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PHAN II.
NOI DUNG CU THE TUNG CUA TUNG THU TUC HANH CHINH,
LINH VUC HQ TICH AP DUNG TAI CAP XA TREN DIA BAN
TINH SOC TRANG

01. Thu tuc: Piang ky khai sinh
- Trinh tw thyc hién:

+ Ngudi ¢6 yéu cau ding ky khai sinh nfp ho so tai BO phan tiép nhén va tra
két qua thudc Uy ban nhén dén cap x4 c6 thdm quyén.

+ Nguoi tlep nhén c6 trach nhiém kiém tra ngay toan bd ho so, ddi chiéu
thong tin trong To khai va tinh hop 1€ cia giay to trong hd so do ngudi yéu cau ndp,
xuét trinh.

+ Néu hb so day du, hop 1€, nguoi tiép nhan hé so viét gidy tiép nhan, trong do6
ghi 10 ngay, gi¢ tra két qua; néu hd so chua day du, hoan thién thi hudng dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién hd so ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy to,
ndi dung can bb sung, hoan thién, ky, ghi 13 ho, chir dém, tén clia nguoi tiép nhan.

+ Ngay sau khi nhan du gidy to theo quy dinh, néu thiy thdng tin khai sinh
day du va phu hop, cong chire tu phap - hé tich bao céo Chu tich Uy ban nhan dan
cap xa. Truong hop Chu tich Uy ban nhan dan cép xa dong y giai quyet thi cong
chuc tu phap - hd tich cap nhét thong tin khai sinh theo huéng din dé lay S6 dinh
danh ca nhéan, ghi noi dung khai sinh vao S6 dang ky khai sinh, huéng dan nguoi
di dang ky khai sinh kiém tra noi dung Gidy khai sinh va Sé dang ky khai sinh,
cung ngudi di ding ky khai sinh ky tén vao S6. Chu tich Uy ban nhén dan cap xa
ky 01 ban chinh Gidy khai sinh cép cho nguoi duge ding ky khai sinh, sé luong
ban sao Gidy khai sinh dugc cép theo yéu cau.

*Luuy:

+ Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me ¢6 trich nhiém
dang ky khai sinh cho con; truong hop cha, me khéng thé ding ky khai sinh cho
con thi 6ng hodc ba hodc ngudi than thich khac hodc cé nhéan, td chuc dang nuoi
dudng tré em c6 trach nhiém ding ky khai sinh cho tré em.

+ Truong hop déng ky khai sinh cho tré bi bé roi thi sau khi nhén dugc
thong bao, Chu tich Uy ban nhan dén cp xa hoic Trudng cdng an cap X3 c6 trach
nhiém t5 chuc 1ap bién ban vé viéc tré bi bé roi.

Sau khi lap bién ban, Uy ban nhén dan cép x3 tién hanh niém yét tai tru Sy
Uy ban nhén dan trong 07 _ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém yét,
néu khong ¢6 thong tin vé cha, me dé cua tré, Uy ban nhan dan clp xa thong bao
cho c4 nhén hodc t6 chirc dang tam thoi nudi dudng tré dé tién hanh dang ky khai
sinh cho tré.
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+ Trudng hop tré chua xic dinh duoc cha thi ho, dén tdc, qué quan, qudc
tich cua con dugc xac dinh theo ho, dan tdc, qué quan, qudc tich clia me; phan ghi
vé cha cua tré dé tréng. Néu vao thoi dlem dang ky khai sinh nguoi cha yéu cau
lam thu tuc nhén con thi két hop giai quyét viéc nhan con va ding ky khai sinh.

+ Trudng hop tré chua xac dinh duge me ma khi dang ky khai sinh cha yéu
céu lam tha tuc nhan con thi ket hop giai quyét viéc nhan con va dang ky khai sinh;
phan khai vé& me cla tré dé trong.

+ Trudng hop tré khong thudc dién bj bo roi, chua xac dinh dugc ca cha va
me thi thuc hién tuong tu nhu dang ky khai smh cho tré bi bo roi, nhung trong S6
ho tich ghi o “Tré chua xac dinh duoc cha, me”.

- Cach thirc thyce hién:

+ Ngudi c¢6 yéu cau dang ky khai sinh truc tiép thuc hién hodc Gy quyén cho
ngudi khac thuc hién viéc dang ky khai sinh;

+ Nguoi thye hién viéc ding ky khai sinh c6 thé truc tiép ndp hd so tai Bo
phéan t1ep nhan va tra két qua thudc Uy ban nhan dén cép xd c6 thdm quyén hodc

giri hd so qua hé théng buu chinh hodc gui hd so theo hé théng dang ky ho tich
truc tuyen

- Thanh phin, s6 lugng ho so:

* Gidy to phdi xudt trinh:

+ Ho chiéu hoac ching minh nhan din hodc thé can cudc c6ng dan hogc cac
glay to khic c6 ddn anh va thong tin ca nhén do co quan co tharn quyén cép, con

gia tri sir dung dé chimg minh vé nhén than cua ngudi c6 yéu ciu ding ky khai
sinh.

+ Giy to chimg minh noi cu tro dé ching minh thim quyen dang ky khai
sinh; truong hop cha, me cua tré da dang ky ket hén thi phai xuat trinh Gidy chimg
nhan két hén (trong giai doan Co so dir liéu qudc gia vé dan cu va Co s& dit liéu ho
tich dién tir toan qudc chua duge xay dung xong va thyc hién théng nhét trén toan
qudce).

Truong hop gui hé so qua hé théng buu chinh thi phai giti kém theo ban sao
c6 chimng thuc céc giay to phai xuét trinh néu trén.

* Gidy to phdi njp:
+ T& khai déng ky khai sinh theo mAu.
+ Ban chinh Giy chimg sinh; truong hop khong c6 G1ay chung sinh thi ndp

van ban cua ngum lam chimg xac nhan vé viéc sinh; néu khong cé nguoi lam
chung thi phai ¢ gidy cam doan vé viéc sinh.

+ Trudng hop tré em bi bo roi thi phai c6 bién ban ve viéc tré bi bo roi do co
quan c6 tham quyén lap.
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+ Truong hop khai sinh cho tré em sinh ra do mang thai hg pha1 cd van ban

xdc nhan cla co s y té da thuc hién k¥ thuat hd trg sinh san cho viéc mang thai
ho.

+ Van ban uy quyén (dugc chung thuc) theo quy dinh cua phép luét trong
truong hop uy quyén thuc hién viéc dang ky khai sinh.

* Luu y:

- Dbi véi gidy to ndp, xuét trinh:

+ Truong hop ngudi yéu cu nép gidy to la ban sao dugc cp tir s6 gbc hoic
ban sao dugc chimg thuc tlr ban chinh thi nguoi tiép nhan hd so khong dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhén ho so kiém tra, déi chiéu ban chup véi ban chinh va ky

vao ban chup xéac nhan vé viéc da dm chiéu ndi dung gidy t& do, khong dugc yéu
cdu ngudi di dang ky ndp ban sao gidy t&r do.

+ Pbi véi glay t& xuét trinh khi ding ky hd tich, ngudi tiép nhén cé trach
nhiém kiém tra, dbi chiéu véi thong tin trong to khai, chup lai hogc ghi lai théng
tin d& luu trong hd so va trd lai cho ngudi Xuét trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy t& do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhén dung, b hd so déng ky ho tich
theo quy dinh cta phap luat ho tich, khéng dugc yéu cau nguoi dang ky ho tich
nép thém gidy t& ma phdp luat hg tich khéng quy dinh phai ndp.

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi thén
thich khac thi khéng phai c6 van ban uy quyén cua cha, me tré em, nhung phai
théng nhat véi cha, me tré em vé& cac ndi dung khai sinh.

- Déi véi viéc xac dinh ho, dan tdc, dit tén cho tré:

+ Viéc xédc dinh ho, dan tdc, dit tén cho tré em phai phu hop véi phép luat
va yéu cu giit gin béan séc dan tdc, tip quan, truyén théng van hoéa tét dep cua Viét
Nam; khong dit tén qué dai, kho sir dung.

+ Truong hop cha, me khong théa thuan duge vé ho, dan téc, qué quén cua
con khi dang ky khai sinh thi ho, dén tdc, qué quan cta con duge xac dinh theo tap
quan nhung phai bdo dam theo ho, dén tdc, qué quan clia cha hoic me.

- Truong hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan vé ndi dung yéu ciu ding ky ho tich thi co quan déng ky hé tich phai giai
thich rd cho ngudi 14p vin ban cam doan vé trach nhiém, hé qua phap ly cda viéc
cam doan khong dung su that.

Co quan déng ky h tich tur chbi giai quyét hodc dé nghi co quan cé thdm

quyén hiy bo két qua dang ky hd tich, néu ¢ co so xac dinh ndi dung cam doan
khong dung su that.

* S6 lwgng ho so: 01 bo.
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- Thoi han giai quyét: Ngay trong ngay tiép nhan yéu céu, trudong hop nhan hd 50
sau 15 gio ma khdng giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.
- P6i twong thire hién thi tuc hanh chinh: C4 nhan
- Co quan thyc hién thi tuc hanh chinh:

+ Uy ban nhan dan cép X4 noi cu tri cia nguoi cha hodc nguoi me thuc hién
dang ky khai sinh cho tré em.

+ Uy ban nhan dan cép xa noi 1ap bién ban vé viéc tré bi bo roi dbi véi
truong hop dang ky khai sinh cho tré bi bé roi.

+ Uy ban nhén dén cdp x4 noi tré dang cu tri c6 trach nhiém ding ky khai
sinh cho tré chua xac dinh dugce cha, me.
- Két qua giai quyét thii tuc hanh chinh: Giay khai sinh (ban chinh).
- Lé phi (néu co):

+ Lé phi dang ky khai sinh: 5.000 ddng (nam nghin dong).

+ Mién 18 phi ddi véi truong hop khai sinh ding han, nguoi thude gia dinh
c6 cdng voi cach mang; nguoi thudc hd ngheo; nguoi khuyét tat.
- Tén miu don, miu t& khai (néu c6 va dinh kém): To khai dang ky khai sinh
(ban hanh kém theo Théng tu s6 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 cua
B4 Tu phap).
- Yéu chu, didu kién thuc hién thii tuc hanh chinh (néu c6): Khéng.
- Can cir phap ly cua thi tuc hanh chinh:

+ Luat Ho tich s6 60/2014/QH13.

+ Nghi dinh 5O 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phd
quy dinh chi tiét mdt so dieu va bién phap thi hanh Luat Ho tich.

+ Thoéng tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B6 Tu phap
quy dinh chi tiét thi hanh mot sé didu cha Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phi quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H tich.

+ Thoéng tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B Tai
chinh huéng dén vé phi va 18 phi thudc thim quyén quyét dinh ciia Hoi dong nhén
dan tinh, thanh phé tryc thuce Trung wong.

+ Nghi quyét sb 19/2018/NQ-HPND ngay 07 thang 12 ndm 2018 cta Hoi
ddng nhan déan tinh Séc Tring sira ddi, bo sung Nghi quyét sb 92/2016/NQ-HDND
ngay 09 thang 12 nim 2016 cta Hoi déng nhén dan tinh Séc Trang vé viéc ban
hanh quy dinh murc thu, ché d6 thu, nop, quan ly va su dung mat s6 loai phi, 1€ phi
thudc thAm quyén quyét dinh ctia Hbi dong nhan dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI DANG KY KHAI SINH

----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

Peé nghij co quan dang ky khai sinh cho nguoi dwéi day:
HO, Chit @8I, T8I ...ttt et

----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

Ho, chif d€m, t€n nguwdi cha: .............coooiviieiiicceeee e,
Nam sinh: @)oo, DaAn tdcC:....vvinvenene.n Qudc tich: ....

----------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung d& nghj dang ky khai sinh trén day la ding su that, dugc su
théa thuan nhit tri cia cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhiém trudc phap luét vé ndi dung cam doan cua minh.
Lamtai: ............. , AZAY «evvnren. thang ......... nam..............
Ngudi yéu cau
(Ky, ghi ré ho, chit dém, tén)

D& nghj cip ban sa0®: C6 [, Khong []

.......................................







Chui thich:

() Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khéng c6 noi dang ky thudng tra thi ghi
theo noi dang ky tam tr; truong hop khong c6 noi ding ky thuong tri va noi dang ky
tam tru thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than cla nguorl di dang ky, ghi 15 sd, co quan cép,

ngdy cép hd chleu ching minh nhan dan hogc gidy to hop 1¢ thay thé (Vi du: Chung
minh nhén dan s6 001089123 do Cong an thanh phd Ha Nbi cip ngay 20/10/2014).

@ Trudng hop sinh tai co s&' y té thi ghi rd tén co sd'y té va va dia chi tru s& co s¢'y té dé.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tram y té xa Dinh Bang, huyén T Son, tinh Béc Ninh.

Truong hop sinh ra ngoai co s¢ y té thi ghi dja danh cta 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

%) Ghi ddy du ngay, thang sinh cia cha, me (néu c6).

6) P& nghi dénh déu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd s6 lugng.







02. Thi tuc: Ping ky két hon
- Trinh tv thuc hién:

+ Ngudi c6 yéu cdu ding ky két hén nop ho so tai B phan tiép nhan va tra
két qua thuéc Uy ban nhan dan cap x4 c6 thim quyén.

+ Ngudi tiép nhan cé trach nhiém kiém tra ngay toan bd hd so, déi chiéu
thong tin trong T& khai va tinh hop 1€ cta gidy td trong ho so do ngudi yéu céu ndp,
xuét trinh.

+ Néu hd so ddy du, hop 1€, _nguoi tiép nhan ho so vibt gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé b sung,
hoan thién hd so ngay thi phai 13p thanh van ban hudng dan, trong d6 néu rd loai

gidy t0, noi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén clia nguoi tiép
nhén.

+ Ngay sau khi tiép nhan di hd so hop 1¢, néu thay du diéu kién két hon theo
quy dinh, céng chirc tu phdp - ho tich bao cdo Chu tich Uy ban nhén dan cép xa.
Truong hgp Chu tich Uy ban nhan déan cp x4 dong y giai quyet thi cong chirc tu
phap - ho tich ghi viéc két hon vao Sb dang ky két hon. Khi tra két qua dang ky két
hén, cong chuc tu phap - ho tich huéng dan hai bén nam, nit kiém tra noi dung
trong S6 ding ky két hon va Gidy ching nhan két hon. Néu céc bén thdy noi dung
dung, phi hop vé&i hd so dang ky két hén thi cong chirc tu phép - ho tich cung hai
bén nam, nir ky tén vao Sé va hudng dan cac bén cung ky vao Gidy chimng nhén két
hén, Chii tich Uy ban nhén dén cap xa t6 chirc trao Glay chig nhan két hén cho
hai bén nam, nit, mdi bén duoc nhan 01 ban chinh G1ay chimg nhéan két hon; sb
lugng ban sao Trich luc két hon dugc cép theo yéu ciu.

- Cach thire thye hi¢n: Nguoi c6 yéu cdu dang ky két hén truc tiép nop hd so tai
B6 phan tiép nhan va tra két .qua thude Uy ban nhan dan clp X4 ¢c6 thim quyén
(bén nam hodc bén nit cé thé truc tiép ndp hd so ma khong cin c6 van ban uy
quyén cua bén con lai).

- Thanh phan, s0 lwgng hd so:
* Gidy to phai xuit trinh
+ H¢ chiéu hogc chimg minh nhén dan hodc thé cin cudc cong dén hodc cac

glay to khéc c6 dan anh va théng tin c4 nhan do co quan co tham quyén cap, con
gid tri st dung dé chimg minh vé nhan than cua ngudi cé yéu cau diang ky két hon.

+ Gidy to chu'ng minh noi cu tri dé x4c dinh thAm quyén (trong giai doan
Co s& dir liéu quéc gia vé dan cu va Co sé dit li€u ho tich dién tir toan qudc chua
dugc xdy dung xong va thuc hién théng nhét trén toan qudc).

+ Trich luc ghi cht ly hon déi véi truong 'hop cong déan Viét Nam dang ky
thuong tru tai dia ban xa lam thu tuc dang ky két hon, da duoc giai quyét viéc ly
hoén trude d6 tai co quan ¢é thdm quyén nude ngoai.

* Gidy to phai nép:
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+ To khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung véo
mot To khai ding ky két hon.

+ Ban chinh Gidy xac nhan tinh trang hén nhan do Uy ban nhan dan cép x4
c6 thAm quyén cip trong trudng hop ngudi yéu cau ding ky két hon khéng dang ky
thuong trd tai dia ban xa lam thi tuc déng ky két hon (trong giai doan Co s¢ dir

liu qudc gia vé dan cu va Co sé dir liéu ho tich dién tir toan quoc chua dugce xay
dung xong va thuc hién théng nhét trén toan qudc).

* Lwu y:

- Dbi véi gidy to ndp, xuét trinh:

+ Truong hgp nguodi yéu ciu ndp gidy to 1a ban sao dugc cép tir sb gbc hodc
ban sao dugc chimg thye tir ban chinh thi nguoi tiép nhan hé so khong dugc yéu
cAu xuét trinh ban chinh; néu nguoi yéu céu chi nop ban chup va xuét trinh ban
chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky
vao ban chyp xac nhan vé viéc da d01 chiéu n6i dung gidy to d6, khéng dugc yéu
cau ngudi di diang ky ndp ban sao gidy to do.

+ D6i véi gidy t& xuét trinh khi dang ky ho tich, ngudi tiép nhan c6 tréch
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hogc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khéng duoc yéu cau np ban
sao hodc ban chup gidy t& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dung, du hoé so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong duoc yéu ciu nguoi ding ky hé tich
ndp thém gidy t& ma phap luét ho tich khéng quy dinh phai ndp.

* $6 lugng ho so: 01 bo.

- Théi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan hd Sy
sau 15 gio ma khoéng g1a1 quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudng hop can xac minh diéu kién két hon cta hai bén nam, nit thi thoi han
giai quyét khong qué 05 ngay lam viéc.

- Pbi twong thire hién thi tuc hanh chinh: C4 nhan.

- Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi cu tri cia
bén nam hodac bén nit.

- Ket qua gidi quyet thii tuc hanh chinh: Gidy ching nhén két hon (ban chinh),
mdi bén v, chéng 01 ban.

- L& phi (néu c6): Mién 1¢ phi.

- Tén miu don, miu t& khai (néu c6 va dinh kém): To khai dang ky két hon (ban
hanh kém theo Théng tu so 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 cua Bo
Tu phap).

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Nam tir &0 20 tudi trd 18n, nit tir du 18 tudi trd 18n.
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+ Viéc két hon do nam va nit ty nguyén quyét dinh.
+ Céc bén khong bi mat nang luc hanh vi dan sy.
+ Viéc két hon khong thude mot trong cac trudng hop cdm két hon, gom:
. Két hon gia tao.

. Tao hén, cudng ép két hon, lira dbi két hon, can tré két hon.

. Nguoi dang c6 vog, c6 chdng ma két hén véi ngu‘ol khac hodc chua ¢6 vo,

chua c6 chong ma két hon véi ngudi dang c6 chdng, ¢ vo.

. Két hon glua nhitng ngum cung dong méu vé truc hé; glu'a nhitng nguoi ¢
ho trong pham vi ba doi; gitra cha, me nu6i v6i con nudi; giira nguoi da timg 1a
cha, me nudi vé&i con nudi, cha chong voi con dau, me vg véi con ré, cha duong
v6i con riéng cia vg, me ké vdi con riéng cla chdng.

* Nha nucce khong thira nhdn hon nhan giita nhitng nguoi cung gici tinh.
- Can cir phap ly cia tha tuc hanh chinh:
+ Luét H tich s6 60/2014/QH13.
+ Luat Hon nhén va gia dinh 2014.

+ Nghi dinh 56 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phi
quy dinh chi tiét mot sé diéu va bién phdp thi hanh Luat H6 tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 ctia B§ Tu phap
quy dinh chi tiét thi hanh mot sd didu cta Luat H$ tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh pht quy dinh chi tiét mot
s6 diu va bién phap thi hanh Luat H9 tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cua B Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhén
dan tinh, thanh phd truc thudc Trung uong.

+ Nghi quyét sb 19/2018/NQ-HPND ngay 07 thang 12 ndm 2018 cua Hoi
dong nhan dén tinh Séc Tréng sira d6i, bd sung Nghi quyét sb 92/2016/NQ HDND
ngdy 09 thang 12 nam 2016 cia Hoi déng nhan dan tinh Séc Tréng vé viéc ban
hanh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung mét so loai phi, 1& phi
thugc thdm quyén quyét dinh ctia Hoi ddng nhan dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

(1) TO KHAI PANG KY KET HON 2)

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tuy than ©

Két hon lan thir may

Chiing t6i cam doan nhiing 161 khai trén day 1a dung su thét, viéc két hén cla
chiing t6i 1a tir nguyén, khong vi pham quy dinh clia Ludt hén nhén va gia dinh Viét
Nam.

