh ty thuc hién:

- Néu Iyra chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau diang ky nhan
cha, me, con ndp hd so dang ky nhan cha, me, con tai B§ phan mot ctra cia UBND
cap x4 c6 tham quyén; nop 1é phi néu thudc truong hop phai ndp 1¢ phi dang ky nhan
cha, me, con; ndp phi cip ban sao Trich luc ding ky nhan cha, me, con néu c6 yéu
cau cap ban sao Trich luc ding ky nhén cha, me, con.

- Néu lia chon hinh thirc ndp hé so truec tuyén, nguoi cé yéu cau dang ky
nhdn cha, me, con truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong
cdp tinh, dang ky tai khodn (néu chwa c6 tai khoan), xdc thwc ngwoi ding theo
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hwéng dan, dang nhdp vao hé théng, xdc dinh ding Uy ban nhédn déan cdp xd cé
tham quyén.

Ngueoi ¢6 yéu cau dang ky nhdn cha, me, con triee tuyén cung cap thong tin
theo biéu mau dién tir twong tdc dang ky nhdn cha, me, con (cung cdp trén Cong
dich vu cong), dinh kem ban chup hodac ban sao dién twr cdac gicfy to, tai liéu theo
quy dinh; ndp phi, 1é phi théng qua chirc ndang thanh todn truc tuyén hodc bang
cdch thire khdc theo quy dinh phdp ludt, hoan tat viéc nép hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, déy du, théng nhat, hop 1€ cta hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra két
qua cho ngudi co yéu cau (néu ngudi c¢6 yéu cau lua chon hinh thirc ndp ho so truc
tiép) hodc giri ngay Phiéu hen, trd két qua qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu nguoi cé yéu cau
lira chon hinh thirc ndp hé so truec tuyén), ddng thoi chuyén ho so dé cong chirc
lam cong tac ho tich xu ly.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdn mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong théng tin, co sé dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi
tuc hanh chinh di dwoc s6 héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bd sung, thuc hién lai budce (1);

(iii) Trudong hop ngudi co yéu cau dang ky nhan cha, me, con khong bd
sung, hoan thién duoc hd so thi béo céo Truéng bo phan mot ctra ¢6 thong bao tur
chdi gidi quyét yéu cau dang ky nhan cha, me, con.

- Cong chire tu phap - h tich tham tra hd so (tham tra tinh thong nhat, hop 18
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hodac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian d hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho nguoi
co yéu ciu (néu ngudi co yéu cau lya chon hinh thic nop hd so truc tiép), hoac
@iri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+Néu théy viéc nhan cha, me, con la dung va khong c6 tranh chép, hd so dﬁy
du, hop 18, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me, con
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theo hinh thurc truc tiép, thi cong chirc tu phap - ho tich thuc hi¢n viée ghi vao SH
dang ky nhan cha, me, con, cip nhat thong tin dang ky nhan cha, me, con va luu
chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Trwong hop tiép nhdn ho so dang ky nhén cha, me, con theo hinh thirc truc
tuyén, cong chire te phép - hé tich givi lai biéu mau Trich luc dang ky nhdn cha,
me, con dién tir voi thong tin day dii cho nguoi yéu cau qua thuw dién ik hodic thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
thong tin trén biéu mau Trich luc dang ky nhdn cha, me, con dién tur va xac nhan
(toi da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day i hodc khong
cO phan hoi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ngi dung vao S6 dang ky dang ky nhdn cha, me, con, cdp nhdt thong tin ding
ky nhédn cha, me, con va luu chinh thirc trén Phan mém déang ky, quan Iy ho tich dién
tr dung chung.

- Cong chuc tu phap ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyen B6 phan mot ctra tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mit, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Trich luc ddng ky nhan
cha, me, con, trong SH dang ky nhan cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thire thuc hién:

Nguoi ¢6 yéu cau dang ky nhan cha, me, con thyc hién ndp hd so truc tiép
tai BO phan mot ctra cia UBND cép xa hoac nop ho so truc z‘uyén trén Céng dich
vu céng quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.—--.gov.vin) (mdt bén c6 thé ndp hd so ma khong phai ¢6 vin
ban iy quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky dang ky nhan cha, me, con theo miu (néu nguoi co yéu
cau lya chon ndp hd so theo hinh thire truc tiép);

- Biéu mdu dién tir twong tdc dang ky nhdn cha, me, con (do nguoi c6 yéu
cau cung cap théng tin theo hudmg dan trén Cong dich vu cong, néu nguoi cé yéu
cau lwa chon nop hé so theo hinh thitc truc tuyén);

- Nguoi c6 yéu cau dang ky nhan cha, me, con thuc hién viéc n(f)p/xuét trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi np:

- Chirng ctr chting minh quan hé cha, con hoac quan h¢ me, con g@)m:

+ Vin ban clia co quan y té, co quan gidm dinh hodc co quan khac c6 tham
quyén x4c nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 van ban cam doan cua
cic bén nhan cha, me, con vé& mdi quan hé cha, me, con va co it nhét hai nguoi
lam chung vé mbi quan h¢ cha, me, con.
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* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hoac Thé can cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sit dung dé ching minh vé nhan than ctia ngudi co yéu cau ding ky
nhan cha, me, con. Truong hop cac thong tin ca nhan trong cac gidy to nay di c6
trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tw dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thiic truc tuyén);

- Gidy to chimg minh noi cu trii. Truong hop cac thong tin vé gidy to ching
minh noi cu tra da c6 trong CSDLQGVDC, duoc dién tu dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy td do.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo hé so dang ky nhdn cha, me, con truc
tuyén phdi bdo dam ré nét, ddy di, toan ven vé ndi dung, la ban chup bang mdy anh,
dién thoai hodc duoc chup, duoc quet bang thiét bi dién tir, tir glay to duoc cap hop
16, con gid tri sir dung; néu la gidy to do co quan cé tham quyén meée ngodi cdp thi
phdi dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, tri truong hop
dwroc mién hop phdp héa lanh sy.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so ding ky nhdn cha,
me, con truc tuyén da co ban sao dién tw hodac da co ban dién tir gicfy to ho tich thi
ngueoi yéu cau dwoce sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc ddng ky nhén cha,
me, con/ban sao Trich luc ding ky nhan cha, me, con) ngudi ¢ yéu cau ding ky
nhan cha, me, con phai xuét trinh gidy to tiy than dé xac dinh nhan than; nop ban
chinh giéy t0, tai li¢u 1a chirg ctr chimg minh quan h¢ cha, con hodc quan hé me, con.
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Truong hop nguoi yéu cau dang ky nhdn cha, me, con khéng cung cdp
dwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira
chita, lam gid thi co quan déing ky hé tich cé tham quyén hity bé két qua ding ky
nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi 14p vin ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc
cam doan khong dling su thét.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong dung sy that.

S6 lwong ho so: 01 b6

Thoi han gidi quyét: 03 ngay lam viéc. Trudng hop can phai xac minh thi
thoi han giai quyét khong qua 08 ngay lam viéc.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh:

ij ban nhan dan cép x4 noi cu trd cia nguoi nhan hodc nguoi duge nhan
la cha, me, con.

Co quan phdi hop:

- Uy ban nhan dan cép x4 noi cu tri cda ngudi duge nhan la cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Trich luc dang ky nhan cha, me,
con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (truong hop yéu
cau cap ban sao Trich luc ding ky nhan cha, me, con).

Lé phi:

- Mtc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudoc Trung
wong quyét dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong v6i cich mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc ddng ky nhan cha, me, con (néu cé yéu cﬁu) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo
Tai chinh.

M4iu don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu ndp hd so theo hinh thic truce tiép);

+ Biéu mau dién tir trong tic dang ky nhan cha, me, con (néu ndp hd so theo
hinh thtrc tryc tuyén).

Yéu cau, diéu Kkién thwc hién thi tuc hanh chinh:

- Bén nhén va bén duoc nhén 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung sdng v6i nhau nhu vo chong, khong diang ky
két hon, sinh con, ngudi con sdng cung véi nguoi cha, khi nguoi cha lam thi tyc
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nhan con ma khong lién hé dugc véi nguoi me thi khong can co y kién ctia ngudi
me trong To khai dang ky nhan cha, me, con.

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién tir, dang ky ho
tich truc tuyén,'

- Thong tu $6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, sir dung thong tin trong
co s& dir licu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KANR @2 @)oo e

Ho, chit dém, t&n NEWOT YEU CAUL ......oocooiviiiiiiieeee ettt

Quan hé véi ngudi nhan cha/me/con: @) e
Peé nghi co' quan cong nhin ngudi c6 tén duwéi day:

HO, ChTt GRIM, T8I ..ottt ettt et s e sa et et et e s et et eesanesanenen s s esesenas
Ngay, thAng, NAM STNN: ..ottt sttt ses s
(G361 R%11) OO DA OC v eeeeens (@R TSYCRATe) s EO

La s ciia nguwoi co tén dwéi day:

HO, ChTt GEIM, T8I .....ooiviiiieeeeeeee ettt et sa et et et esea et s e eanns s sseneeenas
Ngay, thAng, NAM SINN: .......cooooiviiieeee ettt ens s s ns s s s nes
Giditinh:.....ocoooooiiee DAN tOC: ..o, Quéc TICHE e

To61 cam doan viéc nhan...............ccoccooceveven.. noi trén la dung sy that, tw nguyén, khong cé
tranh chap va chiu trach nhiém trudc phap ludt vé cam doan ctia minh.

Lam t@i.......cooooooveiieieie ngay ... thang.......... nam............

Nguoi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Y kién ciia ngudi hién dang 13 me hodc cha®

Dé nghi cép ban sao ©: Co I:l Khong I:l
SO lugng:.......... ban
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Chu thich:

() Ghi 10 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong trii; néu khong c6 noi ding ky thudng tra thi ghi theo noi ding
ky tam trt; truong hop khong co noi dang ky thuong trii va noi dang ky tam trt thi ghi theo noi dang
sinh song.

) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, ching minh nhan dan hoic gidy to hop 1€
thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay
20/10/2004).

@ Chi khai trong truong hop nguoi khai khong dong thoi 12 ngudi nhan cha/me/con.

©) Chi Kkhai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dén sy, ghi y kién ctia nguoi cha néu me 1a nguoi yéu cau, y kién
ngudi me néu cha la ngudi yéu cau (trir truong hop ngudi do da chét, mét tich, mat nang luc hanh vi
dan su hodc han ché nang luc hanh vi dan sy).

© P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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4. Thii tuc ding ky khai sinh két hop diing ky nhan cha, me, con

Trinh ty thyc hién:

- Nguoi ¢6 yéu cau dang ky khai sinh va nhan cha, me, con ndp ho so dang ky
khai sinh va dang ky nhan cha, me, con tai B phan mot ctra cia UBND cép Xa co
tham quyén; ndp 1¢ phi néu thude tru’éng hop phéi ndp 1€ phi dang ky khai sinh, dang
ky nhan cha, me, con; nop ph1 cap ban sao Glay khai sinh, Trich luc dang ky nhan
cha, me, con néu c¢6 yéu cau cip ban sao Gidy khai sinh, Trich luc ddng ky nhan
cha, me, con.

- Can bo tiép nhén ho so tai Bo phan mot ctra cé trach nhiém kiém tra tinh
chinh xac, déy du, théng nhat, hop I¢ cua hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra két
qua cho nguoi ¢6 yéu cau, déng thoi chuyén ho so dé cong chirc 1am cong tac ho
tich xur ly.

- Sau khi tié}) nhdn ho so, cén b tié}? nhdn ho so tai Bé phdan mot cua thuc
hién s6 héa (sao chup, chuyén thanh tai liéu dién tir trén hé thong théng tin, co
s& dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi tuc hanh chinh da dwoc sé
hoa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bod sung, thuc hién lai budce (i);

(iii) Trudong hop ngudi co yéu cau diang ky khai sinh va nhan cha, me, con
khong bo sung, hoan thién dugc hd so thi bao céo Trudong by phan mot cura co
thong béo tir chdi giai quyét yéu cau ding ky khai sinh va nhan cha, me, con.

- Cong chirc tur phap - ho tich thdm tra hd so (tham tra tinh théng nhét, hop 18
clia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chiic tu phap - hd
tich 14p Phiéu xin 131 va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén B6 phan mot cira dé tra cho ngudi co
yéu cau;

+ Néu thiy viéc nhan cha, me, con 1a diing va khong c6 tranh chap, thong tin
khai sinh dﬁy du va phu hop, thi cong chirc tu phap - hg tich thuc hién viéc ghi vao
S6 ding ky nhan cha, me, con, S6 ding ky khai sinh, cdp nhat théng tin ding ky
khai sinh, dang ky nhdn cha, me, con va luu chinh thirc trén Phan mém dang ky,
quan 1y ho tich dién tir ding chung, chuyén thong tin dén CSDLQGVDC dé 1iy S6
dinh danh ca nhan.
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- Sau khi CSDLQGVDC tra vé S dinh danh ¢4 nhén, cong chie tu phap - hd
tich in Giéy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao UBND
ky, chuyén to1 BO phan mot cura tra két qua cho nguoi ¢o yéu cau.

- Nguoi ¢ yéu cau ding ky khai sinh va nhan cha, me, con (ca hai bén phai
c6 mit, xudt trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Giéy khai sinh, trong SH dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 ding ky nhan cha, me, con, S6 ding ky khai
sinh, nhan Trich luc ddng ky nhan cha, me, con, Giéy khai sinh.

Cach thirc thuc hién:

Ngudi c6 yéu cau diang ky khai sinh va nhén cha, me, con thuc hién nop
hd so truc tiép tai B§ phan mot cura cia UBND cép xa (mot bén co thé nop hd so
ma khong phai c6 van ban iy quyén cua bén con lai).

Thanh phén hd so:

* Gidy to phdi ndp:

- To khai ding ky khai sinh theo mau;

- To khai dang ky nhan cha, me, con theo mau.

- Ban chinh Giay chung sinh; truong hop khong c6 Gidy chimg sinh thi
ndp vin ban cua ngudi lam chimg xac nhan vé viéc sinh; néu khong c6 ngudi lam
chung thi phai c6 gidy cam doan vé viéc sinh;

- Chirng ctr chting minh quan hé cha, con hoac quan h¢ me, con gém:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac c6 thim
quyén xac nhan quan hé cha con, quan hé¢ me con.

+ Truong hop khong c6 van ban néu trén thi cdc bén nhan cha, me, con lap
vin ban cam doan vé mdi quan hé cha, me, con, c6 it nhat hai ngudi 1am chtng
vé moi quan h¢ cha, me, con.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Ching minh nhan dan hoac Thé can cudc cong dan hoac
cac gidy td khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé nhén than cta nguoi ¢ yéu cau ding ky
khai sinh va nhdn cha, me, con. Trudng hop cac théng tin c4 nhan trong cac gidy
t nay da co trong CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi
khong phai xuét trinh;

- Gidy t& chimg minh noi cu trii. Trudng hop cac thong tin vé gidy to ching
minh noi cu tri dd c6 trong CSDLQGVDC, duoc dién tu dong thi khong phai
xut trinh;

*Luuy:

- Béi véi gidy to ndp, xuit trinh:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.
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+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khong dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so ding ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam
doan vé ndi dung yéu cu dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho ngudi l4p vin ban cam doan vé trach nhiém, hé qua phéap 1y cta viéc
cam doan khong dling su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong dung su that.

- Pbi véi viée xac dinh ho, dan tdc, dit tén cho tré:

+ Viéc xéac dinh ho, dan tdc, dat tén cho tré em phai phu hop vaéi phép luat
va yéu cau giit gin ban sic dan toc, tip quan, truyén thong vin héa tét dep cua
Viét Nam; khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan cia
con khi dang ky khai sinh thi ho, dan tdc, qué quéan cua con dugc xac dinh theo
tap quan nhung phai bdo dam theo ho, dan tdc, qué quan cua cha hoac me.

S6 lwgng hé so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc, truong hop phai xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

Poi twgng thue hién thii tuc hanh chinh: C4 nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cp xi noi cu tri
cta nguoi cha hoac ngudi me thuc hién dang ky khai sinh két hop nhén cha, me, con.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Gidy khai sinh, Trich luc ding ky
nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dang ky
nhan cha, me, con (trudng hop yéu ciu cap ban sao Gidy khai sinh, ban sao Trich
luc dang ky nhan cha, me, con).

Lé phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi thude
h6 nghéo; ngudi khuyét tit.

- Phi cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me, con
(néu c6 yéu cau) thyuc hién theo quy dinh tai Théng tu s6 281/2016/TT-BTC ngay
14/11/2016 cua B Tai chinh.
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Maiu don, miu to khai: T khai ding ky khai sinh, To khai ding ky nhan
cha, me, con.

Yéu céu, diéu Kkién thue hién thi tuc hanh chinh:

- Bén nhén va bén duoc nhén 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khf)ng c6 tranh chép.

- Truong hop nam, nir chung song voi nhau nhu vo chong, khong ding ky
két hon, sinh con, ngudi con séng ciing v6i nguoi cha, khi ngu’ol cha lam thu tuc
nhin con ma khong lién hé dugc véi ngudt me thi khong can c6 v kién cua nguoi
me trong To khai dang ky nhan cha, me, con.

Can cw phap ly:

- Ludt Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Kinh gli: U oo,

Ho, chit dém, ten NEUOT YEU CAUS ..ot
INOT CU T @) ettt ettt ettt s ettt ettt es s es et s ne
GHAY 1O 1Y ThANT B).. oottt
Quan hé v&i ngudi dugc khai SINh: ...
Dé nghi co quan dang ky khai sinh cho nguwoi duéi day:

HOQ, Chit d@m, t8N: .. ...t e e e et e e e e e eatraaee e e e esnnaaeeas
Ngay, thang, nam sinh: .........ccocceeviinieeniieieeeee ghi bang chit: .......oovoveeeeeeeeeeeen.
Gidi tinh:........cccoveeeee Dan tdc:.....coovvveeeeeineeenn, QUOBEC HCR: e,
INOT SINN: @) ettt aenn
QUE QUAN: .oeeieiiiieiieieee e e e e et e e e e e e e ettt ettt eeteeeaaaaaaaeaaeaeaeasaaaa s nnnnsnnssnsnnesanaeaeeeeaaeeees
Ho, chit dém, ten MEWOT MIE: ..o
NAM SINNT O, DAN t0C:.ccuveeeeeennn.. Quéc tich: .
INOT CU T B) ettt ettt ettt et e et et e et e enbe e seesaeeenseesaeeenseenneesneeenseens
Ho, chir dém, t&n n@uwdi cha: ...
NAM SINN: O DAN tOC e Qudc tich: .ovvveeeeeeeen.
INOT CU T B) ettt ettt e et e e et e esbe e seeeaeeenseesaeeenseenseesneeenseens

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa thuan
nhét tri ctia cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhiém trudce phap luat vé ndi dung cam doan ctia minh.
Lamtgi: ........................, ngay ........... thang ......... HAM ..............
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cép ban sao®: C6 D, Khoéng [:I
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Chu thich:

(D Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi ding ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than cua ngudi di dang ky, ghi 18 s, co quan cip, ngay
cap ho chiéu, chirmg minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chltng minh nhan dan
s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 13 tén co so'y té va dia chi tru s co'so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cip hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (néu cb).

©® Pé nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé v&i ngudi nhan cha/me/con: @ .............coooiiiiiiieeeeeeeeeeeee e
Pé nghi co' quan cong nhin ngudi c6 tén duwéi day:

HO, Chlt GRIM, T8I ..ot e et e e e et e e e e eaae e e e e tae e e e eeareeeeeeraraeeeeaes
Ngay, thang, NAM SINN: ......ocoiiiiieciccece ettt e e te e beestbessbeesseesseessaassaessseesseessaesseesssenns
GiOT NN e DAN OC e QUOC HICH: oo,

La e, ciia ngwoi co tén dwdi day:

HO, ChTE GEIM, TEIN: ..ottt e e et e e et e e e eeata e e e s saaaeeeseaaeeessenaeeeessaeeeesenes
Ngay, thang, NAM SINN: ...ccoiiiiiiieicceeeee ettt ettt e et e e e sebeebeesseeseessaessaessseenseesaesssesnsenns
Gidi tinh:....eveeieeciee, DAN tOC: . ceiioeeieeeeeeeeee e Quéc TICH: o

To61 cam doan viéc nhan.............cccevveeeeeveeeeennne.. no6i trén la dung sy thét, ty nguyén, khong cé tranh
chap va chiu trach nhiém trudc phap luat vé cam doan ciia minh.

Lamtqi................. ngay ............ thang............ nam............

Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Y kién ciia nguoi hién dang 1a me hoiic cha®

Chu thich:

D%”: nghi cip ban sao ©: C6 |:| Khong D

SO lugng:.......... ban
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() Ghi 13 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong trii; néu khong co noi ding ky thudng tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo
noi dang sinh sng,

) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop
1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phd Ha Nbi cap ngay
20/10/2004).

@ Chi khai trong truong hop nguoi khai khong dong thoi 1a ngudi nhan cha/me/con.

©) Chi Kkhai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dan su, ghiy kién ciia ngudi cha néu me 1a nguoi yéu cau, y kién
ngudi me néu cha la nguol yéu cau (trir truong hop nguoi do6 da chét, mat tich, mat nang lyc hanh
vi dan sy hodc han ché nang luc hanh vi dén su).

© P& nghi danh diu X vao 6 néu c6 yéu cau cp ban sao va ghi rd sb luong.
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5. Thu tuc dang ky khai tir

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau ding ky khai
tor nop hd so dang ky khai tir tai B phan mot ctra cuia UBND cép x4 c6 thAm quyén;
nop 1& phi néu thudc trudng hop phai ndp 18 phi diang ky khai tir; ndp phi cip ban
sao Trich luc khai tir néu ¢ yéu cau cip ban sao Trich lyc khai tir.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
khai tir truy cdp Cong dich vu céng quéc gia hodc Cong dich vu cong cap tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thue nguoi dimg theo hudng dan,
dang nhdp vao hé thong, xdc dinh diing Uy ban nhdn ddn cdp xd cé tham quyén.

Ngueoi c6 yéu cau dang ky khai tir truc tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky khai tir (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cdc gidy to, tai liéu theo quy dinh; nép phi,
1é phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 16 thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngdy lam viée tiép
theo (néu ngudi ¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qud qua thu dién tir hodc givi tin nhdn hen tra két qud qua dién
thoai di déng cho nguoi ¢é yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi tié}) nhdn ho so theo hinh thirc nop truc tié}), can bo tié’p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai lieu dién tir
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
cd yéu cau bd sung, hoan thi¢n. Sau khi hé so duogc bd sung, thuc hién lai budce (1);

(iii) Truong hop nguoi ¢ yéu cau dang ky khai tir khong bo sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky khai tu.

- Cong chirc tu phap - ho tich thim tra hd so (tham tra tinh théng nhét, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i BO phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
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ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi
co yeu cau (néu nguoi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
@iri Phiéu xin 16i va hen lai ngay tra két qua qua thuw dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thirc ndp ho so truec tuyén).

+ Néu thay ho so day du, hop 1&, dung quy dinh, truong hop tiép nhan ho so
dang ky khai tir theo hinh thure truc tiép, thi cong chirc tu phap - ho tich thuc hién
viéc ghi vao S6 dang ky khai tir, cp nhat thong tin ding ky khai ttr va luu chinh thirc
trén Phin mém dang ky, quan 1y hd tich di¢én tir dung chung.

Trweong hop tiép nhdn ho so ding ky khai tir theo hinh thikc truec tuyén, cong
chire tw phdp - hé tich givi lai biéu mau Trich luc khai tir dién tir voi thong tin day
dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc khai tir dién tir va xdc nhdn (t6i da mét ngay).