Chuing t6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan clia
minh.

Pé nghi Quy co quan dang ky.

, NZAY cveereent thang ............ NAM.....cueenns
Bén nir Bén nam
(Ky, ghi rd ho, chit dém, tén) (Ky, ghi 13 ho, chir dém, té€n)

........................................................................

So lugng:....... ban
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Chu thich:

(V@ Truong hop lam thi tuc ding ky két hon c6 yéu td nude ngoai, thi phai dén anh cta
hai bén nam, nir.

® Ghi 16 tén co quan dang ky két hon.

) Ghi theo noi dang ky thudng trit, néu khong c6 noi ding ky thudng tri thi ghi theo noi
dang ky tam tra; trudng hgp khong c6 noi ding ky thudng tra va noi ding ky tam tru thi
ghi theo noi dang sinh sdng.

) Ghi thong tin vé gidy to tiy than nhu: ho chleu chirng minh nhan dan hodc glay to hop
I¢ thay thé (vi du: Chitng minh nhan dan sé 001089123 do Coéng an thanh phb Ha Noi
clp ngay 20/10/1982).

©) P& nghi danh ddu X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb lugng.
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03. Tha tuc: Pang ky nhan cha, me, con
- Trinh ty thyc hién:

+ Nguoi ¢6 yéu cau déang ky nhan cha, me, con ndp hd so tai B§ phén tiép
nhan va tra két qua thuéc Uy ban nhén dén cép x4 c6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém klem tra ngay toan b hé so, x4c dinh tinh
hop 1€ cua gidy to trong hd so do ngudi yéu cau ndp, xuét trinh; ddi chiéu thong tin
trong To khai vai gidy to trong hé so.

+ Néu hd so day du, hop 1€, nguoi tlep nhan hd Sy viét gidy/phiéu tiép nhan,
trong do ghi rd ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong
dan ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd
sung, hoan thién hd so ngay thi phai l4p thanh vin ban huéng dan, trong d6 néu rd
loai giéy to, ndi dung can bd sung, hoan thién, ky, ghi 13 ho, chir dém, tén clia nguoi
tiép nhan.

+ Sau khi nhan du hd so, néu thay viéc nhan cha, me, con la dung va khong
c6 tranh chép, céng chirc tu phép - ho tich bdo cao Chu tich Uy ban nhén dén cap
xd. Truong hop Chu tich Uy ban nhén dan cip xi dong y giai quyet thi cong chire
tu phap - hé tich ghi vao S6 dang ky nhan cha, me, con, hudng dan ngudi yéu cu
kiém tra ndi dung Trich luc dang ky nhan cha, me, con va S déng ky nhéan cha,
me, con, cung cac bén ky vao Sb. Chu tich Uy ban nhéan dén cép xa ky cip Trich
luc dang ky nhén cha, me, con cho nguoi yéu cau.

- Cach thirc thwe hién: Nguoi co yéu cau dang ky nhén cha, me, con (mét hoac
hai bén) nop hé so truc t1ep tai B6 phan tiép nhén va tra két qua thudc Uy ban nhan
dan cip x4 c6 thdm quyén.

- Thanh phan, s6 lirgng ho so:

* Gidy to phdi xudt trinh:

+ Ho chiéu hoidc ching minh nhan dan hoc thé can cudc cong dén hoac cac
gidy to khéc c6 dén anh va théng tin c4 nhan do co quan co tham quyen cép, con

gia tri sir dung dé chimg minh vé nhan than cia ngudi c¢6 yéu ciu dang ky nhan
cha, me, con.

+ Gidy to chu‘ng minh noi cu tra de xéc dinh thim quyén dang ky nhén cha,
me, con (trong giai doan Co s¢ dir liéu qubc gia vé dan cu va Co s& dir lidu hd tich
dién tir toan qudc chua duge x4y dung xong va thuc hién théng nhit trén toan
qudc).

* Gidy to phai ngp:
+ T& khai dang ky nhan cha, me, con theo mau.
+ Ching cir ching minh quan hé cha, con hodc quan hé me, con gém:

. Van ban cua co quan y t€, co quan gidm dinh hoac co quan khac cé tham
quyén xac nhan quan hé cha con, quan hé me con.
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. Truong hop khéng c6 van ban néu trén thi phai c6 van ban cam doan cta
cac bén nhan cha, me, con vé mbi quan hé cha, me, con va c6 it nhat hai nguoi lam
chimg vé& méi quan hé cha, me, con.

*Luu y:

- Déi véi gidy to ndp, xuét trinh:

+ Trudng hop ngudi yéu cu ndp gidy tor 1a ban sao dugc cp tir s gbc hoic
ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nfp ban chup va xuét trinh ban
chinh thi nguoi tlep nhén hé so kiém tra, c‘101 chiéu ban chup voi ban chinh va ky

vao ban chup xac nhan vé viée da d01 chiéu ndi dung giay to d6, khong duogc yéu
cau nguoi di dang ky nop ban sao gidy to do.

+ Péi véi glay t& xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, dbi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khéng dugc y€u cau ndp ban
sao hodc ban chup gidy t& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky hé tich
theo quy dinh cta phap luat hd tich, khong duge yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luét hd tich khéng quy dinh phai nop.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich lap vén ban cam doan
vé& nbi dung yéu ciu dang ky hd tich thi co quan déng ky h¢ tich phai giai thich rs
cho ngudi 1ap van ban cam doan v& trach nhiém, hé qua phap ly cia viéc cam doan
khong ding sy thét.

Co quan dang ky h tich tir chéi giai quyét hodc dé nghi co quan c6 thim
quyén hiy bo két qua dang ky hd tich, néu ¢ co sd xac dinh ndi dung cam doan
khong dung su that.

* 86 lwong hé so: 01 bo.

- Thoi han giai quyét: 03 ngdy lam viéc. Trudng hop cin phai x4c minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

- Poi twgng thuc hién thi tuc hanh chinh: C4 nhan.
- Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cép x3 noi cu tra cua
nguoi nhén hodc ngudi dugce nhan 1a cha, me, con.
- Két qua giai quyét thii tuc hanh chinh: Trich luc dang ky nhén cha, me, con
(ban chinh).
- L¢ phi (néu c6): 10.000 ddng (mudi nghin dbng).

Mién 1¢ phi hé tich déi vé6i viéc ding ky h¢ tich cho ngudi thudc gia dinh c6

cong véi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

- Tén miu don, miu to khai (néu c6 va dinh kem): To khai déng ky nhén cha,
me, con (ban hanh kém theo Théng tu sé 04/2020/TT-BTP ngay 28 thang 5 ndm
2020 cua Bo Tu phap).
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- Yéu chu, diéu kién thuwe hién thi tuc hanh chinh:

+ Bén nhin va bén dugc nhan la cha, me, con déu con séng.

+ Viéc nhan cha, me, con khéng c6 tranh chép.

+ Truong hep nam, nir chung sdng voi nhau nhu vo chong, khong déng ky
két hon, sinh con, ngudi con song clng véi ngudi cha, khi ‘ngudi cha lam tha tuc
nhin con ma khong lién hé dugc vai nguoi me thi khong can cé y kién cta nguoi
me trong To khai dang ky nhén cha, me, con.

- Cin ctr phap ly cia thia tuc hanh chinh:

+ Luat Ho tich sb6 60/2014/QH13.

+ Luét Hon nhan va gia dinh 2014.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phu
quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat H9 tich.

+ Thoéng tu sd 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cua B6 Tu phap
quy dinh chi tiét thi hanh mét s6 didu ctia Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cia Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H9 tich.

+ Thoéng tu so 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cia B9 Tai
chinh huéng dén vé phi va I¢ phi thudc thdm quyén quyét dinh cia Hoi dbng nhén
dan tinh, thanh phé truc thugc Trung wong.

+ Nghi quyét s6 19/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi
déng nhén dan tinh Séc Trang stra ddi, bd sung Nghi quyét s6 92/2016/NQ-HDND
ngay 09 thang 12 nam 2016 cua Hoi dbng nhén dan tinh Séc Trang v€ viéc ban
hanh quy dinh murc thu, ché d6 thu, ndp, quan ly va sur dung mot so loai phi, 1& phi
thudc thdm quyén quyét dinh ctia Hoi ddng nhéan dan tinh Séc Tring.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

--------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

Quan hé v&i nguoi nhan cha/me/Con: @ ..o oo et
Dé nghij co quan cong nhin nguoi cé tén dudi day:

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

Toi cam doan viéc Nhan......cocceeeeeeevevveeieeeerneennn, noéi trén la dung su that, tu
nguyén, khong c6 tranh chap va chiu trach nhiém trudc phép luat vé cam doan cia
minh.

Nguwoi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Y kién ciia ngudi hién dang 1a me hoiic cha®

Dé nghj cép ban sao ©: C6 L] Khong []
SO lugng:.......... ban
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Chi thich:

() Ghi 16 tén co quan diang ky nhin cha, me, con;

@ Ghi theo noi dang ky thudng tri; néu khong c6 noi dang ky thudng trii thi ghi theo noi
dang ky tam trd; truong hop khong co noi dang ky thuong tri va noi dang ky tam tru thi ghi theo
noi dang sinh song.

©®) Ghi thong tin vé gidy to ty than nhu: ho chiu, chimg minh nhan dan hoac glay t& hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Nbi cdp ngay
20/10/2004).

@4 Chi khai trong trudng hop ngudi khai khdng dong thoi 1a ngucn nhén cha/me/con.

) Chi khai trong truong horp cha hodc me nhén con chua thanh nién hoac nguol da thanh
nién nhu'ng mét néng luc hanh vi dén sy, ghi v kién ctia nguoi cha néu me la nguoi yéu clu, y
kién nguou me néu cha la ngudi yéu cAu (trir truorng hop ngudi d6 da chét, mat tich, mat ning luc
hanh vi dn sy hodc han ché néng luc hanh vi dan su).

6) D& nghi danh déu X vao 6 néu cé yéu cau cip ban sao va ghi rd s6 luong.
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04. Thi tyc: Ping ky khai sinh két hop nhin cha, me, con
- Trinh tu thuc hién:

+ Ngudi c¢6 yéu cau dang ky khai sinh va nhin cha, me, con np ho so tai B
phan tiép nhan va tra két qua thudc Uy ban nhan dan cép x4 ¢6 thdm quyén.

+ Ngudi tiép nhéan cé trach nhiém klem tra ngay toan bd hd so, dm chiéu
thong tin trong T¢ khai va tinh hop 1¢ cta gidy to trong hd so do ngudi yéu cau ndp,
Xuét trinh.

+ Néu hé so day du, hop 18, nguoi tiép nhan hé so viét gidy tiép nhin, trong do
ghi 5 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi hudng dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung, hoan
thién hd so ngay thi phai 18p thanh van ban hudng dan, trong d6 néu & loai gidy 10,
ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén ctia nguoi tiép nhan.

+ Sau khi nhén @a hd so, néu thay vi¢c nhén cha, me, con la dung va khong
c6 tranh chép; thong tin khai sinh day du va phu hop, céng chirc tu phap - h tich
bao cao Chu tich Uy ban nhén dén cap xa. Truong hgp Chu tich Uy ban nhan dan
cép xa dong y giai quyét thi cong chic tu phép - ho tich ghi ndi dung nhin cha,
me, con vao S6 ding ky nhan cha, me, con; ghi ngi dung khai sinh vao Sé ding ky
khai sinh, cdp nhét thong tin khai sinh theo hudng dan dé lay S dinh danh c4
nhan, huéng dan nguoi yéu céu ding ky hé tich kiém tra ndi dung gidy t& ho tich
va S6 ho tich, cung nguoi di dang ky khai sinh va nhén cha, me, con ky tén vao Sé.
Chu tich Uy ban nhén dén cap xa cap Gidy khai sinh va Trich luc nhén cha, me,
con cho ngudi yéu cau.

- Cach thire thue hién: Nguoi yéu cau ding ky khai sinh, nhén cha, me, con (mét
hodc hai bén) nfp hé so truc t1ep tai B6 phan tiép nhan va tra két qua thuc Uy ban
nhén dan cép xi c6 thdm quyén.

- Thanh phan, s6 lwong ho so:

* Gidy to phai xudt trinh:

+ Ho chiéu hodc chimg minh nhéan din hoic thé can cuéc cong dan hodc cac
gidy t& khéc c6 dan anh va thong tin ca nhan do co quan ¢6 tham quyén cép, con

gia tri sir dung dé ching minh vé nhan thin cta ngudi cé yéu cau ding ky khai
sinh, nhén cha, me, con.

+ Gidy to ching minh noi cu tri dé chimg minh tham quyen dang ky khai
sinh, nhan cha, me, con (trong giai doan Co s¢ dit liéu qudc gia vé dan cu va Co s¢
dir liéu hd tich dién tir toan quéc chua dugce xay dung xong va thue hién thng nhét
trén toan quéc).

* Gtay to' phdi nop:

+ To khai dang ky khai sinh, To khai dang ky nhan cha, me, con theo miu.
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+ Ban chinh Gidy chimg sinh; truong horp khong co G1ay chung sinh thi ndp
van ban cua nguorl lam chimg xac nhan vé viéc sinh; néu khong cé ngudi lam
chimg thi phai c6 gidy cam doan vé viéc sinh.

+ Chtng cr ching minh quan hé cha, con hodc quan hé me, con gom:

. Vian ban cua co quan y t€, co quan giam dinh hodc co quan khac ¢6 thdm
quyén xac nhan quan hé¢ cha con, quan hé me con.

. Truong hop khong c6 van ban néu trén thi cdc bén nhén cha, me, con lap
van ban cam doan vé moi quan hé cha, me, con, ¢ it nhét hai ngudi lam ching vé
mdi quan hé cha, me, con.

*Luwuy:

- Déi véi gidy to ndp, xuit trinh:

+ Trudng hop ngudi yéu cau nodp gidy to 1a bén sao dugc cép tir sb gbc hoic
ban sao dugc chung thyc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu
céu xuét trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuét trinh ban
chinh thi nguai tiép nhén hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky

vao ban chup xac nhan vé viéc da d01 chiéu noi dung gidy t& d6, khdng duge yéu
ciu nguoi di dang ky ndp béan sao gidy to do.

+ Péi véi glay t& xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin d& luu trong hd so va tra lai cho ngudi xuét trinh, khéng duge yéu cau ndp ban
sao hoidc ban chup gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cua phap luét ho tich, khéng dugc yéu cu ngudi ding ky hd tich
ndp thém gidy t& ma phap luét hd tich khong quy dinh phai ndp.

- Truong hop cho phép nguoi yéu cau dang ky hd tich 1ap vin ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan diang ky h¢ tich phai giai thich r6
cho nguoi ldp van ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chéi giai quyet hodc d& nghi co quan c6 thim
quyén huay bo két qua dang ky hd tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

* $8 lwgng hé so: 01 bo.
- Thoi han gidi quyét: 03 ngay 1am viéc; trudng hop can phai xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.
- Pbi twong thwe hién thi tuc hanh chinh: Ca nhén.

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi cu tra cua
nguoi cha hodc ngudi me thuc hién dang ky khai sinh két hop nhén cha, me, con.

- Két qua giai quyet tha tuc hanh chinh: Glay khai sinh, Trich luc nhan cha, me,
con (ban chinh).
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- Lé phi (néu co):
+ L& phi ding ky khai sinh: 5.000 dong (nam nghin déng).
+ Lé phi ding ky nhén cha, me, con: 10.000 dng (mudi nghin dong).
+ Mién 1& phi d6i véi trudng hop dang ky khai sinh dung han.

+ Mién 1€ phi h tich dbi véi viéc dang ky ho tich cho nguoi thude gia dinh
c6 cdng vdi cach mang; ngudi thude ho nghéo; ngudi khuyét tat.

- Tén mau don, miu to khai (néu c6 va dinh kém):

+ T& khai dang ky khai sinh (ban hanh kém theo Thong tu sb 04/2020/TT-
BTP ngay 28 thang 5 nam 2020 cia B§ Tu phap).

+ To khai ding ky nhén cha, me, con (ban hanh kém theo Théng tu sb
04/2020/TT-BTP ngay 28 thang 5 ndm 2020 cta BO Tu phap).

A A A oA oA - \ ’
- Yéu cau, dieu kién thwe hién thi tuc hanh chinh:
+ Bén nhan va bén dugc nhén 1a cha, me, con déu con song.
+ Viéc nhén cha, me, con khéng c¢6 tranh chap.

+ Truong hop nam, nir chung song véi nhau nhu vo chdng, khong dang ky
két hon, sinh con, nguoi con song cung voi ngudi cha, khi ‘nguoi cha lam tha tuc
nhan con ma khéng lién hé dugc véi ngusi me thi khong can ¢ ¥ kién cua nguoi
me trong To khai dang ky nhén cha, me, con.

- Can cwr phap ly caa thi tuc hanh chinh:
+ Lu4t Hé tich s6 60/2014/QH13.
+ Luat Hon nhén va gia dinh 2014,

+ Nghi dinh sb 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phu
quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat H9 tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 ctia B6 Tu phap
quy dinh chi tiét thi hanh mét s didu cta Luit Ho tich va Nghj dinh so
123/2015/ND-CP ngay 15 thang 11 nam 2015 cta Chinh phi quy dinh chi tiét mot
sé didu va bién phap thi hanh Luat HJ tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B¢ Tai
chinh huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhén
dan tinh, thanh ph truc thudc Trung wong.

+ Nghi quyét s§ 19/2018/NQ-HDND ngdy 07 thang 12 ndm 2018 cua Hoi
ddng nhan dan tinh Séc Tring stra d6i, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngdy 09 thang 12 nim 2016 cia Hoi ddng nhan dan tinh Séc Trang vé viéc ban

hanh quy dinh mtc thu, ché d6 thu, ndp, quan ly va sir dung mét s6 loai phi, 1€ phi
thudc thdm quyén quyét dinh ctia Hoi dong nhan dan tinh Séc Tring.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

..................................................................................................................................
----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

Quan hé véi ngudi duge khai sinh: ..o
Peé nghi co quan ding ky khai sinh cho nguwéi dwéi diy:

Ho, chir @€m, t8N: ..ot
Ngay, thang, ndm sinh: ........ccccceoeeriinininnninnnnne ghi bang chir: .....cocvvveveerenns

----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

QUE QUAN .ottt s e b e s bbb e et e b et
Ho, chir dém, t&n nGUdi ME: ..o s
NEAM SINI: O e DAN tdC:ecveurerererenns Quéc tich: ...
NOT CU T @ ettt s e e ae s aesa b eese s ese s be b be e sbebeasesene
Ho, chir dém, tén nguoi cha: ...
NEM SINh: G DAN tOC:.uvviveerirenines Qudc tich: ...
NOT CU T B ottt ettt s b a e sn s a e st sss b setabasebeseeas

To1 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, duogc su
théa thuan nhét tri ca cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudce phap luat vé ndi dung cam doan ctuia minh.
Lamtai: ................, ngay ......... thang ....... nam ..............
Nguoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chu thich:
() Ghi r3 tén co quan ding ky khai sinh.
@) Ghi theo noi dang ky thudng tri; néu khong ¢ noi dang ky thuong tra thi ghi

theo noi dang ky tam trii; truong hop khong c6 noi dang ky thuong tri va noi dang ky
tam tru thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to ty than cua ngudi di ding ky, ghi 13 s6, co quan cép,
ngdy cép ho chleu ching minh nhan dan hoic gidy to hop 1€ thay thé (Vi du: Chung
minh nhén dén s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/ 10/2014).

® Truong hop sinh tai co s¢'y té thi ghi rd tén co s&'y té va va dia chi tru s¢ co s&' y té do.

Vi du: - Bénh vién Phy san Ha N0i, duong La Thanh, phuong Ngoc Khanh, quéin
Ba Dinh, Ha Noi

-Tramy té x4 Pinh Béang, huyén Tur Son, tinh Béc Ninh.
Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ciia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
) Ghi ddy dui ngay, thang sinh ciia cha, me (néu co).
©) P& nghi danh ddu X vao 6 néu c6 yéu clu clp ban sao va ghi rd sé lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

Quan hé v&i ngudi nhin cha/me/con: @ ...,
A . A A e 14 A r o A
Pe nghi co quan cong nhan nguwai ¢6 tén duoi day:

......................................................................................................................................

......................................................................................................................................

LA, ciia nguwoi co tén dwdi day:

HO, CHT GEM, tE1N: ettt e e e e e e e e s e brarrae e e s cesbaraeeeees
Ngay, thang, NAM SINN: ....cocciiiiiiiiiiie e esre s e s naeeseresaresbesraessrans
Gi01 tinhiiieiieieieie e, Dan tOC . uuueeeeeeiieerieeeerrerrvenreae Quéc tich:.......

......................................................................................................................................

......................................................................................................................................

Toi cam doan viéc nhan..........ccceevveeiviecreeennnen, noi trén la dang sy that, tu
nguyén, khéng c6 tranh chép va chju trich nhiém trude phap luat vé cam doan cua
minh.

Lamtai.......ccccocoovvviinnninnnnnn, ngay ......... thang......... nam........
Nguwoi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Y kién ciia ngudi hién dang 13 me hodc cha®

D¢ nghi cép ban sao ©: Cé [] Khéng []
SO lugng:.......... ban
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Chu thich:

() Ghi 15 tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi déng ky thudng trit; néu khdng c6 noi ding ky thudng tri thi ghi theo noi
dang ky tam tr(i; truong hop khong c¢6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chung minh nhén dan hoic glay to hop
18 thay thé (vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh phb Ha Nbi cip ngay
20/10/2004).

“) Chi khai trong truomg hop nguoi khai khong ddng thoi 1a ngudi nhan cha/me/con.

) Chi khai trong truong hop cha hoc me nhén con chua thanh nién hosc ngudi da thanh
nién nhung mt nang lyc hanh vi dan sy, ghi y kién ctia ngudi cha néu me la ngudi yéu cau, y
kién ngudi me néu cha la nguoi yéu cdu (trir truomg hop ngudi dé da chét, mét tich, mat néang luc
hanh vi dén su hosic han ché nang luc hanh vi dén sy).

6 P& nghi danh ddu X vao 6 néu c6 yéu ciu cép ban sao va ghi 15 sb luong.
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05. Thi tuc: Pang ky khai tir
- Trinh ty thuc hién:

+ Ngudi ¢6 yéu ciu dang ky khai tir nop ho so tai BO phén tiép nhan va tra
két qua thudéc Uy ban nhéan déan cap xa c6 thidm quyén.

+ Ngudi tiép nhén c6 trach nhiém klem tra ngay toan bd hd so, dbi chleu
thong tin trong T khai va tinh hop 1€ cua gidy to trong hd so do ngudi yéu cau
ndp, xudt trinh.

+ Néu hd so day du, hop 1¢, _nguoi tiép nhdn hd so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu hd so chua diy dd, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hd so ngay thi phai 14p thanh vin ban huéng din, trong d6 néu rd loai
gidy to, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén ciia nguai tiép
nhan.

+ Ngay sau khi nhan di hd so theo quy dinh, néu thiy théng tin khai tur day
du va phu hop, cong chue tu phap - hd tich bao cao Chu tich Uy ban nhén dén cap
xd. Truong hop Cha tich Uy ban nhan dan cép xa dong y giai quyét thi ky Trich
luc khai tir cap cho nguoi c6 yéu cau cong chire tu phap - ho tich ghi vao Sb ding
ky khai tr, huéng dan nguoi yéu cdu dang ky ho tich kiém tra ndi dung Trich luc
khai tir va S8 dang ky khai tir, ciing ngudi di dang ky khai tir ky tén vao Sé.

- Cach thirc thyce hién:

+ Nguoi cé yéu cau dang ky khai tir truc tiép thuc hién hoac oy quyén cho
nguoi khac thuc hién viée dang ky khai tu.

+ Ngudi thuc hién viéc dang ky khai tir co thé truc tiép ndp ho so tai B§
phan tlep nhan va tra két qua thudc Uy ban nhén dan cdp x3 c6 thim quyén hoic

gri hod so qua hé théng buu chinh hodc gii hd so theo hé thdng dang ky hé tich
truc tuyen

Y A A
- Thanh phan, s6 lrgng hd so:
* Giay to phai xuat trinh:
+ Ho chiéu hodc chimg minh nhén dan hodc thé can cudc cong dén hodc cac

glay to khéc c6 dan anh va thong tin ca nhén do co quan c6 tham quyén cép, con
gid tri str dung dé chimg minh vé& nhén than cia ngudi ¢é yéu cdu ding ky khai tir.

+ Gidy t& chimg minh noi cu tra cudi ciing cia ngudi chét dé xac dinh thim
quyeén (trong giai doan Co s& dit liéu quoc gia vé dan cu va Co s dir liéu ho tich
dién tir toan quéc chua duge xdy dung xong va thuc hi¢n thong nhat trén toan
qudc).

+ Truorng hop khéong xac dinh dugc noi cu trii cudi cing ciia ngudi chét thi
xuét trinh gidy to chimg minh noi ngudi d6 chét hoac noi phat hién thi thé cua
ngudi chét.
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Truong hop g hd so qua hé thong buu chinh thi phai gui kem theo ban sao
c6 ching thuc cic gidy to phai xudt trinh néu trén.

* Gidy to phai ngp:
+ T& khai ding ky khai tir theo mau.
+ Gidy bédo tir hodc gidy to thay thé Gidy béo tir do co quan ¢ thAm quyén

~

cap.

+ Gidy to, tai liéu, ching ¢ do co quan, t6 chirc c6 thim quyén cép hodc
xéac nhén hop 1€ chimg minh sy kién chét dbi VoI truong hop dang ky khai tir cho
ngudi chét da 1au, khéng cé Gidy béo tir hodc gidy to thay thé Gidy bdo ti.

+ Van ban uy quyén (dugc chimg thyc) theo quy dinh cua phap ludt trong
truong hop uy quyén thuc hién viée déng ky khai tur. Tru’ong hop nguoi co trach
nhi¢m dang ky khai tir Gy quyén cho ngudi khéc thuc hién viée dang ky khai tir ma
nguoi duge Oy quyén 13 éng, ba, cha, me, con, vo, chdng, anh, chi, em rudt coa
ngudi Gy quyén thi van ban Gy quyén khéng phai chimmg thuc.

*Luuy:

+ Trong thdi han 15 ngay ké tir ngdy ¢ nguoi chét thi vg, chong hodc con,
cha, me hodc ngudi than thich khéc clia nguoi chét ¢6 trach nhiém di dang ky khai
tir; trudng hop nguoi chét khéng cé ngudi than thich thi dai dién ciia co quan, t6
chirc, ca nhén lién quan c6 trach nhiém di khai tir.

+ Dbi véi gidy to ndp, xuét trinh:

. Truong hop nguoi yéu cau ndp gidy to 1a ban sao duge cép tir sb gbc hodc
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhéan hd so khong dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cdu chi ndp ban chup va xuét trinh ban
chinh thi nguoi tiép nhén hé so kiém tra, dbi chiéu ban chup voi ban chinh va ky

vao ban chup xé4c nhan vé viéc da d01 chiéu ndi dung gidy t& d6, khong duogc yéu
cau ngudi di ding ky ndp ban sao gidy to do.

. béi véi glay to xudt trinh khi dang ky hé tich, ngudi tiép nhan c6 trach
nhiém kiém tra, dbi chiéu voi thong tin trong to khai, chup lai hoic ghi lai thong
tin dé luu trong hd s0 va tra lai cho nguoi xuat trinh, khong duoc yéu ciu ndp ban
sao hodc ban chup gidy to dé.

. Ngudi tiép nhan cé trach nhiém tiép nhan dung, da hé so dang ky ho tich
theo quy dinh cta phap ludt hd tich, khong dugc yéu ciu nguoi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

* 86 lwong ho so: 01 bd.

- Thoi han giai quyet Ngay trong ngay tlep nhén yeu ciu, trudng hop nhan hd Y
sau 15 gid ma khéng giai quyét dugc ngay thi tra két qua trong ngay lam viée tiép
theo.

- Pbi twong thyc hién thi tuc hanh chinh: Ca nhan.
- Co quan thyc hién thi tuc hanh chinh:
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+ Uy ban nhan dan cép x4 noi cu tru cudi cung ctia ngudi chét thuc hién viée
dang ky khai tir.
+ Uy ban nhan dén cip x4 noi ngudi d6 chét hodc noi phat hién thi thé nguoi

chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh dugce noi cu
tra cudi ciing cta ngudi chét.

- Két qua giai quyét thi tuc hanh chinh: Trich luc khai tir (ban chinh).
- Lé phi: 5.000 dong (nim nghin déng).

+ Mién 18 phi dbi voi truong hop dang ky khai tir ding han.

+ Mién 1& phi hé tich vé dang ky hé tich cho nguoi thudc gia dinh c6 cong
véi cach mang, ngudi thudc ho ngheéo, ngudi khuyét tat.
- Tén mau don, miu to khai (néu c6 va dinh kém): T khai diang ky khai tir (ban
hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cta Bo
Tu phap).
- Yéu cau, diéu kién thwe hién tha tuc hanh chinh: Khong.
- Cin cir phap ly caa thu tuc hanh chinh:

+ Lu4t Ho tich sb 60/2014/QH13.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu
quy dinh chi tiét mdt s6 di€u va bién phép thi hanh Luat Ho tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cua Bé Tu phap
quy dinh chi tiét thi hanh mot s diéu cia Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luét HJ tich.

+ Thong tu §6 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai
chinh hudng dan vé phi va 1€ phi thugc thdm quyén quy@t dinh ciia H4i dong nhan
dan tinh, thanh pho truc thuc Trung uong.

+ Nghj quyét s§ 19/2018/NQ-HPND ngay 07 thang 12 ndm 2018 cua Hoi
ddng nhan dén tinh Séc Trang sira dbi, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngdy 09 thang 12 nim 2016 cua Hoi dong nhan dan tinh Séc Tring vé viéc ban
hanh quy dinh mirc thu, ché d6 thu, ndp, quan ly va st dung mét sb loai phi, 18 phi
thudc thdm quyén quyét dinh ctia Hoi déng nhén dan tinh Séc Triang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI TU

Ho, chir dém, tn NEWOT YU CAU: ...o.ovvoeeeeeeeeeeeeee e
NOT CU T @ittt et ees e eee s aeeas

----------------------------------------------------------------------------------------------------------------------------------

Quan hé Vi NEUOT Q8 ChEL: ....vuvveveieeceeeeee e ee e ee oo
P& nghi co quan ding ky khai tir cho nguwoi co tén dwdi day:

Ho, chit d@m, teN: ..ot
Ngay, thang, NAM SINN: ...ccoccieviiiieeceecesere et ae
Gidi tinh: ....ccovvvvveeeiiiieee Dan tocC:...civieeeeeeeereeeee e, Québc tich: .oveennn.,

..................................................................................................................................

..................................................................................................................................

Pi chét vao 1Uc: ....oocunn... gio ......... phut, ngay .......... thang ........ nam ........

NEUYEN AN CHEL: vvvvvoeevieececreece et ess s ee e eees
S6 Gidy béo tir/ Gidy t& thay thé Gidy bA0 tlr: @) ...veeeeeeeeeees oo
dO CAP NZAY oo thang .............. NAM .cevevnerereennen.
T61 cam doan nhiing ndi dung khai trén day 1a dung sy thét va chiu trach nhi¢ém
trudc phép luat vé cam doan cia minh.

Lamtai: ......ccccoooovvvvnnn, , hgay ... thdpg oo NAM ...

Nguoi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

D¢ nghi cép ban sao®®: Cé [: Khéng []
S6 luong:....... ban
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Chu thich:

(D Ghi 16 tén co quan dang Ky khai ti.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi
theo noi dang ky tam tr(i; trudng hop khong c6 noi dang ky thudng tri va noi dang ky
tam tru thi ghi theo noi dang sinh song.

®) Ghi thong tin ve gidy t& tiy than nhu: ho chiéu, chirng minh nhan dan hodc glay
t0 hop 1€ thay thé (vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004).

) Neu ghi theo Glay bao tir, thi gach cum tir “Glay to thay thé Gidy bao tir’; néu
ghi theo sb Gidy to thay thé Gidy béo tir thi ghi 3 tén, s6 gidy t& va gach cum tir “Glay
bao ti”; truong hop khong co thi muc nay dé trong

® Pé nghi danh ddu X vao 6 néu co yéu cau cép ban sao va ghi 15 s6 lugng.
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06. Thu tuc: Dang ky khai sinh luvu dgng
- Trinh tu thyc hién:

+ Cong chuec tu phap - ho tich cap xé dugc giao nhiém vu déng ky khai sinh
luu dong co trach nhi¢m chuan bj ddy dit mau T khai ding ky khai sinh, gidy to
ho tich va dleu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai
dia diém t6 chirc dang ky luu dong, bao dam thuan loi cho ngudi dan.

Tai dia dlem dang ky h¢ tich luu dong, cong chire tu phép - hé tich huong
dan nguorl yéu cau dién day di théng tin trong To khai dang ky khai sinh; kiém tra
c4c gidy to lam co s& cho viéc dang ky khai sinh.

+ Sau khi tlep nhan da hé so, cong chuc tu phap ho tich bao cdo Chu tich
Uy ban nhan dan cip x4 ky Gidy khai sinh va ghi ndi dung vao S6 diang ky khai
sinh.

+ Cong chuc tu phap - hé tich dem theo G1ay khai sinh va Sé ding ky khai
sinh dé tra ket qua cho ngudi co yéu cdu tai dja diém (dang ky luu dong; hudng dan
ngudi yéu cau kiém tra noi dung Giéy khai sinh va S4 dang ky khai sinh, ky, ghi r6
ho, tén trong S6 ding ky khai sinh; tai muc “Ghi cht” trong S6 dang ky khai sinh
ghi 16 “Pang ky luu dong”.

+ Trudng hop ngudi yéu cau khong biét chix thi cong chire tu phap - h tich
truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va hudng
dan nguoi d6 diém chi vao T khai. Khi tra két qua dang ky ho tich, cong chue tu
phéap - ho tich phai doc lai noi dung Giy khai sinh cho ngudi yéu cau nghe va
huéng dan ngudi d6 diém chi vao S6 ding ky khai sinh.

* Luu y:

+ Péi véi viée xac dinh ho, dan tdc, dat tén cho tré:

. Vi€c xdc dinh ho, dan tc, dt tén cho tré em phai phu hop véi phap luat va
yéu ciu giir gin ban sic dan tdc, tdp quan, truyén thdng vin héa tdt dep cia Viét
Nam; khong dat tén qua dai, kho sir dung.

. Truong hop cha, me khong thoa thudn duoc vé ho, dan tdc, qué quan cla
con khi dang ky khai sinh thi ho, dén tdc, qué quan cta con duge x4c dinh theo tap
quan nhung phai bao dam theo ho, dan tdc, qué quan cia cha hoic me.

+ Truong hop cho phép nguoi yéu céu dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan déng ky h tich pha1 gidi thich ro

cho ngudi 13p van ban cam doan vé trach nhiém, hé qua phép ly cua viéc cam doan
khéng dung su that.

Co quan déng ky h¢ tich tir chéi giai quyét hodc dé nghi co quan cé thdm
quyén huy bo két qua dang ky ho tich, néu c6 co s& xac dinh ndi dung cam doan
khong diang su that.

- Thanh phin, s6 lwgng hd so:
* Gidy to phai xudt trinh:
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+ Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc cac
gidy to khac c¢6 dan anh va thong tin ca nhan do co quan co thdm quyén cép, con
gia tri str dung dé chimg minh vé nhan than cta ngudi yéu ciu dang ky khai sinh.

+ Gidy t& chirmg minh noi cu tri dé chimg minh thim quyen dang ky khai
sinh; truong hop cha, me cua tré dé dang ky ket hén thi phai xudt trinh Gidy chimg
nhan két hén (trong giai doan Co s¢ dir liu qudc gia vé dan cu va Co s dir liéu hd
tich dién tir toan quoc chua dugce xay dung xong va thuc hién théng nhét trén toan
qudc).

* Gidy to phai npp:

+ T khai déng ky khai sinh theo mau.

+ Ban chinh Gidy chimg sinh; truong hop khéng c6 G1ay ching sinh thi ndp

vén ban cua nguoi lam chimg xac nhén vé viéc sinh; néu khong cé nguodi lam
chimg thi phai c6 gidy cam doan vé viéc sinh.

+ Truong hop khai sinh cho tré em sinh ra do mang thai h¢ phai co van ban
x4c nhan cua co so y té di thuc hién k§ thuét ho trg sinh san cho vi¢c mang thai
hg.

* $6 lwong hé so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc.

- P6i twong thue hién thi tuc hanh chinh: Cé nhén.

- Co quan thyc hién tha tuc hanh chinh: Uy ban nhan dan cap x3 noi cu tra cia
nguoi cha hodc ngudi me.

- Két qua gidi quyét thii tuc hanh chinh: Gidy khai sinh (ban chinh).

- Lé phi (néu c6):

+5.000 ddng (nam nghin dong).

+ Mién 1é phi dang ky khai sinh ding han.

+ Mién 1& phi ho tich vé dang ky ho tich cho ngudi thudc gia dinh c6 cong
vOi cach mang, ngum thudc hd nghéo, ngudi khuyét tat.

- Tén méu don, miu to khai gneu co va dinh kém): To khai dang ky khai sinh
(ban hanh kém theo Théng tu so 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 cua
B6 Tu phap).
- Yéu cau, Qiéu kién thuc hién thid tyc hanh chinh: Tré em sinh ra ma cha me bi
khuyét tat, om bénh khong thé di dang ky khai sinh cho con; cha me bi bat, tam
giam hodc dang thi hanh an phat tu ma khong con dng ba ndi, ngoai va nguai than
thich khac hodc nhitng nguoi nay khéng cé diéu kién di ding ky khai sinh cho tré.
- Can cwr phap ly cia thi tuc hanh chinh:

+ Luét Ho tich s6 60/2014/QH13.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phu
quy dinh chi tiét mét s6 di€u va bién phap thi hanh Luat Ho tich.
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+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B Tu phép
quy dinh chi tiét thi hanh mét s§ diéu cua Ludt Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luét Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai
chinh huéng dan vé phi va 1é phi thudc thdm quyén quyét dinh cta Hoi dong nhan
dan tinh, thanh phé tryc thude Trung wong.

+ Nghi quyét sb 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cta Hdi
ddng nhéan dén tinh S6c Tring stra ddi, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngdy 09 thang 12 nim 2016 cia Hoi ddng nhan dén tinh Séc Trang vé viéc ban
hanh quy dinh mirc thu, ché d6 thu, ndp, quan ly va sir dung mét s6 loai phi, 1€ phi
thudc thim quyén quyét dinh ciua Hoi dong nhén dén tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH

------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------

..........................................................................................................................................

Quan hé v&i nguoi dugce khai Sinh: ..o.coiiiiieeeceeecee e
Peé nghi co quan ding ky khai sinh cho nguoi duéi day:

HOQ, Chil A€M, t€M: ... ..ottt ettt e s e et e st e et esraesbaesne e beens
Ngay, thang, nam sinh: ........cccoeevviieinieniinienceenens ghi bang chil: ....ocvvvvevereirerennne.

..........................................................................................................................................

------------------------------------------------------------------------------------------------------------------------------------------

QUE QUAN: ittt s e ettt ete st n s eb e e see b e s ant e nbt e saneesreeene e e raeen

Ho, chit dém, t€n NEWOE ME: .....ccoooiviiiiiiiiiieeeetee e s beeans
NAM SINNT Gl DAan t0C:...cuvvveenene. Quoc tich: ...........

Ho, chir dém, té€n ngwdi cha: ..o
Nam sinh: @i DAN tC:...cvenrerneenn. Quéc tich: ...

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su thét, dugc su
thoa thuan nhat tri cda cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhiém trudc phép luat vé ni dung cam doan cua minh.

Lamtai: ....... , ngay ... thang ...... nam..........
Ngudi yéu chu
(Ky, ghi ré ho, chit dém, tén)

.......................................

SO lugng:....... ban
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Chui thich:

(D' Ghi rd tén co quan ding ky khai sinh.

@) Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam trd; trudng hop khong c6 noi déng ky thuong trii va noi ding ky
tam tra thi ghi theo noi dang sinh song.

() Ghi thong tin vé gidy to tiy than cua ngu‘(n di dang ky, ghi 16 s6, co quan cép,

ngay cip ho chleu ching minh nhén dén hodc giay to hop 1€ thay thé (Vi du: Chung
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cp ngay 20/10/2014).

® Trudng hop sinh tai co sé' y té thi ghi 3 tén co sé' y t& va va dia chi tru s& co s& y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tramy té x4 Dinh Bang, huyén Tur Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co s y té thi ghi dia danh cia 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi du: x3 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
) Ghi ddy di ngay, thang sinh cta cha, me (nu co).
©) D& nghi ddnh déu X vao 6 néu c6 yéu cdu cp ban sao va ghi rd sé luong.
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07. Thi tuc: Ping ky két hén hru dong
- Trinh ty thyc hién:

+ Cong chirc tu phép - hé tich cap xa duoc giao nhiém vu ding ky két hon
lup dong co tréc}} nf}iém chuan bi day du cac loai mau T¢ khai, gidy to& h tich va
diéu kién can thiét dé thuc hién dang ky luu dong.