Néu nguwoi c6 yéu cdu xac nhdn thong tin da thong nhdt, day di hodc khéng
cO phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ndi dung vao Sé dang ky khai tik, cdp nhdt théng tin dang ky khai tik va luu chinh
thirc trén Phan mém dang ky, qudn 1y hé tich dién tir dimg chung.

- Cong chure tu phép - hd tich in Trich lyc khai tir, trinh Lanh dao UBND ky,
chuyén Bd phan mot ctra tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich lyc khai tir,
trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

Cach thirc thuc hién:

Ngudi co yéu cau dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai BO phan mot cira cuia UBND cép xa
hodc gtri ho so qua hé théng buu chinh hoac nop hoé so truc tuyén trén Con g dich vu
cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu céng cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phén ho so:

- To khai ding ky khai ttr theo mau (néu nguoi co yéu cau lira chon ndp hd
so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tdc dang ky khai tir (do nguoi yéu cau cung cdp
théng tin theo huéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lwa chon
nép ho so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau diang ky khai tir thye hién viéc ndp/xuit trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to’ phdi np:

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thAm quyén cap.
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- Gidy t0, tai liéu, ching clr do co quan, t6 chirc c6 thAm quyén cip hoic
xac nhan hop 18 chimg minh sy kién chét di vdi truong hop ding ky khai tir cho
ngudi chét da lau, khong co Gidy bao tir hodc gidy to thay thé Gidy bao tu.

- Vin ban uy quyén (dugc chung thuc) theo quy dinh cua phap luét trong
truong hop ty quyén thuc hién viée ding ky khai ttr. Truong hop ngudi cé trach
nhiém dang ky khai tir iy quyén cho nguoi khac thuc hién viée dang ky khai tir
ma nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em ruot
clia ngudi iy quyén thi van ban iy quyén khong phai chimg thuc.

* Gidy to’ phdi xudt trinh:

- Ho chiéu hodc Chtrng minh nhén dan hodc Thé cin cudc cong dan hoidc
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ciia ngudi c6 yéu cau dang ky
khai tir. Truong hop cac théng tin ca nhdn trong cac gidy to nay dd cé trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chtmg minh noi cu tri cudi cling ctia ngudi chét dé xac dinh thim
quyén. Truong hop cac thong tin vé gidy td chimg minh noi cu tri da c6 trong
CSDLQGVDC, dugc dién ty dong thi khéng phai xuét trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thurc truc tuyén);

- Trudng hop khong xac dinh dugc noi cu tra cudi cung cia ngudi chét thi
xudt trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua
ngudi chét.

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vg, chong hodc con,
cha, me hodc nguoi than thich khac ciia nguoi chét ¢ trach nhiém di dang ky
khai tir; truong hop nguoi chét khong c6 ngudi than thich thi dai dién cua co
quan, t6 chtrc, c4 nhan lién quan c6 trach nhiém di khai tu.

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky hd tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén.‘

+ Ban chup cdc gidy to giri kém theo ho so ding ky khai tir triec tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwge cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai duoc
hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Trieong hop gidy to, tai liéu phdi gii kém trong ho so dang ky khai tie truec
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to hé tich thi nguoi yéu cau
dwoc su dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich lyc khai tir/ban sao
Trich lyc khai tir), nguoi c6 yéu cau dang ky khai tir phai xuat trinh gidy t& tuy thén,
ndp ban chinh cac gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh phap
luat ho tich.

Trueong hop nguoi yéu cau dang ky khai tir khong cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xoa, sira chita, lam gid
thi co quan dang ky ho tich c¢é tham quyén hity bé két qua ding ky khai tir.

S6 lwong ho so: 01 b6

Thoi han giai quyét: Ngay trong ngy tiép nhan yéu cau, trudng hop nhin
hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

Poi twong thye hién thi tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cap xi noi cu tra cudi cing ctia nguoi chét thuc hién
vi¢éc dang ky khai tir;

- Uy ban nhan dan cap x4 noi ngudi 6 chét hoic noi phat hién thi thé nguoi
chét thyc hién viéc ding ky khai tir trong trudng hop khong xac dinh duge noi cu
tra cudi cing cua nguoi chét.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Trich luc khai tir (ban chinh); ban
sao Trich luc khai tir (trudng hop yéu cau cip ban sao Trich luc khai tir).

Lé phi:

- Muc I¢ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1¢ phi ddi véi trudong hop dang ky khai tir ding han, ngudi thudc
gia dinh ¢ coéng voi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.
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- Phi cAp ban sao Trich lyc khai tr (néu ¢ yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, miu to khai:

+ T& khai dang ky khai tir (néu nop hd so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac ding ky khai tir (néu ndp ho so theo hinh thirc
truec tuyén).

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tu, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctuia B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phii quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co sO dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu cia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

Ho, chir dém, t&n N@UWOT YEU CAU: .....o.ccooooiiiii s
INOT CU T @ oo oeeeseeeeeee e

QUAN ©8 VOT NGUOT QA CHEE: .o eee e ees et
Pé nghi co quan ding ky khai tir cho nguéi cé tén dudi day:

Ho, chit d€m, tEN: ......ooooiiiiiiiiiiiiie et e e e et e e e e e e enaeeaeeeennaes
Ngay, thang, NAM SINN: ....oocuiiiiiiiie et e e e et ee e sreeeeeeaeeeeaes
Gioi tinh: oo Dan toC:......ccovvuveeeeeeeieeeiennnn. Qudc tich: v,

NGUYEN NNAN CREL: oo eeeeseeee et eresseee st sesee oot
S6 Gidy bao ti/ Gidy to thay thé Gidy bao tir: @ ..o LY
......................................................................................................... cAp ngdy ...... thing ... nAM ...........
T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
luét vé& cam doan ctia minh.

Lamtai: ..., ngay ... thang ... nam..

Nguoi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sa0®: C6 D, Khong L]
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Chau thich:

(M Ghi 15 tén co quan diang ky khai ti.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam
tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy
t& hop 18 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha
Noi cip ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tr”; néu
ghi theo s Gidy to thay thé Gidy bao tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy bao
tir’; truong hop khong cé thi muc nay dé tréng

) Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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6. Thu tuc dang ky khai sinh luu dong

Trinh tyu thyc hién:

- Cong chirc tu phép - ho tich cap xa dugc giao nhiém vu dang ky khai sinh
lwu dong co trach nhiém chuan bj day du mau T khai dang ky khai sinh, gidy to
ho tich va diéu kién can thiét dé thyuc hién dang ky luu dong tai nha riéng hoic tai
dia diém t6 chirc dang ky luu dong, bao dam thuan lgi cho ngudi dan.

Tai dia diém dang ky ho tich luu dong, cong chire tu phap - ho tich huéng
dan nguoi yéu cau dién day du thong tin trong To khai ding ky khai sinh; kiém
tra cac gidy to lam co s& cho viée ding ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du ho so, cong chire tu phép - ho tich thyuc hién viée ghi
vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang
ky, quan 1y ho tich dién tir ding chung, luu chinh thirc va chuyén thong tin dén
CSDLQGVDC dé 1ay Sb dinh danh ca nhan.

Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chtrc tur phap - ho
tich in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cap cho ngudi c6
yéu cau.

- Cong chure tu phép - ho tich dem theo Gidy khai sinh va S6 dang ky khai
sinh dé tra két qua cho ngudi c6 yéu cau tai dia diém dang ky luu dong; hudng
dan nguoi yéu cau kiém tra ndi dung Gidy khai sinh va S6 dang ky khai sinh, ky,
ghi 5 ho, tén trong S6 dang ky khai sinh; tai muc “Ghi chu” trong S6 ding ky
khai sinh ghi r6 “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho tich
tryc tiép ghi T khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va hudéng
dan nguoi d6 diém chi vao T khai. Khi tra két qua dang ky ho tich, cong chirc
tu phap - ho tich phai doc lai noi dung Giy khai sinh cho ngudi yéu cau nghe va
huéng dan nguoi d6 diém chi vao S6 dang ky khai sinh.

* Luuy:

- Pbi véi viée xac dinh ho, dan tdc, dit tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phép luat
va yéu cau gilt gin ban sac dan toc, tdp quéan, truyén thong vin hoa tot dep cua
Vi¢t Nam; khong dit tén qua dai, kho st dung.

+ Trudng hop cha, me khong thoa thuan dugc vé ho, dan tdc, qué quan cia
con khi dang ky khai sinh thi ho, dan tdc, qué quéan cua con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hodc me.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich & cho ngudi l4p vin ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc
cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong dung sy that.
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Thanh phan ho so:

* Gidy to’ phdi nép:

- To khai ding ky khai sinh theo mau.

- Ban chinh Gidy ching sinh; trudng hop khéng c6 Gidy chimg sinh thi
ndp vin ban cua ngudi lam chimg xac nhan vé viéc sinh; néu khong c6 ngudi lam
chtng thi phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban
xac nhan cua co s§ y té da thuc hién ky thuat ho tro sinh san cho viée mang thai ho.

* Gidy to’ phdi xudt trinh:

- Ho chiéu hodc Chtng minh nhén dan hodc Thé cin cudc cong dan hoidc
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ciia ngudi c6 yéu cau ding ky
khai sinh. Truong hop céc thong tin ¢4 nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTBT, dugc hé thng dién tyr dong thi khong phai xut trinh;

- Gidy to chimg minh noi cu tr. Truong hop cac thong tin vé gidy to ching
minh noi cu trii 34 c6 trong CSDLQGVDC, dugc dién ty dong thi khong phéi xuét trinh;

+ Gidy chung nhan két hon néu cha, me da dang ky két hon. Trudng hop
da c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuét trinh.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thye hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi cu
tru ciia nguoi cha hoac ngudi me.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thii tuc hanh chinh: Gidy khai sinh (ban chinh).

L¢ phi:

- Pbi véi truong hop dang ky khai sinh khong dung han: Mitc 1¢ phi cu thé
do Hoi dong nhan dan tinh, thanh phé truc thuéc Trung wong quyét dinh.

- Mién 1& phi dbi véi truong hop khai sinh dung han, nguoi thudc gia dinh
c6 cong voi cach mang; ngudi thudc ho ngheo; nguoi khuyét tat.

Mau don, miu to khai: To khai dang ky khai sinh

Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, dm bénh khong thé di ding ky khai
sinh cho con; cha me bi bét, tam giam hodc dang thi hanh &n phat ti ma khong
con ong ba ndi, ngoai va nguoi than thich khiac hodc nhitng ngudi nay khong co
diéu kién di dang ky khai sinh cho tré.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctuia B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HOo tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
Kinh gli: O e,

Ho, chitr dém, tén nGWoT YU CAU: ......ooooiiiiiiiiiiiiiiiii e

Quan hé v&i ngudi dugc Khai SINh: ...

pé nghi co’ quan dang ky khai sinh cho nguoi dwdi day:

HQ, Chit d@m, t8N: .. ...ttt e e e et e e e e e e eataaeee e e e eannaaeeas
Ngay, thang, ndm sinh: ..........cccoeiiiiniiiiiiieeee ghi bang Chil: ..o
Gidi tinh:.........ccovees Dan toc:......cocovvveeeeennn.. QUOBEC R e,
INOT SINN: @) ettt ettt et aenn
QUE QUAN Lottt e e e e ettt e e e e e ettt bt e e e e e e nbbbeeeee e e nbabeaeeeeeenntbaaeeeeeennnnneees
Ho, chit dém, ten MEWOT MIE: ...........ccoo.coooi s
NAM SINNT O, DAN tOC:eveeeeeennn. Qudc tich: .
INOT CU I B) ettt e e et e e et e e et e e e eteeeeaaeeetaeeeaeeeans
Ho, chir dém, tén n@uwoi cha: ... s
NAM SINh: O DAN tdC:..vvveveeennen. Qudc tich: ...ooveveeeeenn.
INOT CU T B) oottt et e et e e et e e s bt e seesabeenbeesaeeenseenseesneeenseens

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa thuan
nhat tri ciia cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trudce phap luat vé ndi dung cam doan ctia minh.
Lamtgi: ........................, ngay ........... thang ......... HAM ..............
Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cép ban sao®: C6 D, Khoéng D
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Chu thich:

(D Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong tra; néu khong co noi ding ky thudng trii thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy thin cta ngudi di dang ky, ghi 1 s, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chimg minh nhan dan
s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 1 tén co so'y té va dia chi tru s co'so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dbinh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co so y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (néu c6).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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7. Thii tuc ding ky két hon luu dong

Trinh ty thyc hién:

- Cong chire tu phap - ho tich cap xa duoc giao nhiém vy ding ky két hon
lwu dong c6 trach nhiém chuan bi ddy du cac loai mau To khai, gidy t& ho tich va
diéu kién can thiét dé thuc hién dang ky luu dong.

- Tai dia diém dang ky két hon luu dong, cong chic tu phap - ho tich c6
trach nhiém kiém tra, xac minh vé diéu kién két hon cia cac bén; hudéng dan
nguoi dan dién day du thong tin trong To khai dang ky két hon. Néu ho so day
du, hop 18, cong chtrc tu phép - ho tich tiép nhan ho so viét Phiéu tiép nhan hd so.

- Sau khi tiép nhan ho so, cong chire tu phép - ho tich bao cdo Chu tich Uy
ban nhéan dan cip xa. Truong hop Chu tich Uy ban nhan dan dong y giai quyét
thi ky cép 02 Gidy chting nhan két hon cho ngudi co yéu cau. Cong chirc tu phap
- ho tich ghi ndi dung dang ky vao S6 ding ky két hon, hudng dan cac bén kiém
tra ndi dung Gidy chimg nhan két hon va S6 dang ky két hon, ciing cac bén nam,
nit ky vao S6 diang ky két hon, Gidy ching nhan két hon theo quy dinh; tién hanh
trao Gidy chirmg nhan két hon cho cac bén tai dia diém dang ky luu dong. Tai muc
“Ghi chii” trong S6 dang ky két hon ghi 16 “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chit thi cong chirc tu phap - ho tich
tryc tiép ghi T khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va huéng
dan nguoi d6 diém chi vao T khai. Khi trao Gidy ching nhan két hon, cong chirc
tu phap - ho tich phai doc lai noéi dung Gidy chting nhan két hén cho ngudi yéu
cau nghe va hudng dan ngudi d6 diém chi vao S6 diang ky két hon.

Thanh phén ho so"

* Gidy to’ phdi ngp

- T khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung
vao mot To khai ding ky két hon.

* Gidy to’ phdi xudt trinh

- Ho chiéu hoic Ching minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ciia ngudi co yéu cau ding ky
két hon. Truong hop cac thong tin ca nhan trong cac gidy td nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chirg minh noi cu trt. Truong hop cac thong tin vé gidy to ching
minh noi cu tra da c6 trong CSDLQGVDC, duoc dién ti dong thi khong phai xut
trinh.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thii tuc hanh chinh: Uy ban nhéan déan cap x4 noi cu
tra cua hai bén nam, ntr.
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Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhan két hon (ban
chinh), mdi bén vo, chong 01 ban.

L¢ phi: Mién 1¢ phi.

MAu don, miu to khai: To khai dang ky két hon.

Yéu céu, diéu kién thye hién thii tuc hanh chinh:

- Hai bén nam, nir cung thudng tra trén dia ban cép xa ma mot hoac ca hai
bén nam, nir 12 nguoi khuyét tat, m bénh khong thé di dang ky két hon duoc.

- Nam tir di 20 tudi tro 1én, nir tir da 18 tudi tré 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan sy;

- Viée két hon khong thudc mot trong cac truong hop cim két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can trd két hon;

+ Nguoi dang c6 vo, c6 chong ma két hon voi ngudi khac hodc chua cé
v, chua c6 chong ma két hon véi ngudi dang ¢ chong, co vo;

+ Két hon giita nhitng ngudi cung dong méau vé tryc h¢; gitta nhitng nguoi
c6 ho trong pham vi ba doi; gitra cha, me¢ nudi véi con nudi; gitra nguodi da tung
la cha, me nuoi voi con nudi, cha chéng véi con dau, me vo vdi con ré, cha duong
véi con riéng cua vg, me ké véi con riéng cua chéng;

* Nha nudc khong thira nhan hon nhan gitra nhirng ngudi cung gidi tinh.

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 47/2020/NP-CP ngay 09/4/2020 ciia Chinh phii vé quan 1y,
két néi va chia sé dir lieu s cua co quan nha nuoc,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phic

TO KHAI DPANG KY KET HON

(1) (2
KAND U B

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiy than ©

Két hon 1an tha miy

Chiing t6i cam doan nhiing 10i khai trén day 1a ding sy that, viéc két hon ctia ching toi 1 tw nguyén, khong vi pham
quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém truéc phap luat vé& ndi dung cam doan ctia minh,

Pé nghi Quy co quan dang ky.

, NEAY e thang ........... nam...............
Bén nir Bén nam
(Ky, ghi r6 ho, chit dém, tén) (Ky, ghi r0 ho, chit dém, tén)

Dé nghi cp ban sao®: Co D, Khong L]
S6 luong: ....... ban
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Chu thich:

M@ Trudng hop 1am thu tuc diang ky két hon co yéu té nude ngoai, thi phai dan anh cua hai
bén nam, nit.

®) Ghi 13 tén co quan ding ky két hon.

@ Ghi theo noi dang ky thuong tra, néu khong cé noi dang ky thuong tri thi ghi theo noi
dang ky tam tra; truong hop khong cé noi dang ky thuong trii va noi dang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy td tiry than nhu: ho chiéu, chirng minh nhan dan hoic gidy to hop 18
thay thé (vi dy: Chirng minh nhan dan s 001089123 do Coéng an thanh phd Ha Noi cdp ngay
20/10/1982).

© Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 15 s6 luong.
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8. Thu tuc dang ky khai tir luu dong
Trinh ty thyc hién:

- Cong chtrc tu phép - hg tich duoc giao nhiém vu dang ky khai tir luu dong
c6 trach nhiém chuan bj day di mau To khai dang ky khai ttr, gidy t& ho tich va
diéu kién can thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai dia diém
t6 chuc dang ky luu dong, bao dam thuan loi cho ngudi dan.

- Tai dia diém dang ky khai ttr lvu dong, cong chirc tu phép - ho tich huéng
dan nguoi yéu cau dién day du thong tin trong To khai dang ky khai tir, kiém tra
cac gidy to 1am co s cho viée dang ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan ho so, cong chire tu phép - ho tich bao cdo Chu tich Uy
ban nhéan dan cip xa. Truong hop Chu tich Uy ban nhan dan dong y giai quyét
thi cong chirc tu phép - hd tich thuc hién viée ghi vao SH dang ky khai tir, cap nhat
thong tin déng ky khai tir va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung, in Trich lyc khai tir, trinh Chu tich [jy ban nhan dan ky Trich
luc khai tir cip cho ngudi cb yéu cau.

- Cong chure tu phap - ho tich dem theo Trich luc khai tir va S6 dang ky
khai tir dé tra két qua cho nguoi ¢ yéu cau tai dia diém dang ky luu dong; hudéng
dan ngudi yéu cau kiém tra noi dung Trich luc khai tir va S6 ding ky khai tir, ky,
ghi 16 ho, tén trong SO ding ky khai tir; tai muc “Ghi chu” trong S6 ding ky khai
to ghi 10 “Dang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chit thi cong chirc tu phap - ho tich
tryc tiép ghi T khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va huéng
dan nguoi d6 diém chi vao To khai. Khi tra két qua, cong chirc tu phép - ho tich
doc lai n6i dung Trich lyc khai tir cho ngudi yéu cau nghe va hudng dan ngudi
d6 diém chi vao S6 dang ky khai tir.

Thanh phan ho so:

* Gidy to phdi ngp

- To khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy béo tir do co quan c6 thim quyén cAp.

* Gidy to phdi xudt trinh

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé nhén than cta nguoi ¢ yéu cau ding ky
khai tir. Truong hop cac théng tin ca nhdn trong cac gidy to nay dd cé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai xut
trinh;

- Giy to chimg minh noi cu tra cudi ciing ctia ngudi chét dé xac dinh thim
quyén. Truong hop cac thong tin vé gidy t& chimg minh noi cu tri da co trong
CSDLQGVDC, dugc dién tu dong thi khong phai xuét trinh.
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- Trudng hop khéng xac dinh dugc noi cu tra cudi cung cua ngudi chét thi
xuat trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phét hién thi thé cia
ngudi chét.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thye hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh:

- Uy ban nhan dan cap x4 noi cu trii cudi ciing ctia ngudi chét;

- Uy ban nhan dan cip x4 noi ngudi 6 chét hodc noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai tir trong treong hop khong xac dinh dugc noi cu
tra cudi cing cta nguoi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh: Trich luc khai tr (ban chinh).

Lé phi: Theo mirc thu 18 phi do Hoi ddng nhan dan cép tinh quy dinh.

Mién 18 phi dbi voi truong hop ding ky khai tir ding han; ding ky cho
ngudi thude gia dinh c6 cong voi cach mang; ngudi thude ho nghéo; ngudi khuyét
tat.

Mau don, miu to khai: To khai dang ky khai tir

Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Ngudi chét khong co nguoi than thich, nguoi than thich khong song clng
dia ban x4 hodc 12 nguoi gia, yéu, khuyét tat khong di ding ky khai tir duoc.

Can cw phap ly

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KInh @Ui: (D e
Ho, chit dém, teN NEUOT YEU CAUS ...oooooooeoeeeeeeee oo eeee e eres e

N OT U T ) oo oo e oo e oo e oo

QAN ©8 VOT NGUOT QA CHEE: oo eeeseers et
D& nghi co quan ding Ky khai tir cho ngudi ¢é tén dwdéi day:

Ho, chit €M, tEN: ...t e et e e e e e e saa b e e e e e e ataaaeaeeeennnes
Ngay, thang, NaAmM SINN: .....ooooiiiiiiiiiii e e e e e e e aeeeeas
Gioi tinh: .o Dan toC:......coovvvveeeeeeeeiecnnnnnn. Qudc tich: v,

Di chét vao 10C: o g0 .o phut, ngay ... thang ........... NAM .....coovoeee..
INOT CREE: oot oot
NGUYEN NNAN CREL: oo eeese et et seres st
Sb Gidy bao tu/ Gidy to thay thé Gidy bao tir: @ ..o O
......................................................................................................... cAp ngdy ...... thing ... NAM ...........
T6i cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
luét vé& cam doan ctia minh.

Lam t@i: ..., ,ngay .. thang ... nam

Ngudi yéu cau
(Ky, ghi 16 ho, chir dém, tén)

Dé nghi cép ban sa0®: C6 |:|, Khong []
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Chau thich:

(M Ghi 15 tén co quan diang ky khai ti.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam
tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy
t& hop 18 thay thé (vi du: Chirng minh nhan dén s6 001089123 do Céng an thanh phd Ha
Noi cip ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tr”; néu
ghi theo s Gidy to thay thé Gidy bao tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy bao
t0r’; truong hop khong c6 thi muc nay dé tréng

) Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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9. Thii tuc ding ky khai sinh ¢6 yéu t6 nuéc ngoai tai khu vire bién gi6i

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau ding ky khai
sinh ndp hd so dang ky khai sinh tai B6 phan mét ctra cia UBND cép xd ¢ thAm
quyén nop 1€ phi néu thudc tru’éng hop phéi ndp 1€ phi déng ky khai sinh; ndp phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lia chon hinh thirc ndp ho 50’ tryc tuyén, ngu’O’z 6 yéu cau dang ky
khai sinh truy cdp Cong dich vu céng quéc gia hodc Cong dich vu céng cdp tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thue nguoi ding theo hudng dan,
dang nhdp vao hé thong, xdc dinh diing Uy ban nhdn dan cdp xd c6 tham quyén.