+ Tai dia diém ding ky ket hén luu dong, cong chire tu phap - hd tich co
trach nhiém kiém tra, xac minh vé diéu kién két hon cia cac bén; huong dan nguoi
dan dién diy du thong tin trong T& khai dang ky ket'hon; Néu hé so day du, hop 18,
cdng chire tu phap - hd tich ti€p nhén ho so viét Phiéu ti€p nhan.

+ Sau khi tiép nhan hé so, céng chirc tu phap - ho tich bao cdo Chu tich Uy
ban nhan dan cip xa. Truong hop Chu tich Uy ban nhén dan dong v giai quyét thi
ky cép 02 Gidy chimg nhan két hén cho nguoi co yéu cau. Cong chire tu phap - ho
tich ghi n6i dung dang ky vao Sé dang ky két hon, huéng dén céc bén kiém tra noi
dung Gidy chimg nhan két hén va S6 dang ky két hon, cing cac bén nam, nir ky
vao SO ding ky két hon, Gidy ching nhan két hon theo quy dinh; tién hanh trao
Giy chimg nhan két hén cho cac bén tai dia diém dang ky luu dong. Tai muc “Ghi
chu” trong Sb dang ky két hon ghi ré “Dang ky luu dong”.

+ Truong hop ngudi yéu ciu khéng biét chir thi cong chire tu phap - ho tich
truc tiép ghi T& khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va hudng
din nguoi d6 diém chi vao To khai. Khi trao Gidy ching nhéan két hon, cong chue
tu phap h¢ tich phai doc lai ndi dung Gidy chiing nhén két hon cho ngudi yéu ciu
nghe va huéng dan nguoi d6 diém chi vao S6 dang ky két hon.

- Thanh phan, s6 lwgng ho so
* Gidy to phdi xudt trinh:
+ Ho chiéu hogc chimg minh nhan dan hoéc thé cin cudc cdng dén hoac cac

gidy t& khéc c6 dan anh va thong tin ca nhén do co quan co tham quyén cap, con
gia tri sir dung dé chimg minh v& nhén than clia ngudi ¢ yéu ciu dang ky két hon.

+ Gidy to chung minh noi cu tru dé xac dinh thim quyén (trong giai doan
Co sé dir liéu qudc gia vé dan cu va Co so dit liéu ho tich dién tir toan quoc chua
duoc xay dung xong va thuc hién théng nhét trén toan qudc).

* Gidy to phdi ndp:

To khai dang ky két hén theo mau. Hai bén nam, nit c6 thé khai chung vao
mdt To khai dang ky két hon.

* 86 lwong hé so: 01 bd.
- Thoi han gidi quyét: 05 ngay lam viéc.
- P6i twong thye hién thi tuc hanh chinh: C4 nhan.

- Co quan thyce hién thi tuc hanh chinh: Uy ban nhan déan cip x4 noi cu trt cta
bén nam hoic bén nir.

- Két qua giai quyét thi tuc hanh chinh: Giay Chung nhan két hén (ban chinh).
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- L¢ phi (néu c6): Mién 18 phi.
- Tén miu don, miu to khai (néu c6 va dinh kém): TS khai dang ky két hon (ban
hanh kém theo Théng tu sé 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 cia Bo
Tu phap).
- Yéu ciu, diéu ki¢n thye hi¢n thi tuc hanh chinh:
+ Hai bén nam, nir cung thudng trd trén dia ban cdp x4 ma mdt hodc ca hai
bén nam, nir 14 nguoi khuyét tit, m bénh khong thé di ding ky két hon duoc.
+ Nam tir &0 20 tudi trd 18n, nit tir d 18 tudi tré én.
+ Viéc két hon do nam va nit tu nguyén quyét dinh.
+ Khéng bi mét ning luc hanh vi dan su.
+ Viéc két hon khong thude mét trong céc trudng hop cdm két hén, gdm:
. Két hén gia tao.
. Tao hon, cudng ép két hon, lira dbi két hon, can trd két hon.
- Nguoi dang ¢6 vg, c6 chdng ma két hén véi ngudi khac hoac chua co vo,
chua ¢6 chéng ma két hén voi ngudi dang cé chong, ¢ vo.

. Két hén giira nhimg nguoi cling dong mau vé truc hé; gitra nhitng nguoi ¢
ho trong pham vi ba doi; gifra cha, me nudi vdi con nudi; gitta nguoi da ting la
cha, me nudi véi con nudi, cha chong v6i con déu, me vg vdi con ré, cha dugng
v6i con riéng clia vg, me ké véi con riéng cla chdng.

* Nha nudc khong thira nhdn hén nhdn gitra nhitng ngudi cung gidi tinh.
- Can o phap ly ciia thia tuc hanh chinh:

+ Luat Ho tich s6 60/2014/QH13.

+ Luét Hon nhan va gia dinh 2014.

+ Nghi dinh sd 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu
quy dinh chi tiét mot s6 Diéu va bién phap thi hanh Luat Hé tich.

+ Thong tur s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 ctia B6 Tu phap
quy dinh chi tiét thi hanh mét sb diéu cua Ludt H§ tich va Nghi dinh so
123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh pha quy dinh chi tiét mot
s6 diéu va bién phép thi hanh Luat Hé tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 théang 11 nam 2019 cua B$ Tai
chinh huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh cua Hoi dong nhén
dan tinh, thanh phé tryc thudc Trung uong.

+ Nghi quyét s6 19/2018/NQ-HPND ngay 07 thang 12 ndm 2018 cua Hoi
ddng nhén dén tinh Séc Trang sira d6i, bd sung Nghj quyét sb 92/2016/NQ-HDND
ngay 09 thang 12 nim 2016 cta Hoi ddng nhan dan tinh Séc Tring vé viéc ban
hanh quy dinh mirc thu, ché d6 thu, ndp, quan ly va str dung mét so loai phi, 1§ phi
thugc thim quyén quyét dinh ctia Hoi dong nhan dan tinh Séc Trang.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuic

(D @)

TO KHAI PANG KY KET HON

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan tdc

Quéc tich

Noi cu tra @

Gidy to thy than ©

Két hon 14n thir may

Chiing t6i cam doan nhimg 161 khai trén ddy 13 ding sur thét, viéc két hon clia chung t6i
1a tu nguyén, khong vi pham quy dinh ctia Luét hon nhén va gia dinh Viét Nam.

Chung t6i chju hoan toan trach nhiém trudc phép ludt vé ndi dung cam doan clia
minh.

Pé nghj Quy co quan dang ky.

.................... , ngay ......hang ...... ndm.......
Bén nir Bén nam
(Ky, ghi r6 ho, chit dém, tén) (Ky, ghi rd ho, chir dém, tén)

SO luong:....... ban
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Chu thich:

@ Truong hop lam thu tuc ding ky két hon c6 yéu td nude ngoai, thi phai dan
anh cda hai bén nam, ni.

) Ghi rd tén co quan dang ky két hon.

*) Ghi theo noi ding ky thuong trd, néu khong c6 noi dang ky thuong tra thi ghi
theo noi ddng ky tam tri; truong hop khong c6 noi dang ky thuong tri va noi ding ky
tam trd thi ghi theo noi dang sinh séng.

() Ghi thong tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhan dan hogc gidy
to hop 18 thay thé (vi du: Chiing minh nhén dén s§ 001089123 do Céng an thanh phd Ha
Nbi cdp ngay 20/10/1982).

©) P& nghi danh ddu X vao 6 néu c6 yéu ciu cép ban sao va ghi rd sé lugng.
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08. Thi tuc: Pang ky khai tir lwvu dong
- Trinh ty thye hién:

+ Cong chirc tu phap - hd tich duoc giao nhiém vu déng ky khai tir luu ddng
c6 trach nhiém chuén bi ddy di mau To khai ding ky khai tir, gidy to ho tich va
diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai dia diém t6
chtrc dang ky luu dong, bao dam thuan lgi cho nguoi dan.

+ Tai dia diém dang ky khai tir luu dong, cong chic tu phap - ho tich bu(mg
dan ngudi yéu cau dién day du thong tin trong To khai dang ky khai tir, kiém tra
cac giay to lam co s& cho viéc dang ky khai tur.

+ Sau khi tiép nhén ho so, cdng chirc tw phap - hd tich béo cao Chi tich Uy
ban nhén dén cép xa. Truong hop Chu tich Uy ban nhan dén dong y giai quyet thi
ky Trich luc khai tr va ghi néi dung vao So6 dang ky khai tir.

+ Cong chire tu phap - ho tich dem theo Trich luc khai tir va S dang ky khai
tir dé tra ket qua cho ngu'orl c6 yéu clu tai dia diém déng ky luu dong; hudng dan
ngudi yéu cau kiém tra ndi dung Trich luc khai tir va Sé dang ky khai tu, ky, ghi r6
ho, tén trong Sé ding ky khai tir; tai muc “Ghi chi” trong Sé dang ky khai tir ghi
r0 “Pang ky luu dong”.

+ Truong hop ngudi yéu cdu khong biét chir thi cong chire tu phép - ho tich
truc tiép ghl T khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va huéng
din nguoi d6 diém chi vao To khai. Khi tra két qua, cong chure tu phap - hd tich
doc lai nd1 dung Trich lyc khai tir cho nguoi yéu cau nghe va hudng dan ngudi d6
diém chi vao S6 ding ky khai tir.

- Thanh phén, s6 lwgng hé so:
* Gidy to phdi xudt trinh:
+ Hb chiéu hodc chimg minh nhén dan hodc thé can cudc cong dén hoac cac

gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cip, con
gi tri str dung dé chimg minh vé nhan than cta ngudi c6 yéu cau dang ky khai tir.

+ Gidy to chimg minh noi cu tra cudi cling cia ngudi chét dé x4c dinh thAm
quyén (trong giai doan Co s& dir liéu quoc gia v€ dén cu va Co s& dir li¢u hé tich
dién tr toan quoc chua dugc xiy dung xong va thuc hién théng nhét trén toan
qudc).

+ Truong hop khéng xac dinh dugc noi cu tri cudi cung cia ngudi chét thi
xuét trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua
ngudi chét.

* Gidy to phdi ngp:
+ To khai ding ky khai tir theo mau;

o f Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan cé thAm quyén
cap.

* S0 lwong hé so: 01 bd.
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- Thoi han giai quyét: 05 ngay lam viéc.
- Poi twong thuc hién thi tuc hanh chinh: C4 nhan.
- Co quan thyc hién tha tuc hanh chinh:
+ Uy ban nhan dan cép xd noi cu tri cudi cling ctia ngudi chét thue hién viée
déng ky khai tir.
+ Uy ban nhan dén c4p x4 noi ngudi d6 chét hoac noi phét hién thi thé nguoi

chét thye hién viée dang ky khai tir trong trudng hop khong xac dinh duoc noi cu
tri cudi cing cua ngudi chét.

- Két qua gidi quyét tha tuc hanh chinh: Trich luc khai tir (ban chinh).
- Lé phi:

+5.000 dong (ndm nghin ddng).

+ Mién 1 phi ding ky khai ttr diing han.

+ Mién 1é phi ho tich vé dang ky ho tich cho ‘nguoi thude gia dinh ¢6 cong
v&i cach mang, ngudi thude hd ngheo, ngudi khuyét tat.

- Tén miu don, méu to khai (néu c6 va dinh kém): Té& khai dang ky khai tir (ban
hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nim 2020 cua Bo
Tu phap).

- Yéu ciu, didu kién thuc hién tha tuc hanh chinh: Nguoi chét khong c6 nguoi
than thich, nguoi than thich khéng sbng ciing dia ban xa hodc 1a nguoi gia, yéu,
khuyét tat khéng di dang ky khai tir dugc.

- Cin cwr phap ly ciia thi tuc hanh chinh:
+ Luat Ho tich sb 60/2014/QH13.

+ Nghi dinh sd 123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh phu
quy dinh chi tiét mot sé Piéu va bién phép thi hanh Luat Ho tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B$ Tu phép
quy dinh chi tiét thi hanh mét sé diéu cua Luat Ho tich va Nghi dinh s0
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cia Chinh pht quy dinh chi tiét mot
s6 didu va bién phap thi hanh Luét Hb tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nadm 2019 cua Bo Tai
chinh huéng dén vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi ddng nhéan
dan tinh, thanh phd truc thudc Trung uong.

+ Nghi quyét s5 19/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi
dbng nhan dan tinh Séc Trang sira dbi, bd sung Nghj quyét sb 92/2016/NQ-HBND
ngay 09 thang 12 thang 2016 ctia Hoi dong nhan déan tinh Séc Trang vé viéc ban
hanh quy dinh murc thu, ché dd thu, ndp, quan ly va st dung mot sb loai phi, 1€ phi
thudc thim quyén quyét dinh ctia Hoi déng nhan dan tinh Séc Tring.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI TU
Kinh Uiz () oot e,

Ho, chir dém, tén NGUOT YU CAU: ....oeoveeeeeeeieeeeeeeeecee et se s
NOT CU T BVttt a ettt s se s s s s b s s st enas s e
Gy tO tlY thAN: @) oottt ettt
Quan hé Vi NZUIT A8 CHAL: w.evereeeeeeesse ettt ss et se e
Peé nghi co quan ding ky khai tir cho ngudi cé tén duéi day:

Ho, chit d€m, tEN: ..ottt s s s saees
Ngay, thang, NAM SINN: ....cooiiiiieii e
Giditinh: ..o Dan toc:..ccoveiiiriereecenneee, Québc tich: .o,
NOT CU G CUST CUNE: @) oottt ettt
GiAY tO Y thANT @) oottt bbbttt st st
D3 chét vao lUc: ..o, gio ......... phut, ngay .......... thang ........ nam ............
INOT CHEL: vttt sttt st en e esene e rens
NZUYEN NNAN CHEL: ...ttt eseeeseeeseees
S6 Gidy bao tir/ Gidy td thay thé Gidy BAO t: @) ceeceeeeeeeeeees ceeeeeeeseeeeseessess e,
O CAD NEAY ..o thang .............. DAM ..ooeerrena,

T6i cam doan nhiing ndi dung khai trén day la ding su that va chju trach nhiém
trude phap ludt vé cam doan cua minh.
Lamtai: ........................ , ngay .... thang .... ndm ........
Ngudi yéu clu
(Ky, ghi 6 ho, chit dém, tén)

Dé nghi cap ban sa0®: C6 D, Khéng il
S6 luong:....... ban
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Chu thich:

() Ghi rd tén co quan dang ky khai ti.

@ Ghi theo noi ding ky thudng tri; néu khong ¢ noi dang ky thuong tra thi ghi
theo noi dang ky tam trd; trudng hop khong ¢6 noi déng ky thudng trd va noi ding ky
tam tru thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic glay
td hop 1é thay thé (vi du: Chimg minh nhén dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004).

) Neu ghi theo G1ay bao tu, thi gach cum tur “Glay to thay thé Gidy bao ti”; néu
ghi theo sb Gidy t& thay thé Gidy bao tur thi ghi 15 tén, s6 gidy t& va gach cum tir “Glay
béo tir”; trudmg hop khong c6 thi muc nay dé trong

6 Pa nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sé luong.
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09. Thi tuc: Pang ky giam ho
- Trinh ty thuc hién:

+ Nguoi co yéu cau dang ky giam ho ndp ho so tai B phén tiép nhan va tra
két qua thuéc Uy ban nhan dan cép x3 cé thdm quyén.

+ Nguorl tiép nhan c6 trach nhiém klem tra ngay toan bg hé so, xac dinh tinh
hop 1€ cta giay to trong hé so do ngudi yéu cau ndp, xuét trinh; déi chiéu thong tin
trong T khai véi gidy to trong hd so.

+ Néu hé so day du, hop 16, _nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu hd so chua diy dd, hoan thién thi hudng dén
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hé so ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu r6 loai
gidy to, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi tiép
nhan.

+ Sau khi nhan du hd so, néu thdy yéu cau ding ky gidm h¢ di diéu kién
theo quy dinh phép luat thi cng chire tu phap - h tich bao cao Chu tich Uy ban
nhan dan cip xa. Truong hop Chu tich Uy ban nhan dan cp x3 dong y giai quyet
thi cdng chirc tu phép - hé tich gh1 vao S6 dang ky giam ho, huéng dan nguai yéu
cau dang ky ho tich kiém tra ndi dung Trich luc dang ky giam ho va S6 dang ky
giam ho, cung nguoi di dang ky gidm hd ky vao So Chu tich Uy ban nhén dan cp
xa cap Trich lyc dang ky giam ho cho ngudi yéu cau.

- Cach thirc thyce hién:

+ Nguoi ¢6 yéu cau ding ky giam ho truc tiép thuc hién hodc iy quyén cho
nguoi khac thuce hién viéc dang ky giam hd.

+ Nguoi thuc hién viéc dang ky gidm hd c6 thé trirc t1ep nop hé sO tai B§
phén tlep nhan va tra két qua thuéc Uy ban nhan dan cap x3 c6 thim quyén hodc

giri hd so qua h¢ théng buu chinh hoac giri hd so theo hé thong ding ky ho tich
truc tuyen

- Thanh phin, s6 lwgng hd so:
* Gidy to phdi xudt trinh:
+ Ho chiéu hogc chimg minh nhan dén hodc thé cin cudc cong dan hoac cac

glay to khac ¢4 déan anh va thong tin c4 nhan do co quan co tham quyén cap, con
gi tri sir dung dé chimg minh vé nhén than cua ngudi cé yéu ciu dang ky giam ho.

+ Gidy to ching minh noi cu tra de xac dinh thim quyén déng ky gidam ho

(trong giai doan Co s& dit liéu qudc gia vé dan cu va Co sé dir li¢u ho tich dién tir
toan quoc chua dugc x4y dung xong va thuc hién thdng nhat trén toan qudc).

* Gidy to phai njp:
+ T khai diang ky gidm ho theo mau.

+ Vian ban clr ngudi giam hd theo quy dinh cta Bo luat dan su dbi véi
truong hop dang ky gidm ho ctr.
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+ Glay t& chimg minh diéu kién giam h§ duong nhién theo quy dinh cia B
ludt dan sy d6i véi truong hop dang ky giam ho dwong nhién. Trudng hop c6 nhiéu
nguoi cung du diéu kién lam glam hd duong nhién thi ndp thém vin ban théa
thuan vé viéc cir mét nguoi [am giam hd duong nhién.

+ Vén ban uy quyen theo quy dinh cua phap luét trong trudng hop uy quyén
thue hién vige dang ky giam h¢. Trudng hop ngudi dugc uy quyén la 6ng, ba, cha,
me, con, vg, chdng, anh, chi, em rudt coa ngudi Gy quyén thi van ban 0y quyén
khong phai chirng thuc.

*Lwuy:
+ Dbi véi gidy td ndp, xuét trinh:

. Truong hop nguoi yéu cau ndp gidy to 1a ban sao duge cp tir s6 gbc hoic
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhéan hd so khéng dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuit trinh ban
chinh thi nguoi tiép nhén hé so kiém tra, dbi chiéu ban chup vai ban chinh va ky

vao ban chup xac nhan vé viéc da c'1‘01 chiéu noi dung gidy t& d6, khong duoc yéu
cau ngudi di dang ky ndp ban sao gidy to do.

. Béi véi glay to xuét trinh khi déing ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, ddi chiéu véi théng tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd s0 va tra lai cho nguoi xuit trinh, khéng dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

. Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky ho tich
theo quy dinh cua phap ludt ho tich, khong duge yéu cau nguoi ding ky ho tich
ndp thém gidy to ma phap luat hé tich khong quy dinh phai ndp.

* 86 lwong ho so: 01 bd.
- Thoi han giai quyét: 03 ngay lam viéc.
- P6i twong thywe hién thi tuc hanh chinh: Ca nhan, phap nhan.
- Co quan thue hién thi tuc hanh chinh: Uy ban nhén dan cép x4 noi cu tré cia
nguodi duge giam hd hodc ngudi gidm hd.
- Két qua giai quyét thii tuc hanh chinh: Trich luc ding ky gidam h6 (ban chinh).
- Lé phi: Mién 1€ phi.
- Tén miu don, mu t& khai (néu c6 va dinh kém): To khai déng ky giam ho (ban
hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap).
- Yéu céu, diéu Kién thye hién thii tuc hanh chinh: Khong.
- Can cir phap ly cda thu tuc hanh chinh:
+ Bo Luét dan sy 2015.
+ Luét Ho tich s6 60/2014/QH13.