Ngueoi ¢6 yéu cau diang ky khai sinh triee tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky khai sinh (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cdc gidy to, tai liéu theo quy dinh; nép phi,
1é phi théng qua chirc ndng thanh todn truec tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngdy 1am viée tiép
theo (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qua qua thw dién tir hodc givi tin nhan hen trd két qud qua dién
thoai di ddng cho nguoi c¢é yéu cau (néu nguoi c6 yéu cau lua chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi tié'p nhdn ho so theo hinh thirc nop truc tié}), can bo tié’p nhdn ho
so tai Bo phdan mot cira thuc hién 56 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 3 loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi co yéu cau dang ky khai sinh khong bo sung, hoan
thién duoc hd so thi bao co Trudng bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky khai sinh.

- Cong chirc tur phap - ho tich thdm tra hd so (tham tra tinh théng nhét, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 1&, dung quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thic truc tiép, thi cong chire tu phap - ho tich thyuc hién
viéc ghi vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh
thirc trén Phan mém ding kY, quan 1y ho tich dién tir diung chung. Truong hop cha,
me lya chon quéc tich Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC
dé 1y Sé dinh danh ca nhan.

Truong hop tiép nhédn ho so dang ky khai sinh theo hinh thirc triec tuyén, cong
chire tw phdp - hé tich givi lai biéu mau Gidy khai sinh dién tir voi thong tin ddy di
cho ngueoi yéu cau qua thw dién tir hodc thiét bj so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mét ngay).

Néu nguwoi c6 yéu cau xac nhin thong tin da théng nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ngi dung vao S6 dang ky khai sinh, cdp nhdt théng tin dang ky khai sinh va lieu
chinh thirc trén Phan mém dang ky, quan Iy hé tich dién tir diing chung. Trudng hop
cha, me lua chon quéc tich Viét Nam cho con thi chuyén thong tin dén
CSDLQGVDC dé 1ay Sb dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé S dinh danh ca nhén, cong chie tu phap - hd
tich in Giéy khai sinh, trinh Lanh dao UBND ky, chuyén to1 BO phan mét cura dé tra
két qua cho ngudi ¢6 yéu cau.

- Ngudi c¢6 yéu cau diang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 ding ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

Cach thirc thyc hién:

Ngudi co yéu cau ding ky khai sinh tric tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai BO phan mot ctra cuia UBND cép xa
hodc giri hd so qua hé thdng buu chinh hodc ndp ho so truc tuyén trén Cong dich vu
cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai dang ky khai sinh theo mau (néu ngudi ¢ yéu cau lua chon ndp hd
so theo hinh thirc tryuc tiép);
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- Biéu mau dién tir twong tdc dang ky khai sinh (do nguoi yéu cau cung cdp
théng tin theo hwéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lwa chon
nép hoé so theo hinh thirc truc tuyén);

- Ngudi cd yéu cau ding ky khai sinh thyc hién viéc ndp/xuat trinh (theo
hinh thtc true tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Ban chinh Gidy ching sinh; truong hop khéng c6 Gidy chimg sinh thi
ndp van ban ctia nguoi lam ching xac nhan vé viéce sinh; néu khong c6 ngudi 1am
ching thi phai c6 gidy cam doan vé viéc sinh; trudong hop khai sinh cho tré em
sinh ra do mang thai ho phai c6 vin ban xac nhan cua co sd y té da thuc hién ky
thuat ho tro sinh san cho viéc mang thai ho.

- Vin ban thoa thuin cua cha, me vé viéc lya chon quéc tich cho con.
Truong hop cha, me lya chon qudc tich nude ngoai cho con, thi ngoai vin ban
thoa thuan lya chon qudc tich con phai ¢6 xac nhan cta co quan c6 tham quyén
nudc ngoai vé viée tré co qudc tich nude ngoai theo quy dinh cua phap luat nude
do.

- Ban sao gidy to chimg minh nhén than, gidy to chimg minh noi thudng
tra & khu vuc bién gi6i cia cong dan nude lang giéng.

- Vin ban uy quyén theo quy dinh cuia phap luit trong trudng hop uy quyén
thuc hién viéc dang ky khai sinh.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé nhén than cia nguoi ¢ yéu cau ding ky
khai sinh. Truong hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ching minh noi cu trii cia cong dan Viét Nam dé ching minh
thAm quyén ding ky khai sinh. Truong hop cac thong tin vé gidy t& chimg minh
noi cu trii di c6 trong CSDLQGVDC, duoc dién ty dong thi khong phai xuat trinh
(theo hinh thirc truc tiép) hoac tai 1én (theo hinh thurc truc tuyén);

+ Gidy chimg nhan két hon néu cha, me da dang ky két hon. Truong hop
da c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
tryc tuyén);

Truong hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Pbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo hé so dang ky khai sinh triecc tuyén phdi
bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodc dwge chup, dwoc quét bang thiét bi dién ti, tir gidy to dwege cap hop 16, con gid
tri sir dung; néu la gidy to do co quan cé tham quyén nude ngodi cdp thi phai duoc
hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dioc mién
hop phap hoa lanh su.

+ Truong hop gidy 10, tdi liéu phdi giri kém trong ho so dang ky khai sinh
truec z‘uyén dd co ban sao dién tir hodac da co ban dién tir gici'y to ho tich thi nguoi yéu
cau duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi ¢é yéu cau ding ky khai sinh phdi ngp ban chinh Gidy chimg sinh;
xudt trinh gidy to tuy than; ban chinh Gidy chirng nhdn két hén (néu cha me tré da
dang ky két hén va théng tin vé viéc két hoén chwa c6 trong CSDLOGVDC,
CSDLHTPT).

Truong hop nguoi yéu cau dang ky khai sinh khong cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xoa, sira chita, lam gid
thi co quan dang ky ho tich cé tham quyén hity bé két qua déing ky khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam
doan v& ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich & cho ngudi 14p vin ban cam doan vé trach nhiém, hé qua phéap 1y cua viéc
cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong dung su that.

- Pdi voi viée xéac dinh ho, dan toc, dat tén cho tré:
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+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop vadi phép luat
va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin héa tét dep cia
Viét Nam; khong dit tén qua dai, kho st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan tdc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quéan cua con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

S6 lwong ho so: 01 b6

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan
hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viée tiép theo.

Poi twong thye hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap xi ¢ khu
vuc bién gidi noi thudng tra ciia ngudi cha hoac ngudi me 1a cong dan Viét Nam.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao Gidy khai sinh (truong hop yéu ciu cap ban sao Gidy khai sinh).

Lé phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi cp ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Méiu don, mau to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thic truc tiép);

+ Biéu mau dién tir twong tdc ding ky khai sinh (néu ndp hé so theo hinh thirc
truec tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Tré sinh ra tai Viét Nam c6 cha hoac me la cong dan Viét Nam thuong tra
tai dia ban xa & khu vyc bién gigi con me hodc cha 1a cong dan nudce lang giéng
thudng tra tai don vi hanh chinh twong duong cép xa cia Viét Nam tiép giap voi
xa ¢ khu vuc bién gidi cua Viét Nam noi cong dan Viét Nam thuong tru.

Can cw phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B4 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
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15/11/2015 cta Chinh phii quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mot sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Quan hé v&i ngudi dugc khai SINh: ...

Dé nghi co quan ding ky khai sinh cho nguoi dudi day:

HOQ, Chit A€M, t8N: .. ..ot e e e et e e e e e e eatraaeeeeeennnnreeas
Ngay, thang, ndm sinh: ..........cccoeiiiiiniiinniieeee ghi bang Chil: ..o
Gioitinh:.....oeeeeeii, Dan toc:........coovvvveeenennn. QUOBEC HHCR: e,
INOT ST ) ettt et ettt
QUE QUAN: ..eeieieiieiieeeee et e e e e e e e e e e ettt e et eeteeeaaaaaaaeaeeaeaeaaaasaa s nnnnssanssssnbebaeeeaeeeeeaeaees
Ho, chitr dém, ten MGWOT MIE: ...
NAM SINN: O, DAN tOC:eveveeeennnn. Qudc tich: .
INOT CU T B) ettt ettt et e et et e s et e enbe e seeeaeeenseesaneenseenneesneeenseens
Ho, chir dém, tén n@uwoi Cha: ...
NAM SN O, DAN tOC:..uveeeeeeeennnn. Qudc tich: ...ooveveeeeean.
INOT CU T @) oottt ettt et et e e bt e e e s ebeesbeessaessbeesseesaseesseesseesssaenseens

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa thuan
nhat tri ciia cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.
Lamtgi: ........................, ngay ........... thang ......... HAM ..............
Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cép ban sa0®: C6 D, Khong L]
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Chu thich:

(D Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong tra; néu khong co noi ding ky thudng trii thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy thin cta ngudi di dang ky, ghi 1 s, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chimg minh nhan dan
s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 1 tén co so'y té va dia chi tru s co'so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dbinh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co so y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (néu c6).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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10. Thii tuc diing ky két hon c6 yéu t6 nuwée ngoai tai khu vue bién giéi

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau dang ky két
hon nop hd so dang ky két hon tai B phan mét ctra cua UBND cép xa ¢6 thaim
quyén; ndp 1é phi néu thudc trudng hop phai ndp 18 phi ding ky két hon.

- Néu liwa chon hinh thirc ndp hé so trwec tuyén, nguoi cé yéu cau ding ky
két hon truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cap tinh,
ddang ky tai khodn (néu chwa c6 tai khodn), xdc thure nguoi ding theo hwéng dan,
dang nhdp vdao hé thong, xdc dinh diing Uy ban nhdn ddn cdp xd c6 tham quyén.

Ngueoi ¢ yéu cau dang ky két hon true tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky két hon (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nép phi,
1¢ phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra cé trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, ¢o Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi 6 yéu cau lua chon hinh thirc ndp ho so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu ngudi cé yéu cau
lira chon hinh thirc ndp ho so truc tuyén), ddng thoi chuyén hd so dé cong chirc
lam cong tac ho tich xtr 1y.

- Sau khi tié'p nhdn ho so theo hinh thirc nop truc tié}), can bo tié’p nhdn ho
so' tai Bo phdan mot cira thuce hién s6 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 1é thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi co yéu cau dang ky két hon khong bod sung, hoan
thién duoc hd so thi bao co Trudong bo phan mot cira c6 thong bao tur chdi giai
quyét yéu cau ding ky két hon.

- Cong chirc tur phap - ho tich thim tra hd so (tham tra tinh théng nhét, hop 16
cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hoidc
dinh kém).

+ Truong hop hod so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu rd 1y do cham



193

tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yeu cau (néu nguoi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
givi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tr hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Néu thay ho so day du, hop 1&, cac bén co du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi ding ky két
hén theo quy dinh, truong hop tiép nhan hd so ding ky két hon theo hinh thirc truc
tiép, thi cong chirc tu phap - ho tich thuc hién viée ghi vao S6 dang ky két hon, cap
nhat thong tin dang ky két hon va luu chinh thire trén Phan mém dang ky, quéan ly
hd tich dién tr dung chung,

Trweong hop tiép nhdn hé so ding ky két hon theo hinh thire truc tuyén, cong
chire tu phdp - hé tich giri lai biéu mau Gidy chimg nhén két hén dién tir véi thong
tin day dii cho nguoi yéu cau qua thw dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Gidy chirng nhdn két hén dién tir va xdc nhdn (t6i da
mot ngay).

Néu nguoi ¢ yéu cau xac nhan thong tin da thdng nhat, day du hodc khong
cO phan hdi sau thoi han yéu cau thi cong churc tu phap - hd tich thuc hién viée
ghi ndi dung vao S6 ding ky két hon, cap nhat thong tin dang ky két hon va luu
chinh thic trén Phin mém déng ky, quan 1y ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Gidy chimg nhan két hon, trinh Lanh dao
UBND ky, chuyén téi Bd phan mot ctra dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau ding ky két hon (hai bén nam, nir phai c6 mit, xuét trinh
gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy ching nhéan két hon, trong
S6 dang ky két hon, khang dinh su ty nguyén két hon va ky tén vao So dang ky két
hon, ky tén vao Giéy chimg nhéan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy
chimg nhan két hon.

Cach thire thu’c hi¢n:

Ngudi co yéu cau dang ky két hon thyc hién nop hd so truc tiép tai Bo phan
mdt ctra cia UBND cp x4 hoic ndp hé so triec tuyén trén Cong dich vu cong quoc
gia  (https://dichvucong.gov.vn) hodc Cong dich wvu cong cdp tinh
(https://dichvucong.---.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma khong
can c6 vin ban iy quyén cua bén con lai).

Thanh phan hd so:

- To khai dang ky két hon theo mau, c6 dii thong tin ctia hai bén nam, nir.
Hai bén nam, nir c6 thé khai chung vao mot Td khai dang ky két hon (néu nguoi
c6 yéu cau lya chon n6p hd so theo hinh thire truc tiép);

- Biéu mdu dién tir tuong tac dang ky két hon (do nguoil yéu cau cung cdp
théng tin theo hwéng dan trén Cong dich vu céng, néu nguoi cé yéu cau lwa chon
nép hoé so theo hinh thirc truc tuyén);
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- Nguoi c6 yéu cau dang ky két hon thuc hién viéc ndp/xuét trinh (theo
hinh thuc truc tiép) hoidc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Gidy to do co quan c6 thdm quyén cua nude lang giéng cap khong qua 06
thang tinh dén ngay nhan hd so, xac nhan cong dan nudc lang giéng hién tai 1a
ngudi khong co vo hodc khong co chong;

- Ban sao gidy to chimg minh nhén than, gidy to chimg minh noi thuong
tra & khu vuc bién gi6i cia cong dan nudc lang giéng.

* Gidy to’ phdi xudt trinh:

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cép,
con gié tri str dung dé ching minh vé nhan than ciia cong dan Viét Nam. Truong
hop cac thong tin c4 nhén trong cac gidy to ndy di co trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén);

- Gidy to chimg minh noi cu tra dé xac dinh tham quyén dang ky két hon.
Truong hop cac thong tin vé gidy to chimg minh noi cu tr dd cd trong
CSDLQGVDC, dugc dién ty dong thi khéng phai xuét trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to gii kém theo hé so ding ky két hén true tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodc duoc chup, duoc quet bang thiét bi dién tir, tir glay to duoc cap hop lé, con gia
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai dwoc
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hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so déing ky két hén truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to hé tich thi nguoi yéu cau
dwoc sw dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
ngudi cd yéu cau dang ky két hon phai ndp ban chinh Gidy x4c nhén tinh trang hon
nhan (néu thong tin vé tinh trang hon nhan chua co trong CSDLQGVDC,
CSDLHTDT), gidy t& ching minh tinh trang hén nhan.

Truong hop ngudi yéu cau dang ky két hon khéng cung cdp dwoc gidy to
néu trén quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira chita, lam gid thi
co quan dang ky ho tich c6 tham quyén hiiy bé két qua dang ky két hon.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 03 ngay 1am viéc. Trudng hop can xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

Poi twong thye hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan xi ¢ khu vuc
bién gidi noi cong dan Viét Nam thuong tru.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thyc hién thi tuc hanh chinh: Gidy chirng nhan két hon (02 ban
chinh), mdi bén vo, chdng 01 ban.

Lé phi:

- Mtc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1é phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; nguoi khuyét tat.

MAu don, miu t khai:

+ To khai dang ky két hon (néu ndp hd so theo hinh thire tryc tiép);

+ Biéu mdu dién tir twong tac dang ky két hon (néu ndp ho so theo hinh thire
truec tuyén).

Yéu cau, diéu Kkién thyc hién thii tuc hanh chinh:

- Cong dan Viét Nam thuong tra tai dia ban xa ¢ khu vuc bién gioi dang
ky két hon voi cong dan cua nude lang giéng thuong tra tai don vi hanh chinh
turong duong cp x3 cua Viét Nam tiép giap v6i xa & khu vuc bién gidi cua Viét
Nam noi cong dan Viét Nam thuong tra.

- Nam tir di 20 tudi trd 1én, nir tr du 18 tudi tr 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan su;

- Viée két hon khong thudc mot trong cac truong hop cim két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira di két hon, can trd két hon;
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+ Nguoi dang c6 vo, ¢6 chong ma két hon voi ngudi khac hodc chua c6
v, chua c6 chong ma két hon véi ngudi dang ¢ chong, ¢o vo;

+ Két hon giita nhitng ngudi cuing dong méau vé tryc h¢; gitta nhitng nguoi
c6 ho trong pham vi ba doi; gitra cha, me nudi véi con nudi; gitra nguodi da tung
la cha, me nuoi voi con nudi, cha chéng véi con dau, me vo vdi con ré, cha duong
véi con riéng cua vg, me ké véi con riéng cua chéng;

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gioi tinh.

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tw, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén,'

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cuia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir lieu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.



197

CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic

TO KHAI DPANG KY KET HON
(1) L )

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiy than ©

Két hon 1an tha may

Chuing t6i cam doan nhiing 101 khai trén déy 1a dang sy thét, viéc két hon cua chiing ti 1 tw nguyén, khong vi pham
quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chuing t6i chiu hoan toan trach nhiém trudc phap luat vé& ndi dung cam doan ctia minh.

Dé nghi Quy co quan dang ky.

, NEAY e thang ........... nam...............
Bén nir Bén nam
(Ky, ghi r6 ho, chit dém, tén) (Ky, ghi r0 ho, chit dém, tén)

Dé nghi cép ban sa0o®: C6 l:], Khong []
S6 luong:....... ban
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Chu thich:

M@ Trudng hop 1am thu tuc diang ky két hon co yéu té nude ngoai, thi phai dan anh cua hai
bén nam, nit.

®) Ghi 13 tén co quan ding ky két hon.

@ Ghi theo noi dang ky thuong tra, néu khong cé noi dang ky thuong tri thi ghi theo noi
dang ky tam tra; truong hop khong cé noi dang ky thuong trii va noi dang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy td tiry than nhu: ho chiéu, chirng minh nhan dan hoic gidy to hop 18
thay thé (vi dy: Chirng minh nhan dan s 001089123 do Coéng an thanh phd Ha Noi cdp ngay
20/10/1982).

© Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 15 s6 luong.
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11. Thi tuc ding ky nhan cha, me, con cé yéu to nwréc ngoai tai khu vue
bién gigi

Trinh ty thuc hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, nguoi cd yéu ciu dang ky nhan
cha me, con ndp h6 so dang ky nhén cha, me, con tai BO phan mét ctra cia UBND
cap xa c6 tham quyén; nop 1& phi néu thudc truong hop phai nop 1é phi dang ky nhén
cha me, con; ndp phi cip ban sao Trich luc ding ky nhan cha, me, con néu ¢ yéu
cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
nhédn cha, me, con truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong
cdp tinh, dang ky tai khodn (néu chwa c6 tai khoan), xdc thwc ngwoi ding theo
huéng dan, dang nhdp vao hé théng, xdc dinh ding Uy ban nhdn déan cdp xd cé
tham quyén.

Ngueoi ¢6 yéu cau dang ky nhdn cha, me, con triee tuyén cung cap thong tin
theo biéu mau dién tir twong tdc dang ky nhdn cha, me, con (cung cdp trén Cong
dich vu cong), dinh kem ban chup hodac ban sao dién twr cdc gidry to, tai liéu theo
quy dinh; ndp phi, 1é phi théng qua chirc ndang thanh todn truc tuyén hodc bang
cdch thire khdc theo quy dinh phdp ludt, hoan tat viéc nép ho so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qué cho nguoi c6 yéu cau (néu ngudi co yéu cau lwa chon hinh thirc ndp hod so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thu dién tw hodic giri tin nhdn hen
tra két qua qua dién thoai di déng cho ngum 6 yéu cau (neu ngum ¢ yéu cau
lira chon hinh thirc ndp hé so truc tuyén), ddng thoi chuyén ho so dé cong chirc
lam cong tac ho tich xur 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong théng tin, co so dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 3 loai gidy t&, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Trudong hop ngudi co yéu cau dang ky nhan cha, me, con khong bd
sung, hoan thién duoc hd so thi béo céo Trudéng bo phan mot ctra ¢6 thong bao tur
chéi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chirc tur phap - ho tich thdm tra hd so (tham tra tinh théng nhét, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi gian d hen thi céng chire lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
co yéu cau (néu nguoi co yéu cau lya chon hinh thic nop hd so truc tiép), hoac
airi Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Cong chirc tu phap - ho tich niém yét viéc nhan cha, me, con tai tru so [jy
ban nhan dan cp xA.

+ Néu thdy viéc nhan cha, me, con 1a ding va khong c6 tranh chip, ho so day
du, hop 18, ding quy dinh, truong hop tiép nhan hd so ding ky nhan cha, me, con
theo hinh thurc truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao SO
dang ky nhan cha, me, con, cp nhat thong tin dang ky nhan cha, me, con va luu
chinh thire trén Phin mém déng k¥, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhdn ho so dang ky nhdn cha, me, con theo hinh thirc truc
tuyén, cong chirc tie phép - hé tich givi lai biéu mau Trich luc dang ky nhdn cha,
me, con dién tir voi thong tin ddy dii cho nguoi yéu cau qua thir dién tir hodc thiét bi
$0.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
thong tin trén biéu mau Trich luc dang ky nhdn cha, me, con dién tir va xac nhdn
(toi da mot ngay).

Néu nguwoi c6 yéu cau xac nhdn thong tin da théng nhdt, day di hodc khong
cO phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ngi dung vao Soé dang ky dang ky nhdn cha, me, con, cdp nhdt thong tin ding
ky nhédn cha, me, con va luu chinh thirc trén Phan mém déang ky, quan Iy ho tich dién
tr dung chung.

- Cong churc tu phap ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyen B6 phan mot ctra tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢ yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mét, xuét
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Trich luc didng ky nhan
cha, me, con, trong S6 dang ky nhan cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thuc hién:

Ngudi co yéu cau ding ky nhan cha, me, con thue hién nop ho so truc tiép
tai BO phan mot ctra cia UBND cép xa hoac nop hé so truc z‘uyén trén Céng dich
vu céng quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu céng cdp tinh



201

(https://dichvucong.---.gov.vn) (mdt bén c6 thé ndp hd so ma khong phai c6 vin
ban iy quyén ciia bén con lai).

Thanh phan hd so:

- T khai dang ky nhan cha, me, con theo mau (néu ngudi ¢ yéu cau lra
chon ndp hd so theo hinh thue truc tiép);

- Bleu mau dién tr twong tdc dang ky nhdn cha, me, con (do nguoi co yéu
cau cung cdp théng tin theo hudmg dan trén Cong dich vu céng, néu nguoi c6 yéu
cau lua chon nop ho so theo hinh thitc truc z‘uyen),

- Ngudi c6 yéu cau ding ky nhan cha, me, con thuc hién viéc ndp/xuét trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cc gidy to sau:

* Gidy to phdi nép:

- Chirng ctr chtrng minh quan hé cha, con hoac quan h¢ me, con gém:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac c¢6 thim
quyén xac nhan quan hé cha con, quan hé¢ me con.

+ Truong hop khong ¢6 van ban néu trén thi cac bén nhan cha, me, con 1ap
van ban cam doan vé mdi quan hé cha, me, con, c0 it nhét hai nguodi lam ching
vé mdi quan h¢ cha, me, con.