+ Nghi dinh s6 123/2015/NP-CP ngay 15 thang 11 nim 2015 ctia Chinh pht
quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Hé tich.
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+ Thong tu sb 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cia B6 Tu phap
quy dinh chi tiét thi hanh mét s§ diéu cua Luat HO tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cia Chinh phi quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luét Ho tich.

+ Thoéng tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai
chinh huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cia Hoi ddng nhan
dan tinh, thanh phd truc thudéc Trung wong.

+ Nghi quyét sb 19/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi
ddng nhan dan tinh Séc Trang sira dbi, bd sung Nghi quyét sé 92/2016/NQ-HPND
ngay 09 thang 12 nim 2016 cua Hoi dong nhan dan tinh Séc Tring vé viéc ban
hanh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung mat s6 loai phi, 1€ phi
thudc thim quyén quyét dinh ctia Hoi déng nhan dan tinh Séc Tring.
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Chu thich:

(U Ghi 16 tén co quan dang ky giam ho.

2) Ghi theo noi dang ky thudng tra, néu khéng c6 noi dang ky thuong tru thi ghi theo noi
dang ky tam tru; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

3 Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chung minh nhan déan hogc gié}{ to hop
I¢ thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh pho Ha Noi cip ngay
20/10/2014).

) Dé nghi danh ddu X vao 6 néu co yéu cau cip ban sao va ghi rd s6 lwong.
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10. Thi tyc: Ding ky cham dirt giam hd
- Trinh ty thye hién:

+ Nguoi ¢6 yéu cau ding ky chim dut giam h ndp ho so tai Bo phan tiép
nhan va tra két qua thudce Uy ban nhén dén cp x4 c6 thdm quyén.

+ Ngudi tiép nhén c6 trach nhiém klem tra ngay toan b hé so, xéc dinh tinh
hop I€ cua gidy to trong hé so do ngudi yéu cau ndp, xuét trinh; dbi chiéu thong tin
trong T khai véi gidy to trong hd so.

+ Néu hé so diy du, hop 18,  nguoi tiép nhén hd so viét gidy tiép nhian, trong
doé ghl rd ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hé so ngay thi phai lap thanh van ban hudng dan, trong d6 néu rd loai

gidy t0, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cta ngudi tiép
nhan.

+ Sau khi nhan di hd so, néu thdy yéu ciu ding ky cham dut gidm ho da
diéu kién theo quy dinh phap luét thi cong chirc tu phép - hé tich bao cao Chu tich
Uy ban nhén dén cép x4. Trudng hop Chu tich Uy ban nhan dan cép xa dong y giai
quyet thi cong chire tu phap - ho tich ghi véo Sé dang ky chdm dut giam hd, huong
din nguoi yéu cau kiém tra n6i dung Trich luc ding ky chdm dirt giam ho va So6
dang ky cham dut giam ho, cung nguoi di dang ky cham dut giam ho ky vao S4.
Chu tich Uy ban nhéan dan cdp x& cdp Trich luc ding ky chdm dut giam hé cho
nguoi yéu cau.

- Cach thire thyc hién:
+ Ngudi ¢6 yéu cau ding ky cham dut giam ho tryc tiép thuc hién hoic ty
quyén cho nguodi khac thuc hién viéc dang ky cham dut giam hd.

+ Nguoi thuc hién viée dang ky chidm dut giam ho ¢ the truc tiép nop ho Y
tai B§ phén tiép nhan va tra két qua thudc Uy ban nhan dén cép x3 c6 thdm quyén
hodc giri hd so qua hé théng buu chinh hodic giti hd so theo hé théng diang ky hd
tich truc tuyén.

- Thanh phan, s6 lwgng hd so:

* Gidy to phai xudt trinh:

+ Ho chiéu hodc chimg minh nhan dan hodc thé cin cude c6ng dan hodc cac
gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cép, con

gia trj sir dung dé chimg minh vé nhan than cia nguoi c6 yéu ciu dang ky cham
dat giam ho.

Truong hop gur hd so qua h¢ théng buu chinh thi phai giri kém theo ban sao
c6 ching thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp:
+ T& khai dang ky chdm dirt giam ho theo mau.

+ Gidy t& 1am cin ctr chdm dirt giam ho theo quy dinh ctia B lust Dan sy
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+ Van ban 0y quyén theo quy dinh cua phép luit trong truong hop ty quyen
thue hién viéc dang ky chdm dat giam hé. Trudng hop ngudi dugc uy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi Gy quyén thi van ban
uy quyén khong phai chimg thuc.

*Luuy:

+ Pbi v6i gidy to ndp, xuét trinh:

. Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cép tir sb gbe hoic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhén ho so khong dugc yéu
cdu xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhén ho so kiém tra, dbi chiéu ban chup v&i ban chinh va ky
vao ban chup xac nhén vé viée da dpl chiéu néi dung gidy to d6, khong duge yéu
cau nguoi di dang ky ndp ban sao giay to do.

. PBbi véi giéy t& xuét trinh khi dang ky hé tich, nguoi tiép nhan c6 trach
nhiém kiém tra, dbi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xuat trinh, khéng duoc yéu cdu np ban
sao hodc ban chup gidy to do.

. Nguoi tiép nhén c6 tréch nhiém tiép nhén dung, di hd so dang ky ho tich
theo quy dinh cua phap luét h¢ tich, khong dugc yéu cau nguoi dang ky hd tich
ndp thém giay t& ma phéap luat hé tich khong quy dinh phai ndp

* $6 lwong ho so: 01 bo.

- Théi han giai quyét: 02 ngay lam viéc.

- Poi twgng thwe hién thi tuc hanh chinh: C4 nhén, phap nhén.

- Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi di dang ky
giam hd trudce day.

- Két qua giai quyét thi tuc hanh chinh: Trich luc dang ky chim dut giam ho
(ban chinh).

- L& phi: Mién 18 phi.

- Tén miu don, miu to khai (néu cé va dinh kém): TO khai déng ky chim dut
giam h (ban hanh keém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nim
2020 cua B4 Tu phép).

- Yéu cu, diéu kién thuc hién thi tuc hanh chinh: Khoéng.
- Can cir phap ly ciia thi tuc hanh chinh:

+ B6 luat Dan su 2015.

+ Luat Hb tich sé 60/2014/QH]13.

+ Nghi dinh sb 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét H9 tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cia B$ Tu phap
quy dinh chi tiét thi hanh mét s§ diéu cua Luit H¢ tich va Nghi dinh sd
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123/2015/ND-CP ngdy 15 thang 11 ndm 2015 ctia Chinh pha quy dinh chi tiét mot
s6 diéu va bién phép thi hanh Luat Hé tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cua Bo Tai
chinh huéng din vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thude Trung uong.

+ Nghi quyét s 19/2018/NQ-HDND ngay 07 thang 12 ndm 2018 cua Héi
ddng nhén dan tinh Séc Tring stra ddi, bd sung Nghi quyét sé 92/2016/NQ-HDND
ngdy 09 thang 12 nim 2016 ctia Hoi dong nhan dan tinh Séc Trang vé€ viéc ban
hanh quy dinh murc thu, ché do thu, ndp, quan ly va sir dung mot so loai phi, 1¢ phi
thudc thim quyén quyét dinh caa Hoi ddng nhén dan tinh Séc Trang.
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Chu thich:

) Ghi 15 tén co quan ding ky chdm dirt giam hg.

@) Ghi theo noi dang ky thuong tra, néu khéng c6 noi ding ky thudmng tri thi ghi theo noi
ddng ky tam trg; truong hop khong c6 noi déng ky thudmg tru va noi dang ky tam trd thi ghi theo
noi dang sinh séng

® Ghi thong tin vé gidy to tiy thén nhu: hd chiéu, chimg minh nhan dén hogc gidy to
hop 18 thay thé (vi du: Ching minh nhan dén sé 001089123 do Cbng an thanh phd Ha Néi cip
ngay 20/10/2014).

“)Ghi 3 tén co quan dang ky gidm ho trudce déy (s, ngay thang nim dang ky).

) Dé nghi danh ddu X vao 6 néu ¢6 yéu clu cp ban sao va ghi & sb lugng.
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11. Thi tuc: Thay dbi, cai chinh, bd sung théng tin hd tich
- Trinh ty thyc hién:

+ Ngudi ¢o yéu chu thay dbi, cai chinh, bd sung h¢ tich nop ho so tai B
phan tiép nhén va tra két qua thuéc Uy ban nhan dan cap xi c6 thim quyén.

+ Nguoi tiép nhén c6 trach nhiém klem tra ngay toan bo hé so, xac dinh tinh
hop 1€ cua gidy to trong ho so do ngudi yéu ciu ndp, xuét trinh; dbi chiéu thong tin
trong To khai vdi gidy to trong ho so.

+ Néu hd so diy du, hop 18, nguoi tiép nhén hé so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu ho so chua day di, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bb sung,
hoan thi¢n hé so ngay thi phai ap thanh véan ban hudng dan, trong d6 néu 16 loai

gidy to, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén cia nguoi tiép
nhan.

+ Sau khi nhan du gidy to theo quy dinh, néu thay viéc thay ddi, cai chinh,
b sung théng tin hd tich 1a cé co s&, phi hgp véi quy dinh clia phéap lut dan su va
phap ludt co lién quan, cong chirc tu phap - h¢ tich bao cao Chu tich Uy ban nhén
dan cép xa. Truong hop Chu tich Uy ban nhan dan cip x3 dong y giai quyet thi ky
Trich luc h¢ tich twong tng (Trich luc thay déi ho tich/Trich luc cai chinh h
tich/Trich luc bd sung théng tin hd tich) cip cho ngudi yéu cau; cong chirc tu phap
- h tich ghi néi dung thay ddi, cai chinh, bd sung thong tin ho tich vao Sé dang ky
thay déi, cai chinh, bé sung thdng tin h¢ tich, xac dinh lai dan tgc; huorng dan
nguorl yéu cau kiém tra ndi dung gidy to ho tich va S ho tich, cling ngudi yéu cau
ky vao Sb.

Trudng hop thay dbi, cai chinh, bé sung théng tin h tich lién quan dén Gidy
khai sinh, Gidy chtng nhan két hén thi cong chirc tu phap - ho tich ghi néi dung
thay ddi, cai chinh ho tich vao Glay khai sinh, G1ay chimg nhén két hon; bd sung
théng tin ho tich vao muc tuong tmg va déng du vao ndi dung b sung.

Trudng hop ding ky thay ddi, cai chinh hd tich khong phai tai noi diang ky
hé tich trudc day thi Uy ban nhan dan cip x& phai théng béo bing van ban kém
theo ban sao trich luc hé tich dén Uy ban nhén dan noi dang ky h tich trudc day
dé ghi vao S6 ho tich.

Truong hop noi déng ky h¢ tich trude ddy 1a Co quan dai dién thi Uy ban
nhén déin cép xa phai thong bao bing vin ban kém theo ban sao trich luc hd tich
dén B6 Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

- Cach thirc thuc hién:

+ Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, b sung ho tich tryc tiép
thuc hién hodc uy quyén cho nguoi khac thuc hién.

+ Nguodi thuc hién viéc dang ky thay dbi, cai chinh, bb sung hd tich c6 the

truc tiép nop ho so'tai B§ phan tiép nhan va tra két qua thuéc Uy ban nhén dan cap

xd c6 thdm quyén hodc gui hd so qua hé théng buu chinh hoic gri qua hé théng
dang ky ho tich truc tuyén.
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- Thanh phan, so lwgng ho so:
* Gidy to phdi xudt trinh:
+ Ho chiéu hoic chimg minh nhan dan hodc thé cin cudc cong dén hogc cac
gidy to khac c6 dan anh va thong tin cd nhan do co quan co6 tham quyén cip, con

gia tri sir dung dé chimg minh vé nhan than cta ngudi c6 yéu cau dang ky thay déi,
cai chinh, bd sung hd tich.

+ Glay t& chimg minh noi cu tra dé xac dinh thdm quyen déng ky thay déi,
cai chinh, bd sung hé tich (trong giai doan Co s6 dit liéu quoc gia vé dén cu va Co
s¢ dit liéu ho tich dién ti toan qudc chua duge xdy dung xong va thuc hién théng
nhét trén toan qudc).

Truong hop gui hé so qua hé thdng buu chinh thi phai giri kém theo ban sao
c6 chung thyc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi np:

+ T khai dang ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan tbc
theo mau.

+ Giéy to lam cén cu thay ddi, cai chinh, bd sung ho tich.

+ Vin ban uy quyén theo quy dinh cia phap luat trong trudng hop dy quyén
thuc hién vi€c dang ky thay dbi, cai chinh, bd sung théng tin hd tich. Trudng hop

nguoi duge uy quyén la ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt coa
nguoi Gy quyén thi vin ban Gy quyén khong phai chimg thuec.

*Lwuy:

+ P6i véi gidy to ndp, xuét trinh:

. Truong hop ngudi yéu ciu nop gidy to 13 ban sao duge cip tir s gbe hoac
ban sao dugc chung thuc tir ban chinh thi nguoi tiép nhén ho so khéng duoc yéu
cau xuat trinh ban chinh; néu nguoi yéu cau chi nép ban chyp va xuat trinh ban
chinh thi nguoi tiép nhan ho so ki€m tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhén vé viéc da doi chiéu ndi dung giay to d6, khong duoc yéu
cau nguoi di dang ky ndp ban sao giay to do.

. bBéi véi giéy to xut trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, dbi chiéu voi théng tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.

. Nguoi tiép nhéan c¢o6 trach nhiém tiép nhén ding, ‘dﬁ hd so dang ky ho tich
theo quy dinh cua phép ludt ho tich, khong dugc yéu cau nguoi déng ky hd tich
ndp thém giay to ma phap luat ho tich khong quy dinh phai ndp.

* 86 lwgng ho so: 01 bd.

- Thoi han gidi quyét:

+ 03 ngay lam viéc dbi véi yéu cu thay ddi, cai chinh ho tich; truong hop
phai x4ac minh thi thoi han giai quyét khong qua 06 ngay lam vige.
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+ Ngay trong ngdy lam viéc dbi véi yéu cau bd sung ho tich, truong hop
nhan ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.
- P6i twong thuc hién thi tuc hanh chinh: Ca nhén.
- Co quan thuc hién thu tuc hanh chinh:

+ Uy ban nhén dén cp x3 noi di ding ky hé tich trudc déy hoac Uy ban
nhan dan cép x& noi cu tra clia nguoi ¢ yéu cau co thim quyén giai quyet viéc
thay dbi, cai chinh cho ngudi chua du 14 tudi, bd sung hd tich cho cong dan Viét
Nam cu tri ¢ trong nudc.

+ Uy ban nhén dan cip xa noi da dang ky khai tir trudc day thuc hién viéc
cai chinh ndi dung dang ky khai ta.

- Két qua giai quyét thi tuc hanh chinh: Trich lyc thay dbi ho tich/Trich luc cai
chinh ho tich/Trich luc bd sung ho tich (ban chinh).

- Lé phi:
+10.000 dong (mudi nghin dong).

+ Mién 1¢ phi ho tich vé& dang ky ho tich cho ngudi thude gia dinh c6 cong
véi cach mang, nguoi thudc hd ngheo, nguoi khuyét tat.

- Tén mhu don, miu t& khai (néu cé va dinh kém): To khai dang ky viéc thay
d(}i, cai chinh, bd sung ho tich, xac dinh lai dan tdc (ban hanh kém theo Thong tu
s0 04/2020/TT-BTP ngay 28 thang 5 ndam 2020 cua B¢ Tu phap).

- Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

+ Viéc thay dbi ho, chir dém, tén cho ngudi dudi 18 tudi phai co sy dong y
cua cha, me ngudi dé va dugce thé hién rd trong To khai; doi voi nguoi tir du 9 tudi
trd 1€n thi con phai c6 su dong y cua nguoi do.

+ Viéc cai chinh hé tich chi duogc giai quyét sau khi c6 du can ctr dé xdc dinh
c6 sai sot do 16i cia cong chire lam c6ng téc h¢ tich hodc cua nguoi yéu cau dang

ky hé tich; khong cai chinh ndi dung trén gidy to ho tich di dugc cép hop 16 nhim
hop thirc héa théng tin trén hé so, gidy t& ca nhan khéc.

+ Gidy to ho tich quy dinh da cip cho c4 nhén theo quy dinh cda phap luat
vé ho tich trude ngay 01 thang 01 ndm 2016 (ngay Luét Ho tich c6 higu luc) c6 gia

tri sir dung ma khéng phai b sung thong tin ho tich con thiéu so véi biéu miu hd
tich hién hanh.

+ Gidy to hé tich duoc cip hop 1€ ké tr ngay 01 thang 01 nam 2016 ma
thong tin ho tich con thleu thi dugc bd sung, néu ¢ glay t0, tai li€u do co quan, )
chirc ¢6 tham quyén cap hop 1¢ chimg minh. Yéu cau ghi bd sung qudc tich Viét
Nam chi thuc hién déi véi gidy to h¢ tich dugc cap ké tir ngay 01 thang 01 nam
2016, sau khi d4 xac dinh ngudi yéu ciu dang c6 qudc tich Viét Nam theo quy dinh
ctia Ludt Qudc tich Viét Nam.

- Can cir phap ly cuaa thi tuc hanh chinh:
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+ B6 Luat dan sy 2015.
+ Luat Ho tich s6 60/2014/QH13.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu
quy dinh chi tiét mot s6 didu va bién phap thi hanh Luat Hb tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B6 Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngdy 15 thang 11 nam 2015 ctia Chinh phu quy dinh chi tiét mét
s6 diéu va bién phap thi hanh Luét H9 tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 ndm 2019 cua B6 Tai
chinh huéng dan v& phi va 18 phi thudc thim quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé tryc thuéc Trung uong.

+ Nghi quyét sé 19/2018/NQ-HPND ngay 07 thang 12 ndm 2018 cua Hoi
ddng nhan dan tinh S6c Tring stra dbi, bd sung Nghi quyét sb 92/2016/NQ-HDND
ngdy 09 thang 12 nam 2016 ctia Hoi ddng nhan dan tinh Séc Trang vé viéc ban
hanh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung mdt so loai phi, 1¢ phi
thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh Séc Tring.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

_ TO KHAI DANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

o~ A A N A A
Ho, chir dém, tén Nl YEU CAU: ......cccoovvviiiiniiiiiiiiiiii e
NOT CU T @ ettt ettt r et ba bbb e e se st et sa b b et e snsensebens

......................................................................................................................................

Quan hé véi ngudi dugc thay dbi, cai chinh, xac dinh lai dan tc, bo sung théng tin
DO HICR: et e et e s et a e e st e e bta e s e rae e e taesnnes
Pé nghi co quan @Ang KY VIEC @) ..ot ettt
cho nguoi cé tén dwdi day:

HO, chit d€m, T8N .......ooiiii et e st ree s s e
Ngay, thang, ndm sinh: ..o
Gidi tinh................. DAN t0C: i ittt Qudc tich: ...

......................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------------

ngay......... thang ......... nam ........... SO: eveeererenne QUYEN SO:..ceveieirieneiieeee e

......................................................................................................................................

......................................................................................................................................

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phép luit vé cam doan ctia minh.

Dé nghi cip ban sao”: C6 [, Khong [; s luong............ ban”
Lam tai: .....cccocvvvvvevineniiennnnnn. , NGAY .......... thang .... ndm............

Ngudi yéu cau
(Ky, ghi ré ho, chit dém, tén)







59

Y kién cia nguoi duge thay dbi ho, chit Y kién cua cha va me (néu thay ddi ho,
dém, tén (néu ngudi do tir du 9 tudi tro chit dém, tén cho ngudi dudi 18 tudi)
Ién); xac dinh lai dan toc (néu nguoi do

tir ¢ 15 tudi dén dudi 18 tudi)

................................................................
....................................................................

----------------------------------------------------------------
.................................................................

Chu thich:

() Ghi 13 tén co quan dang ky viéc thay dbi, cai chinh, bd sung thong tin ho tich, x4c dinh
lai dan toc.

@ Ghi theo noi ding ky thudng tri; néu khong c6 noi dang ky thuong tru thi ghi theo noi
déng ky tam tr{i; truong hop khong c6 noi ding ky thudmg tra va noi dang ky tam trti thi ghi theo
noi dang sinh séng.

®) Ghi thong tin ve gidy to tiy than, ghi 18 s8, co quan cip, ngay cép ho chiéu, chung
minh nhan dan hoic gidy to hop 1€ thay thé (Vi du: Chimg minh nhan dan sé 001089123 do
Cong an thanh phd Ha Ni cAp ngay 20/10/2004).

™) Ghi rd ndi dung loai viéc dé nghi dang ky.

Vi du: thay abi ho, t€n/ cai chinh phan khai vé chit dém ciia nguodi me/ xac dinh lai dan
toc/ bd sung phan khai vé& nam sinh cua nguoi cha.