* Gidy to’ phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cude cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé nhén than cta nguoi ¢ yéu cau ding ky
nhan cha, me, con. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai
xuét trinh (theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri. Trudng hop cac thong tin vé gidy to ching
minh noi cu tra da c¢6 trong CSDLQGVDC, dugc dién tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Ban sao gidy to ching minh nhan than, gidy to chimg minh noi thuong tri
& khu vuc bién gi6i cua cong din nudce lang giéng.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong dwoc yéu cdu ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky hd tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

+ Gidy to do co quan c6 thdm quyén cua nudc co chung duong bién gidi
v6i Viét Nam 1ap, cap, xac nhan sir dung dé dang ky ho tich duoc mién hop phap
hoa lanh su; dich ra tiéng Viét va c¢6 cam két cia nguoi dich vé viéc dich ding
noi dung.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén.‘

+ Ban chup cdc gidy to giri kém theo ho so dang ky khai tir triec tuyén phdi
bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic dwge chup, dwoc quét bang thiét bi dién ti, tir gidy to dwege cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai duoc
hop phép héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phdi giki kém trong hé so diang ky nhdn cha,
me, con truc tuyén da co ban sao dién tw hoac da co ban dién tr gidy to ho tich thi
ngueoi yéu cau dwoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky nhan cha,
me, con/ban sao Trich lyc dang ky nhan cha, me, con) nguoi c6 yéu cau dang ky
nhan cha, me, con phai xuét trinh gidy to tiy than dé x4c dinh nhan than; ndp ban
chinh giéy t0, tai liéu 1a chimg cr chiing minh quan hé cha, con hoac quan hé me,
con theo quy dinh phap luat ho tich.

Truong hop nguoi yéu cau dang ky nhdn cha, me, con khéng cung cdp
dwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira
chita, lam gid thi co quan déing ky hé tich c¢é tham quyén hity bé két qua déing ky
nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 14p vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho ngudi l4p vin ban cam doan vé trach nhiém, hé qua phép 1y cta viée
cam doan khong dling su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c¢6 co s xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 07 ngay 1am viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 12 ngay lam viéc.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan xi ¢ khu vuc
bién gidi noi1 cong dan Viét Nam thuong tru.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.
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Két qua thue hién thii tuc hanh chinh: Trich luc ding ky nhan cha, me,
con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (truong hop yéu
cau cép ban sao Trich luc dang ky nhén cha, me, con).

L¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1é phi cho ngudi thude gia dinh c6 cong v6i cach mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc ddng ky nhan cha, me, con (néu ¢ yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai
chinh.

Mau don, miu to khai:

+ T khai dang ky nhan cha, me, con (néu nop hd so theo hinh thire truc
tiép);

+ Biéu mau dién tir twong tdc dang ky nhdn cha, me, con (néu nép ho so theo
hinh thic triee tuyén).

Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh:

- Viéc nhan cha, me, con gitra cong dan Vi¢t Nam thuong tru tai dia ban
xd ¢ khu vuc bién gi6i voi cong dan cia nude lang giéng thuong tra tai don vi
hanh chinh twong dwong cép xi ciia Viét Nam, tiép giap voi xd & khu vuc bién
gidi cua Viét Nam noi cong dan Viét Nam thuong tra.

- Bén nhén va bén duoc nhén 1a cha, me, con déu con séng.

- Viéc nhan cha, me, con khong ¢6 tranh chép.

- Trudng hop nam, nit chung sdng véi nhau nhu vo chong, khong diang ky
két hon, sinh con, ngudi con sdng cung véi nguoi cha, khi nguoi cha 1am thi tuc
nhan con ma khong lién hé duge v6i nguoi me thi khong can co y kién ctia ngudi
me trong To khai dang ky nhan cha, me, con.

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 ciia Chinh phii quy dinh vé
viée cung cdp théng tin va dich vu cong triee tuyén cia co quan nha nudc trén
moi truong mang,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;
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- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién tir, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co sO dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Quan hé v&i ngudi nhan cha/me/Con: @) ...t
Pé nghi co quan cong nhin ngudi cé tén dudi day:

HO, ChTE GEIM, T8I ...t e ettt e e et e e e e eate e e e s saaaeeesenaeeesseaaeeeessneeeesannes
Ngay, thang, NAM SINN: ...cciiiiiiiieie ettt et e et e e e stbeesbeesseeseessaasssessseesseesaesssesssanns
Gidi tinh:....oveiieieiie, DAN tOC: . eciieeeieeeeeeeeeee e Quéc 15161 TR

La e, ciia ngwoi co tén dwdi day:

HO, Chlt G&IM, TEIN: ...eveiiiiiieieeeceee et e e e e e e e e e e earee e e e tteeeeeerreeeeenaraeeeennes
Ngay, thang, NAM SINN: ......ocoiiiiiiecicceee et se et e e be e beestbesebeesseesseessaassaessseesseensaesssesssaans
G101 tinh:...oeeeeiciee, DAN tOC: . ecieceeieeeeeeeeeee e Quéc 15161 R

To6i cam doan ViEC NhAN..........ccocvevvivivieiiiiieeen, noi trén 1a dang sy that, tu nguyén, khéng co6 tranh
chap va chiu trach nhiém trude phap luat vé cam doan ctia minh.

Lam tQ@i.........ooovvveeeveveieeeenan, ngay ... thang............ nam............

Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Y kién ciia ngudi hién dang 12 me hodc cha®

Dé nghi cép ban sao ©: Co I:l Khong I:l
SO lugng:.......... ban
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Chu thich:

() Ghi 16 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi
dang sinh song.

() Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chirng minh nhéan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004).

@ Chi khai trong truong hop nguoi khai khong dong thoi 12 ngudi nhan cha/me/con.

©) Chi Kkhai trong truong hop cha hodc me nhén con chwa thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dan sy, ghi y kién ctia nguoi cha néu me 1a nguoi yéu cau, y kién
ngudi me néu cha la nguoi yéu cau (trlr truong hop ngudi d6 da chét, mat tich, mat nang lyc hanh
vi dan sy hodc han ché nang lyc hanh vi dan su).

© P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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12. Thi tuc diing ky khai tir c6 yéu t6 nwée ngoai tai khu vue bién gioi

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau ding ky khai
tor nop hd so dang ky khai tir tai B phan mot ctra cuia UBND cép x4 c6 thAm quyén;
nop 1& phi néu thudc trudng hop phai ndp 18 phi diang ky khai tir; ndp phi cip ban
sao Trich luc khai tir néu ¢ yéu cau cip ban sao Trich lyc khai tir.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
khai tir truy cdp Cong dich vu céng quéc gia hodc Cong dich vu cong cap tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thue nguoi ding theo hudng dan,
dang nhdp vao hé thong, xdc dinh diing Uy ban nhdn dan cdp xd c6 tham quyén.

Ngueoi c6 yéu cau dang ky khai tir truc tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky khai tir (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cdc gidy to, tai liéu theo quy dinh; nép phi,
1é phi théng qua chirc ndng thanh todn truec tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 16 thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngdy lam viée tiép
theo (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qud qua thu dién tir hodc givi tin nhdn hen tra két qud qua dién
thoai di déng cho nguoi ¢é yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi tié}) nhdn ho so theo hinh thirc nop truc tié}), can bo tié’p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai lieu dién tir
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bd sung, thuc hién lai budce (i);

(iii) Truong hop nguoi ¢ yéu cau dang ky khai tir khong bo sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky khai tu.

- Cong chirc tur phap - ho tich thdm tra hd so (tham tra tinh théng nhét, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
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ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi
co yeu cau (néu nguoi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
@iri Phiéu xin 16i va hen lai ngay tra két qua qua thuw dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thirc ndp ho so truec tuyén).

+ Néu thay ho so day du, hop 1&, dung quy dinh, truong hop tiép nhan ho so
dang ky khai tir theo hinh thure truc tiép, thi cong chirc tu phap - ho tich thuc hién
viéc ghi vao S6 dang ky khai tir, cp nhat thong tin ding ky khai ttr va luu chinh thirc
trén Phin mém dang ky, quan 1y hd tich di¢én tir dung chung.

Trweong hop tiép nhdn hé so dang ky khai tir theo hinh thirc triec tuyén cong
chire tw phdp - hé tich givi lai biéu mau Trich luc khai tir dién tir voi thong tin day
dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc khai tir dién tir va xdc nhdn (t6i da mét ngay).

Néu nguwoi c6 yéu cdu xac nhdn thong tin da thong nhdt, day di hodc khéng
cO phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ndi dung vao S6 dang ky khai tik, cdp nhdt théng tin dang ky khai tik va luu chinh
thirc trén Phan mém dang ky, qudn 1y hé tich dién tir dimg chung.

- Cong chure tu phap - hd tich in Trich lyc khai tir, trinh Lanh dao UBND ky,
chuyén Bd phan mot ctra tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich lyc khai tir,
trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

Sau khi dang ky khai tir, Uy ban nhan dan x3 c6 vin ban thong bao kém
theo ban sao trich luc ho tich giri BO Ngoai giao dé thong bao cho co quan ¢o
tham quyén ctia nude ma nguoi chét mang qudc tich.

Cach thirc thuc hién:

Nguoi co yéu cau dang ky khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai BO phan mot ctra cuia UBND cép xa
hodc gtri ho so qua hé théng buu chinh hoac nop hoé so truc tuyén trén Con g dich vu
cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- To khai ding ky khai ttr theo miu (néu ngudi cd yéu cau lwa chon ndp hd
so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tdc dang ky khai tir (do nguoi yéu cau cung cdp
théng tin theo huéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lua chon
nép ho so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau diang ky khai tir thye hién viéc ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy td sau:

* Gidy to phdi nép:
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- Gidy béo tir hodc gidy td thay thé Gidy bao tir do co quan c6 thAm quyén cap.

- Vin ban uy quyén theo quy dinh ctia phap luat trong trudng hop uy quyén
thuc hién viéc dang ky khai tir. Truong hop nguoi dugc iy quyén 1a 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt ciia ngudi Gy quyén thi van ban uy quyén
khong phai chung thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Chtrng minh nhén dan hodc Thé cin cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ctia ngudi co yéu cau ding ky
khai tir. Truong hop cac théng tin ca nhdn trong cac gidy to nay dd cé trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chtng minh noi cu tri cudi ciing cta ngudi chét dé xac dinh thim
quyén. Truong hop cac thong tin vé gidy td chimg minh noi cu tri da c¢6 trong
CSDLQGVDC, duge dién ty dong thi khéng phai xuét trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thic truc tuyén);

Truong hop khong xac dinh dugc noi cu tra cudi cing ctia ngudi chét thi
xudt trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua
ngudi chét.

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhéan ¢ trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hoac ban sao duoc cép tir sO géc hodc ban chup kém theo ban chinh giéy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhén, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

+ Gidy to do co quan c6 thdm quyén cua nudc co chung duong bién gidi
v6i Viét Nam 1ap, cap, xac nhan sir dung dé dang ky ho tich duoc mién hop phap
hoa lanh su; dich ra tiéng Viét va c¢6 cam két cia nguoi dich vé viéc dich ding
ndi dung.
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- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo ho so dang ky khai tir triec tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic duge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoc cap hop 16, con gid
tri sir dung; néu la gidy to do co quan cé tham quyén nude ngodi cdp thi phai duoc
hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Trwong hop gidy to, tdi liéu phdi gii kém trong hé so dang ky khai tir truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tik gidy to hé tich thi nguoi yéu cau
duwoc su dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai tir), ngudi c6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy than,
ndp ban chinh cac gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh phap
luat ho tich.

Trieong hop nguwoi yéu cau dang ky khai tir khong cung cdp dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bj tdy xoa, sira chita, lam gid
thi co quan dang ky ho tich c¢é tham quyén hity bé két qua ding ky khai tir.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan
hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap xi ¢ khu
vuc bién gidi noi ngudi chét 1a ngudi nude ngoai cu tru.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh: Trich lyc khai tir (ban chinh); ban
sao Trich luc khai tir (trudng hop yéu cau cip ban sao Trich luc khai tir).

Lé phi:

- Mtc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cAp ban sao Trich luc khai tir (néu ¢ yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

M4iu don, mau to khai:

+ T& khai dang ky khai tir (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac dang ky khai tir (néu nép ho so theo hinh thirc
triec tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong c6
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Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tu, dang ky ho tich truc tuyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phit quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co s& dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

Ho, chir dém, t&n N@UWOT YEU CAU: .....o.ccooooiiiii s
INOT CU T @ oo oeeeseeeeeee e

QUAN ©8 VOT NGUOT QA CHEE: .o eee e ees et
Pé nghi co quan ding ky khai tir cho nguéi cé tén dudi day:

Ho, chit d€m, tEN: ......ooooiiiiiiiiiiiiie et e e e et e e e e e e enaeeaeeeennaes
Ngay, thang, NAM SINN: ....occuiiiiiii et e e e e e et ee e s eeeeeaeeeeaes
Gioi tinh: oo Dan toC:......ccovvuveeeeeeeieeeiennnn. Qudc tich: v,

NGUYEN NNAN CREL: oo eeeeseeee et eresseee st sesee oot
S6 Gidy bao ti/ Gidy to thay thé Gidy bao tir: @ ..o LY
......................................................................................................... cAp ngdy ...... thing ... nAM ...........
T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
luét vé& cam doan ctia minh.

Lam tqi: ..., ,ngay .. thang ... nam

Nguoi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sa0®: C6 D, Khong L]
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Chau thich:

(M Ghi 15 tén co quan diang ky khai ti.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam
tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy
t& hop 18 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha
Noi cip ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tr”; néu
ghi theo s Gidy to thay thé Gidy bao tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy bao
tir’; truong hop khong cé thi muc nay dé tréng

) Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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13. Thu tuc dang ky giam h¢

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau dang ky giam
ho nop hd so dang ky giam hd tai BO phan mot ctra cua UBND cép Xd ¢6 thim
quyén; ndp 18 phi néu thudc truong hop phai ndp 1é phi dang ky giam hd; ndp phi
cap ban sao Trich luc ding ky giam ho néu co yéu cau cip ban sao Trich luc ding
ky giam hg.

- Néu liwa chon hinh thirc ndp hé so truec tuyén, nguoi cé yéu cau ding ky
gidm hé truy cdp Cong dich vu cong quoc gia hodc Cong dich vu céng cap tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thuc nguoi ding theo hudng dan,
dang nhdp vao hé thong, xdc dinh ding Uy ban nhdn dan cdp xd c6 tham quyén.

Ngueoi ¢é yéu cau dang ky gidm hé truc tuyén cung cdp thong tin theo biéu
mau dién tr twong tac dang ky gidm hé (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nép phi,
1¢ phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhi¢ém kiém tra tinh
chinh x4c, dy du, thong nhat, hop 1& cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu ngudi cé yéu cau
lira chon hinh thirc ndp ho so truc tuyén), ddng thoi chuyén hd so dé cong chirc
lam cong tac ho tich xu ly.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié}), can bo tié}) nhdn ho
so tai Bo phdn mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé nguoi
cé yéu cau bd sung, hoan thi¢n. Sau khi hé so duogc bd sung, thuc hién lai budce (1);

(iii) Truong hop ngudi c6 yéu cau ding ky giam ho khong b sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky giam ho.

- Cong chirc tur phap - ho tich thdm tra hd so (tham tra tinh théng nhét, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budc (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

+ Néu thiy yéu cau ding ky giam ho du diéu kién theo quy dinh phép lut,
hd so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan ho so dang ky giam ho
theo hinh thurc truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao SO
dang ky giam ho, cap nhat thong tin dang ky giam ho va luu chinh thic trén Phan
mém ding k¥, quan 1y ho tich dién ttr ding chung.

Trweong hop tiép nhdn ho so dang ky gidm ho theo hinh thikc truc tuyén, cong
chire tu phdp - hé tich giri lai biéu mau Trich luc dang ky gidm hé dién tir véi théng
tin day dii cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc dang ky gidm hé dién tir va xdc nhdn (t6i da
mot ngay).

Néu nguwoi c6 yéu cau xac nhdn thong tin da théng nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi néi dung vao S6 dang ky gidm ho, cdp nhdt thong tin ding ky gidm hé va leu
chinh thirc trén Phan mém dang ky, qudn Iy hé tich dién tir ding chung.

- Cong chure tu phap - ho tich in Trich luc dang ky giam ho, trinh Lanh dao
UBND ky, chuyén B§ phan mot cira tra két qua cho nguoi cod yéu cau.

- Nguoi c6 yéu cau dang ky giam ho kiém tra thong tin trén Trich luc dang ky
giam ho, trong S6 dang ky dang ky giam ho, ky tén vao S6 dang ky giam ho, nhan
Trich lyc dang ky giam hg.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau ding ky giam ho truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai B phan mot cira cuia UBND cép xa
hodc giri hd so qua hé thdng buu chinh hodc ndp hé so truc tuyén trén Cong dich vu
cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai dang ky giam ho theo mau (néu ngudi ¢6 yéu cau lya chon ndp hd
so theo hinh thirc truc tiép);

- Biéu mu dién tir twong tac dang ky giam ho (do ngudi yéu ciu cung cip
thong tin theo hudng dan trén Céng dich vu cong, néu nguoi co6 yéu cau lya chon
ndp hd so theo hinh thirc truc tuyén);
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- Nguoi ¢ yéu cau ding ky giam ho thuc hién viéc ndp/xuét trinh (theo
hinh thuc truc tiép) hoidc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Vian ban ctr ngudi giam ho theo quy dinh cua Bo ludt Dan sy d6i véi
truong hop dang ky giam ho cu.

- Gidy to ching minh diéu kién gidm ho duong nhién theo quy dinh cta
B luat Dan su dbi voi truong hop dang k¥ giam ho duong nhién. Trudng hop co
nhiéu nguoi cung du diéu kién 1am giam ho duong nhién thi ndp thém vin ban
thoa thuan vé viéc cir mot nguoi 1am giam ho duwong nhién.

- Vin ban uy quyén theo quy dinh cua phap luit trong trudng hop uy quyén
thuc hién viéc dang ky giam ho. Truong hop nguoi dugc ty quyén la ong, ba,
cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai ching thyec.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chtrng minh nhén dan hodc Thé cin cudc cong dan hoidc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ciia ngudi c6 yéu cau ding ky
giam ho. Trudng hop cac thong tin ¢4 nhan trong cac gidy t& nay di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tr. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c¢6 trong CSDLQGVDC, duoc dién ty dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cua phap luat h tich, khong duogc yéu ciu nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to giri kém theo ho so dang ky gidm h truc tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwge cap hop 16, con gid
tri sir dung; néu la gidy to do co quan cé tham quyén nude ngodi cdp thi phai duoc
hop phép héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Trueong hop gidy 1o, tai liéu phai giri kém trong ho so ddng ky gidm hé truc
tuyén dd c6 ban sao dién tir hodc di c6 ban dién tik gidy to hé tich thi nguoi yéu cau
duwoc su dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky giam
ho/ban sao Trich luc dang ky giam ho), ngudi c6 yéu cau diang ky giam ho xut trinh
gidy to tuy than, ndp ban chinh cac gidy to 14 thanh phan ho so dang ky giam ho theo
quy dinh phap luat ho tich.

Trwong hop nguoi yéu cau dang ky gidm hé khong cung cdp dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xoa, sira chita, lam gid
thi co quan dang ky ho tich c¢é tham quyén hity bé két qua dang ky gidm ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thuc hién thi tuc hanh chinh:

Uy ban nhan dan cdp x3 noi cu tra cta ngudi duoc giam ho hodc ngudi
giam ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh: Trich lyc dang ky giam ho (ban
chinh), ban sao Trich luc dang ky gidm ho (truong hop yéu cau cap ban sao Trich
luc dang ky giam ho).

Lé phi: Mién 18 phi.

- Phi cAp ban sao Trich luc dang ky giam ho (néu c6 yéu cau) thyc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

M4iu don, mau to khai:

+ Td khai dang ky giam ho (néu ndp hd so theo hinh thuce trie tiép);

+ Biéu mAu dién tir twong tac ding ky giam ho (néu ndp hd so theo hinh thic
truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong c6

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tu, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

KAND @U: (Do

Ho, chitr dém, tén NGWOT YEU CAU: ...........cooooooi s
INOT CU T @) oo

D& nghi co quan ding Ky viéc giam hd giira nhirng nguoi cé tén dudi day:

Nguwoi giam ho:

HO, CHIE GEIM, TEI: ...ttt eea e s e e
Ngay, thang, NAM SINN: ....occoiiiiiii et e e e e e et e e sreeeeeeneeeeaes
Gioi tinh: .o Dan toC:......coovvuveeeeeeeiiiinnnnnn. QudE tiCh: v,

Nguoi duwge giam ho:

HO, CHUE G IM, TEIN: ..ottt ee e s eee e
Ngay, thang, NAM SINN: .....oooiiiiiiiii e e e e e e e e e e e santaeaeaeens
Gioi tinh: e Dan toC:......coovvuveeeeeeeiieennnnnn Qudc tich: v,

T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
luét vé cam doan ctia minh.

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cip ban sao®: C6 I:], Khong L]
S lwong:...ban e
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Chu thich:

() Ghi 15 tén co quan dang ky giam ho.

@ Ghi theo noi ding ky thuong tri, néu khong ¢ noi ding ky thudng tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo
noi dang sinh sng,

) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop
1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phd Ha Nbi cap ngay
20/10/2014).

@ P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 15 s6 luong.
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14. Thii tuc déing ky cham diit giam hd

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau ding ky chim
dat giam ho nop hd so dang ky chdm dut giam ho tai B§ phan mdt ctra cuia UBND
cap xa c6 tham quyén; ndp 18 phi néu thudc trudng hop phai ndp 18 phi ding ky
cham dit giam ho; ndp phi cap ban sao Trich luc ding ky chdm dut giam ho néu
c6 yéu cau cp ban sao Trich luc dang ky cham dut giam hd.

- Néu liwa chon hinh thirc ndp hé so truec tuyén, nguoi cé yéu cau ding ky
cham dit giam ho truy cdp Cong dich vu céng quoc gia hodc Cong dich vu cong
cdp tinh, dang ky tai khodn (néu chwa c6 tai khoan), xdc thuc ngwoi ding theo
hwéng dan, dang nhdp vao hé théng, xdc dinh ding Uy ban nhédn déan cdp xd cé
tham quyén.

Ngueoi ¢é yéu cau diang ky cham dirt gidm hé triec tuyén cung cap thong tin
theo biéu mau dién tir twong tac ding ky cham dirt gidm ho (cung cdp trén Cong
dich vu cong), dinh kem ban chup hodac ban sao dién tir cdac gicfy to, tai liéu theo
quy dinh; ndp phi, 1é phi théng qua chirc ndang thanh todn truc tuyén hodc bang
cach thire khdc theo quy dinh phdp ludt, hoan tat viéc np hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, déy du, théng nhat, hop 1€ cta hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, tra két qua qua thw dién tu’ hodc giri tin nhan hen
tra két qua qua dién thoai di déng cho ngum 6 yéu cau (neu ngum ¢ yéu cau
lira chon hinh thirc ndp ho so truc tuyén), ddng thoi chuyén hd so dé cong chirc
lam cong tac ho tich xtr 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budce (i);

(iii) Trudong hop ngudi co yéu cau dang ky chdm dut giam ho khong bd
sung, hoan thién duoc hd so thi béo céo Trudéng bo phan mot ctra ¢6 thong bao tur
chéi giai quyét yéu cau dang ky chim dat giam ho.

- Cong chire tu phap - h tich tham tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh hodc
dinh kém).

+ Truong hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 1&, dung quy dinh, truong hop tiép nhan ho so
dang ky chdm dut giam ho theo hinh thire trie tiép, thi cong chirc tu phép - ho tich
thyuc hién viéc ghi vao S6 ding ky cham dut giam ho, cap nhat thong tin ding ky
cham dit gidm ho va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién
tor dung chung.

Trweong hop tiép nhdn hé so ding ky cham dirt gidm hé theo hinh thirc truc
tuyén, céng chire tw phdp - ho tich givi lai biéu mau Trich luc dang ky cham dirt
gidm hg dién tir véi thong tin ddy dit cho ngueoi yéu cau qua thi dién tir hodc thiét
bi 0.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Trich luc ding ky cham dirt gidm hé dién tir va xdc nhdn
(toi da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
cO phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ngi dung vao Sé dang ky cham dirt gidm hd, cdp nhdt théng tin dang ky chdm
dirt gidm hg va lwu chinh thirc trén Phan mém dang ky, quan Iy hé tich dién tir
dung chung.

- Cong chirc tu phép - hd tich in Trich luc dang ky cham dit gidm ho, trinh
Lanh dao UBND ky, chuyén B§ phan mot cura tra két qua cho nguoi cd yéu cau.

- Nguoi di dang ky chdm dut giam ho kiém tra thong tin trén Trich luc dang
ky chdm dat giam h, trong S6 dang ky ddng ky chim dut giam ho, ky tén vao Sb
dang ky chdm dut giam ho, nhan Trich lyc dang ky cham dit giam ho.

Cach thirc thyc hién:

Ngudi ¢6 yéu cau dang ky chim dat giam ho truc tiép thuc hién hodc uy
quyén cho nguoi khéac thuc hién ndp hd so truc tiép tai B0 phan mot ctra/ cua
UBND cép x4 hoidc gtri hd so qua hé thdng buu chinh hodc ndp hé so truec tuyén trén
Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp
tinh (https://dichvucong.---.gov.vn).

Thanh phan hd so:

- Td khai dang ky cham dirt giam ho theo mau (néu ngudi c6 yéu cau lya chon
nop hd so theo hinh thirc truc tiép);
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- Biéu madu dién tir twong tdc dang ky cham dit gidm hé (do nguoi yéu cau
cung cdp théng tin theo hudng dan trén Cong dich vu cong, néu nguwoi c¢6 yéu cau
lwa chon nop ho so theo hinh thitc truc z‘uyén),'

- Ngudi c¢6 yéu cau dang ky cham durt giam ho thue hién viéc ndp/xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Giéy t& 1am can cir chAm dut giam ho theo quy dinh ctia B luat Dan su.

- Vin ban uy quyén theo quy dinh ctia phap luat trong trudng hop ay quyén
thuc hién viéc dang ky cham dit giam ho. Trudng hop ngudi dugc ty quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van
ban iy quyén khong phai chimg thuc.

* Gidy to' phdi xudt trinh:

H6 chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoic
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sit dung dé chting minh vé nhan than ctia ngudi co yéu cau ding ky
cham diit giam ho. Truong hop cac thong tin ca nhéan trong cac gidy to nay di c6
trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai
xuét trinh (theo hinh thurc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhén co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to giri kém theo ho so dang ky cham dirt gidm ho truc
tuyén phdi bdo dam ré nét, day di, toan ven vé ngi dung, la ban chup bang may dnh,
dién thoai hodc dwoc chup, duoc quét bcfng thiét bi dién tir, tir gicfy to duoc cd'p hop
16, con gid tri sir dung; néu la gidy to do co quan cé tham quyén miede ngodi cdp thi
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phdi dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, tri truong hop
diege mién hop phdp héa lianh su.

+ Truwong hop gidy to, tai lidu phai givi kém trong ho so dang ky cham dirt
giam ho truc tuyén da co ban sao dién twr hoac da co ban dién tir gicfy to ho tich thi
ngueoi yéu cau dwoc sir dung ban dién tir nay.

- Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky chim dit
giam ho/ban sao Trich luc dang ky chidm dut giam hd), nguoi cd yéu cau ding ky
cham dut giam ho xuat trinh gidy to tuy than, ndp cac gidy to la thanh phan hd so
dang ky chim dut giam ho theo quy dinh phép luat ho tich.

Truong hop nguoi c6 yéu cau ding ky cham dirt gidm ho khéng cung cdp
dwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira
chita, lam gid thi co quan déing ky hé tich c¢é tham quyén hity bé két qua ding ky
cham dirt giam ho.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thwe hién thii tuc hanh chinh: C4 nhan, phap nhan.

Co quan thye hién thii tuc hanh chinh: Uy ban nhéan dan cép x4 noi da
dang ky giam ho trudc day.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh: Trich luc dang ky cham dirt giam
ho (ban chinh), ban sao Trich luc ding ky chim dit giam ho (trudng hop yéu cau
cap ban sao Trich luc dang ky cham dirt giam ho).

Lé phi: Mién 18 phi.

- Phi cép ban sao Trich luc ddng ky chdm dit giam ho (néu co yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo
Tai chinh.

MAu don, miu to khai:

+ To khai dang ky chim dut giam ho (néu nop hd so theo hinh thire tryc tiép);

+ Biéu mau dién tir twong tdc dang ky cham dirt gidm ho (néu nép ho so theo
hinh thic triec tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khong c6

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B4 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
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15/11/2015 cta Chinh phii quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ

Ho, chir dém, t&n NG YEU CAU ......oooiiiiiiiiiiiiiiiee e e
INOT CU T @ttt et een e eas

Pé nghi co quan ding ky cham dit viée giam h@ giira:

Nguwoi giam ho:

|3 LT 41 e (<) s TR 1< RO
Ngay, thang, NAM SINN: .....coooiiiiiiiii e e e e e e e e e e e eeareeeas
G101 tinh: .o Dantdc:...cccccvvvvvviiiiiiiii Quéc tich: ...,
NG CU TP Lottt ettt ettt seaseaens

Nguwoi duge giam ho:

HO, ChlE G, T8I .eieeeeiiiieeee ettt ettt e e e e b
Ngay, thang, nam SINN: ......ooooiiiiiiiiiii e e e e e
Gioi tinh: e Dan toC:......cocovuvveeeeeeeieinnen. Qudc tich: woveveveeeeeeeenn.
NOT CU TUP): oottt ettt ettt es e eneens

Da dang ky gidm ho tai @ ..o,
ngay ....... thang ......... nam ......... SO.eeeeeee e QUYEN SO v,
Ly do cham dirt Vi8e GIAM B2 .......oooooiiieiieeeeeeeeeeeeeeeee e,
T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.

Lam tqi: .cccoovoveeiiieieeee, ngay ... thang ...... nam .......

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cép ban sa0®: C6 D, Khong [:I
S6 lwong:...ban
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Chau thich:

(D Ghi 15 tén co quan dang ky chim dut giam hd.

@ Ghi theo noi ding ky thudng tr, néu khong c¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo noi dang sinh sdng.

) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/2014).

*) Ghi 10 tén co quan dang ky giam ho truge day (s6, ngay thang nam dang ky).

) P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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15. Thii tuc thay d6i, cai chinh, b6 sung thong tin hd tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hé so truc tiép, nguoi co yéu cau dang ky thay
ddi, cai chinh, bd sung thong tin ho tich nop hd so thay ddi, cai chinh, bd sung
thong tin ho tich tai B phan mot ctra cia UBND cép x4 c6 thim quyén; ndp 1¢ phi
néu thudc trrong hop phai ndp 1€ phi thay ddi, cai chinh, bo sung thong tin h tich;
ndp phi cap ban sao Trich luc thay d6i, cai chinh, bd sung thong tin ho tich néu co
yéu cau cép ban sao Trich luc thay ddi, cai chinh, bd sung thong tin ho tich.

- Néu lya chon hinh thirc ndp hé so truc tuyén, nguoi c6 yéu cau thay doi,
cdi chinh, bé sung théng tin hé tich truy cdp Cong dich vu céng quoc gia hodc
Céong dich vu céng cdp tinh, dang ky tai khodn (néu chia cé tai khodn), xdc thiee
ngueoi ding theo hudng dan, dang nhdp vao hé thong, xdac dinh ding Uy ban nhdn
dan cdp xd c6 tham quyén.

Ngueoi ¢é yéu cau ding ky thay doi, cdi chinh, bé sung théng tin hé tich
triec tuyén cung cdp thong tin theo biéu mau dién tir twong tdc thuc hién dang ky
thay déi, cdi chinh, bé sung thong tin hé tich (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cdc gidy to, tai lidu theo quy dinh; nép
phi, 1 phi théng qua chirc ndng thanh todn triec tuyén hodc bang cdch thire khdc
theo quy dinh phdp ludt, hoan tat viéc nép hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dy du, thong nhat, hop 1& cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc tiép
theo (néu ngudi ¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qua qua thw dién tir hodc givi tin nhdn hen tra két qud qua dién
thoai di déng cho nguoi ¢é yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé thong théng tin, co sé dir liéu) va ky s6 vdo tai liéu, ho so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 3 loai gidy t&, ndi dung can bd sung dé ngudi
c6 yéu cu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Truong hop ngudi cé yéu cau dang ky thay dbi, cai chinh, bd sung
thong tin ho tich khong bo sung, hoan thién duoc hd so thi bao cao Trudng bod
phan mdt ctra c6 thong bao tir chdi giai quyét yéu cau diang ky thay ddi, cai chinh,
bd sung thong tin ho tich.
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- Cong chirc tur phap - ho tich thdm tra hd so (tham tra tinh théng nhét, hop 18
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho nguoi
co yeu cau (néu nguodi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
@i Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Néu thiy viéc thay dbi, cai chinh, bd sung thong tin ho tich 1a ¢6 co so,
pht hop v6i quy dinh ciia phap luat dan su va phap luat c6 lién quan, ho so day
du, hop 1, dung quy dinh, truong hop tiép nhan hd so ding ky thay doi, cai chinh,
bd sung thong tin ho tich theo hinh thire tryc tiép, thi cong chirc tu phap - ho tich
thyuc hién viéc ghi vao S6 ding ky thay ddi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc, cap nhat thong tin dang ky thay ddi, cai chinh, bd sung thong
tin ho tich va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhdn hé so dang ky thay doi, cdi chinh, bé sung thong tin
ho tich theo hinh thirc truc tuyén, cong chirc tw phap - ho tich gui lai biéu mau Trich
luc thay doi/cai chinh/bo sung thong tin ho tich, xac dinh lai dan toc dién tur voi
théng tin day dit cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Trich luc thay déi/cdi chinh/bé sung théng tin ho tich, xdc
dinh lai dan toc dién tir va xdac nhan (téi da mot ngay).

Néu nguwoi c6 yéu cau xac nhdn thong tin da théng nhdt, day di hodc khong
cO phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi néi dung vao Sé dang ky thay doi, cdi chinh, bo sung théng tin hé tich, xdc
dinh lai dén téc, cdp nhdt thong tin dang thay doi, cdi chinh, bé sung thong tin hé
tich va luu chinh thire trén Phan mém ding ky, qudn Iy hé tich dién tir dimg chung.

- Cong chire tu phap - ho tich in Trich luc thay dbi/cai chinh/bd sung thong
tin ho tich twong ng, trinh Lanh dao UBND ky, chuyén B6 phan mot ctra tra két
qué cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau ding ky thay doi, cai chinh, bo sung thong tin ho tich
kiém tra thong tin trén Trich luc thay d6i/cai chinh/bd sung théng tin ho tich, trong
S6 ding ky thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc, ky
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tén vao SO dang ky thay ddi, cai chinh, bd sung thong tin h tich, xac dinh lai dan
toc, nhan Trich luc thay ddi/cai chinh/bd sung thong tin ho tich.

Truong hop thay d6i, cai chinh, bd sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chirmg nhan két hon thi cong chirc tu phéap - ho tich ghi noi
dung thay d6i, cai chinh h tich vao Gidy khai sinh, Gidy chirng nhan két hon; bd
sung thong tin ho tich vao muc twong tng va dong dau vao ndi dung bo sung.

Truong hop dang ky thay d6i, cai chinh ho tich khong phai tai noi diang ky
ho tich trude ddy thi Uy ban nhan dan cap xa phai thong bao bang vin ban kém
theo ban sao trich luc ho tich dén Uy ban nhan déan noi dang ky ho tich trudc day
dé ghi vao S6 ho tich.

Truong hop noi ding ky ho tich trude ddy 1a Co quan dai dién thi Uy ban
nhan dan cép x4 phai thong bao bang van ban kém theo ban sao trich luc h tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 hd tich.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau diang ky thay doi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc truc tiép thuc hién hodc uy quyén cho nguoi khac thuc hién
nop hd so truc tiép tai B§ phan mot ctra cia UBND cép xa hodc gui hd so qua h¢
thdng buu chinh hodc ndp ho so truc tuyén trén Cong dich vu céng quoc gia
(https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh (https://dichvucong.--
-.gov.vn).

Thanh phan hd so:

- To khai dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan téc theo mau (néu nguoi cé yéu cau lya chon nop hd so theo hinh thirc
tryc tiép);

- Biéu mau dién tir twong tdc thuwe hién dang ky thay doi, cdi chinh, bé sung
théng tin hé tich, xdc dinh lai dan téc (do ngueoi yéu cau cung cdp théng tin theo
hémg dan trén Cong dich vu cong, néu nguoi cé yéu cau lwa chon nép hé so theo
hinh thire truc tuyén);

- Ngudi ¢ yéu cau dang ky thay ddi, cai chinh, bd sung thong tin ho tich
thuc hién viéc n@p/xuét trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh
thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp

- Gidy to lam can ct thay ddi, cai chinh, bo sung thong tin ho tich.

- Vin ban uy quyén theo quy dinh cua phéap luit trong trudng hop uy quyén
thue hién viée dang ky thay ddi, cai chinh, bd sung thong tin ho tich. Trudng hop
nguoi dugce uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua
ngudi Gy quyén thi van ban ty quyén khong phai ching thuc.

* Gidy to’ phdi xudt trinh

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc

cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cép,
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con gia tri st dung dé chimg minh vé nhén than cia ngudi c6 yéu cau dang ky
thay ddi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan tdc. Truong hop céc
thong tin ca nhan trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT,
duoc hé thong dién tr dong thi khong phai xuét trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén);

- Gidy to chimg minh noi cu tri. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c¢6 trong CSDLQGVDC, duoc dién tw dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);

Truong hop gii hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan ¢ trach
nhiém kiém tra, d6i chiéu v6i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy td do.

+ Ngudi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo hé so ding ky dang ky thay doi, cdi
chinh, bo sung théng tin hé tich triec tuyén phdi bao dam ré nét, day du, toan ven vé
noi dung, la ban chup bang mdy anh, dién thoai hodac duoc chup, duwoc quét bang
thiét bi dién tr, tir glay to duoc cap hop 16, con gid tri sir dung; néu la gidy to do co
quan 6 tham quyén nuGe ngodi cap thi phdi dwac hop phap hoa lanh su, dich sang
tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phap hoa lanh su.

+ Trwong hop gidy to, tdi liéu phdi giri kém trong ho so déing ky dang ky thay
déi, cai chinh, bé sung thong tin ho tich truc tuyén da co ban sao dién tir hodc da co
ban dién tir gidy to ho tich thi nguoi yéu cau dwege sik dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay ddi/cai chinh/
bd sung thong tin ho tich hodc ban sao Trich luc thay ddi/cai chinh/bd sung thong
tin ho tich), ngudi co yéu cau dang ky thay doi, cai chinh, bd sung thong tin ho
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tich xuét trinh gidy to tuy than, ndp cc gidy to 1a thanh phan hd so ding ky thay
ddi, cai chinh, bd sung thong tin ho tich theo quy dinh phép luat ho tich.

Triong hop nguwoi yéu cau ding ky c¢é yéu cau dang ky thay doi, cdi chinh,
bo sung thong tin ho tich khéng cung cdp dwoc gidy to néu trén theo quy dinh
hodc gidy to ndp, xudt trinh bi tdy xéa, sira chita, lam gid thi co quan ddng ky hé
tich ¢é tham quyén hity bo két qua dang ky thay déi, cdi chinh, bé sung théng tin
ho tich.

S6 lwong ho so: 01 b6

Thoi han giai quyét:

- 03 ngay lam viéc d6i voi yéu cau thay ddi, cai chinh ho tich; truong hop
phai xac minh thi thoi han giai quyét khong quéa 06 ngay lam viéc.

- Ngay trong ngay lam viéc d6i voi yéu cau bo sung thong tin ho tich,
truong hop nhan hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua
trong ngay lam viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhén dan cip xa noi da dang ky ho tich trudc day hodc Uy ban
nhan dan cip x3 noi cu tra ctia ngudi co yéu cau co tham quyén giai quyét viée
thay ddi, cai chinh cho nguoi chua du 14 tudi, bd sung hd tich cho cong dan Viét
Nam cu tru ¢ trong nuoec.

- Uy ban nhan dén cép x4 noi di ding ky khai tir trude ddy thuc hién viée
cai chinh nd1 dung dang ky khai tir.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwc hién thi tuc hanh chinh: Trich luc thay doi/cai chinh/bd
sung thong tin ho tich (ban chinh), ban sao Trich lyc thay d6i/cai chinh/bd sung
thong tin ho tich (truong hop yéu cau cip ban sao Trich luc thay doi/cai chinh/bd
sung thong tin hd tich).

Lé phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1é phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi cp ban sao Trich luc diang ky thay ddi/cai chinh/bd sung thong tin hd
tich (néu ¢ yéu cau) thuc hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC
ngay 14/11/2016 cta B Tai chinh.

Maiu don, mau to khai:

+ Td khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (néu ndp hd so theo hinh thirc tryc tiép);

+ Biéu mdu dién tir twong tac thuce hién ding ky thay doi, cdi chinh, b6 sung
thong tin ho tich, xac dinh lai dan toc (néu nop hé so theo hinh thirc truc tuyén).
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Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh:

+ Viéc thay d6i ho, chir dém, tén cho nguoi dudi 18 tudi phai co sy dong ¥
cua cha, me nguoi do6 va dugce thé hién rd trong To khai; ddi véi nguoi tor da 9
tudi tré 1én thi con phai c6 sy dong ¥ cua ngudi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi co du can cir dé xac
dinh c6 sai sét do 18i ciia cong chirc 1am cong tac ho tich hodc clia ngudi yéu cu
dang ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap hop 16
nham hop thirc hoa thong tin trén ho so, gidy to ca nhan khéc.

+ Gidy to ho tich quy dinh d3 cp cho c4 nhan theo quy dinh ctia phap luat
vé ho tich trude ngay 01/01/2016 (ngay Luat Ho tich c6 hi¢u luc) co gia tri su
dung ma khong phai bd sung thong tin ho tich con thiéu so véi biéu mau ho tich
hién hanh.

+ Gidy to ho tich duoc cp hop 18 ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi duoc bd sung, néu cé gidy to, tai liéu do co quan, to chirc c6
tham quyén cap hop 1é chimg minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thyuc hién d6i véi gidy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang co
quéc tich Viét Nam theo quy dinh ctia Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tuw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién tir, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co sO dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh huéng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phd tryc thudc Trung uong;
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- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

KANh @U: ) e

Ho, chir dém, ten NZUOT YOU CAUL ......ooiiiioiieieoeeeeee e
INOT CU T Bttt ettt ettt e s et et e s eaeesene st eseese e e,
GHAY 1O TUY ThANT ..ot
Quan h¢ véi nguoi dugce thay ddi, cai chinh, xac dinh lai dan toc, bo sung thong tin hd tich: ........
DE nghi co quan dANG KY VIEC @) ...t oo
cho nguoi co tén dudi day:

HO, Chit @€, tEI: .....ooiiiiiiiiiii ettt e e e e ettt e e e sbeee e e snrae e e enbeeeeenereeas
Ngay, thang, NAM SINN: ......ccoiiiiiiiiii et ee ettt e e st e e e ereeeeetbeeeesssaeseesssneessssseaenns
Gidi tinh:................ DAN t0C: .uii i QUOC HICH: v,
INOT CU T @) Lottt ettt ettt a e st e bt ete s ss et et esese e s
Gy 1O TY ThANT ...t
DA GEANZ KT ©) oottt ettt ettt
1723 VURT PR RRPRI
ngay......... thang ......... nam ........... SO coeeeen. QUYCI SO:.uevieeniieeeiieeiieeieeeies cvrrereeesesenennes
INOT AUNE: O, ettt ettt ettt
| 3 s PR PRSP

T6i cam doan nhiing ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap luat vé cam
doan cua minh.

Dé nghi cép ban sao”: Co D, Khong D; s6 luong:.......... ban”
Lam t@i: ..o, ngay ... thang ........ nam .......
Nguoi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
Y kién cua ngudi dugce thay ddi ho, chir dém, tén Y kién ctia cha va me (néu thay ddi ho, chit
(néu ngudi do tir du 9 tudi tré 1én); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu nguoi d6 tir di 15 tudi dén dudi 18
tudi)
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Chui thich:

() Ghi 13 tén co quan dang ky viéc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh
lai dan toc.

@ Ghi theo noi ding ky thuong tr; néu khong ¢ noi dang ky thudng tra thi ghi theo noi
dang ky tam tr0; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to tiy thén, ghi rd s0, co quan cap, ngiy (;ép ho chiéu, chimg minh
nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Chimg minh nhén dén s6 001089123 do Cong an
thanh pho Ha Noi cap ngay 20/10/2004).

@ Ghi 16 n6i dung loai viéc dé nghi ding ky.

" Vi dy: thay doi ho, tén/ cai chinh phan khai vé chir dém ctia ngudi me/ xac dinh lai dan toc/
b6 sung phan khai vé nam sinh cua nguoi cha.

©) Ghi 10 loai viéc ho tich da dang ky trudc diy co lién quan.

Vi dy: DA ding ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén so6 01/2015.

© Ghi 16 ndi dung thay doi, cai chinh h tich, bo sung thong ho tich, xac dinh lai dan toc

Vi du: - Pugc thay ddi ho tir Nguyén Vin Nam thanh Vii Vin Nam.

- Puogc cai chinh nam sinh ttr 1975 thanh 1976
™ Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi 1 sb lugng.
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16. Thii tuc cap Gidy xac nhén tinh trang hon nhan

Trinh ty thuc hién:

- Néu Iyra chon hinh thirc ndp hd so truc tiép, ngudi cé yéu cau cap Gidy xac
nhan tinh trang hén nhan ndp hd so yéu cau cap Gidy xac nhan tinh trang hon nhan
tai B6 phan mot cira cia UBND cép x4 c6 thAm quyén; ndp 1é phi néu thudc trudng
hop phai ndp 1¢ phi cap Gidy xac nhan tinh trang hon nhan.

- Néu lya chon hinh thirc ngp ho so truc tuyén, nguoi c6 yéu cau cap Gidy
xdc nhdn tinh trang hén nhan truy cdp Cong dich vu cong quéc gia hodc Cong
dich vu céng cdp tinh, dang ky tai khodn (néu chua c6 tai khodn), xdc thie nguoi
diing theo hudng dan, dang nhdp vao hé thong, xdc dinh diing Uy ban nhén ddn
cdp xd cé tham quyén.

Ngueoi ¢6 yéu cau cdp Gidy xdc nhdn tinh trang hén nhan truc tuyén cung
cdp théng tin theo biéu mau ho tich dién tir trong tdc cap Gidy xdc nhdn tinh trang
hén nhan (cung cdp trén Cong dich vu céng), dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai lidu theo quy dinh; ndp phi, 1é phi théng qua chitc nang
thanh todn triec tuyén hodc bang cdch thirc khdc theo quy dinh phdp ludt, hoan
tat viéc nop hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, déy du, théng nhat, hop 1€ cta hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi ¢ yéu cau trong ngay lam viéc tiép
theo (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qua qua thw dién tir hodc givi tin nhdn hen trd két qud qua dién
thoai di déng cho nguoi ¢é yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién 56 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(il) Truong hop hd so chwa day du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé nguoi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bod sung, thuc hién lai budce (i);

(i) Néu ngudi c6 yéu cau cip Gidy xac nhén tinh trang hén nhan khong bd
sung, hoan thién duogc hd so thi bao cdo Truéng bd phan tiép nhén hd so ¢6 vin
ban tir chéi giai quyét yéu cau cap Giéy xac nhan tinh trang hon nhan.