) Ghi 18 loai viéc hd tich da dang ky trude day co lién quan.

Vi du: Da dang ky khai sinh tai 'UBND xa Ha Hobi, huyén Thuong Tin, thanh phd Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén sb 01/2015.

© Ghi rd ndi dung thay ddi, cai chinh ho tich, bd sung thong h tich, xc dinh lai dan toc
Vi dy: - Pugec thay déi ho tir Nguyén Vin Nam thanh Vi Van Nam.
- Pugc cai chinh ndm sinh tir 1975 thanh 1976
D Pé nghi danh déu X vao 6 néu c6 yéu cdu cdp ban sao va ghi 15 sé lugng.
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12. Thi tuc: Cép gidy xac nhin tinh trang hon nhan
- Trinh ty thwe hién:

+ Ngudi c6 yéu ciu cép G1ay xac nhan tinh trang hén nhan ndp ho so tai Bo
phan tiép nhan va tra két qua thuéc Uy ban nhan dén cip x4 c6 thim quyén.

+ Ngudi tiép nhén co trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong To khai va tinh hop 1€ ctia gidy to trong hd so do ngudi yéu cau ndp,
xuat trinh.

+ Néu hé so day dd, hop 16, - nguoi tiép nhén hd so viét gidy tiép nhan, trong
do gh1 rd ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi hudng dan
ngudi nép hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hé so ngay thi phai 18p thanh van ban hudng dan, trong d6 néu rd loai
gidy &, ndi dung cin bd sung, hoan thién, ky, ghi ré ho, chit dém tén ciia ngui tiép
nhan.

+ Sau khi nhén &t hd so hop 18, cong chic tu phap - hé tich kiém tra, xac
minh tinh trang hon nhan cia nguoi ¢d yéu cau.

+ Trudng hop ngudi yéu cau x4c nhan tinh trang hon nhan da timg dang ky
thuong tru tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhiém chimg minh vé tinh
trang hon nhén cta minh. Trudng hop nguoi yéu ciu khéng chimg minh dugc thi
cdng chuce tu phap - ho tich bao cao Chu tich Uy ban nhan dan cép xi c6 vén ban
dé nghj Uy ban nhén dén cAp x4 noi ngudi d6 da timg dang ky thudng tri tién hanh
kiém tra, xdc minh vé tinh trang hén nhan ctia ngudi dé.

Sau khi ngay nhan dugc van ban dé nghi, Uy ban nhén dén cép xa duoc yéu
cAu, tién hanh kiém tra, xac minh va tra 10i bing vin ban Ve tinh trang hon nhan
trong thoi gian thudng tra tai dia phuong cia nguoi c6 yéu cau.

Néu két qua kiém tra, xac minh cho thdy ngudi yéu cau coé du didu kién, viée
cap Gidy xéac nhan tinh trang hon nhén la phu hop quy dinh phap luat hodc sau thoi
han 20 ngay ké tir ngy guri vin ban _yéu cu xdc minh ma khong nhén dugc véan
ban tra 15i thi cho phép ngudi yéu cdu cip Gidy xac nhan tinh trang hon nhan cé
van ban cam doan veé tinh trang h6n nhén cla minh, cong chie tu phap - hé tich
trinh Cha tich Uy ban nhén dan ky cép 01 ban G1ay xac nhan tinh trang hon nhan
dé sir dung vao muc dich két hon cho ngudi yéu cau.

+ Trudng hop ngudi yéu cau cip lai Gidy x4c nhén tinh trang hén nhan dé
két hén ma khéng nop lai dugce Gidy x4c nhan tinh trang hén nhan di duoc cép
trude déy, thi ngudi yéu cu phai trinh bay rd 1y do khong nop lai dugc Gidy xéc
nhén tinh trang hon nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép nhan hod
so, co quan ding ky hd tich co van ban trao dbi véi noi du dinh ding ky két hon
trudc day dé x4c minh. Truong hgp khéng xac minh dugc hoac khong nhan dugc
két qua x4ac minh thi co quan ding ky ho tich cho phép ngudi yéu cau lap van ban
cam doan vé tinh trang hén nhan.

+ Trudng hop yéu cau cép Qiéy xac nhan tinh trang hén nhén dé sir dung
vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy xac nhén tinh
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trang hon nhan phai ghi rd muyc dich sur dung, s6 luong Gidy xac nhan tinh trang
hén nhan dugce cép theo yéu ciu.

+ Truong hop yéu cau cip Gidy x4c nhén tinh trang hén nhan dé két hon vai
ngudi cing gidi tinh hodc két hén voi ngudi nude ngoai tai Co quan dai dién nudc
ngoai tai Viét Nam thi co quan dang ky ho tich tir chbi giai quyét.

- Cach thire thyce hién:

+ Nguoi c6 yéu cau cdp Gidy x4c nhén tinh trang h6n nhén tryc tiép thuc

hién hodc Gty quyén cho ngudi khac thuc hién yéu cdu cép Gidy xac nhan tinh trang
hén nhan.

+ Nguoi thuc hién yéu cau cap Gidy xac nhén tinh trang hon nhén cé the
truc tiép nop hd so tai B6 phan tiép nhén va tra két qua thudc Uy ban nhan dan cép
xa ¢6 thAm quyén hodc giri ho so qua hé thong buu chinh hodc giri hd so theo hé
théng dang ky hé tich truc tuyén.

- Thanh phan, s6 lwong hd so:

* Gidy to phai xudt trinh:

+ Ho chiéu hodc chimg minh nhan déan hodc thé can cudc cong déan hodc cac
gidy t& khéc ¢ dan anh va thong tin ¢4 nhén do co quan ¢6 tham quyen cap, con

gia tri st dung dé chimg minh vé& nhan than cua ngudi c6 yéu cau cip Gidy xac
nhan tinh trang hon nhan.

+ Gidy tor chimg minh noi cu trd cua ngum yéu cau cip Gidy xéac nhén tinh
trang hoén nhan dé xac dinh thAm quyén (trong giai doan Co s¢ dit ligu qudc gia vé
dan cu va Co sé dir liéu hg tich dién tir toan quoc chua duge xdy dung xong va
thue hién théng nhét trén toan quéc).

Truong hop giri hd so qua h¢ thdng buu chinh thi phai giri kém theo ban sao
c6 chitng thuc cac gidy to phai xudt trinh néu trén.

* Gidy to phdi np:
+ To khai cép Gidy xac nhan tinh trang hon nhén theo mau.

+ Truong hop ngudi yéu cau cip Glay xac nhén tinh trang hén nhén da c6
vg hodc chéng nhung da ly hén hodc nguoi vo/chong da chét thi phai xuét trinh
(ban chinh) hodc ndp ban sao gidy t& hop 16 dé chimg minh.

+ Cong dan Viét Nam da ly hon, hiy viéc két hon & nude ngoai thi phai ndp
ban sao Trich luc ghi chu ly hon.

+ Truong hop yéu cau cdp lai Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich két hon véi ngudi khac véi ngudi dé ghi trong phan muc dich sir
dung cia Gidy xac nhan tinh trang hon nhan dugc cép trudc day hodc do Gidy xac
nhén tinh trang hon nhan d3 hét thoi han st dung theo quy dinh thi phai ndp lai
Gidy x4c nhén tinh trang hon nhan da duoc cip trude day.

+ Vian ban Gy quyén theo quy dinh cua phap luét trong truong hop uy quyén
thuc hién viéc ding ky thay do6i, cai chinh, bd sung h¢ tich. Truong hop nguoi
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dugc y quyén 1a 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia ngudi ty
quyeén thi van ban uy quyén khong phai chimg thuec.

* Lwu y:

+ Péi v6i gidy to ndp, xudt trinh:

. Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc clp tir s6 gdc hodc
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhéan hd so khong dugc yéu
cdu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuit trinh ban
chinh thi nguoi tiép nhan ho so kiém tra, doi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhén vé viéc da do6i chi€u ndi dung gidy t& do, khong duge yéu
cau nguoi di dang ky ndp ban sao giay to do.

. béi véi glay t& xudt trinh khi ddng ky hé tich, ngudi tiép nhan cé trach
nhiém kiém tra, dbi chiéu véi théng tin trong t& khai, chup lai hodc ghi lai thong

tin dé luu trong hd so va tra lai cho nguoi xudt trinh, khong duogc yéu ciu ndp ban
sao hodc ban chup gidy to do.

. Ngudi tiép nhan c6 trdch nhiém tiép nhan ding, di ho so dang ky hé tich
theo quy dinh cua phap ludt hd tich, khong dugc yéu céu ngudi déng ky ho tich
ndp thém gidy t& ma phap luat hd tich khong quy dinh phai ndp.

+ Truong hop cho phép ngudi yéu cau dang ky hé tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky hd tich thi co quan dang ky h¢ tich phai giai thich r6
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

_ Co quan dang ky h¢ tich tur chéi giai quyét hodc dé nghi co quan c6 thdm
quyén hiy bo két qua dang ky hd tich, néu cé co s& xac dinh ndi dung cam doan
khéng ding su that

* S0 lwgng hé so: 01 bd.
- Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi thoi han
giai quyét khong qua 23 ngay.
- P6i twong thwe hién thi tuc hanh chinh: Cé nhan.
- Co quan thyc hién tha tuc hanh chinh:

+ Uy ban nhan déan cap xa noi nguoi yéu cau cap Gidy xac nhan tinh trang
hoén nhan thuong tru.

+ Truong hop nguoi yéu cau cép G1ay xac nhén tinh trang hén nhan khéng
c6 noi thuong trt thi Uy ban nhéan dan cip x4 noi tam tra thuc hién viée cép Gidy
xéc nhan tinh trang hén nhéan.

- Co quan phéi hop: Uy ban nhén dan c4p xa noi thuong tra trude day cua nguoi
yéu cau cap G1ay xac nhén tinh trang hén nhan (truvong hop ngudi yéu cau da
thuong tra & nhiéu noi khéc nhau).

- Két qua giai quyét tha tuc hanh chinh: Gidy x4c nhan tinh trang hon nhan (ban
chinh).
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- L¢ phi: 10.000 dong (mudi nghin ddng).

Mién 1¢ phi vé& ding ky ho tich cho nguoi thudc gia dinh cé cdng véi cach
mang; ngudi thudc ho nghéo; ngudi khuyét tat.

- Tén mau don, miu t& khai (néu c6 va dinh kém): _To khai cép gidy xac nhén
tinh trang hon nhén (ban hanh kém theo Théng tu sb 04/2020/TT-BTP ngay 28
thang 5 ndm 2020 cta B Tu phap).

- Yéu ciu, diéu kién thuc hién tha tuc hanh chinh:

Trucmg hop yéu cdu x4c nhén tinh trang hon nhén nhim muc dich két hon
thi ngudi yéu cau phai dap tmg du diéu kién két hon:

+ Nam tir dt 20 tudi trd 1én, nit tir da 18 tudi tré 1én.
+ Viéc két hon do nam va nit tu nguyén quyét dinh.
+ Khong bi mat nang luc hanh vi dan su.
+ Viéc két hon khong thude mot trong céac truong hop cim két hon, gém:
. Két hon gia tao, ly hon gia tao.
. Tao hén, cudng ép két hon, lira dbi két hon, can tré két hon.
. Nguoi dang ¢6 vo, c6 chong ma két hon véi ngudi khac hodc chua cé Vo,

chua c6 chéng ma két hén véi ngudi dang c6 chdng, ¢6 vo.

. Két hon giita nhiig ngudi cung dong méu vé& truc hé; gitta nhitng nguoi ¢o
ho trong pham vi ba doi; gifta cha, me nudi vdi con nudi; gitta nguoi da timg la
cha, me nudi véi con nudi, cha chdng véi con dau, me vo véi con ré, cha dugng
v6i con riéng cia vg, me ké véi con riéng cua chdng.

+ Nha nu6c khong thira nhén hon nhén gitra nhitng ngudi cing gidi tinh.

Truong hop yéu céu cap Gidy xéac nhan tinh trang hon nhén dé str dung vao
muc dich khac, khong phai dé ding ky két hén, thi ngudi yéu ciu khong phai dap
tmg diéu kién két hon.

- Can cir phap ly caa thi tuc hanh chinh:
+ Luat Ho tich s 60/2014/QH13.
+ Luét Hon nhén va gia dinh ndm 2014.

+ Nghi dinh 56 123/2015/ND-CP ngay 15 thang 11 nidm 2015 ctia Chinh phu
quy dinh chi tiét mét sé diéu va bién phap thi hanh Luat Hg tich.,

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 ctia B6 Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s0
123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thl hanh Luat Ho tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua B¢ Tai
chinh huéng dan vé phi va 18 phi thudc thdm quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phd truc thuéc Trung vong.
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+ Nghi quyét sb 19/2018/NQ-HPND ngay 07 thang 12 nam 2018 cua Hoi
ddng nhan dén tinh Séc Trang sira dbi, bd sung Nghi quyét s6 92/2016/N (Q-HDND
ngay 09 thang 12 nam 2016 ctia Hoi dong nhan dan tinh Séc Trang vé viéc ban
hanh quy dinh murc thu, ché d6 thu, nép, quan ly va sir dung mot s6 loai phi, 1& phi
thudc thdm quyén quyét dinh ciia Hoi déng nhan dan tinh Séc Tring.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Dgc lap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

o~ A ~ b A A
Ho, chir dé€m, tén n@uwo YU CAU: ......ocoocviiiiiieiicce e
INOT CU T @) Lottt ettt sttt ettt eeeeesneneen

......................................................................................................................................

Quan hé véi nguoi duge cip Gidy xéc nhén tinh trang hon nhan: .........oovveeveeven...
Peé nghi cap Gidy xac nhan tinh trang hoén nhin cho nguwdi c6 tén dwoi day:

Ho, chilt d@m, tRN: ...t
Ngay, thang, n8m SINN: ...
Gidi tinh: .....ooevvive DADTOC covvieiiiiie e, QuUOC tich: .euvceernereeeennaee,
INOT CU D) ettt st

......................................................................................................................................
......................................................................................................................................

......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------------
......................................................................................................................................

T61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém
trudc phap ludt vé cam doan ctia minh.

Lamztaic...........c............. ,Ngay ... thang ...... nam ..........
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:

M) Ghi 1 tén co quan cip gidy XNTTHN.

@ Truorng hop cong dan Viét Nam cu tru trong nudc thi ghi theo noi dang ky thudng tru, néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra.

Tr! |l Ing hi Ip cung don Vil 't Nam ¢l try [ nl |l Ic ngolli thd ghi theo nl fi thi.]l Ing try hol'lc
ttimtry ! Inilllc ngoﬂl

®) Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chimg minh nhén dan hoic gidy to hop 1€
thay thé (vi du: Chiing minh nhan dén s6 001089123 do Cong an thanh phb Ha Noi cdp ngay
20/10/2004).

) Pbi voi cong dan Viét Nam cu tri & trong nuoc thi ghl 15 tinh trang hén nhan hién tai:
dang c¢6 vo hoac ¢ chdng; hodc chua ding ky két hon vai ai; hodc da dang ky két hon/da ¢ vo
hoac chdng, nhung di ly hon hodc ngudi kia di chét.

Déi voi ngudi dang ¢ vo/chdng yéu céu xac nhan tinh trang hon nhan trong thoi gian trude
khi dang ky ket héon thi  ghi Trong thdi gian tr ngay...thang....nam.. ..dén
ngay....thang... ...chua dang ky két hon vai ai; hién tai dang c6 vo/chdng 1a by/6ng. .. (Gidy
chimg nhan két hon sb ..., do ... cdp ngay...thang...ndm).

Péi véi cong dan Viét Nam cu trii & nudc ngoai c6 yéu cau xac nhan tinh trang hén nhan
trong thoi gian cur tra tai Viét Nam trudce khi xuét canh; ngudi da qua nhiéu noi thudmg tra khac
nhau dé nghi xac nhan tinh trang hon nhan tai noi thudng tri truée day thi khai vé tinh trang hon
nhin cua minh trong thdi gian da thuong tra tai noi d6 (Vi du: Khong dang ky két hén véi ai
trong thoi gian cur trl tal ....cceceeceevviviniivinniiicieiienn , tr ngay...... thang ..... nam ......... dén ngay
........ thang ....... ndm ........).

Péi véi cong dan Viét Nam dang cu tri & nuéce ngoai, ¢6 yéu ciu xé4c nhén tinh trang hon
nhén trong thoi gian cu tri & nude ngoai, thi khai vé tinh trang hon nhén ctia minh trong thoi

gian cu trd tai nudc dé (Vi du: trong thoi gian cu tru tai CHLB Duc tir ngay ....... thang ..... ndm
....... dén ngay ........ thang ....... nim ........ khong dang ky két hon véi ai tai Dai st quan Viét Nam tai
CHLB birc).

) Ghi 5 muc dich sir dung Giéy xac nhén tinh trang hon nhan. Tru'orng hop sir dung Gidy
xéac nhén tinh trang hon nhén de két hon, thi pha1 ghi 16 két hon vaéi ai (ho, chit dém, tén; ngiy,
thang, nam sinh; quéc tich; gidy to tly than; noi cu tri); noi du dinh déng ky két hon.
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13. Thu tuc: Dang ky lai khai sinh
- Trinh tw thwe hién:

+ Nguoi co yéu ciu dang ky lai khai sinh nép ho so tai Bo phén tiép nhan va
tra két qua thuéc Uy ban nhén dan cAp x3 c6 thAm quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong T& khai va tinh hop 1€ cua giay to trong ho so do ngudi yéu cau nop,
xuét trinh.

+ Néu hé so day du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhéan, trong
do ghi r6 ngay, gid tra két qua; néu hd so chua diy du, hoan thién thi hudng dan
ngudi ndp ho so bd sung, hoan thién theo quy dinh; truong hop khoéng thé b sung,
hoan thién hé so ngay thi phai 13p thanh vin ban huéng dan, trong d6 néu rd loai
gidy to, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit dém tén clia ngudi tiép
nhén.

+ Sau khi tiép nhén hd so, cdng chirc tu phap - hd tich kiém tra, xdc minh hd
SO.

Trudng hop viée dang ky lai khai sinh duoc thuc hién tai Uy ban nhan dan
cép xi khong phai noi dang ky khai sinh truéc déy thi cong chuc tu phap - hd tich
bao céo Chu tich Uy ban nhan din cap xd ¢d van ban de nghi Uy ban nhén dén cép
x4 noi dang ky khai sinh truéc day kiém tra, x4c minh vé viée luu giit s6 ho tich.

Sau khi nhén dugc vén ban dé nghj, Uy ban nhan dan noi da dang ky khai
sinh trudc day tién hanh kiém tra, xac minh va tra 16i bing vin ban vé viéc con luu
gitr hogc khong luu giir dugce sb ho tich.

Truong hop gidy to cia ngudi yéu cau ding ky lai khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan ding ky hé tich c6 van ban dé
nghij co quan céng an c6 thim quyén xac minh. Truong hop co quan cong an tra 1oi
khong c6 thong tin thi co quan déng ky hé tich cho ngudi yéu cau dang ky lai khai
sinh l4p van ban cam doan veé thong tin clia cha, me va xac dinh ndi dung khai sinh
theo vén ban cam doan.

Sau khi nhan duoc két qua x4c minh vé viéc khdng con luu giit duoc sb hd
tich tai noi dé dang ky khai sinh hodc sau thoi han 20 ngay ké tur ngay gui van ban
yéu clu xac minh ma khéng nhan dugc vin ban tra 10, néu thiy viéc dang ky lai
khai sinh chinh xac, dung quy dinh phép luét, cdng chirc tu phap - hé tich bdo cdo
Chu tich Uy ban nhén dén cap xa. Truong hop Chi tich Uy ban nhan dan déng y
giai quyét thi cong chire tu phap - h¢ tich ghi ndi dung khai sinh vao SH dang ky
khai sinh, huéng din nguoi yéu ciu kiém tra noi dung Glay khai sinh va S6 ding
ky khai sinh, cung ngudi di dang ky lai khai sinh ky vao S6. Chu tich Uy ban nhan
dan ky cép Gidy khai sinh cho nguoi c6 yéu cau.

*Luuy:

+ D041 véi giay to ndp, xuat trinh:
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. Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir sb gbc hoic
ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan hé so khoéng dugc yéu
cau xut trinh ban chinh; néu ngudi yéu céu chi ndp ban chyp va xuét trinh ban
chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky
vao ban chup xac nhén vé viéc da 601 chiéu no6i dung gidy t& d6, khéng duge yéu
cau ngudi di dang ky ndp ban sao gidy to do.

. D6i véi gidy o xuét trinh khi déng ky ho tich, nguoi tiép nhén co trach
nhiém kiém tra, dbi chiéu véi thong tin trong t& khai, chup lai hoéc ghi lai thong
tin dé luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to dé.

. Nguoi tiép nhan c6 trach nhiém tiép nhén ding, du hé so dang ky ho tich
theo quy dinh cta phap luét hd tich, khong dugc yéu cau ngudi dang ky hd tich
ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai ndp.

+ Trudng hop cho phép ngudi yéu cu ding ky hé tich 14p vin ban cam doan
vé ndi dung yéu cau dang ky hod tich thi co quan déng ky ho tich phai giai thich ro
cho nguoi ldp van ban cam doan vé trach nhiém, hé qua phap ly ctia viéc cam doan
khéng dung su thét. Co quan déng ky ho tich tir chdi giai quyet hoic dé& nghi co
quan cé tham quyén hiy bo két qua ding ky hd tich, néu cé co s& xac dinh ndi
dung cam doan khong ding sy that.

- Cach thirc thyc hién:

+ Ngudi c6 yéu cau ding ky lai khai sinh tryc tiép thuc hién hoic Gy quyén
cho ngudi khac thuc hién viée dang ky lai khai sinh.

+ Nguoi thuc hién ding ky lai khai sinh ¢c6 thé truc t1ep ndp hd so tai B§

phan t1ep nhan va tra két qua thudc Uy ban nhan dan cép x3 c6 thdm quyén hoac
giri hd so qua hé thdng buu chinh hodc gti hd so theo hé théng dang ky truc tuyén.

- Thanh phan, s6 lwong ho so:
* Gidy to phai xudt trinh:
+ Ho chiéu hodc chimg minh nhéan dan hodc thé cin cudc cong dén hodc cac

gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cép, con

gia tri st dung dé chimg minh vé nhén than cla ngudi ¢ yéu céu dang ky lai khai
sinh.

+ Gidy to chimg minh noi cu tri dé xac dinh thdm quyén ding ky lai khai
sinh (trong giai doan Co s¢ dir liéu qudc gia vé dan cu va Co so dir lidu hé tich
dién t toan qubc chua duoc xdy dung xong va thuc hién théng nhét trén toan
quoc)

Truong hop gui hé so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 ching thuc cac gidy to phai xudt trinh néu trén.

* Gidy to phéi ngp:
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+ To khai dang ky lai khai sinh theo mau, trong d6 ¢6 cam doan cla nguoi

yéu ciu vé viéc da ding ky khai sinh nhung khdng luu giit dugc ban chinh Gidy
khai sinh.

+ Ban sao toan b hd so, gidy t& cua ngudi yéu cau hojic ho s0, gidy to, tai
liéu khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm:

. Ban sao Giéy khai sinh do co quan c6 thim quyen clia Viét Nam cap hop 16
(ban sao dugc chimg thuc tir ban chinh, béan sao dugc cap tur S6 ding ky khal sinh);
Ban chinh hodc ban sao gidy 10 c6 gid tri thay thé Gidy khai sinh dugc cap trudc
nim 1945 & mién Béc va trude ndm 1975 & mién Nam.

. Truong hop nguoi yéu cau khong co gidy t& néu trén thi phai ndp ban sao
gidy to do co quan, tb chitc c6 thdm quyén cua Viét Nam cap hop 1€ nhu: Glay
chu’ng minh nhén dén, Thé cén cudce cong dan hodc HO chiéu; S8 ho khdu, S6 tam
tra, gidy to chimg minh vé noi cu tri; Bang t6t nghiép, Gidy ching nhan, Chung
chi, Hoc ba, hd so hoc tip do co quan ¢ thdm quyén cdp hodc xé4c nhan; giay to
khac c6 thong tin vé ho, chir dém, tén, ngay, thang, ndm sinh cla c4 nhan.

Ngudi yéu ciu diang ky khai sinh c6 trach nhiém ndp day da ban sao céac
gidy to néu trén (néu c0) va phai cam doan dd ndp du cic gidy td minh cé; chiu
trach nhiém, hé qua cla viéc cam doan khdng diing su thét.

+ Tru(‘mg hop ngudi yéu ciu ding ky lai khai sinh 1a can bd, cong chirc, vién
chure, nguoi dang céng tac trong luc lugng vii trang thi phai cé vidn ban xic nhan
cia Thu truéng co quan, don vj vé viéc nhitng noi dung khai sinh cia nguoi do
gdém ho, chir dém, tén; gio6i tinh; ngay, thang, nam sinh; din toc; qudc tich; qué
quén; quan hé cha - con, me - con phu hop véi hd so do co quan, don vi dang quan

ly.
+ Vin ban ty quyén theo quy dinh cua phap luat trong truong hop uy quyén
thuc hién viéc ding ky lai khai sinh. Truong hop nguoi dugce uy quyén la 6ng, ba,

cha, me, con, v, chdng, anh, chi, em rudt cia ngudi Uy quyéen thi vin ban uy
quyén khong phai ching thuc.

* 8§60 lrong ho so: 01 bo.

- Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai x4c minh thi thoi han
giai quyet khong qua 25 ngay.

- P6i twgng thwe hién thi tuc hanh chinh: Ca nhan.

- Co quan thyc hién tha tuc hanh chinh: Uy ban nhén dén cap X noi dé dang ky
khai sinh truéc ddy hoac Uy ban nhan dan cap xa noi ngudi yéu cau dang ky lai
khai sinh thuong tru.

- Co quan phoi hep: Uy ban nhan dan cép x4 noi ngudi yéu ciu dang ky lai khai
sinh dd dang ky khai sinh trudc day trong trudong hop thuc hién dang ky lai khai
sinh tai Uy ban nhan dan cAp x4 noi thuong tra.

- Két qua gidi quyét thi tuc hanh chinh: Gidy khai sinh (ban chinh).
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- Lé phi: 5.000 d6ng (ndm nghin ddng).

Mién 1& phi ho tich vé dang ky ho tich cho ngudi thude gia dinh c6 cong voi
cach mang, ngudi thudc hd ngheo, ngudi khuyét tat.
- Tén mAu don, miu t& khai (néu c6 va dinh kém): T khai dang ky lai khai sinh
(ban hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 ndm 2020 cua
B Tu phap).
- Yéu cau, diéu kién thwe hién thii tuc hianh chinh:

+ Viéc khai sinh da dugc dang ky tai co quan ¢ thAm quyén ctia Viét Nam
trude ngdy 01 thang 01 nam 2016 nhung S6 ding ky khai sinh va ban chinh Giay
khai sinh déu bi mét.

+ Ngudi ¢6 yéu cu con sdng tai thoi diém yéu ciu dang ky lai.
- Cin cw phap ly cia tha tuc hanh chinh:
+ Luat Ho tich s 60/2014/QH13.

+ Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh pht
quy dinh chi tiét mot sé didu va bién phap thi hanh Luat Hé tich.

+ Thoéng tur s6 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cta B§ Tu phap
quy dinh chi tiét thi hanh mét sé didu cia Luit Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H9 tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cua Bo Tai
chinh hudng dan vé phi va 1¢ phi thude thim quyén quyét dinh ctia Hoi ddng nhan
dan tinh, thanh phd truc thuc Trung uong.

+ Nghi quyét sb 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cta Hoi
ddng nhéan dan tinh Séc Tring stra dbi, bd sung Nghi quyét s6 92/2016/NQ-HDND
ngay 09 thang 12 ndm 2016 cua Hoi ddng nhan dan tinh Séc Trang vé viéc ban
hanh quy dinh murc thu, ché do thu, ndp, quan ly va sir dung mot sO loai phi, 1€ phi
thudc thdm quyén quyét dinh ctia Hoi déng nhén dan tinh Séc Tring.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY LAI KHAI SINH

-~ A A . o A A
Ho, chir dém, ten nGudi YU CAU: .....ccoovviiiiiiice e
NOT CU LI @ittt ettt ettt et s s se s senens

......................................................................................................................................

......................................................................................................................................

Quan hé vi ngudi dugce Khai Sinh: ..ottt e,
pé nghi co quan dang ky lai khai sinh cho nguoi ¢6 tén dwéi diy:

HOQ, Chilt @M, t8I: ...ttt e e e e e e e e e eaeeere e e s eneeeeeese oo
Ngay, thang, ndm sinh: .......ccccccceevervriiveneiieen, ghi bang chit: ....coooveveeeeeeeerennn,

......................................................................................................................................

QUE QUAN: ...viiiiiict ettt ettt ene
Ho, chir dém, ten NGUOT ME: ..o e e
Nam sinh: @i Dan toc:.....ccue....... QubC tich: v,

Ho, chir dém, t&n ngudi cha: ..o,
Nam sinh: @i, DAn tdc:....ovvevennen... Quic tich: .o

Da dang ky khai sinh tai: ©) ..o,
Giy khai sinh s6: D................. ,quyénsé D.......... ngay ........ [ eviiinnn, [......
T61 cam doan nhitng ndi dung khai trén day la ding sy that va dd nop dui cac gidy
to hién c6. Toi chiu trach nhiém trude phap luat vé viéc cam doan ctia minh.
Lamztai: ................ , Ngay ......... thang ........ nam .............
Nguoi yéu ciu
(Ky, ghi v ho, chii dém, tén)

SO luong:....... ban
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Chu thich:
(' Ghi 16 tén co quan ding ky lai khai sinh
@ Ghi theo noi dang ky thuong tri; néu khong cé noi dang ky thuong tri thi ghi
theo noi dang ky tam trd; trudng hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh sOng.
) Ghi thong tin vé gidy to tly than clia ngudi di dang ky, ghi rd s, co quan cép,

ngay cip ho ch1eu ching minh nhén dén hodc gidy t& hop 1€ thay thé (Vi du: Chimg
minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2004).

® Truomg hop sinh tai co s¢ y té thi ghi rd tén co s&y té va dia chi co s¢ y té do;
trudng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cAp hanh chinh (x4, huyén, tinh)
noi sinh ra; trudng hop khéng rd noi sinh day di thi chi ghi dia danh hanh chinh cip tinh.

(%) Ghi ddy du ngay, thang sinh ctia cha, me (néu c6).
) Ghi tén co quan da dang ky khai sinh trudc diy.
() Chi khai trong truomg hop biét rd.

& Pé nghi danh dau X vao 6 néu ¢d yéu cau cip ban sao va ghi rd sb lugng.
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14. Thii tuc: Diing ky khai sinh cho ngudi di ¢6 hd so, gidy td ¢4 nhan
- Trinh tu thyc hién:

+ Ngudi c6 yéu cau dang ky khai sinh nop ho so tai B phén tiép nhén va tra
két qua thudc Uy ban nhan dan cap x4 c6 thdm quyén.

+ Ngudi tiép nhan c6 trach nhiém klem tra ngay toan bd hd so, dm chiéu
théng tin trong To khai va tinh hop 1€ cta gidy to trong hd so do ngudi yéu cdu ndp,
xuét trinh.

+ Néu hd so day du, hop 18, - nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi r3 ngay, gio tra két qua; néu hd so chua ddy du, hoan thién thi huong dan
ngudi ndp héd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién ho so ngay thi phai 18p thanh van ban hudéng dan, trong d6 néu rd loai
gidy t0, ni dung cén bd sung, hoan thién, ky, ghi 18 ho, chit dém tén clia ngudi tiép
nhan.

+ Sau khi tiép nhén hé so, cong chirc tu phép - ho tich kiém tra, x4c minh hd
s0. Trong trudong hop can thiét, cdng chuc tu phéap - ho tich bdo cdo Chu tich Uy
ban nhéan dan cap Xd c6 van ban dé nghi Uy ban nhén dan cip x3 noi cu tra trude
ddy cta ngudi yéu cau dang ky khai sinh dé kiém tra, x4c minh vé& viéc dang ky
khai sinh va viéc luu giit s6 hé tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhén dan c4p x3 noi ngudi yéu
ciu ding ky khai sinh cu trd truoc day tién hanh kiém tra, x4c minh va tra 1oi bing
van ban vé viéc nguoi yeu ciu d3 dugc dang ky khai sinh hay chua dugc déng ky
khai sinh; viéc con luu giit hodc khéng luu giir dugc sb hd tich.

Truong hop gidy to ca ngudi yéu cau ding ky khai sinh khong c6 thong tin
chimg minh quan h¢ cha, me, con thi co quan déng ky h¢ tich c6 véin ban dé nghi
co quan cong an cé thdm quyén xé4c minh. Truong hop co quan cong an tra 16i
khong c6 thong tin thi co quan déng ky h¢ tich cho ngudi yéu cau dang ky khai
sinh 14p vidn ban cam doan vé thong tin clia cha, me va xac dinh ndi dung khai sinh
theo van ban cam doan.

Sau khi nhén dugc két qua xac minh hodc sau thdi han 20 ngay ké tir ngay
glri van ban yéu cau xac minh ma khéng nhén duoc van ban tra 131, néu thdy hd so
dang ky khai sinh 1a ddy du, chinh xéc, dung quy dinh phap luét, cong chuc tu
phap - hd tich bao céo Chu tich Uy ban nhén dan cép xa. Trudng hop Chu tich Uy
ban nhan dan cap x4 dong y giai quyét thi cong chue tu phap - hd tich ghi ndi dung
khai sinh vao S6 dang ky khai sinh, hudng dan nguoi yéu cau kiém tra ndi dung
Giéy khai sinh va S6 dang ky khai sinh, cung nguoi di déng ky khai sinh ky tén
vao 86. Chi tich Uy ban nhan dan cép xa cip Gidy khai sinh cho ngudi duogc dang
ky khai sinh.

- Cach thirc thuc hién:

+ Ngudi ¢6 yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén cho
ngudi khac thuc hién viéc dang ky khai sinh.







74

+ Ngudi thue hién viée déng ky khai sinh co thé truc tiép ndp hd so tai Bo
phan t1ep nhan va tra két qua thuéc Uy ban nhén dan cép xa c6 thim quyen hoic
giri hd so qua hé thong buu chinh hoidc glri qua hé théng dang ky truc tuyén.

- Thanh phan, s6 lwgng hd so:

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc chimg minh nhan dén hodc thé cin cudc cong dén hodc cac
gidy to khac c6 dén anh va thong tin ca nhan do co quan co tham quyén cép, con

gia tri su dung dé chimg minh vé nhén than ciia ngudi cé yéu cau ding ky khai
sinh (gidy to tiy than).

+ Glay t& chimg minh noi cu tra de xé4c dinh thAm quyén dang ky khai sinh
(trong giai doan Co s¢ dir liéu qudc gia vé dan cu va Co so dir lidu ho tich dién tir
toan quoc chura dugc xay dung xong va thuc hién théng nhét trén toan quéc).

Truong hop gm hd so qua hé théng buu chinh thi phai glri kém theo ban sao
¢6 chimg thuc cac gidy to phai xudt trinh néu trén,

* Gidy to phai nép:
+ T¢& khai dang ky khai sinh theo mau.

+ Vian ban cam doan cua ngudi yéu cau vé viéc chua duge ding ky khai
sinh.

+ Bén sao toan bd hod so, gidy to clia ngudi yéu cau hoic ho S0, glay to, tai
liéu khac trong d6 cd thong tin lién quan dén nodi dung khai sinh, gom Glay chung
minh nhén dén, Thé cén cudc cong dén hodc Ho chiéu; S6 ho khiu, Sb tam tra,
gidy to chimg minh vé noi cur tru; Bang t6t nghiép, Giay chu'ng nhén, Chimg chi,
Hoc ba, Ho so hoc tép do co quan co6 thdm quyén cap hoic xac nhan; gidy t& khac
c6 thong tin vé ho, chir dém, tén, ngay, thang, ndm sinh clia c4 nhén.

Ngudi yéu céu ding ky khai sinh c6 trach nhiém ndp day du ban sao cac
gidy to néu trén (néu c6) va phai cam doan da ndp du céc gidy t& minh cé; chiu
trach nhiém, hé qua cta viéc cam doan khéng dung su that.

+ Truong hop ngudi yéu ciu ding ky khai sinh 1a can bg, cong chirc, vién
chirc, nguoi dang cong tac trong luc lugng vii trang thi phai cé van ban xac nhén
cia Thu truéng co quan, don vi vé viéc nhitng ndi dung khai sinh cua nguoi do
gbm ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dén toc; quoc tich; qué
quén; quan hé cha - con, me - con phu hop véi hé so do co quan, don vi dang quan

ly.

+ Vin ban 0y quyén theo quy dinh cua phap luat trong truong hop ty quyén
thuc hién viéc dang ky khai sinh. Truong hop nguoi duge uy quyén la ong, ba, cha,
me, con, vo, chdng, anh, chi, em rudt ciia ngudi iy quyén thi van ban Uy quyén
khong phai ching thuc.

* Lwu y:

+ Doi vai gidy to ndp, xuat trinh:
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. Truong hop ngudi yéu cu ndp gidy to 1a ban sao dugc cép tir sb gbc hoic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhén hd so khéng dugc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan hé so kiém tra, déi chiéu ban chup vai ban chinh va ky
vao ban chup xac nhan vé viéc da dm chiéu ndi dung gidy to do, khong duge yéu
cau ngudi di ding ky ndp ban sao gidy to do.

. béi véi gxay t& xuét trinh khi ding ky ho tich, ngudi tiép nhén c6 trach
nhiém kiém tra, dbi chiéu véi théng tin trong t& khai, chup lai hoac ghi lai thong
tin d& luu trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy t& do.

. Nguoi tiép nhén c6 trach nhiém tiép nhén dung, du hd so ding ky hé tich
theo quy dinh cua phdp luat h¢ tich, khéng dugc yéu cau nguoi ding ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

+ Truong hop cho phép ngudi yéu ciu dang ky ho tich 1ap vén ban cam doan
vé ndi dung yéu cau dang ky hé tich thi co quan ding ky hd tich phai giai thich rd
cho ngudi 14p vin ban cam doan vé trach nhiém, hé qué phép ly cua viéc cam doan
khoéng dung sy that.

Co quan dang ky h¢ tich tir chéi giai quyét hodc d& nghi co quan c6 thdm
quyén hiy bo két qua dang ky h¢ tich, néu cd co s& xac dinh ndi dung cam doan
khong dung su thét.

* 86 lwgng ho so: 01 bd.

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi han
giai quyet khong qua 25 ngay.

- Poi twgng thwe hién thi tuc hanh chinh: C4 nhin.

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dan cap Xa noi nguoi yéu
céu cu tru.
- Co quan phdi hep: Uy ban nhan dan cép x4 noi ngudi yéu ciu dang ky khai sinh
cu tra truge day.
- Két qua giai quyét thii tuc hanh chinh: Giéy khai sinh (ban chinh).
- Lé phi: 5.000 dong (nim nghin ddng).

Mién 1é phl hé tich vé diang ky ho tich cho ngudi thudc gia dinh cé cong vai
cdch mang, ngudi thude hd nghéo, ngudi khuyét tat.

- Tén mau don, mau to Khai gneu cd va dinh kém): To khai dang ky khai sinh
(ban hanh kem theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nam 2020 cla
B Tu phap).

- Yéu chu, diéu ki€n thwe hi€én tha tuc hanh chinh: Céng dan Viét Nam cu tra
trong nudc, sinh trude ngay 01 thang 01 nam 2016, chua duoc déng ky khai sinh,
c6 hd so, gidy to ca nhan (ban chinh hodc ban sao dugc chimng thuc hop 1€) nhu:
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glay td tiy than; S6 ho khau; S6 tam tra; gidy to khac do co quan nha nuéc cé thdm
quyén cua Viét Nam cap.

- Cin cr phap ly cia thia tuc hanh chinh:

+ Luat Ho tich sb6 60/2014/QH13.

+ Nghi dinh sd 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phua
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat H tich.

+ Thong tu sb 04/2020/TT- BTP ngay 28 thang 5 nam 2020 cua B6 Tu phap
quy dinh chi tiét thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cia Chinh phu quy dinh chi tiét mét
sb diéu va bién phap thi hanh Luét Ho tich.

+ Thong tu §5 85/2019/TT-BTC ngdy 29 thang 11 nam 2019 cua B¢ Tai
chinh huéng dan v€ phi va 1€ phi thudc thdm quyén quyét dinh cua Héi dong nhan
dén tinh, thanh pho truc thugc Trung uong.

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07 thang 12 nam 2018 cua Hoi
dong nhan dén tinh Séc Trang sira dbi, bo sung Nghi quyét sb 92/2016/NQ-HDND
ngay 09 thang 12 nam 2016 cua Hoi ddng nhan dan tinh Séc Trang vé viéc ban
hanh quy dinh murc thu, ché do thu, ndp, quan ly va sir dung mét s6 loai phi, 1¢ phi
thudc thdm quyén quyét dinh cia Hoi déng nhén dén tinh Séc Tring.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------

Quan hé v&i ngudi GUge Khai SINK: ...eeeevveeccieecccec et
Peé nghi co quan ding ky khai sinh cho ngudi dwéi diy:

HO, chilr d@m, 112 ...t e
Ngay, thang, ndm sinh: .......c.cccoivrviiieniinienceeciene ghi bang chi: ....coocovvrereiereeene.