- Cong chuc tu phap ho thh tham tra hd so (tham tra tinh théng nhat, hop 18
clia cac thong tin trong hd so, glay t0, tai liéu dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

* Truong hop ngudi yéu cdu xac nhan tinh trang hon nhan di timg dang ky
thudng tra tai nhidu noi khac nhau thi ngudi d6 6 trach nhiém chimg minh vé
tinh trang hon nhan cta minh. Truong hop ngudi yéu cau khéng chimg minh duge
thi cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhan déan cap xa ¢ van
ban dé nghi Uy ban nhan dan cip x4 noi ngudi d6 di ting dang ky thuong tra
tién hanh kiém tra, xac minh vé tinh trang hon nhan cua nguoi do.

Sau khi nhin duoc van ban d& nghi, Uy ban nhan dan cép xa dugc yéu cau,
tién hanh kiém tra, x4c minh va tra 15i bang van ban vé tinh trang hon nhén trong
thoi gian thuong tra tai dia phuong cia ngudi co yéu cau.

Néu két qua kiém tra, xac minh cho thiy ngudi yéu cau c6 du diéu kién, viée
cap Gidy xac nhan tinh trang hon nhéan 13 ph hop quy dinh phéap luat hodc sau thoi
han 20 ngay ké tir ngay giri van ban yéu cau xac minh ma khong nhan dugc van ban
tra 101 thi cho phép ngudi yéu cau cap Gidy xac nhn tinh trang hén nhan c6 vin ban
cam doan vé tinh trang hén nhan ctia minh.

* Truong hop ngudi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khong ndp lai duoc Giéy xac nhan tinh trang hon nhan da duogc cép
trude ddy, thi ngudi yéu cu phai trinh bay o 1y do khong nop lai duoc Gidy xac
nhan tinh trang hon nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép nhan
hé so, co quan dang ky ho tich co vian ban trao ddi voi noi du dinh ding ky két
hén trude day dé xac minh. Truong hop khong xac minh duoc hodc khong nhan
duoc két qua xac minh thi co quan ding ky ho tich cho phép ngudi yéu cau lap
vin ban cam doan vé tinh trang hon nhén.

- Trudng hop tiép nhan hd so cip Gidy xac nhan tinh trang hon nhan theo
hinh thirc truc tiép, thi cong churc tu phap - hd tich thuc hién viéc cap nhat thong tin
xac nhan tinh trang hén nhan va luu chinh thic trén Phan mém ding ky, quan 1y ho
tich dién tr dung chung.

Truong hop tiép nhdn ho so xdc nhén tinh trang hén nhan theo hinh thire truec
tuyén, cong chike tue phdp - hé tich givi lai biéu mau Gidy xdc nhdn tinh trang hén
nhdn dién tir voi thong tin ddy dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
thong tin trén biéu mau Gid'y xac nhdn tinh trang hon nhan dién tw va xac nhdn
(toi da mot ngay).
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Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
c6 phan héi sau thoi han yéu cau thi cong chire tw phdp - hé tich cdp nhdt thong
tin xdc nhdn tinh trang hén nhén va luu chinh thirc trén Phdan mém dang ky, qudn
ly ho tich dién tw dung chung.

- Cong chire tu phép - h tich in Gidy xac nhén tinh trang hon nhan, trmh Lanh
dao UBND ky, chuyén t0‘1 Bo phan mot cira dé tra két qua cho nguoi ¢ yéu cau.

- Ngudi c6 yéu cau cap Gidy xac nhan tinh trang hon nhan kiém tra thong tin
trén Giéy xac nhéan tinh trang hon nhan, nhan Giéy x4c nhan tinh trang hon nhan.

Cach thirc thuc hién:

Ngudi co yéu cdu cip Gidy xac nhan tinh trang hon nhan truc tiép thuc
hién hoac uy quyén cho nguo1 khac thyc hién nop hd so truc tiép tai BO phan mot
ctra cia UBND cép x3 hodc guri hd so qua hé thng buu chinh hodc ndp hé so truec
tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich
vu céng cap tinh (https://dichvucong.---.gov.vn).

Thanh phan hd so:

- To khai cap Gidy xac nhan tinh trang hon nhan (néu nguoi c6 yéu cau lya
chon ndp hd so theo hinh thire truc tiép);

- Biéu mdu dién tir twong tac cap Gidy xdc nhdn tinh trang hén nhan (do
ngueoi yéu cau cung cdp thong tin theo hwdng dan trén Cong dich vu cong néu nguoi
co yéu cau lya chon nop ho so theo hinh thitc truc tuyén).

- Ngudi c6 yéu cu cip Gidy xac nhan tinh trang hén nhan thuc hién viée
nop/xuit trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
cac gidy to sau:

* Gidy to phdi nép:

- Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hén nhan di c6
vo hodc chong nhung di ly hon hodc ngudi vo/chong da chét thi phai xuat trinh
(ban chinh) hozc ndp ban sao gidy to hop 1é dé chtimg minh;

- Cong dan Viét Nam di ly hon, huy viée két hon & nude ngoai thi phai ndp
ban sao Trich luc ghi cha ly hon.

- Trudng hop ca nhan yéu cau cap lai Gidy xac nhan tinh trang hon nhan
dé su dung vao myc dich khac hoac do Giéy xac nhan tinh trang hon nhan da hét
thoi han st dung theo quy dinh thi phai ndp lai Gidy x4c nhén tinh trang hon nhan
da duoc cap trude do.

- Vin ban uy quyén theo quy dinh ctia phap luit trong trudng hop uy quyén
thue hién viée cAp Gidy xac nhan tinh trang hon nhan. Truong hop ngudi duoc
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy
quyén thi vin ban ty quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:

- H chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chtirng minh vé nhan than cua ngudi c¢6 yéu cau cip Gidy
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xac nhan tinh trang hon nhan. Trudng hop cac thong tin c4 nhan trong cac gidy
t nay da co trong CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi
khong phai xuét trinh (theo hinh thurc tryc tiép) hodc tai 1én (theo hinh thuc
tryc tuyén);

- Gidy to chirmg minh noi cu tr. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c¢6 trong CSDLQGVDC, dugc dién tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop guri hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Trudng hop yéu cau cap Gidy xac nhén tinh trang hon nhan dé str dung
vao muc dich két hon thi cong chire tur phap - ho tich trinh Lanh dao UBND ky
cap 01 ban Gidy x4c nhan tinh trang hon nhan dé stir dung vao muc dich két hon
cho nguoi yéu cau.

- Truong hop yéu cau cdp Gidy xac nhdn tinh trang hon nhan dé st dung
vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy xac nhén tinh
trang hon nhan phai ghi 16 muc dich sir dung, sé lugng Gidy x4c nhan tinh trang
hén nhan duge cp theo yéu ciu.

- Truong hop yéu cau cip Gidy xac nhan tinh trang hén nhan dé két hon
vGi nguoi cing gidi tinh hodc két hon véi nguoi nude ngoai tai Co quan dai dién
nudc ngoai tai Viét Nam thi co quan ding ky ho tich tir chdi giai quyét.

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhén co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhén, khong dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo ho so cap Gidy xdc nhén tinh trang hén
nhén tryc tuyén phdi bdo dam ré nét, day di, toan ven vé ngi dung, la ban chup
bcing may anh, dién thoai hodc dwoc chup, dwoc quét bcfng thiét bi dién i, tir gidy
to dwge cdp hop 18, con gid tri sir dung; néu la gidy to do co quan cé tham quyén
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nude ngodi cdp thi phdi dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy
dinh, triv truong hop dwoc mién hop phéap héa lanh su.

+ Trueong hop gidy to, tai liéu phai giri kém trong ho so cdp Gidy xdc nhdn
tinh trang hon nhan truc tuyén da co ban sao dién tir hodac da co ban dién tir gicfy to
ho tich thi nguoi yéu cau dwoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky hé tich nhdn két qua, nguoi cé yéu cau cap Gidy
xdc nhdn tinh trang hén nhén xudt trinh gidy to tuy than, ndp cdc gidy to la thanh
phdn hé so cap Gidy xdc nhén tinh trang hén nhan theo quy dinh phdp ludt hé tich.

Truong hop nguoi yéu cau cap Gidy xdc nhdn tinh trang hén nhan khong
cung cdp dwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bj tdy
xéa, sira chita, lam gia thi co quan déing ky ho tich c6 tham quyén ity bé két qua
xdac nhdn tinh trang hon nhan.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan
vé n6i dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chi giai quyét hodc dé nghi co quan ¢ tham quyén
huy bo két qua ding ky ho tich, néu c6 co s xac dinh ndi dung cam doan khong
dang su that.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 03 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 23 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thi tuc hanh chinh:

- Uy ban nhan dén cip x4 noi nguoi yéu cau cap Gidy xac nhén tinh trang
hon nhéan thuong tra.

- Truong hop nguoi yéu cau cp Gidy xac nhan tinh trang hén nhan khong
c6 noi thuong tri nhung ¢ dang ky tam tra theo quy dinh ctia phap luat vé cur tr
thi Uy ban nhan dan cép x4 noi tam tra thuc hién viéc cép Giéy xac nhan tinh
trang hon nhén.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC Uy ban nhan dan cap
xa noi thudng tra trude day cua ngudi yéu cau cip Glay xac nhan tinh trang hoén
nhan (trudng hop ngudi yéu cau da thudng tra ¢ nhidu noi khac nhau), Uy ban
nhan dan noi dy dinh dang ky két hon trude day.

Két qua thuwe hién thii tuc hanh chinh: Gidy xac nhn tinh trang hén nhan
(ban chinh).

L¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; nguoi khuyét tat.
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Méiu don, mau to khai:

+ To khai cap Gidy x4c nhén tinh trang hon nhan theo mau (néu nop ho so
theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tdc cdp Gidy xdc nhén tinh trang hén nhan (néu
nép ho so theo hinh thirc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Truong hop yéu cau xac nhén tinh trang hon nhan nhim muc dich két hon
thi nguoi yéu cau phai dap ung du dicu kién két hon:

- Nam tir di 20 tudi tro 1én, nir tir da 18 tudi tré 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan sy;

- Viée két hon khong thudc mot trong cac truong hop cim két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can trd két hon;

+ Nguoi dang c6 vo, c6 chong ma két hon voi ngudi khac hodc chua c6
v, chua c6 chong ma két hon véi ngudi dang ¢ chong, co vo;

+ Két hon giita nhitng ngudi cung dong méau vé tryc h¢; gitta nhitng nguoi
c6 ho trong pham vi ba doi; gitra cha, me¢ nudi véi con nudi; gitra nguodi da tung
la cha, me nuoi voi con nudi, cha chéng véi con dau, me vo voi con ré, cha duong
véi con riéng cua vg, me ké véi con riéng cua chéng.

- Nha nudc khong thira nhan hon nhan gitra nhirng ngudi cung gidi tinh.

Truong hop yéu cau cap Gidy xac nhan tinh trang hén nhan dé sir dung vao
muc dich khac, khong phai dé dang ky két hon, thi ngudi yéu cau khong phai dap
mg diéu kién két hon.

Can cwr phap ly:

- Ludt Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tw, dang ky ho tich truc z‘uyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
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co so dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh caa Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KAnh @Uri: (.,

Ho, chit dém, ten NEWOT YU CAUL ....o.ooooiviviieeeeeeeeeee e
NOT CU T @ oottt ettt ettt e ettt aeeae s ensean s
GHAY 10 Y ThANT @) L.
Quan hé véi nguoi duoc cap Gidy xac nhan tinh trang hon nhan: ............coooeeveveveeeeeennnnn.
Pé nghi cip Gidy xac nhén tinh trang hén nhin cho ngudi c6 tén duéi day:

Ho, Chif d@m, tEI: ......oooiiiiiiiiiiii e e et e e e e et e e e e e esnraaeeeeeeennaes
Ngay, thang, NAM SINN: ......coiiiiiiiiiii e e e et e e e s e e arneaeeeens
Giditinh: ............ccoo... DANTOC: ..ot Qué)c tich: oo,
INOT CU TP oottt ettt ettt easeseneas
GHAY 10 Y ThANT @) .o
Tinh trang hon NhAn: @ ...
Muc dich sir dung Gidy x4c nhan tinh trang hon nhan: @ ..o,

T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap
luat vé& cam doan ctia minh.

Nguoi yéu ciu
(Ky, ghi o ho, chir dém, tén)
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Chu thich:

() Ghi rd tén co quan cép gidy XNTTHN.

@ Truong hop cong dan Viét Nam cu tri trong nudc thi ghi theo noi ding ky thuong tra, néu khéng ¢ noi
dang ky thuong tru thi ghi theo noi dang ky tam tru.

Truong hgp cong dan Viét Nam cu tra & nudce ngoai thi ghi theo noi thuong tra hodc tam tri 6 nudce
ngoai.

®) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 16 thay thé (vi
du: Chtrng minh nhéan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

@ Pbi v6i cong dan Viét Nam cu tri ¢ trong nudc thi ghi rd tinh trang hon nhan hién tai: dang c6 vo hoic
¢b chong; hodc chua ding ky két hon véi ai; hodc da ding ky két hon/da co vo hodc chong, nhung di ly hon
hodc ngudi kia da chét.

Dbi voi nguoi dang c6 vo/chdng yéu cau xac nhén tinh trang hon nhan trong thoi gian trude khi dang ky két
hén thi ghi: Trong thoi gian tir ngdy...thang....nam....dén ngay....thang....nam....chwa ding ky két hon véi ai;
hién tai dang c6 vo/chdng 1a ba/ong. .. (Gidy ching nhan két hon s6 ..., do ... cip ngdy...thang.. nim).

D6i v6i cong dan Viét Nam cu trii & nude ngoai ¢6 yéu cau xac nhan tinh trang hon nhan trong thoi gian
cu tra tai Viét Nam trudce khi xuat canh; ngudi da qua nhidu noi thuong tra khac nhau d& nghi xac nhan tinh
trang hon nhan tai noi thudng trii trude day thi khai vé tinh trang hén nhan ciia minh trong thoi gian da thuong
tra tai noi d6 (Vi du: Khong dang ky két hon voi ai trong thoi gian cur tri tai .........ovveeveeveeeeeseeeeeene. , t
ngay...... thang ..... nam ......... dén ngay ........ thang ....... nam ........ ).

Dbi voi cong dan Viét Nam dang cu tri & nude ngoai, ¢6 yéu cau xac nhén tinh trang hon nhan trong thoi
gian cu tri & nudc ngoai, thi khai vé tinh trang hon nhan ctia minh trong thoi gian cu tra tai nudc do (Vi du:
trong thoi gian cu tri tai CHLB Puc tir ngay ....... thang ..... ndm ....... dénngay ........ thang ....... nam ........ khong
dang ky két hon véi ai tai Dai st quan Viét Nam tai CHLB Puc).

) Ghi r& muc dich sir dung Gidy x4c nhan tinh trang hon nhan. Truong hop st dung Gidy xac nhan tinh
trang hon nhan dé két hon, thi phai ghi rd két hon vai ai (ho, chir dém, tén; ngay, thang, nim sinh; quéc tich;
gidy to tly than; noi cur tra); noi dy dinh ding ky két hon.
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17. Thu tuc dang ky lai khai sinh

Trinh ty thuc hién:

- Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi ¢o yéu cau dang ky lai
khai sinh nop ho so dang ky lai khai sinh tai B phan mét cira cia UBND cép xa
c6 thAm quyén; ndp 18 phi néu thudc truong hop phai ndp 18 phi ding ky lai khai
sinh; ndp phi cip ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
lai khai sinh truy cdp Cong dich vu c¢éng quéc gia hodc Cong dich vu cong cdp
tinh, dang ky tai khoan (néu chwa c6 tai khodn), xdc thire nguoi ding theo hurdng
dan, dang nhdp vio hé thong, xdc dinh ding Uy ban nhdn ddn cap xd cé
tham quyén.

Ngueoi c6 yéu cau dang ky lai khai sinh triec tuyén cung cdp théng tin theo
biéu mau dién tir twong tdc dang ky lai khai sinh (cung cdp trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién ti cdc gidy 10, tai liéu theo quy dinh;
nép phi, 1é phi théng qua chirc nang thanh todn triec tuyén hodc bang cdach thirc
khdc theo quy dinh phép ludt, hoan tat viéc nép ho so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhi¢ém kiém tra tinh
chinh x4c, dy du, thong nhat, hop 1& cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, trd két qud qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu ngudi cé yéu cau
lira chon hinh thirc ndp ho so truc tuyén), ddng thoi chuyén hd so dé cong chirc
lam cong tac ho tich xu ly.

- Sau khi tié’p nhdn ho so theo hinh thirc nop truc z‘ié’p, can bo tié}? nhdn ho
so tai Bo phdn mot cira thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dir liéu) va ky s6 vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(il) Truong hop hd so chwa ddy du, hop 1€ thi c6 théng bao cho ngudi yéu
cau bod sung, hoan thi¢n hd so, néu rd loai giéy to, ndi dung can bo sung dé nguoi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bod sung, thuc hién lai budce (i);

(iii) Néu nguoi ¢ yéu cau dang ky lai khai sinh khéng bo sung, hoan thién
duoc hd so thi bao cao Trudng bo phan tiép nhin hd so ¢o van ban tir chdi giai
quyét yéu cau ding ky lai khai sinh.

- Cong chirc tur phap - ho tich thdm tra hd so (thim tra tinh thong nhat, hop 16
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budc (11) hoac (ii1);
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+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phin mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi ¢o yéu cau lya chon hinh thire ndp ho so truc tiép), hodc
guvi Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tu hoac guvi tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truc tuyén).

Truong hop viée dang ky lai khai sinh duoc thuc hién tai Uy ban nhan dan
cap xd khong phai noi dang ky khai sinh truéce day thi céng chirc tu phap - ho tich
b4o cao Chii tich Uy ban nhan dan cdp xa c6 vin ban dé nghi Uy ban nhan dan
cap x4 noi dang ky khai sinh trudc day kiém tra, xac minh vé viéc luu giir s6 ho tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi di dang ky khai
sinh trudc ddy tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con
luu gitr hoac khong luu gitr dugc s6 ho tich.

Truong hop gidy to cia nguoi yéu cau dang ky lai khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé
nghi co quan cong an ¢ thdm quyén xac minh. Trudng hop co quan cong an tra
101 khong c6 thong tin thi co quan ding ky ho tich cho ngudi yéu cau ding ky lai
khai sinh 13p van ban cam doan vé thong tin cua cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc S6
ho tich tai noi da ding ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui van
ban yéu cau xac minh ma khong nhan dwgc vin ban tra 101, néu thiy viéc ding
ky lai khai sinh chinh xé4c, ding quy dinh phap luat, hod so day du, hop 18, ding
quy dinh, truong hop tiép nhan hd so ding ky lai khai sinh theo hinh thtc truc tiép,
thi cong chire tu phap - ho tich thyc hién vi¢e ghi vao Sb dang ky khai sinh, cap nhat
thong tin déng ky lai khai sinh va luu chinh thirc trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Trweong hop tiép nhdn ho so dang ky lai khai sinh theo hinh thirc triec tuyén,
céng chirc tw phdp - hé tich giri lai biéu mau Gidy khai sinh dién tir voi thong tin
day dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ngi dung vao S6 dang ky khai sinh, cdp nhdt théng tin dang ky khai sinh va lru
chinh thirc trén Phan mém dang ky, qudn Iy hé tich dién tir dimg chung.

- Cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.
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- Ngudi ¢6 yéu cau ding ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

Cach thirc thuc hién:

Ngudi ¢ yéu cau ding ky lai khai sinh truc tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh tai B phan mét ctra cua
UBND cép x4 hodc gti hd so qua hé théng buu chinh hodc ndp ho so truc tuyén
trén Cong dich vu cong quoc gia (https.//dichvucong.gov.vn) hodc Cong dich vu cong
cap tinh (https://dichvucong.---.gov.vn).

Thanh phan hd so

- T& khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan ctia nguoi yéu
cau vé viée dd nop di cac gidy to hién co (néu nguoi ¢o yéu cau lua chon ndp ho so
theo hinh thurc tryc tiép);

- Biéu mau dién tir twong tac dang ky lai khai sinh, trong dé cé cam doan
cdc thong tin cung cdp la ding sw thét, khéng con ban chinh Gidy khai sinh, da
nop du cdc gidry to hién co va chiu hoan toan trach nhiém trudc phap ludt vé ndi
dung cam doan ciia minh (do nguoi yéu cau cung cdp théng tin theo hiedng dan
trén Cong dich vu cong néu nguoi cé yéu cau lwa chon nép ho so theo hinh thirc
truec tuyén).

- Nguoi c6 yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi nép:

- Ban sao toan bd hd so, gidy to cia ngudi yéu cau hodc hd so, gidy to, tai
lidu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Giay khai sinh do co quan c6 tham quyén cua Viét Nam cap hop
1€ (ban sao dugc chung thuc tir ban chinh, ban sao dugc cép tir SO dang ky khai
sinh); Ban chinh hodc ban sao gidy to ¢ gia tri thay thé Gidy khai sinh duoc cép
trudc nim 1945 & mién Bic va trude nam 1975 & mién Nam.

+ Trudng hop ngudi yéu cau khong c6 gidy t& néu trén thi phai ndp ban
sao gidy to do co quan, to chirc 6 thim quyén cua Viét Nam cap hop 1& nhu:
Giéy chirng minh nhan dan, Thé can cudc cong dan hodc HO chiéu; S6 ho khau,
S6 tam trd1, gidy to chimg minh vé noi cu tri; Bang tot nghiép, Gidy chirg nhan,
Chung chi, Hoc ba, hd so hoc tip do co quan c6 thim quyén cp hodc xac nhan;
gidy to khac c6 thong tin vé ho, chit dém, tén, ngdy, thang, nim sinh cia ca nhan.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém ndp dy du ban sao cac
gidy to néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh cé; chiu
trach nhiém, h¢ qua cua viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau dang ky lai khai sinh 13 can bd, cong chuc,
vién churc, nguoi dang cong tac trong lyc luong vii trang thi phai c6 van ban xac
nhén cta Thu trudng co quan, don vi veé viée nhitng nd1 dung khai sinh cia nguoi
do gém ho, chit dém, tén; gid1 tinh; ngay, thang, ndm sinh; dan tdc; quéc tich;
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qué quan; quan hé cha - con, me - con phu hop véi hd so do co quan, don vi dang
quan ly.

- Vin ban uy quyén theo quy dinh cta phap luét trong truong hop Gy quyén
thuc hién viéc ding ky lai khai sinh. Trudng hop nguoi duoc oy quyén 1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van ban uy
quyén khong phai ching thuc.

* Gidy to’ phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri sir dung dé chimg minh vé nhan than ctia ngudi co yéu cau ding ky lai
khai sinh. Truong hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri. Truong hop cac thong tin vé gidy to chimg
minh noi cu tra da c¢6 trong CSDLQGVDC, duoc dién tw dong thi khong phai xut
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhéan ¢ trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so ding ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to gii kém theo hé so dang ky lai khai sinh truec tuyén
phdi bdo dam ré nét, day di, toan ven vé néi dung, la ban chup bang mdy anh, dién
thoai hodc duoc chup, diroc quét bcfng thiét bi dién ti, tir gicfy to duoc cd'p hop [¢,
con gid tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cap thi
phdi dwoe hop phdp héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong hop
dwrge mién hop phdp héa lianh su.
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+ Truwong hop gidy 10, tai lidu phai giri kém trong ho so ding ky lai khai sinh
truec z‘uyén da co ban sao dién tir hodac da co ban dién tir gicfy to ho tich thi nguoi yéu
cau duoc sir dung ban dién tur nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi cé yéu cau ding ky lai khai sinh phdi xudt trinh gidy to tuy than,
nép cdc gidy to la thanh phan hé so dang ky lai khai sinh theo quy dinh phdp ludt
ho tich.