QUE QUAN .1ttt sttt et s re st s e bt s r e bt e nae et e s e e e e s neenneeneas
Ho, chit dém, tén n@uwoi Me: ........ccooovririiiicececece e e
NEAM SINN: O DAan tdC:...veeereennne. Qudc tich: ...........

Ho, chir dém, tén nguwoi cha: ...
NAmM sinh: @, Dan tdc: i Québc tich: ............

T6i cam doan ndi dung dé nghi déng ky khai sinh trén déy la ding su that, duoc su
thoa thuan nhat tri cda céc bén li€én quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.
Lamtai: ................... , NEAY e, thang ....... nam..........
Nguwdi yéu cau
(Ky, ghi vé ho, chit dém, tén)
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Chu thich:

() Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thudong trii; néu khong c¢é noi dang ky thuong tri thi ghi
theo noi ddng ky tam tra; trudng hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh sdng.

©) Ghi thong tin vé gidy to tiy than cua ngudi di dang ky, ghi 6 s6, co quan cip,

ngay cip ho chleu ching minh nhan dén hodc gidy to hop I¢ thay thé (Vi du: Chumg
minh nhan dan s§ 001089123 do Céng an thanh phd Ha Noi cp ngay 20/10/2014).

@ Truong hop sinh tai co s¢ y té thi ghi 15 tén co s y té va va dia chi tru s& co s y té do.

Vi du: - Bénh vién Phu san Ha Noi, dudng La Thanh, phuong Ngoc Khanh, quéin
Ba Dinh, Ha Noi

-Tramy té x4 Pinh Béang, huyén Tu Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi ddy du ngay, thang sinh cta cha, me (néu co).
©) P& nghi danh ddu X vao 6 néu c6 yéu clu clp ban sao va ghi rd s6 luong.
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15. Thi tuc: Ping ky lai két hon
- Trinh tw thyc hién:

+ Nguai ¢6 yéu cdu diang ky lai két hon nép ho so tai B phén tiép nhan va
tra két qua thudc Uy ban nhén dén cép x3 c6 thdm quyén.

+ Ngucn tiép nhén c6 trach nhiém klem tra ngay toan b hé so, x4c dinh tinh
hop 1€ cua giay to trong hé so do ngudi yéu ciu ndp, xuét trinh; déi chiéu thong tin
trong To khai véi gidy to trong hd so.

+ Néu hd so day du, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi ro ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi hudng dan
ngudi ndp ho so bd sung, hoan thién theo quy dinh; truong hop khong thé b sung,
hoan thién hé so ngay thi phai 1ap thanh van ban huéng dan, trong d6 néu rd loai
gidy to, ndi dung can b sung, hoan thién, ky, ghi rd ho, chit dém tén clia nguoi tiép
nhan.

+ Sau khi tiép nhan hd so, cong chire tu phap - ho tich kiém tra, xac minh hd
SO.

Truong hop viée déng ky lai két hon thuc hién tai Uy ban nhén dan cép xa
khong phai noi da dang ky két hén trudce déy thi céng chirc tu phép - hé tich bao
cdo Chu tich Uy ban nhan dén c6 vén ban dé nghj Uy ban nhan dén noi dang ky
két hén trude day kidm tra, x4c minh vé viée luu g1t s6 ho tich tai dia phuong.

Sau khi nhén dugc van ban & nghj, Uy ban nhan dan noi da dang ky két hon
trudc day tién hanh kiém tra, xac minh va tra 11 bing van ban vé viéc con luu gilr
hogc khong luu giir duoc S6 ho tich.

+ Sau khi nhan duoc két qua x4c minh vé viéc khéng con luu giir dugc Sb
ho tich tai noi da dang ky két hén hodc sau thoi han 20 ngay ké tir ngay gui van
ban yéu cdu xac minh ma khéng nhén duoc vin ban tra 10i, néu thdy ho so diy du,
chinh xac, ding quy dinh phap luét thi cong chirc tu phap - h¢ tich bao cao Chu
tich Uy ban nhén dan cap x4. Truong hop Chu tich Uy ban nhén déan cép xa dong y
gidi quyet thi cng chirc tu phdp - h tich ghi viée két hon vao Sb dang ky két hén,
huéng dan cac bén kiém tra néi dung Glay ching nhan két hon va S6 dang ky két
hén, cting hai bén nam, nit ky tén vao Sb va hudéng dan cac bén cung ky vao Giay
chimg nhan két hon, Chu tich Uy ban nhan dan cip xa td chirc trao Gidy chung
nhan két hon cho hai bén nam, ni.

- Cach thirc thye hién: Ngudi c6 yéu cau dang ky lai két hén tryc tiép nop ho 50
tai Bo phan tiép nhan va tra két qua thuge Uy ban nhan dén cép xa co thAm quyén
(bén nam hodc bén nit c6 thé truc tiép ndép hd so ma khong cin c6 van ban uy
quyén ctia bén con lai).

- Thanh phan, s0 luwgng hd so:
* Gidy to phai xudt trinh:

+ H¢ chiéu hodc chiing minh nhan dan hodc thé can cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin cd nhan do co quan cé tham quyén cap, con
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gia tri sir dung dé chimg minh vé nhan than cta ngudi cé yéu ciu dang ky lai két
hon.

+ Gidy to chimg minh noi cu tra dé xac dinh thdm quyen trong truong horp
viéc dang ky lai két hon thuc hién tai Uy ban nhén dan cép xa khong phai la noi
dang ky két hén trudc day (trong giai doan Co s6 dir liéu quéc gia vé déan cu va Co

s& dir liéu hd tich dién tir toan qudc chua duge xay dung xong va thuc hién théng
nhét trén toan qudc).

* Gidy 1o phdi np:
+ T&r khai dang ky lai két hon theo mau.
+ Ban sao Gidy ching nhan két hon duge cip trude day. Néu khong ¢6 ban

sao Gidy chimg nhén két hon thi ndp ban sao hd so, gidy td ca nhan c6 cac thong
tin lién quan dén noi dung dang ky két hon.

*Lwu y:

+ Déi véi gidy to ndp, xuét trinh:

. Truomg hop ngudi yéu cau ndp gidy to 1a ban sao dugc cp tir s& gdc hodc
ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan hd so khoéng duge yéu
cdu xuét trinh ban chinh; néu ngudi yéu céu chi ndp ban chup va xuét trinh ban
chinh thi nguoi tiép nhén hé so kiém tra, dbi chiéu ban chup v6i ban chinh va ky
vao ban chup xac nhén vé viée da d01 chiéu ndi dung gidy to d6, khong duge yéu
cau nguoi di dang ky ndp ban sao gidy to do.

. Déi véi gidy to xudt trinh khi ding ky ho tich, ngudi tiép nhén c6 trach
nhiém kiém tra, dbi chiéu véi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd S0 va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy to do.

. Ngudi tiép nhén c6 trach nhiém tiép nhan dung, di hé so dang ky hd tich
theo quy dir}h cua phap luat ho tich, khong dugc yéu cau nguoi dang ky hé tich
ndp thém gidy t& ma phap luat h tich khong quy dinh phai ndp.

* $6 liegng ho so: 01 bo.

- Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi han
giai quyét khong qua 25 ngay.
- P6i twong thye hién thii tuc hanh chinh: C4 nhan.

- Co quan thuc hién thu tuc hanh chinh: Uy ban nhan dan cap xa noi da déng ky
két hon trude day hoac Uy ban nhan dan cép x4 noi ngudi yéu ciu cu tra.

- Két qua giai quyét thi tuc hanh chinh: Gidy chimg nhan két hén (ban chinh).
- Lé phi: 20.000 ddng (Hai muoi nghin dong).

Mién 1& phi ho tich ddi véi viee dang ky ho tich cho ngudi thudc gia dinh ¢6
cong vdi cach mang, ngudi thudc hd ngheo, ngudi khuyét tat.
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- Tén miu don, miu t& khai (neu c6 va dinh kém): To khai déng ky lai két hon
(ban hanh kém theo Thong tu s6 04/2020/TT-BTP ngay 28 thang 5 nim 2020 cua
Bd Tu phap).

- Yéu cau, diéu kién thyuc hién thi tuc hanh chinh:

+ Viéc két hon da dugc ding ky tai co quan cé thim quyén cua Viét Nam
trude ngay 01 thang 01 ndm 2016 nhung Sb dang ky két hon va ban chinh Gidy
chimg nhéan két hén déu bj mit.

+ Nguoi yéu cau ding ky lai két hon con song vao thoi diém yéu cu dang
ky lai két hén.

- Can cir phap ly cia thia tuc hanh chinh:
+ Luét Hon nhan va gia dinh ndm 2014.
+ Luat Ho tich s§ 60/2014/QH13.

+ Nghi dinh sb 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu
quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Hb tich.

+ Thong tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cua Bo Tu phap
quy dinh chi tiét thi hanh mét s§ diéu cta Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh pht quy dinh chi tiét mot
sé didu va bién phép thi hanh Luat H¢ tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 cia Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ddng nhan
dan tinh, thanh phé truc thude Trung wong.

+ Nghi quyét sb 19/2018/NQ-HDND ngay 07 thang 12 ndm 2018 cua Hoi
ddng nthan dan tinh Soc Trang sira ddi, bd sung Nghi quyét s6 92/2016/NQ-HDND
ngdy 09 thang 12 nim 2016 ctia Hoi ddng nhan dan tinh Séc Tréng vé viéc ban
hanh quy dinh murc thu, ché d6 thu, nop, quan ly va st dung mét so loai phi, 1¢ phi
thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh Séc Trang.







82

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

TO KHAI PANG KY LAI KET HON
KInh Uz (1) ot

~ A A b A A
Ho, chir dém, tén ngudi YEU CAU: ....oocovviiiiiiiiiiiiiirec e
NOT CU T @)ttt et b s s et ba et e et be e sebebebe et e st bebenens

......................................................................................................................................

.....................................................................................................................................

Pé nghj co quan ding ky lai két hon theo ndi dung duéi diy:

Ho, chit d€m, tén CHA VO .cccooiiiiiiiiiiiciiciec e
Ngay, thang, n3m SiNh: .....ccoovirinii
DAN tOC: evvieeeeiireeeeeeireeeerrree e eireeeesreeeeneees QUABEC tICh: e,
INOT CU LT ettt ettt et bbb s s sttt eae bbb sasaebenes

......................................................................................................................................

.....................................................................................................................................

......................................................................................................................................

~ A A 4 A
Ho, chir dém, tén clla chOng: ...........ccociiiiiiiiiiiiii s
Ngay, thang, NAM SINN: ..o
DAN tOC: oiiiieieiie et QUOC tiCh: oo

......................................................................................................................................

.....................................................................................................................................

......................................................................................................................................

Toi cam doan nhitng ndi dung khai trén day la ddng su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
Lamtai: ................ , Ngay ......... thang ....... nam ..............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cap ban sa0®: C6 L, Khong ]







Chi thich:
(1 Ghi r5 tén co quan dang ky lai két hon.
2 Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thueng tra thi ghi theo noi

déng ky tam tri; truong hop khéng cé noi dang ky thuong tri va noi diang ky tam tra thi ghi theo
noi dang sinh song.

) Ghi théng tin vé& gidy to tiy than nhu: ho chiéu, chimg minh nhén dan hoac giéy' to hop
I¢ thay thé (vi du: Chung minh nhén dan s6 001089123 do Céng an thanh ph6 Ha Noi cap ngay
20/10/2004).

“) Ghi 16 tén co quan da dang ky két hon trude day.
() Chi khai trong trudong hop biét rd.
®) Pé nghi ddnh déu X vao 6 néu co yéu ciu cp ban sao va ghi ro sé luong.
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16. Thi tuc Dang ky lai khai tir
- Trinh ty thwc hién:

+ Nguoi ¢6 yéu cdu diang ky lai khai tir nop ho so tai B4 phén tiép nhén va
tra két qua thudc Uy ban nhan dan c4p x4 c6 thim quyén.

+ Nguoi tiép nhén cé trach nhiém klem tra ngay toan bd hd so, ddi chleu
théng tin trong To khai va tinh hop 16 cua gidy to trong hd so do ngudi yéu cau
ndp, xuat trinh.

+ Néu hé so day di, hop 1¢,  nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu ho so chua diy di, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hé so ngay thi phai lap thanh van ban hudng dan, trong d6 néu rd loai
gidy t, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén clia nguoi tiép
nhéan.

+ Ngay sau khi tiép nhan hd so, néu thiy thong tin khai tu day da va phu
hop, cong churc tu phap - hé tich bao cao Chu tich Uy ban nhén dan cép xa. Truong
hop Chu tich Uy ban nhén dan cép x4 dong y giai quyet thi cdng chirc tu phap - ho
tich ghi vao S6 dang ky khai tr, hudng dan ngudi yéu ciu kiém tra noi dung Trich
luc khai tir va S6 ding ky khai tr, cung nguoi di dang ky khai tir ky vao S6. Chu
tich Uy ban nhan dén cap xa ky cép Trich luc khai tir cho ngudi di dang ky khai ti.

- Cach thirc thye hién:
+ Ngudi ¢6 yéu cau dang ky lai khai tir truc tiép thuc hién hodc iy quyén
cho ngudi khéac thuce hién viéc dang ky lai khai tur.

+ Nguoi thuc hién viéc dang ky lai khai tir c6 thé nop hé so truc tlep tai B
phan t1ep nhan va tra két qua thuéc Uy ban nhan dan cép xi ¢6 thAm quyén hodc
giri hd so qua hé théng buu chinh hodc giri hd so theo hé thdng ding ky hd tich
truc tuyen

- Thanh phén, s lugng hd so:

* Gidy to phai xudt trinh:

+ H6 chiéu hodc chimg minh nhén dan hosc thé cin cudc cong dan hogc cac
gidy to khac c6 dén anh va théng tin ca nhan do co quan co tham quyén cép, con

gia tri sir dung dé chimg minh vé nhan thin cta ngudi c6 yéu ciu dang ky lai khai
tu.

Truong hop gui hé so qua hé théng buu chinh thi phai giri kém theo béan sao
co6 chirng thuc giay to phai xuat trinh néu trén.

* Gidy to phdi ngp:
+ T khai dang ky lai khai tir theo mau.

+ Ban sao Gidy chung tir truge day dugc cap hop 1&. Néu khong c6 ban sao
Gidy chimng tir trude day duoc clp hop ¢ thi ndp ban sao hd so, gidy t& lién quan
c6 ndi dung chimg minh su kién chét.
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+ Vin ban iy quyén theo quy dinh cta phép luét trong truong hop uy quyén
thuc hién viéc dang ky lai khai tir. Truong hop nguoi duge dy quyén la ong, ba,
cha, me, con, vo, chdng, anh, chi, em rudt cua ngudi Uy quyén thi van ban uy
quyén khéng phai ching thuec.

* Lwu y:
+ P6i v6i gidy to ndp, xuét trinh:

. Truong hop nguoi yéu cau ndp gidy to 1a ban sao dugc cép tir s6 gbc hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong duge yéu
cdu xuét trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuit trinh ban
chinh thi nguoi tiép nhén hé so kiém tra, ddi chiéu ban chyp v6i ban chinh va ky

vao ban chup xéac nhén vé viéc da dm chiéu néi dung gidy to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao gidy t&r do.

. Péi véi glay t& xuét trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, dbi chiéu véi thong tin trong t& khai, chyp lai hodc ghi lai théng
tin dé luu trong hd 50 va tra lai cho ngudi xudt trinh, khoéng dugc yéu cau ndp ban
sao hodc ban chup gidy to dé.

. Nguoi tiép nhan c6 trach nhiém tiép nhén dung, du hd so dang ky ho tich
theo quy dinh cua phép luét h¢ tich, khong dugc yéu ciu ngudi dang ky ho tich
ndp thém gidy t& ma phép luat ho tich khéng quy dinh phai ndp.

* $6 lwong hé so: 01 bo.
- Thoi han giai quyét: 05 ngay lam viéc. Trudng hop cn x4c minh thi thdi han
giai quyet khong qua 10 ngay lam viéc.
- Po6i twgng thwe hién thi tuc hanh chinh: C4 nhan.
- Co quan thye hién thi tuc hanh chinh: Uy ban nhén dan cép x4, noi da dang
ky khai tir trudc day.
- Két qua giai quyét thii tuc hanh chinh: Trich lyc khai t& (ban chinh).
- Lé phi: 5.000 ddng (Nam nghin dong).

Mién 1é phi ho tich déi véi viéc dang ky h¢ tich cho ngudi thudc gia dinh
cach mang, ngudi thudc hd nghéo, ngudi khuyét tat.

- Tén méu don, miu t& khai (neu c6 va dinh kém): T¢ khai dang ky lai khai tir
(ban hanh kem theo Thdng tu s0 04/2020/TT-BTP ngay 28 thang 5 nim 2020 cua
B0 Tu phap).

- Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Viéc khai tr 3 duoc dang
ky tai co quan cé thdm quyén cia Viét Nam trudc ngay 01 thang 01 ndm 2016
nhung S dang ky khai tir va ban chinh Gidy ching tir déu bj mat.

- Can cir phap ly ciia thi tuc hanh chinh:
+ Luat Ho tich s6 60/2014/QH13.
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+ Nghi dinh sb 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu
quy dinh chi tiét mdt s6 diéu va bién phép thi hanh Luat Ho tich.

+ Thoéng tu s6 04/2020/TT- BTP ngay 28 thang 5 ndm 2020 cia B Tu phap
quy dinh chi tiét thi hanh mét s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H tich.

+ Thong tu so 85/2019/TT-BTC ngay 29 thang 11 nam 2019 ciua Bo Tai
chinh hudng dan vé phi va 18 phi thugc thdm quyén quyét dinh cua Hbi dong nhan
dén tinh, thanh phé truc thudc Trung uong.

+ Nghi quyét s6 19/2018/NQ-HDND ngay 07 thang 12 ndm 2018 cta Hoi
d6ng nhan dén tinh Séc Tring sira dbi, b sung Nghi quyét sé 92/2016/NQ-HDND
ngay 09 thang 12 nadm 2016 cua Hoi dong nhan déan tinh Séc Trang vé viéc ban
hanh quy dinh mirc thu, ché d6 thu, ndp, quan ly va sir dung mot s0 loai phi, 1€ phi
thudc thim quyén quyét dinh ctia Hoi déng nhan dén tinh Séc Trang.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PANG KY LAI KHAI TU

--------------------------------------------------------------------------------------------------------------------------------------

Quan hé Vi NZUOT G CHEL: ......ceueececeeeeeeee st s s ee s ses s
P& nghi co quan ding Ky lai khai tir cho nguwoi co tén dwdi day:

Ho, Chif €M, t8N: ...ttt se s aaan
Ngay, thang, NAM SINN: ....oc.coiiiiiiiccccce e
Gi6i tinh:eeeeeeeeereeeeene, DAN t0C: wvevreeeeereerernens QUABC tiCh: e,

--------------------------------------------------------------------------------------------------------------------------------------

P chét vao ic: ..o, gio ... phut, ngay .......... thang ........ nam ............
NOTCHEL: oovvoreaieecreeete st es s serese e e eeeaseesseessseesseeesseessees s

.......... NAM ..t

(6)

T6i cam doan nhitng ndi dung khai trén ddy la ding su that va chju trach nhiém
trude phép luat vé cam doan cua minh.
Lamtai: ..o , hgay .... thang .... ndm ........
Ngudi yéu ciu
(Ky, ghi v ho, chit dém, tén)

Dé nghj cdp ban sao™: C6 [, Khong L]
So luong:....... ban







88
Chu thich:

() Ghi 16 tén co quan ding ky lai khai tir.

@ Ghi theo noi dang ky thudong tri; néu khong c6 noi dang ky thudng tru thi ghi theo noi
dang ky tam tru; trudng hop khong c6 noi ddng ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song.

©) Ghi thong tin vé gidy t& tily than nhu: ho chiéu, chimg minh nhn dén hogc gidy t& hop
1¢ thay thé (vi du: Chung minh nhén dén s6 001089123 do Cong an thanh pho Ha Ndi cap ngay
20/10/2004).

“) Trudmg hop chua xéac dinh dwoc thi dé tréng.

) Ghi 15 tén co quan da dang ky khai tir trude day.

(6) Chi khai trong truomg hop biét 6.

(" Pé nghi danh dau X vao 6 néu ¢ yéu cau cip ban sao va ghi rd so lugng.
