Trwong hop nguoi c6 yéu cau dang ky lai khai sinh khéng cung cdp dwoc
gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira chira,
lam gia thi co quan dang ky hé tich c6 tham quyén hiy bo két qua dang ky lai
khai sinh.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap vian ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich 5
cho ngudi 13p van ban cam doan vé trach nhiém, hé qua phép 1y ciia viéc cam doan
khong dting su that.

Co quan dang ky ho tich tir chi giai quyét hoic dé nghi co quan ¢ tham quyén
hay bo két qua dang ky ho tich, néu co co so xac dinh ndi dung cam doan khong
dang su that.

S6 lwong ho so: 0/ bo

Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai c6 vin ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhéan dan cip x3 noi da
dang ky khai sinh trude day hodc Uy ban nhan dan cip x3 noi ngudi yéu cau ding
ky lai khai sinh thuong tra.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cap
x3 noi nguoi yéu cau ding ky lai khai sinh da dang ky khai sinh trudc day trong
truong hop thuc hién ding ky lai khai sinh tai Uy ban nhan dan cip x4 noi thuong
tra; Co quan cong an c¢6 tham quyeén.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao Gidy khai sinh (truong hop yéu ciu cap ban sao Gidy khai sinh).

L¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:
+ To khai dang ky lai khai sinh (néu ndp ho so theo hinh thirc tryc tiép);
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+ Biéu mau dién tir trong tac dang ky lai khai sinh (néu nép hé so theo hinh
thikc triee tuyén).

Yéu ciu, diéu Kién thwe hién thi tuc hanh chinh:

- Viéc khai sinh di dugc ding ky tai co quan c6 thAm quyén cia Viét Nam
trude ngay 01/01/2016 nhung So dang ky khai sinh va ban chinh Gidy khai sinh
déu bi mat.

- Ngudi ¢6 yéu cau con song tai thoi diém yéu cau dang ky lai.

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co sO dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, tén NGUoT YU CAU: ......ooooiiiiiiiiiiiiiiiiee e

INOT CU UL B e e e e e e e e e e e e e e e e e

Quan hé v&i ngudi dugc khai SInh: ...

Pé nghi co quan ding Kky lai khai sinh cho nguoi cé tén dwéi day:

Ho, chit d€m, tEN: ......ooooiiiiiiiiiiii e ettt e e e e et e e e e e e tbaeeaeeeennaes
Ngay, thang, nam sinh: ..........cccooiiiiiiiiiiniiiiie, ghi bANg Chil: ...vovveeeeeeeee e
Gioitinh:...coooeeeennnnnnnns Dantoc: ..ooovveeeeiiiin i Quéc tICH: o
INOT ST ettt
QUE QUAN: .ottt ieeeeee e e e e e e e e e e e e e ettt e et e e eeeaeaaaaaeeaaaeaeeaaaasaasnnnnssnsssssssnsanaeeeeeeees
Ho, chitr dém, ten NGWOT ME: .........ooiiiiiiiiii e e e e e eee e e e
Nam sinh: ©.ooovoviieeeeeeee, DAN tOC e QUBEC tCR: oo
INOT CU T B) oottt et e et e e b e et e esseessbeenbeesaessseenseesssesnseenseens
Ho, chir dém, tén ngudi cha:.............ooooiiii e
Nam sinh: @, DAN tOC e QUAC tCh: oo
NOT CU T B) ottt ettt et b e et e et e s b e e nbeeseesnseenseesneesnneenseans
D3 dang ky khai sinh tai: @ oo
Gidy khai sinh s6: D ..o ,quyénsd D.......... ngly ... [, fivoeeaeea

To1 cam doan nhitng nd1 dung khai :[rén day la ding su that va da ndp du cac gidy to hién co.
T6i chiu trach nhi€ém trudce phap luat ve viéc cam doan ctia minh.
Lamtai: ........................, ngay ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chi dém, tén)

Dé nghl Cép bén Sao(g): Cé D’ th)ng D ............................
SO lugng:....... ban
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Chu thich:

(D' Ghi 16 tén co quan ding ky lai khai sinh

@ Ghi theo noi ding ky thuong tra; néu khong co noi ding ky thudng trii thi ghi theo
noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

~ ® Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi rd s6, co quan cap, ngay

cap ho chiéu, chimg minh nhan dan hodc gidy to hop 1€ thay theé (V7 du. Chimg minh nhan dan
s0 001089123 do Cong an thanh pho Ha Ni cap ngay 20/10/2004).

@ Trudng hop sinh tai co so'y té thi ghi 16 tén co s6'y té va dia chi co so y té d0; trudng
hop sinh ra ngoai co s6'y t€ thi ghi dia danh cua 03 cap hanh chinh (x&, huyén, tinh) noi sinh ra;
truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi ddy du ngay, thang sinh cta cha, me (néu c9).
©® Ghi tén co quan di dang ky khai sinh truge day.
(™ Chi khai trong truong hop biét 1d.
®Pé nghi danh diu X vao 6 néu cd yéu cau cap ban sao va ghi rd sd luong.
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18. Thii tuc diing ky khai sinh cho ngudi di 6 hd so, gidy to ca nhan

Trinh ty thuc hién:

- Néu Iyra chon hinh thirc ndp hd so truc tiép, nguoi cé yéu cau dang ky khai
sinh ndp ho so ding ky khai sinh tai B phan mot ctra cia UBND cép x4 c6 thdm
quyén ndp 1€ phi néu thude truf(‘mg hop phéi ndp 1€ phi déng ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lia chon hinh thirc ndp ho 50’ tryc tuyén, ngu’O’z 6 yéu cau dang ky
khai sinh truy cdp Cong dich vu céng quéc gia hodc Cong dich vu céng cdp tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thue nguoi ding theo hudng dan,
dang nhdp vao hé thong, xdc dinh diing Uy ban nhdn ddn cdp xd cé tham quyén.

Ngueoi ¢6 yéu cau diang ky khai sinh triee tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky khai sinh (cung cdp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cdc gidy to, tdi liéu theo quy dinh; ndp phi,
1é phi théng qua chirc ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo
quy dinh phdp ludt, hoan tat viéc ndp hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi 6 yéu cau lua chon hinh thirc ndp ho so truc
tiép) hodc giri ngay Phiéu hen, trd két qua qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu nguoi cé yéu cau
lira chon hinh thirc ndp hé so truec tuyén), ddng thoi chuyén hod so dé cong chirc
lam cong tac ho tich xu ly.

- Sau khi tié}) nhdn ho so theo hinh thirc nop truc tié}), can bo tié’p nhdn ho
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai lieu dién tir
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi co yéu cau dang ky khai sinh khong bd sung, hoan
thién dugc hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky khai sinh.

- Cong chirc tur phap - ho tich thdm tra hd so (tham tra tinh théng nhét, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao vé tinh trang hd so toi Bo phan tiép nhan hd
so dé thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
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ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi
co yeu cau (néu nguoi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
@iri Phiéu xin 16i va hen lai ngay tra két qua qua thuw dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thirc ndp ho so truec tuyén).

Trong truong hop can thiét, cong chirc tu phap - ho tich bao cao Chu tich
Uy ban nhéan dan cép xi c6 van ban dé nghi Uy ban nhan dan cap xa noi cu tra
trude ddy ciia nguoi yéu cau dang ky khai sinh dé kiém tra, xac minh vé viéc dang
ky khai sinh va viéc luu gitr s6 ho tich.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan cép X2 no1 nguoi yéu
cau dang ky khai sinh cu tra trudc day tién hanh kiém tra, xdc minh va tra 10
bang vin ban vé viéc ngudi yéu cau di duogc ding ky khai sinh hay chua dugc
dang ky khai sinh; viéc con luu gitr hodc khong luu gitt dugce s6 ho tich.

Truong hop gidy to ciia ngudi yéu cau diang ky khai sinh khong ¢ thong
tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé
nghi co quan cong an ¢6 thim quyén xac minh. Trudng hop co quan cong an tra
101 khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau ding ky
khai sinh 1ap van ban cam doan vé thong tin cua cha, me va xac dinh ndi dung
khai sinh theo vdn ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khéng nhan dugc van ban tra 10i, néu thay ho so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viée ghi vao S6 dang
ky khai sinh, cap nhat thong tin ddng ky khai sinh va luu chinh thirc trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Trweong hop tiép nhdn ho so dang ky khai sinh theo hinh thirc triec tuyén, cong
chire tw phdp - hé tich givi lai biéu mau Gidy khai sinh dién tir voi thong tin ddy di
cho ngueoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ngi dung vao S6 dang ky khai sinh, cdp nhdt théng tin dang ky khai sinh va lru
chinh thirc trén Phan mém dang ky, qudn Iy hé tich dién tir dimg chung.

- Cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Ngudi c¢6 yéu cau diang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 ding ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

Cach thirc thyc hién:
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Ngudi co yéu cau ding ky khai sinh tric tiép thuc hién hodc ty quyén cho
nguoi khac thyc hién ndp ho so truc tiép tai BO phan mot cira cuia UBND cép xa
hodc gtri ho so qua hé théng buu chinh hodc nop hé so truc z‘uyén trén Céng dich vu
cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu céng cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai dang ky khai sinh theo mau (néu ngudi ¢ yéu cau lua chon ndp hd
so theo hinh thirc truc tuyén);

- Biéu madu dién tir twong tdc dang ky khai sinh (do nguoi yéu cau cung cdp
théng tin theo hidmg dan trén Cong dich vu cong néu ngueoi cé yéu cau luwa chon
nép ho so theo hinh thirc truec tuyén).

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc nop/xuét trinh (theo
hinh thtre truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to’ phdi np:

- Vin ban cam doan ctia nguoi yéu cau vé viée chua duoc ding ky khai sinh.

- Ban sao toan bd ho so, gidy td ctia ngudi yéu cau hoic hd so, gidy to, tai
lidu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gdm: Giy chimg
minh nhan dan, Thé can cudc cong dan hoac HO chiéu; S6 ho khau, S6 tam tru,
gidy to chirng minh vé noi cu tr; Bang t6t nghiép, Gidy chtng nhan, Chimg chi,
Hoc ba, Hd so hoc tap do co quan c6 tham quyén cap hodc x4c nhan; gidy to khac
c6 thong tin vé ho, chir dém, tén, ngay, thang, nam sinh cia ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp ddy du ban sao cac
gidy to néu trén (néu cd) va phai cam doan di ndp du cac gidy t& minh cé; chiu
trach nhiém, h¢ qua cua viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau ding ky khai sinh 13 can bd, cong chirc, vién
churc, nguoi dang cong tac trong luc luong vii trang thi phai ¢6 van ban xac nhan
ctia Thil trudng co quan, don vi vé viéc nhitng ndi dung khai sinh cta ngudi d6
gém ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc tich; qué
quan; quan hé cha - con, me - con phi hop vé6i hd so do co quan, don vi dang
quan ly.

- Vin ban ty quyén theo quy dinh cta phap ludt trong truong hop Gy quyén
thue hién viéc dang ky khai sinh. Truong hop ngudi duoc ty quyén 13 6ng, ba,
cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai ching thyec.

* Gidy to’ phdi xudt trinh:

- Hb chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé chimg minh vé nhén than cta nguoi ¢ yéu cau ding ky
khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);
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- Gidy to chttng minh noi cu trii dé xac dinh tham quyén ding ky khai sinh.
Truong hop cac thong tin vé gidy to chimg minh noi cu tr dd cd trong
CSDLQGVDC, dugc dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 c6 chung thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi ding ky ho tich, ngudi tiép nhéan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé nop ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhén, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép hoé so theo hinh thirc
truc tuyén:

+ Ban chup cdc gidy to giri kém theo hé so dang ky khai sinh triec tuyén phdi
bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic dwge chup, dwoc quét bang thiét bi dién ti, tir gidy to dwege cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai dwoc
hop phép héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Truwong hop gidy to, tai liéu phai givi kém trong ho so ding ky khai sinh
truec z‘uyén dd co ban sao dién tir hodac da co ban dién tir gici'y to ho tich thi nguoi yéu
cau duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi ¢6 yéu cau dang ky khai sinh phdi xudt trinh gidy to tuy than, nép
cdc gidy to la thanh phan hé so ding ky khai sinh theo quy dinh phdp ludt ho tich.

Trieong hop nguwoi yéu cau dang ky khai sinh khong cung cdp dwoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xda, sira chita, lam gid
thi co quan dang ky ho tich c¢é tham quyén hity bé két qua ding ky khai sinh.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé n6i dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
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cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chi giai quyét hoic dé nghi co quan ¢ tham quyén
huy bo két qua ding ky ho tich, néu c6 co s xac dinh ndi dung cam doan khong
dang su that.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 vin ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi
ngudi yéu cau cu tru.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cap
xd noi ngudi yéu cau diang ky khai sinh cu tra trude day; Co quan coéng an co
tham quyén.

Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (truong hop yéu cau cap ban sao Gidy khai sinh).

Lé phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi cp ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tdc ding ky khai sinh (néu ndp hé so theo hinh thirc
truec tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cong dan Viét Nam cu tr trong nudc, sinh trude ngay 01/01/2016, chua
dugc dang ky khai sinh, c6 ho so, giéy td ca nhan (ban chinh hodc ban sao dugc
ching thuc hop 18) nhu: gidy to tiy than; S6 ho khau; S6 tam tru; gidy to khac do
co quan nha nude c6 thim quyén cta Viét Nam cap.

Can cw phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B4 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
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15/11/2015 cta Chinh phii quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co so dir liéu hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mot sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH
Kinh gli: ) e,

Ho, chitr dém, tén NGWOT YU CAU: ......ooooiiiiiiiiiiiiiiii e e

Quan hé v&i ngudi dugc khai SINh: ...
Pé nghi co quan ding ky khai sinh cho ngwoi dwéi day:

HQ, chilt d@€m, TNz .. ..ottt e e e et e e e e e et ae e e e e e enneeae s
Ngay, thang, ndm sinh: ..........cccoeeviiiiiiieiieeieee, ghi bANE ChT: oo
Gio1tinh:...cooooeennnnnnns Dan toc:.....oovvvvvveviiiennnnn. Quéc TICH: oo
INOTSINN: @) ettt ettt
(0 1T a D21 s PP
Ho, chit d€m, ten MGUWOT MIE: ..o
NAM SINH: O, DAN tOC .o Quéc tich: .
INOT CU I @) et e e et e et e e et e e et e e e eaeeeeeteeeeaaeeeaeeeeaneeans
Ho, chir dém, tén n@uwoi cha: ...
NAM SINNT O DAN tOC e Qubc tich: .ovvveeeeeeeen.
INOT CU T B) et ettt ettt e et e e s et e esbe e seeesteenseesaeeenseenseesneeenseens

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa thuan
nhét trf ctia cac bén lién quan theo quy dinh phap luét.
T61 chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh.
Lamtai: ........................ , NEAY ... thang ......... AN ..............
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cép ban sao®: C6 D, Khoéng D
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Chu thich:

(D Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong tra; néu khong co noi ding ky thudng trii thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy thin cta ngudi di dang ky, ghi 1 s, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chimg minh nhan dan
s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 1 tén co so'y té va dia chi tru s co'so'y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dbinh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co so y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (néu c6).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong..
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19. Thii tuc diing ky lai két hon

Trinh ty thuc hién:

- Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi ¢o yéu cau dang ky lai
két hon ndp hd so dang ky lai két hon tai Bo phan médt cura cua UBND cép Xa co
thAm quyén nop 16 phi néu thude tru’(‘mg hop phai n6p 1€ phi dang ky lai két hon.

- Néu liwa chon hinh thirc ndp hoé so triec tuyén, ngum c6 yéu cdu dang ky
lai két héon truy cdp Cong dich vu céng quéc gia hodc Cong dich vu cong cdp
tinh, dang ky tai khoan (néu chwa c6 tai khodn), xdc thire nguoi ding theo hurdng
dan, ding nhdp vao hé thong, xdc dinh ding Uy ban nhén ddn cdp xd c¢é tham
quyeén.

Ngueoi ¢6 yéu cau dang ky lai két hén truc tuyén cung cdp théng tin theo
biéu mau dién tir twong tdc dang ky lai két hén (cung cdp trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cdc gidy to, tai lidu theo quy dinh; nép
phi, 1é phi théng qua chike ndng thanh todn triec tuyén hodc bang cdach thire khdc
theo quy dinh phdp ludt, hoan tat viéc nép hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi 6 yéu cau lua chon hinh thirc ndp ho so truc
tiép) hodc giri ngay Phiéu hen, trd két qua qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu nguoi cé yéu cau
lira chon hinh thirc ndp hé so truec tuyén), ddng thoi chuyén ho so dé cong chirc
lam cong tac ho tich xu ly.

- Sau khi tié}) nhan ho so theo hinh thirc nop truc tié}), can bo tié}) nhan hé
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai lieu dién tir
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bd sung, thuc hién lai budce (i);

(iii) Néu nguoi co yéu cau diang ky lai két hon khong bo sung, hoan thién
duoc hd so thi bao cao Trudng bo phan tiép nhin hd so ¢o van ban tir chdi giai
quyét yéu cau ding ky lai két hon.

- Cong chirc tur phap - ho tich thdm tra hd so (thim tra tinh thong nhat, hop 16
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
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ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi
co yeu cau (néu nguoi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
@iri Phiéu xin 16i va hen lai ngay tra két qua qua thuw dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thirc ndp ho so truec tuyén).

Truong hop viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa
khong phai noi da dang ky két hon trudc day thi cong chirc tu phap - ho tich bao
c4o Chi tich Uy ban nhan dan c¢6 vin ban d& nghi Uy ban nhan dan noi diang ky
két hon trude day kiém tra, xac minh vé viée luu giit s6 ho tich tai dia phuong.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dan noi da dang ky két
hén trude day tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con
lwu giit hodc khong luu gitt duoc SO ho tich.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitr dugc S6 ho
tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngdy guri vin ban yéu
cau xac minh ma khong nhan dugc van ban tra 161, néu théy hd so déy dua, hop I¢,
dung quy dinh, truong hop tiép nhan ho so dang ky lai két hon theo hinh thirc truc
tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky két hon, cap
nhat thong tin dang ky lai két hon va luu chinh thic trén Phin mém dang ky, quan
1y ho tich dién tr dung chung.

Truong hop tiép nhdn hé so ding ky lai két hon theo hinh thirc truc tuyén,
cong chire tw phdp - hé tich giri lai biéu mau Gidy chitng nhdn két hon dién tir véi
théng tin day dit cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di ciia cdc thong
tin trén biéu mau Gidy chitng nhdn két hén dién tir va xdc nhdn (t6i da mét ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day du hodc khong
cO phan hoi sau thoi han yéu cau thi cong chure tu phap - ho tich thuc hién vi¢c ghi
vao SO dang ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thic
trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Gidy chimg nhan két hén, trinh Lanh dao
UBND ky, chuyén to1 BO phan mot cira dé tra két qua cho nguoi co yéu cau.

- Ngudi c6 yéu cau ding ky lai két hon (hai bén nam, nit phai c6 mit, xuit
trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Gidy chimg nhan két hon,
trong SO dang ky két hon, va ky tén vao S6 ding ky két hon, ky tén vao Gidy chimng
nhén két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chuing nhan két hon.

Cach thirc thyc hién:

Nguoi ¢6 yéu cau dang ky lai két hon thuc hién nop ho so truc tiép tai Bo
phan mét cira cia UBND cip x4 hodc ndp hé so truc tuyén trén Cong dich vu cong
quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.---.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma khong
can c6 vin ban Gy quyén cta bén con lai).
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Thanh phan hd so:

- To khai dang ky lai két hon theo mau (néu nguoi ¢ yéu cau lua chon ndp
hd so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tdc dang ky lai két hon, trong dé cé cam doan
cdc théng tin cung cdp la ding sw thét, khéng con ban chinh Gidy chimg nhdn
két hén, dd ndp di cdc gidy to hién cé va chiu hoan toan trach nhiém trudc phdp
ludt vé néi dung cam doan ciia minh (do nguoi yéu cau cung cdp théng tin theo
huémg dan trén Cong dich vu cong néu nguoi cé yéu cau lira chon ndp ho so theo
hinh thirc triee tuyén).

- Ngudi c6 yéu cau dang ky lai két hon thuc hién viée ndp/xuit trinh (theo
hinh thuc truc tiép) hoidc tai 1én (theo hinh thirc truc tuyén) cc gidy to sau:

* Gidy to phdi nép:

- Ban sao Gidy chung nhan két hon duge cap trude day. Néu khong co ban
sao Gidy ching nhan két hon thi ndp ban sao hd so, gidy to ca nhan co cac thong
tin lién quan dén noi dung ding ky két hon.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thaim quyén cép,
con gia tri sir dung dé chimg minh vé nhan than cta ca hai bén ¢ yéu ciu ding
ky lai két hon. Truong hop céac thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri dé xac dinh thdm quyén néu viée ding ky
lai két hon thuc hién tai Uy ban nhan dan cap xa khong phai 1a noi dang ky két
hon trude day. Trudng hop cac thong tin vé gidy to chimg minh noi cu tra da co
trong CSDLQGVDC, duoc dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

*Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong dwoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hoac ban sao duoc cép tir sO géc hodc ban chyup kém theo ban chinh giéy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhén co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky hd tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén.‘

+ Bdn chup cdc gidy to giri kém theo hé so déing ky lai két hon triee tuyén phdi
bdo dam ré nét, day dii, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodic dwge chup, dwoc quét bang thiét bi dién ti, tir gidy to dwege cap hop 16, con gid
tri sir dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai duoc
hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.

+ Trieong hop gidy 1o, tai liéu phdi givi kém trong ho so dang ky lai két hén
truc tuyén da co ban sao dién tir hodac da co ban dién tir gicfy to ho tich thi nguoi yéu
cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy chitng nhén két hon),
ngueoi ¢6 yéu cau dang ky lai két hén xudt trinh gidy to tuy thdn, ndp cdc gidy to la
thanh phéan ho so dang ky lai két hén theo quy dinh phdp ludt hé tich.

Truong hop ngueoi yéu cau dang ky lai két hon khong cung cap dwoc gidy
10 néu trén quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, svra chita, lam gid thi
co quan dang ky hé tich c6 tham quyén hiy bé két qua dang ky lai két hon.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khéng qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cép x4 noi da
dang ky két hon trudc day hodc Uy ban nhan dan cap xa noi nguoi yéu cau thuong tri.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan noi
dang ky két hon trude ddy trong truong hop dang ky lai két hon tai Uy ban nhan
dan cAp x4 noi ngudi yéu cau thuong tra.

Két qua thue hién thi tuc hanh chinh: Gidy chimg nhan két hon (ban
chinh), mdi bén vo, chong 01 ban.

L¢ phi:

- Muc I¢€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 1 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

M4iu don, mau to khai:

+ T& khai dang ky lai két hon (néu ndp hd so theo hinh thire truc tiép);

+ Biéu mau dién tir trong tac dang ky lai két hén (néu np hé so theo hinh
thikc triee tuyén).
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Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh:

- Viéc két hon da dugc dang ky tai co quan cé thim quyén cia Viét Nam
trude ngay 01/01/2016 nhung So6 dang ky két hon va ban chinh Gidy chimg nhan
két hon déu bi mat;

- Ngudi yéu cau diang ky lai két hon con song vao thoi diém yéu cau ding
ky lai két hon.

Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong
co sO dir li¢u hd tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Ho, chit dém, tén NGWOT YU CAU: .......co...cooovoio e
INOT CU U @)oo s

Pé nghi co quan ding ky lai két hon theo ndi dung dwéi day:

Ho, chit d€m, tEN CUA VO
Ngay, thang, NAM SINN: ..o
DA tOC: oo, Quéc TICIT et

INOT CU TP e oo

Ho, chit d8m, t8N CHA CROIE: ..o eeese et
Ngay, thang, NAM SINN: ..o
DA tOC: oo Quéc TICIT e

INOT CU TP e e ees oo

To1 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trude phap
luét vé& cam doan ctia minh.
Lamtai: ......................... , ngay ... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Dé nghi cip ban sa0®: C6 D, Khong L]
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Chu thich:

(M Ghi 13 tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thuong trii; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang
ky tam tra; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢
thay thé (vi du: Chung minh nhan dan so 001089123 do Cong an thanh pho Ha Noi cap ngay
20/10/2004).

4 Ghi 16 tén co quan da ding ky két hon trude day.

) Chi khai trong truong hop biét 1.

© P¢ nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi 16 s6 luong.
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20. Thu tuc dang ky lai khai tir

Trinh ty thuc hién:

- Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi ¢o yéu cau dang ky lai
khai t&r ndp hd so dang ky lai khai tir tai BO phan mot cua cuia UBND cép xa ¢co
thAm quyén; nop 1¢ phi néu thudc trudng hop phai ndp 16 phi dang ky lai khai tu;
ndp phi cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai ti.

- Néu lia chon hinh thirc ndp hé so truc tuyén, nguoi cé yéu cau dang ky
lai khai tir truy cdp Cong dich vu cong quéc gia hodc Cong dich vu cong cdp tinh,
dang ky tai khodn (néu chua 6 tai khodn), xdc thue nguoi ding theo hudng dan,
dang nhdp vao hé thong, xdc dinh diing Uy ban nhdn dan cdp xd c6 tham quyén.

Ngueoi ¢6 yéu cau dang ky lai khai tir triec tuyén cung cdp théng tin theo
biéu mau dién tir trong tac dang ky lai khai tir (cung cdp trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cdc gidy to, tai lidu theo quy dinh; nép
phi, 1é phi théng qua chike ndng thanh todn triec tuyén hodc bang cdach thire khdc
theo quy dinh phdp ludt, hoan tat viéc nép hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop I¢ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau (néu ngudi 6 yéu cau lua chon hinh thirc ndp ho so truc
tiép) hodc giri ngay Phiéu hen, trd két qua qua thw dién tir hodc giri tin nhdn hen
tra két qua qua dién thoai di ddng cho nguwoi cé yéu cau (néu nguoi cé yéu cau
lira chon hinh thirc ndp hé so truec tuyén), ddng thoi chuyén ho so dé cong chirc
lam cong tac ho tich xu ly.

- Sau khi tié}) nhan ho so theo hinh thirc nop truc tié}), can bo tié}) nhan hé
so tai Bo phdan mot cira thuc hién s6 héa (sao chup, chuyén thanh tai lieu dién tir
trén hé théng théng tin, co so dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thi
tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa ddy du, hop 16 thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
co yéu cau bd sung, hoan thi¢n. Sau khi hé so dugc bd sung, thuc hién lai budce (i);

(iii) Néu nguoi c¢6 yéu cau ding ky lai khai tir khong bo sung, hoan thién
duoc hd so thi bao cao Trudng bo phan tiép nhin hd so ¢o van ban tir chdi giai
quyét yéu cau ding ky lai khai tir.

- Cong chirc tur phap - ho tich thdm tra hd so (thim tra tinh thong nhat, hop 16
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hoidc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budce (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
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ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi
co yeu cau (néu nguoi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
@iri Phiéu xin 16i va hen lai ngay tra két qua qua thuw dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thirc ndp ho so truec tuyén).

+ Néu thay thong tin khai tir ddy du va phu hop, ho so day du, hop 1¢, dung
quy dinh, truong hop tiép nhan ho so dang ky lai khai tir theo hinh thtrc truc tiép, thi
cong chire tu phap - ho tich thyuc hién viée ghi vao S diang ky khai tir, cap nht
thong tin ddng ky lai khai ttr va luu chinh thic trén Phan mém ding ky, quan 1y ho
tich dién tir dung chung.

Trweong hop tiép nhdn hé so ding ky lai khai tir theo hinh thirc truec tuyén,
céng chire tw phdp - hé tich giri lai biéu mau Trich luc khai tir dién tik véi thong tin
ddy dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc
théng tin trén biéu mau Trich luc khai tir dién tir va xdc nhdn (t6i da mét ngay).

Néu nguwoi c6 yéu cau xac nhdn thong tin da théng nhdt, day di hodc khong
co phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc
ghi ngi dung vao S6 dang ky khai tir, cdp nhdt thong tin dang ky lai khai tir va luu
chinh thirc trén Phan mém ding ky, quan Iy hé tich dién tir diing chung.

- Cong chtrc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong S6 dang ky khai ttr va ky tén vao S6 diang ky khai tir, nhan Trich luc khai tir.

Cach thirc thyc hién:

Ngudi ¢6 yéu cau dang ky lai khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thyc hién viéc dang ky lai khai tir tai B phan mot ctra cila UBND cép
xa hodc gtri hd so qua hé théng buu chinh Aodc nop hé so truc tuyén trén Con g dich
vu céng quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phén ho so:

- To khai ddng ky lai khai tir theo mau (néu ngudi ¢ yéu cau lya chon ndp
hd so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tdc dang ky lai khai tir, trong dé c6 cam doan cdc
théng tin cung cap la diing suw thdt, khéng con ban chinh Gidy chitng ti/Trich luc
khai tir, dd ndp dii cde gidy to hién c6 va chiu hodan toan trach nhiém trude phdp
ludt vé néi dung cam doan ciia minh (do nguoi yéu cau cung cdp théng tin theo
hudmg dan trén Cong dich vu cong néu nguoi cé yéu cau liwa chon ndp ho so theo
hinh thirc triec tuyén).

- Ngudi c¢6 yéu cau dang ky lai khai tir thyc hién viéc ndp/xuét trinh (theo
hinh thuc truc tiép) hoic tai 1én (theo hinh thirc triuc tuyén) cic gidy to sau:
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* Gidy to phdi np:

- Ban sao Gidy chung tir true ddy duoc cap hop 16. Néu khong c6 ban sao
Gidy chung tir trude day duoc cAp hop 18 thi ndp ban sao hd so, gidy to lién quan
c6 ndi dung chiing minh sy kién chét.

- Vin ban uy quyén theo quy dinh cta phap luit trong truong hop ty quyén
thuc hién viéc dang ky lai khai tir. Truong hop ngudi duoc iy quyén 1a 6ng, ba,
cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai chimng thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chtrng minh nhén dan hodc Thé cin cudc cong dan hoidc
cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢ tham quyén cép,
con gia tri sir dung dé ching minh vé nhan than ctia nguoi c6 yéu cau dang ky lai
khai tir. Truong hop cac théng tin ca nhdn trong cac gidy to nay dd cé trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém theo ban
sa0 c6 ching thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Dbi voi gidy to nop, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhén co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong dwoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhén, khéng dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dii ho so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Péi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén:

+ Bdn chup cdc gidy to gii kém theo ho so dang ky lai khai tir triec tuyén phdi
bdo dam ré nét, day di, toan ven vé ndi dung, la ban chup bang mdy anh, dién thoai
hodc dwge chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoe cap hop 16, con gid
tri sir dung; néu la gidy to do co quan cé tham quyén nude ngodi cdp thi phai duoc
hop phép héa lanh si, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.
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+ Truong hop gidy 0, tai liéu phdi giri kém trong hé so dang ky lai khai tir
truec z‘uyén da co ban sao dién tir hodac da co ban dién tir gicfy to ho tich thi nguoi yéu
cau duoc sir dung ban dién tur nay.

+ Khi dén co quan ding ky hé tich nhdn két qua (Trich luc khai tit/ban sao
Trich luc khai ti¥), nguoi c6 yéu cau dang ky lai khai tir phdi xudt trinh gidy to tuy
thén, ndp cdc gidy to la thanh phan ho so dang ky lai khai tir theo quy dinh phdp
luat ho tich.

Trieong hop nguoi cé yéu cau dang ky lai khai tir khéng cung cdp dwoc
gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xéa, sira chira,
lam gia thi co quan dang ky hé tich c6 tham quyén hiy bo két qua dang ky lai
khai tu.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay 1am viéc; truong hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

Péi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cép x4, noi da
dang ky khai tr trude day.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thii tuc hanh chinh: Trich luc khai tir (ban chinh), ban
sao Trich lyc khai tir (trudng hop yéu cau cip ban sao Trich luc khai tir).

L¢ phi:

- Mtc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung
wong quyét dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc khai tir (néu ¢6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, miu to khai:

+ T& khai dang ky lai khai tir (néu ndp hd so theo hinh thire tric tiép);

+ Biéu mdu dién tir twong tac dang ky lai khai tir (néu ngp hé so theo hinh
thikc triee tuyén).

Yéu ciu, diéu Kién thwe hién thii tuc hanh chinh:
Viéc khai tir d3 dugc dang ky tai co quan c6 thdm quyén cta Viét Nam trude
ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu bi mét.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tw, dang ky ho tich truc z‘uyén;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctuia B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan Iy va st dung phi khai thac, sir dung thong tin trong
co s& dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Ho, chir dém, tén N@UWOT YEU CAU: .....o.ccooooiiii s

N OT CU UL B oo e oo ees e

QuAN h8 VOT NGUOT Q8 CHEE: oo eer oo
Pé nghi co quan ding ky lai khai tir cho ngudi c6 tén duéi day:

Ho, chit d€m, tEN: ......oooiiiiiiiiiii e e ettt e e e e e rtab e e e e e e e ataaeeeeeeennes
Ngay, thang, NAM SINN: ..o

Gioi tinh:....oeeeeeeii, Dantoc: ....ooovvvviiin e, QUAEC tHCR: oo

D3 dang ky khai tir tai: © ngay ... thang .......... nam ...
Gidy chung ta/Trich luc khai tirs6: © ..., ,quyénso: ©
To1 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trude phap
luat vé cam doan ctia minh.
Lamtgi: ......................... , ngay ... thang ... nam ...
Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cép ban sao”: C6 D, Khoéng [:I
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Chu thich:

() Ghi 18 tén co quan dang ky lai khai tur.

@ Ghi theo noi dang ky thudng trii; néu khong ¢ noi ding ky thuong tra thi ghi theo noi ding
ky tam tra; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang
sinh song.

) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 1€

thay thé (vi dy: Chimg minh nhan dan sé 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004).

@ Truong hop chua xac dinh duoc thi dé trong.

() Ghi rd tén co quan di dang ky khai tir trude day.

(6) Chi khai trong truong hop biét 5.

(M Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd sd luong.
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D. THU TUC HANH CHINH THU'C HIEN TAI CO QUAN QUAN LY CO
SO DU LIEU HQ TICH PIEN TU

1. Thii tuc cAp ban sao Trich luc hd tich

Trinh tu thuc hién:

- Néu Iyra chon hinh thtre ndp ho so truc tiép, ngudi co yéu ciu cip ban sao
Trich luc ho tich nop hod so dé nghi cép ban sao Trich luc hd tich tai BO phan mot
cua/Trung tdm hanh chinh céng ctia Co quan quan ly Co sé dir liéu ho tich dién
tir c6 tham quyén; ndp phi, 1& phi theo quy dinh phap lut.

Truong hop co quan, to chirc c6 thAm quyén dé nghi cap ban sao Trich luc
ho tich ctia c4 nhan thi giri vin ban yéu cau néu 13 1y do cho Co quan quan Iy Co
s& dir liéu ho tich dién tu.

- Néu lwa chon hinh thirc np ho so triee tuyén, nguoi c¢é yéu cau cap ban
sao Trich luc ho tich truy cdp C(fng dich vu cong qu(fc gia hodc C(fng dich vu
cong cdp tinh, dang ky tai khoan (néu chiea ¢ tai khodn), xdc thwc nguoi ding
theo hudéng dan, dang nhdp vao hé théng, xdc dinh ding Co quan qudn Iy Co s¢
dir lidu hé tich dién tir ¢6 tham quyén.

Ngueoi ¢6 yéu cau cdp ban sao Trich luc hé tich truec tuyén cung cdp thong
tin theo biéu mdu dién tir twong tac cdp ban sao Gidy khai sinh, ban sao Trich
luc hé tich (cung cdp trén Cong dich vu cong), dinh kém bdan chup hodc ban sao
dién tir cac gidy to, tai liéu lién quan dén néi dung dé nghi cap ban sao Trich luc
hé tich; ndp phi, 1é phi théng qua chirc ndng thanh todn truc tuyén hodc bang
cach thire khdc theo quy dinh phdp ludt, hoan tat viéc nép hé so.

- Can bo tiép nhén ho so tai Bo phan mot ctra cé trach nhiém kiém tra tinh
chinh x4c, ddy du, thong nhat, hop 1& cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho so; néu tiép nhan ho so
sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi ¢6 yéu cau trong ngdy lam viéc tiép
theo (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giti ngay
Phiéu hen, tra két qua qua thw dién tir hodc givi tin nhan hen trd két qud qua dién
thoai di ddng cho nguoi ¢é yéu cau (néu nguoi c6 yéu cau lua chon hinh thirc
nép ho so truec tuyén); chuyén hd so dé cong chirc lam cong tac ho tich xu 1y.

- Sau khi z‘ié’p nhdn ho so theo hinh thirc nop truc tié'p, can bo tié'p nhdn ho
so tai Bo phdan mot cira thuc hién 56 héa (sao chup, chuyén thanh tai liéu dién tu
trén hé thong théng tin, co sé dir liéu) va ky s6 vao tai liéu, ho so gidi quyét thi
tuc hanh chinh di dwoc sé héa theo quy dinh.

(ii) Truong hop ho so chua day dii, hop 1é thi cé thong bdo cho nguoi yéu
cau bé sung, hoan thién hé so, néu ré loai gidy to, ni dung can bé sung dé ngueoi
6 yéu cau bo sung, hoan thién. Sau khi ho so dwoc bé sung, thuce hién lai bude (i);

(iii) Truong hop nguoi cé yéu cau cap ban sao Trich luc hé tich khéng bo
sung, hoan thién duoc ho so thi bdo cdo T ruong bo phdan mot cura co thong bao
tir chéi gidi quyét yéu cau cdp ban sao Trich luc hé tich.
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- Cong chire 1am cong tac ho tich tham tra hd so (thdm tra tinh thong nhét,
hop 1é ciia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (11) hoac (ii1);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua diing thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho nguoi
co yeu cau (néu nguodi co yeéu cau lya chon hinh thic nop hd so truc tiép), hoac
@i Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tir hodc giri tin nhdn
qua dién thoai di ddng cho nguoi ¢é yéu cau (néu nguwoi c6 yéu cau lwa chon hinh
thitc ndp ho so truec tuyén).

+ Néu thay ho so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so
cép ban sao Trich luc ho tich theo hinh thirc truc tiép, thi cong chirc 1am cong tac
hd tich in ban sao Trich luc ho tich trinh Thu truéng Co quan quan ly Co s¢ dir
liéu ho tich dién tir ky, chuyén to1 BO phan mét ctra dé tra két qua cho ngudi c6 yéu cAu.

Trueong hop tiép nhdn hé so xin cdp ban sao Trich luc hg tich theo hinh thirc
truec z‘uyén, cong chure lam cong tac ho tich gui lai noi dung biéu mau Trich luc ho
tich dién tir twong vng véi thong tin day dii cho nguoi yéu cau qua thie dién tir hodc
thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc
thong tin trén biéu mau Trich luc hé tich dién tir va xdc nhédn (té'i da mot ngay).

Néu nguweoi ¢6 yéu cdp ban sao Trich luc hé tich da thong nhdt, day di hodc
khéng c6 phdan hoi sau thoi han yéu cau thi cong chire lam céng tdc h tich in ban
sao Trich luc ho tich, trinh Thu truong Co quan quan ly Co so dir liéu ho tich
dién tir ky, chuyén téi Bé phdn mot cira dé tra két qud cho ngueoi ¢6 yéu cdu.

- Nguwoi co yéu cau cd'p ban sao Trich luc hé tich dwoc nhan két qua theo
mot trong cac phuwong thirc sau ddy:

+ Nhdn ban dién tw ban sao Trich luc ho tich gui qua thu dién ti, Kho
quan ly dir liéu dién tir cua 16 chire, ¢ nhén do;

+ Nhdn ban dién tur ban sao Trich luc ho tich gui vao thiét bi s6, thong qua
phurong phdp truyén sé liéu phit hop, dam bdo an toan, bao mdt thong tin;

+ Nhan két qua la ban sao Trich luc ho tich thong qua hé théng buu chinh,

+ Nhdn két qua la ban sao Trich luc ho tich tai co quan dang ky ho tich.

Cach thirc thyc hién:

Ngudi co yéu cau cép ban sao Trich luc ho tich truc tiép thuc hién hodc uy
quyén cho nguoi khéc thuc hién nop ho so truc tiép tai B§ phan mdt cura/Trung
tam hanh chinh cong cia Co quan quan 1y Co s¢ dir liéu ho tich dién tir hoac giri
ho so qua hé théng buu chinh hodc ndp hé so truc tuyén trén Cong dich vu céng
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quéc gia  (https://dichvucong.gov.vn) hodc Céng dich vu cong cdp tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- T& khai & nghi ban sao Trich luc ho tich theo mau trong truong hop ngudi
yéu cau 13 c4 nhan hodc Vin ban yéu cau cap ban sao Trich luc ho tich néu 16 1y do
trong truong hop nguoi yéu cau la co quan, to chirc (néu nguoi 6 yéu cau lya chon
ndp hd so theo hinh thire truc tiép);

- Biéu mau dién tir - tuong z‘dc cdp ban sao Gidy khai sinh, ban sao Trich luc
ho tich (do nguoi yéu cau cung cdp thong tin theo hudng dan trén Cong dich vu
céng, néu nguoi c6 yéu cau Zu’a chon nép ho so theo hinh thirc truc tuyén);

- Nguoi cé yéu cau cap ban sao Trich luc ho tich thuc hién viéc nop/xuét
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to’ phdi np:

- Vin ban uy quyén theo quy dinh ctia phép ludt trong trudng hop oy quyén
thuc hién yéu ciu cap ban sao Trich luc h tich. Truong hop ngudi duge iy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc chirmg minh nhan dan hodc thé cin cudc céng dén hoéc
cac gidy to khac c6 dan anh va thong tm ca nhan do co quan c6 thim quyen cap,
con gia tri st dung dé chimg minh vé nhan than cua nguoi c6 yéu cau cap xac
nhan thong tin ho tich. Truong hop cac thong tin c4 nhan trong cac gidy to nay
da c6 trong Co sé dit liéu qudc gia vé dan cu (CSDLQGVDC), Co s dir liéu hd
tich dién tir (CSDLHTDT), dugc hé thong dién tyr dong thi khong phai xuat trinh
(theo hinh thtrc truc tiép) hoac tai 1én (theo hinh thurc truc tuyén);

Truong hop guri hd so qua hé thong buu chinh thi phai gui kém theo ban
sa0 c6 ching thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- Pbi v6i gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Dbi v6i gidy to xuat trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky hd tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thirc
truc tuyén.‘

+ Ban chup cdc gidy to giri kém theo hé so cdp ban sao Trich luc hé tich truc
tuyén phdi bdo dam ré nét, day di, toan ven vé ngi dung, la ban chup bang mdy dnh,
dién thoai hodc dwoc chup, duoc quét bcfng thiét bi dién nir, tir gicfy to duoc cd'p hop
16, con gid tri sir dung; néu la gidy to do co quan cé tham quyén miede ngodi cdp thi
phdi dwoc hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, tri truong hop
dirge mién hop phdp héa lianh su.

+ Truong hop nhdn két qua (ban sao Trich luc hé tich) tai co quan dang ky
hé tich, nguoi cé yéu cau cdp ban sao Trich luc ho tich phdi xudt trinh gidy to tup
thén; nép cdc gidy to, tai liéu la thanh phan hé so cdp bdn sao Trich luc hé tich
theo quy dinh phdp ludt hé tich. Truong hop gidy to, tai liéu phdi giri kém trong ho
SO ccfp ban sao Trich luc ho tich truc z‘ié'p hodc truc tuyén da co ban sao dién tir hoac
dd cé ban dién tir gidy to hé tich thi nguwoi yéu cau dwoc sir dung ban dién tir nay.

S6 lwgng hé so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan, t6 chirc

Co quan thuc hién thu tuc hanh chinh: Co quan quan ly Co sé¢ dir li¢u
ho tich dién tur.

Két qua thuc hién thii tuc hanh chinh: Ban sao trich luc ho tich

L¢ phi: 8.000 déng/bém sao Trich luc/sy kién ho tich da dang ky

- Mién 1é phi cho ngudi thude gia dinh c6 cong véi cdch mang; ngudi thudc

ho nghéo; nguoi khuyét tat.

Méu don, mau to khai:

+ T khai cap ban sao Trich luc ho tich theo mau dbi vé6i trudng hop ngudi yéu
cau 1a c4 nhan (néu nop ho so theo hinh thire truc tiép);

+ Vin ban yéu cau cap ban sao trich luc ho tich néu 15 1y do trong truong hop
ngudi yéu cau 1 co quan, to chire (néu ndp ho so theo hinh thire truc tiép);

+ Biéu mdu ho tich dién tir twong tdc cdp ban sao Gidy khai sinh, ban sao
Trich luc ho tich (néu nop hé so theo hinh thitc truc tuyén).

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tw, dang ky ho tich truc z‘uyén;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctuia B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pha quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HOo tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B¢ Tw phdp quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hé tich dién ti, dang ky ho
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan Iy va st dung phi khai thac, sir dung thong tin trong
co s& dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phd tryc thude Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sita
doi, bé sung mét sé diéu ciia Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huwdng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.

Ghi chii: Phan chiv in nghiéng la néi dung sika doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRIiCH LUC HQ TICH
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Pé nghi co quan cdp ban sao trich Tuc® ...,

cho nguoi cé tén dwdi day:
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S6 dinh danh €4 NhAN (NEU CO): vttt

DA GANG KY 1a1: ©) oot

To1 cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan cta minh.

Lam tai: ........cooooevennnnnen. , ngay ... thang ..... nam .........
Nguoi yéu cau
(ky va ghi r6 ho, chit dém, tén)
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Chii thich: ‘

() Ghi tén co quan dé nghi thyc hién viéc cip ban sao Trich luc ho tich.

@ Ghi theo noi ding ky thuong trii; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky tam tru thi ghi theo
noi dang sinh song.

) Ghi thong tin vé gidy to tiy than ctia nguoi di dang ky, ghi rd s, co quan cip, ngay cap
ho chiéu, chirng minh nhan dan hodc gidy to hop 1¢ thay thé

Vi du: Ching minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004.

@ Ghi 13 loai viéc ho tich da diang ky trudc day, nay dé nghi cap ban sao Trich luc ho tich.

() Ghi 10 tén co quan di dang ky ho tich trude day.

Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh phé Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phép tinh Hoa Binh
©) Ghi 1 s lugng ban sao d& nghi cép.



